












  
 CENTRAL UNION SCHOOL DISTRICT 

February 10, 2020 
AGENDA 

  
 
 

 
The regular open public meeting of the Central Union School District Board of Trustees              
will be held on Monday, February 10, 2020 at District Presentation Center, 15783 18th              
Avenue, Lemoore, CA 93245. The Board meeting will begin with a preliminary open             
session at 5:30 p.m. and adjourn into closed session. After the closed session the              
general open session will be called to order at 6:00  p.m.  
  
Any individual who requires a translator, disability-related accommodations or         
modifications including auxiliary aids and services in order to participate in the Board             
meeting should contact the Superintendent or designee in writing no later than 8:00             
a.m. the day of the meeting. 
  
Any writings or documents that are public records and are provided to a majority of the                
governing board regarding an open session item on this agenda will be made available              
for public inspection in the Central Union School District office located at 15783 18th              
Avenue, Lemoore, California during normal business hours.  
 
CUSD Mission Statement ~ 
Central Union School District seeks to be an exemplary learning community. We build the foundation of this                 
community through meaningful relationships, relevant and engaging learning, effective communication, and providing            
a safe atmosphere. Each student will be treated as an individual, given the tools to be a lifelong learner, and taught                     
to function as a member of a group and as a productive member of society. We challenge ourselves to be better than                      
we think we can be, and advocate for the greater good of our community. Our success in this mission will build                     
lifelong, confident learners, who have the tools necessary for success in a changing world. 

 
1. OPEN PUBLIC SESSION: 

a. Call to Order 
b. Roll Call 
c. Flag Salute 

 
Trustees: 

Dale Davidson, Casey Fisher, Jeffrey Gilcrease, and Ceil Howe III 
 



District Administration:  
Superintendent Tom Addington, Christina Barber, Darin Denney, Traci        
Fullerton, Anne Gonzales, Christina Gonzales, Courtney Kirchman,       
Elizabethe Williams-Lozano, Penny Miller, Adrian Maldonado, Cindee       
Rael, John Raven, Heiko Sweeney, and Mark Tompkins. 

  
 CUSD Employee Associations' Representatives and others in attendance 
  
2. PROCEDURE FOR VISITORS WHO WISH TO ADDRESS THE BOARD: 
  

If any visitor wishes to address the Board, the request form, entitled “Request to              
Addre ss the Board” should be filled out as soon as possible. Complete the form              
in its entirety and give it to the Superintendent. Persons may speak to any              
item on the agenda when it comes up for discussion or persons may speak              
during the time designated, “Courtesy to Visitors.” Persons speaking to the           
board should understand that the Board invites your comments. Most questions           
asked of the Board require research and/or investigation. Therefore, the Board           
may respond to your questions in writing. Your input is important. However, if             
the comments involve a District employee or a student, the President will, at that              
time, explain the rights of the Speaker and the rights of the employee and/or              
student. Each address to the Board should not exceed five minutes in length             
with no more than thirty minutes per item. 

 
3. PRESENTATION(S): 

a. Central Union School -  
i. Marissa Adams (5th grade class - service learning) 

ii. Ali Barstow (Tachi Culture and Language -Elective Class) 
 

4. COURTESY TO VISITORS: 
 

5. CORRESPONDENCE AND BOARD INFORMATION: 
a. NAFIS News/IMPACT Newsletter 
b. School Newsletters 
c. Williams Uniform Compliant Second Quarter Report  
d. KCOE Certification of District Budget 
e. Management Letter from Borchardt, Corona, Faeth & Zakarian 

 
6. CONSENT AGENDA : 

(at this time board members may request that an item or items be removed from 



the consent agenda and placed as ‘new business’) 
 

a. Approve minutes of the regular board meeting of January 13, 2020 
b. Approve new hires: 

i. Nickolas Starne Technology Support Specialist  
c. Approve separations: 

i. 17-1/20 
ii. 18-1/20 
iii. 19-2/20 
iv. 20-2/20 

d. Approve Surplus of Grounds equipment 1973 International Tractor (ta) 
e. Approve Policy and Regulation Updates (ta) 

i. BP & AR 1312.3 - Uniform Complaint Procedures 
ii. BP & AR 3260 - Fees and Charges 
iii. BP & AR 3515.4 - Recovery for Property Loss or Damage 
iv. BP & AR 4030 - Nondiscrimination in Employment 
v. AR 4161.1/4261.1/4361.1 - Personal Illness/Injury Leave 
vi. BP & AR 5117 - Interdistrict Attendance 
vii. AR 5125.2 Withholding Grades, Diploma, or Transcripts 
viii. E 5145.6 Parental Notifications 
ix. BB & E 9323.2 Actions by the Board 

 
       Approve items a) through e): 

 
7. OLD BUSINESS: 

a. None 
  

8. NEW BUSINESS 
a. Announce out any closed session decision. (ta) 
b. Approve January 2020 District financials, warrants, and payroll; January         

2020 financial and cafeteria statements (ta) 
c. Approve Resolution #E-02-10-2020 Agreement between the Central Union        

Elementary School District and the Chawanakee Unified School District for          
sale and acquisition of eight (8) portable buildings (ta) 

d. Approve Agreement with Michael Clear to serve as Independent         
Contractor ~ Business Offices Services (ta) 

e. Approve 2019 School Site Safety Plans updates(ta) 
f. Approve Wellness Policy Update (jr)  
g. Approve revisions to Board Policy 5030 Student Wellness (jr) 



h. Approve Board Nomination of Kings County CSBA Delegate        
Representative (ta) 

 
9. SUPERINTENDENT'S REPORT: 
  
  
 

ENROLLMENT 

BEG. OF 
YEAR 

2018-2019 

BEG. OF 
YEAR 
2019-20 

 
Month 5 

2018-2019 
Month 4 
2019-20 

  
Inter Districts 

  
  

TOTAL 

AKERS 737 692 762 671 LESD 49 

CENTRAL 267 269 273 262 HANFORD 37 

NEUTRA 509 601 510 607 OTHER 7 

STRATFORD 288 284 294 302 Intra-District 35 

TOTAL 1801 1846 1839 1842 TOTAL 128 

  
10. ADMINISTRATORS’  REPORTS: 

a. Elizabethe Williams-Lozano, Assistant Superintendent 
  
11. BOARD MEMBER COMMENTS: 
 
12. CLOSED SESSION: 

The closed session of the Board of Trustees will be held to consider the 
following: 

 
a. Personnel {Gov. Code §54957} 
b. Labor Negotiations (Gov. Code §54957.6) 

Employee organization:  CUCEA 
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NAFIS staff look forward to welcoming the NAFIS Family to the 2020 NAFIS Spring Conference, March 
15-17 at the Hyatt Regency Capitol Hill in Washington, DC. Please register today. 

The conference theme is “Making an Impact.” It recognizes the successful 
impact the NAFIS Family’s advocacy has had on increasing funding for the 
Impact Aid program (including the $40 million increase for FY 2020), high-
lighting our infrastructure needs and blocking Impact Aid vouchers. And of 
course, it pays homage to what education professionals do every day: impact 
the lives of the students, families and communities we serve.

Conference programming will prepare attendees to make an impact in the 
coming year as well. Our first general session will feature a keynote from Edu-
cation Week’s Andrew Ujifusa. He will discuss the current state of educa-
tion policy, including as relates to the 2020 elections, recent Supreme Court 
education cases, the Department of Education and Congress, giving you the 
context needed to most effectively advocate for Impact Aid and lead back in 
your district. Ujifusa has covered education issues for Education Week since 
2012, currently focusing on education policy and politics at the state and na-
tional level, including those who make, implement and influence that policy.  

Our luncheon speaker will offer a deep dive into the history of the Individuals 
with Disabilities Education Act (IDEA) and current special education policy 
and funding, issues that we’ve increasingly been hearing about from NAFIS 
members. Myrna Mandlawitz, president of MRM Associates, LLC, has close 
to 30 years experience in Washington, DC, working on special education pol-
icy, including as co-chair of the National Alliance of Specialized Instructional 
Support Personnel and director of government relations for the National As-
sociation of State Directors of Special Education. 

And our second general session will offer a look at an issue that will impact ed-
ucation – and housing, transportation, health and other domestic policy issues 
– for the next decade: the 2020 Census. 
The constitutionally-mandated, once-a-
decade population count is not just the 
statistical backbone of our society, but 
it informs the distribution of trillions of 

dollars in federal resources and political apportionment (including how many 
seats in the US House of Representatives a state gets) at the national, state and 
local level. Jocelyn Bissonnette, Director of the Funders Census Initiative at 
the Funders’ Committee for Civic Participation (and former NAFIS Director 
of Policy & Advocacy!) will discuss the connection between census data and 
education funding, available resources for education professionals and the im-
portance of community engagement to ensure a fair and accurate count. 

For those who are new to Impact Aid or who would like a refresher, the con-
ference opens on Sunday, March 15, with an orientation and a session on the 
Basics of Impact Aid. Sunday also includes a new to NAFIS welcome, where IM
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Making an Impact:  
The 2020 NAFIS Spring Conference

National Association of 
Federally Impacted Schools
400 N. Capitol Street, NW
Suite 290
Washington, DC 20001
P: 202.624.5455
F: 202.624.5468
W: www.nafisdc.org
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Continued on page 4...

Andrew Ujifusa, NAFIS Spring 
Keynote Speaker

Photo By Architect of the Capitol

Myrna Mandlawitz, Confer-
ence Luncheon Speaker

Jocelyn Bissonnette, Second 
General Session Speaker

https://events.eply.com/NAFISSpring2020
www.nafisdc.org
www.nafisdc.org
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From the Desk of Executive Director Hilary Goldmann

Making an Impact
Congratulations NAFIS Family! For the fifth 
fiscal year in a row, Impact Aid has received a 
funding increase! 

Since FY 16, we have not only been success-
ful in protecting funding for Section 7002 
Federal Property, but this program has seen a 
total funding increase of $8 million. Section 
7003 Basic Support has received a $189 mil-
lion increase since FY 16. The time, finan-
cial resources and effort you make to attend 
NAFIS conferences, trek to Capitol Hill, con-
nect with congressional staff between confer-
ences, send letters and make phone calls in 
support of Impact Aid have been worth it. 
We have proven that a non-partisan unified 
message for Impact Aid is a successful tactic 
for securing funding increases when Con-
gress has additional dollars to spend. 

Now is the time to thank Congress and 
to gear up for FY 21. At the NAFIS Spring 
Conference, we will provide you with blank 
Thank You cards so you can handwrite per-
sonal messages to your Members of Congress 
and deliver them when you visit their offices. 
In the meantime, I suggest you send an email 
to staff you have met with in the past, ex-
pressing your appreciation for the increased 
Impact Aid funding for FY 20. 

The outlook for FY 21 is grimmer. To put it 
in perspective, for FY 20 the deal under the 
Budget Control Act provided an additional 
$24.5 billion for Non-Defense Discretionary 
programs (see chart below). Of this amount, 
approximately $5 billion was allocated to the 
Labor, HHS, Education Appropriations sub-
committee, which oversees Impact Aid fund-
ing. The overall budget allocation for this sub-
committee is $183 billion, giving you the idea 
that $5 billion is not a huge amount to divide 
up amongst programs that have been referred 
to as “the people’s bill” (see chart above). 

For FY 21, the amount 
of additional funding 
under the budget cap 
for Non-Defense Dis-
cretionary programs is 
approximately $5 bil-
lion more than what 
was appropriated in 
FY 20. In other words, 
there is only $5 billion 
additional dollars to 
divide amongst every 
Non-Defense Discre-
tionary program, as 
compared to $24.5 bil-
lion available in FY 21. 
The Labor, HHS, Edu-
cation Appropriations 
subcommittee will receive a small percentage 
of the $5 billion, meaning the additional dol-
lars the subcommittee has to appropriate for 
FY 21 will be significantly less than it had in 
FY 20. This situation means that the NAFIS 
Family cannot rest on our laurels. We will 
need to continue to work hard if Impact Aid 
is to receive a funding increase for FY 21.

The timeline for funding is always uncertain, 
and this year will be no different. The Presi-
dent’s budget is scheduled to be released on 
February 10. The budget release will be fol-
lowed by Department secretaries testifying in 
front of appropriations subcommittees about 
the president’s budget. The Budget Commit-
tee will commence work to pass a Budget 
Resolution, and appropriations subcommit-
tees will likely begin to mark-up spending 
bills in spring and summer. With the election 
looming, it is unclear if the appropriators will 
finish their work prior to September 30, the 
end of the Fiscal Year. The end-game will de-
pend on the political realities on the ground 
and whether both sides of the aisle think it is 
advantageous to get the bills done before the 

election or wait until af-
ter and return in a lame 
duck session to finish 
business.

The NAFIS Board of 
Directors met in Janu-
ary to discuss and set 
the NAFIS Impact Aid 
funding request for FY 
21. The NAFIS funding 
priority has always fo-
cused on Federal Prop-
erty and Basic Support, 
as both are woefully 
underfunded. Within 
Basic Support there is 
a line item – 7003(d) 

Children with Disabilities – that provides 
additional funding to school districts educat-
ing military connected students and students 
residing on Indian Lands who have an Indi-
vidualized Education Program (IEP). The ex-
pense of educating students with disabilities 
has grown faster than the Impact Aid pay-
ments school districts receive per weighted 
student unit. Many federally impacted school 
districts educate children with disabilities at a 
higher percentage than the national rate.

After discussing the political climate and 
the successful strategy we have used the past 
several years – a reasonable and yet ambi-
tious funding “ask” – the NAFIS Board voted 
to support a $2 million increase for Federal 
Property and a $50 million increase for Ba-
sic Support. The Board also approved adding 
messaging to the NAFIS talking points about 
the Children with Disabilities line item. The 
Board recommends that CWD be part of our 
communications strategy, educating congres-
sional staff and raising awareness about this 
part of the program. 

I look forward to greeting you at the NAFIS 
Spring Conference. In addition to advocat-
ing for increased funding for Impact Aid and 
asking members to sign the “Dear Colleague” 
letters, we will also be working to increase the 
number of co-sponsors for the Impact Aid 
Infrastructure Act and continuing to oppose  
policies that turn Impact Aid into a voucher. 

I hope 2020 has gotten off to a great start at 
your school district. The NAFIS staff value 
your membership and stand ready to assist 
you; we can contact the Impact Aid Program 
Office on your behalf, estimate payments, fol-
low up with your Congressional delegation, 
connect you to other NAFIS members and 
answer your Impact Aid questions. Whenev-
er you need assistance, please call on us. •
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DEPARTMENT WATCH

FY2021 Applications Due Jan. 31
This is the final week to submit a timely appli-
cation using the new Impact Aid Grant System 
(IAGS). All but a handful of regular applicants 
have requested Core User accounts. As of Janu-
ary 22, over 245 Section 7003 applications have 
been submitted. Another 611 Section 7003 ap-
plications have been started and are in progress. 
Over 100 Section 7002 applications have been 
submitted, and many more are in progress. 

If your application is not started, please start 
immediately. The new IAGS application is easy 
to use but has a different structure and flow 
than the G5 application. Give yourself time 
to become familiar with all the information 
at https://impactaid.ed.gov/. You will find 
answers to most of your questions in the User 
Guide and FAQs posted on that site. You can 
also ask for help from inside your application 
if you get stuck.

Payments Update
Initial FY 2020 Section 7003 payments for 
federally connected children totaling $479 mil-
lion have been released to 672 applicants as of 
January 21. Initial payments are continuing 
to be released as they are approved, and most 
applicants can expect to receive payment by 
mid-February. Some applicants received initial 
payments of 50% of LOT. These recipients will 
receive an interim payment set at 90% of LOT 
later this winter.

Many FY 2020 applicants have not received 
an initial payment due to Indian Policies and 

Procedure documents that do not comply with 
the regulations, or lack of implementation. Pay-
ments to these grantees will be released when 
documents are updated and approved, and cor-
rective action plans are put in place. 
  
Section 7002 foundation payments for FY 
2020 have been released to 197 applicants. 
These payments totaled $64 million.

Final FY 2019 payments for both Section 7003 
and 7002 are planned for release in April and 
May 2020.

Discretionary Construction  
Program 
The Department is in the final stages of ap-
proval for awards under the Section 7007(b) 
Discretionary Construction Program. Ap-
proximately $17 million is available. Awards 
will be announced in the next few weeks.  

Technical Assistance Webinars
Visit https://impactaid.ed.gov/impact-aid-
webinars-scheduled/ for notice of upcoming 
webinars.   

New Website for Office of Ele-
mentary & Secondary Education 
OESE.ed.gov has been redesigned and is now 
LIVE and ready for your exploration! Some of 
the new website’s updates include a more mod-
ern design and easier navigation. You can check 
out the new website at https://oese.ed.gov/.

Reminders
Keep ED Updated on Staff Changes: If your 
school district has a new contact person, please 
notify the Department of Education by sending 
an email to Impact.Aid@ed.gov. 

Keep Up Your DUNS Registration in SAM: 
To receive funds from any Federal program, 
a school district must have its DUNS number 
registered in the System for Award Manage-
ment (SAM). SAM registration must be updat-
ed annually. Visit sam.gov to learn more and to 
log in to your account.

Stay in the Loop with ED: Subscribe to the 
Department’s e-mail listserv for information 
and tips on Impact Aid at http://www.ed.gov/
about/offices/list/oese/impactaid. Click on 
the link in the box labeled “Subscribe Now.” 
E-mail questions regarding Impact Aid to Im-
pact.Aid@ed.gov, or call (202) 260-3858. •

Membership Corner

Happy 2020, NAFIS Members – how quickly 2019 flew by! Hopefully, as we start off a new decade, the 
outlook of new possibilities is endless.  

As the NAFIS 2019-2020 membership year is more than halfway over, NAFIS would like to give a big heartfelt 
thank you to all of our members, who are listed in this issue of IMPACT. We’ve had a great membership year 
once again, with over 415 school districts joining NAFIS. 

With that said, we are looking forward and preparing for the next year as well. The 2020-2021 membership year 
will kick off in just a few months., as May will be here before you know it. Look for updates in the coming months.  

As we look forward to the new year, the NAFIS Spring Conference is on the horizon, March 15-17 in 
Washington, DC. Both our conference registration website and the Hyatt Regency Hotel website are 
open for business. Registering is a two-step process, so make sure you register on both sites. As in the past, 
NAFIS has a room block at the Hyatt Regency Capitol Hill and rooms tend to go quickly, so register early.  

As the NAFIS staff plan for the conference, we’re excited and look forward to you attending. Remember, at each 
Spring Conference we have the FISEF Grand Giveaway raffle. Bring a little extra cash so you can see if you have 
the “Luck of the Irish,” which is also our ending reception theme. See you in March!

Lynn Watkins

https://impactaid.ed.gov/
https://impactaid.ed.gov/impact-aid-webinars-scheduled/
https://impactaid.ed.gov/impact-aid-webinars-scheduled/
https://oese.ed.gov/
mailto:Impact.Aid%40ed.gov?subject=
https://sam.gov/SAM/
www.ed.gov/about/offices/list/oese/impactaid/webex.html
www.ed.gov/about/offices/list/oese/impactaid/webex.html
mailto:Impact.Aid%40ed.gov?subject=
mailto:Impact.Aid%40ed.gov?subject=
https://events.eply.com/NAFISSpring2020
https://www.hyatt.com/en-US/group-booking/WASRW/G-SLC9
mailto:lynn%40nafisdc.org?subject=NAFIS%20Inquiry
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Making an Impact, cont...

attendees can get to know some of the NAFIS staff and board while getting their questions 
about the conference and the Impact Aid program answered. 

As always, the conference will also provide opportunities for attendees to connect with the 
US Department of Education Impact Aid Program Office, including an update during the 
second general session, opportunities to meet one-on-one with analysts to address indi-
vidual questions and concerns and Department-led breakout sessions.

In addition, we are happy to report that the NAFIS membership has made an impact on 
conference programming. Thanks to the more than 70 respondents who took our survey 
to rank issues of interest for breakout sessions. We are currently working to develop ses-
sions featuring our members’ expertise in the top three choices: 

•	 Creating a positive staff culture
•	 Addressing the social-emotional needs of boys
•	 Cultivating interest in STEAM (science, technology, engineering, art and mathematics)

Don’t worry—it’s not all work and no play. There will be informal opportunities and activi-
ties to interact, including a meet and greet reception on Sunday evening and time to get 
in your steps with a walk on the National Mall on Monday after a busy conference day. As 
always, Tuesday night we will wrap up with our closing reception, which will celebrate the 
holiday on which it falls – St. Patrick’s Day! You’ll be able to see if you have the “luck of the 
Irish,” with raffle tickets for the FISEF Grand Giveaway on sale throughout the conference, 
to be drawn at the closing reception. There are a number of exciting prizes up for grabs, and one winner will leave with 50,000 Hyatt points and a $500 
gift card for American Airlines!

We hope you’ll join us – we are looking forward to seeing many of you at the 2020 NAFIS Spring Conference. We are proud to note that NAFIS confer-
ences have been growing over the past few years – in contrast to industry trends, which show a decrease in attendees at annual meetings. Our conference 
growth is likely due to the recognition of NAFIS members that in-person advocacy is critical to securing funding increases to Impact Aid (as we have 
done for the past several years), and hopefully also reflects that those who attend find the programming valuable and worthwhile.

See you in DC for this exciting event! •

...from page 1

NAFIS Calendar
April 28-29, 2020 
Federal Relations Outreach (FRO) 
Washington, DC

June 26-27, 2020
Federal Lands Impacted Schools Associa-
tion Summer Meeting
Portland, OR

September 21-23, 2020
NAFIS Fall Conference  
Washington, DC 
Note: Conference runs Monday-Wednesday

March 14-16, 2021
NAFIS Spring Conference  
Washington, DC

June 28-30, 2020
Military Impacted Schools Association 
Summer Meeting
Newport, RI

September 20, 2020
FISEF One-Day Workshop
Washington, DC

https://www.nafisdc.org/wp-content/uploads/2019/06/FISEF-Two-Day-Workshop-Reg-Form-AZ-Oct-2019.pdf
https://www.nafisdc.org/wp-content/uploads/2019/06/FISEF-Two-Day-Workshop-Reg-Form-AZ-Oct-2019.pdf
https://www.nafisdc.org/wp-content/uploads/2019/05/FISEF-Two-Day-Workshop-Reg-Form-NC-Aug-2019.pdf
https://www.nafisdc.org/wp-content/uploads/2019/05/FISEF-Two-Day-Workshop-Reg-Form-NC-Aug-2019.pdf
https://www.nafisdc.org/wp-content/uploads/2019/05/FISEF-Two-Day-Workshop-Reg-Form-NC-Aug-2019.pdf
https://www.nafisdc.org/wp-content/uploads/2019/05/FISEF-Two-Day-Workshop-Reg-Form-NC-Aug-2019.pdf
https://www.nafisdc.org/wp-content/uploads/2019/06/FISEF-Two-Day-Workshop-Reg-Form-AZ-Oct-2019.pdf
https://www.nafisdc.org/wp-content/uploads/2019/06/FISEF-Two-Day-Workshop-Reg-Form-AZ-Oct-2019.pdf
https://www.nafisdc.org/wp-content/uploads/2019/06/FISEF-Two-Day-Workshop-Reg-Form-AZ-Oct-2019.pdf
https://www.nafisdc.org/wp-content/uploads/2019/06/FISEF-Two-Day-Workshop-Reg-Form-AZ-Oct-2019.pdf
https://www.nafisdc.org/wp-content/uploads/2019/06/FISEF-Two-Day-Workshop-Reg-Form-AZ-Oct-2019.pdf
https://www.nafisdc.org/wp-content/uploads/2019/06/FISEF-Two-Day-Workshop-Reg-Form-AZ-Oct-2019.pdf
https://www.nafisdc.org/wp-content/uploads/2019/06/FISEF-Two-Day-Workshop-Reg-Form-NM-August-2019-FINAL.pdf
https://www.nafisdc.org/wp-content/uploads/2019/06/FISEF-Level-1-Workshop-Reg-Form-Sept-DC-2019.pdf
https://www.nafisdc.org/wp-content/uploads/2019/06/FISEF-Level-1-Workshop-Reg-Form-Sept-DC-2019.pdf
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Legislative Update
Appropriations

In December, President Trump signed a 
bill funding the federal government for 
FY 2020. This funding lasts through Sep-

tember 30, 2020. 

In the final bill, Impact Aid received a $40 
million increase – $39 million for Basic Sup-
port and $1 million for Federal Property. 
This increase is close to the NAFIS request 
of $52 million and will likely lead to pay-
ment increases for many school districts. If 
you have not yet, please thank your Members 
of Congress for supporting these increases. 
And congratulations to the NAFIS Family for 
this advocacy success – your hard, persistant 
work is appreciated. 

Infrastructure

H.R. 3647, the Impact Aid Infrastruc-
ture Act, continues to pick up bipar-
tisan sponsors. The bill is now sup-

ported by 11 House Representatives – nine 
Democrats and two Republicans. The leg-
islation would provide a one-time infusion 
of funds into the Impact Aid Construction 
program to address the significant backlog 
of school construction needs at federally im-
pacted school districts. The eligibility pool of 

school districts is broader than the regular 
construction program given the significant 
resources authorized under this legislation. 
Our hope is to get this legislation included 
in a potential broader infrastructure package 
and to ensure federally impacted schools are a 
part of any infrastructure conversation. 

Current co-sponsors are:
•	 Rep. TJ Cox (D-CA-21)
•	 Rep. Don Young (R-AK-At Large)
•	 Rep. Tom O’Halleran (D-AZ-1)
•	 Rep. Ben Ray Lujan (D-NM-3)
•	 Rep. John Garamendi (D-CA-3)
•	 Rep. Collin Peterson (D-MN-7)
•	 Rep. Suzan DelBene (D-WA-1)
•	 Rep. Jared Huffman (D-CA-2) 
•	 Rep. Andy Kim (D-NJ-3)

•	 Rep. Pete Stauber (R-MN-8)
•	 Rep. Ann Kirkpatrick (D-AZ-2)

We have confirmed a lead in the Senate for 
a similar piece of legislation. The Senate bill 
will expand eligibility for the military formula 
funds to reflect the eligibility criteria for the 
Department of Defense Impact Aid funding. 
This will increase the number of states that 
would benefit and will grow the number of 
Senators willing to support this legislation. 
We hope to have it introduced in a bipartisan 
fashion before the 2020 NAFIS Spring Con-
ference in March. 

Be sure to use the NAFIS Action Center to 
urge your Representative to support H.R. 
3647 today! •

Section FY18 Final FY19 Final FY20 Final

Federal Property $           73,313,000 $           74,313,000 $           75,313,000                
Basic Support $      1,270,242,000 $      1,301,242,000 $      1,340,242,000
Disabilities $           48,316,000 $           48,316,000 $           48,316,000
Construction $           17,406,000 $           17,406,000 $           17,406,000
Facilities $             4,835,000 $             4,835,000 $             4,835,000
Total $    1,414,112,000 $     1,446,112,000 $    1,486,112,000

Dr.  Thomas Schneider Named Next FLISA Executive Director

Dr. Thomas (Tom) Schneider, superintendent of Burr Ridge 
Community Consolidated School District 180 (Illinois), has 
been selected as the next Executive Director of the Federal 

Lands Impacted School Association (FLISA).

Schneider has served as Superintendent of Burr Ridge CCSD 180 for 
the past 12 years and will continue to do so while in this new role. He 
has a long history as an educator, having worked as a teacher and in 
school administration since 1989. 

“Impact Aid is vital to my students’ success,” says Schneider. “It 
provides teachers and programs that I never want to eliminate due to 
a lack of funding. Working to ensure and expand Impact Aid funding 
ensures that my students (and your students) will not be deprived of 
these opportunities.”

Schneider will transition into this role over the next year, during 
which time he will work closely with current FLISA Executive Direc-
tor Tom Madden.

FLISA is one of the NAFIS subgroups, representing school districts 
that have lost a portion of their local tax base because of federal 
ownership of property. These districts recieve Impact Aid Section 

7002 Federal Property. To be 
eligible, a school district must 
demonstrate that the federal 
government has acquired, 
since 1938, real property worth 
at least 10 percent of the as-
sessed value of all real property 
in the district at the time of 
acquisition. The other NAFIS 
subgroups are the Military 
Impacted Schools Associa-
tion (MISA), National Indian 
Impacted Schools Association 
(NIISA) and Mid-to-Low LOT 
Schools (MTLLS).

Schneider has been active on 
the NAFIS Board for over a de-
cade, currently serving as Vice-President. He served as Secretary from 
2017 to 2019. He also served as President of FLISA from 2014 to 2016.

We look forward to continuing to work with Schneider and FLISA to 
strengthen and protect Impact Aid. •

Tom Schneider

https://www.nafisdc.org/take-action/
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While there are some similarities between the US and England 
in regards to K-12 education, there are significant differences 
within the structures of both countries’ education systems. 

This is primarily due to the fact that power in the US is devolved between 
the federal and state governments, whereas power in the UK in central-
ized under the Government of the United Kingdom.

For instance, in the US, state governments set overall educational stan-
dards rather than the federal government, with states delegating power 
to county, city or township-level school boards that exercise control over 
a school district. The UK is similar in that each country in the UK has 
separate systems under separate governments, with the Scottish Govern-
ment, the Welsh Government and the Northern Ireland Executive being 
responsible for Scotland, Wales and Northern Ireland. Education in England, however, is controlled by the central UK Government, as 
there is no English government. Local government authorities in England are then responsible for implementing policy for public edu-
cation and state-funded schools at a local level. There are 152 local education authorities in England that come in the form of borough 
councils and county councils, but there are no school districts or school boards like in the US. 

The US and England are similar in that children can attend public schools, private schools or be homeschooled. However, there are dif-
ferent forms of public and private schools in both countries. For instance, in the US there are parochial schools, non-profit independent 
schools, for-profit private schools, public schools, charter schools and magnet schools that provide enrollment to a specified number of 
students based on interest, rather than residence. In the UK, state-funded schools are not called “public schools” but “state schools.” These 
schools are then categorized as either “grammar schools” – which have grade-based entry requirements for pupils – or “comprehensive 
schools.” Comprehensive schools are further subdivided into “academies” (controlled by the Central Government to replace poorly per-
forming community schools in areas of high social and economic deprivation), “free schools” (academically non-selective schools set up by 
parents, teachers, charities or businesses that are also not controlled by a local authority) and “local authority” schools (where the local au-
thority employs the school staff, owns the school lands and buildings and has primary responsibility for admissions). Furthermore, there 
are fee-levying independent schools in England that are categorized as “private schools” or “public schools,” with “public schools” being 
an archaic term referring to a group of old-established boarding schools that were given independence from the Crown and managed 
by a board of governors. These “public schools” tend to be the most expensive in England and are highly selective, and they include 
Eton College and Harrow School, which many former British Prime Ministers attended. 

Additionally, due to states having control over education in the US, the age range of pupils here varies. Students in the US generally start 
compulsory education between ages 5 and 8 and end somewhere between 16 and 18. Contrastingly, due to the centralized government, 
full-time education is compulsory for all children in England aged 5 to 18, with a child beginning primary education during the school 
year that they turn 5. However, students may leave school after the last Friday in June of the school year in which they turn 16 – educa-
tion is compulsory until 18 but schooling is only compulsory to 16. Post-16 education can take a number of forms, such as apprentice-
ships, traineeships, volunteering or gaining other academic qualifications such as a Business and Technology Education Council (BTEC). 

Finally, the stages in education are different in both countries. For example, in the US there are generally three stages: elementary 
school (K-5th/6th grades), middle school (6th/7th-8th grades) and high school (9th-12th grades). The English education system is 
different in that there are four stages, with subdivisions. These stages are the early years foundation stage (ages 3-5); primary educa-
tion (ages 5-11), subdivided into Key Stage 1 Infants (ages 5-7) and Key Stage 2 Juniors (ages 7-11); secondary education (ages 11-16), 
subdivided into Key Stage 3 (ages 11-14) and Key Stage 4 (ages 14-16); and finally Key Stage 5 for post-16 education (ages 16-18). 

It is clear to see there are significant differences in the structure of the education systems in the US and England. This is largely due to 
the differing political systems in each country, with the centralized UK government controlling education in England and state and lo-
cal governments having power over education in the US. •

An International Perspective: Comparing K-12 Education 
Systems in the US and England
Editor’s Note: Fall 2019 NAFIS Intern Owen Ballantine joined us from the United Kingdom, where he recently graduated from the University of Sheffield. 
In this piece, he compares the public education system in the US with what it’s like in his home country.

Check NAFIS Out on Social Media
 
Facebook: http://www.facebook.com/nafisschools

Twitter: @NAFISschools

https://www.facebook.com/nafisschools
https://twitter.com/NAFISschools
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FACES OF IMPACT AID

About Pemberton Township Schools
Located in Burlington County, New Jersey, Pemberton Township 
Schools serves 5,000 students from Pemberton Township, Pember-
ton Borough and Joint Base McGuire-Dix-Lakehurst. Nearly 20% 
of these students are military-connected, and 41% receive free- or 
reduced-price lunch. The district consists of 11 schools – 1 PreK, 
7 elementary, 2 middle and 1 high. Pemberton takes great pride in 
their 5-Star Early Childhood Education program, small elementary 
class sizes, wide course offerings and advanced learning technology. 

How Impact Aid supports Pemberton’s students
Pemberton relies on Impact Aid funding to deliver whatever sup-
port and accommodation their students need, from providing a 
comfortable learning environment to offering special services for 
students with physical or cognitive disabilities. Superintendent 

Tony 
Trongone 
believes 
in always 
saying “yes” 
when it 
comes to 
providing 
student 
support. 
Of course, 
there’s al-
ways a cost 
associated 
with saying 
“yes,” and 
that’s where 

Impact Aid 
comes into 
play.

Nationally 
recognized 
for charac-
ter educa-
tion 
Character 
develop-
ment is an 
integral 
piece of 
education 
in Pem-
berton. 
Trongone notes that “it is our responsibility to ensure that children 
respect and take care of one another.” The emphasis on character is 
quite effective. Three district schools – Haines Elementary, Harker-
Wylie Elementary and Helen Fort Middle Schools – were formally 
recognized as National Schools of Character in 2019, bringing 
Pemberton to a total of nine National Schools of Character. 

One student at Helen Fort Middle School who is a perfect example 
of a person exhibiting Pemberton’s character education core values 
of empathy, zest and optimism is Emilie Henrickson. When her 
substitute bus driver was uncertain about a few bus stops, Emilie 
quickly spoke up and helped guide her in a knowledgeable and kind 
way. When asked about her actions, Emilie shared, “Helping people 
is just my nature.” Emilie was recognized as the school’s Character 
Education Student of the Month last November. •

In October 2019, NAFIS Director of Communications Anne O’Brien 
visited Sacaton Elementary School District #18 (AZ) and observed 
some of its successful programs, including its Legacy Community 
Orchard and a middle school robotics class. 

In December 2019, NAFIS Executive Director Hilary Goldmann 
visited Baboquivari Unified School District #40 (AZ) to see Impact 
Aid in action. Among the highlights: a lesson taught by a remote 
educator and a school bus outfitted for commuting teachers. 

Highlights from NAFIS Site Visits

Henrickson receiving the Character Education Student of 
the Month Award

Character Education Excels at Pemberton Township Schools

Students and staff at Helen Fort Middle School celebrate 
their National School of Character Award
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Spring 2019 I graduated from the University of Sheffield in 
England and decided that I wanted to take some time to travel, 
but I also wanted to gain working experience before I applied 

for full-time jobs. I knew that I wanted to come to Washington, DC, 
and do something political as that is where my professional inter-
ests lie. Through The Washington Center I was able to find NAFIS. 

As soon as I interviewed with NAFIS I knew that this was the 
organization I wanted to intern with for many reasons, including 
their frequent communication with Capitol Hill, the relationship 
the organization has with its members and its overall work to help 
better education for those in federally impacted areas.

My time with NAFIS has been better than I hoped, and I can 
whole-heartedly say that NAFIS has enabled me to fulfill a lifelong 
dream of working in and around politics in Washington, DC. I was 
able to attend numerous meetings on the Hill with Leslie, which has 
been a fantastic learning experience - I was able to see how lobby-
ing works and, with Impact Aid being a bipartisan issue, I was able 
to see a variety of Hill staffers speak about the importance of this 
ongoing issue. 

NAFIS also gave me the opportunity to attend a wide array of panel 
discussions and hearings in which I learned about key education 
issues, such as the increasing role technology is playing in the 
classroom, as well as attending lots of events focused on Native 
American issues, which were incredibly insightful into the ongoing 
struggles many Native people still face. After attending these events 
I was able to write articles for NAFIS publications, which has defi-

Gaining Work Experience While Abroad
nitely helped improve my 
communication skills. 

However, the highlight of 
my time with NAFIS was 
the Fall Conference, as I 
was able to meet NAFIS 
members from all around 
the country, highlighting 
just how big of an issue 
Impact Aid is. Furthermore, 
during the conference I 
was able to shadow school 
officials from New Jersey 
advocating for Impact Aid 
on the Hill, and seeing how 
passionate they all were 
about their school districts 
was a truly inspirational 
experience. 

I am extremely grateful to the NAFIS staff – Hilary, Leslie, Anne, 
Lynn and Nicole for welcoming me and making it so easy for me to 
settle into not only the office but a different country, and for pro-
viding me with such an amazing opportunity to work in Washing-
ton, DC. Despite the struggle of trying to say “the National Asso-
ciation of Federally Impacted Schools” with an accent and hoping 
people understand me, I had an incredible time with NAFIS and 
am so thankful for the opportunity. Thank you! •

Ballantine on the Speaker’s Balcony at  
the US Capitol

Editor’s Note: During the 2019 fall semester, NAFIS Intern Owen Ballantine was an integral part of our team. We wish him the best as he returns home 
to the United Kingdom for the next step in his professional journey. Below, see his reflections on his time at NAFIS. 

NAFIS Welcomes 2020 Spring Intern Hannah Pollan

NAFIS is pleased to announce that Hannah Pollan will 
join our team as our Spring Intern. For the next several 
months, she will play a key role in helping the Spring 

Conference run smoothly, supporting our advocacy and com-
munications work and bringing new perspectives and issues to the 
forefront from delving into areas of personal interest. Her first day 
will be Monday, January 27.

Hannah is finishing her senior year at Fitchburg State University 
in Fitchburg, Massachusetts, where she is majoring in Political Sci-
ence with a concentration in International Politics and minoring 
in Psychology. She has practical experience in policy, having spent 
the past semester interning for the Mayor of Fitchburg. In that 
capacity, she assisted in the preparation of mayoral speeches and 
helped in meetings. She also specifically worked to enhance the 
relations between the city and the Registry of Motor Vehicles. 

Hannah is particularly involved on campus and in her local com-
munity. She is currently serving as the regional secretary for the 
Massachusetts chapter of the Americans United for Separation 

of Church and State. In 
this leadership role, she 
provides administrative as-
sistance in board meetings 
and coordinates media out-
reach for the board. She has 
also served in various lead-
ership positions for the Stu-
dent Government Associa-
tion and the Massachusetts 
Public Interest Research 
Group (MASSPIRG). She 
is passionate about equality 
and advocacy, especially 
around women’s rights, 
education accessibility and 
sustainability.  

Please join us in welcoming 
Hannah to NAFIS. •

Spring Intern Hannah Pollan
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2019-2020 NAFIS Members
As of 1/23/20 (italics designate new members). If your district is not listed, contact NAFIS to renew.

STATE DISTRICT NAME  
AK Anchorage School District
AK Annette Islands School District
AK Bering Strait School District
AK Bristol Bay Borough School District
AK Lake & Peninsula School District
AK Sitka School District
AK Yukon Flats School District
AL Daleville City Board of Education
AZ Baboquivari Unified School District 
AZ Blackwater Community School, PP3-4
AZ Blackwater Community School, PPK-2
AZ Blue Ridge Unified School District
AZ Chinle Unified School District #24
AZ Fort Thomas Unified School Dist. #7
AZ Ganado Unified School District #20
AZ Grand Canyon Unified School Dist.
AZ Ha:San Preparatory & Leadership School
AZ Kayenta Unified School District #27
AZ Page Unified School District #8
AZ Painted Desert Demo Prjt-The Star School
AZ Parker Unified School District
AZ Peach Springs Unified School District
AZ Pinon Unified School District #4
AZ Red Mesa Unified School District
AZ Sacaton Public School District #18
AZ San Carlos Unified School District #20
AZ Sanders Unified School Dist. #18
AZ Tuba City Unified School Dist. #15
AZ Vail School District #20
AZ Whiteriver Unified School Dist. #20
AZ Window Rock Unified School Dist. #8
AZ Yuma Elementary School District #1
CA Big Creek Elementary School Dist.
CA Bishop Unified School District 
CA Bolinas-Stinson School District
CA Central Union School District
CA Coronado Unified School District
CA Dehesa School District
CA Eastern Sierra Unified School District
CA Fallbrook Union Elementary School Dist.
CA Fallbrook Union High School District
CA French Gulch-Whiskeytown Sch Dist.
CA Hueneme Elementary School District
CA Inyo County Schools
CA Klamath-Trinity Jt. Unified Sch Dist.
CA Lemoore Union High School District
CA Lompoc Unified School District
CA Los Alamitos Unified School District
CA Morongo Unified School District
CA Mountain Empire Unified School Dist.
CA Muroc Joint Unified School District
CA Ocean View School District
CA Oceanside Unified School District
CA Round Valley Unified School Dist.
CA San Diego Unified School District 
CA San Pasqual Valley Unified School Dist.
CA Shoreline Unified School District
CA Sierra Sands Unified School District
CA Silver Valley Unified School District
CA Travis Unified School District
CA Two Rock Union School Dist.
CA Wheatland School District
CO Academy School District #20
CO Adams County School District #14
CO Colorado Springs School District 11
CO El Paso County School District #8
CO Ellicott School District #22

CO Ignacio United School District #11 Jt.
CO Widefield School District #3
CT Groton Board of Education
CT New Haven Board of Education
FL Brevard County School Board
FL Okaloosa County School District
GA Bryan County School District
GA Camden County Board of Education
GA Liberty County Board of Education
GA Long County Board of Education
GA Lowndes County Board of Education
GA Richmond County Board of Education
HI Hawaii Department of Education
ID Lapwai School District #341
ID Mountain Home School District #193
ID Plummer-Worley Joint School Dist. #44
IL Cass School District #63
IL Community Consolidated Sch Dist. #180
IL Elwood Community School District
IL Ford Heights School District #169
IL Lemont Township High Sch Dist. #210
IL Mascoutah Comm Unit School Dist. #19
IL North Chicago Comm Unit Sch Dist #187
IL North Shore School District #112
IL O’Fallon Township High School #203
IL Wilmington Community Unit SD #209-U
IN Loogootee Community School Corp.
IN Perry Central Comm. School Corp.
IN South Ripley Comm. Sch. Corp.
KS Derby Unified School District #260
KS Fort Leavenworth Unified Sch Dist. #207
KS Geary County Unified School Dist. #475
KY Edmonson County Board of Education
KY Hardin County Board of Education
LA Belle Chasse Academy
LA Vernon Parish School Board
MD Montgomery County Public Schools
MI Baraga Township School District
MI Brimley Public Schools #14
MI Ewen-Trout Creek School
MI Glen Lake Community Schools
MI L’Anse Area Schools
MI Leland Public School
MI Ojibwe Charter School
MI Suttons Bay Public Schools
MI Watersmeet Township School District
MN Cass Lake-Bena Schools
MN Deer River Independent Sch Dist. #317
MN Mahnomen Independent Sch Dist. #432
MN Naytahwaush Comm Charter School
MN Nett Lake Independent Sch Dist. #707
MN Pine Point School ISD #25
MN Red Lake Independent School Dist. #38
MN Walker Independent School District
MN Waubun Independent Sch Dist. #435
MO Chadwick R-1 School District
MO Crocker R-2 School District
MO Knob Noster R-VIII School District
MO Osceola School District
MO Plato R-V School District
MO Smithville R-II Sch Dist. 024-087
MO Van Buren School District
MO Warrensburg School District
MO Waynesville R-VI School Dist. 085-046
MO Winona R-III School District 101-105
MS Ocean Springs School District
MT Arlee Joint Elementary School Dist. #8
MT Arlee Joint High School District #8

MT Box Elder Elementary School District
MT Box Elder High School District
MT Brockton High School District #55F
MT Browning Elementary School District #9
MT Browning High School District #9
MT Cut Bank School District #15
MT Cut Bank School Elementary Dist. #15
MT Dixon Public Schools
MT Dodson School District
MT East Glacier Park Grade School
MT Frazer Elementary School Dist. #2
MT Frazer High School District #2
MT Great Falls High School District #1A
MT Great Falls School District #1
MT Hardin Elementary School District #17-H
MT Hardin High School District #1
MT Harlem Elementary School District #12
MT Harlem High School District #12
MT Hays-Lodge Pole School Dist. #50
MT Heart Butte School District #1
MT Holbrook Unified School District #3
MT Lame Deer High School District
MT Lame Deer School District #6
MT Plenty Coups High School District #3
MT Polson Elementary School District #23
MT Polson High School District #23
MT Poplar Elementary School District #9
MT Poplar High School District #9B
MT Pryor Public School District #2 & 3
MT Rocky Boy Elementary Sch Dist. #87
MT Rocky Boy High Sch Dist. #87
MT Ronan Elementary School District #30
MT Ronan High School District #30
MT St. Ignatius Jt. Public School Dist. #28
MT Valier Elementary School District
MT Valier High School District
MT Wolf Point Elementary School Dist. #45
MT Wolf Point High School District #45
MT Wyola Elementary School District
NC Craven County Board of Education
NC Cumberland County Board of Education
NC Graham County Schools
NC Harnett County Board of Education
NC Hoke County Board of Education
NC Moore County Schools
NC Onslow County Board of Education
NC Swain County Board of Education
NC Wayne County Public Schools
ND Belcourt County Public Sch Bd #7 
ND Beulah Public School Dist. #27
ND Devils Lake School District #1
ND Dunseith School District #1
ND Emerado Elementary School
ND Fort Totten Public School District #30
ND Fort Yates School District #4
ND Glenburn School District #26
ND Grand Forks Air Force School Dist. #140
ND Larimore School District #44
ND Minnewaukan Public School District
ND Minot Air Force Base District #160
ND New Town Public School District #1
ND Selfridge School District #8
ND Solen School District #3
ND St. John School District #3
NE Bellevue Public Schools
NE Niobrara Public School District #1-R
NE Santee School District
NE South Central Unified School District 5
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2019-2020 NAFIS Members, cont...
NE Umo”ho” Nation Public Schools
NE Walthill Public Schools #13
NE Winnebago Public Schools
NJ Beverly City School District
NJ Cape May Board of Education
NJ Colts Neck Township Schools
NJ Kittatinny Regional High School Dist.
NJ Lakehurst Board of Education
NJ Montague Board of Education
NJ New Hanover Township Board of Ed
NJ North Hanover Township Board of Ed
NJ Northern Burlington Cnty Reg. Sch Dist.
NJ Pemberton Township Board of Ed
NJ Plumsted Township Board of Education
NJ Sandyston-Walpack School District
NM Central Consolidated School Dist.
NM Clovis Schools
NM Grants-Cibola County Schools 
NM Zuni Public School District #89
NV Churchill County School District
NV Coral Academy of Science Las Vegas
NV Pershing County School District
NY Akron Central School District 
NY Carthage Central School District
NY Gowanda Central School District
NY Highland Falls-Ft. Montgomery SD
NY Hyde Park Central School District
NY Indian River Central School District
NY Lake Shore Central Schools
NY Salamanca City School District
NY Silver Creek Central Schools
NY Utica City School District
NY Watertown City School District
OH Barberton City School District
OH Beavercreek City School District
OH Fairborn City Schools
OH Mad River Local Schools
OH Southeast Local School District
OH Windham Exempted Village School Dist.
OK Altus Public Schools
OK Anadarko Public Schools
OK Ardmore School District
OK Bennington Public Schools
OK Briggs School
OK Byng Public Schools
OK Cache Public Schools
OK Calumet Public School District
OK Choctaw-Nicoma Park Schools
OK Clinton Public Schools
OK Coalgate Public Schools
OK Colbert Public Schools
OK Colcord Public Schools
OK Dahlonegah Public Schools
OK Darlington Public School
OK Dewar Public School
OK Dickson Schools
OK Elgin School District
OK Enid School District
OK Fort Cobb - Broxton Schools 
OK Frontier Public School District
OK Geronimo School District
OK Greasy Dependent School District #32
OK Hartshorne School District
OK Hominy Public Schools
OK Hugo Public School
OK Jay Public School
OK Kansas Public Schools
OK Keys Public Schools
OK Kingston Public Schools
OK Lawton Independent School District #8

OK Little Axe School District 
OK Locust Grove Public School
OK Maryetta Public Schools
OK Mason Public School
OK Morris Public School
OK Navajo Independent School Dist. #1
OK New Lima Public School
OK Okemah Public Schools
OK Pleasant Grove School
OK Quapaw Public School District
OK Rocky Mountain Public School
OK Salina School District
OK Skiatook Schools
OK Smithville Public Schools
OK Stilwell School District
OK Tahlequah Schools
OK Tishomingo Public Schools
OK Tonkawa Public School
OK Twin Hills School District
OK Vanoss School District
OK Varnum School
OK Vian Public School
OK Walters Public School
OK Warner Public School
OK Westville School District
OK Wright City School District
OK Zion Public School
PA Delaware Valley School District
PA Hatboro-Horsham School District
RI Middletown Public Schools
RI Portsmouth School District
SC Beaufort County School District
SC Richland County School District #2
SD Andes Central Independent Sch Dist #103
SD Bennett County School District #3-1
SD Bon Homme School District
SD Chamberlain Independent Sch Dist. #1
SD Custer School District #16-1
SD Douglas School District #51-1
SD Dupree School District #64-2
SD Eagle Butte  School District 20-1
SD Flandreau Public Schools #50-3
SD Hill City School District #51-2
SD Hot Springs Independent SD 23-2
SD Kadoka School District #35-1
SD Lyman School District #42-1
SD McIntosh School District #15-1
SD McLaughlin Independent SD #15-2
SD Mobridge-Pollock School District #62-6
SD Oelrichs Public Schools
SD Oglala Lakota County School District 
SD Pierre School District
SD Platte-Geddes School Dist. #11-5
SD Sisseton Independent School District #1
SD Smee School District #15-3
SD South Central  School District 26-5
SD Stanley County School District
SD Timber Lake School District #20-3
SD Todd County Schools #66-1
SD Wagner Community School Dist #11-4
SD Wall School District #51-1
SD Waubay School District #18-3
SD White River School District #47-1
SD Winner School District 59-2
SD Yankton School District #63-3
TN Clarksville-Montgomery Board of Ed
TN Clay County Board of Education
TN Clinton City Schools
TN Unicoi County Board of Education
TX Broaddus ISD

TX Brookeland Independent Sch Dist.
TX Burkburnett Independent Sch Dist.
TX Copperas Cove ISD
TX Farmersville ISD
TX Fort Sam Houston Independent SD
TX Killeen Independent School District
TX Lackland Independent School Dist.
TX Lake Dallas Independent Sch Dist.
TX Lewisville ISD
TX Little Elm ISD
TX Pilot Point ISD
TX Pottsboro Independent School District
TX Randolph Field Independent Sch Dist.
TX Redwater ISD
TX Robstown ISD
TX San Vicente ISD
TX Wichita Falls Independent Schools
UT San Juan School District
UT Uintah County School District
VA Chesapeake Public Schools
VA Hampton City Schools
VA Newport News Public Schools
VA Norfolk City School Board
VA Prince George County School Board
VA Prince William County School Board
VA Virginia Beach City Public Schools
VA York County School Board
WA Bethel School District #403
WA Bremerton School District #100
WA Cape Flattery School District #401
WA Central Kitsap School District #401
WA Clover Park School District #400
WA Columbia School District #206
WA Franklin Pierce School Dist. #402
WA Grand Coulee Dam School Dist #301-J
WA Granger School District #204
WA Hood Canal School District #404
WA Inchelium School District #70
WA Keller School District #3
WA La Conner School District #311
WA Mary Walker School District #207
WA Marysville School District #25
WA Medical Lake School District #326
WA Mt. Adams School District #209
WA Nespelem School District #14
WA North Mason School District
WA North Thurston Public Schools
WA Oak Harbor School District #201
WA Oak Harbor School District #201
WA Oakville School District #400
WA Omak School District #19
WA Steilacoom Historical School District
WA Taholah School District #77
WA Toppenish School District #202
WA Wapato School District #207
WA Wellpinit School District #49
WI Bowler School District
WI Crandon Joint School District #1
WI Florence County School District
WI Lac du Flambeau School District #1
WI Lakeland Union High School District
WI Menominee Indian School District
WI School District of Bayfield
WI School District of Black River Falls
WI Seymour Community Schools
WI Tomah Public Schools
WI Wabeno Area School District 
WY Fremont County School District #14
WY Fremont County School District #21
WY Fremont County School District #38
WY Fremont County School District #6
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Board of Directors 
President
Chad Blotsky - NIISA
chad.blotsky@k12.sd.us 

Vice President
Thomas Schneider - FLISA
tschneider@ccsd180.org

Treasurer
Ray Proctor - MISA/MTLLS/FLISA
rproctor@fuesd.k12.ca.us

Secretary
Keith Mispagel - MISA
kmispagel@usd207.org

Director, Region One
Helen Payne - MISA
hpayne@nhanover.com

Director, Region Two
William Hardin - MISA
whardin@camden.k12.ga.us

Director, Region Three
Wendell Waukau - NIISA
wwaukau@misd.k12.wi.us

Director, Region Four
Trista Hedderman - MISA
Trista.hedderman@k12.sd.us

Director, Region Five
Jeff Limore - NIISA
jtlimore@gmail.com

Director, Region Six
Vacant

Directors At-Large

Craig hutcheson - FLISA
chutches@krhs.net

Rosemarie Kraeger - MISA/MTLLS 
rkraeger@mpsri.net

Voyd St. Pierre - NIISA
voydsp@rockyboy.k12.mt.us

Quincy Natay - NIISA
quincy@chinleusd.k12.az.us

School Board Liaison
Brian Gallup - NIISA
gallupbrian@yahoo.com

Immediate Past President
James Sarruda - MTLLS/MISA
jsarruda@nburlington.com
 
IMPACT  is published by the National Associa-
tion of Federally Impacted Schools, 400 North 
Capitol St NW, Suite 290, Washington, DC  
20001. (202) 624-5455. Copyright 2020. All 
rights reserved. Content may not be reproduced 
without the express written permission of NAFIS. 
We welcome commentary and letters to the 
editor. Address correspondence to NAFIS at the 
above address. Members receive IMPACT as a 
free membership service. Call or email for more 
information. 

NAFIS Releases 2019 Year End Report

The 2019 NAFIS Year End Report is now available. The year featured a $40 million 
increase in Impact Aid funding for FY 20, introduction of the Impact Aid Infra-
structure Act in the US House of Representatives, new and improved membership 

and advocacy resources, a growing social media presence, two new NAFIS staff members 
and our largest conference in a number of years, among other accomplishments. We are 
proud of all we achieved in 2019 and look forward to building on this work for an even 
more successful 2020. •
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mailto:gallupbrian%40yahoo.com?subject=NAFIS%20Inquiry
mailto:jsarruda%40nburlington.com?subject=NAFIS%20Inquiry
https://www.nafisdc.org/wp-content/uploads/2020/01/2019-ANNUAL-REPORT-2.pdf
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Stratford Newsletter  
Stratford Elementary School  

20227 1st Street, Stratford, CA 93266  
Mrs. Gonzales – Principal 

Ms. Miller – Assistant Principal  
http://stratford.central.k12.ca.us      

 

Office Hours: 
7:30 -4:00  

559-925-2605 
--------------------- 

Attendance-  
Ext. 3 

Cafeteria Clerk- 
Ext.2 

School Secretary- 
Ext.0  

Dismissal Times 
Kindergarten- 8th  

Mondays 
1:00PM 

Tuesday- Friday  
Regular Dismissal Times: 

K-3rd out at 2:15PM 
  4th- 8th out at 3:00PM 

 
 

February Tips: 
 
Valley PBS will be coming to Stratford Elementary to provide our 
community with valuable trainings. Sessions will be held in our school 
gym from 5:15p.m-6:45p.m. on Tuesdays through 2/18/20.   Dinner and 
child care will be provided. If you have any questions, please contact 
Valley PBS at 266-1800 ext. 170 or emorin@valleypbs.org  
------------------------------------------------------------------------------------------------- 
 
On Foggy Days, please remember that school starts at regular time and 
is dismissed at regular time. The only students who are affected by a 
foggy day schedule are those who ride the bus. 
 
 
     

 
 
 
         

No School 
2/17/2020 

Presidents Day  

ATTENDANCE 
Please send a note or call the school 
office whenever your child is going to 

be absent or has been absent. 
925-2605 ext. 3.  

Or email Ariana at 
aavila@central.k12.ca.us 

If we do not receive verification  
of the absence within three days, 

the absence will be marked 
unverified /unexcused. 

 
 
 

 

Stratford Parent Club will be selling 
another round of  

T-shirts & Pull Over Hoodies 
Order deadline 2/7/2020 

T-Shirt $12.00 (2x-3x $14.00) 
Hoodie $30.00 (2x-3x $32.00) 

Please Turn in Oder Form 

Important Dates: 
2/3/20 Early dismissal all grades 1pm 
2/4/20 PBS Parent Training 5:15-6:45pm in school gym 
2/5/20 Cougar Pride Wednesday!  
2/5/20 Basketball Games @ Central 1:15 
2/8/20 Saturday School for those assigned 8-12pm  
2/10/20 Early dismissal all grades 1pm 
2/11/20 PBS Parent Training 5:15-6:45pm in school gym 
2/12/20 Cougar Pride Wednesday! 
2/12-2/14/20 8th Grade to Sierra Outdoor School 
2/17/20 No School- President’s Day 
2/18/20 PBS Parent Training 5:15-6:45pm in school gym 
2/19/20 Cougar Pride Wednesday! 
2/20/20 Food Distribution in FRC 2:30 p.m. 
2/24/20 Early dismissal all grades 1pm 
2/26/20 Cougar Pride Wednesday! 
2/28/20 Basketball Games @ Parkview 2pm 
2/28/20 End of Trimester 2  
 

Cougar Pride Wednesdays 
Remember to have your child  
wear his/her favorite school 

spirit shirt or wear green! 
No More Bullying! 

We are pleased to announce that our 
school has enrolled with STOPit.  

STOPit is a web-based tool that works 
to deter bullying, cyber abuse and 

other inappropriate behaviors.  Our 
aim with STOPit is to keep our students 
safe and cultivate a kind and respectful 

school climate, online and off. 
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Stratford Newsletter  
Stratford Elementary School  

20227 1st Street, Stratford, CA 93266  
Mrs. Gonzales – Principal 

Ms. Miller – Assistant Principal  
http://stratford.central.k12.ca.us 

Horas de 
Oficina: 

7:30 -4:00   
559-925-2605 

----------------------
Asistencia  

Ext. 3 
Cafetería 

 Ext.2 
Secretaria 

Ext.0  

Salidas 
Kinder al 8o Grado 

Lunes 
1:00 p.m. 

Martes-Viernes  
Salida Regular: 

K-3o salen a las  
2:15 p.m. 

  4o- 8o salen a las 
3:00 p.m. 

 

-Valley PBS vendrá a Stratford Elementary para brindar a nuestra 
comunidad capacitaciones valiosas. Las sesiones se llevarán a cabo en 
el gimnasio de nuestra escuela de 5:15 p.m-6:45p.m. cada martes 
hasta el 2/18/20. Se proporcionará cena y cuidado de niños. Si tiene 
alguna pregunta, comuníquese con Valley PBS al 266-1800 ext. 170 o 
emorin@valleypbs.org 
--------------------------------------------------------------------------------------------- 
-Para los días que hay neblina, recuerde que las clases comienzan a las 
8:00 de la mañana y terminan a la hora regular. Los únicos estudiantes 
que serán afectados por la neblina serian los estudiantes que viajan en 
el autobús. Favor de revisar el canal 18 (PBS) para ver si hay horario de 
neblina. 

 
No habrá clases 

2/17/2020 
Día de Presidentes  

 

ASISTENCIA 
Por favor mande una nota o llame a la 

oficina cuando su estudiante este 
ausente. 

925-2605 ext. 3.  
O mande un correo electrónico a 

Ariana  
 aavila@central.k12.ca.us 

Si no recibimos verificación 
después de tres días de la 
falta, la falta será marcada 

injustificada. 
 
 
 

 

 
El club de Padres venderá otra 

ronda de camisetas y sudaderas. 
Fin de Plazo 2/7/20   

Camisetas $12.00 (2x-3x $14.00) 
Sudadera $30.00 (2x-3x $32.00) 

Favor de entregar formulario con 
compra. 

 

Fechas Importantes: 
 
2/3/20 Salida temprano para todos los grados 1pm  
2/4/20 PBS Taller para padres 5:15-6:45 pm en el gimnasio 
2/5/20 Cougar Pride Wednesday! 
2/5/20 Juegos de Basquetbol en Central 1:15 p.m. 
2/8/20 Escuela de Sábado para estudiantes asignados 
2/10/20 Salida temprano para todos los grados 1pm 
2/11/20 PBS Taller para padres 5:15-6:45 pm en el gimnasio 
2/12/20 Cougar Pride Wednesday! 
2/17/20 No hay clases 
2/18/20 PBS Taller para padres 5:15-6:45 pm en el gimnasio 
2/19/20 Cougar Pride Wednesday! 
2/20/20 Distribución de Comida en Recursos Humanos 
2/24/20 Salida temprano para todos los grados 1pm  
2/26/20 Cougar Pride Wednesday!              
2/28/20 Juegos de Basquetbol en Parkview 2pm 
2/28/20 Fin de Trimestre 2  
 
 
 
                                                                              

Cougar Pride Wednesdays 
Por favor recuerde que su 

estudiante use su 
camiseta de  

espíritu escolar o verde.  
¡No Mas Bullying! 

Nos complace anunciar que nuestra 
escuela se ha inscrito con STOPit. 
STOPit es una herramienta basada 

en la web que funciona para disuadir 
el acoso escolar, el abuso cibernético 

y otros comportamientos 
inapropiados. El objetivo con STOPit 
es mantener a nuestros estudiantes 
seguros y cultivar un clima escolar 
amable y respetuoso, en línea y en 

casa. 



Neutra’s Monthly Attendance Goal = 97.3%  Last Month’s Attendance = 94.67% 
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The Flyer 
February  2020 

 
Courtney Kirchman, Principal 

Adrian Maldonado, Asst. Principal 
 

  

 

 
 

 

 
Valentine’s Day is Friday, February 14, 2020 

 
As you are planning for your student’s valentines, 

please remember that we are a food/treat free campus. 
Please send valentines that do NOT contain food.  

For any additional information 
please feel free to contact us at 559-998-6823.  

 
We appreciate your cooperation! 

 

 

 

 
 

    R.J. Neutra is a California Distinguished Elementary School! 
 
 

What does this mean??  California has just recognized R.J. Neutra as an elementary 

school that demonstrates exemplary achievements!  We were one of three elementary 

schools in Kings County who met the eligibility requirements to apply and have received 

the award. Multiple measures were used to determine the criteria: Academic 

Achievement in Math and ELA, Suspension Rate, and Attendance.  We are honored to 

hold this title for the next two school years. 

For additional information about this award you can visit:  
https://www.cde.ca.gov/ta/sr/cs/index.asp 

 
 

On Friday, February 14th  Neutra Elementary will celebrate by providing a FREE BBQ picnic 
lunch for ALL students and staff!  

Students will also enjoy their choice of a dance party or extended recess! 
Way to go NEUTRA JETS!! 
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The Mileage Club Challenge is 
scheduled for February 13, 2019 at 
1:40 p.m.  (Weather permitting) 
 
Parents are invited to cheer on all 
the students as they run/jog/walk a 
one-mile course for the Mileage Club 
Challenge Series.  
 
Parents are also welcome to 
run/jog/walk with their students.  
 

 
 
 

 
 

 

 

 

Free mental health services 

are available for all students 

through our school counselor 

or MFLC.  

 

Please contact  

Mrs. Kirchman or  

Mr. Maldonado  

for more information  

559-998-6823 

 

Thank you!  

Important dates to remember 
 
1/31-2/7   Book Fair 
 
2/3 –   Book Fair Family Night, 5-6:30pm FREE cookies & hot cocoa! 
2/4 –   4th Grade “Walk Thru CA” onsite field trip 
           PTC Meeting, 8:05am – Netura Cafeteria 
2/6 –   “Pennies For Patients” drive kicks off 
2/7 –   Awards assemblies (3rd-5th 9am/1st-2nd 9:45am/TK-K 10:15am) 
           Spirit Rally (Disney theme) 1:15pm 
2/8 –   Saturday School  
2/10 – Board Meeting, District Office, 6pm 
2/13 – Mileage Club 
2/14 – Valentine’s Day (regular dismissal – TK-2 2:10pm/3rd-5th 2:25pm) 
2/17 – President’s Day, NO SCHOOL!! 
2/18 – National Kindness Week begins! 
2/22 – Saturday School 
2/28 – End of Trimester 2! 

 
 

National Kindness Week 
~Feb. 18th-21st~ 

 
18th – “Be a Ray of Sunshine” – wear YELLOW 
19th – “Orange you happy when people are kind?”   
           wear ORANGE 
20th – “Make everyone green with envy by keeping a  
           smile on your face” – wear GREEN 
21st – “STOP and make someone’s day with a kind 
           word or compliment.” – wear RED 
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    February 2020 
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Admiral Akers 

1st-8th Grade  
Dismissal Times 

 
Mondays-1:00 EARLY  Dismissal  

Tue.- Fri. -Regular Dismissal 
Times: 

K-1st  out at 2:10 p.m. 
3rd-5th out at 2:25 p.m. 
6th-8th out at 2:45 p.m. 

 
      

 
 

 
 
 
 
 
 
 

 
Wear RED the  

First Friday of every month! 

Feb. 5    Volunteer Training @ Akers 8:00 a.m. 
Feb. 5    K-3rd Dental Health Presentations 
Feb. 5    Volunteer Training @ P.C. 3:00 p.m. 
Feb. 6    Kinder Family Night 5:00- 6:00 p.m. 
Feb. 6    Jazz Band to Mid Valley Jazz Festival in Tulare 
Feb. 7    C Boys, B Girls Basketball @ MIQ 1:30 p.m. 
Feb. 8    Saturday School 
Feb. 10  CUSD Board Meeting 6:00 p.m. 
Feb. 13  4th-5th School Dance 4:00-5:00 p.m. 
Feb. 13  6th-8th School Dance 5:00-6:30 p.m. 
Feb. 14  A,B,C Girls & Boys Basketball @ Reef Sunset 2:00 p.m. 
Feb. 17  NO SCHOOL – President’s Day 
Feb. 21  A, B Boys & Girls @ Parkview 2:00 p.m. 
Feb. 22  Saturday School 
Feb. 27  Be United – Wear Orange 
Feb. 28  A,C Boys & A,B,C Girls Basketball @ Kettleman City 1:30p.m. 

 

Office Hours: 
7:30-4:00 

 

Students allowed on 
yard/playground at  

 7:30 a.m. 
 

Breakfast starts at 
7:15  & ends  at  

7:50 a.m. 
 
 

Akers Attendance 
 

Your child’s daily, on-time 
attendance in school is critical to 
his or her success in school and in 
life. It’s understandable that some 
challenges to your child’s school 

attendance are unavoidable, such 
as an illness or a family emergency. 

However, it’s important to 
understand the impact of absences 

from school, especially if they 
become frequent. Our goal at 

Akers is to have a 97.3% 
attendance rate and we are 

currently at 96.95. Please ensure 
that your child is on time and 

appointments are scheduled after 
school as much as possible.  Thank 

you! 
 

Mid Valley Jazz Festival 
Jazz Band 
Feb. 6th  

Cherry Ave Middle School, Tulare   
  

 

Candy Bar 
Fundraiser 

4th – 8th Grade 
 

February 10th – March 16 
 

*Signed permission slip required 
 

Prize(s) awarded to all participants. Students 
who sell at least one box will be put in a 

drawing for a $30 Target gift card. Top seller 
receives a $60.00 Target gift card.  Proceeds 

help sponsor student activities such as dances, 
socials, sports entry fees, etc.  Thank you for 

your support!  

 
   

 



 
 
 
 

 
 
 
 
 
  
 
 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

CAFETERIA MEAL PRICES 
 

Regular Price: 
Lunch $3.25 & Breakfast $1.50 

Reduced Price: 
Lunch $.40 & Breakfast $.30 

Non-Student: 
Breakfast Price - $2.25 

Lunch Price - $4.00 
 

 

PARENT VOLUNTEER TRAINING 
 

If you plan on volunteering at Akers, you MUST attend one of the 
scheduled training sessions.  Central Union School District requires that 
all volunteers must attend an annual training.  The following is a list of 

school activities that require volunteer clearance: 
 

*Volunteering in the classroom  * Attending Field Trips 
*Classroom parties   *Eating Breakfast/lunch in 
cafeteria 

Volunteer Training: 
Feb. 5th  - 8:00 a.m. @ Akers 

Feb. 5th -  3:00 p.m. @ P.C. (District Office) 
 
 

 

 

 

Be United 
 

For Kindness,  
acceptance and inclusion! 

WEAR ORANGE  
February 27   

 

Attendance    

Please report all absences to 
Chris Santos, School Clerk at 
998-5707 ext. 2371 or email 

her at: 
csantos@central.k12.ca.us 

   
 
 

Moving? 
 

Please let Mrs. Santos in the office 
& Mrs. Tanner  in the cafeteria 
know if you are transferring  

998-5707 
csantos@central.k12.ca.us      
jtanner@central.k12.ca.us       

 
 

 MORNING ARRIVAL 
 

Students are to arrive at school no earlier than 7:15 a.m. if they are 
eating breakfast in the cafeteria. If not eating breakfast or attending 

early morning classes, students are to arrive no earlier than 7:30 a.m. 

 
 

 
School Dance 

February 13th 
4:00-5:00 p.m.  
4th-5th Grade  

----------------------------- 
5:00-6:30 p.m.  
6th-8th Grade 

If you would like more information 
regarding the Military and Family 
Life Counselor Program here at 
Akers, inquire in the school office. 

 

 

 

















 
 

Thomas Addington 
Superintendent 

 
15783 18th Avenue 
Lemoore, CA 93245 

Telephone (559) 924-3405 
Fax (559) 924-1153 

 

 
 
 Board Members 

 
Dale Davidson 
Casey Fisher 

Jeffrey Gilcrease 
Ceil Howe, III 

 

 
To:  Tom Addington 
From:  Steve Plooy 
Date:  February 1, 2020 
 
For Board Meeting 

 Action (Consent or New Business) 
 Information 

 
Item: 
Surplus of District tractor  
 
Rationale/Purpose: 
The 1973 International Tractor Model I-464D has been determined to have a 
value which does not exceed $2,500, and therefore in accordance with BP 3270, 
the item may be sold without advertising for bids.  The tractor is no longer 
operational. 
 
Fiscal Impact: 
None 
 
Recommendation: 
Approve surplus of tractor 

Central Union School District
Lemoore, CA



 
 

Thomas Addington 
Superintendent 

 
15783 18th Avenue 

Lemoore, CA 93245 
Telephone (559) 924-3405 

Fax (559) 924-1153 
 

 
 
 

Board Members 
Dale Davidson 
Casey Fisher 

Jeffrey Gilcrease 
Ceil Howe, III 

 

 
To: Central Union School Board of Trustees  

From: Tom Addington, Superintendent 

Date: February 1, 2020 

 

 

For Board Meeting 

 

x  Action (Consent or New Business) 

  Information 

 

Item: 
Update of Board Policy 1312.3 - Uniform Complaint Procedures 

 

Rationale/Purpose: 

Both the Policy and the Regulation have been updated to reflect new laws authorizing the                             

use of uniform complaint procedures (UCP) to resolve allegations of noncompliance with                       

accommodations for pregnant and parenting students (AB 2289), the development and                     

adoption of an LCFF budget overview for parents/guardians (AB 1808), the development                       

of a school plan for student achievement (AB 716), and specified educational rights of                           

migrant students and immigrant students enrolled in a newcomer program (AB 2121).  

 

Administrative Regulation also updates section on "Notifications" to more closely reflect                     

the California Department of Education's (CDE) Federal Program Monitoring instrument,                   

deletes section on "District Responsibilities" which duplicates material in other sections,                     

reorganizes section on "Report of Findings" for clarity, and revises section on "Corrective                         

Actions" to delete an item dealing with past actions of the filing party which is not a                                 

remedy. 

 

Recommendation: 

Accept and Adopt revised Policy and Regulation recommendations. 

 



Community Relations BP 1312.3 
 
UNIFORM COMPLAINT PROCEDURES 
 
The Governing Board recognizes that the district has the primary responsibility to ensure 
compliance with applicable state and federal laws and regulations governing educational 
programs. The Board encourages early resolution of complaints whenever possible. To resolve 
complaints which may require a more formal process, the Board adopts the uniform system of 
complaint processes specified in 5 CCR 4600-4670 and the accompanying administrative 
regulation. 
 
Complaints Subject to UCP 
 
The district's uniform complaint procedures (UCP) shall be used to investigate and resolve the 
following complaints: 
 
1. Any complaint alleging district violation of applicable state or federal laws or regulations 

governing any program subject to the UCP which is offered by the district, including adult 
education programs; After School Education and Safety programs; agricultural career 
technical education; American Indian education centers and early childhood education 
program assessments; bilingual education; California Peer Assistance and Review 
programs for teachers; state career technical and technical education, career technical, and 
technical training programs; federal career technical education; child care and development 
programs; child nutrition programs; compensatory education; consolidated categorical aid 
programs; Economic Impact Aid; the federal Every Student Succeeds Act; migrant 
education; Regional Occupational Centers and Programs; school safety plans; special 
education programs; California State Preschool Programs; Tobacco-Use Prevention 
Education programs; and any other district-implemented state categorical program that is 
not funded through the local control funding formula pursuant to Education Code 64000 

 
(cf. 3553 - Free and Reduced Price Meals) 
(cf. 3555 - Nutrition Program Compliance) 
(cf. 5131.62 - Tobacco) 
(cf. 5148 - Child Care and Development) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 5148.3 - Preschool/Early Childhood Education) 
(cf. 6159 - Individualized Education Program) 
(cf. 6171 - Title I Programs) 
(cf. 6174 - Education for English Learners) 
(cf. 6175 - Migrant Education Program) 
(cf. 6178 - Career Technical Education) 
(cf. 6178.1 - Work-Based Learning) 
(cf. 6178.2 - Regional Occupational Center/Program) 
(cf. 6200 - Adult Education) 
 
2. Any complaint, by a student, employee, or other person participating in a district program 

or activity, alleging the occurrence of unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying) in district programs and activities, including in those 
programs or activities funded directly by or that receive or benefit from any state financial 



assistance, based on the person's actual or perceived characteristics of race or ethnicity, 
color, ancestry, nationality, national origin, immigration status, ethnic group identification, 
age, religion, marital status, pregnancy, parental status, physical or mental disability, sex, 
sexual orientation, gender, gender identity, gender expression, or genetic information, or 
any other characteristic identified in Education Code 200 or 220, Government Code 11135, 
or Penal Code 422.55, or based on the person's association with a person or group with one 
or more of these actual or perceived characteristics  (5 CCR 4610) 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
 
3. Any complaint alleging district noncompliance with the requirement to provide reasonable 

accommodation to a lactating student on school campus to express breast milk, breastfeed 
an infant child, or address other breastfeeding-related needs of the student  (Education 
Code 222) 

 
(cf. 5146 - Married/Pregnant/Parenting Students) 
 
4. Any complaint alleging district noncompliance with requirements to provide a pregnant or 

parenting student the accommodations specified in Education Code 46015, including those 
related to the provision of parental leave, right of return to the school of previous 
enrollment or to an alternative education program, if desired, and possible enrollment in 
school for a fifth year of instruction to enable the student to complete state and Board-
imposed graduation requirements  (Education Code 46015) 

 
5. Any complaint alleging district noncompliance with the prohibition against requiring 

students to pay fees, deposits, or other charges for participation in educational activities  (5 
CCR 4610) 

 
(cf. 3260 - Fees and Charges) 
(cf. 3320 - Claims and Actions Against the District) 
 
6. Any complaint alleging district noncompliance with applicable requirements of Education 

Code 52060-52077 related to the implementation of the local control and accountability 
plan, including the development of a local control funding formula budget overview for 
parents/guardians  (Education Code 52075) 

 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 
 
7. Any complaint alleging noncompliance with requirements related to the development of a 

school plan for student achievement or the establishment of a school site council, as 
required for the consolidated application for specified federal and/or state categorical 
funding  (Education Code 64000-64001, 65000-65001) 

 
(cf. 0420 - School Plans/Site Councils) 
 



8. Any complaint, by or on behalf of a student who is a foster youth as defined in Education 
Code 51225.2, alleging district noncompliance with any requirement applicable to the 
student regarding placement decisions; the responsibilities of the district's educational 
liaison to the student; the award of credit for coursework satisfactorily completed in another 
school district, or country; school or records transfer; or the grant of an exemption from 
Board-imposed graduation requirements  (Education Code 48853, 48853.5, 49069.5, 
51225.1, 51225.2) 

 
(cf. 6173.1 - Education for Foster Youth) 
 
9. Any complaint, by or on behalf of a student who transfers into the district after the second 

year of high school and is a homeless child or youth as defined in 42 USC 11434a, a former 
juvenile court school student currently enrolled in the district, a child of a military family 
as defined in Education Code 49701, or a migrant student as defined in Education Code 
54441, or by or on behalf of an immigrant student participating in a newcomer program as 
defined in Education Code 51225.2 in the third or fourth year of high school, alleging 
district noncompliance with any requirement applicable to the student regarding the grant 
of an exemption from Board-imposed graduation requirements  (Education Code 51225.1) 

 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.2 - Education of Children of Military Families) 
(cf. 6173.3 - Education for Juvenile Court School Students) 
 
10. Any complaint, by or on behalf of a student who is a homeless child or youth as defined in 

42 USC 11434a, a former juvenile court school student, a child of a  
military family as defined in Education Code 49701, a migrant child as defined in 
Education Code 54441, or a newly arrived immigrant student who is participating in a 
newcomer program as defined in Education Code 51225.2, alleging district noncompliance 
with requirements for the award of credit for coursework satisfactorily completed in 
another school, district, or country  (Education Code 51225.2) 

 
11. Any complaint alleging district noncompliance with the requirements of Education Code 

51228.1 and 51228.2 that prohibit the assignment of a student in grades 9-12 to a course 
without educational content for more than one week in any semester or to a course the 
student has previously satisfactorily completed, without meeting specified conditions  
(Education Code 51228.3) 

 
(cf. 6152 - Class Assignment) 
 
12. Any complaint alleging district noncompliance with the physical education instructional 

minutes requirement for students in elementary school  (Education Code 51210, 51223) 
 
(cf. 6142.7 - Physical Education and Activity) 
 
13. Any complaint alleging retaliation against a complainant or other participant in the 

complaint process or anyone who has acted to uncover or report a violation subject to this 
policy 



14. Any other complaint as specified in a district policy 
 
The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of 
the allegations, offer a process to reach a resolution to the complaint that is acceptable to all parties. 
ADR such as mediation may be offered to resolve complaints that involve more than one student 
and no adult. However, mediation shall not be offered or used to resolve any complaint involving 
sexual assault or where there is a reasonable risk that a party to the mediation would feel compelled 
to participate. The Superintendent or designee shall ensure that the use of ADR is consistent with 
state and federal laws and regulations. 
 
The district shall protect all complainants from retaliation. In investigating complaints, the 
confidentiality of the parties involved shall be protected as required by law. For any complaint 
alleging retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, 
or bullying), the Superintendent or designee shall keep the identity of the complainant, and/or the 
subject of the complaint if different from the complainant, confidential when appropriate and as 
long as the integrity of the complaint process is maintained. 
 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 
 
When an allegation that is not subject to UCP is included in a UCP complaint, the district shall 
refer the non-UCP allegation to the appropriate staff or agency and shall investigate and, if 
appropriate, resolve the UCP-related allegation(s) through the district's UCP. 
 
The Superintendent or designee shall provide training to district staff to ensure awareness and 
knowledge of current law and requirements related to UCP, including the steps and timelines 
specified in this policy and the accompanying administrative regulation. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
The Superintendent or designee shall a record of each complaint and subsequent related actions, 
including steps taken during the investigation and all information required for compliance with 5 
CCR 4631 and 4633. 
 
(cf. 3580 - District Records) 
 
Non-UCP Complaints 
 
The following complaints shall not be subject to the district's UCP but shall be referred to the 
specified agency:  (5 CCR 4611) 
 
1. Any complaint alleging child abuse or neglect shall be referred to the County Department 

of Social Services Protective Services Division and the appropriate law enforcement 
agency. 

 



(cf. 5141.4 - Child Abuse Prevention and Reporting) 
 
2. Any complaint alleging health and safety violations by a child development program shall, 

for licensed facilities, be referred to Department of Social Services and shall, for licensing-
exempt facilities, be referred to the appropriate Child Development regional administrator. 

 
3. Any complaint alleging fraud shall be referred to the Legal, Audits and Compliance Branch 

of the California Department of Education. 
 
Any complaint alleging employment discrimination or harassment shall be investigated and 
resolved by the district in accordance with the procedures specified in AR 4030 - 
Nondiscrimination in Employment, including the right to file the complaint with the California 
Department of Fair Employment and Housing. 
 
Any complaint related to sufficiency of textbooks or instructional materials, emergency or urgent 
facilities conditions that pose a threat to the health or safety of students or staff, teacher vacancies 
and misassignments, or health and safety violations in any license-exempt California State 
Preschool Program shall be investigated and resolved in accordance with the procedures in AR 
1312.4 - Williams Uniform Complaint Procedures.  (Education Code 8235.5, 35186) 
 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
 
Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination 
8200-8498  Child care and development programs 
8500-8538  Adult basic education 
18100-18203  School libraries 
32280-32289  School safety plan, uniform complaint procedures 
33380-33384  California Indian Education Centers 
35186  Williams uniform complaint procedures 
44500-44508  California Peer Assistance and Review Program for Teachers 
46015  Parental leave for students 
48853-48853.5  Foster youth 
48985  Notices in language other than English 
49010-49014 Student fees 
49060-49079  Student records, especially: 
49069.5 Records of foster youth 
49490-49590  Child nutrition programs 
49701  Interstate Compact on Educational Opportunity for Military Children 
51210  Courses of study grades 1-6 
51223  Physical education, elementary schools 
51225.1-51225.2  Foster youth, homeless children, former juvenile court school students, military-connected 
students, migrant students, and newly arrived immigrant students; course credits; graduation requirements 
51226-51226.1  Career technical education 
51228.1-51228.3  Course periods without educational content 
52060-52077  Local control and accountability plan, especially: 
52075  Complaint for lack of compliance with local control and accountability plan requirements 
52160-52178  Bilingual education programs 
52300-52462  Career technical education 
52500-52616.24  Adult schools 
54000-54029  Economic Impact Aid 



54400-54425  Compensatory education programs 
54440-54445  Migrant education 
54460-54529  Compensatory education programs 
56000-56865  Special education programs 
59000-59300  Special schools and centers 
64000-64001  Consolidated application process; school plan for student achievement 
65000-65001  School site councils 
GOVERNMENT CODE 
11135  Nondiscrimination in programs or activities funded by state 
12900-12996  Fair Employment and Housing Act 
HEALTH AND SAFETY CODE 
1596.792  California Child Day Care Act; general provisions and definitions 
1596.7925  California Child Day Care Act; health and safety regulations 
104420  Tobacco-Use Prevention Education 
PENAL CODE 
422.55  Hate crime; definition 
422.6  Interference with constitutional right or privilege 
CODE OF REGULATIONS, TITLE 2 
11023  Harassment and discrimination prevention and correction 
CODE OF REGULATIONS, TITLE 5 
3080  Applicability of uniform complaint procedures to complaints regarding students with disabilities 
4600-4670  Uniform complaint procedures 
4680-4687  Williams uniform complaint procedures 
4900-4965  Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1221  Application of laws 
1232g  Family Educational Rights and Privacy Act 
1681-1688  Title IX of the Education Amendments of 1972 
6301-6576  Title I Improving the Academic Achievement of the Disadvantaged 
6801-7014  Title III language instruction for limited English proficient and immigrant students 
UNITED STATES CODE, TITLE 29 
794  Section 504 of Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000e-17  Title VI and Title VII Civil Rights Act of 1964, as amended 
2000h-2-2000h-6  Title IX of the Civil Rights Act of 1964 
6101-6107  Age Discrimination Act of 1975 
12101-12213  Title II equal opportunity for individuals with disabilities 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107  Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67  Family Educational Rights and Privacy Act 
100.3  Prohibition of discrimination on basis of race, color or national origin 
104.7  Designation of responsible employee for Section 504 
106.8  Designation of responsible employee for Title IX 
106.9  Notification of nondiscrimination on basis of sex 
110.25  Notification of nondiscrimination on the basis of age 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Sample UCP Board Policies and Procedures 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter, September 22, 2017 
Dear Colleague Letter:  Title IX Coordinators, April 2015 
Dear Colleague Letter: Responding to Bullying of Students with Disabilities, October 2014 
Dear Colleague Letter: Harassment and Bullying, October 2010 



Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other Students, or 
Third Parties, January 2001 
U.S. DEPARTMENT OF JUSTICE PUBLICATIONS 
Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition Against National Origin 
Discrimination Affecting Limited English Proficient Persons, 2002 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
Family Policy Compliance Office: https://www2.ed.gov/policy/gen/guid/fpco 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/ocr 
U.S. Department of Justice: http://www.justice.gov 
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Community Relations AR 1312.3 
 
UNIFORM COMPLAINT PROCEDURES 
 
Except as the Governing Board may otherwise specifically provide in other district policies, these 
uniform complaint procedures (UCP) shall be used to investigate and resolve only the complaints 
specified in BP 1312.3. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
(cf. 4030 - Nondiscrimination in Employment) 
 
Compliance Officers 
 
The district designates the individual(s), position(s), or unit(s) identified below as responsible for 
coordinating the district's response to complaints and for complying with state and federal civil 
rights laws. The individual(s), position(s), or unit(s) also serve as the compliance officer(s) 
specified in AR 5145.3 - Nondiscrimination/Harassment responsible for handling complaints 
regarding unlawful discrimination (such as discriminatory harassment, intimidation, or bullying). 
The compliance officer(s) shall receive and coordinate the investigation of complaints and shall 
ensure district compliance with law. 
 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 

 
Assistant Superintendent of Educational Services 

15783 18th Avenue 
Lemoore, CA 93245 

(559) 924-3405 
 
In no instance shall a compliance officer be assigned to a complaint in which the compliance 
officer has a bias or conflict of interest that would prohibit the fair investigation or resolution of 
the complaint. Any complaint against a compliance officer or that raises a concern about the 
compliance officer's ability to investigate the complaint fairly and without bias shall be filed with 
the Superintendent or designee who shall determine how the complaint will be investigated. 
 
The Superintendent or designee shall ensure that employees assigned to investigate and resolve 
complaints receive training and are knowledgeable about the laws and programs at issue in the 
complaints to which they are assigned. Training provided to such employees shall cover current 
state and federal laws and regulations governing the program, applicable processes for 
investigating and resolving complaints, including those alleging unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying), applicable standards for reaching decisions 
on complaints, and appropriate corrective measures.  Assigned employees may have access to legal 
counsel as determined by the Superintendent or designee. 
 
(cf. 4331 - Staff Development) 
(cf. 9124 - Attorney) 



The compliance officer or, if necessary, any appropriate administrator shall determine whether 
interim measures are necessary during and pending the result of an investigation. If interim 
measures are determined to be necessary, the compliance officer or the administrator shall consult 
with the Superintendent, the Superintendent's designee, or, if appropriate, the site principal to 
implement one or more interim measures. The interim measures shall remain in place until the 
compliance officer determines that they are no longer necessary or until the district issues its final 
written decision, whichever occurs first. 
 
Notifications 
 
The district's UCP policy and administrative regulation shall be posted in all district schools and 
offices, including staff lounges and student government meeting rooms.  (Education Code 234.1) 
 
In addition, the Superintendent or designee shall annually provide written notification of the 
district's UCP to students, employees, parents/guardians of district students, district  
advisory committee members, school advisory committee members, appropriate private school 
officials or representatives, and other interested parties (5 CCR 4622) 
 
(cf. 0420 - School Plans/Site Councils) 
 (cf. 1220 - Citizen Advisory Committees) 
 (cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
(cf. 5145.6 - Parental Notifications) 
 
The notice shall include: 
 
1. A statement that the district is primarily responsible for compliance with federal and state 

laws and regulations, including those related to prohibition of unlawful discrimination, 
harassment, intimidation, or bullying against any protected group and all programs and 
activities that are subject to UCP as identified in the section "Complaints Subject to UCP" 
in the accompanying Board policy 

 
2. A statement that a complaint regarding student fees or the local control and accountability 

plan (LCAP) may be filed anonymously if the complainant provides evidence or 
information leading to evidence to support the complaint 

 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3260 - Fees and Charges) 
 
3. A statement that a student enrolled in a public school shall not be required to pay a fee for 

participation in an educational activity that constitutes an integral fundamental part of the 
district's educational program, including curricular and extracurricular activities 

 
4. A statement that a complaint regarding student fees must be filed no later than one year 

from the date the alleged violation occurred 
 
5. A statement that the district will post a standardized notice of the educational rights of 

foster youth, homeless students, former juvenile court school students now enrolled in the 



district, children of military families, migrant students, and immigrant students enrolled in 
a newcomer program, as specified in Education Code 48853, 48853.5, 49069.5, 51225.1, 
and 51225.2, and the complaint process  

 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
(cf. 6173.3 - Education for Juvenile Court School Students) 
(cf. 6175 - Migrant Education Program) 
 
6. Identification of the responsible staff member(s), position(s), or unit(s) designated to 

receive complaints 
 
7. A statement that complaints will be investigated in accordance with the district's UCP and 

a written decision will be sent to the complainant within 60 days from the receipt of the 
complaint, unless this time period is extended by written agreement of the complainant 

 
8. A statement that the complainant has a right to appeal the district's decision to CDE by 

filing a written appeal, including a copy of the original complaint and the district's decision, 
within 15 days of receiving the district's decision 

 
9. A statement advising the complainant of any civil law remedies, including, but not limited 

to, injunctions, restraining orders, or other remedies or orders that may be available under 
state or federal antidiscrimination laws, if applicable 

 
10. A statement that copies of the district's UCP are available free of charge 
 
The annual notification, contact information of the compliance officer(s), and information related 
to Title IX as required pursuant to Education Code 221.61 shall be posted on the district web site 
and may be provided through district-supported social media, if available. 
 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
 
The Superintendent or designee shall ensure that all students and parents/guardians, including 
students and parents/guardians with limited English proficiency, have access to the relevant 
information provided in the district's policy, regulation, forms, and notices concerning the UCP. 
 
If 15 percent or more of students enrolled in a particular district school speak a single primary 
language other than English, the district's policy, regulation, forms, and notices concerning the 
UCP shall be translated into that language, in accordance with Education Code 234.1 and 48985. 
In all other instances, the district shall ensure meaningful access to all relevant UCP information 
for parents/guardians with limited English proficiency. 
 
Filing of Complaints 
 
The complaint shall be presented to the compliance officer who shall maintain a log of complaints 
received, providing each with a code number and a date stamp. 



 
All complaints shall be filed in writing and signed by the complainant. If a complainant is unable 
to put a complaint in writing due to conditions such as a disability or illiteracy, district staff shall 
assist in the filing of the complaint.  (5 CCR 4600) 
 
Complaints shall also be filed in accordance with the following rules, as applicable: 
 
1. A complaint alleging district violation of applicable state or federal law or regulations 

governing the programs specified in the accompanying Board policy (item #1 of the section 
"Complaints Subject to UCP") may be filed by any individual, public agency, or 
organization.  (5 CCR 4630) 

 
2. Any complaint alleging noncompliance with law regarding the prohibition against student 

fees, deposits, and charges or any requirement related to the LCAP may be filed 
anonymously if the complaint provides evidence, or information leading to evidence, to 
support an allegation of noncompliance. A complaint about a violation of the prohibition 
against the charging of unlawful student fees may be filed with the principal of the school 
or with the Superintendent or designee. However, any such complaint shall be filed no later 
than one year from the date the alleged violation occurred.  (Education Code 49013, 52075; 
5 CCR 4630) 

 
3. A complaint alleging unlawful discrimination (such as discriminatory harassment, 

intimidation, or bullying) may be filed only by persons who allege that they have personally 
suffered unlawful discrimination or who believe that an individual or any specific class of 
individuals has been subjected to unlawful discrimination. The complaint shall be initiated 
no later than six months from the date that the alleged unlawful discrimination occurred, 
or six months from the date that the complainant first obtained knowledge of the facts of 
the alleged unlawful discrimination. The time for filing may be extended for up to 90 days 
by the Superintendent or designee for good cause upon written request by the complainant 
setting forth the reasons for the extension.  (5 CCR 4630) 

 
4. When a complaint alleging unlawful discrimination (such as discriminatory harassment, 

intimidation, or bullying) is filed anonymously, the compliance officer shall pursue an 
investigation or other response as appropriate, depending on the specificity and reliability 
of the information provided and the seriousness of the allegation. 

 
5. When the complainant of unlawful discrimination (such as discriminatory harassment, 

intimidation, or bullying) or the alleged victim, when not the complainant, requests 
confidentiality, the compliance officer shall inform the complainant or victim that the 
request may limit the district's ability to investigate the conduct or take other necessary 
action. When honoring a request for confidentiality, the district shall nevertheless take all 
reasonable steps to investigate and resolve/respond to the complaint consistent with the 
request. 

 
Mediation 
 



Within three business days after receiving the complaint, the compliance officer may informally 
discuss with all the parties the possibility of using mediation. Mediation shall be offered to resolve 
complaints that involve more than one student and no adult. However, mediation shall not be 
offered or used to resolve any complaint involving an allegation of sexual assault or where there 
is a reasonable risk that a party to the mediation would feel compelled to participate. If the parties 
agree to mediation, the compliance officer shall make all arrangements for this process. 
 
Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination (such 
as discriminatory harassment, intimidation, or bullying), the compliance officer shall ensure that 
all parties agree to make the mediator a party to relevant confidential information.  The compliance 
officer shall also notify all parties of the right to end the informal process at any time. 
 
If the mediation process does not resolve the problem within the parameters of law, the compliance 
officer shall proceed with an investigation of the complaint. 
 
The use of mediation shall not extend the district's timelines for investigating and resolving the 
complaint unless the complainant agrees in writing to such an extension of time. If mediation is 
successful and the complaint is withdrawn, then the district shall take only the actions agreed upon 
through the mediation. If mediation is unsuccessful, the district shall then continue with subsequent 
steps specified in this administrative regulation. 
 
Investigation of Complaint 
 
Within 10 business days after the compliance officer receives the complaint, the compliance 
officer shall begin an investigation into the complaint. 
 
Within three (3) business days of initiating the investigation, the compliance officer shall provide 
the complainant and/or the complainant's representative with the opportunity to present the 
information contained in the complaint to the compliance officer and shall notify the complainant 
and/or representative of the opportunity to present the compliance officer with any evidence, or 
information leading to evidence, to support the allegations in the complaint. Such evidence or 
information may be presented at any time during the investigation. 
 
In conducting the investigation, the compliance officer shall collect all available documents and 
review all available records, notes, or statements related to the complaint, including any additional 
evidence or information received from the parties during the course of the investigation. The 
compliance officer shall individually interview all available witnesses with information pertinent 
to the complaint, and may visit any reasonably accessible location where the relevant actions are 
alleged to have taken place. At appropriate intervals, the compliance officer shall inform both 
parties of the status of the investigation. 
 
To investigate a complaint alleging retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), the compliance officer shall interview the alleged victim(s), 
any alleged offenders, and other relevant witnesses privately, separately, and in a confidential 
manner. As necessary, additional staff or legal counsel may conduct or support the investigation. 
 



A complainant's refusal to provide the district's investigator with documents or other evidence 
related to the allegations in the complaint, failure or refusal to cooperate in the investigation, or 
engagement in any other obstruction of the investigation may result in the dismissal of the 
complaint because of a lack of evidence to support the allegation. Similarly, a respondent's refusal 
to provide the district's investigator with documents or other evidence related to the allegations in 
the complaint, failure or refusal to cooperate in the investigation, or engagement in any other 
obstruction of the investigation may result in a finding, based on evidence collected, that a 
violation has occurred and in the imposition of a remedy in favor of the complainant.  (5 CCR 
4631) 
 
In accordance with law, the district shall provide the investigator with access to records and other 
information related to the allegation in the complaint and shall not in any way obstruct the 
investigation. Failure or refusal of the district to cooperate in the investigation may result in a 
finding based on evidence collected that a violation has occurred and in the imposition of a remedy 
in favor of the complainant.  (5 CCR 4631) 
 
Timeline for Final Decision 
 
Unless extended by written agreement with the complainant, a final decision shall be sent to the 
complainant within 60 calendar days of the district's receipt of the complaint. Within 30 calendar 
days of receiving the complaint, the compliance officer shall prepare and send to the complainant 
a written report, as described in the section "Final Written Decision" below. If the complainant is 
dissatisfied with the compliance officer's decision, the complainant may, within five business days, 
file the complaint in writing with the Board. 
 
The Board may consider the matter at its next regular Board meeting or at a special Board meeting 
convened in order to meet the 60-day time limit within which the complaint must be answered. 
When required by law, the matter shall be considered in closed session.  The Board may decide 
not to hear the complaint, in which case the compliance officer's decision shall be final. 
 
(cf. 9321 - Closed Session Purposes and Agendas) 
(cf. 9321.1 - Closed Session Actions and Reports) 
 
If the Board hears the complaint, the compliance officer shall send the Board's decision to the 
complainant within 60 calendar days of the district's initial receipt of the complaint or within the 
time period that has been specified in a written agreement with the complainant.  (5 CCR 4631) 
 
For any complaint alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, and bullying), the respondent shall be informed of any extension of the timeline 
agreed to by the complainant, shall be sent the district's final written decision, and, in the same 
manner as the complainant, may file a complaint with the Board if dissatisfied with the decision. 
 
Final Written Decision 
 
For all complaints, the district's final written decision shall include:  (5 CCR 4631) 
 



1. The findings of fact based on the evidence gathered. In reaching a factual determination, 
the following factors may be taken into account: 
 
a.  Statements made by any witnesses 
 
b.  The relative credibility of the individuals involved 
 
c.  How the complaining individual reacted to the incident 
 
d.  Any documentary or other evidence relating to the alleged conduct 
 
e.  Past instances of similar conduct by any alleged offenders 
 
f. Past false allegations made by the complainant 

 
2. The conclusion(s) of law 
 
3. Disposition of the complaint 
 
4. Rationale for such disposition 
 

For complaints of retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), the disposition of the complaint shall include a 
determination for each allegation as to whether retaliation or unlawful discrimination has 
occurred. 
 
The determination of whether a hostile environment exists may involve consideration of 
the following: 
 
a. The manner in which the misconduct affected one or more students' education 
 
b. The type, frequency, and duration of the misconduct 
 
c. The relationship between the alleged victim(s) and offender(s) 
 
d. The number of persons engaged in the conduct and at whom the conduct was 

directed 
 
e. The size of the school, location of the incidents, and context in which they occurred 
 
f. Other incidents at the school involving different individuals 

 
5. Corrective action(s), including any actions that have been taken or will be taken to address 

the allegations in the complaint and including, with respect to a student fees complaint, a 
remedy that comports with Education Code 49013 and 5 CCR 4600 
 



For complaints of unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the decision may, as required by law, include: 
 
a. The corrective actions imposed on the respondent 
 
b. Individual remedies offered or provided to the complainant or another person who 

was the subject of the complaint, but this information should not be shared with the 
respondent. 

 
c. Systemic measures the school has taken to eliminate a hostile environment and 

prevent recurrence 
 
6. Notice of the complainant's and respondent's right to appeal the district's decision to CDE 

within 15 calendar days, and procedures to be followed for initiating such an appeal 
 
The decision may also include follow-up procedures to prevent recurrence or retaliation and for 
reporting any subsequent problems. 
 
In consultation with district legal counsel, information about the relevant part of a decision may 
be communicated to a victim who is not the complainant and to other parties who may be involved 
in implementing the decision or are affected by the complaint, as long as the privacy of the parties 
is protected. In a complaint alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, and bullying), notice of the district's decision to the alleged victim shall include 
information about any sanction to be imposed upon the respondent that relates directly to the 
alleged victim. 
 
If the complaint involves a limited-English-proficient student or parent/guardian and the student 
involved  is enrolled in a school at which 15 percent or more of the students speak a single primary 
language other than English, then the decision shall also be translated into that language pursuant 
to Education Code 48985. In all other instances, the district shall ensure meaningful access to all 
relevant information for parents/guardians with limited English proficiency. 
 
For complaints alleging unlawful discrimination based on state law (such as discriminatory 
harassment, intimidation, and bullying), the decision shall also include a notice to the complainant 
that: 
 
1. The complainant may pursue available civil law remedies outside of the district's complaint 

procedures, including seeking assistance from mediation centers or public/private interest 
attorneys, 60 calendar days after the filing of an appeal with CDE.  (Education Code 262.3) 

 
2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state 

courts or to discrimination complaints based on federal law.  (Education Code 262.3) 
 
3. Complaints alleging discrimination based on race, color, national origin, sex, gender, 

disability, or age may also be filed with the U.S. Department of Education, Office for Civil 
Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 



Corrective Actions 
 
When a complaint is found to have merit, the compliance officer shall adopt any appropriate 
corrective action permitted by law. Appropriate corrective actions that focus on the larger school 
or district environment may include, but are not limited to, actions to reinforce district policies; 
training for faculty, staff, and students; updates to school policies; or school climate surveys. 
 
(cf. 5137 - Positive School Climate) 
 
For complaints involving retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), appropriate remedies that may be offered to the victim but 
not communicated to the respondent may include, but are not limited to, the following: 
 
1. Counseling 
 
(cf. 6164.2 - Guidance/Counseling Services) 
 
2. Academic support 
 
3. Health services 
 
4. Assignment of an escort to allow the victim to move safely about campus 
 
5. Information regarding available resources and how to report similar incidents or retaliation 
 
6. Separation of the victim from any other individuals involved, provided the separation does 

not penalize the victim 
 
7. Restorative justice 
 
8. Follow-up inquiries to ensure that the conduct has stopped and there has been no retaliation 
 
For complaints involving retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), appropriate corrective actions that focus on a student 
offender may include, but are not limited to, the following: 
 
1. Transfer from a class or school as permitted by law 
 
2. Parent/guardian conference 
 
3. Education regarding the impact of the conduct on others 
 
4. Positive behavior support 
 
5. Referral to a student success team 
 
(cf. 6164.5 - Student Success Teams) 



 
6. Denial of participation in extracurricular or co-curricular activities or other privileges as 

permitted by law 
 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
 
7. Disciplinary action, such as suspension or expulsion, as permitted by law 
 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
When an employee is found to have committed retaliation or unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying), the district shall take appropriate 
disciplinary action, up to and including dismissal, in accordance with applicable law and collective 
bargaining agreement. 
 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
The district may also consider training and other interventions for the larger school community to 
ensure that students, staff, and parents/guardians understand the types of behavior that constitute 
unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), that the 
district does not tolerate it, and how to report and respond to it. 
 
When a complaint is found to have merit, an appropriate remedy shall be provided to the 
complainant or other affected person. 
 
However, if a complaint alleging noncompliance with the laws regarding student fees, deposits, 
and other charges, physical education instructional minutes for students in elementary schools, or 
any requirement related to the LCAP is found to have merit, the district shall provide a remedy to 
all affected students and parents/guardians subject to procedures established by regulation of the 
State Board of Education.  (Education Code 49013, 51223, 52075) 
 
For complaints alleging noncompliance with the laws regarding student fees, the district shall 
attempt in good faith, by engaging in reasonable efforts, to identify and fully reimburse all affected 
students and parents/guardians who paid the unlawful student fees within one year prior to the 
filing of the complaint.  (Education Code 49013; 5 CCR 4600) 
 
Appeals to the California Department of Education 
 
Any complainant who is dissatisfied with the district's final written decision on a complaint 
regarding any specified federal or state educational program subject to UCP may file an appeal in 
writing with CDE within 15 calendar days of receiving the district's decision.  (5 CCR 4632) 
 
The complainant shall specify the basis for the appeal of the decision and how the facts of the 
district's decision are incorrect and/or the law has been misapplied. The appeal shall be sent to 



CDE with a copy of the original locally filed complaint and a copy of the district's decision in that 
complaint.  (5 CCR 4632) 
 
When a respondent in any complaint alleging unlawful discrimination (such as discriminatory 
harassment, intimidation, and bullying) is dissatisfied with the district's final written decision, the 
respondent, in the same manner as the complainant, may file an appeal with CDE. 
 
Upon notification by CDE that the district's decision has been appealed, the Superintendent or 
designee shall forward the following documents to CDE:  (5 CCR 4633) 
 
1. A copy of the original complaint 
 
2. A copy of the written decision 
 
3. A summary of the nature and extent of the investigation conducted by the district, if not 

covered by the decision 
 
4. A copy of the investigation file including, but not limited to, all notes, interviews, and 

documents submitted by the parties and gathered by the investigator 
 
5. A report of any action taken to resolve the complaint 
 
6. A copy of the district's UCP 
 
7. Other relevant information requested by CDE 
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To: Central Union School Board of Trustees  

From: Tom Addington, Superintendent 

Date: February 1, 2020 

 

 

For Board Meeting 

 

x  Action (Consent or New Business) 

  Information 

 

Item: 
Update of Board Policy 3260 - Fees and Charges 

 

Rationale/Purpose: 

Board Policy and Administrative Regulation updated to add new section on "Collection of                         

Debt," reflecting regulations of AB 1974), which was adopted to prohibit negative action                         

against a student or former student for a debt owed to the school and requires districts                               

to provide parents/guardians with an itemized invoice that references applicable district                     

policies. Regulation also revised to more directly reflect the most recent CDE fiscal                         

advisory regarding student fees.  

 

Recommendation: 

Accept and Adopt revised Policy and Regulation recommendations. 

 



Business and Noninstructional Operations BP 3260 
 
FEES AND CHARGES 
 
The Governing Board recognizes its responsibility to ensure that books, materials, equipment, 
supplies, and other resources necessary for student participation in the district's educational 
program are made available to students at no cost. 
 
No student shall be required to pay a fee, deposit, or other charge for participation in an educational 
activity which constitutes an integral fundamental part of the district's educational program, 
including curricular and extracurricular activities.  (Education Code 49010, 49011; 5 CCR 350) 
 
(cf. 3100 - Budget) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
 
As necessary, the Board may approve fees, deposits, and other charges which are specifically 
authorized by law. When approving such fees, deposits, or charges, establishing fee schedules, or 
determining whether waivers or exceptions should be granted, the Board shall consider relevant 
data, including the socioeconomic conditions of students' families and their ability to pay. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0415 - Equity) 
(cf. 3250 - Transportation Fees) 
(cf. 3553 - Free and Reduced Price Meals) 
(cf. 5143 - Insurance) 
(cf. 9323.2 - Actions by the Board) 
 
The prohibition against student fees shall not prevent the district from soliciting for donations, 
conducting fundraising activities, or providing prizes or other recognition for participants in such 
activities and events. The Superintendent or designee shall emphasize that participation of 
students, parents/guardians, district employees, volunteers, or educational or civic organizations 
in such activities and events is voluntary. The district shall not offer or award to a student any 
course credit or privileges related to educational activities in exchange for voluntary donations or 
participation in fundraising activities by or on behalf of the student. The district also shall not 
remove or threaten to remove from a student any course credit or privileges related to educational 
activities, or otherwise discriminate against the student, due to a lack of voluntary donations or 
participation in fundraising activities by or on behalf of the student. 
 
(cf. 1321 - Solicitation of Funds from and by Students) 
(cf. 3290 - Gifts, Grants and Bequests) 
 
The Superintendent or designee may provide information or professional development 
opportunities to administrators, teachers, and other personnel regarding permissible fees.  
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
 



Complaints 
 
A complaint alleging district noncompliance with the prohibition against requiring student fees, 
deposits, or other charges shall be filed in accordance with the district's procedures in BP/AR 
1312.3 - Uniform Complaint Procedures.  (Education Code 49013) 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
If, upon investigation, the district finds merit in the complaint, the Superintendent or designee shall 
recommend and the Board shall adopt an appropriate remedy to be provided to all affected students 
and parents/guardians in accordance with 5 CCR 4600. 
 
Information related to the prohibition against requiring students to pay fees for participation in an 
educational activity shall be included in the district's annual notification of uniform complaint 
procedures to be provided to all students, parents/guardians, employees, and other interested 
parties pursuant to 5 CCR 4622.  (Education Code 49013) 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
(cf. 5145.6 - Parental Notifications) 
 
Collection of Debt 
 
The Superintendent or designee shall, in accordance with law, recover any debt owed to the district 
as a result of unpaid permissible student fees approved by the Board. However, the district shall 
not bill a current or former student for accumulated debt, nor take negative action against a student 
or former student because of such debt, including, but not limited to, any of the following:  
(Education Code 49014)  
 
1. Denying full credit for any class assignment 
 
2. Denying full and equal participation in any classroom activity 
 
3. Denying access to the library or other on-campus educational facilities 
 
4. Denying or withholding grades or transcripts 
 
5. Denying or withholding a diploma  
 
6. Limiting or barring participation in an extracurricular activity, club, or sport  
 
7. Limiting or excluding the student from participation in an educational activity, field trip,  

or school ceremony  
 
Legal Reference: 

EDUCATION CODE 
8239  Preschool and wraparound child care services 
8250  Child care and development services for children with disabilities 
8263  Child care eligibility 



8422  21st Century High School After School Safety and Enrichment for Teens programs 
8482.6  After School Education and Safety programs 
8760-8774  Outdoor science, conservation, and forestry programs 
17453.1  District sale or lease of Internet appliances or personal computers to parents of students 
17551  Property fabricated by students 
19910-19911  Offenses against libraries 
32033  Eye protective devices 
32221  Insurance for athletic team member 
32390  Fingerprinting program 
35330-35332  Excursions and field trips 
35335  School camp programs 
38080-38086.1  Cafeteria establishment and use 
38120  Use of school band equipment on excursions to foreign countries 
39801.5  Transportation for adults 
39807.5  Payment of transportation costs 
39837  Transportation of students to places of summer employment 
48050  Residents of adjoining states 
48052  Tuition for foreign residents 
48904  Liability of parent or guardian 
49010-49013  Student fees 
49014  Public School Fair Debt Collection Act 
49065  Charge for copies 
49066  Grades, effect of physical education class apparel 
49091.14  Prospectus of school curriculum 
49557.5  Unpaid school meal fees 
51810-51815  Community service classes 
52612  Tuition for adult classes 
52613  Nonimmigrant foreign nationals  
56504  School records; students with disabilities 
60410  Students in classes for adults 
GOVERNMENT CODE 
6253  Request for copy; fee 
CALIFORNIA CONSTITUTION 
Article 9, Section 5  Common school system 
CODE OF REGULATIONS, TITLE 5 
350  Fees not permitted 
4600-4687  Uniform complaint procedures 
UNITED STATES CODE, TITLE 8 
1184  Nonimmigrant students 
COURT DECISIONS 
Arcadia Unified School District v. State Department of Education (1992) 2 Cal 4th 251 
Driving School Assn of CA v. San Mateo Union HSD (1992) 11 Cal. App. 4th 1513 
Steffes v. California Interscholastic Federation (1986) 176 Cal. App. 3d 739 
Hartzell v. Connell (1984) 35 Cal. 3d 899 
CTA v. Glendale School District Board of Education (1980) 109 Cal. App. 3d 738 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Pupil Fees, Deposits and Other Charges, Fiscal Management Advisory 17-01, July 28, 2017 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
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Business and Noninstructional Operations AR 3260 
 
FEES AND CHARGES 
 
When approved by the Governing Board, the Superintendent or designee may impose a fee for the 
following:  (5 CCR 350) 
 
1. Insurance for athletic team members, with an exemption providing for the district to pay 

the cost of the insurance for any team member who is financially unable to pay (Education 
Code 32221) 

 
(cf. 5143 - Insurance) 
 
2. Insurance for medical or hospital service for students participating in field trips and 

excursions  (Education Code 35331) 
 
3. Expenses of students' participation in a field trip or excursion within the state or to another 

state, the District of Columbia, or a foreign country, as long as no student is prohibited 
from making the field trip due to lack of funds  (Education Code 35330) 

 
(cf. 6153 - School-Sponsored Trips) 
 
4. Student fingerprinting program, as long as the fee does not exceed the actual costs 

associated with the program  (Education Code 32390) 
 
(cf. 5142.1 - Identification and Reporting of Missing Children) 
 
5. School camp programs in outdoor science education, conservation education, or forestry 

operated pursuant to Education Code 8760-8774, provided that the fee is not mandatory 
and no student is denied the opportunity to participate for nonpayment of the fee  
(Education Code 35335) 

 
(cf. 6142.5 - Environmental Education) 
 
6. Reimbursement to the district for the direct cost of materials used by students to fabricate 

property they will take home for their own possession and use, such as wood shop, art, or 
sewing projects kept by students  (Education Code 17551) 

 
7. Home-to-school transportation and transportation between regular, full-time day schools 

and regional occupational centers, programs, or classes, as long as the fee does not exceed 
the statewide average nonsubsidized cost per student, the district provides a waiver based 
on financial need, and an exemption is made for any student with a disability whose 
individualized education program includes transportation as a related service necessary to 
receive a free appropriate public education  (Education Code 39807.5) 

 
(cf. 3250 - Transportation Fees) 
(cf. 6159 - Individualized Education Program) 
(cf. 6178.2 - Regional Occupational Center/Program) 



 
8. Transportation for students to and from their places of employment in connection with any 

summer employment program for youth  (Education Code 39837) 
 
9. Deposit for school band instruments, music, uniforms, and other regalia which school band 

members take on excursions to foreign countries  (Education Code 38120) 
 
10. Sale or lease of personal computers or of Internet appliances that allow a person to connect 

to or access the district's educational network, provided that the items are sold or leased to 
parents/guardians at no more than cost and the district provides network access for families 
who cannot afford it  (Education Code 17453.1) 

 
(cf. 0440 - District Technology Plan) 
(cf. 6163.4 - Student Use of Technology) 
 
11. An adult education or secondary school community service class in civic, vocational, 

literacy, health, homemaking, and technical and general education, not to exceed the cost 
of maintaining the class  (Education Code 51810-51815) 

 
(cf. 6142.4 - Service Learning/Community Service Classes) 
 
12. Eye safety devices worn in courses or activities involving the use of hazardous substances 

likely to cause injury to the eyes, when being sold to students and/or teachers or instructors 
to keep and at a price not to exceed the district's actual costs (Education Code 32033) 

 
(cf. 3514.1 - Hazardous Substances) 
(cf. 5142 - Safety) 
 
13. Actual cost of furnishing copies of any student's records, except that no charge shall be 

made for furnishing up to two transcripts or two verifications of a former student's records 
or for reproducing records of a student with a disability when the cost would effectively 
prevent the parent/guardian from exercising the right to receive the copies (Education Code 
49065, 56504) 

 
(cf. 5125 - Student Records) 
 
14. Actual cost of duplication for reproduction of the prospectus of school curriculum or for 

copies of public records  (Education Code 49091.14; Government Code 6253) 
 
(cf. 1340 - Access to District Records) 
(cf. 5020 - Parent Rights and Responsibilities) 
 
15. Food sold at school, subject to free and reduced-price meal program eligibility and other 

restrictions specified in law  (Education Code 38084) 
 
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3551 - Food Service Operations/Cafeteria Funds) 
(cf. 3552 - Summer Meal Program) 



(cf. 3553 - Free and Reduced Price Meals) 
(cf. 3554 - Other Food Sales) 
 
16. In accordance with law, replacement cost or reimbursement for lost or willfully damaged 

district books, supplies, or property, or for district property loaned to a student that the 
student fails to return  (Education Code 19910-19911, 48904) 

 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
 
17. Tuition for district school attendance by an out-of-state or out-of-country resident 

(Education Code 48050, 48052, 52613; 8 USC 1184) 
 
(cf. 5111.1 - District Residency) 
(cf. 5111.2 - Nonresident Foreign Students) 
 
18. Adult education books, materials, transportation, and classes, except that no fee may be 

charged for classes in elementary subjects, classes for which high school credit is granted 
when taken by a person who does not hold a high school diploma, or classes in English and 
citizenship  (Education Code 39801.5, 52612, 60410) 

 
(cf. 6200 - Adult Education) 
 
19. Preschool and child care and development services, in accordance with the fee schedule 

established by the Superintendent of Public Instruction, unless the family qualifies for 
subsidized services or the program is exempted from fees by law  (Education Code 8239, 
8250, 8263) 

 
(cf. 5148 - Child Care and Development) 
(cf. 5148.3 - Preschool/Early Childhood Education) 
 
20. Participation in a before-school or after-school program that is funded as an After School 

Education and Safety (ASES) program, 21st Century Community Learning Center (21st 
CCLC), or 21st Century High School After School Safety and Enrichment for Teens 
program, provided that fees are waived or reduced for families with students who are 
eligible for free or reduced-price meals and, in regard to ASES and 21st CCLC programs, 
fees are not charged if the district knows the student is a homeless or foster youth  
(Education Code 8422, 8482.6) 

 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
 
21. Advanced Placement and International Baccalaureate Diploma examinations for college 

credits, as long as the examination is not a course requirement and the results have no 
impact on student grades or credits in the course 

 
(cf. 6141.4 - International Baccalaureate Program) 
(cf. 6141.5 - Advanced Placement) 
 



Collection of Debt 
 
Before pursuing payment of any debt that has accumulated from unpaid permissible fees, the 
Superintendent or designee shall provide an itemized invoice for any amount owed by the 
parent/guardian on behalf of a student or former student. The invoice shall reference district 
policies related to debt collection and the rights established pursuant to Education Code 49014 and 
49557.5. For each payment received, the district shall provide a receipt to the parent/guardian.  
(Education Code 49014)  
 
The Superintendent or designee shall not sell debt owed by a parent/guardian of a student or former 
student.  (Education Code 49014) 
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To: Central Union School Board of Trustees  

From: Tom Addington, Superintendent 

Date: February 1, 2020 

 

 

For Board Meeting 

 

x  Action (Consent  or New Business) 

  Information 

 

Item: 
3515.4  Letter urging support 

 

 

Rationale/Purpose: 

Board Policy updated to reflect the limits established in 2019 for parent/guardian liability                         

for property loss or damage caused by a child's willful misconduct and for any reward                             

paid for information leading to the identification of persons responsible for property                       

damage.  

 

Board Policy also reflects NEW LAW (AB 1974) which prohibits the collection of debt                           

owed by a current or former homeless or foster youth.  

 

Administrative Regulation updated to reflect the requirement to offer an option for a                         

student to provide work in lieu of payment when the parents/guardians are unable to                           

pay, and AB 1974 which allows the district, at its discretion, to offer any student,                             

regardless of ability to pay, a nonmonetary means to settle debt. 

 

Administrative Regulation also incorporates the district’s discretion/ability to withhold a                   

student's grades, diplomas, or transcripts until damages have been recovered. A section                       

on "Payment of Reward" was deleted and key concepts of this provision were moved to                             

BP. 

 

 

Recommendation: 

Information. 

 



Business and Noninstructional Operations AR 3515.4 
 
RECOVERY FOR PROPERTY LOSS OR DAMAGE 
 
District employees shall report any damage to or loss of school property to the Superintendent or 
designee immediately after such damage or loss is discovered.  
 
(cf. 3530 - Risk Management/Insurance) 
(cf. 5131.5 - Vandalism and Graffiti) 
 
The Superintendent or designee shall conduct a complete investigation of any instance of damage 
to or loss of school property and shall consult law enforcement officials when appropriate.  
 
(cf. 3515.3 - District Police/Security Department) 
 
When the individual causing the damage or loss has been identified and the costs of repair, 
replacement, or cleanup determined, the Superintendent or designee shall take all practical and 
reasonable steps to recover the district's costs and shall consult with the district's legal counsel 
and/or insurance carrier, as appropriate. 
 
Such steps may include the filing of a civil complaint in a court of competent jurisdiction to recover 
damages from the responsible person and, if the responsible person is a minor, from the 
parent/guardian in accordance with law. Damages may include the cost of repair or replacement 
of the property, the payment of any reward, interest, court costs, and all other damages as provided 
by law. 
 
If the responsible person is a minor student of the district and the student's parents/guardians are 
unable to pay for the damages or to return the property, the district shall offer a program of 
voluntary work for the student in lieu of the payment of monetary damages. The district may offer 
any other student or former student, with parent/guardian permission, the option to provide service, 
work, or other alternative, nonmonetary forms of compensation to settle the debt owed as a result 
of property loss or damage. Service or work exchanged for repayment of a debt shall comply with 
all provisions of the Labor Code related to youth employment.  (Education Code 48904, 49014) 
 
The Superintendent or designee may withhold the student's grades, diploma, and/or transcripts 
until the student's parents/guardians have paid for the damages or the voluntary work has been 
completed. Prior to withholding a student's grades, diploma, or transcripts, due process shall be 
afforded the student in accordance with law.  (Education Code 48904) 
 
(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 
 
In addition, the Superintendent or designee shall initiate appropriate disciplinary procedures 
against the student. 
 
(cf. 5131 - Conduct) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5145.3 - Nondiscrimination/Harassment) 



(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
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Business and Noninstructional Operations BP 3515.4(a) 
 
RECOVERY FOR PROPERTY LOSS OR DAMAGE 
 
The Governing Board desires to create a safe and secure learning environment and to minimize 
acts of vandalism and damage to school property. When district property is damaged due to the 
willful misconduct of a student or other person, the district shall seek reimbursement of damages, 
within the limitations specified in law, from the parent/guardian of a minor child or from any other 
responsible individual. 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515 - Campus Security) 
(cf. 4156.3/4256.3/4356.3 - Employee Property Reimbursement) 
(cf. 4158/4258/4358 - Employee Security) 
(cf. 5131 - Conduct) 
(cf. 5131.5 - Vandalism and Graffiti) 
(cf. 5136 - Gangs) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
The district may collect debt owed by a student or former student as a result of vandalism or to 
cover the replacement cost of district books, supplies, or property loaned to a student that the 
student willfully fails to return or that is willfully cut, defaced, or otherwise injured. However, this 
policy shall not apply to a student who is a current or former homeless or foster child or youth.   
(Education Code 48904, 49014) 
 
(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
 
Rewards 
 
The Board may offer and pay a reward for information leading to the determination of the identity 
of, and the apprehension of, any person who willfully damages or destroys any district property.  
(Government Code 53069.5) 
 
The Board authorizes the Superintendent or designee to offer a reward in any amount deemed 
appropriate, not exceeding $2,500.  A reward in excess of $2,500 shall be authorized in advance 
by the Board. 
 
The Superintendent or designee shall disburse the reward when the guilt of the person responsible 
for the act has been established by a criminal conviction or other appropriate judicial procedure. If 
more than one person provides information, the reward shall be divided among them as 
appropriate. 
 
Legal Reference: 

EDUCATION CODE 
19910  Libraries, malicious cutting, tearing, defacing, breaking or injuring 
19911  Libraries, willful detention of property 
44810  Willful interference with classroom conduct 



48904  Liability of parent/guardian for willful misconduct 
49014  Public School Fair Debt Collection Act 
CIVIL CODE 
1714.1  Liability of parent or guardian for act of willful misconduct by a minor 
GOVERNMENT CODE 
53069.5  Reward for information concerning person causing death, injury, or property damage 
53069.6  Actions to recover damages 
54951  Local agency, definition 
PENAL CODE 
484  Theft defined 
594  Vandalism 
594.1  Aerosol paint and etching cream 
640.5  Graffiti; facilities or vehicles of governmental entity 
640.6  Graffiti 

 
Management Resources: 

WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
Judicial Council of California: http://www.courts.ca.gov 
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To: Central Union School Board of Trustees  

From: Tom Addington, Superintendent 

Date: February 1, 2020 

 

For Board Meeting 

 

x  Action (Consent or New Business) 

  Information 

 

Item: 
Update of Board Policy 4030 - Nondiscrimination in Employment 

 

Rationale/Purpose: 

 

Both the Board Policy and the Administrative regulation have been updated to clarify applicability                           

of the policy to nonemployees providing services to the district pursuant to a contract.  

 

Board Policy reflects updated State Regulations which add a definition of national origin and                           

make it an unlawful employment practice to inquire into or discriminate against an employee on                             

the basis of immigration status.  

 

Board Policy also reflects the tenets of SB 1300, which … 

 

1. Prohibits districts from requiring an employee, in exchange for a raise or bonus or                           

as a condition of employment or continued employment, to sign a                     

nondisparagement agreement or release the right to file a claim against the district                         

for unlawful acts in the workplace, including sexual harassment, and  

2. Provides that a district may be responsible for any harassment (not just sexual                         

harassment) of employees by nonemployees if the district knows or should have                       

known of the conduct and failed to take action.  

 

Administrative Regulation revises section on "Measures to Prevent Discrimination" to reflect a                       

requirement to post the California Department of Fair Employment and Housing (DFEH) poster on                           

workplace discrimination and harassment and to add the requirement to post the DFEH poster on                             

the rights of transgender employees. Administratiave Regulation also updated to incorporate SB                       

778 which delays until January 1, 2021 a requirement for districts with five or more employees to                                 

provide at least two hours of sexual harassment training to supervisory employees and at least                             

one hour of sexual harassment training to nonsupervisory employees.  

 

Recommendation: 

Accept and Adopt revised Policy and Regulation recommendations. 

 



All Personnel BP 4030 
 
NONDISCRIMINATION IN EMPLOYMENT 
 
The Governing Board is determined to provide a safe, positive environment where all district 
employees are assured of full and equal employment access and opportunities, protection from 
harassment and intimidation, and freedom from any fear of reprisal or retribution for asserting 
their employment rights in accordance with law. For purposes of this policy, employees include 
job applicants, interns, volunteers, and persons who contracted with the district to provide services, 
as applicable. 
 
(cf. 1240 - Volunteer Assistance) 
(cf. 3312 - Contracts) 
(cf. 3600 - Consultants) 
(cf. 4111/4211/4311 - Recruitment and Selection) 
 
No district employee shall be discriminated against or harassed by any coworker, supervisor, 
manager, or other person with whom the employee comes in contact in the course of employment, 
on the basis of the employee's actual or perceived race, color, ancestry, national origin, age, 
religious creed, marital status, pregnancy, physical or mental disability, medical condition, genetic 
information, military and veteran status, sex, sexual orientation, gender, gender identity, gender 
expression, or association with a person or group with one or more of these actual or perceived 
characteristics. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
The district shall not inquire into any employee's immigration status nor discriminate against an 
employee on the basis of immigration status, unless there is clear and convincing evidence that it  
is necessary to comply with federal immigration law.  (2 CCR 11028)   
 
Discrimination in employment based on the characteristics listed above is prohibited in all areas 
of employment and in all employment-related practices, including the following: 
 
1. Discrimination in hiring, compensation, terms, conditions, and other privileges of 

employment 
 
(cf. 4151/4251/4351 - Employee Compensation) 
(cf. 4154/4254/4354 - Health and Welfare Benefits) 
 
2. Taking of an adverse employment action, such as termination or the denial of employment, 

promotion, job assignment, or training  
 
3. Unwelcome conduct, whether verbal, physical, or visual, that is so severe or pervasive as 

to adversely affect an employee's employment opportunities, or that has the purpose or 
effect of unreasonably interfering with the individual's work performance or creating an 
intimidating, hostile, or offensive work environment 

 



4. Actions and practices identified as unlawful or discriminatory pursuant to Government 
Code 12940 or 2 CCR 11006-11086, such as: 
 
a. Sex discrimination based on an employee's pregnancy, childbirth, breastfeeding, or 

any related medical condition or on an employee's gender, gender expression, or 
gender identity, including transgender status 

 
(cf. 4033 - Lactation Accommodation) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
 

b. Religious creed discrimination based on an employee's religious belief or 
observance, including religious dress or grooming practices, or based on the 
district's failure or refusal to use reasonable means to accommodate an employee's 
religious belief, observance, or practice which conflicts with an employment 
requirement 

 
(cf. 4119.22/4219.22/4319.22 - Dress and Grooming) 
 

c. Requirement for a medical or psychological examination of a job applicant, or an 
inquiry into whether a job applicant has a mental or physical disability or a medical 
condition or as to the severity of any such disability or condition, without the 
showing of a job-related need or business necessity   

 
(cf. 4119.41/4219.41/4319.41 - Employees with Infectious Disease) 
 

d. Failure to make reasonable accommodation for the known physical or mental 
disability of an employee, or to engage in a timely, good faith, interactive process 
with an employee who has requested such accommodations in order to determine 
the effective reasonable accommodations, if any, to be provided to the employee  

 
(cf. 4032 - Reasonable Accommodation) 
 
The Board also prohibits retaliation against any district employee who opposes any discriminatory 
employment practice by the district or its employees, agents, or representatives or who complains, 
testifies, assists, or in any way participates in the district's complaint process pursuant to this 
policy. No employee who requests an accommodation for any protected characteristic listed in this 
policy shall be subjected to any punishment or sanction, regardless of whether the request was 
granted.  (Government Code 12940; 2 CCR 11028) 
 
No employee shall, in exchange for a raise or bonus or as a condition of employment or continued 
employment, be required to sign any document that releases the employee's right to file a claim 
against the district or to disclose information about harassment or other unlawful employment 
practices.  (Government Code 12964.5) 
 
Complaints concerning employment discrimination, harassment, or retaliation shall immediately 
be investigated in accordance with procedures specified in the accompanying administrative 
regulation. 
 



Any supervisory or management employee who observes or has knowledge of an incident of 
prohibited discrimination or harassment, including harassment of an employee by a nonemployee, 
shall report the incident to the Superintendent or designated district coordinator as soon as practical 
after the incident. All other employees are encouraged to report such incidents to their supervisor 
immediately. The district shall protect any employee who reports such incidents from retaliation. 
 
The Superintendent or designee shall use all appropriate means to reinforce the district's 
nondiscrimination policy, including providing training and information to employees about how 
to recognize harassment, discrimination, or other related conduct, how to respond appropriately, 
and components of the district's policies and regulations regarding discrimination. The 
Superintendent or designee shall regularly review the district's employment practices and, as 
necessary, shall take action to ensure district compliance with the nondiscrimination laws. 
 
Any district employee who engages in prohibited discrimination, harassment, or retaliation or who 
aids, abets, incites, compels, or coerces another to engage or attempt to engage in such behavior 
in violation of this policy shall be subject to disciplinary action, up to and including dismissal. 
 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination 
CIVIL CODE 
51.7  Freedom from violence or intimidation 
GOVERNMENT CODE 
11135  Unlawful discrimination 
11138  Rules and regulations 
12900-12996  Fair Employment and Housing Act, especially: 
12940-12952  Unlawful employment practices 
12960-12976  Unlawful employment practices; complaints 
PENAL CODE 
422.56  Definitions, hate crimes 
CODE  OF REGULATIONS, TITLE 2 
11006-11086  Discrimination in employment, especially: 
11013  Recordkeeping 
11019 Terms, conditions and privileges of employment 
11023  Harassment and discrimination prevention and correction 
11024  Sexual harassment training and education 
11027-11028 National origin and ancestry discrimination  
CODE OF REGULATIONS, TITLE 5 
4900-4965  Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1681-1688  Title IX of the Education Amendments of 1972 
UNITED STATES CODE, TITLE 29 
621-634  Age Discrimination in Employment Act 
794  Section 504 of the Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000d-7  Title VI, Civil Rights Act of 1964, as amended 
2000e-2000e-17  Title VII, Civil Rights Act of 1964, as amended 
2000ff-2000ff-11  Genetic Information Nondiscrimination Act of 2008 
2000h-2-2000h-6  Title IX of the Civil Rights Act of 1964 



6101-6107  Age discrimination in federally assisted programs 
12101-12213  Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.101-35.190  Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 34 
100.6  Compliance information 
104.7  Designation of responsible employee for Section 504 
104.8  Notice 
106.8  Designation of responsible employee and adoption of grievance procedures 
106.9  Dissemination of policy 
110.1-110.39  Nondiscrimination on the basis of age 
COURT DECISIONS 
Thompson v. North American Stainless LP, (2011) 131 S.Ct. 863 
Shephard v. Loyola Marymount, (2002) 102 Cal.App.4th 837 

 
Management Resources:  

CALIFORNIA DEPARTMENT OF FAIR EMPLOYMENT AND HOUSING PUBLICATIONS 
California Law Prohibits Workplace Discrimination and Harassment 
Transgender Rights in the Workplace 
Workplace Harassment Guide for California Employers 
Your Rights and Obligations as a Pregnant Employee 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Notice of Non-Discrimination, August 2010 
U.S. EQUAL EMPLOYMENT OPPORTUNITY COMMISSION PUBLICATIONS 
EEOC Compliance Manual 
Enforcement Guidance:  Vicarious Employer Liability for Unlawful Harassment by Supervisors, June 1999 
WEB SITES 
California Department of Fair Employment and Housing:  http://www.dfeh.ca.gov 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 
U.S. Equal Employment Opportunity Commission:  http://www.eeoc.gov 
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All Personnel AR 4030 
 
NONDISCRIMINATION IN EMPLOYMENT 
 
All allegations of discrimination in employment, including those involving an employee, job 
applicant, intern, volunteer, or other person contracted to provide services to the district shall be 
investigated and resolved in accordance with procedures specified in this administrative 
regulation. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 1240 - Volunteer Assistance) 
(cf. 3312 - Contracts) 
(cf. 3600 - Consultants) 
(cf. 4032 - Reasonable Accommodation) 
 
The district designates the position identified below as its coordinator for nondiscrimination in 
employment (coordinator) to organize and manage the district's efforts to comply with state and 
federal nondiscrimination laws and to answer inquiries regarding the district's nondiscrimination 
policies. The coordinator may be contacted at: 
 

Assistant Superintendent of Educational Services 
15783 18th Avenue, Lemoore, CA 93245 

(559) 924-3405 
 
Measures to Prevent Discrimination 
 
To prevent unlawful discrimination, harassment, and retaliation in district employment, the 
Superintendent or designee shall implement the following measures: 
 
1. Display in a prominent and accessible location at every work site where the district has 

employees, and post electronically in a conspicuous location on computers for employee 
use, up-to-date California Department of Fair Employment and Housing (DFEH) posters 
on the prohibition of workplace discrimination and harassment, the rights of transgender 
employees, and the rights and obligations of employees who are pregnant, have a related 
medical condition, or are recovering from childbirth  (Government Code 12950; 2 CCR 
11013, 11023, 11049) 

 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 

 
2. Publicize the district's nondiscrimination policy and regulation, including the complaint 

procedures and the coordinator's contact information, by:  (5 CCR 4960; 34 CFR 100.6, 
106.9) 

 
a. Including them in each announcement, bulletin, or application form that is used in 

employee recruitment 
 



b. Posting them in all district schools and offices, including staff lounges and other 
prominent locations 

 
c. Posting them on the district's web site and providing easy access to them through 

district-supported social media, when available 
 

(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
(cf. 4111/4211/4311 - Recruitment and Selection) 
 
3. Disseminate the district's nondiscrimination policy and administrative regulation to all 

employees by one or more of the following methods:  (2 CCR 11023) 
 
a. Printing and providing a copy of the policy to all employees, with an 

acknowledgment form for each employee to sign and return 
 
b. Sending the policy a copy via email with an acknowledgment return form 
 
c. Posting the policy a copy on the district intranet with a tracking system ensuring all 

employees have read and acknowledged receipt of the policies 
 
d. Discussing the policy and regulation with employees upon hire and/or during a new 

hire orientation session 
 
e. Any other way that ensures employees receive and understand the policy 
 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
4. Provide to employees a handbook which contains information that clearly describes the 

district's nondiscrimination policy, procedures for filing a complaint, and resources 
available to employees who believe they have been the victim of any discriminatory or 
harassing behavior 

 
5. Provide training regarding the district's nondiscrimination policy, including what 

constitutes unlawful discrimination, harassment, and retaliation and how and to whom a 
report of an incident should be made 

 
The district may also provide bystander intervention training to employees which includes 
information and practical guidance on how to recognize potentially problematic behaviors and 
which may motivate them to take action when they observe such behaviors. The training and 
education may include exercises to provide employees with the skills and confidence to intervene 
as appropriate and to provide them with resources they can call upon that support their intervention.  
(Government Code 12950.2) 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 



6. Periodically review the district's recruitment, hiring, and promotion processes and regularly 
monitor the terms, conditions, and privileges of employment to ensure district compliance 
with law 

 
7. For any district facility where 10 percent of employees have a language other than English 

as their spoken language, translate the policy into every language spoken by at least 10 
percent of the workforce  (2 CCR 11023) 

 
Complaint Procedure 
 
Any complaint alleging unlawful discrimination or harassment shall be addressed in accordance 
with the following procedures: 
 
1. Notice and Receipt of Complaint: A complainant may inform a direct supervisor, another 

supervisor, the coordinator, the Superintendent or, if available, a complaint hotline or an 
ombudsman. The complainant's direct supervisor may be bypassed in filing a complaint 
when the supervisor is the subject of the complaint. 

 
 The complainant may first attempt to resolve the situation informally with the 

complainant's supervisor before filing a written complaint. 
 
 A supervisor or manager who has received information about an incident of discrimination 

or harassment, or has observed such an incident, shall report it to the coordinator, whether 
or not the complainant files a written complaint. 

 
 The written complaint should contain the complainant's name, the name of the individual 

who allegedly committed the act, a description of the incident, the date and location where 
the incident occurred, any witnesses who may have relevant information, any available 
evidence of the discrimination or harassment, and any other pertinent information which 
may assist in investigating and resolving the complaint. 

 
2. Investigation Process:  The coordinator shall initiate an impartial investigation of an 

allegation of discrimination or harassment within five business days of receiving notice of 
the alleged discriminatory or harassing behavior, regardless of whether a written complaint 
has been filed or whether the written complaint is complete. 

 
 The coordinator shall meet with the complainant to describe the district's complaint 

procedure and discuss the actions being sought by the complainant in response to the 
allegation. The coordinator shall inform the complainant that the investigation of the 
allegations will be fair, timely, and thorough and will be conducted in a manner that 
provides all parties due process and reaches reasonable conclusions based on the 
evidence collected.  The coordinator shall also inform the parties that the investigation will 
be kept confidential to the extent possible, but that some information may be disclosed as 
necessary to conduct an effective investigation. 

 
(cf. 3580 - District Records) 
(cf. 4112.6/4212.6/4312.6 - Personnel Files) 



(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
 
 If the coordinator determines that a detailed fact-finding investigation is necessary, the 

investigation shall begin immediately. As part of this investigation, the coordinator should 
interview the complainant, the person accused, and other persons who could be expected 
to have relevant information. 

 
 The coordinator shall track and document the progress of the investigation to ensure 

reasonable progress and shall inform the parties as necessary. 
 
 When necessary to carry out the investigation or to protect employee safety, the coordinator 

may discuss the complaint with the Superintendent or designee, district legal counsel, or 
the district's risk manager. 

 
 The coordinator shall also determine whether interim measures, such as scheduling 

changes, transfers, or leaves, need to be taken before the investigation is completed in order 
to prevent further incidents. The coordinator shall ensure that such interim measures do not 
constitute retaliation. 

 
3. Written Report on Findings and Remedial/Corrective Action: No more than 20 

business days after receiving the complaint, the coordinator shall conclude the 
investigation and prepare a written report of the findings. This timeline may be extended 
for good cause. If an extension is needed, the coordinator shall notify the parties and 
explain the reasons for the extension. 

 
 The report shall include the decision and the reasons for the decision and shall summarize 

the steps taken during the investigation. If a determination has been made that 
discrimination or harassment occurred, the report shall also include any corrective action(s) 
that have been or will be taken to address the behavior, provide appropriate options for 
remedial actions and resolutions for the complainant, and ensure that retaliation or further 
discrimination or harassment is prevented. The report shall be presented to the 
Superintendent or designee. 

 
 A summary of the findings shall be presented to the complainant and the person accused. 
 
4. Appeal to the Governing Board:  The complainant or the person accused may appeal any 

findings to the Board within 10 business days of receiving the written report of the 
coordinator's findings. The Superintendent or designee shall provide the Board with all 
information presented during the investigation. Upon receiving an appeal, the Board shall 
schedule a hearing as soon as practicable. Any complaint against a district employee shall 
be addressed in closed session in accordance with law. The Board shall render its decision 
within 10 business days. 

 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 9321 - Closed Session) 
 
 



Other Remedies 
 
In addition to filing a discrimination or harassment complaint with the district, a person may file a 
complaint with either DFEH or the Equal Employment Opportunity Commission (EEOC).  The 
time limits for filing such complaints are as follows: 
 
1. For filing a complaint with DFEH alleging a violation of Government Code 12940-12952, 

within three years of the alleged discriminatory act(s), unless an exception exists pursuant 
to Government Code 12960  (Government Code 12960) 

 
2. For filing a complaint with EEOC, within 180 days of the alleged discriminatory act(s)  (42 

USC 2000e-5) 
 
3. For filing a complaint with EEOC after first filing a complaint with DFEH, within 300 days 

of the alleged discriminatory act(s) or within 30 days after the termination of proceedings 
by DFEH, whichever is earlier  (42 USC 2000e-5) 
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To: Central Union School Board of Trustees  

From: Tom Addington, Superintendent 

Date: February 1, 2020 

 

For Board Meeting 

 

x  Action (Consent  or New Business) 

  Information 

 

Item: 
Update of Administrative Regulation Policy 4161.1/4261.1/4361.1 - Personal Illness/Injury                 

Leave 

 

Rationale/Purpose: 

 

The Administrative Regulation has been updated and revised to incorporate the                     

Assembly Bill 2012, which requires that, regardless of the type of differential pay system                           

used by the district, employees must receive at least 50 percent of their regular salary for                               

any portion of the 12-week parental leave that remains following the exhaustion of sick                           

leave. 

 

Recommendation: 

Accept and Adopt revised Policy and Regulation recommendations. 

 



Certificated Personnel AR 4161.1 
 4361.1 
PERSONAL ILLNESS/INJURY LEAVE 
 
Certificated employees employed five school days per week are entitled to 10 days' leave of 
absence with full pay for personal illness or injury (sick leave) per school year of service.  
Employees who work less than five school days per week (part-time employees) shall be granted 
sick leave in proportion to the time they work.  However, any part-time employees who are entitled 
to less than three days of paid sick leave per year due to the amount of time worked shall be granted 
sick leave pursuant to Labor Code 246, if they are eligible.  (Education Code 44978; Labor Code 
245-249) 
 
(cf. 4161/4261/4361 - Leaves) 
(cf. 4161.9/4261.9/4361.9 - Catastrophic Leave Program) 
 
Use of Sick Leave 
 
Certificated employees may use sick leave for absences due to: 
 
1. Accident or illness, whether or not the absence arises out of and in the course of 

employment; quarantine which results from contact in the course of employment with other 
persons having a contagious disease; or temporary inability to perform assigned duties 
because of illness, accident, or quarantine  (Education Code 44964) 

 
(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries) 
 
2. Pregnancy, miscarriage, childbirth, and related recovery  (Education Code 44965, 44978) 
 
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 
 
3. Personal necessity  (Education Code 44981) 
 
(cf. 4161.2/4261.2/4361.2 - Personal Leaves) 
 
4. Medical and dental appointments, in increments of not less than quarter hour (.25) 
 
5. Industrial accidents or illnesses when leave granted specifically for that purpose has been 

exhausted  (Education Code 44984) 
 
(cf. 4161.11/4261.11/4361.11 - Industrial Accident/Illness Leave) 
 
6. Need of the employee to bond with a child within one year of the child's birth, adoption, or 

foster care placement (parental leave)  (Education Code 44977.5; Government Code 
12945.2, 12945.6; 29 USC 2612; 29 CFR 825.112)  

 



7. Need of the employee or employee's family member, as defined in Labor Code 245.5, for 
the diagnosis, care, or treatment of an existing health condition or for preventive care  
(Labor Code 233, 246.5) 

 
8. Need of the employee to seek or obtain any relief or medical attention specified in Labor 

Code 230(c) and/or 230.1(a) for the health, safety, or welfare of the employee or the 
employee's child, when the employee has been a victim of domestic violence, sexual 
assault, or stalking  (Labor Code 233, 246.5) 

 
For the purposes specified in items #7-8, an employee may use, in any calendar year, the amount 
of sick leave that would be accrued during six months at the employee's then current rate of 
entitlement.  (Labor Code 233) 
 
An employee may take sick leave at any time during the school year, even if credit for sick leave 
has not yet been accrued.  (Education Code 44978) 
 
Unused days of sick leave shall be accumulated from year to year without limitation.  (Education 
Code 44978) 
 
The district shall not require new employees to waive leave accumulated in a previous district.  
(Education Code 44979, 44980) 
 
The Superintendent or designee shall notify any certificated employee who leaves the district after 
at least one school year of employment that if the employee accepts a certificated position in 
another district, county office of education, or community college district within one year, the 
employee may request that the district transfer any accumulated sick leave to the new employer.  
(Education Code 44979, 44980) 
 
Additional Leave for Disabled Military Veterans 
 
In addition to any other entitlement for sick leave with pay, a certificated employee who is a former 
active duty member of the U.S. Armed Forces or a former or current member of the California 
National Guard or a federal reserve component shall be entitled to sick leave with pay of up to 10 
days for the purpose of undergoing medical treatment, including mental health treatment, for a 
military service-connected disability rated at 30 percent or more by the U.S. Department of 
Veterans Affairs. An eligible employee who works less than five days per week shall be entitled 
to such leave in proportion to the time worked.  (Education Code 44978.2) 
 
The amount of leave shall be credited to the employee either on the date the employee receives 
confirmation of the submission of the disability application to the U.S. Department of Veterans 
Affairs or on the first day the employee begins or returns to employment after active duty, 
whichever is later.  When the employee receives the disability rating decision, the employee shall 
report that information to the Superintendent or designee. If the disability rating decision makes 
the employee eligible for the leave, the time used before the decision shall be counted toward the 
10-day maximum leave. If the disability rating decision makes the employee ineligible for the 



leave, the district may change the sick leave time used before the disability rating decision to an 
alternative leave balance.  (Education Code 44978.2) 
 
The Superintendent or designee may require verification, in accordance with the section 
"Verification Requirements" below, that the employee used the leave to obtain treatment of a 
military service-connected disability. 
 
Leave for military-service connected disability shall be available for 12 months following the first 
date that the leave was credited. Leave not used during the 12-month period shall not be carried 
over and shall be forfeited.  (Education Code 44978.2) 
 
Notification of Absence 
 
An employee shall notify the district of the need to be absent as soon as such need is known, so 
that substitute services may be secured. This notification shall include an estimate of the expected 
duration of absence. If the absence becomes longer than estimated, the employee shall so notify 
the district. If the duration of absence becomes shorter than estimated, the employee shall notify 
the district not later than three o'clock in the afternoon of the day preceding the day on which the 
employee intends to return to work. If the employee fails to notify the district and the failure results 
in a substitute being secured, the cost of the substitute shall be deducted from the employee's pay. 
 
(cf. 4121 - Temporary/Substitute Personnel) 
 
Continued Absence After Available Sick Leave Is Exhausted/Differential Pay 
 
During each school year, when a certificated employee has exhausted all available sick leave, 
including all accumulated sick leave, and, due to illness or accident, continues to be absent for an 
additional period of up to five school months, the district shall deduct from the employee's regular 
salary for that period the actual cost of a substitute to fill the position. If the district has made every 
reasonable effort to secure the services of a substitute and has been unable to do so, the amount 
that would have been paid to a substitute shall be deducted from the employee's salary.  (Education 
Code 44977) 
 
An employee shall not be provided more than one five-month period per illness or accident. 
However, if the school year ends before the five-month period is exhausted, the employee may 
take the balance of the five-month period in a subsequent school year.  (Education Code 44977) 
 
Absence Beyond Five-Month Period/Reemployment List 
 
If a certificated employee is not medically able to return to work after the five-month period 
provided pursuant to Education Code 44977, the employee shall be placed either in another 
position or on a reemployment list. Placement on the reemployment list shall be for 24 months for 
probationary employees or 39 months for permanent employees and shall begin at the expiration 
of the five-month period. If during this time the employee becomes medically able, the employee 
shall be returned to employment in a position for which the employee is credentialed and qualified.  
(Education Code 44978.1) 
 



(cf. 4116 - Probationary/Permanent Status) 
 
Parental Leave 
 
During each school year, a certificated employee may use all available sick leave, including 
accumulated sick leave, for the purpose of parental leave for a period of up to 12 work weeks.  The 
12-week period shall be reduced by any period of sick leave, including accumulated sick leave, 
taken during a period of such parental leave.  (Education Code 44977.5) 
 
Eligibility for such leave shall not require 1,250 hours of service with the district during the 
previous 12 months.  (Education Code 44977.5) 
 
An employee who has exhausted all available sick leave, including accumulated sick leave, and 
continues to be absent on account of parental leave shall receive differential pay of at least 50 
percent of the employee's regular salary for the remainder of the 12 work weeks.  (Education Code 
44977.5) 
 
Parental leave taken pursuant to Education Code 44977.5 shall run concurrently with the parental 
leave taken pursuant to Government Code 12945.2 or 12945.6, and the aggregate amount of 
parental leave shall not exceed 12 work weeks in a 12-month period.  (Education Code 44977.5; 
Government Code 12945.2, 12945.6) 
 
Verification Requirements 
 
After any absence due to illness or injury, the employee shall verify the absence by submitting a 
completed and signed district absence form to the employee's immediate supervisor. 
 
The Superintendent or designee may require verification whenever an employee's absence record 
shows chronic absenteeism or a pattern of absences immediately before or after weekends and/or 
holidays or whenever available evidence clearly indicates that an absence is not related to illness 
or injury. 
 
In addition, the Superintendent or designee may require an employee to visit a physician selected 
by the district, at district expense, in order to receive a report on the employee's need for further 
leave of absence and a prognosis as to when the employee will be able to return to work. If the 
report concludes that the employee's condition does not warrant continued absence, the 
Superintendent or designee may, after giving notice to the employee, deny further leave. 
 
Any district request for additional verification by an employee's physician or a district-selected 
physician shall be in writing and shall specify that the report to be submitted to the district should 
not contain the employee's genetic information. Any genetic information received by the district 
on behalf of an employee shall be treated as a confidential medical record, maintained in a file 
separate from the employee's personnel file, and not be disclosed except in accordance with 29 
CFR 1635.9. 
 



Before returning to work, an employee who has been absent for surgery, hospitalization, or 
extended medical treatment may be asked to submit a letter from a physician stating that the 
employee is able to return to duty and stipulating any necessary restrictions or limitations. 
 
(cf. 4032 - Reasonable Accommodation) 
(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment) 
 
Healthy Workplaces, Healthy Families Act Requirements 
 
No employee shall be denied the right to use accrued sick days, and the district shall not in any 
manner discriminate or retaliate against an employee for using or attempting to use sick leave, 
filing a complaint with the Labor Commissioner, or alleging district violation of Labor Code 245-
249. 
 
To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee shall: 
 
1. At a conspicuous location in each workplace, display a poster on paid sick leave that 

includes the following information: 
 
a. That an employee is entitled to accrue, request, and use paid sick days 
 
b. The number of sick days provided by Labor Code 245-249 
 
c. The terms of use of paid sick days 
 
d. That discrimination or retaliation against an employee for requesting and/or using 

sick leave is prohibited by law and that an employee has the right to file a complaint 
with the Labor Commissioner if the district discriminates or retaliates against the 
employee 

 
2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to use 

per year and allow eligible employees to use accrued sick leave upon reasonable request 
 
3. Provide eligible employees written notice, on their pay stub or other document issued with 

their pay check, of the amount of paid sick leave they have available 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
4. Keep a record documenting the hours worked and paid sick days accrued and used by each 

eligible employee for three years 
 
Legal Reference: 

EDUCATION CODE 
44964  Power to grant leave of absence in case of illness, accident, or quarantine 
44965  Granting of leaves of absence for pregnancy and childbirth 
44976  Transfer of leave rights when school is transferred to another district 
44977  Salary deduction during absence from duties up to five months after sick leave is exhausted 
44977.5  Differential pay during parental leave up to 12 weeks after sick leave is exhausted 
44978  Provisions for sick leave of certificated employees 



44978.1  Inability to return to duty; placement in another position or on reemployment list 
44978.2  Leave for military service connected disability 
44979  Transfer of accumulated sick leave to another district 
44980  Transfer of accumulated sick leave to a county office of education 
44981  Leave of absence for personal necessity 
44983  Exception to sick leave when district adopts specific rule 
44984  Industrial accident or illness 
44986  Leave of absence for disability allowance applicant 
GOVERNMENT CODE 
12945.1-12945.2  California Family Rights Act 
12945.6  Parental leave 
LABOR CODE 
220  Sections inapplicable to public employees 
230  Jury duty; legal actions by domestic violence, sexual assault and stalking victims, right to time off 
230.1  Employers with 25 or more employees; domestic violence, sexual assault and stalking victims, right 
to time off 
233  Illness of child, parent, spouse or domestic partner 
234  Absence control policy 
245-249  Healthy Workplaces, Healthy Families Act of 2014 
CODE OF REGULATIONS, TITLE 5 
5601  Transfer of accumulated sick leave 
UNITED STATES CODE, TITLE 29 
2601-2654  Family and Medical Leave Act of 1993, as amended 
UNITED STATES CODE, TITLE 42 
2000ff-2000ff-11  Genetic Information Nondiscrimination Act of 2008 
CODE OF FEDERAL REGULATIONS, TITLE 29 
825.100-825.702  Family and Medical Leave Act of 1993 
1635.1-1635.12  Genetic Information Nondiscrimination Act of 2008 
COURT DECISIONS 

Veguez v. Governing Board of Long Beach Unified School District, (2005) 127 Cal.App.4th 406 
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Classified Personnel  AR 4261.1 
 
PERSONAL ILLNESS/INJURY LEAVE 
 
Classified employees employed five days a week are entitled to 12 days' leave of absence with full 
pay for personal illness or injury (sick leave) per fiscal year. Employees who work less than a full 
fiscal year or fewer than five days a week (part-time employees) shall be granted sick leave in 
proportion to the time they work.  However, part-time employees who are entitled to less than 24 
hours of paid sick leave per fiscal year due to the amount of time worked shall be granted sick 
leave pursuant to Labor Code 246, if they are eligible.  (Education Code 45191; Labor Code 245-
249) 
 
(cf. 4161/4261/4361 - Leaves) 
(cf. 4161.9/4261.9/4361.9 - Catastrophic Leave Program) 
 
Use of Sick Leave 
 
A classified employee may use sick leave for absences due to: 
 
1. Accident or illness, whether or not the absence arises out of or in the course of employment, 

or by quarantine which results from contact in the course of employment with other persons 
having a contagious disease  (Education Code 45199) 

 
2. Pregnancy, childbirth, and recovery  (Education Code 45193) 
 
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 
 
3. Personal necessity as specified in Education Code 45207 
 
(cf. 4161.2/4261.2/4361.2 - Personal Leaves) 
 
4. Medical and dental appointments, in increments of not less than one quarter hour (.25) 
 
5. Industrial accident or illness when leave granted specifically for that purpose has been 

exhausted  (Education Code 45192) 
 
(cf. 4161.11/4261.11/4361.11 - Industrial Accident/Illness Leave) 
 
6. Need of an employee to bond with a child within one year of the child's birth, adoption, or 

foster care placement (parental leave)  (Education Code 45196.1; Government Code 
12945.2, 12945.6; 29 USC 2612; 29 CFR 825.112) 

 
7. Need of the employee or the employee's family member, as defined in Labor Code 245.5, 

for the diagnosis, care, or treatment of an existing health condition or for preventive care 
(Labor Code 233, 246.5) 

 
8. Need of the employee to seek or obtain any relief or medical attention specified in Labor 

Code 230(c) and 230.1(a) for the health, safety, or welfare of the employee or the 



employee's child, when the employee has been a victim of domestic violence, sexual 
assault, or stalking  (Labor Code 233, 246.5) 

 
For the purposes specified in items #7-8, an employee may use, in any calendar year, the amount 
of sick leave that would be accrued during six months at the employee's then current rate of 
entitlement.  (Labor Code 233) 
 
An employee may take leave for personal illness or injury at any time during the year, even if 
credit for such leave has not yet been accrued. However, a new full-time classified employee shall 
not be entitled to more than six days of sick leave, or the proportionate amount to which the 
employee may be entitled, until the first day of the month after the employee has completed six 
months of active service with the district.  (Education Code 45191) 
 
Unused days of sick leave shall be accumulated from year to year without limitation. (Education 
Code 45191) 
 
The district shall not require newly employed classified employees to waive leave accumulated in 
a previous district. However, if the employee's previous employment was terminated for cause, the 
transfer of the accumulated leave shall be made only if approved by the Governing Board.  
(Education Code 45202) 
 
The Superintendent or designee shall notify any classified employee whose employment with the 
district is terminated after at least one calendar year for reasons other than for cause that, if the 
employee accepts employment in another district, county office of education, or community 
college district within one year of the termination of employment, the employee may request that 
the district transfer any accumulated sick leave to the new employer.  (Education Code 45202) 
 
Additional Leave for Disabled Military Veterans 
 
In addition to any other entitlement for sick leave with pay, a classified employee who is a former 
active duty member of the U.S. Armed Forces or a former or current member of the California 
National Guard or a federal reserve component shall be entitled to sick leave with pay of up to 12 
days for the purpose of undergoing medical treatment, including mental health treatment, for a 
military service-connected disability rated at 30 percent or higher by the U.S. Department of 
Veterans Affairs. An eligible employee who works less than five days per week shall be entitled 
to such leave in proportion to the time worked.  (Education Code 45191.5) 
 
The amount of leave shall be credited to the employee either on the date the employee receives 
confirmation of the submission of the disability application to the U.S. Department of Veterans 
Affairs or on the first day the employee begins or returns to employment after active duty, 
whichever is later.  When the employee receives the disability rating decision, the employee shall 
report that information to the Superintendent or designee. If the disability rating decision makes 
the employee eligible for the leave, the time used before the decision shall be counted toward the 
12-day maximum leave. If the disability rating decision makes the employee ineligible for the 
leave, the district may change the sick leave time used before the disability rating decision to an  



The Superintendent or designee may require verification, in accordance with the section 
“Verification Requirements” below, that the employee used the leave to obtain treatment of a 
military service-connected disability. 
 
Leave for military-service connected disability shall be available for 12 months following the first 
date that the leave was credited. Leave not used during the 12-month period shall not be carried 
over and shall be forfeited.  (Education Code 45191.5) 
 
Notification of Absence 
 
An employee shall notify the Superintendent or the designated manager or supervisor of the need 
to be absent as soon as such need is known so that the services of a substitute may be secured as 
necessary. This notification shall include an estimate of the expected duration of absence. If the 
absence becomes longer than estimated, the employee shall so notify the district. If the duration of 
absence becomes shorter than estimated, the employee shall notify the district not later than three 
o'clock in the afternoon of the day preceding the day on which the employee intends to return to 
work. If the employee fails to notify the district and the failure results in a substitute being secured, 
the cost of the substitute shall be deducted from the employee's pay. 
 
Continued Absence After Available Sick Leave Is Exhausted/Differential Pay 
 
When a classified employee has exhausted all paid leaves, including sick leave, and continues to 
be absent on account of illness or injury for a period of five months or less, the district shall deduct 
from the employee's regular salary for that period an amount that does not exceed the actual cost 
of a substitute to fill the position.  (Education Code 45196) 
 
The five-month period shall commence on the first day of the leave of absence and shall run 
concurrently with any other paid leave. 
 
Parental Leave 
 
During each school year, a classified employee may use all available sick leave, including 
accumulated sick leave, for the purpose of parental leave for a period of up to 12 work weeks. The 
12-week period shall be reduced by any period of sick leave, including accumulated sick leave, 
taken during a period of such parental leave.  (Education Code 45196.1) 
 
Eligibility for such leave shall not require 1,250 hours of service with the district during the 
previous 12 months. (Education Code 45196.1) 
 
An employee who has exhausted all available sick leave, including accumulated sick leave, and 
continues to be absent on account of parental leave shall receive differential pay of at least 50 
percent of the employee's regular salary for the remainder of the 12 work weeks.  (Education Code 
45196.1) 
 
Parental leave taken pursuant to Education Code 45196.1 shall run concurrently with the parental 
leave taken pursuant to Government Code 12945.2 or 12945.6, and the aggregate amount of 



parental leave shall not exceed 12 work weeks in a 12-month period.  (Education Code 45196.1; 
Government Code 12945.2, 12945.6) 
 
Extension of Leave 
 
A permanent employee who is absent because of a personal illness or injury and who has exhausted 
all available sick leave, vacation, compensatory overtime, and any other paid leave shall be so 
notified, in writing, and offered an opportunity to request additional leave. The Board may grant 
the employee additional leave, paid or unpaid, for a period not to exceed six months and may 
renew this leave for two additional six-month periods or for lesser periods. The total additional 
leave granted shall not exceed 18 months.  (Education Code 45195) 
 
(cf. 4216 - Probationary/Permanent Status) 
 
If the employee is still unable to return to work after all available paid and unpaid leaves have been 
exhausted, the employee shall be placed on a reemployment list for a period of 39 months. If during 
this time the employee becomes medically able, the employee shall be offered reemployment in 
the first vacancy in the classification of the employee's previous assignment. During the 39 months, 
the employee's reemployment shall take preference over all other applicants except those laid off 
for lack of work or lack of funds, in which case the employee shall be ranked according to seniority.  
(Education Code 45195) 
 
Verification Requirements 
 
After any absence due to illness or injury, the employee shall submit a completed and signed 
district absence form to the employee's immediate supervisor. 
 
The Superintendent or designee may require verification whenever an employee's absence record 
shows chronic absenteeism or a pattern of absences immediately before or after weekends and/or 
holidays or whenever available evidence clearly indicates that an absence is not related to illness 
or injury. 
 
In addition, the Superintendent or designee may require an employee to visit a physician selected 
by the district, at district expense, in order to receive a report on the medical condition of the 
employee. The report shall include a statement as to the employee's need for additional leave of 
absence and a prognosis as to when the employee will be able to return to work. If the report 
concludes that the employee's condition does not warrant continued absence, the Superintendent 
or designee may, after giving notice to the employee, deny the request for additional leave. 
 
Any district request for additional verification by an employee's physician or a district-selected 
physician shall be in writing and shall specify that the report to be submitted to the district should 
not contain the employee's genetic information. Any genetic information received by the district 
on behalf of an employee shall be treated as a confidential medical record, maintained in a file 
separate from the employee's personnel file, and shall not be disclosed except in accordance with 
29 CFR 1635.9. 
 



Before returning to work, an employee who has been absent for surgery, hospitalization, or 
extended medical treatment may be asked to submit a letter from a physician stating that the 
employee is able to return to work and stipulating any necessary restrictions or limitations. 
 
(cf. 4032 - Reasonable Accommodation) 
(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment) 
 
Short-Term and Substitute Employees 
 
Except for a retired annuitant who is not reinstated to the retirement system, short-term or 
substitute employees who works for 30 or more days within a year of their employment shall be 
entitled to one hour of paid sick leave for every 30 hours worked.  Accrued paid sick days shall 
carry over to the following year of employment, up to a maximum of 48 hours.  (Labor Code 246) 
 
Short-term or substitute employees may begin to use accrued paid sick days on the 90th day of 
their employment, after which they may use the sick days as they are accrued.  (Labor Code 246) 
 
A short-term or substitute employee may use accrued sick leave for absences due to:  (Labor Code 
246.5) 
 
1. The employee's own need or the need of a family member, as defined in Labor Code 245.5, 

for the diagnosis, care, or treatment of an existing health condition or for preventive care 
 
2. Need of the employee to obtain or seek any relief or medical attention specified in Labor 

Code 230(c) and 230.1(a) for the health, safety, or welfare of the employee, or the 
employee's child, when the employee has been a victim of domestic violence, sexual 
assault, or stalking 

 
Healthy Workplaces, Healthy Families Act Requirements 
 
No employee, including a short-term or substitute employee, shall be denied the right to use 
accrued sick days and the district shall not in any manner discriminate or retaliate against an 
employee for using or attempting to use sick leave, filing a complaint with the Labor 
Commissioner, or alleging district violation of Labor Code 245-249. 
 
To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee shall: 
 
1. At a conspicuous location in each workplace, display a poster on paid sick leave that 

includes the following information: 
 

a. That an employee is entitled to accrue, request, and use paid sick days 
 
b. The number of sick days provided by Labor Code 245-249 
 
c. The terms of use of paid sick days 
 
 



d. That discrimination or retaliation against an employee for requesting and/or using 
sick leave is prohibited by law and that an employee has the right to file a complaint 
with the Labor Commissioner if the district discriminates or retaliates against the 
employee 

 
2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to use 

per year and allow eligible employees to use accrued sick leave upon reasonable request 
 
3. Provide eligible employees written notice, on their pay stub or other document issued with 

their pay check, of the amount of paid sick leave they have available 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
4. Keep a record documenting the hours worked and paid sick days accrued and used by each 

eligible employee for three years 
 
Legal Reference: 

EDUCATION CODE 
45103 Substitute employees 
45190 Leaves of absence and vacations 
45191 Leaves of absence for illness and injury 
45191.5  Leave for military service connected disability 
45193 Leave of absence for pregnancy (re use of sick leave under certain circumstances) 
45195 Additional leave for nonindustrial accident or illness; reemployment preference 
45196 Salary; deductions during sick leave 
45196.1  Differential pay during parental leave up to 12 weeks after sick leave is exhausted 
45202 Transfer of accumulated sick leave and other benefits 
GOVERNMENT CODE 
12945.1-12945.2  California Family Rights Act 
12945.6  Parental leave 
LABOR CODE 
230  Jury duty; legal actions by domestic violence, sexual assault and stalking victims, right to time off 
230.1  Employers with 25 or more employees; domestic violence, sexual assault and stalking victims, right 
to time off 
233 Illness of child, parent, spouse or domestic partner 
245-249  Healthy Workplaces, Healthy Families Act of 2014 
UNITED STATES CODE, TITLE 29 
2601-2654  Family and Medical Leave Act of 1993, as amended 
UNITED STATES CODE, TITLE 42 
2000ff-2000ff-11  Genetic Information Nondiscrimination Act of 2008 
CODE OF FEDERAL REGULATIONS, TITLE 29 
825.100-825.702  Family and Medical Leave Act of 1993 
1635.1-1635.12  Genetic Information Nondiscrimination Act of 2008 
COURT DECISIONS 
California School Employees Association v. Colton Joint Unified School District, (2009) 170 Cal.App.4th  
957 
California School Employees Association v. Tustin Unified School District, (2007) 148 Cal.App.4th 510 
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Students AR 5117 
 
INTERDISTRICT ATTENDANCE 
 
In accordance with an agreement between the Governing Board and the board of another district, 
a permit authorizing a student of either district to enroll in the other district may be issued upon 
approval of both districts. 
 
The district shall post on its web site the procedures and timelines for requesting an interdistrict 
transfer permit, including a link to BP 5117 - Interdistrict Attendance. The posted information 
shall include, but is not limited to:  (Education Code 46600.1, 46600.2) 
 
1. The date upon which the district will begin accepting and processing interdistrict transfer 

requests for the following school year 
 
2. The reasons for which the district may approve or deny a request, and any information or 

documents that must be submitted as supporting evidence 
 
3. If applicable, the process and timelines by which a denial of a request may be appealed 

within the district before the district renders a final decision 
 
4. A statement that failure of a parent/guardian to meet any timelines established by the 

district shall be deemed an abandonment of the request 
 
5. Applicable timelines for processing a request, including the following statements: 
 

a. For an interdistrict transfer request received by the district 15 or fewer calendar 
days before the commencement of instruction in the school year for which the 
transfer is sought, the district will notify the parent/guardian of its final decision 
within 30 calendar days from the date the request was received. 

 
b. For an interdistrict transfer request received by the district more than 15 days before 

the commencement of instruction in the school year for which the interdistrict 
transfer is sought, the district will notify the parent/guardian of its final decision as 
soon as possible, but no later than 14 calendar days after the commencement of 
instruction in the school year for which transfer is sought. 

 
6. The conditions under which an existing interdistrict transfer permit may be revoked or 

rescinded 
 
Priority for interdistrict attendance shall be given to a student who has been determined, through 
an investigation by either the district of residence or district of proposed enrollment, to be a victim 
of an act of bullying, as defined in Education Code 48900(r), committed by a student of the district 
of residence.  (Education Code 46600) 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 5131.2 - Bullying) 
 



Until the district is at maximum capacity, the district shall accept any student whose interdistrict 
transfer application is based on being the victim of an act of bullying or a child of an active duty 
military parent/guardian.  The district shall ensure that such students are admitted through an 
unbiased process that prohibits an inquiry into or evaluation or consideration of whether or not a 
student should be enrolled based on academic or athletic performance, physical condition, 
proficiency in English, family income, or any of the individual characteristics set forth in 
Education Code 220, including, but not limited to, race or ethnicity, gender, gender identity, gender 
expression, and immigration status.  (Education Code 46600) 
 
In addition, the Superintendent or designee may approve an interdistrict attendance permit for a 
student for any of the following reasons when stipulated in the agreement: 
 
1. To meet the child care needs of the student, only as long as the student's child care provider 

remains within district boundaries 
 
(cf. 5148 - Child Care and Development) 
 
2. To meet the student's special mental or physical health needs as certified by a physician, 

school psychologist, or other appropriate school personnel 
 
(cf. 6159 - Individualized Education Program) 
 
3. When the student has a sibling attending school in the receiving district, to avoid splitting 

the family's attendance 
 
4. To allow the student to complete a school year when the student's parents/guardians have 

moved out of the district during that year 
 
5. To allow the student to remain with a class graduating that year from an elementary, 

middle, or senior high school 
 
6. To allow a high school senior to attend the same school attended as a junior, even if the 

student's family moved out of the district during the junior year 
 
7. When the parent/guardian provides written evidence that the family will be moving into 

the district in the immediate future and would like the student to start the school year in the 
district 

 
8. When the student will be living out of the district for one year or less 
 
9. When recommended by the school attendance review board or by county child welfare, 

probation, or social service agency staff in documented cases of serious home or 
community problems which make it inadvisable for the student to attend the school of 
residence 

 
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5113.12 - District School Attendance Review Board) 
 



10. When there is valid interest in a particular educational program not offered in the district 
of residence 

 
11. To provide a change in school environment for reasons of personal and social adjustment 
 
The Superintendent or designee may deny initial requests for interdistrict attendance permits due 
to limited district resources, overcrowding of school facilities at the relevant grade level, or other 
considerations that are not arbitrary.  However, once a student is admitted, the district shall not 
deny continued attendance because of overcrowded facilities at the relevant grade level. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
If the transfer request is for a school year that begins within 15 calendar days of the receipt of the 
request, the Superintendent or designee shall notify the parent/guardian of the final decision within 
30 calendar days of receiving the request. If the transfer request is for a school year that begins 
more than 15 calendar days after the receipt of the request, the parent/guardian shall be notified of 
the final decision as soon as possible, but no later than 14 calendar days after the commencement 
of instruction during that school year.  (Education Code 46600.2) 
 
If a student's interdistrict transfer request is denied, the Superintendent or designee shall, in writing, 
notify the parents/guardians of their right to appeal to the County Board of Education within 30 
calendar days from the date of the final denial.  (Education Code 46600.2) 
 
(cf. 5145.6 - Parental Notifications) 
 
All notices to parents/guardians regarding the district's decision on any request for interdistrict 
transfer shall conform to the translation requirements of Education Code 48985, and may 
beprovided by regular mail, electronic format if the parent/guardian provides an email address, or 
by any other method normally used to communicate with parents/guardians in writing.  (Education 
Code 46600.2) 
 
Pending a decision by the two districts or by the County Board on appeal, the Superintendent or 
designee may provisionally admit a student who resides in another district for a period not to 
exceed two school months, provided the district is the district of proposed enrollment. If the 
decision has not been rendered by the conclusion of two school months and the districts or County 
Board is still operating within the prescribed timelines, the student shall not be allowed to continue 
attending the district school to which the student was provisionally admitted.  (Education Code 
46603) 
 
Students who are under consideration for expulsion or who have been expelled may not appeal 
interdistrict attendance denials or rescissions while expulsion proceedings are pending or during 
the term of the expulsion.  (Education Code 46601) 
 
(cf. 5119 - Students Expelled from Other Districts) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
Once a student is admitted to a school on the basis of an interdistrict attendance permit, the student 
shall not be required to reapply for an interdistrict transfer and shall be allowed to continue to 



attend the school of enrollment, unless reapplication standards are otherwise specified in the 
interdistrict attendance agreement. Existing interdistrict attendance permits shall not be rescinded 
after June 30 following a student's completion of grade 10 or for any student entering grade 11 or 
12 in the subsequent school year.  (Education Code 46600) 
 
The district may revoke a student's enrollment if the student is recommended for expulsion 
pursuant to Education Code 48918.  (Education Code 48309) 
 
Transfers Out of the District 
 
A student whose parent/guardian is in active military duty shall not be prohibited from transferring 
out of the district, provided the school district of proposed enrollment approves the application for 
transfer.  (Education Code 46600, 48307) 
 
If the district is unable to provide an intradistrict transfer to a student who is a victim of an act of 
bullying, as defined in Education Code 46600, the district shall not prohibit  
the student from transferring out of the district if the district of proposed enrollment approves the 
application for transfer.  (Education Code 46600) 
 
The district may limit transfers out of the district to a school district of choice under any of the 
following circumstances:  (Education Code 48307) 
 
1. The number of student transfers out of the district to a school district of choice has reached 

the limit specified in Education Code 48307 based on the district's average daily 
attendance. 

 
2. The County Superintendent of Schools has given the district a negative budget certification 

or has determined that the district will not meet the state's standards and criteria for fiscal 
stability in the subsequent fiscal year exclusively as a result of student transfers from this 
district to a school district of choice. 

 
(cf. 3100 - Budget) 
 
3. The Board determines that the transfer would negatively impact any of the following:  

(Education Code 48307) 
 
a. A court-ordered desegregation plan 
 
b. A voluntary desegregation plan of the district, consistent with the California 

Constitution, Article 1, Section 31 
 
c. The racial and ethnic balance of the district, consistent with the California 

Constitution, Article 1, Section 31 
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To: Central Union School Board of Trustees  

From: Tom Addington, Superintendent 

Date: February 1, 2020 

 

For Board Meeting 

 

x  Action (Consent  or New Business) 

  Information 

 

Item: 
Update of Board Policy and Administrative Regulation Policy 5117 - InterDistrict Transfer 

 

Rationale/Purpose: 

 

Board Policy updated to delete the references of the Open Enrollment Act since schools                           

are no longer currently being identified as low achieving based on the Academic                         

Performance Index (API). Policy has deleted outdated legal citations, and clarified the                       

continuing requirement to register as a school district of choice with the Superintendent                         

of Public Instruction and county board of education before enrolling students under that                         

program.  

 

Administrative regulation has been updated to reflect Assembly Bill 2826, which adds a                         

requirement, which necessitates that District’s consider posting on their web site the                       

procedures and timelines for requests for interdistrict transfer permits.  

 

The Administrative Regulation has also been adjusted to incorporate timelines added by                       

AB 2826 for notification to parents/guardians of the district's procedures for granting or                         

denying the transfer request, and for the appeal process of the district's decision to the                             

county office of education.  

 

Recommendation: 

Accept and Adopt revised Policy and Regulation recommendations. 

 



Students BP 5117 
 
INTERDISTRICT ATTENDANCE 
 
The Governing Board recognizes that parents/guardians of students who reside within the 
geographic boundaries of one district may, for a variety of reasons, desire to enroll their children 
in a school in another district. 
 
(cf. 5111.1 - District Residency) 
(cf. 5116.1 - Intradistrict Open Enrollment) 
 
The Board may enter into an agreement with any other school district, for a term not to exceed five 
school years, for the interdistrict attendance of students who are residents of the districts.  
(Education Code 46600) 
 
The agreement shall specify the terms and conditions under which interdistrict attendance shall be 
permitted or denied. It also may contain standards agreed upon by both districts for reapplication 
and/or revocation of the student's permit.  (Education Code 46600) 
 
Upon receiving a permit for transfer into the district that has been approved by the student's district 
of residence, or upon receiving a written request from the parent/guardian of a district student who 
wishes to enroll in another district, the Superintendent or designee shall review the request and 
may approve or deny the permit subject to the terms and conditions of the interdistrict attendance 
agreement. 
 
Transportation 
 
Upon parent/guardian request, the district shall provide transportation assistance to a student 
receiving an interdistrict transfer who is eligible for free and reduced-price meals and is the child 
of an active duty military parent/guardian or a victim of bullying, as defined in Education Code 
46600.  (Education Code 46600) 
 
(cf. 3553 - Free and Reduced Price Meals) 
 
In addition, upon request of a student's parent/guardian, the Superintendent or designee may 
authorize transportation for any interdistrict transfer student to and from designated bus stops 
within the attendance area of the school that the student attends if space is available. 
 
Legal Reference: 

EDUCATION CODE 
8151  Apprentices, exemption from interdistrict attendance agreement  
41020  Annual district audits 
46600-46610 Interdistrict attendance agreements 
48204  Residency requirements for school attendance 
48300-48317 Student attendance alternatives, school district of choice program 
48900  Grounds for suspension or expulsion; definition of bullying 
48915  Expulsion; particular circumstances 
48915.1  Expelled individuals; enrollment in another district 
48918  Rules governing expulsion procedures 



48980  Notice at beginning of term 
48985  Notices to parents in language other than English 
52317  Regional occupational center/program, enrollment of students, interdistrict attendance 
CALIFORNIA CONSTITUTION 
Article 1, Section 31  Nondiscrimination on the basis of race, sex, color, ethnicity, or national origin 
COURT DECISIONS 
Walnut Valley Unified School District v. the Superior Court of Los Angeles County (2011) 192 Cal.App.4th 
234 
Crawford v. Huntington Beach Union High School District (2002) 98 Cal.App.4th 1275 
ATTORNEY GENERAL OPINIONS 
87 Ops.Cal.Atty.Gen. 132 (2004) 
84 Ops.Cal.Atty.Gen. 198 (2001) 

 
Management Resources: 

WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
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To: Central Union School Board of Trustees  

From: Tom Addington, Superintendent 

Date: February 1, 2020 

 

For Board Meeting 

 

x  Action (Consent  or New Business) 

  Information 

 

Item: 
Update of Board Policy and Administrative Regulation Policy 5125.2 - Withholding                     

Grades, Diploma, or Transcripts 

 

Rationale/Purpose: 

 

Administrative regulation updated to reflect new law AB 1974 which directs districts to                         

offer any student, other than a current or former homeless student, nonmonetary means                         

to settle debt owed for property loss or damage resulting from the student's willful                           

misconduct and to withhold the student's grades, diploma, and/or transcripts until the                       

work or other alternative is completed. 

 

Recommendation: 

Accept and Adopt revised Policy and Regulation recommendations. 

 



Students AR 5125.2 
 
WITHHOLDING GRADES, DIPLOMA OR TRANSCRIPTS 
 
When a minor student willfully cuts, defaces, or otherwise injures real or personal property of the 
district or willfully does not return district property that has been loaned to the student, the student's 
parents/guardians may be required to pay the costs of all damages within the limits established 
pursuant to Education Code 48904. Until the student's parents/guardians have paid for the damages 
or the student has completed voluntary work or other nonmonetary alternative offered by the 
district in lieu of monetary damages, the Superintendent or designee may withhold the student's 
grades, diploma, and/or transcripts.  (Education Code 48904, 49014) 
 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 5125 - Student Records) 
(cf. 5131.5 - Vandalism and Graffiti) 
(cf. 6161.2 - Damaged or Lost Instructional Materials) 
 
This administrative regulation shall not apply to a student who is a current or former homeless or 
foster youth.  (Education Code 49014) 
 
Before withholding a student's grades, diploma, and/or transcripts, the Superintendent or designee 
shall inform the student's parents/guardians in writing of the student's alleged misconduct.  
(Education Code 48904) 
 
(cf. 5145.6 - Parental Notifications) 
 
The student shall be afforded due process consistent with procedures established for the expulsion 
of students.  (Education Code 48904) 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
When a student who is transferring into the district has had grades, a diploma, and/or transcripts 
withheld by the previous district, the Superintendent or designee shall continue to withhold the 
student's grades, diploma, and/or transcripts until notified by the previous district that the decision 
to withhold has been rescinded.  (Education Code 48904.3) 
 
Upon receiving notice that a student whose grades, diploma, and/or transcripts have been withheld 
by this district has transferred to another district in California, the Superintendent or designee shall 
provide the student's records to the new district and notify the new district that the student's grades, 
diploma, and/or transcripts are being withheld from the student and parents/guardians pursuant to 
Education Code 48904. 
 
The Superintendent or designee shall also notify the student's parents/guardians in writing that the 
decision to withhold the student's grades, diploma, and/or transcripts will be enforced by the new 
district.  (Education Code 48904.3) 
 
 



Legal Reference: 
EDUCATION CODE 
48904  Liability of parent 
48904.3  Withholding grades, diplomas, or transcripts of pupils causing property damage or injury; transfer 
of pupils to new school districts; notice to rescind decision to withhold 
48911  Suspension by principal, designee or superintendent 
49014  Public School Fair Debt Collection Act 
49069  Absolute right to access 
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Students E 5145.6 
 
PARENTAL NOTIFICATIONS 
 
 

Cautionary Notice:  Government Code 17581.5 releases districts from the obligation to perform specified 
mandated activities when the Budget Act does not provide reimbursement during that fiscal year. The Budget Act 
of 2018 (SB 840, Ch. 29, Statutes of 2018) extends the suspension of these requirements through the 2018-19 
fiscal year. As a result, certain provisions of the following Exhibit related to scoliosis screening and bus safety 
instruction may be suspended. 

 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
I.  Annually 
 
Beginning of each school Education Code BP 5146 Rights and options for 
year 222.5   pregnant and parenting 
    students 
 
Beginning of each school Education Code BP 0410 Right to a free public 
year 234.7   education regardless of 
    immigration status or 
    religious beliefs 
 
Beginning of each school  Education Code BP 6142.2 Information on the district's 
year 310 AR 6174 language acquisition 
    programs 
 
Beginning of each school Education Code  AR 3514.2 Use of pesticide product, 
year 17611.5, 17612,   active ingredients, Internet 
 48980.3  address to access information, 
   and, if district has no web site 
   and uses certain pesticides, 
   integrated pest management 
   plan 
  
By February 1 Education Code  BP 0510 School Accountability 
 35256, 35258  Report Card provided 
 
Beginning of each school Education Code  AR 5144 District and site discipline 
year 35291, 48980 AR 5144.1 rules 
 
Beginning of each school Education Code BP 4119.21 Code of conduct addressing 
year 44050       4219.21 employee interactions with 
        4319.21 students 
 
Beginning of each school Education Code  AR 5113 Absence for confidential 
year 46010.1  medical services 
 
Beginning of each school Education Code BP 5116.2 District policy authorizing 
year, if district has adopted 48929, 48980  transfer 
policy on involuntary transfer    
of students convicted of certain 



crimes when victim is enrolled 
at same school   
 
Beginning of each school Education Code  BP 6111 Schedule of minimum days 
year  48980  and student-free staff 
    development days 
 
Beginning of each school Education Code  AR 5145.7  Copy of sexual harassment 
year 48980, 231.5;  policy as related to students 
 5 CCR 4917 
 
Beginning of each school Education Code  AR 5145.8 Right to refrain from harmful 
year 48980, 32255-  or destructive use of animals 
 32255.6 
 
Beginning of each school Education Code BP 5111.1  All statutory attendance 
year 48980, 35160.5,  AR 5116.1 options, available local 
 46600-46611,  AR 5117 attendance options, options for 
 48204, 48301,   meeting residency, form for 
 48350-48361   changing attendance, appeals 
    process 
 
Beginning of each school Education Code AR 5113 Absence for religious 
year, if Board allows 48980, 46014   exercises or purposes 
such absence 
 
Beginning of each school Education Code AR 5113 Excused absences; grade/credit 
year 48980, 48205 BP 6154 cannot be reduced due to 
    excused absence if work or test 

   has been completed; full text of 
Education Code 48205 

 
Beginning of each school Education Code AR 6183 Availability of home/hospital 
year 48980, 48206.3,  instruction for students with 
 48207, 48208  temporary disabilities 
 
Beginning of each school Education Code BP 5141.31 School immunization program 
year 48980, 49403   
 
Beginning of each school Education Code AR 5141.21 Administration of 
year 48980, 49423,  prescribed medication 
 49480 
 
Beginning of each school Education Code AR 5141.3 Right to refuse consent to 
year 48980, 49451;  physical examination 
 20 USC 1232h 
 
Beginning of each school Education Code BP 5143 Availability of 
year 48980, 49471,  insurance 
 49472 
 
Beginning of each school Education Code AR 1312.3 Uniform complaint procedures, 
year 49013; 5 CCR  available appeals, civil law 
 4622  remedies 
 
Beginning of each school Education Code AR 5125 Challenge, review, and 



year 49063 AR 5125.3 expunging of records 
 
Beginning of each school Education Code AR 5125 Student records: inspect and 
year 49063, 49069;  review, access, types, location, 
 20 USC 1232g;  persons responsible, location 
 34 CFR 99.7  of log, access criteria, cost of 
   copies, amendment requests, 
   criteria to determine legitimate 
   educational interest, course 
   prospectus availability 
 
Beginning of each school Education Code AR 5125.1 Release of directory 
year 49063, 49073;  information 
 20 USC 1232g; 
 34 CFR 99.37 
 
Beginning of each school  Education Code  None How to access mental health 
year and at least one more 49428   services at school and/or in 
time during school year    community 
using specified methods 
 
Beginning of each school Education Code AR 3553 Eligibility and application 
year 49520, 48980;  process for free and reduced- 
 42 USC 1758;  price meals 
 7 CFR 245.5   
 
Beginning of each school Education Code AR 5022 Notice of privacy policy and 
year 51513; 20 USC BP 6162.8 dates of activities re: survey, 
 1232h  health examination, or 
   collection of personal 
   information for marketing; 
   process to opt out of such 
   activities; inspection rights 
   and procedures 
 
Beginning of each school Education Code BP 6164.4 Parental rights re: special 
year 56301  education identification, 
   referral, assessment, 
   instructional planning, 
   implementation and review, 
   and procedures for initiating 
   a referral for assessment 
 
Beginning of each school  Education Code AR 6181 Alternative schools 
year 58501, 48980 
 
Beginning of each school Health and Safety AR 5141.6 Availability of dental fluoride 
year Code 104855  treatment; opportunity to 
   accept or deny treatment 
 
Annually 5 CCR 852; AR 6162.51 Student's participation in state 
 Education Code  assessments; option to request 
 60615  exemption from testing 
 
Beginning of each school  20 USC 6312; BP 4112.2 Right to request information 
year, if district receives  34 CFR 200.48 AR 4222 re: professional qualifications 



Title I funds   of child's teacher and 
   paraprofessional 
 
Beginning of each school 34 CFR 104.8, BP 0410 Nondiscrimination 
year 106.9 BP 6178  
 
Beginning of each school 40 CFR 763.84, AR 3514 Availability of asbestos 
year to parent, teacher, and  763.93  management plan; any 
employee organizations or, in   inspections, response actions 
their absence, individuals   or post-response actions 
   planned or in progress 
 
Beginning of each school USDA SP-23-2017 AR 3551 District policy on meal 
year   payments 
  
II.  At Specific Times During the Student's Academic Career 
 
Beginning in grade 7,   Education Code BP 6164.2 Course selection and 
at least once prior to course 221.5, 48980  career counseling 
selection and career counseling 
 
Upon a student's enrollment  Education Code BP 6142.2 Information on the district's 
 310 AR 6174 language acquisition 
    programs 
 
When child first enrolls in a Education Code AR 5142.1 Fingerprinting program 
public school, if school offers 32390, 48980 
a fingerprinting program 
 
When participating in  Education Code  None Civil liability, insurance 
driver training courses under  35211  coverage 
the jurisdiction of the district 
 
Upon registration in K-6, if Education Code AR 3543 School bus safety rules and 
students have not previously 39831.5  information, list of stops, rules 
been transported   of conduct, red light crossing 
   instructions, bus danger zones, 
   walking to and from stops 
 
Beginning of each school Education Code BP 5112.5 Open campus 
year for high school students, 44808.5, 48980 
if high school is open campus 
 
Upon a student's enrollment Education Code AR 5125 Specified rights related to 
 49063 AR 5125.3 student records 
 
When students enter grade 7 Education Code AR 5141.3 Specified information on type 
 49452.7  2 diabetes 
  
When in kindergarten, Education Code AR 5141.32 Requirement for oral health 
or first grade if not previously 49452.8  assessment, explanation of 
enrolled in public school   law, importance of oral health, 
   agency contact, privacy rights 
 
Beginning of each school Education Code AR 6142.1 Sexual health and HIV 



year for students in grades  51938, 48980  prevention education, right to 
7-12, or at time of    view A/V materials, whether 
enrollment if after beginning   taught by district staff or 
of year   outside consultants, right to 
   request specific Education 

 Code sections, right to excuse 
 

Within 20 working days of Education Code AR 6162.51 Results of tests; test 
receiving results of standardized 60641; 5 CCR 863  purpose, individual score 
achievement tests or, if results   and intended use 
not available in school year, 
within 20 working days of start 
of next school year 
 
When child is enrolled Health and Safety AR 5141.32 Health screening 
in kindergarten Code 124100,  examination 
 124105 
 
III.  When Special Circumstances Occur 
 
In the event of a breach of Civil Code  BP 3580 Types of records affected, 
security of district records, 1798.29 date of breach, description of 
to affected persons incident, contact information 
 for credit reporting agencies  
 
Upon receipt of a complaint Education Code AR 1312.3 Civil law remedies 
alleging discrimination 262.3  available to complainants 
 
When determining whether an Education Code AR 6174 Description of reclassification 
English learner should be 313; 5 CCR 11303  process, opportunity for 
reclassified as fluent English   parent/guardian to participate 
proficient 
 
When student is identified Education Code AR 6174 Reason for classification, level 
as English learner and district 313.2, 440;   of English proficiency, 
receives Title I or Title III 20 USC 6312  identification as long-term 
funds for English learner   English learner, description 
programs, not later than 30   of program(s), option to 
days after beginning of school   decline program or choose 
year or within two weeks of    alternate, option to remove 
placement if identified during    student from program at any 
school year   time, exit requirements of 
   program 
  
When homeless or foster youth Education Code AR 5148.2 Right to priority enrollment; 
applies for enrollment in 8483  how to request priority 
before/after school program   enrollment 
 
At least 72 hours before Education Code AR 3514.2 Intended use of pesticide 
use of pesticide product 17612  product 
not included in annual list 
 
To members of athletic Education Code AR 5143 Offer of insurance; no-cost and 
teams 32221.5  low-cost program options 
 
Annually to parents/guardians  Education Code AR 6145.2 Information on sudden 



of student athletes before they   33479.3  cardiac arrest 
participate in competition 
 
When district has contracted Education Code BP 3312 Advertising will be used in the 
for electronic products or 35182.5   classroom or learning center 
services that disseminate 
advertising 
 
At least six months before Education Code AR 5132 Dress code policy requiring 
implementing uniform policy 35183   schoolwide uniform 
 
Before implementing a Education Code BP 6117 Public hearing on year-round 
year-round schedule 37616   schedule 
 
When interdistrict transfer Education Code AR 5117 Appeal process 
is requested and not approved 46601 
or denied within 30 days 
 
Before early entry to Education Code AR 5111 Effects, advantages and 
kindergarten, if offered 48000  disadvantages of early entry 
 
When student identified as Education Code AR 5123 Student at risk of 
being at risk of retention 48070.5  retention 
 
When student excluded due to Education Code AR 5112.2 Student has been excluded 
quarantine, contagious or 48213 BP 5141.33 from school 
infectious disease, danger to 
safety or health 
 
Before already admitted  Education Code AR 5141.31 Need to submit evidence of 
student is excluded for lack  48216; 17 CCR   immunization or exemption 
of immunization 6040   within 10 school days; referral 
    to medical care 
 
When a student is Education Code AR 5113.1 Truancy, parental obligation, 
classified as truant  48260.5, 48262   availability of alternative 
    programs, student 
    consequences, need for 
    conference 
 
When a truant is referred Education Code AR 5113.1 Name and address of SARB 
to a SARB or probation 48263   or probation department and 
department    reason for referral 
 
When student requests to Education Code AR 6184 Copy of district policy and 
voluntarily transfer to 48432.3   regulation on continuation 
continuation school    education 
 
Prior to involuntary transfer Education Code AR 6184 Right to request meeting prior 
to continuation school 48432.5  to involuntary transfer to 
   continuation school 
 
To person holding educational Education Code AR 6173.1 Basis for the placement 
rights, prior to recommending 48853.5  recommendation 
placement of foster youth  
outside school of origin 



 
When student is removed from Education Code AR 5144.4 Parental attendance required; 
class and teacher requires 48900.1   timeline for attendance 
parental attendance at school 
 
Prior to withholding grades, Education Code AR 5125.2 Damaged school property 
diplomas, or transcripts 48904   
 
When withholding grades, Education Code AR 5125.2 Next school will continue 
diplomas or transcripts 48904.3   withholding grades, diplomas, 
from transferring student    or transcripts 
 
When student is released Education Code BP 5145.11 Release of student to peace 
to peace officer 48906   officer for the purpose of 
    removing minor from school, 
    unless taken into custody as 
    victim of suspected child abuse 
 
At time of suspension Education Code BP 5144.1 Notice of suspension 
 48911 AR 5144.1 
 
When original period of Education Code AR 5144.1 Extension of suspension 
suspension is extended 48911 
 
At the time a student is Education Code  AR 5144.1 The student's assignment to 
assigned to a supervised  48911.1   a supervised suspension 
suspension classroom    classroom 
 
Before holding a closed Education Code AR 5144.1 Intent to hold a closed session 
session re: suspension 48912   re: suspension 
 
When student expelled Education Code BP 5119 Hearing re: possible danger 
from another district for 48915.1,   presented by expelled 
certain acts seeks admission 48918   student 
 
When readmission is Education Code AR 5144.1 Reasons for denial; 
denied 48916   determination of assigned 
    program 
 
When expulsion occurs Education Code AR 5144.1 Readmission procedures 
 48916 
 
At least 10 calendar days  Education Code AR 5144.1 Notice of expulsion 
before expulsion hearing 48918   hearing 
 
When expulsion or Education Code AR 5144.1 Decision to expel; right to 
suspension of expulsion 48918   appeal to county board; 
occurs    obligation to inform new 
    district of status 
 
Before involuntary transfer of Education Code BP 5116.2 Right to request a meeting 
student convicted of certain 48929, 48980  with principal or designee 
crime when victim is enrolled 
at same school 
 
One month before the Education Code BP 6111 When minimum days are 



scheduled minimum day 48980   scheduled after beginning 
    of the school year 
 
When parents/guardians  Education Code AR 5141.4 Guidelines for filing 
request guidelines for filing 48987   complaint of child abuse 
complaint of child abuse    at a school site with local 
at a school site    child protective agencies 
 
When student in danger Education Code AR 5121 Student in danger 
of failing a course 49067  of failing a course 
 
When student transfers Education Code AR 5125 Right to receive copy of 
from another district or 49068  student's record and to 
private school   challenge its content 
 
When parent/guardian's Education Code AR 5125.3 If board sustains allegations, 
challenge of student record is 49070  the correction or destruction 
denied and parent/guardian   of record; if denied, right to 
appeals   submit written objection 
 
When district is considering Education Code BP 5125 Opportunity for input on 
program to gather safety-related 49073.6  proposed program 
information from students' 
social media activity 
 
When district adopts program Education Code AR 5125 Information is being gathered, 
to gather information from 49073.6  access to records, process for 
students' social media activity,   removal or corrections, 
and annually thereafter   destruction of records 
 
Within 24 hours of Education Code AR 5125 Release of student record to a 
release of information 49076  judge or probation officer for 
to a judge or probation   conducting truancy mediation 
officer   program or for presenting 
   evidence at a truancy petition 
 
Before release of Education Code AR 5125 Release of information 
information pursuant to 49077  pursuant to court order 
court order or subpoena   or subpoena 
 
When screening results in Education Code AR 5141.3 Scoliosis screening 
suspicion that student 49452.5 
has scoliosis 
 
When test results in Education Code AR 5141.3 Vision or hearing test results 
discovery of visual or 49456; 17 CCR 
hearing defects 2951 
 
Within 10 days of  Education Code AR 3551 Negative balance in meal 
negative balance in meal 49557.5  account; encouragement to 
account   apply for free or reduced- 
   price meals 
 
Annually to parents/guardians  Education Code AR 6145.2 Information on concussions 
of student athletes before their   49475  and head injuries 
first practice or competition 



Before any test/survey Education Code AR 5022 Permission for test, survey 
questioning personal beliefs 51513  questioning personal beliefs 
 
At least 14 days before HIV Education Code AR 6142.1 Instruction in HIV prevention 
prevention or sexual health 51938   or sexual health by guest 
instruction, if arrangement   speaker or outside consultant 
made for guest speaker after 
beginning of school year    
 
Prior to administering survey Education Code AR 5022 Notice that the survey will 
regarding health risks and 51938  be administered 
behaviors to students in 7-12 
  
Within 30 calendar days Education Code AR 6174 Results of state test of 
of receipt of results of 52164.1,  English proficiency 
assessment or reassessment 52164.3; 
of English proficiency 5 CCR 11511.5 
 
When migrant education Education Code BP 6175 Parent advisory council 
program is established 54444.2 AR 6175 membership composition 
 
When child participates in Health and Safety AR 5148 Parent/guardian right to enter 
licensed child care and Code 1596.857   facility 
development program 
 
When district receives Health and Safety AR 3513.3 The district's tobacco-free 
Tobacco-Use Prevention Code 104420   schools policy and 
Education Funds     enforcement procedures 
 
When testing by community  Health and Safety AR 3514 Elevated lead level at school 
water system finds presence  Code 116277 
of lead exceeding specified 
level 
 
When sharing student Health and Safety AR 5125 Types of information to be 
immunization information Code 120440   shared, name and address of 
with an immunization    agency, acceptable use of the 
system    information, right to examine, 
    right to refuse to share 
 
At least 14 days prior to Penal Code 626.81 AR 1240 Dates and times permission 
sex offender coming on  BP 1250 granted; obtaining information 
campus as volunteer    from law enforcement 
 
When hearing is requested by Penal Code 627.5 AR 3515.2 Notice of hearing 
person asked to leave   
school premises 
 
When responding to complaint 5 CCR 4631 AR 1312.3 Findings, disposition of 
re: discrimination, special    complaint, any corrective 
education, or noncompliance    actions, appeal rights and 
with law    procedures 
 
When district substantively 20 USC 1232h AR 5022 Notice of any substantive 
changes policy on student    change in policy or regulation 
privacy rights 



For districts receiving Title I 20 USC 6312 AR 4112.2 Timely notice to parent/ 
funds, when child has been    guardian of child's assignment 
assigned or taught for four or 
more consecutive weeks by a 
teacher who does not meet 
state certification requirements 
for the grade level/subject taught 
 
For districts receiving Title I 20 USC 6312 AR 6174 Reasons for placement, level 
funds, not later than 30 days    of proficiency, instructional 
after beginning of school year,    methods, how program meets 
to parents/guardians of English    child's strengths and teaches 
learners   English, exit requirements, 
   right to choose other program 
 
For schools receiving Title I 20 USC 6318 AR 6020 Notice of policy 
funds, upon development of  
parent involvement policy 
 
When household is selected 42 USC 1758; AR 3553 Need to submit verification 
for verification of eligibility 7 CFR 245.6a  information; any subsequent 
for free or reduced-price meals   change in benefits; appeals 
 
When student is homeless or 42 USC 11432; AR 6173 Educational and related 
unaccompanied minor Education Code  opportunities; transportation 
 48852.5  services; placement decision 
   and right to appeal 
 
When student transfers 34 CFR 99.34 AR 5125 Right to review records 
out of state and records are 
disclosed without consent 
pursuant to 34 CFR 99.30 
 
When district receives  USDA FNS BP 3555 Rights and responsibilities, 
federal funding assistance Instruction 113-1  nondiscrimination policy, 
for nutrition program   complaint procedures 
 
IV.  Special Education Notices 
 
Prior to conducting initial Education Code BP 6159.1 Proposed evaluation plan, 
evaluation 56301, 56321, AR 6159.1 related parental rights, 
 56321.5, 56321.6,  AR 6164.4 prior written notice, 
 56329; 20 USC  procedural safeguards 
 1415(d); 34 CFR 
 300.502, 300.503 
 
Before functional behavioral Education Code AR 6159.4 Notification and consent 
assessment begins 56321 
 
24 hours before IEP Education Code AR 6159 Intention to audio-record 
when district intending to  56341.1  IEP meeting 
record 
 
Early enough to ensure Education Code AR 6159 Time, purpose, location, who 
opportunity for parent/ 56341.5;  will attend, participation of 
guardian to attend IEP meeting 34 CFR 300.322  others with special knowledge, 



   transition statements if 
   appropriate 
 
When parent/guardian orally Education Code AR 6159 Need for written request 
requests review of IEP 56343.5 
 
Within one school day of Education Code AR 6159.4 Emergency intervention 
emergency intervention or 56521.1 
serious property damage 
 
Whenever there is a proposal 20 USC 1415(c); AR 6159 Prior written notice 
or refusal to initiate or change 34 CFR 300.300,  AR 6159.1 
the identification, evaluation, 300.503 
placement, or FAPE, including 
when parent/guardian revokes 
consent for services 
 
Upon filing of state complaint 20 USC 1415(d); AR 6159.1 Procedural safeguards 
 34 CFR 300.504  notice 
 
When disciplinary measures 20 USC 1415(k); AR 5144.2 Decision and procedural 
are taken or change in 34 CFR 300.530  safeguards notice 
placement 
 
Upon requesting a 20 USC 1415(k); AR 6159.1 Student's name, address, 
due process hearing 34 CFR 300.508  school, description of problem, 
   proposed resolution 
 
Eligibility for services 34 CFR 104.32, AR 6164.6 District responsibilities, district 
under Section 504 104.36  actions, procedural safeguards 
 
In each classroom in each Education Code AR 1312.4 Complaints subject to Williams 
school    uniform complaint procedures 
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To: Central Union School Board of Trustees  

From: Tom Addington, Superintendent 

Date: February 1, 2020 

 

For Board Meeting 

 

x  Action (Consent  or New Business) 

  Information 

 

Item: 
Update of Exhibit 5145.6 - Parental Notifications 

 

Rationale/Purpose: 

 

Exhibit reflects new laws requiring parental notice of the rights of pregnant and                         

parenting students (AB 2289), mental health services available in the school and                       

community (AB 2022), risks and effects of lead exposure when child enrolls in a licensed                             

child care center or preschool (AB 2370), and specified educational rights of migrant                         

students and newly arrived immigrant students in grades 11-12 (AB 2121).  

 

Exhibit deletes two items related to Open Enrollment Act transfers as schools are not                           

currently being identified as low achieving under this program. Updates also include                       

citations pursuant to NEW LAW (AB 1808) which requires classroom notice on Williams                         

UCP to include health and safety issues in license-exempt California State Preschool                       

Programs.  

 

 

Recommendation: 

Accept and Adopt revised Exhibit recommendations. 
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Superintendent 
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Fax (559) 924-1153 
 

 
 
 

Board Members 
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Ceil Howe, III 

 

 
To: Central Union School Board of Trustees  

From: Tom Addington, Superintendent 

Date: February 1, 2020 

 

For Board Meeting 

 

x  Action (Consent  or New Business) 

  Information 

 

Item: 
Update of Board Bylaws and Exhibit 9323.2 - Actions by the Board 

 

Rationale/Purpose: 

 

(BB/E(1)/E(2) revised)  

Bylaw updated to reference the timelines by which a civil action may be filed to                             

determine the applicability of the Brown Act to past board actions, and to clarify the                             

circumstances under which a board action cannot be invalidated.  

 

Exhibit updated to consolidate several items,, adding board action to respond to an                         

emergency facilities condition without giving notice for bids by a four-fifths vote for                         

five-member board, and reflects new law AB 2249 which amends the threshold                       

requirements for public works projects bid pursuant to the Uniform Public Construction                       

Cost Accounting Act.  

 

Recommendation: 

Accept and Adopt revised Bylaws and Exhibit recommendations. 

 



Board Bylaws BB 9323.2 
 
ACTIONS BY THE BOARD 
 
The Governing Board shall act by a majority vote of all of the membership constituting the Board, 
unless otherwise required by law.  (Education Code 35164) 
 
(cf. 9000 - Role of the Board) 
(cf. 9005 - Governance Standards) 
(cf. 9012 - Board Member Electronic Communications) 
(cf. 9200 - Limits of Board Member Authority) 
 
An "action" by the Board means:  (Government Code 54952.6) 
 
1. A collective decision by a majority of the Board members 
 
2. A collective commitment or promise by a majority of the Board members to make a 

positive or negative decision 
 
3. A vote by a majority of the Board members when sitting as the Board upon a motion, 

proposal, resolution, order, or ordinance 
 
The Board shall not take action by secret ballot, whether preliminary or final.  (Government Code 
54953) 
 
Actions taken by the Board in open session shall be recorded in the Board minutes.  (Education 
Code 35145) 
 
(cf. 9324 - Minutes and Recordings) 
 
Action on Non-Agenda Items 
 
After publicly identifying the item, the Board may take action on a subject not appearing on the 
posted meeting agenda under any of the following conditions:  (Government Code 54954.2) 
 
1. When a majority of the Board determines that an emergency situation exists, as defined for 

emergency meetings pursuant to Government Code 54956.5 
 
2. When two-thirds of the members present, or if less than two-thirds of the members are 

present then by a unanimous vote of all members present, determine that the need to take 
immediate action came to the district's attention after the agenda was posted 

 
3. When an item appeared on the agenda of, and was continued from, a meeting that occurred 

not more than five days earlier 
 
(cf. 9320 - Meetings and Notices) 
(cf. 9322 - Agenda/Meeting Materials) 
 



Challenging Board Actions  
 
The district attorney's office or any interested person may file an action in court for the purpose 
of:  (Government Code 54960, 54960.2) 
 
1. Stopping or preventing the Board's violation or threatened violation of the Brown Act  
 
2. Determining the applicability of the Brown Act to ongoing or future threatened Board 

actions 
 
3. Determining the applicability of the Brown Act to a past action of the Board that is not 

specified in Government Code 54960.1, provided that: 
 

a. Within nine months of the alleged violation, a cease and desist letter is submitted 
to the Board, clearly describing the past Board action and the nature of the alleged 
violation. 

 
b. The time for the Board to respond has expired and the Board has not provided an 

unconditional commitment to cease and desist from and not repeat the past action 
alleged to have violated the Brown Act. 
 

c. The action is brought within the time required by Government Code 54960.2. 
 
4. Determining the validity, under state or federal law, of any Board rule or action which 

penalizes any of its members or otherwise discourages their expression  
 
5. Compelling the Board to audio record its closed sessions because of a court's finding of the 

Board's violation of any applicable Government Code provision 
 
The district attorney or any interested person may file an action in court to nullify a Board action 
which is alleged to be in violation of law regarding any of the following:  (Government Code 
54960.1) 
 
1. Open meeting and teleconferencing  (Government Code 54953)  
 
2. Agenda posting  (Government Code 54954.2)  
 
3. Closed session item descriptions  (Government Code 54954.5)  
 
4. New or increased tax assessments  (Government Code 54954.6)  
 
5. Special meetings  (Government Code 54956) 
 
6. Emergency meetings  (Government Code 54956.5) 
 



Prior to bringing any action to nullify a Board action, the district attorney or other interested person 
shall present a demand to "cure and correct" the alleged violation.  The demand shall clearly 
describe the challenged action and the nature of the alleged violation and shall be presented to the 
Board in writing within 90 days of the date when the action was taken. If the alleged violation 
concerns action taken in an open session but in violation of Government Code 54954.2 (agenda 
posting), the written demand must be made within 30 days of the date when the alleged action took 
place.   (Government Code 54960.1) 
 
Within 30 days of receiving the demand, the Board shall do one of the following:  (Government 
Code 54960.1) 
 
1. Cure or correct the challenged action and inform the demanding party in writing of its 

actions to cure or correct. 
 
2. Determine not to cure or correct the alleged violation and inform the demanding party in 

writing of its decision to not cure or correct. 
 
3. Take no action. If the Board takes no action within the 30-day period, its inaction shall be 

considered a decision not to cure or correct the challenged action. 
 
Legal Reference: 

EDUCATION CODE 
15266  School construction bonds 
17466  Declaration of intent to sell or lease real property 
17481  Lease of property with residence for nondistrict purposes 
17510-17512 Leasing for production of gas, resolution requiring unanimous vote  
17546  Private sale of personal property 
17556-17561  Dedication of real property 
35140-35149  Meetings 
35160-35178.4  Powers and duties 
48660-48661  Community day schools, establishment and restrictions 
CODE OF CIVIL PROCEDURE 
425.16  Special motion to strike in connection with a public issue 
1245.240  Eminent domain vote requirements 
1245.245  Eminent domain, resolution adopting different use 
GOVERNMENT CODE 
53090-53097.5  Regulation of local agencies by counties and cities 
53724  Parcel tax resolution requirements 
53790-53792  Exceeding the budget 
53820-53833  Temporary borrowing 
53850-53858  Temporary borrowing 
54950-54963  The Ralph M. Brown Act, especially: 
54952.6  Action taken, definition 
54953  Meetings to be open and public; attendance; prohibition against secret ballots 
54960-54960.5  Actions to prevent violations 
65352.2  Coordination with planning agency 
PUBLIC CONTRACT CODE 
3400  Bid specifications 
20111  Contracts over $50,000; contracts for construction; award to lowest responsible bidder 
20113  Emergencies, award of contracts without bids 
20114  Repairs, maintenance, and improvements to district facilities by day labor or force account 
22034  Uniform Public Construction Cost Accounting Act informal bidding ordinance 



22035  Repair or replacement of facilities in case of emergency 
22050  Emergency contracting procedures 
COURT DECISIONS 
Los Angeles Times Communications LLC v. Los Angeles County Board of Supervisors (2003) 112 
Cal.App.4th 1313 
McKee v. Orange Unified School District (2003) 110 Cal.App.4th 1310 
Bell v. Vista Unified School District (2002) 82 Cal.App.4th 672 
Boyle v. City of Redondo Beach (1999) 70 Cal.App.4th 1109 

 
Management Resources: 

CSBA PUBLICATIONS 
The Brown Act: School Boards and Open Meeting Laws, 2014 
ATTORNEY GENERAL PUBLICATIONS 
The Brown Act: Open Meetings for Local Legislative Bodies, 2003 
LEAGUE OF CALIFORNIA CITIES PUBLICATIONS 
Open and Public IV: A Guide to the Ralph M. Brown Act 2nd Edition, rev. July 2010 
WEB SITES 
CSBA:  http://www.csba.org 
Institute for Local Government:  http://www.ca-ilg.org 
Office of the Attorney General:  http://www.oag.ca.gov 

 
Policy CENTRAL UNION ELEMENTARY SCHOOL DISTRICT 
revised:  February 10, 2020 Lemoore, California 



Board Bylaws E(1) 9323.2 
 
ACTIONS BY THE BOARD 
 

ACTIONS REQUIRING A SUPER MAJORITY VOTE 
 
Actions Requiring a Two-Thirds Vote of the Board: 
 
1. Resolution declaring the Governing Board's intention to sell or lease real property  

(Education Code 17466) 
 
(cf. 3280 - Sale or Lease of District-Owned Real Property) 
 
2. Resolution declaring the Board's intent to convey or dedicate property to the state or any 

political subdivision for the purposes specified in Education Code 17556 (Education Code 
17557) 

 
3. Resolution authorizing and directing the Board president, or any other presiding officer, 

secretary, or member, to execute a deed of dedication or conveyance of property to the 
state or a political subdivision  (Education Code 17559) 

 
4. Lease, for up to three months, of school property which has a residence on it and which 

cannot be developed for district purposes because funds are unavailable  (Education Code 
17481) 

 
5. Request for temporary borrowing of funds needed for immediate requirements of the 

district to pay district obligations incurred before the receipt of district income for the fiscal 
year sufficient to meet the payment(s)  (Government Code 53821) 

 
6. Upon complying with Government Code 65352.2 and Public Resources Code 21151.2, 

action to render city or county zoning ordinances inapplicable to a proposed use of the 
property by the district  (Government Code 53094) 

 
(cf. 7131 - Relations with Local Agencies) 
(cf. 7150 - Site Selection and Development) 
(cf. 7160 - Charter School Facilities) 
 
7. When the district is organized to serve only grades K-8, action to establish a community 

day school for any of grades K-8  (Education Code 48660) 
 
(cf. 6185 - Community Day School) 
 
8. When the district is organized to serve only grades K-8, has an average daily attendance 

(ADA) of 2,500 or less, or desires to operate a community day school to serve any of grades 
K-6 (and no higher grades) and seeks to situate a community day school on an existing 
school site, certification that satisfactory alternative facilities are not available for a 
community day school  (Education Code 48661) 

 



9. Resolution of intent to issue general obligation bonds with the approval of 55 percent of 
the voters of the district  (Education Code 15266) 

 
(cf. 7214 - General Obligation Bonds) 
 
10. Resolution of intent to issue bonds within a school facilities improvement district with the 

approval of 55 percent of the voters of the school facilities improvement district (Education 
Code 15266) 

 
(cf. 7213 - School Facilities Improvement Districts) 
 
11. Resolution to place a parcel tax on the ballot  (Government Code 53724) 
 
12. Resolution of necessity to proceed with an eminent domain action and, if the Board 

subsequently desires to use the property for a different use than stated in the resolution of 
necessity, a subsequent resolution so authorizing the different use  (Code of Civil 
Procedure 1245.240, 1245.245) 

 
Actions Requiring a Two-Thirds Vote of the Board Members Present at the Meeting: 
 
1. Determination that there is a need to take immediate action and that the need for action 

came to the district's attention after the posting of the agenda. If less than two-thirds of the 
Board members are present at the meeting, a unanimous vote of all members present is 
required.  (Government Code 54954.2) 

 
2. Determination that a closed session is necessary during an emergency meeting.  If less than 

two-thirds of the Board members are present, a unanimous vote of all members present is 
required.  (Government Code 54956.5) 

 
(cf. 9320 - Meetings and Notices) 
(cf. 9321 - Closed Session Purposes and Agendas) 
 
Actions Requiring a Four-Fifths Vote of the Board: 
 
1. Expenditure and transfer of necessary funds and use of district property or personnel to 

meet a national or local emergency created by war, military, naval, or air attack, or 
sabotage, or to provide for adequate national or local defense (Government Code 53790-
53792) 

 
(cf. 3110 - Transfer of Funds) 
 
2. Resolution for district borrowing based on issuance of notes, tax anticipation warrants, or 

other evidences of indebtedness, in an amount up to 50 percent of the district's estimated 
income and revenue for the fiscal year or the portion not yet collected at the time of the 
borrowing  (Government Code 53822, 53824) 

 
3. Resolution for district borrowing, between July 15 and August 30 of any fiscal year, of up 

to 25 percent of the estimated income and revenue to be received by the district during that 



fiscal year from apportionments based on ADA for the preceding school year  (Government 
Code 53823-53824) 

 
4. Declaration of an emergency in order to authorize the district to include a particular brand 

name or product in a bid specification  (Public Contract Code 3400) 
 
(cf. 3311 - Bids) 
 
5. When the district has a five-member or seven-member Board, action to respond to an 

emergency facilities condition without giving notice for bids to let contracts, including the 
repair or replacement of district facilities, the taking of any other action that is directly 
related to and immediately required by that emergency, the procurement of the necessary 
equipment, services, and supplies for those purposes, the delegation of authority to the 
Superintendent or designee to take such action, and the determination during a regular 
Board meeting of the need to continue the action  (Public Contract Code 22035, 22050) 

 
6. Resolution to award a contract for a public works project at $212,500  or less to the lowest 

responsible bidder, when the district is using the informal process authorized under the 
Uniform Public Construction Cost Accounting Act for projects of $200,000 or less, all bids 
received are in excess of $200,000, and the Board determines that the district's cost estimate 
was reasonable  (Public Contract Code 22034) 

 
(cf. 3311.1 - Uniform Public Construction Cost Accounting Procedures) 
 
Actions Requiring a Unanimous Vote of the Board: 
 
1. Resolution authorizing and prescribing the terms of a lease of district property for 

extraction and taking of gas not associated with oil  (Education Code 17510-17511)  
 
2. Authorization of the use of day labor or force account, or waiver of the competitive bid 

process pursuant to Public Contract Code 20111, when the Board determines that an 
emergency exists requiring the repair, alteration, work, or improvement to any facility to 
permit the continuance of existing classes or to avoid danger to life or property, and upon 
approval of the County Superintendent of Schools  (Public Contract Code 20113) 

 
Action Requiring a Unanimous Vote of the Board Members Present at the Meeting: 
 
1. Private sale of surplus property without advertisement in order to establish that such 

property is not worth more than $2,500.  Disposal of surplus property or donation to a 
charitable organization requires the unanimous vote of the Board members present to 
establish that the value of such property would not defray the cost of arranging its sale.  
(Education Code 17546) 

 
(cf. 3270 - Sale and Disposal of Books, Equipment and Supplies) 
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Page 1 of 1Fiscal Position Report
January 2020

YTD Amount % Remain

% of 

Budget

Working 

Budget

11 Central Union Elementary School District

Unrestricted

January Amount

1/31/2020   3:42:12PM
Fiscal Year:  2020

Fund: 0100 General Fund

Requested by juana

BEGINNING BALANCE

$9,874,306.65    Net Beginning Balance     9791-9795 $9,874,306.65 

REVENUES

$7,613,292.29 1) LCFF Sources              8010-8099 $16,770,618.00 $0.00  45.40  54.60 

$4,187,434.75 2) Federal Revenues          8100-8299 $7,146,935.78 $0.00  58.59  41.41 

$223,485.88 3) Other State Revenues      8300-8599 $343,786.78 $0.00  65.01  34.99 

$133,844.57 4) Other Local Revenues      8600-8799 $521,805.97 $5,496.18  25.65  74.35 

5) Total, Revenues $5,496.18  49.06  50.94 $12,158,057.49 $24,783,146.53 

EXPENDITURES

$5,825,306.41 1) Certificated Salaries     1000-1999 $10,221,727.92 $916,606.64  56.99  43.01 

$1,707,597.91 2) Classified Salaries       2000-2999 $2,982,406.00 $257,792.12  57.26  42.74 

$3,318,486.24 3) Employee Benefits         3000-3999 $5,817,877.08 $457,400.02  57.04  42.96 

$365,284.56 4) Books and Supplies        4000-4999 $1,047,699.78 $32,323.46  34.87  65.13 

$1,124,602.03 5) Services, Oth Oper Exp    5000-5999 $2,552,196.73 $131,401.29  44.06  55.94 

$39,991.45 6) Capital Outlay            6000-6999 $148,678.27 $0.00  26.90  73.10 

$36,104.00 7) Other Outgo(excl. 7300`s) 7100-7499 $56,158.00 $0.00  64.29  35.71 

9) Total Expenditures $1,795,523.53  54.40  45.60 $12,417,372.60 $22,826,743.78 

OTHER FINANCING SOURCES/USES

1)  Transfers

$144,240.03    A) Transfers In           8910-8929 $478,182.00 $0.00  30.16  69.84 

$0.00    B) Transfers Out          7610-7629 $455,000.00 $0.00  0.00  100.00 

$0.00 3) Contributions             8980-8999 ($1,858,143.00)$0.00  0.00  100.00 

4) Total, Other Financing Sources/Uses $0.00 (15.59)  115.59 $144,240.03 ($1,834,961.00)

NET INCREASE (DECREASE) IN FUND BALANCE

ENDING FUND BALANCE

($1,790,027.35) ($115,075.08) $121,441.75 

$9,759,231.57 $9,995,748.40 
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YTD Amount % Remain

% of 

Budget

Working 

Budget

11 Central Union Elementary School District

Restricted

January Amount

1/31/2020   3:41:42PM
Fiscal Year:  2020

Fund: 0100 General Fund

Requested by juana

BEGINNING BALANCE

$165,135.45    Net Beginning Balance     9791-9795 $165,135.42 

REVENUES

$338,310.14 2) Federal Revenues          8100-8299 $836,983.22 $243,369.33  40.42  59.58 

$192,060.27 3) Other State Revenues      8300-8599 $1,211,602.00 $44,474.00  15.85  84.15 

$236,792.00 4) Other Local Revenues      8600-8799 $559,730.00 $0.00  42.30  57.70 

5) Total, Revenues $287,843.33  29.41  70.59 $767,162.41 $2,608,315.22 

EXPENDITURES

$501,439.97 1) Certificated Salaries     1000-1999 $885,584.30 $106,813.32  56.62  43.38 

$275,398.61 2) Classified Salaries       2000-2999 $491,181.00 $43,439.34  56.07  43.93 

$294,646.85 3) Employee Benefits         3000-3999 $1,417,132.30 $52,067.16  20.79  79.21 

$111,368.47 4) Books and Supplies        4000-4999 $310,391.36 $8,705.73  35.88  64.12 

$410,824.83 5) Services, Oth Oper Exp    5000-5999 $897,936.15 $120,849.62  45.75  54.25 

$35,549.00 6) Capital Outlay            6000-6999 $295,216.11 $27,775.00  12.04  87.96 

($49,805.27)7) Other Outgo(excl. 7300`s) 7100-7499 $190,000.00 $0.00 (26.21)  126.21 

9) Total Expenditures $359,650.17  35.20  64.80 $1,579,422.46 $4,487,441.22 

OTHER FINANCING SOURCES/USES

1)  Transfers

$0.00    B) Transfers Out          7610-7629 $64,914.00 $0.00  0.00  100.00 

$0.00 3) Contributions             8980-8999 $1,858,143.00 $0.00  0.00  100.00 

4) Total, Other Financing Sources/Uses $0.00  0.00  100.00 $0.00 $1,793,229.00 

NET INCREASE (DECREASE) IN FUND BALANCE

ENDING FUND BALANCE

($71,806.84) ($812,260.05) ($85,897.00)

($647,124.60) $79,238.42 
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YTD Amount % Remain

% of 

Budget

Working 

Budget

11 Central Union Elementary School District

January Amount

1/31/2020   3:42:37PM
Fiscal Year:  2020

Fund: 1300 Cafeteria Fund

Requested by juana

BEGINNING BALANCE

$13,878.31    Net Beginning Balance     9791-9795 $8,053.93 

REVENUES

$210,049.54 2) Federal Revenues          8100-8299 $756,939.44 $0.00  27.75  72.25 

$80,146.89 3) Other State Revenues      8300-8599 $54,000.00 $63,855.61  148.42 (48.42)

$148,060.46 4) Other Local Revenues      8600-8799 $381,099.16 $31,124.45  38.85  61.15 

5) Total, Revenues $94,980.06  36.77  63.23 $438,256.89 $1,192,038.60 

EXPENDITURES

$265,417.11 2) Classified Salaries       2000-2999 $467,887.00 $42,886.44  56.73  43.27 

$116,121.73 3) Employee Benefits         3000-3999 $194,982.00 $17,403.29  59.56  40.44 

$198,948.63 4) Books and Supplies        4000-4999 $475,314.44 $25,270.28  41.86  58.14 

$18,760.04 5) Services, Oth Oper Exp    5000-5999 $40,448.00 $3,746.90  46.38  53.62 

$6,751.39 6) Capital Outlay            6000-6999 $0.00 $6,751.39  0.00  100.00 

9) Total Expenditures $96,058.30  51.42  48.58 $605,998.90 $1,178,631.44 

NET INCREASE (DECREASE) IN FUND BALANCE

ENDING FUND BALANCE

($1,078.24) ($167,742.01) $13,407.16 

($153,863.70) $21,461.09 























































































CENTRAL UNION SCHOOL DISTRICT 

RESOLUTION #E-02-10-2020 

  

BEFORE THE BOARD OF TRUSTEES 

OF THE CENTRAL UNION SCHOOL DISTRICT 

KINGS COUNTY, CALIFORNIA 

 

IN THE MATTER OF 

  

AGREEMENT BETWEEN THE 

CENTRAL UNION ELEMENTARY SCHOOL DISTRICT  

AND THE 

CHAWANAKEE UNIFIED SCHOOL DISTRICT 

 FOR 

SALE AND ACQUISITION OF EIGHT (8) PORTABLE BUILDINGS 

 

 

WHEREAS , this agreement by and between Central Union Elementary School District,                     

hereinafter "Central Union ESD', a public school district organized and existing under                       

the laws of the State of California and Chawanakee Unified School District hereinafter                         

"Chawanakee USD” is made this tenth (10th) day of February,  2020; and 

 

WHEREAS , Central Union ESD and Chawanakee USD are sometimes individually                   

referred to as “Party” and collectively as "Parties” within this resolution; and 

 

WHEREAS, Chawanakee USD is a school District in need of additional building space;                         

and  

 

WHEREAS , Central Union ESD has identified eight (8) portable buildings, labeled and                       

identified in Attachment B of this resolution which are eligible for surplus located at the                             

Admiral Akers Elementary School Site; and 

 

WHEREAS , said portable classrooms are scheduled for demolition and removal within                     

the scope of the Modernization project;  and 

 

 

WHEREAS, it is beneficial to both parties to allow Chawanakee USD to obtain and                           

relocate the aforementioned portable buildings; and 
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WHEREAS, the Trustees of the Central Union ESD and the Chawanakee USD have                         

identified the scope, schedule and means to accomplish this task; and 

 

WHEREAS, the Trustees of the Central Union ESD, by a unanimous vote of the members                             

present at its February 10th, 2020 Board meeting, approved the sale of the portable                           

buildings listed per Education Code 17546, and finds the portables to be of a surplus                             

property value of five-hundred dollars ($500.00) per building; and 

 

WHEREAS, the Trustees of the Central Union ESD further deems the Chawanakee USD                         

to be an appropriate agency consistent with Education Code 17542; 

 

NOW, THEREFORE, the Trustees of the Central Union ESD direct the District                       

Superintendent to execute this action as specified in the agreement (Attachment A)                       

which follows. 

 

   AYE  NO  ABSTAIN  ABSENT 

 

           

Dale Davidson, Trustee Area 1 

           

Jeffrey Gilcrease, Trustee Area 2 

           

Vacant, Trustee Area 3 

           

Vacant, Trustee Area 4 

  
           

Ceil Howe, III,  Trustee Area 5 
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I, Ceil Howe, III, Clerk of the Board of Trustees of the Central Union School District, do                                 

hereby certify that the foregoing Resolution was regularly introduced, passed and                     

adopted by the Board of Trustees at its meeting held on February 10, 2020. 

  

  

  ______________________ 

  Ceil Howe, III , Clerk 

  Board of Trustees 

  Central Union School District 

Kings County, California 
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ATTACHMENT A 

 

AGREEMENT BETWEEN 

CENTRAL UNION ELEMENTARY SCHOOL DISTRICT AND CHAWANAKEE UNIFIED 

SCHOOL DISTRICT FOR 

SALE AND ACQUISITION OF EIGHT (8) PORTABLE BUILDINGS 

 

 Central Union ESD  and Chawanakee USD agree as follows: 

 

SECTION I 

 

Purpose of Agreement : The purpose of this Agreement is to allow Chawanakee USD                         

to remove, at its sole expense, eight (8) portable buildings, sometimes herein referred                         

to as "Property", listed in Attachment "B” from Central Union ESD, using a licensed and                             

insured contractor, leaving the site clean and free of debris. 

 

SECTION II 

 

The Chawanakee Unified School District shall have the following responsibilities:  

1. It is Chawanakee USD's sole responsibility to remove the portable buildings from 

the current location of Admiral Akers Elementary School, Constellation Ave. Bldg 

#968, NAS Lemoore, CA. 93245. 

2. Chawanakee USD will pay to Central Union ESD four thousand dollars                     

($4,000.00) upon the execution of this contract. At that time, the Central Union                         

ESD will provide to the Chawanakee USD a Bill of Sale for the portable buildings. 

3. Chawanakee USD will identify an appropriately licensed and insured contractor                   

to remove portable buildings from Central Union ESD. This activity shall include                       

all tasks associated with contracting for the work, issuing notices, overseeing the                       

work on site, and verifying the site is left in clean and undamaged condition. 

4. Chawanakee USD must provide to Central Union ESD a copy as proof of a valid                             

general liability insurance policy in the amount of $1 Million, covering                     

Chawanakee USD and all of Chawanakee USD's activities on Central Union ESD’s                       

property related to the purchase of the portable buildings. Said proof of                       

insurance coverage provided to a Central Union ESD representative will also                     

contain a Certificate showing that the Central Union ESD is an additional insured                         

for the duration  of  this activity. 
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5. Should damage to Central Union ESD facilities or grounds occur due to or related                           

to the removal of portable buildings, Chawanakee USD shall repair same to                       

previous undamaged condition. 

6. Chawanakee USD shall coordinate with the assigned Central Union ESD                   

representative such that the removal of the buildings is accomplished with the                       

least impact to the site and Central Union ESD staff. The schedule must be                           

approved by Central ESD in advance. 

7. Chawanakee USD shall completely remove the portable buildings and any and                     

all debris produced by the removal/disassembly of the portable buildings by or                       

before June 30 2020. The exact date of removal shall be coordinated between a                           

Central Union ESD representative and Chawanakee USD. 

SECTION III 

 

The Central ESD shall have the following responsibilities: 

 

1. Central Union ESD warrants that it is the legal owner of the subject                         

modular/portable buildings, that the portable building are free from all liens and                       

encumbrances. 

2. Central Union ESD shall work reasonably with Chawanakee USD to facilitate                     

removal of the buildings. 

 

3. Central Union ESD shall hereby transfer to Chawanakee USD all rights, title, and                         

interest in and to the portable buildings listed on Attachment "B”. 

SECTION IV 

Miscellaneous 

1. As-ls Condition of Property. Chawanakee Unified School District understands,                 

acknowledges and agrees as follows: 

a. The Property covered by this Agreement is being sold in "as is" condition and                           

'with all faults." The Chawanakee USD acknowledges that all warranties,                   

expressed or implied, including but not limited to, manufacturer's warranties,                   

warranties of merchantability, and warranties of fitness for any particular                   

purpose are hereby expressly disclaimed by Central Union ESD. Central                   

Union ESD shall be in no way responsible for the proper use and service of                             

the portable buildings. Chawanakee USD further acknowledges that any                 

audio visual equipment, including but not limited to speakers, projectors, and                     
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projector mounts, contained within and/or affixed to the portable buildings                   

will be removed by Central Union prior to portable removal and are not                         

property subject to  this  agreement.   

Chawanakee USD's Initials ____ 

2. Chawanakee USD understands, acknowledges and agrees as follows: 

a. There are no warranties, expressed or implied, that extend beyond the                     

description of the Property provided within this agreement. Central Union                   

disclaims any warranty of any other kind, including any warranty that the                       

property is merchantable or fit for a particular purpose or use.   

Chawanakee USD's Initials ____ 

3. Release of Liability. Chawanakee USD hereby releases, waives and discharges                   

Central Union ESD and its respective officers, officials, employees, agents.                   

volunteers, contractors and attorneys from any and all alleged and actual claims,                       

damages, remedies, causes of action, demands and other liabilities (collectively,                   

"Liabilities") arising out of or in any way related to the sale, removal, and/or use                             

of the Property. The foregoing release and waiver applies to all Liabilities,                       

whether retrospective, current, or prospective, known or unknown, foreseeable                 

or unforeseeable. 

4. Permits, Licenses, and Inspections. The Chawanakee USD shall pay for and                     

secure any and all permits, licenses, and/or inspections required by state or local                         

law or regulations in connection with the performance of Chawanakee USD's                     

obligations hereunder. 

5. Indemnification. The Chawanakee USD agrees to defend, indemnify, and hold                   

harmless Central Union ESD, its officers, officials, agents, employees, and                   

volunteers from any and all liability, claims, suits, actions, penalties, fines,                     

arbitration proceedings, administrative proceedings, regulatory proceedings,           

losses, expenses, or costs of any kind, whether actual, alleged, or threatened,                       

actual attorney fees incurred by Central Union, court costs, interest, defense                     

costs, including expert witness fees and any other costs or expenses of any kind                           

whatsoever incurred in relation to, as a consequence of or arising out of or in any                               

way attributable to the sale, removal and/or use of the Property including, but                         

not limited to, any liability, harm, penalty or loss to persons or property, or which                             

may arise from any violation of law. 

6. This Agreement shall only be effective upon execution by both the Chawanakee                       

USD and the Central Union ESD. 

7. If any provision of this Agreement is held invalid or unenforceable by a court of                             

competent jurisdiction, such holding shall not invalidate or render unenforceable                   
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any other provision of this Agreement unless elimination of such provision                     

materially alters the rights and obligations set forth herein. 

8. Either party breaching this contract is liable to the other party for all damages,                           

cost and expenses incurred by the other party as a result thereof or in enforcing                             

this contract, including cost of removal and/or disposal of the portable buildings                       

from Central Union Elementary School District and reasonable attorney's fee. 

9. This contract is not assignable. 

10. Each Party declares that prior to the execution of this Agreement, it has had an                             

opportunity to review and understand the contents, rights and responsibilities                   

herein. The Parties have further had the opportunity to seek independent legal                       

advice regarding this Agreement. 

11. Changes to this agreement must be made in writing and signed by both parties. 

In witness whereof, each participating party has executed this agreement on the date                         

adjacent to the signature of its representative. 

 

The undersigned acknowledge and attest that they are appropriate and authorized                     

agents of the respective agencies with full authority if enter into this agreement. 

 

CHAWANAKEE UNIFIED SCHOOL DISTRICT 

 

BY:____________________________________________ 

 

TITLE:_________________________________________ 

 

DATE:____________________________  

 

CENTRAL UNION ELEMENTARY SCHOOL DISTRICT 

 

BY:____________________________________________ 

 

TITLE:__________________________________________ 

 

DATE:____________________________  
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ATTACHMENT B 

Designation and Identification of Portable Buildings 

 

 

Portable 
Number 

Serial Number/Identification Trailer Number Image Identification 

44 20 504 2 IMG_0024 

 20 504 1 IMG_3421 

45 220 503 2 IMG_3420 

 20 503 1  IMG_3419 

46 20-587 #-2 IMG_3415 

 20-587 #-1 IMG_3414 

47 20-718#2 IMG_3413 

 20-718#1 IMG_3412 

48 02-39-1 IMG_3408 

 02-38-2 IMG_3409 

49 02-39-2 IMG_3406 

 02-39-2 IMG_3440 

50 02-38-1 IMG_3402 

 02-37-1 IMG_3405 

51 02-40-1 IMG_3400 

 02-40-2 IMG_3401 
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Senate Bill 187: Comprehensive School Safety Plan Purpose 
 
The California Education Code (sections 32280-32288) outlines the requirements of all schools operating any kindergarten and any 
grades 1 to 12, inclusive, to write and develop a school safety plan relevant to the needs and resources of that particular school. 
 
In 2004, the Legislature and Governor recast and renumbered the Comprehensive School Safety Plan provisions in SB 719 and AB 
115. It is the intent ofthe Legislature in enacting the provisions to support California public schools as they develop their mandated 
comprehensive safety plans that are the result of a systematic planning process, that include strategies aimed at the prevention of, 
and education about, potential incidents involving crime and violence on school campuses. 
 
The historical requirement of the Comprehensive School Safety Plan was presented in Senate Bill 187, which was approved by the 
Governor and chaptered in 1997. This legislation contained a sunset clause that stated that this legislation would remain in effect 
only until January I, 2000. Senate Bill 334 was approved and chaptered in 1999 and perpetuated this legislation under the 
requirement of the initial legislation. 
 
Comprehensive School Safety Plans are required under SB 719 & AB 115 and contains the following elements: 
 
Assessment of school crime committed on school campuses and at school-related functions 

• Child abuse reporting procedures 
• Disaster procedures 
• Suspension and expulsion policies 
• Procedures to notify teachers of dangerous pupils 
• Discrimination and harassment policies 
• School wide dress code policies 
• Procedures for safe ingress and egress 
• Policies enacted to maintain a safe and orderly environment 
• Rules and procedures on school discipline 
• Hate crime reporting procedures 

 
The Comprehensive School Safety Plan will be reviewed and updated by March 1st every year. In July of every year, the school will 
report on the status of its school safety plan including a description of its key elements in the annual school accountability report 
card. 
 
A copy of the Comprehensive School Safety Plan is available for review at Akers School Office and Central Union School District 
Office. 
 
Safety Plan Vision 
The intent of the Central Union School District is to provide a safe and secure learning environment for all its students.  Two 
components of providing a safe environment are timely assessment and prevention of crime on our campuses and maintaining an 
Emergency Disaster Response Plan. The information in this Safe School Plan includes specific courses of action to be taken in case of 
an emergency as well as daily activities which help preclude an emergency situation.  Each employee should become familiar with 
this plan so that he or she will be prepared to carry out his/her responsibility should the need arise.  Further, this plan deals with 
daily activities, which promote the general welfare of the students in our care. 
 
The incidence of crimes reported at District schools is very low.  Current information about reported crimes is maintained at the 
District Office (559-924-3405).  In an effort to maintain a safe school environment, close coordination with local law enforcement 
agencies is maintained.  All suspected crimes are reported to the Kings County Sheriff’s Office or the Lemoore Naval Air Station 
Security Office for investigation.  When appropriate, contact is made with Child Protective Services. 
 
The plan is primarily devoted to the welfare and safety of students during school hours.  There are some situations where the school 
may be used as a community resource during a disaster condition.  Existing Board policies and administrative regulations have been 
included along with a copy of the Student Code of Conduct. 
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An emergency situation may strike any school campus at any time.  These emergencies fall into two categories–natural and man-
made. Earthquakes, floods, and severe storms can occur with little or no warning and are natural.  The possibility of fires, chemical 
accidents, falling aircraft, the use of firearms, bombs, and hostage taking are examples of man-made emergencies. 
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Components of the Comprehensive School Safety Plan (EC 32281) 
 
Akers School Safety Committee 
Principal, Assistant Principal, Head Custodian, General Education Teacher, School Site Council Members, School Resource Officer 
 
Assessment of School Safety 

• Daily inspection of campus grounds by head custodian and administration. 
• Regular reviews as preventative measures made by school resource officer with members of the safety team. 
• Daily communication and feedback of playground equipment and grounds provided to site administration by support 

 staff and yard supervisors. 
 Regular inspection of campus with NAS Lemoore Security Department 
 Daily inspection of ongoing construction site and consultation with construction company during school construction 

 
Strategies and Programs to Provide and Maintain a High Level of Safety (EC 32281(a)1, items A-J) 
In accordance with Education Code, Akers School developed the comprehension school plan using the input of committee 
members to address various components of safety. 
 
 
(A) Child Abuse Reporting Procedures (EC 35294.2 [a] [2]; PC 11166) 
In accordance with Penal Code (PC11165) and Central Union School District Board Policy (BP 5141.4) all employees of the Central 
Union School District are mandated to report any known or suspected child abuse and neglect instances. 
 
A mandated reporter shall make a report whenever, in his/her professional capacity or within the scope of his/her employment, 
he/she has knowledge of or observes a child whom the mandated reporter knows or reasonably suspects has been the victim of 
child abuse or neglect. (PC1166) 
 
Procedures and guidance are included as attachments (BP & AR 5141.4 Child Abuse Prevention And Reporting) 
 
 
 
(B) Disaster Procedures (EC 35295-35297; GC 8607 and 3100) 
 
Disaster Plan (See Appendix C-F) 
 
 
Public Agency Use ofSchool Buildings for Emergency Shelters 
SCHOOL SHELTER CAPACITIES 
During a major disaster, the District may be directed to utilize school facilities as Mass Care Centers.  The American Red Cross has 
been charged by Congress with the responsibility for assisting families and individuals to meet disaster-caused needs that cannot be 
met with family or individual resources. 
 
Cafeteria Capacities 
Akers    480 
Central    287 
Neutra    450 
Stratford    656 
 
 
(C) School Suspension, Expulsion and Mandatory Expulsion Guidelines 
Suspension means the removal of a pupil from ongoing instruction for adjustment purposes (Education Code §48925 [a]). 
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Expulsion means removal of a student from the immediate supervision and control, or the general supervision, of school personnel. 
(Education Code 48925) 
 
A student may be suspended or expelled for any of the acts listed in Education Code 48900, if the act is related to school activity or 
school attendance occurring at any district school or within any other school district, at any time, including, but not limited to, the 
following: (Education Code 48900(s)) 
 
1. While on school grounds 
2. While going to or coming from school 
3. During the lunch period, whether on or off the school campus 
4. During, going to, or coming from a school-sponsored activity 
 
The Superintendent, principal, or designee shall recommend that the Board expel any student found at school or at a school activity 
to be: (Education Code 48915(c)) 
 
Central Union School Board Policy and Adminstrative Regulation 5144.1 - Suspension Expulsion/Due Process is included in the 
attachments. 
 
 
 
(D) Procedures to Notify Teachers of Dangerous Pupils (EC 49079) 
In accordance with education code, Akers site administration informs teaching staff and applicable staff of students who may 
pose a danger in the classroom and other pertinent locations on the school campus. All notifications are confidential and any 
communique is not shared or disseminated to unauthorized personnel or parties. 
 
 
(E) Sexual Harassment Policies (EC 212.6 [b]) 
Upon receiving a complaint of discrimination or harassment, the site administration shall immediately investigate the complaint in 
accordance with site/level procedures specified in AR 5145.7 – Sexual Harassment 
 
(F) School-wide Dress Code Relating to Gang-Related Apparel (EC 35183) 
* Articles of clothing, which display gang symbols or affiliation, profanity, or products, or slogans, which promote tobacco, alcohol, 
drugs, or violence, are not allowed. 
* Tank tops, spaghetti strap tops, halter-tops, bare midriffs or chests, see-through outfits, tube tops, or off-The- shoulder blouses are 
not allowed. All tops must fit properly, shall not be oversized, and cannot extend beyond the fingertips. All shirts with straps must 
measure at least 2 inches in width. 
* Overalls must be worn with a shirt and must be fitted at the waist. Both straps of the overalls must be fastened and worn over the 
shoulders at all times. 
* Dresses, jumpers, skirts, skorts, and shorts must be of a length that is not disruptive to the educational process. That length is 
determined to be mid-thigh or longer, regardless of any other garment that might be worn beneath the shorts etc. Shorter clothing 
is not acceptable, including short-shorts. Spandex and bicycling shorts are not allowed. 
* Shoes must be worn by all students. All shoes must have a strap across the toes and around the back of the heel. No steel-toed 
shoes are allowed. Straps must be worn at all times. No flip flops. 
* No “House shoes”, or “slippers” are to be worn. 
* All pants must be worn with the top around the wearer's waist and must be covering undergarments. The waist size of pants must 
be appropriate for the size of the wearer. No oversized or baggy clothing is allowed. (with student in a standing position; when 
material is pulled away from the knee area and measures more than 4 ½ inches, then the pants will be deemed too baggy) Clothing 
is to be worn as designed and as traditionally intended. All pants must have a finished hem and not touch the ground. No pajama 
pants. 
* Belts may not hang down. Belts must be worn through the loops. Buckles may not be oversized or have initials on them. 
* Hoop shaped earrings cannot exceed a diameter of 1½ inches to prevent injuries. Dangling earrings may not exceed 1 inch in 
length when measured from the bottom of the earlobe. 
* Body piercing shall be limited to the ears. All other piercing shall be covered to prevent injuries. 
* All body art shall be covered. 
* Hats may be worn in inclement weather and for protection against the sun. Hats must be worn as they were intended to be worn. 
(Bill facing forward) Hats or hoods may not be worn inside. 



Comprehensive School Safety Plan 8 of 38 2/3/20 

* Sunglasses may be worn only during outdoor activities. 
* No chained wallets allowed. 
 
 
(G) Procedure for Safe Ingress and Egress of Pupils, Parents, and Staff to and from School (EC 35294.2) 
ARRIVAL AT SCHOOL/DISMISSAL: 
 
Supervision is provided fifteen minutes before school begins and is not provided after school except for extra-curricular activities, 
detention, or assigned intervention activities. Therefore, students should leave school immediately upon dismissal unless they are 
under the direct supervision of a school employee and should not be on the school playground after school or before 7:45 a.m. 
 
Parents are to be notified if a student is asked by a teacher or administrator to remain after school. Parents who wish to have a 
student excused early must come to the office and sign their children out. The student will be called from the classroom and 
released. This procedure is for the safety of the student.  The child must bring the note to the office when arriving at school. This 
note will be signed and copied for the classroom teacher and the school’s records. It is important for your child’s safety that you to 
be on time when picking up your child from school. 
 
Please make every effort to let your child know how he/she is to get home if you must make any changes in transportation or 
childcare on a particular day. 
 
Students who are on an interdistrict transfer must have arrangements made so they are not dropped off at school when the 
playground is not supervised and so that they do not have to remain unsupervised at the end of the school day. It is the parents’ 
responsibility to make arrangements for the supervision of their children outside school hours. 
 
 
(H) A Safe and Orderly School Environment Conducive to Learning (EC 35294.2) 
 
Component: 
Employees are accountable for safe schools.  This includes notification of proper site and district officials as well as law enforcement, 
the fire department, and Child Protective Services as the situation warrants.  District and state officials are to receive Crime Report 
documents on a regular basis.  Documentation is needed before allowing parents to work with children alone (a CD check or a 
fingerprint clearance, as well as attendance in the volunteer training class).  The dates and outcomes of regularly scheduled fire drills 
should be recorded and filed.  Forms are included in Appendix B for earthquake drill evaluation, imminent danger drill evaluation, 
evacuation update, emergency status report, class status report, structural damage report, and fire drill. 
 
Element: 
Akers School Wide Behavior Expectations -Tier 1 practices that assist in maintaining a safe and orderly campus and promote 
positive learning. 
Akers School School-Wide Behavior Expectations are posted around campus and in every classroom. Eagles- Act Responsibly, Give 
Respect, Listen Attentively, Encourage Others, Stand Tall Be Proud. 
Playground Training is offered to over a period of 7 days for K-8th grade students at the beginning of the school year. Administration 
and instructional aides review rules, use of equipment, model acceptable behavior 
and discuss consequences. Zones for areas of play and the category of play are also reviewed for student understanding. 
National Anti-Bullying Awareness Campaign – Designed appropriate lessons which afford modeling and role playing to all 
students in grades Kinder-8th is focused on throughout the month of October. 
Four Thursday each month is designated as Bully Awareness day. 
Every Wednesday is designated as Dude Be Nice day. 
Instructional Aide Training – Supervision Handbook. A review and training of student behaviors and expectations for 
various settings. 
 
 
Opportunity for Improvement: 
Continue to identify areas of need, develop program components and design opportunities for services/resources to offer all 
students that promote a safe learning environment. 
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Objectives Action Steps Resources Lead Person Evaluation 

     
 
 
Component: 
Attendance 
 
Element: 
Akers school considers punctual and regular school attendance as being essential to a student’s success. A major threat to 
academic success and a contributing factor to producing unsatisfactory schoolwork are school absences as well as tardiness. Our 
goal and commitment 
is to assist parents/guardians to understand the legal requirements regarding school attendance in accordance with board policies 
and State education code and to reward students with daily attendance incentives. 
 
 
Opportunity for Improvement: 
Continue to promote regular school attendance and parental education regarding importance of attendance. 
 

Objectives Action Steps Resources Lead Person Evaluation 

     
 
 
Component: 
Code of Conduct - Student Behavior 
 
Element: 
Students are responsible for good behavior while at school. There are classroom & playground student expectations, which must be 
followed. Should a student choose to ignore the student expectations, he/she will be issued a behavior notice, which may be mailed 
home, to the parent or guardian. Within the Parent/Student handbook is the Student Code of Conduct, which enumerates types of 
infractions and consequences. This handbook is made available to parents online/print for parent/guardian review with their child. It 
is important that the student knows the consequences of his/her behavior. Classroom policies are also developed to address student 
behavior which are shared at with students in the classroom; parents/guardians at Back to School events; parent conferences, other 
forms of school to parent/guardian communique (i.e. phone call, text message, email, home visits). Should a student choose to 
follow the behavior expectations, rewards are offered including Eagle Bucks, Trimester Reward Movies, Extra Recess, and classroom 
rewards. 
 
Opportunity for Improvement: 
Continue to find ways of engaging students in making positive decisions that encourage rewards rather than punitive measures. Use 
experiences as a learning moment to promote better behavior. 
 

Objectives Action Steps Resources Lead Person Evaluation 

     
 
(I) School Discipline Rules and Consequences (EC 35291 and EC 35291.5) 
 
Akers School Student Conduct Code 
Akers school maintains high standards of conduct and behavior for all students. It is believed that appropriate student conduct is 
essential in order to make each student’s experience at school meaningful, productive, and enjoyable. The development of proper 
school behavior is necessary to provide an effective learning environment for all students and to accomplish the following: 
1. Develop the student’s ability to assume responsibility for his/her actions. 
2. Develop the student’s ability to make appropriate decisions regarding his/her actions based on “cause and effect” relationships. 
3. Develop the student’s awareness of the impact of his/her actions on the rights of others. 
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4. Develop the student’s ability to deal with problems and/or conflicts within the framework of accepted social standards. 
5. Develop the student’s sense of respect for himself/herself, other people, property, and the laws governing today’s society. 
 
 
Conduct Code Procedures 
Akers School expectations are intended to ensure the safety of the students and to promote an orderly, pleasant and effective 
school environment. 
* Students will be on time and prepared to learn. 
* Play stops immediately when the first bell rings (or whistle is sounded). Students freeze and await the whistle signal from the yard 
supervisor. When the next whistle sounds, students proceed to their next assigned area. 
* All students must check through the office if tardy to school or if leaving during the school day. 
* Students will be courteous, respectful, and cooperative. 
* Personal items, such as toys, knives, skateboards, CD players, iPods and other electronic devices etc., are not to be brought to 
school unless so directed or authorized by a teacher. 
* Students are not to enter another student’s desk, book bag, locker, etc. 
* Students should not have valuables or money anywhere but on their person. 
* Students should return all lost and found articles to the office or to the Lost and Found Box. 
* Students will conduct themselves in a way that will not disrupt the learning environment. 
* Such things as gum and seeds are not allowed at school. 
* Students are not to eat in classrooms or on the playground except during a planned activity under the direct supervision of a 
teacher. 
* Students may use the office phones only with specific permission from their teachers or from office personnel. 
* Students will play at recess in the designated play areas only. Other areas, building and corridors are OFF LIMITS during recess. 
* On rainy or wet days, students should stay on concrete and asphalt areas. 
* Students are not to run in corridors, on the sidewalks, or in the rooms. 
* Students should not bounce balls in corridors or on walls of any building. 
* Students are to use drinking fountains and restrooms only for the purposes for which they were designed. There should be no 
yelling, horsing around, or congregating. 
 
 
(J) Hate Crime Reporting Procedures and Policies 
The Board of Trustees is committed to providing a safe learning environment that protects students from discrimination, 
harassment, intimidation, bullying, and other behavior motivated by a person's hostility towards another person's real or perceived 
ethnicity, national origin, immigrant status, sex, gender, sexual orientation, religious belief, age, disability, or any other physical or 
cultural characteristic. 
 
As per guidance in BP 5145.9 (Hate-Motivated Behavior), a student or parent/guardian who believes the student is a victim of hate-
motivated behavior is strongly encouraged to report the incident to a teacher, the principal, or other staff member. (See 
attachments for policy). 
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Safety Plan Review, Evaluation and Amendment Procedures 
 
Regular safety plan reviews take place with Akers teaching and support staff during general meetings. Procedures are discussed and 
considered for update/changes based on presenting issues or concerns that require reevaluation of practices addressing student and 
staff safety. After each fire drill or other safety drill, the drill is evaluated and staff receive emails regarding positive areas as well as 
areas of improvement. 
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Safety Plan Appendices 
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Emergency Contact Numbers 
 
Utilities, Responders and Communication Resources 
 

Type Vendor Number Comments 

School District Central Union School 
District 559-924-3405 Superintendent, Tom Addington 

School District Central Union School 
District 559-924-3405 Assistant Superintendent, Elizabeth Lozano 

School District Akers School 559-998-5707 Principal, Heiko Sweeney 

School District Akers Schol 559-998-5707 Assistant Principal, Darin Denney 

Law 
Enforcement/Fire/Paramed
ic 

Watch Commander, NAS 
Lemoore 559-707-2363 Watch Commander on Duty 

Law 
Enforcement/Fire/Paramed
ic 

NAS Lemoore Fire 
Department 559-998-4749  

Law 
Enforcement/Fire/Paramed
ic 

NAS Security 559-998-4749  

Law 
Enforcement/Fire/Paramed
ic 

School Resource Officer 559-801-8946 Kings County Deputy, Darren Ellis 
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Safety Plan Review, Evaluation and Amendment Procedures 
 

Activity Description 
(i.e. review steps, meetings conducted, approvals, etc) Date and Time Attached Document 

(description and location) 
Akers Safety Plan Reviewed and Updated 11/29/19 Akers School, NAS Lemoore 

Akers Safety Plan Reviewed and Approved by SSC 12/4/19 Akers School, NAS Lemoore 
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Akers School Incident Command System 
 

--------     Incident Commander     

--------     

Principal 
Heiko Sweeney 

 
School Commander 

Darin Denney 
Alternate: Dale Oakes 

-------- 

    

--------           

--------   Safety Officer   Public Information Officer   

--------   

Superintendent: Tom 
Addington 

Alternate: Heiko Sweeney 
-------- 

  

Superintendent: Tom 
Addington 

Alternate: Elizabeth Lozano 
-------- 

  

--------           

--------   Scribe       

--------   
Marcy Lawson 

Alternate: Chris Santos 
-------- 

      

--------           

--------           

Operations ------- Planning/ 
Intelligence  Logistics  Finance/Administration 

Support Personnel Leader 
School Librarian: Veronica 

Bryant 
Alternate: Mike Porter 

-------- 

------- --------  
Roy Frausto 

Alternate: Christine Coelho 
-------- 

 LeAnn Nowlin-------- 

--------           

--------           
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--------  First Aid & Search 
Teacher A        

--------  

First Aid Leader 
Carrie Dozier 

Alternate: Nurse on duty 
-------- 

       

--------           

--------  
Student Release & 

Accountability 
TeacherB 

       

--------  

Laurie Heaton 
Alternate: Chris Santos 

 
Care Team Leader 

Kelli Sowers 
Alternate: Martha Vargas 

 
Food Service Leader 

Christine Coelho 
Alternate: Mercedes Gonzales 

 
Maintenance Leader 

Roy Fausto 
Alternate: Steve Plooy 

-------- 
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Incident Command Team Responsibilities 
 
Standardized Emergency Response Management System Overview 
The California Standardized Emergency Management System (SEMS) is designed to centralize and coordinate emergency response 
through the use of standardized terminology and processes. This greatly facilitates the flow of information and resources among the 
agencies participating in response to an emergency. SEMS consists of five functions: 
LEVEL I – OVERSIGHT 
 
The principal in conjunction with the School Commander, Christina Gonzales, evaluates the situation and determines the first 
response, which could lead to the activation of the Emergency Operations Team. The Principal maintains oversight, allowing 
designated staff to Initiate, if necessary, critical functions. The Principal interfaces with the District Office, parents, and manages 
staff, that are not in a primary operations role. He/ She also maintains communication among school staff who are managing 
students, e.g., making announcements or sending runners if public address system is down. 
 
The Principal – Mr. Sweeney 

 Evaluates the situation 
 Determines the first response 
 Oversees the situation 
 Interfaces with District Office, Parents & Manages (Not in a primary role) 

LEVEL II – EMERGENCY OPERATIONS TEAM (EOT) 
 
The school Emergency Operations Team is responsible for directing “crisis containment” operations, which includes setting up the 
command post and subsequent staging areas as needed. When public safety officers arrive, this command post will serve as a 
Unified Command where school officials and emergency responders will plan to move beyond crisis containment to crisis resolution. 
 
SCHOOL COMMANDER 
 
Darin Denney 
 
Alternate: Dale Oakes  

 Interacts with Principal to determine appropriate action 
 Activates the EOT 
 Manages overall operations in conjunction with principal 
 Complies status and final incident report. (Forms #4-7) 

LOGISTIC LEADER 
 
CUSTODIAN: Roy Fausto 
 
Alternate: Christine Coelho 

 Maintains Supplies 
 Gets supplies 
 Transportation 
 Document all Activities – Form #8 

PUBLIC INFORMATION OFFICER 
 
SUPERINTENDANT: Tom Addington 
 
Alternate: Elizabeth Lozano 

 Releases all information 
 Completes Form #10 
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SAFETY OFFICER 
 
Darin Denney 
 
Alternate: Dale Oakes 

 Oversees Safety 
 Determines if actions by EOT are harmful 
 Determines staff/students are evacuated far enough from school 
 Completes Form #11 

INCIDENT LOG SCRIBE 
 
Secretary: Marcy Lawson 
 
Alternate: Chris Santos 

 Maintains Emergency Kit 
 Transport Emergency Kit to Command Post 
 Completes Incident report form #14 
 Files all forms 
 Document all Activities form #8 

SUPPORT PERSONNEL LEADER 
 
Library Clerk: Veronica Bryant 
 
Alternate: Mike Porter 

 Make sure all Radios are distributed and working 
 Liaison between EOT and EOST 
 Check to see if the Emergency Kit is transported to Command Post 

LEVEL III – EMERGENCY OPERATIONS TEAM (EOST) 
 
The Emergency Operations Support Team (EOST) consists of several staff members who have the skills and training to perform 
specific functions. They are under the direction of the Personnel Support Leader who meets with the Emergency Operation Team. 
 
STUDENT RELEASE LEADER 
 
Laurie Heaton 
 
Alternate: Chris Santos 

 Updates student rosters & distributes to all teachers 
 Creates a Student Emergency file/binder for Command Post 
 Documents student release procedures 
 Completes Form # 2-3 

CARE TEAM LEADER 
 
Kelli Sowers 
 
Alternate: Martha Vargas 

 Identifies all Care Team personnel and necessary staging area. 
 Notifies local Clergy 
 Notifies and locates local counselors or Trauma counselors 
 Coordinates aftermath procedures for staff & students 
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FIRST AID LEADER 
 
Carrie Dozier 
 
Alternate: Nurse on duty 

 Identifies trained personnel and staging area. 
 Maintains ample supplies for First Aide Kit 
 Administers First Aide 
 Assigns personnel to accompany students/staff to hospital. 
 Records treatment by Completing Form #12 

FOOD SERVICE LEADER 
 
Christine Coelho 
 
Alternate: Mercedes Gonzales 

 Oversees dispensation of food and water 

MANTENANCE LEADER 
 
Roy Fausto 
 
Alternate: Steve Plooy 

 Oversees Utility control 
 Assists with building keys 
 Directs Emergency Responders 

Management Level I: Oversight 
 
The Principal 
 
Heiko Sweeney 
 
The principal in conjunction with the School Commander (usually Assistant Principal) evaluates the situation and determines the first 
response which could lead to the activation of the Emergency Operations Team. The Principal maintains oversight, allowing 
designated staff to Initiate, if necessary, critical functions. The Principal interfaces with the District Office, parents, and manages 
staff that are not in a primary operations role. He/she also maintains communication among school staff who are managing 
students, e.g., making announcements or sending runners if public address system is down. 
 
District Officials 
 
Tom Addington 
 
LeAnn Nowlin 
 
Elizabethe Lozano 
 
Monitors the event through contact with the Principal. 
 
Management Level II: Emergency Operations Team (EOT) 
 
The school Emergency Operations Team is responsible for directing “crisis containment” operations which includes setting up the 
command post and subsequent staging areas as needed. When public safety officers arrive, this command post will serve as a 
Unified Command where school officials and emergency responders will plan to move beyond crisis containment to crisis resolution.  
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School Commander 
 
Darin Denney 
 
Alternate: Dale Oakes 
 
Interact with Principal to determine appropriate action; activates the Emergency Operations Team; manages overall operations; 
compiles status and final incident reports using Forms # 4-7. 
 
Logistics Leader 
 
Roy Frausto 
 
Alternate: Christine Coelho 
 
Maintains adequate supplies in preparation for emergency; acquires supplies needed to assist individuals such as food, water, 
bathroom facilities, and transportation (i.e., if the students need to be moved off campus); documents all activity using Form #8.  
 
Public Information Officer 
 
Tom Addington 
 
Alternate: Liz Lozano 
 
Releases information to parents, community members, and the media during the crisis; documents all contacts and announcements 
using Form # 10. 
 
Safety Officer 
 
Darin Denney 
 
Alternate: Dale Oakes 
 
Oversees the safety of students/school staff; determines if response actions/strategies by Emergency Operations Team can cause 
harm to students/staff; determines whether students have been evacuated far enough from the school; documents events using 
Form # 11. 
 
Incident Log Scribe 
 
Marcy Lawson 
 
Alternate: Chris Santos 
 
Maintains the Emergency Kit and transports it to the Command Post; assists principal in completing the incident report form to 
document events, response, outcomes; collects and synthesizes for file all completed forms used to document crisis procedures 
 
Support Personnel Leader 
 
Veronica Bryant 
 
Alternate: Mike Porter 
 
Serves as liaison between Emergency Operations Team and the Emergency Operations Support Team. 
 
Management Level III: Emergency Operations Support Team 
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The Emergency Operations Support Team consists of several staff members who have the skills and training to perform specific 
functions. They are under the direction of the Personnel Support Leader who meets with the Emergency Operations Team. 
 
Student Release Leader 
 
Laurie Heaton 
 
Alternate: Chris Santos 
 
Periodically updates student rosters and distributes new lists to all teachers for their emergency kits; creates a student emergency 
card file on each student at the beginning of the year and places it in the Emergency Kit that is used in the Command Post; and, 
document student release procedures by completing Forms # 2-3. 
 
Care Team Leader 
 
Kelli Sowes 
 
Alternate: Martha Vargas 
 
Identifies Care Team personnel and necessary staging areas; notifies local clergy, off-site counselors, or other trauma counselors; 
coordinates aftermath procedures for the students/school staff. 
 
First Aid Leader 
 
Carrie Dozier 
 
Alternate: Nurse on duty 
 
Identifies trained First Aid personnel with Logistical Leader to maintain ample supplies in Emergency First Aid Kit; administers 
emergency first aid; assigns school personnel to accompany students/staff to area hospitals; keeps records of treatment using Form 
#12. 
 
Food Service Leader 
 
Christine Coelho 
 
Alternate: Mercedes Gonzales  
 
Oversees dispensation of food, water 
 
Maintenance Leader 
 
Roy Fausto 
 
Alternate: Steve Plooy 
 
Oversees school utility control as needed in conjunction with the pubic safety responders; assist with building keys directing 
emergency responders to the proper area as they arrive at the school campus. 
 
Management Level IV: Managing Students 
 
Teachers, coaches, aides, and other support staff managing welfare of students; know the whereabouts of all students in their care 
at all times; and taking student attendance every half hour during before and after each Responds Action (i.e. relocating students) 
until students are released into their parents/caregivers care. 
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Management 
During an emergency, the Incident Commander directs response actions from a designated Command Post. To effectively do this, 
the Incident Commander must constantly assess the situation, and develop and implement appropriate strategies. The Incident 
Commander must be familiar with the available resources, accurately document all response actions, and effectively communicate 
response strategies to others participating in the response. This function is typically filled by the school principal. The principal is 
assisted in carrying out this function by a Public Information & Liaison Officer and Safety Officer. 
 
Planning & Intelligence 
Planning and Intelligence involves the use of various methods to efficiently gather information, weigh and document the information 
for significance, and actively assess the status of the emergency. This understanding and knowledge about the situation at hand is 
vital to the effective management of a response. These activities are performed by a single person who reports directly to the 
Incident Commander. 
 
Operations 
All response actions are implemented under by Operations. This includes staff performing first aid, crisis intervention, search and 
rescue, site security, damage assessment, evacuations, and the release of students. 
 
Logistics 
Logistics supports the response by coordinating personnel; assembling and deploying volunteers; providing supplies, equipment, and 
services; and facilitating communications among emergency responders. 
 
Finance & Administration 
Finance & Administration involves the purchasing of all necessary materials, tracking financial records, timekeeping for emergency 
responders, and recovering school records following an emergency. These activities are performed by a single person who reports 
directly to the Incident Commander. 
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Emergency Response Guidelines 
 
Step One: Identify the Type of Emergency 
Assess the situation carefully yet quickly. Is there immediate danger to staff or students? Is the danger within the building or outside 
the building? What is the magnitude of the event? 
 
 
Step Two: Identify the Level of Emergency 
What is the magnitude of the event? Is it life threatening? What needs to be done immediately to protect safety while further 
information is gathered? 
 
 
Step Three: Determine the Immediate Response Action 
Do not delay in calling 911 and the District Office. It is better to have emergency responders arrive and not be needed then to delay 
calling them and risk injury or harm. 
 
 
Step Four: Communicate the Appropriate Response Action 
Communicate clearly to staff and students what they should do immediately. Activate the emergency response team at the school 
as needed. 
 
Emergency Contact Numbers. 
 
1. Emergency Dispatch 911 
 
2. Security (NAS Lemoore) 998-4749 
 
3. Kings County Sheriff’s Office 582-3211 
 
4. District Office 924-3405 

 -------------------------------------------------------------------------------------------------------------- 

MISSING STUDENT 
 
When any employee suspects a student is missing, he/she should notify the principal, the clerical staff, and the custodians. The 
principal will notify the superintendent. If the employee who suspects a child is missing is not the child’s teacher, the classroom 
teacher should also be notified. As quickly as possible, all these people should be given the following information: 
 
1. Name of student 
 
2. Age 
 
3. Physical description 
 
4. Clothing worn 
 
5. Last known location 
 
6. Time last seen 
 
If the student is not found soon, contact the parents. Notify law enforcement whether or not the parent has notified them. 

 -------------------------------------------------------------------------------------------------------------- 
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EVACUATION 
 
The signal for an evacuation is the same as for a fire drill. All students are to immediately vacate the buildings using fire drill 
procedures. Teachers must take their Class Emergency Lists outside for roll call and appropriate actions. When released by an 
administrator, students should proceed directly to the location specified (buses, walking in order to another location, or back to the 
classrooms). 
 
1. All relocation decisions will be made by administrators (or military personnel at NAS). 
 
2. Staff members are to remain with students until all students have been released. Remember to stay clam. Your emotions will feed 
into students’ reactions. 
 
3. Practice fire drills and evacuation procedures on a scheduled basis. 
 
It may be necessary to use all available transportation to transport students and staff from an area of danger to an area of safety. 
The principal and District Office will coordinate the use of school buses. Aboard NAS Lemoore, Navy buses may be coordinated by 
members of Security. 
 
If students and staff are transported away from campus, keep in mind that some District kindergarten classes are on a split-day 
schedule. Avoid a situation where afternoon students arrive and find no on at school. 
 
If students are sent home, notification to teachers should be made in writing and delivered by a staff member. In many emergencies, 
electronic communication systems are not fully operative. Students should be sent home only on direct orders from the District 
Office or from military personnel. 

 -------------------------------------------------------------------------------------------------------------- 

LOCKDOWN 
 
Types of Crisis: Dangerous Intruder, Drive-by Shooting, Riot, Unauthorized Weapons on Site, Assault, Battery, or Kidnapping on or 
near the school site or Crimes or Emergencies in the neighborhood off site. 
 
1. Begin a “lock down” procedure, and utilize Lockdown signal. 
 
2. Call 911 
 
3. Quickly scan hallway for students walking by. Close and lock classroom doors, close and lock windows and close window 
treatments, if available.  
 
4. If students are not in classrooms, Go to the safest and closest area or room. DO NOT try to go to your classroom. Instead enter 
any available room. 
 
5. Once the Lockdown has started, teachers should not, under any circumstance open their doors until the end of the lockdown. 
 
6. Notify the office so a Code Red signal can be sounded (not the same as a fire drill alarm) 
 
7. Lock the doors, Stay away from doors and windows and wait quietly for further instructions.  
 
8 If outdoors, go directly to the nearest classroom. Each teacher should take roll.  
 
9. Pull any curtains or close any blinds and turn off the lights. 
 
10. Take roll (Class Emergency List). 
 
11. Remain in the classroom until an “all clear” announcement is made. 
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 -------------------------------------------------------------------------------------------------------------- 

DROP AND COVER 
 
Types of Crisis: Earthquake: Explosion 
 
If inside building 
 
1) Each student and staff member takes cove r under a table or desk, dropping to his or her knees, with the head protected by the 
arms, and the back to the windows. 
 
2) Students and staff immediately duck under a desk or table and, with both hands, hold onto the desk leg or table leg. 
 
3) Hang on with both hands and be prepared to move with the desk or table and keep your head and body under the top of the desk 
or table at all times. Try to stay on your knees when the furniture is moving to keep your face off the floor. 
 
4) After all movement and noise stops, stay under desk or table until a teacher gives you instructions. Listen carefully and following 
instructions. 
 
If outside building 
 
1) Move away from buildings, trees, fences and power lines 
 
2) Drop to your knees 
 
3) Clasp both hands behind your neck 
 
4) Bury your face in your arms 
 
5) Make your body as small as possible 
 
6) Follow instructions and stay away from buildings, trees, and fences. Should a power line fall on a fence, it will be electrified and 
very dangerous. 
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Types of Emergencies & Specific Procedures 
 
Aircraft Crash 
Warning of a falling or fallen aircraft is usually by sight, sound, or fire.  If an aircraft falls near the school, the following actions should 
be taken. 
 
Action 
1.  Take immediate action to ensure the safety of all pupils. 
2.  Notify the principal of the emergency situation 
3. Students and staff must be kept at a safe distance from the aircraft. 
4. Notify the Kings County Sheriff’s Office or Lemoore Naval Air Station Security.  You may just call 911. 
5. Notify the Superintendent. (559)-924-3405 
6. Take further action as required.  If students will be safe in the classrooms, move all students indoors and keep them there.  Cancel 
automatic bell system.  If it is unsafe to remain in the classrooms, evacuate the building.  The signal for an evacuation is the same as 
for a fire drill.  Use this signal only if the normal assembly areas are at a safe distance from the crash site.  Otherwise, use the 
intercom or personal communication.  Teachers must take their roll list with them and prepare students for possible transportation 
to another site. 
7. Take roll to make sure the location of all students is known. 
 
Responsibility 
1.  All staff 
2.  All staff 
3.  All staff 
4.  Principal 
5.  Principal 
6.  Principal 
7.  Teachers 
 
FALLEN AIRCRAFT 
In the event of a fallen aircraft, teachers should instruct students to implement duck, cover, and hold procedures.  Students should 
duck under furniture, face away from windows, clasp both hands behind their necks, close their eyes, and cover their ears with their 
forearms. Students are to hold that position until instructed to stop. 
 
If the buildings or site is evacuated, all students and staff are to maintain a safe distance from the aircraft (at least 400 yards) and 
move away and upwind to avoid injury from fumes and a possible explosion. 
 
Teachers should take roll using their Class Emergency Lists. 
 
 
 
Air Quality 
Predicted Air Quality Episode 
 
 
Notification of predicted air quality will be received on the day before, except when the prediction is for a Monday or for the day 
after a holiday, in which case it is anticipated the notification will be received on the morning of the day for which the prediction is 
made.  If the prediction for the following day is received before the end of the staff working day, administrators will advise staff 
members and students present of the predicted air quality and request their cooperation for reduced vehicular use, modified 
programs requiring prolonged or strenuous physical activities on the predicted poor air quality day. 
 
On the day of the predicted poor air quality, the District will communicate with the San Joaquin Valley Air Pollution Control District 
to obtain air contaminant readings for Kings County.  If a health advisory, Stage I, Stage II, Stage III or Stage IV Air Pollution episode is 
declared, the appropriate provision of the Air Quality Reporting Procedures will become effective.  The District will call each site and 
report the status of the air quality. 
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Poor Air Quality Episode 
Upon receipt of information from the San Joaquin Valley Air Pollution Control District that a Stage I, Stage II, Stage III or Stage IV Air 
Pollution episode has been declared, District Office staff will transmit the notification to affected sites.  After a poor air quality 
episode has been declared and notification has been given, procedures shall remain in effect until the staff is notified the episode is 
over or until sunset, whichever occurs first.  In determining whether a proposed activity can be conducted during a declared poor air 
quality episode, staff shall consider its potential for increasing the respiration rate for an extended period.  The intensity of an 
activity may be the deciding factor as to whether it shall be included in, or excluded form, the program of the day. 
1. Declared Health Advisory–Poor Air Quality 
Stage1-Unhealthy for Sensitive Groups –Orange-101-150 
A code orange day indicates that the level of air pollution is high enough for sensitive members of the population to experience ill 
health effects.  Depending on the type of pollution, individuals with lung disease or heart disease may be considered most 
vulnerable.  Whether a code orange day results from high ozone smog or fine particle pollution, children with asthma are at risk are 
advised to avoid going outdoors.  No organized outdoor physical education or sports for identified asthmatics and others with 
respiratory illnesses. 
 
2. Declared State II Air Quality Episode 
Stage II- Unhealthy (Red) - 151-200 
A code red day indicates that the level of air pollution is high enough for everyone to suffer health effects.  Members of the 
population who are particularly sensitive to pollution could experience more severe effects on code red days.  Accordingly, all 
children are advised to avoid outdoor exertion on code red days.  No organized outdoor physical education, sports and limited 
playground play for all students. 
 
3.  Declared Stage III Air Quality Episode 
Stage III- Very Unhealthy (Purple) – 201-300 
Pollution on code purple and deep purple days is significant enough for the entire population to be in danger of more severe health 
consequences.  Children (especially asthmatic children) are a higher risk for ill health effects from air pollution on code red and 
purple days; even the simple act of playing outdoors can become a health hazard.  No organized outdoor physical education, sports 
and no recess play for all students. 
 
4. Declared Stage III Air Quality Episode 
Stage IV- Hazardous (Deep Purple) Over 300 
Pollution on code purple and deep purple days is significant enough for the entire population to be in danger of more severe health 
consequences.  Children (especially asthmatic children) are a higher risk for ill health effects from air pollution on code red and 
purple days; even the simple act of playing outdoors can become a health hazard.  No organized outdoor physical education, sports 
and no recess play for all students. 
 
San Joaquin Unified Air Pollution Center 
http://www.valleyair.org/aqinfo/forecast.htm 
(559) 230-6000 
 
 
 
 
 
 
Arrest of Students 
ARREST OF STUDENTS 
The Board has authorized site administrators to release minor students into the custody of a law enforcement officer for the 
student’s arrest or to have a CPS (Child Protective Services) worker talk with the child at the school site.  Law enforcement and 
probation officers have the right to enter a school site to affect a lawful arrest.  School staff has no authority over law enforcement 
personnel in this situation. 
Questioning Students 
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Law enforcement officials have the right to interview students on school premises when the students are suspected of having 
committed a crime.  When such an interview is requested, the site administrator or designee shall ascertain the officer’s identity, 
official capacity, and the authority under which he/she acts.  School personnel shall serve in a guardian role for the student though 
law enforcement personnel retain ultimate authority.  If an officer requests to interview a student, the site administrator or 
designee shall: 
1. Seek to accommodate the request in a way that will minimize disruption of the school process and maximize campus safety.  The 
student’s best interest should also be kept in mind. 
2. Notify the superintendent immediately for guidance or concerns. 
3. Request to be present during questioning if the student is al least twelve years old, with approval of the student.  (Final discretion 
is that of the officer.) 
4. Be present during questioning if the student is less than twelve years old. 
 
Student Searches 
In determining whether reasonable suspicion exists, administrators shall consider the following five factors. 
1. The student’s age and previous behavior patterns. 
2. The prevalence and seriousness of the problem which would initiate the search. 
3. If there is an immediate need to search. 
4. The reliability of the information used to determine the need to search. 
5. The location of the student at the time of the incident that caused reasonable suspicion. 
 
When reasonable suspicion is established, the administrator will direct the student to an office or other area separate from other 
students and adhere to the following guidelines. 
1. At least two employees must be present. 
2. The student should be directed to empty his/her pockets, purse, wallet, or back pack and to pull any pockets in his/her clothing 
inside out to demonstrate that they are empty. 
3. The administrator should avoid physical contact with the student. 
4. If the student refuses to comply, the administrator shall take possession of the purse or other object to examine the contents for a 
possible violation of law. 
5. A pat down of the outer clothing should preferably be done by a staff member of the same gender as the student and must be 
done quickly with minimal contact.  Check the areas around the belt and interior pockets, looking for concealed weapons, drugs, or 
other contraband. Employees will not conduct strip searches or body cavity searches. 
6. If an object is felt, the subject will be asked to remove the object.  If the student refused to remove the object, the administrator 
may remove the object. 
7. If the student is combative and refuses to cooperate, immediately discontinue the attempted search and, depending on the 
circumstances, contact law enforcement personnel. 
 
Removal of a Student 
If, during the course of an interview, an officer of the law finds it necessary to remove the student from school, the administrator or 
designee shall: 
1. Ascertain the reason for such action. 
2. Obtain the officer’s name, badge number, and the department he/she represents. 
3. Obtain the charges against the minor student. 
4. Obtain the destination of the arrested student. 
5. Notify a parent or guardian of the student. 
 
Parent Notification 
Except in cases of child abuse or neglect, the administrator or designee shall attempt to notify the student’s parent/guardian prior to 
the officer interviewing the student.  The parent/guardian shall be informed of the following: 
1. The reason for the student being questioned. 
2. The officer’s name, badge number, and agency represented. 
3. The student’s destination and the phone number of the arresting agency if the student has been arrested. 
 
Discovery of Weapons or Other Contraband 
1. When an individual is found in the possession of a weapon or contraband, the administrator and a law enforcement officer should 
immediately be called to the scene. 
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2. If the weapon or contraband is not allowed by law, the officer may take custody of the object(s) and the person who brought in on 
campus. 
3. If the weapon or contraband is not illegal but is prohibited by the Education Code or district policy, the principal or designee will 
take custody of the object(s) and take appropriate disciplinary action. 
4. All property taken from an individual that is not prohibited by law or school policy will be returned. 
 
 
 
Biological or Chemical Release 
CHEMICAL SPILL OR ACCIDENT 
A chemical spill or accident usually happens near a campus, not on it.  For this reason, the notification is usually received form the 
fire or police (security).  The following precautions should be taken. 
 
Action 
1. Determine the need to evacuate the buildings.  This is usually done in consultation with other local authorities. 
2. Determine where the students and staff should leave the school grounds. 
3. If it is necessary to evacuate the area, move in classroom groups crosswind, never directly with or against the wind which may 
carry fumes. 
4. A custodian will shut down HVAC systems. 
5. Render first aid as necessary. 
6. Take roll each time students move (Class Emergency List). 
7. If outside agencies did not notify the school of the accident,   call 911. 
8. Notify the district office. 
9. Students and staff members are not to return to the buildings (or campus) until the area has been determined safe. 
10. If a chemical accident occurs near the end of the school day or before school begins, guides may need to be sent to key   points 
in order to direct students and others away from the affected area. 
11. If a full evacuation is necessary from the buildings, use the fire drill exit routes and procedures. 
 
 
Responsibility 
1.  Principal 
2.  Principal 
3.  Principal/staff 
4.  Custodian 
5.  Nurse/staff 
6. Teachers 
7.  Principal/secretary 
8.  Principal/secretary 
9.  Principal 
10. Principal/staff 
11. Principal/staff 
 
 
Bomb Threat/ Threat Of violence 
BOMB THREAT 
 
All bomb threats must be taken seriously. Immediately go to CODE BLACK. The fire alarm will be used to signal an evacuation from 
all buildings. Law enforcement must be notified. Normally, a bomb squad will not be called unless a suspicious object is found. Do 
not transmit with two-way radios, turn off beepers, do not use cell phones, and do not activate microwave ovens. Explosives may be 
detonated by electronic signals. Cooperate with law enforcement personnel in search the area for foreign or suspicious objects. If 
one is found, do not touch it or move it. 
 
Person Receiving the Call 
 
1. Use the form on the next page. 
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2. Keep the caller on the line. Delay the caller with questions and statements such as: 
 What did you say? 
 I did not understand you. 
 May I have you speak to the principal? 

3. Gather and record information about the call. Ask questions. 
 
o Where is the bomb? 
 
o What time will it detonate? 
 
o What kind of bomb is it? 
 
o What does the bomb look like? 
 
4. Estimate the age of the caller. 
 
5. Determine the sex of the caller. 
 
6. Note voice quality, accent, and any peculiar speech mannerisms. 
 
7. Note the exact time the call was received. 
 
8. Note any background noises (people, traffic, music). 
 
9. Provide this information to the site administrator. 
 
Office Staff 
 
1. Call 911. 
 
2. Call the District Office at 924-3405. 
 
Bomb Threat Call Reporting Form 
 
Ask questions. Exact wording of the bomb threat. 
 
1. When is it going to explode? __________________________ 
 
2. Where is it right now? __________________________ 
 
3. What does it look like? __________________________ 
 
4. What kind of a bomb is it? __________________________ 
 
5. What will cause it to explode? __________________________ 
 
6. Did you place the bomb? Why? __________________________ 
 
7. What is your address? __________________________ 
 
8. What is your name? __________________________ 
 
9. How can I reach you by phone. __________________________ 
 
Caller’s voice: Background sounds: 
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__Calm  __Nasal __Traffic __Dishes 
 
__Angry __Stutter __Voices __PA system 
 
__Excited __Lisp  __Music __Motor 
 
__Slow  __Raspy __Animals __Baby 
 
__Rapid __Deep  __Static __Local call 
 
__Soft  __Child  __Pay phone __Long distance 
 
__Loud  __Laughing 
 
__Crying __Normal Familiar voices: 
 
__Distinct __Slurred It sounds like: __________________________ 
 
__Adult  __Familiar __________________________ 
 
__Deep  __Horse __________________________ 
 
__Coughing __Whisper __________________________ 
 
Other information: 
 
Sex of caller: __________________________________________________________ 
 
Nationality (by accent): __________________________________________________ 
 
Length of call: _________________________________________________________ 
 
Number call was made to: _______________________________________________  
 
Time and date of call: ___________________________________________________ 
 
Threat language: ___well spoken; ___ educated; ___foul language: ___incoherent; ___irrational; ___ recorded or taped; 
___message read by the threat maker. 
 
Date:   ____________________________ Name: __________________________ 
 
Position: ___________________________ Site: ____________________________ 
 
People the call was reported to: ____________________________________________ 
 
Phone number of the people: ______________________________________________ 
 
Other remarks: _________________________________________________________ 
 
Place a copy of this form under the telephone. 
 
CAMPUS SWEEP AND RESCUE TEAM 
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Some emergency situations don’t allow for a safe or orderly evacuation of buildings. Any time buildings are evacuated and there is a 
possibility of an injured person remaining somewhere within a building, the Campus Sweep and Rescue Team should take action. 
The site administrator, predesignated teachers, and predesignated custodians usually make up this team. The team should proceed 
in an orderly and pre-established sweep pattern, checking each classroom, storage room, auditorium, bathroom, etc. Document 
which rooms have been check as the sweep is conducted. 
 
1. The check of each room should be visually, vocally, and physically, if safety allows all three.  
 
2. If an injured student or employee is discovered, one member of the team should remain with the injured person while another 
member of the team summons help. 
 
3. Team members should also assess any structural damage to school buildings and equipment and determine if they are useable 
during a continued emergency. 
 
4. The team will need to assess several capabilities (water, gas, electricity, sanitation, phones, etc.). 
 
 
Bus Disaster 
FIELD TRIPS 
Field trips present their own special problems during emergencies.  Usually students are outside and teachers should be familiar 
with emergency procedures when students are not in buildings.  If students are on a bus during an emergency, the bus driver is in 
charge but teachers are the people students know and trust so teachers should work closing with the bus driver to keep students 
calm and safe. 
 
No teacher should leave for a field trip without the names of students, names of parents/guardians of the students, phone numbers 
and emergency numbers for each student (Class Emergency List).  Teachers should also be familiar with any health problems 
participating students may have.  Provision should be made for students with diabetes, asthma, and insect bite allergies. 
 
At the scene of an accident involving a school bus, the responding law enforcement agency is in charge.  The responsibility for the 
release of students still rests, however, with employees of the Central Union School District.  The following bus emergency 
procedures shall be enacted when the welfare and safety of students are involved.  The severity of the accident may alter the order 
of events to protect the welfare of children. 
Responsibilities of the Driver and Teachers 
1. Provide emergency first aid for restoration of breathing, severe bleeding, shock, and minor injuries. 
2. Evacuate the bus, if it is required for the safety of the passengers.  Give instructions for an orderly evacuation from designated 
exits.  Announce a specific assembly point after the evacuation.  Check to be sure all passengers have left the bus.  Take roll using 
the Class Emergency List.  Supervise students at the assembly area. 
3. Notify the California Highway Patrol.  If necessary, also notify the fire department and call for an ambulance.  CALL 911. 
4. Contact the director of transportation (559-924-6440) with the following: 
4.1 Type of accident 
4.2 Location of nearest intersection 
4.3 Extent of injuries and any request for emergency ambulance service 
4.4 Request another bus for to transport students (if necessary) 
4.5 Provide the names of people sent to the hospital and name the hospital 
 
Responsibilities of the School of Attendance 
1. Notify the District Office  (559-924-3405) 
2. Dispatch staff to attending hospital 
3. Notify parents/guardians of the incident 
4. Release students to parents/guardians 
5. Complete an accident report for all students and staff members who have complaints of injury 
6. Coordinate the completion of insurance forms 
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Child Abuse/Neglect 
CHILD ABUSE/NEGLECT 
When a child is suspected of being the victim of child abuse or neglect and is being removed from school premises, the principal or 
designee shall provide the telephone number and address of the student’s parent/guardian to an officer of the law.  The officer has 
the responsibility to notify the parent/guardian. 
 
All staff associated with the school are considered mandated reporters.  Mandated reporters include but are not limited to teachers; 
instructional aides; teacher's aides or assistants; classified employees; certificated pupil personnel employees; district office 
administrators, and district school resource officers. 
 
Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6) 
1. A physical injury or death inflicted by other than accidental means on a child by another person 
2. Sexual abuse, including sexual assault or sexual exploitation, of a child as defined in Penal Code 11165.1 
3. Neglect as defined in Penal Code 11165.2 
4. Willful cruelty or injuring of a child or the endangering of the person or health of a child as defined in Penal Code 11165.3 
5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4 
 
District Policies and procedures are included in the attachments. 
 
 
 
Disorderly Conduct 
DISORDERLY CONDUCT 
Disorderly Conduct may involve a student or staff member exhibiting threatening or irrational behavior. 
 
Procedure 
1. Upon witnessing a Disorderly Conduct, staff should take steps to calm and control the situation and attempt to isolate the 
perpetrator from other students and staff, if it is safe to do so. 
2. Staff will immediately notify the School Administrator. 
3. The School Administrator will initiate the appropriate Immediate Response Actions, which may include  LOCK DOWN, EVACUATE 
BUILDING or OFF-SITE EVACUATION 
4. The School Administrator will call emergency services (911), and provide the exact location and nature of the incident. 
5. If an immediate threat is not clearly evident, the School Administrator or a staff member may attempt to diffuse the situation. 
Approach the perpetrator in a calm, non-confrontational manner and request he or she leave the campus. Avoid any hostile 
situations. 
6. If the perpetrator is a student, an attempt should be made to notify the family. (Family members may provide useful information 
on handling the situation.) 
7. The School Administrator will notify the District Superintendent of the situation. 
 
 
Earthquake 
EARTHQUAKE 
Much of California is considered “earthquake country.”  Because no advance warning is given, earthquake drills should be conducted 
semi-annually.  Use the following procedures when an earthquake begins. 
Inside a Building 
1. Duck under furniture, clasp your hands around your neck, cover your ears with your forearms, close your eyes, and face away 
from glass. 
2. Students are to remain in this position until it is determined that it is safe to move. 
3. If the classroom or building has sustained structural damage, the teacher is to have the students follow normal fire drill 
procedures (without an alarm sounding) following termination of the quake. 
 
4. Teachers should take roll (Class Emergency List). 
5. Assessment of injuries should be made as quickly as possible. 
6. Render first aid as needed. 
7. Be prepared for strong aftershocks. 
8. The office staff will call 911 or other emergency help as needed.  Keep phone lines free for emergency use. 
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9. The principal and maintenance staff will determine the extent of damage and will give clearance when students are able to return 
to the classroom. 
10. If there is significant damage, the superintendent and principal will make a decision about dismissing students from school for 
the day. 
 
 
Outside the Building 
1. Drop to the ground. 
2. Remain in a cleared area free from potential falling objects (trees, backstop, buildings, power lines). 
3. Children will remain under the supervision of the nearest school adult when the earthquake occurred until further instructions 
from the principal. 
4. Assessment of injuries should be made as quickly as possible. 
5. Render first aid as needed. 
6. Under no circumstances should students or staff attempt to return to a building during an earthquake. 
7. Be prepared for strong aftershocks. 
8. Buses will pull over in an area safe from falling debris. 
 
ELECTRICITY 
1. The principal of designee will call PG&E (911 or 1-800-743-5000) or the Lemoore Naval Air Station Public Works Trouble Desk 
(559-998-4123). 
2. The principal will notify the District Office. (559-924-3405) 
3. If the school can call out but cannot receive calls, the principal is to make a status report to the District Office every 30 minutes. 
 
All surge protectors should be turned off.  They should not be turned back on without instructions from the principal. 
5. Depending upon the cause of the power-outage, the custodian may need to shut off all electrical switches. 
6. When electricity is restored, check the effect of the power-outage (refrigerated food, clocks, bell system, etc.). 
7. Students are never to be dismissed from school due to a power-outage without permission from the superintendent or on direct 
orders from military personnel. 
 
 
EMERGENCY KIT 
1. Flashlight with batteries stored outside 
2. First aid kit 
3. Latex gloves 
4. Whistle 
5. Emergency phone numbers, names of staff and students, phone numbers of parents and guardians, list of students with health 
problems (Class and Staff Emergency Lists and Emergency Kits) 
6. Sufficient name tags for the entire school 
7. Notebook and two pens 
8. Utility shutoff tools 
9. Map of school 
10. Meals Ready to Eat (MREs) for diabetic students or faculty.   Contact NAS Galley (559-998-4809) and/or Red Cross (559-732-
6436) 
 
 
Explosion or Risk Of Explosion 
Action 
1. At the sound of an explosion, give the command “drop.” 
2. If the explosion occurs within the building or threatens the building, sound the fire alarm. 
3. Move to a safe area and supervise students. 
4. Render first aid as necessary. 
5. Notify the Fire Department (911).  On base, pulling the alarm automatically notifies the Fire Department. 
6. Notify the Kings County Sheriff’s Office or Security. 
7. If there are small fires which you can fight without endangering life, do so. 
8. Take roll and account for all pupils (Class Emergency List). 
9. Notify the District Office. 
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10. Notify utility companies of any break or suspected break in lines or pipes that might present an additional hazard. 
11. Students and staff members are not to return to the school buildings until they are declared safe. 
 
Responsibility 
1.Staff 
2.Principal, staff 
3.Staff 
4.Nurse, staff 
5.Principal, clerical 
Principal, clerical 
Custodians, staff 
Teachers 
Principal 
Principal 
Principal, emergency personnel 
 
 
Fire 
FIRE 
In case of fire, the first priority is to protect human life.  Secondary consideration is save property. 
1. Activate the fire alarm. 
2. Direct personnel to re-route students whose exit path is affected by the location of the fire. 
3.  Teachers are to bring their Class Emergency Lists and take roll. 
4. The principal will report the fire to the District Office. 
5. The principal will ensure that the facility is safe before giving the “all clear” signal. 
6. The principal will report suspected arson to law enforcement officials. 
7. Staff members will cooperate with any investigation and implement prevention measures if recommended by law enforcement or 
fire department officials. 
 
GAS LEAKS OR INTERRUPTION OF SERVICE 
Variables that relate to interruption of service are the amount of warning, the time in the day, the expected length of the 
interruption, and the season of the year.  Cafeterias need gas to cook food.  Winter weather necessitates heat for health reasons.  
With advance warning, such as during periods of construction, a school can operate effectively without gas.  Normally, utility 
companies will cooperate concerning the time in the day when the gas is interrupted.  If the weather is extremely cold and the gas 
service will be interrupted for an entire day or more, more complex solutions will become necessary. 
 
A gas leak comes without warning.  All pilot lights close to the leak should be extinguished. Any equipment that might generate a 
spark should not be used.  Students and staff in the immediate vicinity should be moved if the leak is not stopped almost 
immediately.  Plans should be made to cover the loss of service from any equipment (HVAC units, stoves, ovens) that is temporarily 
shut down while the leak is repaired. 
 
Several people on each campus should know how to shut off the gas and where the proper tool for doing this is located.  These 
people will include the principal and all custodians. 
 
ORDER OF PROTECTION 
 
Each school office will maintain a list of non-custodial parents with a restraining order (Order of Protection).  These individuals will 
not be allowed into the building or on school property.  If a named person attempts entry onto the campus, a school administrator 
will confront the individual and attempt to convince him/her to leave immediately. 
1. Request the a Sheriff’s Deputy or member of Security provide immediate response for the person with an Order of protection. 
2. Give the exact location on campus, including room number, if appropriate. 
3. Immediately remove the affected student from the classroom or playground and transport him/her to a “safe place” inside the 
office area. 
4. If an intruder with an Order of Protection gains entry into the school, immediately announce a “Code Red.” 
5. The goal is to protect the student and to delay the intruder until law enforcement arrives. 
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Flooding 
FLOODING 
This procedure applies whenever storm water or other sources of water inundate or threaten to inundate school grounds or 
buildings. Flooding may occur as a result of prolonged periods of rainfall, where the school would have sufficient time to prepare. 
Alternatively, flooding may occur without warning, as a result of damage to water distribution systems, 
 
Procedure 
1. The School Administrator will initiate appropriate Immediate Response Actions, which may include SHELTER-IN-PLACE, EVACUATE 
BUILDING, or OFFSITE EVACUATION. 
2. The School Administrator will notify “911” and will describe the nature and extent of the flooding. 
3. If the School Administrator issues the EVACUATE BUILDING or OFF-SITE EVACUATION action, staff and students will evacuate 
affected buildings using prescribed routes or other safe routes to the Assembly Area. 
4. In the event of an evacuation, teachers will bring their student roster and take attendance at the Assembly Area to account for 
students. Teachers will notify the Assembly Area Team of missing students. 
5. The School Administrator will notify the Local District Superintendent of the emergency situation. 
6. As appropriate, the School Administrator will activate Parent Alert System. 
 
 
Loss or Failure Of Utilities 
ELECTRICAL FAILURE 
1. The principal of designee will call PG&E (911 or 1-800-743-5000) or the Lemoore Naval Air Station Public Works Trouble Desk 
(559-998-4123). 
2. The principal will notify the District Superintendent's Office. (559-925-2619). 
3. If the school can call out but cannot receive calls, the principal is to make a status report to the District Office every 30 minutes. 
4. All surge protectors should be turned off.  They should not be turned back on without instructions from the principal. 
5. Depending upon the cause of the power-outage, the custodian may need to shut off all electrical switches. 
6. When electricity is restored, check the effect of the power-outage (refrigerated food, clocks, bell system, etc.). 
7. Students are never to be dismissed from school due to a power-outage without permission from the superintendent or on direct 
orders from military personnel. 
 
 
GAS LEAKS OR INTERRUPTION OF SERVICE 
Variables that relate to interruption of service are the amount of warning, the time in the day, the expected length of the 
interruption, and the season of the year.  Cafeterias need gas to cook food.  Winter weather necessitates heat for health reasons.  
With advance warning, such as during periods of construction, a school can operate effectively without gas.  Normally, utility 
companies will cooperate concerning the time in the day when the gas is interrupted.  If the weather is extremely cold and the gas 
service will be interrupted for an entire day or more, more complex solutions will become necessary. 
 
A gas leak comes without warning.  All pilot lights close to the leak should be extinguished. Any equipment that might generate a 
spark should not be used.  Students and staff in the immediate vicinity should be moved if the leak is not stopped almost 
immediately.  Plans should be made to cover the loss of service from any equipment (HVAC units, stoves, ovens) that is temporarily 
shut down while the leak is repaired. 
 
Several people on each campus should know how to shut off the gas and where the proper tool for doing this is located.  These 
people will include the principal and all custodians. 
 
WATER LOSS 
The school is not likely to lose its water supply without warning.  Such things as portable toilets and drinking water with paper cups 
can solve most problems.  The kitchen must be considered.  Paper trays may be used, along with packaged napkins, straws, and 
forks 
1. Call the District Office. 
2. Any decision to dismiss students shall come from the Superintendent. 
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Motor Vehicle Crash 
 
 
Psychological Trauma 
The Central Union School District recognizes the need and responsibility to protect the health, safety and welfare of our students; to 
promote healthy development, to safeguard against the threat or attempt of suicide among school aged youth, and to address 
barriers to learning. This attached policy, regulation, and manual (BP5141.52) corresponds with and supports other federal, state 
and local efforts to provide youth with prevention education, early identification and intervention, and access to all local resources 
to promote health and prevent personal harm or injury 
 
Any staff member who is originally made aware of any threat or witnesses any attempt toward self-harm that is written, drawn, 
posted on social media, spoken or threatened, will immediately notify the Principal, their Designee or School 
Counselor/Psychologist. Any threat in any form must be treated as real and dealt with 
immediately. No student should be left alone, nor confidences promised. Thus, in cases of life-threatening situations a student's 
confidentiality will be waived. The District's suicide crisis response procedures will be implemented.  The suicide response guidelines 
are included in the attachments (Exhibit 5141.52 - Manual). 
 
Suicide Threat 
Definition - A suicide threat is a verbal or non-verbal communication that the individual intends to harm himself or herself with the 
intention to die but has not acted on the behavior. 
1. The staff member who learns of the threat will locate the individual and arrange for or provide constant adult supervision. 
2. Immediately inform your site Administrator. 
3. The site Administrator will notify the School Counselor/Psychologist. 
4. The School Counselor/Psychologist will conduct a threat assessment to determine risk and intervention See Exhibit 5141.52 (b). 
 
 
Suspected Contamination of Food or Water 
WATER LOSS 
The school is not likely to lose its water supply without warning.  Such things as portable toilets and drinking water with paper cups 
can solve most problems.  The kitchen must be considered.  Paper trays may be used, along with packaged napkins, straws, and 
forks.  On the base, water can sometimes be connected to the kitchen only directly from a nearby home.  This procedure should only 
be taken with District Office and Navy permission. 
· Call the District Office. 
· Akers and Neutra should also call Public Works at Lemoore Naval Air Station. 
· Any decision to dismiss students shall come from the Superintendent. 
 
 
 
Unlawful Demonstration or Walkout 
Principal stays on site to supervise students 
 
Actions to be taken by administration/certificated staff 
1) Talk to students as they leave campus if this is manageable--do you understand that you will be marked absent? 
2) Do your parents know you are leaving campus and will be unsupervised? 
3) AP or APs, and campus supervisor(s) depending on the size of the crowd walk with students to protect their safety. 
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Emergency Evacuation Map 
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Child Abuse Prevention And Reporting   

The Board of Trustees is committed to supporting the safety and well-being of district students and desires to
facilitate the prevention of and response to child abuse and neglect. The Superintendent or designee shall
develop and implement strategies for preventing, recognizing, and promptly reporting known or suspected
child abuse and neglect.

The Superintendent or designee may provide a student who is a victim of abuse with school-based mental
health services or other support services and/or may refer the student to resources available within the
community as needed.

(cf. 6164.2 - Guidance/Counseling Services)

Child Abuse Prevention

The district's instructional program shall include age-appropriate and culturally sensitive child abuse
prevention curriculum. This curriculum shall explain students' right to live free of abuse, include instruction
in the skills and techniques needed to identify unsafe situations and react appropriately and promptly, inform
students of available support resources, and teach students how to obtain help and disclose incidents of abuse.

(cf. 6143 - Courses of Study)

The Superintendent or designee shall, to the extent feasible, seek to incorporate community resources into the
district's child abuse prevention programs and may use these resources to provide parents/guardians with
instruction in parenting skills and child abuse prevention.

Child Abuse Reporting

The Superintendent or designee shall establish procedures for the identification and reporting of known and
suspected child abuse and neglect in accordance with law.

(cf. 4119.21/4219.21/4319.21 - Professional Standards)

(cf. 5145.7 - Sexual Harassment)

Procedures for reporting child abuse shall be included in the district and/or school comprehensive safety plan.
(Education Code 32282)

(cf. 0450 - Comprehensive Safety Plan)

District employees who are mandated reporters, as defined by law and administrative regulation, are
obligated to report all known or suspected incidents of child abuse and neglect.

The Superintendent or designee shall provide training regarding the duties of mandated reporters.

Legal Reference:

EDUCATION CODE

32280-32288 Comprehensive school safety plans

http://www.gamutonline.net/district/centralunionesd/
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140731/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140732/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140733/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/899639/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140527/5


33195 Heritage schools, mandated reporters

33308.1 Guidelines on procedure for filing child abuse complaints

44252 Teacher credentialing

44691 Staff development in the detection of child abuse and neglect

44807 Duty concerning conduct of students

48906 Notification when student released to peace officer

48987 Dissemination of reporting guidelines to parents

49001 Prohibition of corporal punishment

51220.5 Parenting skills education

51900.6 Sexual abuse and sexual assault awareness and prevention

PENAL CODE

152.3 Duty to report murder, rape, or lewd or lascivious act

273a Willful cruelty or unjustifiable punishment of child; endangering life or health

288 Definition of lewd or lascivious act requiring reporting

11164-11174.3 Child Abuse and Neglect Reporting Act

WELFARE AND INSTITUTIONS CODE

15630-15637 Dependent adult abuse reporting

CODE OF REGULATIONS, TITLE 5

4650 Filing complaints with CDE, special education students

UNITED STATES CODE, TITLE 42

11434a McKinney-Vento Homeless Assistance Act; definitions

COURT DECISIONS

Camreta v. Greene (2011) 131 S.Ct. 2020

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Health Education Content Standards for California Public Schools, Kindergarten Through Grade Twelve

Health Framework for California Public Schools, Kindergarten Through Grade Twelve



WEB SITES

California Attorney General's Office, Suspected Child Abuse Report Form:
http://www.ag.ca.gov/childabuse/pdf/ss_8572.pdf

California Department of Education, Safe Schools: http://www.cde.ca.gov/ls/ss/ap

California Department of Social Services, Children and Family Services Division:
http://www.childsworld.ca.gov

U.S. Department of Health and Human Services, Child Welfare Information Gateway:
https://www.childwelfare.gov/can

Policy CENTRAL UNION ELEMENTARY SCHOOL DISTRICT

adopted: January 13, 1986 Lemoore, California

revised: October 15, 2007

revised: April 13, 2015

revised: June 10, 2019

http://www.ag.ca.gov/childabuse/pdf/ss_8572.pdf
http://www.cde.ca.gov/ls/ss/ap
http://www.childsworld.ca.gov/
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Child Abuse Prevention And Reporting   

Definitions

Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6)

1. A physical injury or death inflicted by other than accidental means on a child by another person

2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal Code 11165.1

3. Neglect of a child as defined in Penal Code 11165.2

4. Willful harming or injuring of a child or the endangering of the person or health of a child as defined in
Penal Code 11165.3

5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4

(cf. 4119.21/4219.21/4319.21 - Professional Standards)

(cf. 5145.7 - Sexual Harassment)

Child abuse or neglect does not include:

1. A mutual affray between minors (Penal Code 11165.6)

2. An injury caused by reasonable and necessary force used by a peace officer acting within the course and
scope of his/her employment (Penal Code 11165.6)

(cf. 3515.3 - District Police/Security Department)

3. An injury resulting from the exercise by a teacher, vice principal, principal, or other certificated employee
of the same degree of physical control over a student that a parent/guardian would be privileged to exercise,
not exceeding the amount of physical control reasonably necessary to maintain order, protect property, protect
the health and safety of students, or maintain proper and appropriate conditions conducive to learning
(Education Code 44807)

4. An injury caused by a school employee's use of force that is reasonable and necessary to quell a
disturbance threatening physical injury to persons or damage to property, to protect himself/herself, or to
obtain weapons or other dangerous objects within the control of a student (Education Code 49001)

(cf. 5131.7 - Weapons and Dangerous Instruments)

(cf. 5144 - Discipline)

5. Physical pain or discomfort caused by athletic competition or other such recreational activity voluntarily
engaged in by a student (Education Code 49001)

(cf. 6142.7 - Physical Education and Activity)

6. Homelessness or classification as an unaccompanied minor (Penal Code 11165.15)

http://www.gamutonline.net/district/centralunionesd/
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169485/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169486/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/226075/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169482/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169483/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169484/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140731/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140732/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140733/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169486/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169486/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140621/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/130921/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/132271/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140898/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140937/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/132271/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/881290/5


Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's aides or assistants;
classified employees; certificated pupil personnel employees; administrative officers or supervisors of child
attendance; athletic coaches, administrators, and directors; administrators and employees of a licensed child
day care facility; Head Start teachers; district police or security officers; licensed nurses or health care
providers; and administrators, presenters, and counselors of a child abuse prevention program. (Penal Code
11165.7)

Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, based upon
facts that could cause a reasonable person in a like position, drawing when appropriate on his/her training and
experience, to suspect child abuse or neglect. However, reasonable suspicion does not require certainty that
child abuse or neglect has occurred nor does it require a specific medical indication of child abuse or neglect.
(Penal Code 11166)

Reportable Offenses

A mandated reporter shall make a report using the procedures provided below whenever, in his/her
professional capacity or within the scope of his/her employment, he/she has knowledge of or observes a child
whom the mandated reporter knows or reasonably suspects has been the victim of child abuse or neglect.
(Penal Code 11166)

Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious
emotional damage or is at a substantial risk of suffering serious emotional damage, based on evidence of
severe anxiety, depression, withdrawal, or untoward aggressive behavior toward self or others, may make a
report to the appropriate agency. (Penal Code 11166.05, 11167)

Any district employee who reasonably believes that he/she has observed the commission of a murder, rape, or
lewd or lascivious act by use of force, violence, duress, menace, or fear of immediate and unlawful bodily
injury against a victim who is a child under age 14 shall notify a peace officer. (Penal Code 152.3, 288)

Responsibility for Reporting

The reporting duties of mandated reporters are individual and cannot be delegated to another person. (Penal
Code 11166)

When two or more mandated reporters jointly have knowledge of a known or suspected instance of child
abuse or neglect, the report may be made by a member of the team selected by mutual agreement and a single
report may be made and signed by the selected member of the reporting team. Any member who has
knowledge that the member designated to report has failed to do so shall thereafter make the report. (Penal
Code 11166)

No supervisor or administrator shall impede or inhibit a mandated reporter from making a report. (Penal
Code 11166)

Any person not identified as a mandated reporter who has knowledge of or observes a child whom he/she
knows or reasonably suspects has been a victim of child abuse or neglect may report the known or suspected
instance of child abuse or neglect to the appropriate agency. (Penal Code 11166)

(cf. 1240 - Volunteer Assistance)

Reporting Procedures

1. Initial Telephone Report
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Immediately or as soon as practicable after knowing or observing suspected child abuse or neglect, a
mandated reporter shall make an initial report by telephone to any police department (excluding a school
district police/security department), sheriff's department, county probation department if designated by the
county to receive such reports, or county welfare department. (Penal Code 11165.9, 11166)

NAS Lemoore Security Kings County Sheriff's Dept Kings County CPS

NAS Lemoore, CA 1444 W. Lacey Blvd. 1400 W. Lacey Blvd.

Hanford, CA 93230 Hanford, CA 93230

(559) 998-4749 (559) 582-3211 (559) 582-3241

When the initial telephone report is made, the mandated reporter shall note the name of the official contacted,
the date and time contacted, and any instructions or advice received.

2. Written Report

Within 36 hours of knowing or observing the information concerning the incident, the mandated reporter
shall then prepare and either send, fax, or electronically submit to the appropriate agency a written follow-up
report, which includes a completed Department of Justice form (SS 8572). (Penal Code 11166, 11168)

The Department of Justice form may be obtained from the district office or other appropriate agencies, such
as the county probation or welfare department or the police or sheriff's department.

Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167)

a. The name, business address, and telephone number of the person making the report and the capacity that
makes the person a mandated reporter

b. The child's name and address, present location, and, where applicable, school, grade, and class

c. The names, addresses, and telephone numbers of the child's parents/guardians

d. The name, address, telephone number, and other relevant personal information about the person who might
have abused or neglected the child

e. The information that gave rise to the reasonable suspicion of child abuse or neglect and the source(s) of
that information

The mandated reporter shall make a report even if some of this information is not known or is uncertain to
him/her. (Penal Code 11167)

The mandated reporter may give to an investigator from an agency investigating the case, including a
licensing agency, any information relevant to an incident of child abuse or neglect or to a report made for
serious emotional damage pursuant to Penal Code 11166.05. (Penal Code 11167)

3. Internal Reporting

The mandated reporter shall not be required to disclose his/her identity to his/her supervisor, the principal, or
the Superintendent or designee. (Penal Code 11166)

However, employees reporting child abuse or neglect to an appropriate agency are encouraged, but not

http://www.gamutonline.net/district/centralunionesd/displayPolicy/169488/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169575/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169575/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169493/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169622/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169622/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/249092/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169622/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169575/5


required, to notify the principal as soon as possible after the initial telephone report to the appropriate agency.
When so notified, the principal shall inform the Superintendent or designee.

The principal so notified shall provide the mandated reporter with any assistance necessary to ensure that
reporting procedures are carried out in accordance with law, Board policy, and administrative regulation. At
the mandated reporter's request, the principal may assist in completing and filing the necessary forms.

Reporting the information to an employer, supervisor, principal, school counselor, coworker, or other person
shall not be a substitute for making a mandated report to the appropriate agency. (Penal Code 11166)

Training

Within the first six weeks of each school year, the Superintendent or designee shall provide training on
mandated reporting requirements to district employees and persons working on their behalf who are
mandated reporters. Any school personnel hired during the school year shall receive such training within the
first six weeks of employment. (Education Code 44691; Penal Code 11165.7)

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

The Superintendent or designee shall use the online training module provided by the California Department
of Social Services. (Education Code 44691)

The training shall include, but not necessarily be limited to, training in identification and reporting of child
abuse and neglect. In addition, the training shall include information that failure to report an incident of
known or reasonably suspected child abuse or neglect as required by law is a misdemeanor punishable by
imprisonment and/or a fine as specified. (Education Code 44691; Penal Code 11165.7)

The Superintendent or designee shall obtain and retain proof of each mandated reporter's completion of the
training. (Education Code 44691)

Victim Interviews by Social Services

Whenever the Department of Social Services or another government agency is investigating suspected child
abuse or neglect that occurred within the child's home or out-of-home care facility, the student may be
interviewed by an agency representative during school hours, on school premises. The Superintendent or
designee shall give the student the choice of being interviewed in private or in the presence of any adult
school employee or volunteer aide selected by the student. (Penal Code 11174.3)

A staff member or volunteer aide selected by a child may decline to be present at the interview. If the selected
person accepts, the principal or designee shall inform him/her of the following requirements: (Penal Code
11174.3)

1. The purpose of the selected person's presence at the interview is to lend support to the child and enable
him/her to be as comfortable as possible.

2. The selected person shall not participate in the interview.

3. The selected person shall not discuss the facts or circumstances of the case with the child.
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4. The selected person is subject to the confidentiality requirements of the Child Abuse and Neglect
Reporting Act, a violation of which is punishable as specified in Penal Code 11167.5.

If a staff member agrees to be present, the interview shall be held at a time during school hours when it does
not involve an expense to the school. (Penal Code 11174.3)

Release of Child to Peace Officer

When a child is released to a peace officer and taken into custody as a victim of suspected child abuse or
neglect, the Superintendent or designee and/or principal shall not notify the parent/guardian, but rather shall
provide the peace officer with the address and telephone number of the child's parent/guardian. (Education
Code 48906)

(cf. 5145.11 - Questioning and Apprehension by Law Enforcement)

Parent/Guardian Complaints

Upon request, the Superintendent or designee shall provide parents/guardians with procedures for reporting
suspected child abuse occurring at a school site to appropriate agencies. For parents/guardians whose primary
language is not English, such procedures shall be in their primary language and, when communicating orally
regarding those procedures, an interpreter shall be provided.

To file a complaint against a district employee or other person suspected of child abuse or neglect at a school
site, parents/guardians may file a report by telephone, in person, or in writing with any appropriate agency
identified above under "Reporting Procedures." If a parent/guardian makes a complaint about an employee to
any other employee, the employee receiving the information shall notify the parent/guardian of procedures
for filing a complaint with the appropriate agency. The employee also is obligated pursuant to Penal Code
11166 to file a report himself/herself using the procedures described above for mandated reporters.

(cf. 1312.1 - Complaints Concerning District Employees)

In addition, if the child is enrolled in special education, a separate complaint may be filed with the California
Department of Education pursuant to 5 CCR 4650.

(cf. 1312.3 - Uniform Complaint Procedures)

Notifications

The Superintendent or designee shall provide to all new employees who are mandated reporters a statement
that informs them of their status as mandated reporters, their reporting obligations under Penal Code 11166,
and their confidentiality rights under Penal Code 11167. The district also shall provide these new employees
with a copy of Penal Code 11165.7, 11166, and 11167. (Penal Code 11165.7, 11166.5)

Before beginning employment, any person who will be a mandated reporter by virtue of his/her position shall
sign a statement indicating that he/she has knowledge of the reporting obligations under Penal Code 11166
and will comply with those provisions. The signed statement shall be retained by the Superintendent or
designee. (Penal Code 11166.5)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

Employees who work with dependent adults shall be notified of legal responsibilities and reporting
procedures pursuant to Welfare and Institutions Code 15630-15637.
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The Superintendent or designee also shall notify all employees that:

1. A mandated reporter who reports a known or suspected instance of child abuse or neglect shall not be held
civilly or criminally liable for making a report and this immunity shall apply even if the mandated reporter
acquired the knowledge or reasonable suspicion of child abuse or neglect outside of his/her professional
capacity or outside the scope of his/her employment. Any other person making a report shall not incur civil or
criminal liability unless it can be proven that he/she knowingly made a false report or made a report with
reckless disregard of the truth or falsity of the report. (Penal Code 11172)

2. If a mandated reporter fails to timely report an incident of known or reasonably suspected child abuse or
neglect, he/she may be guilty of a crime punishable by a fine and/or imprisonment. (Penal Code 11166)

3. No employee shall be subject to any sanction by the district for making a report unless it can be shown that
he/she knowingly made a false report or made a report with reckless disregard of the truth or falsity of the
report. (Penal Code 11166)

Regulation CENTRAL UNION ELEMENTARY SCHOOL DISTRICT

approved: November 19, 2007 Lemoore, California
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Central Un ESD Lemoore |  BP  5145.9  Students

Hate-Motivated Behavior   

The Board of Trustees is committed to providing a safe learning environment that protects students from
discrimination, harassment, intimidation, bullying, and other behavior motivated by a person's hostility
towards another person's real or perceived ethnicity, national origin, immigrant status, sex, gender, sexual
orientation, religious belief, age, disability, or any other physical or cultural characteristic. The
Superintendent or designee shall design strategies to promote harmonious relationships among students,
prevent incidents of hate-motivated behavior to the extent possible, and address such incidents if they occur.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

(cf. 0450 - Comprehensive Safety Plan)

(cf. 3515.4 - Recovery for Property Loss or Damage)

(cf. 5131- Conduct)

(cf. 5131.2 - Bullying)

(cf. 5131.5 - Vandalism and Graffiti)

(cf. 5136 - Gangs)

(cf. 5137 - Positive School Climate)

(cf. 5141.52 - Suicide Prevention)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

The Superintendent or designee shall collaborate with regional programs and community organizations to
promote safe environments for youth. Such collaborative efforts shall focus on ensuring an efficient use of
district and community resources, developing effective prevention strategies and response plans, providing
assistance to students affected by hate-motivated behavior, and/or educating students who have perpetrated
hate-motivated acts.

(cf. 1020 - Youth Services)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)

(cf. 1700 - Relations Between Private Industry and the Schools)

(cf. 5148.2 - Before/After School Programs)

The district shall provide students with age-appropriate instruction that includes the development of social-
emotional learning, promotes their understanding of and respect for human rights, diversity, and acceptance
in a multicultural society, and provides strategies to manage conflicts constructively.

(cf. 5138 - Conflict Resolution/Peer Mediation)
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(cf. 6142.3 - Civic Education)

(cf. 6142.4 - Service Learning/Community Service Classes)

(cf. 6142.94 - History-Social Science Instruction)

As necessary, the district shall provide counseling, guidance, and support to students who are victims of hate-
motivated behavior and to students who exhibit such behavior.

(cf. 6164.2 - Guidance/Counseling Services)

The Superintendent or designee shall ensure that the rules prohibiting hate-motivated behavior and
procedures for reporting a hate-motivated incident are provided to students and parents/guardians.

The Superintendent or designee shall provide staff with training on recognizing and preventing hate-
motivated behavior and on effectively enforcing rules for appropriate student conduct.

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

Complaint Process

A student or parent/guardian who believes the student is a victim of hate-motivated behavior is strongly
encouraged to report the incident to a teacher, the principal, or other staff member.

Any staff member who is notified that hate-motivated behavior has occurred, observes such behavior, or
otherwise becomes aware of an incident shall immediately contact the principal or the compliance officer
responsible for coordinating the district's response to complaints and complying with state and federal civil
rights laws. As appropriate, he/she shall also contact law enforcement.

(cf. 3515.3 - District Police/Security Department)

(cf. 5145.11 - Questioning and Apprehension by Law Enforcement)

Any complaint of hate-motivated behavior shall be investigated and, if determined to be discriminatory, shall
be resolved in accordance with law and the district's uniform complaint procedures specified in AR 1312.3 -
Uniform Complaint Procedures. If, during the investigation, it is determined that a complaint is about
nondiscriminatory behavior, the principal or designee shall inform the complainant and shall take all
necessary actions to resolve the complaint.

(cf. 1312.1 - Complaints Concerning District Employees)

(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
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Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

32282 School safety plans

48900.3 Suspension for hate violence

48900.4 Suspension or expulsion for threats or harassment

PENAL CODE

422.55 Definition of hate crime

422.6 Crimes, harassment

CODE OF REGULATIONS, TITLE 5

4600-4670 Uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education programs

CODE OF FEDERAL REGULATIONS, TITLE 28

35.107 Nondiscrimination on basis of disability; complaints

CODE OF FEDERAL REGULATIONS, TITLE 34

100.3 Prohibition of discrimination on basis of race, color or national origin

104.7 Designation of responsible employee for Section 504

106.8 Designation of responsible employee for Title IX

110.25 Prohibition of discrimination based on age

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Bullying at School, 2003

CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS

Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist
California K-12 Schools in Responding to Immigration Issues, April 2018

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS

Dear Colleague Letter: Harassment and Bullying, October 2010



Dear Colleague Letter: Prohibited Disability Harassment, July 2000

WEB SITES

CSBA: http://www.csba.org

California Association of Human Relations Organizations: http://www.cahro.org

California Department of Education: http://www.cde.ca.gov

California Office of the Attorney General: http://oag.ca.gov

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr

U.S. Department of Justice: https://www.justice.gov

Policy CENTRAL UNION ELEMENTARY SCHOOL DISTRICT
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Central Un ESD Lemoore |  BP  5144.1  Students

Suspension And Expulsion/Due Process   

The Board of Trustees desires to provide district students access to educational opportunities in an orderly
school environment that protects their safety and security, ensures their welfare and well-being, and promotes
their learning and development. The Board shall develop rules and regulations setting the standards of
behavior expected of district students and the disciplinary processes and procedures for addressing violations
of those standards, including suspension and/or expulsion.

(cf. 5131 - Conduct)

(cf. 5131.1 - Bus Conduct)

(cf. 5131.2 - Bullying)

The grounds for suspension and expulsion and the procedures for considering, recommending, and/or
implementing suspension and expulsion shall be only those specified in law, in this policy, and in the
accompanying administrative regulation.

Except when otherwise permitted by law, a student may be suspended or expelled only when his/her behavior
is related to a school activity or school attendance occurring within any district school or another school
district, regardless of when it occurs, including, but not limited to, the following: (Education Code 48900(s))

1. While on school grounds

2. While going to or coming from school

3. During the lunch period, whether on or off the school campus

(cf. 5112.5 - Open/Closed Campus)

4. During, going to, or coming from a school-sponsored activity

District staff shall enforce the rules concerning suspension and expulsion of students fairly, consistently,
equally, and in accordance with the district's nondiscrimination policies.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

Appropriate Use of Suspension Authority

Except when a student's act violates Education Code 48900(a)-(e), as listed in items #1-5 under "Grounds for
Suspension and Expulsion: Grades K-12" of the accompanying administrative regulation, or when his/her
presence causes a danger to others, suspension shall be used only when other means of correction have failed
to bring about proper conduct. (Education Code 48900.5, 48900.6)

(cf. 5138 - Conflict Resolution/Peer Mediation)

(cf. 5144 - Discipline)

(cf. 6142.4 - Service Learning/Community Service Classes)
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(cf. 6164.2 - Guidance/Counseling Services)

(cf. 6164.5 - Student Success Teams)

A student's parents/guardians shall be notified as soon as possible when there is an escalating pattern of
misbehavior that could lead to on-campus or off-campus suspension.

No student in grades K-3 may be suspended for disruption or willful defiance, except by a teacher pursuant to
Education Code 48910. (Education Code 48900)

Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from assigned school
activities.

(cf. 5113 - Absences and Excuses)

(cf. 5113.1 - Chronic Absence and Truancy)

On-Campus Suspension

To ensure the proper supervision and ongoing learning of students who are suspended for any of the reasons
enumerated in Education Code 48900 and 48900.2, but who pose no imminent danger or threat to anyone at
school and for whom expulsion proceedings have not been initiated, the Superintendent or designee shall
establish a supervised suspension classroom program which meets the requirements of law.

Except where a supervised suspension is permitted by law for a student's first offense, supervised suspension
shall be imposed only when other means of correction have failed to bring about proper conduct. (Education
Code 48900.5)

Authority to Expel

A student may be expelled only by the Board. (Education Code 48918(j))

As required by law, the Superintendent or principal shall recommend expulsion and the Board shall expel any
student found to have committed any of the following "mandatory recommendation and mandatory
expulsion" acts at school or at a school activity off school grounds: (Education Code 48915)

1. Possessing a firearm which is not an imitation firearm, as verified by a certificated employee, unless the
student had obtained prior written permission to possess the item from a certificated school employee, with
the principal or designee's concurrence

(cf. 5131.7 - Weapons and Dangerous Instruments)

2. Selling or otherwise furnishing a firearm

3. Brandishing a knife at another person

4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058

5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a,
or 289, or committing a sexual battery as defined in Penal Code 243.4

6. Possessing an explosive as defined in 18 USC 921

http://www.gamutonline.net/district/centralunionesd/displayPolicy/1141017/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1141021/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/132235/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/137736/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140856/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140858/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/137736/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/132221/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/132224/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/137967/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/135958/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140898/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/149830/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/149833/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169326/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/226067/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169686/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169700/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169687/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169626/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/437784/5


For all other violations listed in the accompanying administrative regulation under "Grounds for Suspension
and Expulsion: Grades K-12" and "Additional Grounds for Suspension and Expulsion: Grades 4-12," the
Superintendent or principal shall have the discretion to recommend expulsion of a student. If expulsion is
recommended, the Board shall order the student expelled only if it makes a finding of either or both of the
following: (Education Code 48915(b) and (e))

1. That other means of correction are not feasible or have repeatedly failed to bring about proper conduct

2. That due to the nature of the violation, the presence of the student causes a continuing danger to the
physical safety of the student or others

A vote to expel a student shall be taken in an open session of a Board meeting.

The Board may vote to suspend the enforcement of the expulsion order pursuant to the requirements of law
and the accompanying administrative regulation. (Education Code 48917)

No student shall be expelled for disruption or willful defiance. (Education Code 48900)

No child enrolled in a preschool program shall be expelled except under limited circumstances as specified in
AR 5148.3 - Preschool/Early Childhood Education.

(cf. 5148.3 - Preschool/Early Childhood Education)

Due Process

The Board shall provide for the fair and equitable treatment of students facing suspension and/or expulsion
by affording them their due process rights under the law. The Superintendent or designee shall comply with
procedures for notices, hearings, and appeals as specified in law and administrative regulation. (Education
Code 48911, 48915, 48915.5, 48918)

(cf. 5119 - Students Expelled from Other Districts)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Maintenance and Monitoring of Outcome Data

The Superintendent or designee shall maintain outcome data related to student suspensions and expulsions in
accordance with Education Code 48900.8 and 48916.1, including, but not limited to, the number of students
recommended for expulsion, the grounds for each recommended expulsion, the actions taken by the Board,
the types of referral made after each expulsion, and the disposition of the students after the expulsion period.
For any expulsion that involves the possession of a firearm, such data shall include the name of the school
and the type of firearm involved, as required pursuant to 20 USC 7961. Suspension and expulsion data shall
be reported to the Board annually and to the California Department of Education when so required.

In presenting the report to the Board, the Superintendent or designee shall disaggregate data on suspensions
and expulsions by school and by numerically significant student subgroups, including, but not limited to,
ethnic subgroups, socioeconomically disadvantaged students, English learners, students with disabilities,
foster youth, and homeless students. Based on the data, the Board shall address any identified disparities in
the imposition of student discipline and shall determine whether and how the district is meeting its goals for
improving school climate as specified in its local control and accountability plan.

(cf. 0460 - Local Control and Accountability Plan)

http://www.gamutonline.net/district/centralunionesd/displayPolicy/135958/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/132248/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/137736/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/132236/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/135958/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1007255/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/137967/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140873/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140941/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/137737/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/135957/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140529/5


Legal Reference:

EDUCATION CODE

212.5 Sexual harassment

233 Hate violence

1981-1981.5 Enrollment of students in community school

8239.1 Prohibition against expulsion of preschool student

17292.5 Program for expelled students

32261 Interagency School Safety Demonstration Act of 1985

35145 Open board meetings

35146 Closed sessions (regarding suspensions)

35291 Rules (for government and discipline of schools)

35291.5 Rules and procedures on school discipline

48645.5 Readmission; contact with juvenile justice system

48660-48666 Community day schools

48853.5 Foster youth

48900-48927 Suspension and expulsion

48950 Speech and other communication

48980 Parental notifications

49073-49079 Privacy of student records

52052 Numerically significant student subgroups

52060-52077 Local control and accountability plan

64000-64001 Consolidated application

CIVIL CODE

47 Privileged communication

48.8 Defamation liability

CODE OF CIVIL PROCEDURE

1985-1997 Subpoenas; means of production



GOVERNMENT CODE

11455.20 Contempt

54950-54963 Ralph M. Brown Act

HEALTH AND SAFETY CODE

11014.5 Drug paraphernalia

11053-11058 Standards and schedules

LABOR CODE

230.7 Employee time off to appear in school on behalf of a child

PENAL CODE

31 Principal of a crime, defined

240 Assault defined

241.2 Assault fines

242 Battery defined

243.2 Battery on school property

243.4 Sexual battery

245 Assault with deadly weapon

245.6 Hazing

261 Rape defined

266c Unlawful sexual intercourse

286 Sodomy defined

288 Lewd or lascivious acts with child under age 14

288a Oral copulation

289 Penetration of genital or anal openings

417.27 Laser pointers

422.55 Hate crime defined

422.6 Interference with exercise of civil rights

422.7 Aggravating factors for punishment



422.75 Enhanced penalties for hate crimes

626.2 Entry upon campus after written notice of suspension or dismissal without permission

626.9 Gun-Free School Zone Act of 1995

626.10 Dirks, daggers, knives, razors, or stun guns

868.5 Supporting person; attendance during testimony of witness

WELFARE AND INSTITUTIONS CODE

729.6 Counseling

UNITED STATES CODE, TITLE 18

921 Definitions, firearm

UNITED STATES CODE, TITLE 20

1415(K) Placement in alternative educational setting

7961 Gun-free schools

UNITED STATES CODE, TITLE 42

11432-11435 Education of homeless children and youths

COURT DECISIONS

T.H. v. San Diego Unified School District (2004) 122 Cal. App. 4th 1267

Woodbury v. Dempsey (2003) 108 Cal. App. 4th 421

Board of Education of Sacramento City Unified School District v. Sacramento County Board of Education
and Kenneth H. (2001) 85 Cal.App.4th 1321

Fremont Union High School District v. Santa Clara County Board (1991) 235 Cal. App. 3d 118

Garcia v. Los Angeles Board of Education (1991) 123 Cal. App. 3d 807

John A. v. San Bernardino School District (1982) 33 Cal. 3d 301

ATTORNEY GENERAL OPINIONS

84 Ops.Cal.Atty.Gen. 146 (2001)

80 Ops.Cal.Atty.Gen. 348 (1997)

80 Ops.Cal.Atty.Gen. 91 (1997)

80 Ops.Cal.Atty.Gen. 85 (1997)



Management Resources:

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS

Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, January 2014

WEB SITES

CSBA: http://www.csba.org

California Attorney General's Office: http://www.oag.ca.gov

California Department of Education: http://www.cde.ca.gov

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr/docs/crdc-
2012-data-summary.pdf

U.S. Department of Education, Office of Safe and Healthy Students:
http://www2.ed.gov/about/offices/list/oese/oshs
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Central Un ESD Lemoore |  AR  5144.1  Students

Suspension And Expulsion/Due Process   

Definitions

Suspension means removal of a student from ongoing instruction for adjustment purposes. However,
suspension does not mean any of the following: (Education Code 48925)

1. Reassignment to another education program or class at the same school where the student will receive
continuing instruction for the length of day prescribed by the Board of Trustees for students of the same
grade level

2. Referral to a certificated employee designated by the principal to advise students

3. Removal from the class, but without reassignment to another class or program, for the remainder of the
class period without sending the student to the principal or designee as provided in Education Code 48910

Expulsion means removal of a student from the immediate supervision and control or the general supervision
of school personnel. (Education Code 48925)

Notice of Regulations

At the beginning of each school year, the principal of each school shall ensure that all students and
parents/guardians are notified in writing of all school rules related to discipline, including suspension and
expulsion. (Education Code 35291, 48900.1, 48980)

(cf. 5144 - Discipline)

(cf. 5145.6 - Parental Notifications)

Grounds for Suspension and Expulsion: Grades K-12

Acts for which a student, including a student with disabilities, may be suspended or expelled shall be only
those specified as follows:

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

1. Caused, attempted to cause, or threatened to cause physical injury to another person; willfully used force or
violence upon another person, except in self-defense; or committed as an aider or abettor, as adjudged by a
juvenile court, a crime of physical violence in which the victim suffered great or serious bodily injury
(Education Code 48900(a) and (t))

2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object, unless, in
the case of possession of any object of this type, the student had obtained written permission to possess the
item from a certificated school employee, with the principal or designee's concurrence (Education Code
48900(b))

(cf. 5131 - Conduct)

(cf. 5131.7 - Weapons and Dangerous Instruments)
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3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any controlled
substance as defined in Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind
(Education Code 48900(c))

(cf. 3513.4 - Drug and Alcohol Free Schools)

(cf. 5131.6 - Alcohol and Other Drugs)

4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and Safety
Code 11053-11058, alcoholic beverage, or intoxicant of any kind, and then sold, delivered, or otherwise
furnished to any person another liquid, substance, or material and represented same as such controlled
substance, alcoholic beverage, or intoxicant (Education Code 48900(d))

5. Committed or attempted to commit robbery or extortion (Education Code 48900(e))

6. Caused or attempted to cause damage to school property or private property (Education Code 48900(f))

7. Stole or attempted to steal school property or private property (Education Code 48900(g))

8. Possessed or used tobacco or products containing tobacco or nicotine products, including, but not limited
to, cigars, cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel,
except that this restriction shall not prohibit a student from using or possessing his/her own prescription
products (Education Code 48900(h))

(cf. 5131.62 - Tobacco)

9. Committed an obscene act or engaged in habitual profanity or vulgarity (Education Code 48900(i))

10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Health
and Safety Code 11014.5 (Education Code 48900(j))

11. Knowingly received stolen school property or private property (Education Code 48900(l))

12.Possessed an imitation firearm (Education Code 48900(m))

Imitation firearm means a replica of a firearm that is so substantially similar in physical properties to an
existing firearm as to lead a reasonable person to conclude that the replica is a firearm. (Education Code
48900(m))

13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a,
or 289, or committed a sexual battery as defined in Penal Code 243.4 (Education Code 48900(n))

14. Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school
disciplinary proceeding for the purpose of preventing that student from being a witness and/or retaliating
against that student for being a witness (Education Code 48900(o))

15. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma (Education
Code 48900(p))

16. Engaged in, or attempted to engage in, hazing (Education Code 48900(q))

Hazing means a method of initiation or pre-initiation into a student organization or body, whether or not the
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organization or body is officially recognized by an educational institution, which is likely to cause serious
bodily injury or personal degradation or disgrace resulting in physical or mental harm to a former, current, or
prospective student. Hazing does not include athletic events or school-sanctioned events. (Education Code
48900(q))

17.Engaged in an act of bullying (Education Code 48900(r))

Bullying means any severe or pervasive physical or verbal act or conduct, including communications made in
writing or by means of an electronic act, directed toward one or more students that has or can reasonably be
predicted to have the effect of placing a reasonable student in fear of harm to himself/herself or his/her
property; cause the student to experience a substantially detrimental effect on his/her physical or mental
health; or cause the student to experience substantial interferences with his/her academic performance or
ability to participate in or benefit from the services, activities, or privileges provided by a school. (Education
Code 48900(r))

Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or intimidation, as
defined in Education Code 48900.2, 48900.3, or 48900.4 and below in items #1-3 of "Additional Grounds for
Suspension and Expulsion: Grades 4-12," that has any of the effects described above on a reasonable student.

Bullying also includes an act of cyber sexual bullying by a student through the dissemination of, or the
solicitation or incitement to disseminate, a photograph or other visual recording that depicts a nude, semi-
nude, or sexually explicit photograph or other visual recording of an identifiable minor, when such
dissemination is to another student or to school personnel by means of an electronic act and has or can be
reasonably predicted to have one or more of the effects of bullying described above. Cyber sexual bullying
does not include a depiction, portrayal, or image that has any serious literary, artistic, educational, political, or
scientific value or that involves athletic events or school-sanctioned activities.

Electronic act means the creation or transmission originated on or off the school site by means of an
electronic device, including, but not limited to, a telephone, wireless telephone, or other wireless
communication device, computer, or pager, of a communication including, but not limited to: (Education
Code 48900(r))

a. A message, text, sound, video, or image

b. A post on a social network Internet web site, including, but not limited to, posting to or creating a burn
page or creating a credible impersonation or false profile for the purpose of causing a reasonable student any
of the effects of bullying described above.

Reasonable student means a student, including, but not limited to, a student who has been identified as a
student with a disability, who exercises average care, skill, and judgment in conduct for a person of his/her
age, or for a person of his/her age with his/her disability. (Education Code 48900(r))

(cf. 1114 - District-Sponsored Social Media)

(cf. 5131.2 - Bullying)

(cf. 6163.4 - Student Use of Technology)

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)

(cf. 6164.6 - Identification and Education under Section 504)
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18. Aided or abetted the infliction or attempted infliction of physical injury on another person, as defined in
Penal Code 31 (Education Code 48900(t))

19. Made terrorist threats against school officials and/or school property (Education Code 48900.7)

A terrorist threat includes any written or oral statement by a person who willfully threatens to commit a crime
which will result in death or great bodily injury to another person or property damage in excess of $1,000,
with the specific intent that the statement is to be taken as a threat, even if there is no intent of actually
carrying it out. (Education Code 48900.7)

Additional Grounds for Suspension and Expulsion: Grades 4-12

Any student in grades 4-12 may be suspended, but not expelled, for disrupting school activities or otherwise
willfully defying the valid authority of supervisors, teachers, administrators, other school officials, or other
school personnel engaged in the performance of their duties. (Education Code 48900(k))

(cf. 5131.4 - Student Disturbances)

A student in grades 4-12 shall be subject to suspension or recommendation for expulsion when it is
determined that he/she:

1. Committed sexual harassment as defined in Education Code 212.5 (Education Code 48900.2)

Sexual harassment means conduct which, when considered from the perspective of a reasonable person of the
same gender as the victim, is sufficiently severe or pervasive as to have a negative impact upon the victim's
academic performance or to create an intimidating, hostile, or offensive educational environment. (Education
Code 212.5, 48900.2)

(cf. 5145.7 - Sexual Harassment)

2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as defined in
Education Code 233 (Education Code 48900.3)

Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such acts include injuring
or intimidating a victim, interfering with the exercise of a victim's civil rights, or damaging a victim's
property because of the victim's race, ethnicity, religion, nationality, disability, gender, gender identity, gender
expression, or sexual orientation; a perception of the presence of any of those characteristics in the victim; or
the victim's association with a person or group with one or more of those actual or perceived characteristics.
(Education Code 233; Penal Code 422.55)

(cf. 5145.9 - Hate-Motivated Behavior)

3. Intentionally engaged in harassment, threats, or intimidation against district personnel or students that is
sufficiently severe or pervasive to have the actual and reasonably expected effect of materially disrupting
classwork, creating substantial disorder, and invading the rights of school personnel or students by creating
an intimidating or hostile educational environment (Education Code 48900.4)

(cf. 5145.3 - Nondiscrimination/Harassment)

Suspension from Class by a Teacher

A teacher may suspend a student, including a grade K-3 student, from class for the remainder of the day and
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the following day for disruption, willful defiance, or any of the other acts specified in Education Code 48900
and listed as items #1-18 under "Grounds for Suspension and Expulsion: Grades K-12" above. (Education
Code 48910)

When suspending a student from class, the teacher shall immediately report this action to the principal or
designee and send the student to the principal or designee for appropriate action. If that action requires the
continuing presence of the student at school, he/she shall be appropriately supervised during the class periods
from which he/she has been suspended. (Education Code 48910)

As soon as possible after the teacher decides to suspend the student, he/she shall ask the student's
parent/guardian to attend a parent-teacher conference regarding the suspension. A counselor or psychologist
may attend the conference if it is practicable, and a school administrator shall attend if either the
parent/guardian or teacher so requests. (Education Code 48910)

A student suspended from class shall not be returned to class during the period of the suspension without the
approval of the teacher of the class and the principal or designee. (Education Code 48910)

A student suspended from class shall not be placed in another regular class during the period of suspension.
However, a student assigned to more than one class per day may continue to attend other regular classes
except those held at the same time as the class from which he/she was suspended. (Education Code 48910)

The teacher of any class from which a student is suspended may require the student to complete any
assignments and tests missed during the removal. (Education Code 48913)

Suspension by Superintendent, Principal or Principal's Designee

To implement disciplinary procedures at a school site, the principal may, in writing, designate as the
principal's designee another administrator or, if the principal is the only administrator at the school site, a
certificated employee. As necessary, the principal may, in writing, also designate another administrator or
certificated employee as the secondary designee to assist with disciplinary procedures when the principal and
the principal's primary designee are absent from the school site.

The Superintendent, principal, or designee shall immediately suspend any student found at school or at a
school activity to have committed any of the acts listed in the Board policy under "Authority to Expel" and
for which he/she is required to recommend expulsion. (Education Code 48915(c))

The Superintendent, principal, or designee may impose a suspension for a first offense if he/she determines
that the student violated any of items #1-5 listed under "Grounds for Suspension and Expulsion: Grades K-
12" above or if the student's presence causes a danger to persons. (Education Code 48900.5)

For all other offenses, a student may be suspended only when the Superintendent or principal has determined
that other means of correction have failed to bring about proper conduct. (Education Code 48900.5)

When other means of correction are implemented prior to imposing suspension or supervised suspension
upon a student, the Superintendent, principal, or designee shall document the other means of correction used
and retain the documentation in the student's record. (Education Code 48900.5)

(cf. 5125 - Student Records)

Length of Suspension

The Superintendent, principal, or designee may suspend a student from school for not more than five
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consecutive school days. (Education Code 48911)

A student may be suspended from school for not more than 20 school days in any school year. However, if a
student enrolls in or is transferred to another regular school, an opportunity school, or continuation school or
class for the purpose of adjustment, he/she may be suspended for not more than 30 school days in a school
year. The district may count suspensions that occur while a student is enrolled in another school district
toward the maximum number of days for which the student may be suspended in any school year. (Education
Code 48903, 48911, 48912)

(cf. 6184 - Continuation Education)

These restrictions on the number of days of suspension shall not apply when the suspension is extended
pending an expulsion. (Education Code 48911)

Due Process Procedures for Suspension

Suspensions shall be imposed in accordance with the following procedures:

1. Informal Conference: Suspension shall be preceded by an informal conference conducted by the
Superintendent, principal, or designee with the student and, whenever practicable, the teacher, supervisor, or
school employee who referred the student to the principal. At the conference, the student shall be informed of
the reason for the disciplinary action, including the other means of correction that were attempted before the
suspension as required pursuant to Education Code 48900.5, and the evidence against him/her, and shall be
given the opportunity to present his/her version and evidence in support of his/her defense. (Education Code
48911)

This conference may be omitted if the Superintendent, principal, or designee determines that an emergency
situation exists involving a clear and present danger to the lives, safety, or health of students or school
personnel. If a student is suspended without this conference, both the parent/guardian and student shall be
notified of the student's right to return to school for the purpose of the conference and the conference shall be
held within two school days, unless the student waives his/her right to it or is physically unable to attend for
any reason. In such a case, the conference shall be held as soon as the student is physically able to return to
school. (Education Code 48911)

2. Administrative Actions: All requests for student suspension are to be processed by the principal or
designee. A school employee shall report the suspension, including the name of the student and the cause for
the suspension, to the Superintendent or designee. (Education Code 48911)

3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make a reasonable
effort to contact the parent/guardian by telephone or in person. Whenever a student is suspended, the
parent/guardian shall also be notified in writing of the suspension. (Education Code 48911)

This notice shall state the specific offense committed by the student. (Education Code 48900.8)

In addition, the notice may state the date and time when the student may return to school.

4. Parent/Guardian Conference: Whenever a student is suspended, school officials may request a meeting
with the parent/guardian to discuss the cause(s) and duration of the suspension, the school policy involved,
and any other pertinent matter. (Education Code 48914)

If school officials request to meet with the parent/guardian, the notice may state that the law requires the
parent/guardian to respond to such requests without delay. However, no penalties may be imposed on the
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student for the failure of the parent/guardian to attend such a conference. The student may not be denied
reinstatement solely because the parent/guardian failed to attend the conference. (Education Code 48911)

5. Extension of Suspension: If the Board is considering the expulsion of a suspended student from any school
or the suspension of a student for the balance of the semester from continuation school, the Superintendent or
designee may, in writing, extend the suspension until such time as the Board has made a decision, provided
the following requirements are followed: (Education Code 48911)

a. The extension of the original period of suspension is preceded by notice of such extension with an offer to
hold a conference concerning the extension, giving the student an opportunity to be heard. This conference
may be held in conjunction with a meeting requested by the student or parent/guardian to challenge the
original suspension.

b. The Superintendent or designee determines, following a meeting in which the student and the student's
parent/guardian were invited to participate, that the student's presence at the school or at an alternative school
would endanger persons or property or threaten to disrupt the instructional process. (Education Code 48911)

c. If the student involved is a foster youth, the Superintendent or designee shall notify the district liaison for
foster youth of the need to invite the student's attorney and a representative of the appropriate county child
welfare agency to attend the meeting. (Education Code 48853.5, 48911, 48918.1)

(cf. 6173.1 - Education for Foster Youth)

d. If the student involved is a homeless child or youth, the Superintendent or designee shall notify the district
liaison for homeless students. (Education Code 48918.1)

(cf. 6173 - Education for Homeless Children)

In lieu of or in addition to suspending a student, the Superintendent, principal, or designee may provide
services or require the student to participate in an alternative disciplinary program designed to correct his/her
behavior and keep him/her in school.

Suspension by the Board

The Board may suspend a student for any of the acts listed under "Grounds for Suspension and Expulsion:
Grades K-12" and "Additional Grounds for Suspension and Expulsion: Grades 4-12" above and within the
limits specified under "Suspension by Superintendent, Principal, or Designee" above. (Education Code
48912)

The Board may suspend a student enrolled in a continuation school or class for a period not longer than the
remainder of the semester. The suspension shall meet the requirements of Education Code 48915. (Education
Code 48912.5)

When the Board is considering a suspension, disciplinary action, or any other action (except expulsion)
against any student, it shall hold a closed session if a public hearing would lead to disclosure of information
that would violate a student's right to privacy under Education Code 49073-49079. (Education Code 35146,
48912)

(cf. 9321 - Closed Session Purposes and Agendas)

The Board shall provide the student and his/her parent/guardian with written notice of the closed session by
registered or certified mail or personal service. Upon receiving this notice, the student or parent/guardian may
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request a public meeting, and this request shall be granted if made in writing within 48 hours after receipt of
the Board's notice. However, any discussion that conflicts with any other student's right to privacy still shall
be held in closed session. (Education Code 35146, 48912)

On-Campus Suspension

A student for whom an expulsion action has not been initiated and who poses no imminent danger or threat to
the school, students, or staff may be assigned to on-campus suspension in a separate classroom, building, or
site for the entire period of suspension. The following conditions shall apply: (Education Code 48911.1)

1. The on-campus suspension classroom shall be staffed in accordance with law.

2. The student shall have access to appropriate counseling services.

3. The on-campus suspension classroom shall promote completion of schoolwork and tests missed by the
student during the suspension.

4. The student shall be responsible for contacting his/her teacher(s) to receive assignments to be completed in
the supervised suspension classroom. The teacher(s) shall provide all assignments and tests that the student
will miss while suspended. If no such work is assigned, the person supervising the suspension classroom shall
assign schoolwork.

At the time a student is assigned to an on-campus suspension classroom, the principal or designee shall notify
the student's parent/guardian in person or by telephone. When the assignment is for longer than one class
period, this notification may be made in writing. (Education Code 48911.1)

Superintendent or Principal's Authority to Recommend Expulsion

Unless the Superintendent or principal determines that expulsion should not be recommended under the
circumstances or that an alternative means of correction would address the conduct, he/she shall recommend
a student's expulsion for any of the following acts: (Education Code 48915)

1. Causing serious physical injury to another person, except in self-defense

2. Possession of any knife or other dangerous object of no reasonable use to the student

3. Unlawful possession of any controlled substance as listed in Health and Safety Code 11053-11058, except
for (a) the first offense for the possession of not more than one ounce of marijuana, other than concentrated
cannabis, or (b) the student's possession of over-the-counter medication for his/her use or other medication
prescribed for him/her by a physician

4. Robbery or extortion

5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee

In determining whether or not to recommend the expulsion of a student, the Superintendent, principal, or
designee shall act as quickly as possible to ensure that the student does not lose instructional time. (Education
Code 48915)

Student's Right to Expulsion Hearing

Any student recommended for expulsion shall be entitled to a hearing to determine whether he/she should be
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expelled. The hearing shall be held within 30 school days after the Superintendent, principal, or designee
determines that the student has committed the act(s) that form the basis for the expulsion recommendation.
(Education Code 48918(a))

The student is entitled to at least one postponement of an expulsion hearing for a period of not more than 30
calendar days. The request for postponement shall be in writing. Any subsequent postponement may be
granted at the Board's discretion. (Education Code 48918(a))

If the Board finds it impractical during the regular school year to comply with these time requirements for
conducting an expulsion hearing, the Superintendent or designee may, for good cause, extend the time period
by an additional five school days. Reasons for the extension shall be included as a part of the record when the
expulsion hearing is held. (Education Code 48918(a))

If the Board finds it impractical to comply with the time requirements of the expulsion hearing due to a
summer recess of Board meetings of more than two weeks, the days during the recess shall not be counted as
school days. The days not counted during the recess may not exceed 20 school days, as defined in Education
Code 48925. Unless the student requests in writing that the expulsion hearing be postponed, the hearing shall
be held not later than 20 calendar days prior to the first day of the next school year. (Education Code
48918(a))

Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded without
unnecessary delay. (Education Code 48918(a))

Stipulated Expulsion

After a determination that a student has committed an expellable offense, the Superintendent, principal, or
designee shall offer the student and his/her parent/guardian the option to waive a hearing and stipulate to the
expulsion or to a suspension of the expulsion under certain conditions. The offer shall be made only after the
student or his/her parent/guardian has been given written notice of the expulsion hearing pursuant to
Education Code 48918.

The stipulation agreement shall be in writing and shall be signed by the student and his/her parent/guardian.
The stipulation agreement shall include notice of all the rights that the student is waiving, including the
waiving of his/her right to have a full hearing, to appeal the expulsion to the County Board of Education, and
to consult legal counsel.

A stipulated expulsion agreed to by the student and his/her parent/guardian shall be effective upon approval
by the Board.

Rights of Complaining Witness

An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed for one
school day in order to accommodate the special physical, mental, or emotional needs of a student who is the
complaining witness. (Education Code 48918.5)

Whenever the Superintendent or designee recommends an expulsion hearing that addresses allegations of
sexual assault or sexual battery, he/she shall give the complaining witness a copy of the district's suspension
and expulsion policy and regulation and shall advise the witness of his/her right to: (Education Code
48918.5)

1. Receive five days' notice of his/her scheduled testimony at the hearing
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2. Have up to two adult support persons of his/her choosing present at the hearing at the time he/she testifies

3. Have a closed hearing during the time he/she testifies

Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or designee shall
immediately advise complaining witnesses and accused students to refrain from personal or telephone contact
with each other during the time when an expulsion process is pending. (Education Code 48918.5)

Written Notice of the Expulsion Hearing

Written notice of the expulsion hearing shall be forwarded to the student and the student's parent/guardian at
least 10 calendar days before the date of the hearing. The notice shall include: (Education Code 48900.8,
48918(b))

1. The date and place of the hearing

2. A statement of the specific facts, charges, and offense upon which the proposed expulsion is based

3. A copy of district disciplinary rules which relate to the alleged violation

4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 48915.1, to
provide information about the student's status in the district to any other district in which the student seeks
enrollment

This obligation applies when a student is expelled for acts other than those described in Education Code
48915(a) or (c).

(cf. 5119 - Students Expelled from Other Districts)

5. The opportunity for the student or the student's parent/guardian to appear in person or be represented by
legal counsel or by a nonattorney adviser

Legal counsel means an attorney or lawyer who is admitted to the practice of law in California and is an
active member of the State Bar of California.

Nonattorney adviser means an individual who is not an attorney or lawyer, but who is familiar with the facts
of the case and has been selected by the student or student's parent/guardian to provide assistance at the
hearing.

6. The right to inspect and obtain copies of all documents to be used at the hearing

7. The opportunity to confront and question all witnesses who testify at the hearing

8. The opportunity to question all evidence presented and to present oral and documentary evidence on the
student's behalf, including witnesses

Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students

If the student facing expulsion is a foster student, the Superintendent or designee shall also send notice of the
hearing to the student's attorney and a representative of an appropriate child welfare agency at least 10 days
prior to the hearing. (Education Code 48918.1)

If the student facing expulsion is a homeless student, the Superintendent or designee shall also send notice of
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the hearing to the district liaison for homeless students at least 10 days prior to the hearing. (Education Code
48918.1)

Any notice for these purposes may be provided by the most cost-effective method possible, including by
email or a telephone call. (Education Code 48918.1)

Conduct of Expulsion Hearing

1. Closed Session: Notwithstanding Education Code 35145, the Board shall conduct a hearing to consider the
expulsion of the student in a session closed to the public unless the student requests in writing at least five
days prior to the hearing that the hearing be a public meeting. If such a request is made, the meeting shall be
public to the extent that privacy rights of other students are not violated. (Education Code 48918)

Whether the expulsion hearing is held in closed or public session, the Board may meet in closed session to
deliberate and determine whether or not the student should be expelled. If the Board admits any other person
to this closed session, the parent/guardian, the student, and the counsel of the student also shall be allowed to
attend the closed session. (Education Code 48918(c))

If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in public, a
complaining witness shall have the right to have his/her testimony heard in closed session when testifying in
public would threaten serious psychological harm to the witness and when there are no alternative procedures
to avoid the threatened harm, including, but not limited to, a videotaped deposition or contemporaneous
examination in another place communicated to the hearing room by closed-circuit television. (Education
Code 48918(c))

2. Record of Hearing: A record of the hearing shall be made and may be maintained by any means, including
electronic recording, as long as a reasonably accurate and complete written transcription of the proceedings
can be made. (Education Code 48918(g))

3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue subpoenas, at the
request of either the student or the Superintendent or designee, for the personal appearance at the hearing of
any person who actually witnessed the action that gave rise to the recommendation for expulsion. After the
hearing has commenced, the Board or the hearing officer or administrative panel may issue such subpoenas at
the request of the student or the County Superintendent of Schools or designee. All subpoenas shall be issued
in accordance with Code of Civil Procedure 1985-1985.2 and enforced in accordance with Government Code
11455.20. (Education Code 48918(i))

Any objection raised by the student or the Superintendent or designee to the issuance of subpoenas may be
considered by the Board in closed session, or in open session if so requested by the student, before the
meeting. The Board's decision in response to such an objection shall be final and binding. (Education Code
48918(i))

If the Board determines, or if the hearing officer or administrative panel finds and submits to the Board, that a
witness would be subject to unreasonable risk of harm by testifying at the hearing, a subpoena shall not be
issued to compel the personal attendance of that witness at the hearing. However, that witness may be
compelled to testify by means of a sworn declaration as described in item #4 below. (Education Code
48918(i))

4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion hearing, but relevant
evidence may be admitted and used as proof only if it is the kind of evidence on which reasonable persons
can rely in the conduct of serious affairs. The decision of the Board to expel shall be supported by substantial
evidence that the student committed any of the acts pursuant to Education Code 48900 and listed in "Grounds
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for Suspension and Expulsion: Grades K-12" and "Additional Grounds for Suspension and Expulsion: Grades
4-12" above. (Education Code 48918(h))

Findings of fact shall be based solely on the evidence at the hearing. Although no finding shall be based
solely on hearsay, sworn declarations may be admitted as testimony from witnesses whose disclosure of their
identity or testimony at the hearing may subject them to an unreasonable risk of physical or psychological
harm. (Education Code 48918(f))

In cases where a search of a student's person or property has occurred, evidence describing the
reasonableness of the search shall be included in the hearing record.

5. Testimony by Complaining Witnesses: The following procedures shall be observed when a hearing
involves allegations of sexual assault or sexual battery by a student: (Education Code 48918, 48918.5)

a. Any complaining witness shall be given five days' notice before being called to testify.

b. Any complaining witness shall be entitled to have up to two adult support persons, including, but not
limited to, a parent/guardian or legal counsel, present during his/her testimony.

c. Before a complaining witness testifies, support persons shall be admonished that the hearing is confidential.

d. The person presiding over the hearing may remove a support person whom he/she finds is disrupting the
hearing.

e. If one or both support persons are also witnesses, the hearing shall be conducted in accordance with Penal
Code 868.5.

f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be presumed
inadmissible and shall not be heard unless the person conducting the hearing determines that extraordinary
circumstances require the evidence to be heard. Before such a determination is made, the complaining
witness shall be given notice and an opportunity to oppose the introduction of this evidence. In the hearing on
the admissibility of this evidence, the complaining witness shall be entitled to be represented by a
parent/guardian, legal counsel, or other support person. Reputation or opinion evidence regarding the sexual
behavior of a complaining witness shall not be admissible for any purpose.

g. In order to facilitate a free and accurate statement of the experiences of the complaining witness and to
prevent discouragement of complaints, the district shall provide a nonthreatening environment.

(1) The district shall provide a room separate from the hearing room for the use of the complaining witness
before and during breaks in testimony.

(2) At the discretion of the person conducting the hearing, the complaining witness shall be allowed
reasonable periods of relief from examination and cross-examination during which he/she may leave the
hearing room.

(3) The person conducting the hearing may:

(a) Arrange the seating within the hearing room so as to facilitate a less intimidating environment for the
complaining witness

(b) Limit the time for taking the testimony of a complaining witness to the hours he/she is normally in school,
if there is no good cause to take the testimony during other hours
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(c) Permit one of the support persons to accompany the complaining witness to the witness stand

6. Decision: The Board's decision as to whether to expel a student shall be made within 40 school days after
the student is removed from his/her school of attendance, unless the student requests in writing that the
decision be postponed. (Education Code 48918(a))

Alternative Expulsion Hearing: Hearing Officer or Administrative Panel

Instead of conducting an expulsion hearing itself, the Board may contract with the county hearing officer or
with the Office of Administrative Hearings of the State of California for a hearing officer. The Board may
also appoint an impartial administrative panel composed of three or more certificated personnel, none of
whom shall be members of the Board or on the staff of the school in which the student is enrolled. (Education
Code 48918)

A hearing conducted by the hearing officer or administrative panel shall conform to the same procedures
applicable to a hearing conducted by the Board as specified above in "Conduct of Expulsion Hearing,"
including the requirement to issue a decision within 40 school days of the student's removal from school,
unless the student requests that the decision be postponed. (Education Code 48918(a) and (d))

The hearing officer or administrative panel shall, within three school days after the hearing, determine
whether to recommend expulsion of the student to the Board. If expulsion is not recommended, the expulsion
proceeding shall be terminated and the student shall be immediately reinstated and permitted to return to the
classroom instructional program from which the referral was made, unless another placement is requested in
writing by the student's parent/guardian. Before the student's placement decision is made by his/her
parent/guardian, the Superintendent or designee shall consult with the parent/guardian and district staff,
including the student's teachers, regarding other placement options for the student in addition to the option to
return to the classroom instructional program from which the student's expulsion referral was made. The
decision to not recommend expulsion shall be final. (Education Code 48918(e))

If expulsion is recommended, findings of fact in support of the recommendation shall be prepared and
submitted to the Board. All findings of fact and recommendations shall be based solely on the evidence
presented at the hearing. The Board may accept the recommendation based either upon a review of the
findings of fact and recommendations submitted or upon the results of any supplementary hearing the Board
may order. (Education Code 48918(f))

In accordance with Board policy, the hearing officer or administrative panel may recommend that the Board
suspend the enforcement of the expulsion. If the hearing officer or administrative panel recommends that the
Board expel a student but suspend the enforcement of the expulsion, the student shall not be reinstated and
permitted to return to the classroom instructional program from which the referral was made until the Board
has ruled on the recommendation. (Education Code 48917, 48918)

Final Action by the Board

Whether the expulsion hearing is conducted in closed or open session by the Board, a hearing officer, or an
administrative panel or is waived through the signing of a stipulated expulsion agreement, the final action to
expel shall be taken by the Board in public. (Education Code 48918(j))

(cf. 9321.1 - Closed Session Actions and Reports)

The Board's decision is final. If the decision is to not expel, the student shall be reinstated immediately. If the
decision is to suspend the enforcement of the expulsion, the student shall be reinstated under the conditions of
the suspended expulsion.
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Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for readmission to
a school within the district. For a student expelled for any "mandatory recommendation and mandatory
expulsion" act listed in the section "Authority to Expel" in the accompanying Board policy, this date shall be
one year from the date the expulsion occurred, except that the Board may set an earlier date on a case-by-case
basis. For a student expelled for other acts, this date shall be no later than the last day of the semester
following the semester in which the expulsion occurred. If an expulsion is ordered during summer session or
the intersession period of a year-round program, the Board shall set a date when the student shall be reviewed
for readmission not later than the last day of the semester following the summer session or intersession period
in which the expulsion occurred. (Education Code 48916)

At the time of the expulsion order, the Board shall recommend a plan for the student's rehabilitation, which
may include: (Education Code 48916)

1. Periodic review, as well as assessment at the time of review, for readmission

2. Recommendations for improved academic performance, tutoring, special education assessments, job
training, counseling, employment, community service, or other rehabilitative programs

With parent/guardian consent, students who have been expelled for reasons relating to controlled substances
or alcohol may be required to enroll in a county-sponsored drug rehabilitation program before returning to
school. (Education Code 48916.5)

Written Notice to Expel

The Superintendent or designee shall send written notice of the decision to expel to the student or
parent/guardian. This notice shall include the following:

1. The specific offense committed by the student for any of the causes for suspension or expulsion listed
above under "Grounds for Suspension and Expulsion: Grades K-12" or "Additional Grounds for Suspension
and Expulsion: Grades 4-12" (Education Code 48900.8)

2. The fact that a description of readmission procedures will be made available to the student and his/her
parent/guardian (Education Code 48916)

3. Notice of the right to appeal the expulsion to the County Board (Education Code 48918)

4. Notice of the alternative educational placement to be provided to the student during the time of expulsion
(Education Code 48918)

5. Notice of the student's or parent/guardian's obligation to inform any new district in which the student seeks
to enroll of the student's status with the expelling district, pursuant to Education Code 48915.1 (Education
Code 48918)

Decision to Suspend Expulsion Order

In accordance with Board policy, when deciding whether to suspend the enforcement of an expulsion order,
the Board shall take into account the following criteria:

1. The student's pattern of behavior

2. The seriousness of the misconduct
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3. The student's attitude toward the misconduct and his/her willingness to follow a rehabilitation program

The suspension of the enforcement of an expulsion shall be governed by the following:

1. The Board may, as a condition of the suspension of enforcement, assign the student to a school, class, or
program appropriate for the student's rehabilitation. This rehabilitation program may provide for the
involvement of the student's parent/guardian in the student's education. However, a parent/guardian's refusal
to participate in the rehabilitation program shall not be considered in the Board's determination as to whether
the student has satisfactorily completed the rehabilitation program. (Education Code 48917)

2. During the period when enforcement of the expulsion order is suspended, the student shall be on
probationary status. (Education Code 48917)

3. The suspension of the enforcement of an expulsion order may be revoked by the Board if the student
commits any of the acts listed under "Grounds for Suspension and Expulsion: Grades K-12" or "Additional
Grounds for Suspension and Expulsion: Grades 4-12" above or violates any of the district's rules and
regulations governing student conduct. (Education Code 48917)

4. When the suspension of enforcement of an expulsion order is revoked, a student may be expelled under the
terms of the original expulsion order. (Education Code 48917)

5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the student in a
district school. Upon reinstatement, the Board may order the expunging of any or all records of the expulsion
proceedings. (Education Code 48917)

6. The Superintendent or designee shall send written notice of any decision to suspend the enforcement of an
expulsion order during a period of probation to the student or parent/guardian. The notice shall inform the
parent/guardian of the right to appeal the expulsion to the County Board, the alternative educational
placement to be provided to the student during the period of expulsion, and the student's or parent/guardian's
obligation to inform any new district in which the student seeks to enroll of his/her status with the expelling
district, pursuant to Education Code 48915.1(b). (Education Code 48918(j))

7. Suspension of the enforcement of an expulsion order shall not affect the time period and requirements for
the filing of an appeal of the expulsion order with the County Board. (Education Code 48917)

Appeal

The student or parent/guardian is entitled to file an appeal of the Board's decision with the County Board. The
appeal must be filed within 30 days of the Board's decision to expel, even if the expulsion order is suspended
and the student is placed on probation. (Education Code 48919)

If the student submits a written request for a copy of the written transcripts and supporting documents from
the district simultaneously with the filing of the notice of appeal with the County Board, the district shall
provide the student with these documents within 10 school days following the student's written request.
(Education Code 48919)

Notification to Law Enforcement Authorities

Prior to the suspension or expulsion of any student, the principal or designee shall notify appropriate city or
county law enforcement authorities of any student acts of assault which may have violated Penal Code 245.
(Education Code 48902)
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The principal or designee shall notify appropriate city or county law enforcement authorities of any student
acts which may involve the possession or sale of narcotics or of a controlled substance, or of any student acts
involving the possession, sale, or furnishing of firearms, explosives, or other dangerous weapons in violation
of Education Code 48915(c)(1) or (5) or Penal Code 626.9 and 626.10. (Education Code 48902)

Within one school day after a student's suspension or expulsion, the principal or designee shall notify
appropriate county or district law enforcement authorities, by telephone or other appropriate means, of any
student acts which may violate Education Code 48900(c) or (d), relating to the possession, use, offering, or
sale of controlled substances, alcohol, or intoxicants of any kind. (Education Code 48902)

Placement During Expulsion

The Board shall refer expelled students to a program of study that is: (Education Code 48915, 48915.01)

1. Appropriately prepared to accommodate students who exhibit discipline problems

2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary school, unless
the program is offered at a community day school established at any of these

3. Not housed at the school site attended by the student at the time of suspension

(cf. 6158 - Independent Study)

(cf. 6185 - Community Day School)

When the placement described above is not available and when the County Superintendent so certifies,
students expelled for only acts described in items #6-12 under "Grounds for Suspension and Expulsion:
Grades K-12" and items #1-3 under "Additional Grounds for Suspension and Expulsion: Grades 4-12" above
may be referred to a program of study that is provided at another comprehensive middle, junior, or senior
high school or at an elementary school. (Education Code 48915)

The program for a student expelled from any of grades K-6 shall not be combined or merged with programs
offered to students in any of grades 7-12. (Education Code 48916.1)

Readmission After Expulsion

Prior to the date set by the Board for the student's readmission:

1. The Superintendent or designee shall hold a conference with the parent/guardian and the student. At the
conference, the student's rehabilitation plan shall be reviewed and the Superintendent or designee shall verify
that the provisions of this plan have been met. School regulations shall be reviewed and the student and
parent/guardian shall be asked to indicate in writing their willingness to comply with these regulations.

2. The Superintendent or designee shall transmit to the Board his/her recommendation regarding readmission.
The Board shall consider this recommendation in closed session. If a written request for open session is
received from the parent/guardian or adult student, it shall be honored to the extent that privacy rights of
other students are not violated.

3. If the readmission is granted, the Superintendent or designee shall notify the student and parent/guardian,
by registered mail, of the Board's decision regarding readmission.

4. The Board may deny readmission only if it finds that the student has not satisfied the conditions of the
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rehabilitation plan or that the student continues to pose a danger to campus safety or to other district students
or employees. (Education Code 48916)

5. If the Board denies the readmission of a student, the Board shall determine either to continue the student's
placement in the alternative educational program initially selected or to place the student in another program
that serves expelled students, including placement in a county community school.

6. The Board shall provide written notice to the expelled student and parent/guardian describing the reasons
for denying readmittance into the regular program. This notice shall indicate the Board's determination of the
educational program which the Board has chosen. The student shall enroll in that program unless the
parent/guardian chooses to enroll the student in another school district. (Education Code 48916)

No student shall be denied readmission into the district based solely on the student's arrest, adjudication by a
juvenile court, formal or informal supervision by a probation officer, detention in a juvenile facility,
enrollment in a juvenile court school, or other such contact with the juvenile justice system. (Education Code
48645.5)

Maintenance of Records

The district shall maintain a record of each suspension and expulsion, including its specific cause(s).
(Education Code 48900.8)

Expulsion records of any student shall be maintained in the student's mandatory interim record and sent to
any school in which the student subsequently enrolls upon written request by that school. (Education Code
48918(k))

The Superintendent or designee shall, within five working days, honor any other district's request for
information about an expulsion from this district. (Education Code 48915.1)

(cf. 5119 - Students Expelled from Other Districts)

Regulation CENTRAL UNION ELEMENTARY SCHOOL DISTRICT

approved: September 9, 2019 Lemoore, California
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Central Un ESD Lemoore |  BP  5145.7  Students

Sexual Harassment   

The Board of Trustees is committed to maintaining a safe school environment that is free from harassment
and discrimination. The Board prohibits, at school or at school-sponsored or school-related activities, sexual
harassment targeted at any student by anyone. The Board also prohibits retaliatory behavior or action against
any person who reports, files a complaint or testifies about, or otherwise supports a complainant in alleging
sexual harassment.

The district strongly encourages any student who feels that he/she is being or has been sexually harassed on
school grounds or at a school-sponsored or school-related activity by another student or an adult who has
experienced off-campus sexual harassment that has a continuing effect on campus to immediately contact
his/her teacher, the principal, or any other available school employee. Any employee who receives a report or
observes an incident of sexual harassment shall notify the principal or a district compliance officer. Once
notified, the principal or compliance officer shall take the steps to investigate and address the allegation, as
specified in the accompanying administrative regulation.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

(cf. 1312.1 - Complaints Concerning District Employees)

(cf. 5131 - Conduct)

(cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5141.4 - Child Abuse Prevention and Reporting)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)

The Superintendent or designee shall take appropriate actions to reinforce the district's sexual harassment
policy.

Instruction/Information

The Superintendent or designee shall ensure that all district students receive age-appropriate information on
sexual harassment. Such instruction and information shall include:

1. What acts and behavior constitute sexual harassment, including the fact that sexual harassment could occur
between people of the same sex and could involve sexual violence

2. A clear message that students do not have to endure sexual harassment under any circumstance

3. Encouragement to report observed incidents of sexual harassment even where the alleged victim of the
harassment has not complained

4. A clear message that student safety is the district's primary concern, and that any separate rule violation
involving an alleged victim or any other person reporting a sexual harassment incident will be addressed
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separately and will not affect the manner in which the sexual harassment complaint will be received,
investigated, or resolved

5. A clear message that, regardless of a complainant's noncompliance with the writing, timeline, or other
formal filing requirements, every sexual harassment allegation that involves a student, whether as the
complainant, respondent, or victim of the harassment, shall be investigated and prompt action shall be taken
to stop any harassment, prevent recurrence, and address any continuing effect on students

6. Information about the district's procedure for investigating complaints and the person(s) to whom a report
of sexual harassment should be made

7. Information about the rights of students and parents/guardians to file a civil or criminal complaint, as
applicable, including the right to file a civil or criminal complaint while the district investigation of a sexual
harassment complaint continues

8. A clear message that, when needed, the district will take interim measures to ensure a safe school
environment for a student who is the complainant or victim of sexual harassment and/or other students during
an investigation and that, to the extent possible, when such interim measures are taken, they shall not
disadvantage the complainant or victim of the alleged harassment

Complaint Process and Disciplinary Actions

Sexual harassment complaints by and against students shall be investigated and resolved in accordance with
law and district procedures specified in AR 1312.3 - Uniform Complaint Procedures. Principals are
responsible for notifying students and parents/guardians that complaints of sexual harassment can be filed
under AR 1312.3 and where to obtain a copy of the procedures.

(cf. 1312.3 - Uniform Complaint Procedures)

Upon investigation of a sexual harassment complaint, any student found to have engaged in sexual
harassment or sexual violence in violation of this policy shall be subject to disciplinary action. For students in
grades 4-12, disciplinary action may include suspension and/or expulsion, provided that, in imposing such
discipline, the entire circumstances of the incident(s) shall be taken into account.

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Upon investigation of a sexual harassment complaint, any employee found to have engaged in sexual
harassment or sexual violence toward any student shall have his/her employment terminated in accordance
with law and the applicable collective bargaining agreement.

(cf. 4117.7 - Employment Status Report)

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)
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Record-Keeping

The Superintendent or designee shall maintain a record of all reported cases of sexual harassment to enable
the district to monitor, address, and prevent repetitive harassing behavior in district schools.

(cf. 3580 - District Records)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination on the basis of sex

48900 Grounds for suspension or expulsion

48900.2 Additional grounds for suspension or expulsion; sexual harassment

48904 Liability of parent/guardian for willful student misconduct

48980 Notice at beginning of term

CIVIL CODE

51.9 Liability for sexual harassment; business, service and professional relationships

1714.1 Liability of parents/guardians for willful misconduct of minor

GOVERNMENT CODE

12950.1 Sexual harassment training

CODE OF REGULATIONS, TITLE 5

4600-4687 Uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education programs

UNITED STATES CODE, TITLE 20

1221 Application of laws

1232g Family Educational Rights and Privacy Act

1681-1688 Title IX, discrimination

UNITED STATES CODE, TITLE 42

1983 Civil action for deprivation of rights

2000d-2000d-7 Title VI, Civil Rights Act of 1964

2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended
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CODE OF FEDERAL REGULATIONS, TITLE 34

99.1-99.67 Family Educational Rights and Privacy

106.1-106.71 Nondiscrimination on the basis of sex in education programs

COURT DECISIONS

Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567

Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 324 F.3d 1130

Reese v. Jefferson School District, (2001, 9th Cir.) 208 F.3d 736

Davis v. Monroe County Board of Education, (1999) 526 U.S. 629

Gebser v. Lago Vista Independent School District, (1998) 524 U.S. 274

Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473

Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 1447

Management Resources:

CSBA PUBLICATIONS

Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-Nonconforming
Students, Policy Brief, February 2014

Safe Schools: Strategies for Boards of Trustees to Ensure Student Success, 2011

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS

Dear Colleague Letter: Transgender Students, May 2016

Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016

Dear Colleague Letter: Title IX Coordinators, April 2015

Questions and Answers on Title IX and Sexual Violence, April 2014

Dear Colleague Letter: Sexual Violence, April 4, 2011

Sexual Harassment: It's Not Academic, September 2008

Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other Students, or
Third Parties, January 2001

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov

http://www.csba.org/
http://www.cde.ca.gov/


U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr
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Central Un ESD Lemoore |  AR  5145.7  Students

Sexual Harassment   

The district designates the following individual(s) as the responsible employee(s) to coordinate its efforts to
comply with Title IX of the Education Amendments of 1972 and California Education Code 234.1, as well as
to investigate and resolve sexual harassment complaints under AR 1312.3 - Uniform Complaint Procedures.
The coordinator/compliance officer(s) may be contacted at:

Mrs. Elizabethe Williams-Lozano

Assistant Superintendent, Educational Services and Human Resources

15783 18th Avenue

Lemoore, CA 93245

(559) 924-3405

elozano@central.k12.ca.us

(cf. 1312.3 - Uniform Complaint Procedures)

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests
for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual nature made against
another person of the same or opposite sex in the educational setting, under any of the following conditions:
(Education Code 212.5; 5 CCR 4916)

1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's academic
status or progress.

2. Submission to or rejection of the conduct by a student is used as the basis for academic decisions affecting
the student.

3. The conduct has the purpose or effect of having a negative impact on the student's academic performance
or of creating an intimidating, hostile, or offensive educational environment.

4. Submission to or rejection of the conduct by the student is used as the basis for any decision affecting the
student regarding benefits and services, honors, programs, or activities available at or through any district
program or activity.

(cf. 5131 - Conduct)

(cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)

Examples of types of conduct which are prohibited in the district and which may constitute sexual harassment
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include, but are not limited to:

1. Unwelcome leering, sexual flirtations, or propositions

2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or sexually degrading
descriptions

3. Graphic verbal comments about an individual's body or overly personal conversation

4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene gestures, or
computer-generated images of a sexual nature

5. Spreading sexual rumors

6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class

7. Massaging, grabbing, fondling, stroking, or brushing the body

8. Touching an individual's body or clothes in a sexual way

9. Impeding or blocking movements or any physical interference with school activities when directed at an
individual on the basis of sex

10. Displaying sexually suggestive objects

11. Sexual assault, sexual battery, or sexual coercion

12. Electronic communications containing comments, words, or images described above

Any prohibited conduct that occurs off campus or outside of school-related or school-sponsored programs or
activities will be regarded as sexual harassment in violation of district policy if it has a continuing effect on or
creates a hostile school environment for the complainant or victim of the conduct.

Reporting Process and Complaint Investigation and Resolution

Any student who believes that he/she has been subjected to sexual harassment by another student, an
employee, or a third party or who has witnessed sexual harassment is strongly encouraged to report the
incident to his/her teacher, the principal, or any other available school employee. Within one school day of
receiving such a report, the school employee shall forward the report to the principal or the district's
compliance officer identified in AR 1312.3. In addition, any school employee who observes an incident of
sexual harassment involving a student shall, within one school day, report his/her observation to the principal
or a district compliance officer. The employee shall take these actions, whether or not the alleged victim files
a complaint.

When a report or complaint of sexual harassment involves off-campus conduct, the principal shall assess
whether the conduct may create or contribute to the creation of a hostile school environment. If he/she
determines that a hostile environment may be created, the complaint shall be investigated and resolved in the
same manner as if the prohibited conduct occurred at school.

When a verbal or informal report of sexual harassment is submitted, the principal or compliance officer shall
inform the student or parent/guardian of the right to file a formal written complaint in accordance with the
district's uniform complaint procedures. Regardless of whether a formal complaint is filed, the principal or



compliance officer shall take steps to investigate the allegations and, if sexual harassment is found, shall take
prompt action to stop it, prevent recurrence, and address any continuing effects.

If a complaint of sexual harassment is initially submitted to the principal, he/she shall, within two school
days, forward the report to the compliance officer to initiate investigation of the complaint. The compliance
officer shall contact the complainant and investigate and resolve the complaint in accordance with law and
district procedures specified in AR 1312.3.

In investigating a sexual harassment complaint, evidence of past sexual relationships of the victim shall not
be considered, except to the extent that such evidence may relate to the victim's prior relationship with the
respondent.

In any case of sexual harassment involving the principal, compliance officer, or any other person to whom the
incident would ordinarily be reported or filed, the report may instead be submitted to the Superintendent or
designee who shall determine who will investigate the complaint.

(cf. 5141.4 - Child Abuse Prevention and Reporting)

Confidentiality

All complaints and allegations of sexual harassment shall be kept confidential except as necessary to carry
out the investigation or take other subsequent necessary action. (5 CCR 4964)

However, when a complainant or victim of sexual harassment notifies the district of the harassment but
requests confidentiality, the compliance officer shall inform him/her that the request may limit the district's
ability to investigate the harassment or take other necessary action. When honoring a request for
confidentiality, the district will nevertheless take all reasonable steps to investigate and respond to the
complaint consistent with the request.

When a complainant or victim of sexual harassment notifies the district of the harassment but requests that
the district not pursue an investigation, the district will determine whether or not it can honor such a request
while still providing a safe and nondiscriminatory environment for all students.

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)

(cf. 5125 - Student Records)

Response Pending Investigation

When an incident of sexual harassment is reported, the principal or designee, in consultation with the
compliance officer, shall determine whether interim measures are necessary pending the results of the
investigation. The principal/designee or compliance officer shall take immediate measures necessary to stop
the harassment and protect students and/or ensure their access to the educational program. To the extent
possible, such interim measures shall not disadvantage the complainant or victim of the alleged harassment.
Interim measures may include placing the individuals involved in separate classes or transferring a student to
a class taught by a different teacher, in accordance with law and Board policy. The school should notify the
individual who was harassed of his/her options to avoid contact with the alleged harasser and allow the
complainant to change academic and extracurricular arrangements as appropriate. The school should also
ensure that the complainant is aware of the resources and assistance, such as counseling, that are available to
him/her. As appropriate, such actions shall be considered even when a student chooses to not file a formal
complaint or the sexual harassment occurs off school grounds or outside school-sponsored or school-related
programs or activities.
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Notifications

A copy of the district's sexual harassment policy and regulation shall:

1. Be included in the notifications that are sent to parents/guardians at the beginning of each school year
(Education Code 48980; 5 CCR 4917)

(cf. 5145.6 - Parental Notifications)

2. Be displayed in a prominent location in the main administrative building or other area where notices of
district rules, regulations, procedures, and standards of conduct are posted (Education Code 231.5)

A copy of the district's sexual harassment policy and regulation shall be posted on district and school web
sites and, when available, on district-supported social media.

(cf. 1113 - District and School Web Sites)

(cf. 1114 - District-Sponsored Social Media)

3. Be provided as part of any orientation program conducted for new students at the beginning of each
quarter, semester, or summer session (Education Code 231.5)

4. Appear in any school or district publication that sets forth the school's or district's comprehensive rules,
regulations, procedures, and standards of conduct (Education Code 231.5)

5. Be included in the student handbook

6. Be provided to employees and employee organizations
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The Board of Trustees recognizes that suicide is a leading cause of death among youth and that school
personnel who regularly interact with students are often in a position to recognize the warning signs of
suicide and to offer appropriate referral and/or assistance. To attempt to reduce suicidal behavior and its
impact on students and families, the Superintendent or designee shall develop measures and strategies for
suicide prevention, intervention, and postvention.

In developing measures and strategies for use by the district, the Superintendent or designee may consult with
school health professionals, school counselors, school psychologists, school social workers, administrators,
other staff, parents/guardians, students, local health agencies, mental health professionals, and community
organizations.

(cf. 1020 - Youth Services)

(cf. 1220 - Citizen Advisory Committees)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)

Such measures and strategies shall include, but are not limited to:

1. Staff development on suicide awareness and prevention for teachers, school counselors, and other district
employees who interact with students in the secondary grades

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

2. Instruction to students in problem-solving and coping skills to promote students' mental, emotional, and
social health and well-being, as well as instruction in recognizing and appropriately responding to warning
signs of suicidal intent in others

(cf. 6142.8 - Comprehensive Health Education)

3. Encouragement for students to notify appropriate school personnel or other adults when they are
experiencing thoughts of suicide or when they suspect or have knowledge of another student's suicidal
intentions

4. Crisis intervention procedures for addressing suicide threats or attempts

5. Counseling and other postvention strategies for helping students, staff, and others cope in the aftermath of
a student's suicide

As appropriate, these measures and strategies shall specifically address the needs of students who are at high
risk of suicide, including, but not limited to, students who are bereaved by suicide; students with disabilities,
mental illness, or substance use disorders; students who are experiencing homelessness or who are in out-of-
home settings such as foster care; and students who are lesbian, gay, bisexual, transgender, or questioning
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youth. (Education Code 215)

Legal Reference:

EDUCATION CODE

215 Student suicide prevention policies

32280-32289 Comprehensive safety plan

49060-49079 Student records

49602 Confidentiality of student information

49604 Suicide prevention training for school counselors

GOVERNMENT CODE

810-996.6 Government Claims Act

PENAL CODE

11164-11174.3 Child Abuse and Neglect Reporting Act

WELFARE AND INSTITUTIONS CODE

5698 Emotionally disturbed youth; legislative intent

5850-5883 Mental Health Services Act

COURT DECISIONS

Corales v. Bennett (Ontario-Montclair School District), (2009) 567 F.3d 554

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Health Education Content Standards for California Public Schools, Kindergarten Through Grade Twelve,
2008

Health Framework for California Public Schools, Kindergarten Through Grade Twelve, 2003

CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS

School Connectedness: Strategies for Increasing Protective Factors Among Youth, 2009

NATIONAL ASSOCIATION OF SCHOOL PSYCHOLOGISTS PUBLICATIONS

Preventing Suicide, Guidelines for Administrators and Crisis Teams, 2015

U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES PUBLICATIONS
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Preventing Suicide: A Toolkit for High Schools, 2012

National Strategy for Suicide Prevention: Goals and Objectives for Action, rev. 2012

WEB SITES

American Association of Suicidology: http://www.suicidology.org

American Foundation for Suicide Prevention: https://afsp.org

American Psychological Association: http://www.apa.org

American School Counselor Association: https://www.schoolcounselor.org

California Department of Education, Mental Health: http://www.cde.ca.gov/ls/cg/mh

California Department of Health Care Services, Suicide Prevention Program:
http://www.dhcs.ca.gov/services/MH/Pages/SuicidePrevention.aspx

Centers for Disease Control and Prevention, Mental Health: http://www.cdc.gov/mentalhealth

National Association of School Psychologists: https://www.nasponline.org

National Institute for Mental Health: http://www.nimh.nih.gov

Trevor Project: http://thetrevorproject.org

U.S. Department of Health and Human Services, Substance Abuse and Mental Health Services
Administration: http://www.samhsa.gov
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Staff Development

Suicide prevention training shall be provided to teachers, counselors, and other district employees who
interact with students at the secondary level. The training shall be offered under the direction of a district
counselor/psychologist and/or in cooperation with one or more community mental health agencies. Training
shall be provided to all teaching staff assigned to 7th or 8th grade, and to those teachers who may not be
assigned directly to 7th or 8th grade, but whose teaching assignment includes students in these grade levels.
Following the initial training, staff will be deemed to have been offered suicide awareness and prevention.
Periodic refresher training may be offered.

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

Materials for training shall include how to identify appropriate mental health services at the school site and
within the community, and when and how to refer youth and their families to those services. Materials also
may include programs that can be completed through self-review of suitable suicide prevention materials.
(Education Code 215)

Staff development shall include research and information related to the following topics:

1. The higher risk of suicide among certain groups, including, but not limited to, students who are bereaved
by suicide; students with disabilities, mental illness, or substance use disorders; students who are
experiencing homelessness or who are in out-of-home settings such as foster care; and students who are
lesbian, gay, bisexual, transgender, or questioning youth

2. Individual risk factors such as previous suicide attempt(s) or self-harm, history of depression or mental
illness, family history of suicide or violence, feelings of isolation, interpersonal conflicts, a recent severe
stressor or loss, family instability, impulsivity, and other factors

(cf. 5131.6 - Alcohol and Other Drugs)

3. Warning signs that may indicate depression, emotional distress, or suicidal intentions, such as changes in
students' personality or behavior and verbalizations of hopelessness or suicidal intent

4. Protective factors that may help to decrease a person's suicide risk, such as resiliency, problem-solving
ability, access to mental health care, and positive connections to family, peers, school, and community

5. Instructional strategies for teaching the suicide prevention curriculum and promoting mental and emotional
health

6. School and community resources and services, including resources and services that meet the specific
needs of high-risk groups

(cf. 5141.6 - School Health Services)
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(cf. 6164.2 - Guidance/Counseling Services)

7. District procedures for intervening when a student attempts, threatens, or discloses the desire to die by
suicide

Instruction

The district's comprehensive health education program shall promote the healthy mental, emotional, and
social development of students and shall be aligned with the state content standards and curriculum
framework. Suicide prevention instruction shall be incorporated into the health education curriculum at
appropriate secondary grades and shall be designed to help students:

1. Identify and analyze signs of depression and self-destructive behaviors and understand how feelings of
depression, loss, isolation, inadequacy, and anxiety can lead to thoughts of suicide

2. Develop coping and resiliency skills and self-esteem

3. Learn to listen, be honest, share feelings, and get help when communicating with friends who show signs
of suicidal intent

4. Identify trusted adults, school resources, and/or community crisis intervention resources where youth can
get help and recognize that there is no stigma associated with seeking services for mental health, substance
abuse, and/or suicide prevention

(cf. 1020 - Youth Services)

(cf. 5131.6 - Alcohol and Other Drugs)

(cf. 5141.6 - School Health Services)

(cf. 6142.8 - Comprehensive Health Education)

(cf. 6164.2 - Guidance/Counseling Services)

Intervention

Students shall be encouraged to notify a teacher, principal, counselor, or other adult when they are
experiencing thoughts of suicide or when they suspect or have knowledge of another student's suicidal
intentions.

Every statement regarding suicidal intent shall be taken seriously. Whenever a staff member suspects or has
knowledge of a student's suicidal intentions based on the student's verbalizations or act of self-harm, he/she
shall promptly notify the principal or school counselor.

Although any personal information that a student discloses to a school counselor shall generally not be
revealed, released, referenced, or discussed with third parties, the counselor shall report to the principal or
student's parents/guardians when he/she has reasonable cause to believe that disclosure is necessary to avert a
clear and present danger to the health, safety, or welfare of the student. In addition, the counselor may
disclose information of a personal nature to psychotherapists, other health care providers, or the school nurse
for the sole purpose of referring the student for treatment. (Education Code 49602)

(cf. 5141 - Health Care and Emergencies)
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A school employee shall act only within the authorization and scope of his/her credential or license. An
employee is not authorized to diagnose or treat mental illness unless he/she is specifically licensed and
employed to do so. (Education Code 215)

Whenever schools establish a peer counseling system to provide support for students, peer counselors shall
receive training that includes identification of the warning signs of suicidal behavior and referral of a suicidal
student to appropriate adults.

(cf. 5138 - Conflict Resolution/Peer Mediation)

When a suicide attempt or threat is reported, the principal or designee shall ensure student safety by taking
the following actions:

1. Immediately securing medical treatment and/or mental health services as necessary

2. Notifying law enforcement and/or other emergency assistance if a suicidal act is being actively threatened

3. Keeping the student under continuous adult supervision until the parent/guardian and/or appropriate
support agent or agency can be contacted and has the opportunity to intervene

4. Removing other students from the immediate area as soon as possible

(cf. 0450 - Comprehensive Safety Plan)

(cf. 5141 - Health Care and Emergencies)

The principal or designee shall document the incident in writing, including the steps that the school took in
response to the suicide attempt or threat.

(cf. 5125 - Student Records)

For any student returning to school after a mental health crisis, the principal or designee and/or school
counselor may meet with the parents/guardians and, if appropriate, with the student to discuss re-entry and
appropriate next steps to ensure the student's readiness for return to school.

Postvention

In the event that a student dies by suicide, the Superintendent or designee shall communicate with the
student's parents/guardians to offer condolences, assistance, and resources. In accordance with the laws
governing confidentiality of student record information, the Superintendent or designee shall consult with the
parents/guardians regarding facts that may be divulged to other students, parents/guardians, and staff.

The Superintendent or designee shall implement procedures to address students' and staff's grief and to
minimize the risk of imitative suicide or suicide contagion. He/she shall provide students, parents/guardians,
and staff with information, counseling, and/or referrals to community agencies as needed. School staff may
receive assistance from school counselors or other mental health professionals in determining how best to
discuss the suicide or attempted suicide with students.

Any response to media inquiries shall be handled by the district-designated spokesperson who shall not
divulge confidential information. The district's response shall not sensationalize suicide and shall focus on the
district's postvention plan and available resources.
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(cf. 1112- Media Relations)

After any suicide or attempted suicide by a student, the Superintendent or designee shall provide an
opportunity for all staff who responded to the incident to debrief, evaluate the effectiveness of the strategies
used, and make recommendations for future actions.
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Purpose
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Central Union School District hereby adopts this policy as we recognize the need to protect the health, safety
and welfare of our students; to promote healthy development, to safeguard against the threat or attempt of
suicide among school aged youth, and to address barriers to learning, hereby adopts this policy. This policy
corresponds with and supports other federal, state and local efforts to provide youth with prevention
education, early identification and intervention, and access to all local resources to promote health and
prevent personal harm or injury.

Suicide Prevention Education

Students will receive age appropriate lessons and presentations delivered by school staff during instructional
time. These presentations will focus on the importance of safe and healthy choices, as well as help-seeking
strategies for self or others. Warning signs of suicidal behavior as well as information about specific resources
available to all students at school will also be addressed. Students are taught not to make promises of
confidence when they are concerned about a peer or significant other. Lessons will contain information on
comprehensive health and wellness, including emotional, behavioral and social skills development. Students
who are in need of intervention will be referred to the School Counselor or Psychologist for screening and
recommendations.

Staff Training and Responsibilities

All staff are responsible for safeguarding the health and safety of students. All staff are expected to exercise
sound professional judgment, err on the side of caution and demonstrate extreme sensitivity throughout any
crisis situation. All school personnel should be informed of the signs of youth depression/suicide.

Staff who instruct seventh and eighth grade students will receive annual professional development on risk
factors, warning signs, protective factors, response procedures, referrals, postvention, and resources regarding
youth suicide prevention. The professional development will include additional information regarding groups
of students at elevated risk for suicide, including those living with mental and/or substance use disorders,
those who engage in self-harm or have attempted suicide, those in out-of-home settings, those experiencing
homelessness, students with gender or sexuality concerns, students bereaved by suicide, and those with
medical conditions or certain types of disabilities.

Additional professional development in risk assessment and crisis intervention will be provided to school
counselors and psychologists.

Any staff member who is originally made aware of any threat or witnesses any attempt toward self-harm that
is written, drawn, posted on social media, spoken or threatened, will immediately notify the Principal, their
Designee or School Counselor/Psychologist. Any threat in any form must be treated as real and dealt with
immediately. No student should be left alone, nor confidences promised. Thus, in cases of life-threatening
situations a student's confidentiality will be waived. The District's suicide crisis response procedures will be
implemented.

Suicide Crisis Response Procedures

Suicide Threat

Definition - A suicide threat is a verbal or non-verbal communication that the individual intends to harm
himself or herself with the intention to die but has not acted on the behavior.

1. The staff member who learns of the threat will locate the individual and arrange for or provide constant
adult supervision.



2. Immediately inform your site Administrator.

3. The site Administrator will notify the School Counselor/Psychologist.

4. The School Counselor/Psychologist will conduct a threat assessment to determine risk and intervention See
Exhibit 5141.52 (b).

5. If student is deemed "low" risk, the student's Parent(s)/Guardian(s) will be informed as soon as practicable
by the site Principal, their Designee, or School Counselor/Psychologist.

6. If student is deemed to be "medium-high" risk, parental contact will be made to let them know the SRO
(School Resource Officer)/KCSD (Kings County Sheriff Department) will be contacting their student. If the
decision is made to transport the student via ambulance to the ER, the SRO/KCSD will then contact the
Parent(s)/Guardian(s) to let them know.

7. If the student exhibits any kind of suicidal behavior, the Parent(s)/Guardian(s) should be counseled on
"means restriction", limiting the child's access to mechanisms for carrying out a suicide attempt. Staff will
also seek parental permission to communicate with outside mental health care providers regarding their child
See Exhibit 5141.52.(e).

8. If the student is found to be at risk for suicidal behavior and/or emotional distress, a referral will be made
to Kings County Behavioral Health. The School Counselor/Psychologist shall verify that follow-up treatment
has been accessed. Parent(s)/Guardian(s) will be required to provide documentation of care for the student.

9. Put all recommendations in writing to the Parent(s)/Guardian(s) See Exhibit 5141.52 (e).

10. Mail the recommendation through certified mail if there is any question or doubt of the
Parent(s)/Guardian(s) receiving the recommendations.

11. If Parent(s)/Guardian(s) refuse or neglect to access treatment, the School Counselor/Psychologist (or
other appropriate school staff member) will meet with the Parent(s)/Guardian(s) to identify barriers to
treatment (e.g., cultural stigma, financial issues, etc.). If follow-up care for the student is still not provided, or
there is any doubt regarding the child's safety, the School Counselor/Psychologist (or other appropriate school
staff member) will contact the Kings County Child Welfare Services at (559) 852-2000, and/or the Central
Union School District School Resource Officer (SRO).

X Provide a file copy of all documentation to the Coordinator of Curriculum (Student Services)

Suicidal Act or Attempt on School Grounds or During a School - Sponsored Activity

Definition - Suicidal act (also referred to as suicide attempt) - a potentially self-injurious behavior for which
there is evidence that the person probably intended to kill himself or herself; a suicidal act may result in
death, injuries, or no injuries.

1. Call for help from another staff member, locate the individual and follow District emergency medical
procedures, such as calling 911.

2. Notify the Principal/Designee.

3. Staff will move all other students out of the immediate area and arrange appropriate supervision. Students
should not be allowed to observe the scene.



4. Principal/Designee will immediately:

* Contact School Counselor/Psychologist

* Contact Parent(s)/Guardian(s) and request they come to the site

5. The Principal/Designee will call for assistance from, as appropriate:

* Kings Behavioral Health's on-call Crisis Response Team at (559) 582-4484

6. The School Counselor/Psychologist will:

* Complete the Risk Assessment Summary See Exhibit 5141.52 (f)

* Provide Risk Assessment Summary to Parent(s)/Guardian(s) and/or Emergency Services

* Request written documentation from any treating facilities prior to a student's return to school See Exhibit
5141.52 (g)

* Student Services staff will promptly follow up with any students or staff who might have witnessed the
attempt, and contact their Parent(s)/Guardian(s)

* Student Services staff will provide supportive counseling and document all actions taken

7. The Administrator will schedule a Student Study Team (SST)/Individualized Education Plan (IEP)/504
meeting prior to the student returning to school (See Re-entry Procedures section).

8. Media representatives should be referred to the Superintendent (or Principal if designated by the
Superintendent). School staff should make no statements to the media.

X Provide a file copy of all documentation to the Coordinator of Curriculum (Student Services)

Out-of-School Suicide Attempts

1. If a staff member becomes aware of a suicide attempt by a student that is suspected to be imminent in an
out-of-school location, the staff member will:

* Call the Police and/or Emergency Medical Services, such as 911

* Inform the student's Parent(s)/Guardian(s)

* Inform the Principal and the Coordinator of Curriculum (Student Services)

* Principal/Designee will contact the School Counselor/Psychologist

* The School Counselor/Psychologist will notify the School Nurse

* The site Administrator will schedule a Student Study Team (SST)/Individualized Education Plan (IEP)/504
meeting prior to the student returning to school (See Re-entry Procedures section)

* If the student contacts the staff member and expresses suicidal ideation, the staff member should maintain
contact with the student (either in person, online, or on the phone) until Police and/or Parent(s)/Guardian(s)
have been contacted



X Provide a file copy of all documentation to the Coordinator of Curriculum (Student Services)

Re-entry Procedure

An appropriate re-entry process is an important component of suicide prevention and having a well-planned
re-entry process ensures the safety and well-being of at-risk students. An appropriate re-entry process is an
important component of suicide prevention. Involving students in planning for their return to school provides
them with a voice, sense of control, personal responsibility, and empowerment.

The following procedures are to be employed for students returning to school after a mental health crisis
(e.g., suicidal ideation, suicide attempt or psychiatric hospitalization).

1. The site Administrator will schedule a Student Study Team (SST)/Individualized Education Plan (IEP)/504
prior to the students return to school.

2. The School Counselor/Psychologist will request written documentation from a mental health care provider
that the student has undergone examination and that they are no longer a danger to themselves or others
(Appendix F, Clearance to Return to School form).

3. The Student Study Team (SST)/Individualized Education Plan (IEP)/504 meeting will include:

* Site Principal or Designee

* School Counselor/Psychologist

* School Nurse

* Teacher(s)

* Parent(s)/Guardian(s)

* As appropriate, the student (involving the student in planning for their return provides a sense of control,
personal responsibility, and empowerment)

4. Elements to include in the Student Study Team (SST)/:

* Designate a staff member to serve as primary point of contact for the school site to coordinate with the
student, their Parent(s)/Guardian(s), and any outside mental health care providers

* Obtain a written release of information Exhibit 5141.52 (e) signed by Parent(s)/Guardian(s)

* Allow accommodations for student to make up work (be understanding that missed assignments may add
stress to student)

* The designated staff person will periodically check in with student and Parent(s)/Guardian(s) to help the
student readjust to the school community and address any ongoing concerns

* Determine the need to initiate any additional outside referrals to community agencies (i.e., Kings
Behavioral Health, Kings View, etc.)

X Provide a file copy of all documentation to the Coordinator of Curriculum (Student Services)

Suicide Postvention Procedures



The District Crisis Team will develop an action plan to guide school response following a death by suicide. A
meeting of the District Crisis Team to implement the action plan will take place immediately following news
of the suicide death. The action plan includes the following steps:

1. After it has been determined that there has been a death of a student or staff member:

2. Immediately notify, regardless of the day or time:

X Tom Addington, Superintendent, at (559)924-3405 ext.2619

X Elizabeth Lozano, Assistant Superintendent, at (559)924-3405 ext.2621

X John Raven, Coordinator of Curriculum (Student Services) (559)924-3405 ext.2616

X District Office at (559) 924-3405

3. Assemble the District Crisis Team consisting of: Site administration, School Counselors/Psychologist and
School Nurse to determine and prepare the postvention response.

4. In the event of the sudden death of a teacher, plan for class coverage through the use of a substitute or
coverage from other staff members.

5. The District Crisis Team will determine the best mode of communication to relay information to staff. Site
Administration may hold a staff meeting at the conclusion of the day. If the death occurred in the evening,
hold a staff meeting prior to the start of the next school day.

6. Inactivate the student from PowerSchool to prevent auto-dial absence calls from being received by
Parent(s)/Guardian(s).

7. Collect and safeguard student or staff member's belongings from desk or locker. Consult with family
members to return belongings privately.

8. Prioritize classrooms and students who will need immediate attention and connect them with School
Counselor/Psychologist.

9. If the student has siblings, the School Counselor/Psychologist will contact the school and inform them of
the incident.

10. District Crisis Team and Site Administration will determine the need and plan to support students and
staff with sorrow and grief counseling.

11. The Team may call for assistance from:

* Kings County Behavioral Health Crisis Response Team 559-582-4484

12. Do not disclose any information or details to the media.

13. Refer media requests to District Superintendent.

14. School site and District Administrators will meet with all appropriate staff at the end of the day to insure
the exchange of important information, as well as to ensure communication and further planning of activities.

15. The School Counselor/Psychologist will check in periodically with the family, staff and students to ensure



that everyone is supported as much as feasible within the context of the school setting.

Actions to Avoid

1. Do not announce the death of anyone over the public address system.

2. Do not hold an assembly program or bring large groups of students together in one place to discuss suicide.

3. Avoid canceling school, classes or pre-planned activities unless absolutely necessary; students find comfort
in following their normal routine when they are under stress, within reason. Discuss with the Superintendent
prior to proceeding with any cancellations.

Memorials

The school should not create on-campus physical memorials (e.g. photos, flowers, etc.), funeral services, or
fly the flag at half-mast because it may sensationalize the death and encourage suicide contagion. School
should not be canceled for the funeral.

It is recognized that grieving individuals need a variety of opportunities to personally express their emotions
and reactions to this type of death. Recommendations and ideas for a memorial should be taken into
consideration and discussed with the Superintendent prior to being implemented.

Central Union School District

SUICIDE RISK ASSESSMENT

A suicide risk assessment should be initiated immediately whenever a student talks about harming
himself/herself, or if there is concern that a student has thoughts about hurting himself/herself. Do not leave
the student unattended by an adult. Do not allow the student to leave the building until this protocol is
completely filled out and a plan for ensuring the student's safety is being carried out. The Site
Administrator/Principal must be informed. This Suicide Risk Assessment will guide your evaluation,
document your concerns, and help you develop a student safety plan.

Student Name:

School:

DOB:

Grade:

Age:

Parent/Guardian Names:

Phone:

Date:

Staff Completing Form:

Signature



Date:

Narrative

Step 1: Keep the Student Safe

* Appropriately supervise the student(s)

* If there is imminent danger, call 911

Step 2: Notify the Site Administrator/Principal

* Report the situation to the school Principal immediately

Step 3: Identify a Staff Member to Complete this Screening

It is required that this assessment process include a staff member with mental health training. If available,
consult with a second staff member.

* School Nurse * School Psychologist * School Counselor

* School Employed Mental Health Professional

* Other

Step 4: Seek Information to Clarify Concerns

As needed, clarify current concerns by actively seeking information from:

* Interviews with school staff, teachers or students

* Other agencies: therapists, human services, etc.

* Education records, health, psychologist, and counselor records

Step 5: Conduct Adolescent Suicide Assessment Protocol-20 (ASAP-20)

* Utilize ASAP-20 manual to determine level of risk

* Consult with Administration on next steps of threat

(See low, medium and high-risk levels below)

* Low Level of Risk (Contact Parent(s)/Guardian(s), Inform Teacher and Site Administration, Safety
Contract) ASAP Score 0-15

The student appears to be at a low risk for harming himself/herself. The student is in distress but has positive
supports. The student's concerns and needs may be readily addressed. The student does not appear serious
about harming himself/herself, nor have they thought seriously about a means to do so.

* Medium Level of Risk (Contact Parent(s)/Guardian(s), Inform Teacher and Site Administration, Safety
Contract) ASAP Score 16-19



Information suggests medium risk potential. The student is in distress. There is suicidal thinking but the
student does not seem intent on harming himself/herself. The problem situation can be resolved and the
student appears able to use some coping skills. The student's suicidal thinking is concerning but they are not
expressing a clear intent to harm himself/herself. The student is open and responsive to support, or already
has sufficient support. The student may be referred to outpatient treatment and/or school counseling. Consult
with Parent(s)/Guardian(s), make recommendations, and determine how the child will be going home and
how they will be supervised.

* High Level of Risk (Contact Parent(s)/Guardian(s), Inform Teacher, Site Administration, and the School
Resource Officer) ASAP Score 20 and above

Information suggests high risk potential. The student is in significant distress. There is clear suicidal thinking
and warning signs present. The student's coping skills and social supports are limited or compromised. There
may be a situation that is difficult to resolve. The student appears to be in imminent danger of inflicting self-
harm or committing suicide. There is a need for immediate intervention and possibly hospitalization. Ensure
student is always with an adult and make determination if the School Resource Officer (SRO) needs to be
involved or if Parent(s)/Guardian(s) is able to take their child for outside assessment. Go over Emergency
Conference Notice (See Appendix C). Develop a Student Safety Contract (See Appendix G) at student's re-
entry meeting. Call 911 if needed.

Step 6: Notify the Student's Parent(s) or Guardian(s)

* Parent(s)/Guardian(s) have been notified of the situation and that you have been talking to and assessing
their child

* Parent(s)/Guardian(s) have been asked to come to the school to discuss their child's needs

* Parent(s)/Guardian(s) have NOT been notified because:

Step 7: Provide Intervention and Support

* Take action to provide for the student's safety and address current concerns

* In all cases you must provide referrals for supportive services to parents. List supportive services
suggested:

* Emergency Conference Notice (See Appendix C) must be completed with Parent(s)/Guardian(s) when
Parent(s)/Guardian(s) comes to the school to take responsibility for their child. (Medium and High Risk
Only)

Step 8: Develop a Suicide Prevention Plan for the Student at School (attach additional pages as needed)

* Develop this Suicide Prevention Plan in partnership with the student and parent(s) or guardian(s)

* Student Safety Contract (See Appendix G) explained to student and signed by student (please attach)

* Emergency Conference Notice (See Appendix C) needed and explained to Parent(s)/Guardian(s) and signed
by Parent(s)/Guardian(s) (please attach)

* Referrals and resources must be provided to parents or guardians

* Discuss safety and home supervision with parents or guardians (access to weapons, drugs, medications)



* Release of information forms (See Appendix D) signed by parents or guardians

* Alert administrator, all support staff and teachers on a need-to-know basis

* Other action(s):_________________________________________________

PARENTS or GUARDIANS (attach additional pages as needed)

Parent(s)/Guardian(s) will provide the following supervision and/or intervention:

Parent(s)/Guardian(s) sign permission to release/share information with

A Student Study Team (SST)/Individualized Education Plan (IEP)/504 meeting has been scheduled:

Step 9: Develop a Safety Plan for the Student (Re-Entry)

Meeting Date and Time:

X Attach meeting notes once completed

Step 10: Review this Plan with Staff as Indicated and File this Copy

* Date reviewed: * Level of Concern:

* Feedback to staff:

* Additional Concerns:

* Reviewed with:

Checklist for Procedures

Discuss Current Concerns with Parent(s) and/or Guardian(s)

* Share findings from the assessment with parent(s) or guardian(s) and get their input via interview questions

Provide Intervention and Support

* Take action to provide for the student's safety and address current concerns

* In all cases you must provide referrals for supportive services to parents

* List supportive services suggested:

* (Local) Kings Behavioral Health, Kings View Counseling Services, Adventist Health Emergency Room

* (National) National Crisis Suicide Hotline: 1(800) 273-8255

* Emergency Conference Notice (See Appendix C) must be completed with Parent(s)/Guardian(s) when
Parent(s)/Guardian(s) comes to the school to take responsibility for their child

Develop a Suicide Prevention Plan for the Student at School (attach additional pages as needed)



Develop this Suicide Prevention Plan in partnership with the student and parent(s) or guardian(s)

* Student Safety Contract (See Appendix G) explained to student and signed by student (please attach)

* Emergency Conference Notice (See Appendix C) explained to Parent(s)/Guardian(s) and signed by
Parent(s)/Guardian(s) (please attach)

* Referrals and resources must be provided to parents or guardians

* Discuss safety and home supervision with parents or guardians (access to weapons, drugs, medications)

* Release of information forms (See Appendix D) signed by parents or guardians

* Alert administrator, all support staff, and teachers on a need-to-know basis

* Assign adults that the student can talk to for support Student Safety Contract (See Appendix G)

* Other action:

PARENTS or GUARDIANS (attach additional pages as needed)

* Parent(s)/Guardian(s) will provide the following supervision and/or intervention:

* Alert administrator, all support staff, and teachers on a need-to-know basis

* Adults that the student can talk to for support (from Student Safety Contract (See Appendix G)):

* Other action:

Central Union School District (Medium and High Risk Only)

PARENT/GUARDIAN EMERGENCY CONFERENCE NOTICE

I have been informed that my child has been expressing suicidal thoughts. School staff members are
concerned and want to support my child. I understand that I have a part in keeping my child safe. I have been
advised to take the following steps:

* Provide supervision for my child at all times and safety proof my home

_____ I will not allow my child to be left alone at this time or allow them access to weapons, drugs or
medications.

_____ I have been advised that I should immediately take my child to a hospital to be evaluated (High Level
Risk and potentially Medium Level Risk).

* Help the school staff create a Suicide Prevention Plan for my child to be used at school

* Contact professionals that can assist me and my child on a private basis:

Possible resources include:

1. Kings Behavioral Health (559) 852-2444



2. National Crisis Line 1800-784-2433 (1-800-SUICIDE)

3. Fleet and Family Support Center (NAS) (559) 998-4042

* Share with the school the names of other professionals helping my child.

X Sign a release of information form (See Appendix D) so that school staff and other professionals may share
information to benefit my child.

* In case of emergency, I should:

X Call 911

X Call the Kings County Crisis Hotline at (559) 582- 4484 or 1-800-655-2553

X Take my child to a hospital emergency room

* I will attend the re-entry meeting on:

X Date: at am/pm

X Location:

Parent Signature School Staff Signature

Date Date

Student Name:

Date of Birth: School:

Grade:

Parent/Guardian Names:

CENTRAL UNION SCHOOL DISTRICT

Authorization to Release Information

Authorization for the exchange/release of information and records of attendance, welfare records, medical
and health, psychological testing, special education placement and other.

Student Name: Birth Date:

Information to be released/exchanged from:

Name/Agency:

Address:

Information to be released/exchanged to:

Name/Agency:



Address:

Requested by:

Information to be released/exchanged:

* Attendance and welfare records

* Medical and health records

* Psychological test results/Special Education Placement

* Cumulative Educational records

* Discipline records

* Other (specify):

Public Law 93-380 (The Family Education Rights and Privacy Act, 1974) states, in part, that when student
records are to be transferred to another school outside of the state, or if student records, other than cumulative
records, are to be sent to another school and/or agency, parents or guardians of students or students over 18
years of age, be notified of such transfer, receive a copy of the records being transferred, if desired, and have
an opportunity for a hearing to challenge the content of the records.

REDISCLOSURE: This information is being disclosed from records whose confidentiality is protected by
Federal law. Federal regulations (42 CRF Part 2) prohibit you from making any further disclosure of this
information except with specific written consent of the person to who it pertains. Exchanges are shared with
the designated person(s) or appropriate representatives of agencies specified on the release. The
confidentiality of medical and related information is protected by State and Federal Statutes, Rules, and
Regulations. Photocopy or fax transmission also is a valid authorization and may be considered adequate
substitute for the original on file. I understand that this authorization extends to all or any part of the
records/information designated.

Signature: Relationship:

Address:

Telephone: Date:

Central Union School District

15783 18th Ave

Lemoore, CA 93245

Phone: (559) 924-3405 Fax: (559) 924-1153

Risk Assessment Summary

Student name:

Date: __________________



The above-named student has demonstrated/reported the following warning signs/risks associated with
suicidal ideations and/or acts. As a result of these, the student has been referred for emergency mental health
assessment by the District Crisis Team at

Please note this form is for reference purposes only and is meant to provide a summary of information for
mental health assessment evaluators. It is in no way meant to serve as a comprehensive assessment.

__Suicide note __Reading/writing about death __Change in mood

__Social withdrawal __History of abuse __Drug/alcohol use

__Previous suicide attempts __Self-harm behavior __Family history of suicide

Other:

Student has a plan: No __ Yes __

Student has means to carry out plan: No __ Yes __

Student reports current level of distress is:

1 (very low) 2 3 4 5 (medium) 6 7 8 9 10 (very high)

This form was completed by:

Name and Title (Please Print) Phone Number

Central Union School District

15783 18th Ave

Lemoore, CA 93245

Phone: (559) 924-3405 Fax: (559) 924-1153

Clearance to Return to School

Provider/Evaluator name:

(please print)

License number:

Agency:

This document serves to provide documentation that (name of student) received a mental health assessment
on (date) related to risk concerns documented on the Risk Assessment that was completed in connection with
a school-based incident. Based on the results of the assessment, it has been determined that the student does
not present a danger to himself/herself or others at this time and is cleared to return to school. As a result of
today's interaction:

__ The family plans to follow up with mental health counseling at Kings View, Kings County Behavioral
Health or Fleet and Family Service Center.



__ The family will follow up with a private provider.

__ The family does not feel that they need to follow up with mental health services.

Signature

Title

Date

Central Union School District

Student Safety Contract

Student Name:

Date of Birth:

School:

Grade:

Parent/Guardian Names:

I have expressed thoughts about hurting myself. School staff members are concerned and want to support me.
I understand that I have a part in keeping myself safe, and I am making this agreement to stay safe. I, agree
that I will not try to hurt myself. If I think about hurting myself, I will help myself in the following ways:

* Get help from an adult immediately:

At school, I will talk to:

1. , or

2. , or

3.

At school, I will talk to:

1. , or

2. , or

3.

Call 911 or a Crisis Hotline that is open 24 hours per day:

X Call the Kings County Crisis Hotline at (559) 582- 4484 or 1-800-655-2553

X National Crisis Line, 1-800-784-2433 (1-800-SUICIDE)

* Not take any alcohol or drugs



* I could also do this:

Student Signature: Date:

Staff Signature: Date:

Local Resources

Kings County Behavioral Health (All Insurances)

450 Kings County Drive Suite 104

Hanford, CA 93230

(559) 582-3211

Kings View Counseling Services (Medi-Cal)

1393 Bailey Drive

Hanford, CA. 93230

(559) 582-4481

Fleet and Family Service Center (NAS)(Military Dependents)

966 Franklin Avenue Bldg. 966

Lemoore, CA 93245

(559) 998-40442

National Resources

National Suicide Prevention Lifeline

1 (800) 273-8255 (TALK)

1 (800) 799-4889 (TTY)

Crisis Text Line

Text "HOME" to 741-741

The Trevor Project

Lifeline 1 (866) 488-7386

Text Text "TREVOR" to 1(202) 304-1200

Exhibit CENTRAL UNION ELEMENTARY SCHOOL DISTRICT
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AKERS SCHOOL 
PROCEDURES FOR  

FULL LOCKDOWN 
 

Staff member observes an Imminent Threat of Violence  
Against School, Faculty or Any Student 

 
STUDENTS TO REMAIN IN THE CLASSROOM. 

Students and staff seek closest shelter if outside classroom 
 

Call 911 Immediately  
Report the type of threat in as much detail as possible  

Report any suspicious persons or vehicles 
 

Notify Principal and/or Assistant Principal 
 

Intercom Announcement is made 
“ATTENTION ALL FACULTY 

WE HAVE A FULL LOCKDOWN” 
 

Secretary  
Notifies Superintendent’s Office 

Communicates with staff via email (if possible) 

Custodians 
Lock all main entrances 

Check all restrooms 
Report to the office if safe to do so 

 
Teachers and Aides/Faculty get all students indoors/inside classrooms 

HIDE  Lock Doors 
 Turn out lights 
 Close window blinds/curtains 
 Silence your cell phone ringer and vibration mode 
 Barricade doors and windows if able to with furniture and other objects 
 Stay low to the ground but don’t sit down; be prepared to move 
 Gather items to use for self-defense 
 Identify other methods of evacuating should the opportunity to escape occur (other 

doors, windows) 
RUN  Move from area if intruder has breached area 

 Keep your hands visible for law enforcement 
PROTECT  Consider what could be used as potential defense/protection  

 What next steps can be taken to protect  
 Students grab a book, backpack, ipad, stapler, etc with them which could be thrown at 

intruder 
 

LAW ENFORCEMENT 
1) Secure area  
2) Perform campus sweep for clearance 
2) Communicate with School Staff for further instructions and Release of Staff/Students 
 
  



 
 

AKERS SCHOOL 
PROCEDURES FOR  

MEDICAL LOCKDOWN 
 

A Life Threatening emergency that requires specific action to ensure the safety of staff and students. 
MEDICAL LOCKDOWN REQUIRES STUDENTS TO REMAIN IN THE CLASSROOM 

 
CALL 911 

 
Notify Principal and Assistant Principal 

 
Intercom Announcement is made 

“ATTENTION ALL FACULTY 
WE HAVE A MEDICAL LOCKDOWN” 

 
Health staff  

Render necessary First Aid 
 

Teachers and Aides/Faculty  
  If students are outside, move them indoors immediately 

 Lock doors 
 Minimize student view by closing window blinds/curtains 
 Limit hallway access 

 
Secretary 

Notify Superintendent’s Office. 
Communicate with staff via email (if possible) 

 
Upon Arrival of First Responders  

  Site administration assist with guiding to location 
 Provide assistance as necessary upon direction of First Responders 

 
Intercom when situation is resolved -  

“ATTENTION ALL FACULTY 
ALL CLEAR, ALL CLEAR” 

 
 

  



 
AKERS SCHOOL 

PROCEDURES FOR  
DROP AND COVER 

 
Natural Disaster  - ex. Earthquake, Tremor, Tornado 

 
Intercom Announcement is made if possible 

“ATTENTION ALL FACULTY 
DROP AND COVER” 

 
DO NOT LOCK DOWN 

 
If students are outside, 

get in an open area, drop and cover 
 

Drop and cover 
When shaking stops, take roll of students and staff 

 
 

Depending on the severity of the earthquake, the 
Principal will determine whether an evacuation is necessary 

NOT NECESSARY 
 

Intercom Announcement is made 
 

“ATTENTION ALL STAFF, ALL CLEAR, ALL CLEAR” 

NECESSARY 
 

Intercom Announcement is made 
 

“ATTENTION ALL STAFF, EVACUATE, EVACUATE” 
 The Principal and Maintenance Staff 

 
 Determine the extent of damage to site/buildings 
 Provide clearance when students and staff are 

able to return to the classroom 
 If there is significant damage, the Superintendent 

and Principal will make the decision about 
dismissing students from school for the day 

 
 
 
 
 
 
  



 
 

AKERS SCHOOL 
PROCEDURES FOR  
EVACUATION 

 
Principal and Assistant Principal are notified.  

 
Alarm is activated. 

 
Principal reports to front parking lot. Assistant Principal reports to blacktop area. 

 
Teachers 

 Take Emergency Backpack which should include: 
o Class Roster 
o Emergency Cards 
o Green and Red Cards 

 Lock classroom doors and escort class 
according to fire drill exit map 

Secretary 
 Takes walkie, Substitute Sign-In Sheet, and Staff 

Binder  
 Report to parking lot 
 Call Fire Department, Security, and 

Superintendent’s Office 
 Report attendance to Principal 

Clerk 1 
 Assist in locking down the office 
 Take walkie, all Emergency Cards and report to 

the Kindergarten yard 

Clerk 2 
 Assist in locking down the office 
 Take walkie and iPad and report to Kindergarten 

yard 
Cooks 

 Assist in locking down kitchen. 
 Report to front parking lot 

Nurse 
 Take emergency kit 
 Report to front parking lot 
 Check with Principal for additional assignments 

 Custodian 
 Locate fire and substance 
 Check all bathrooms and lock bathroom doors 
 Report to front parking lot 

 
Any student missing is to be immediately reported to Principal and Assistant Principal 

 
If all students are accounted for, wait for assistance 

 
Principal will notify staff when it is an ALL CLEAR or next Steps 

 
If required, all students and staff will be evacuated to Neutra or Lincoln Military Housing  

(North or South Community Centers) 
 
All students being dismissed need to have the dismissal form signed and given to their teacher. Forms can be 

found in teacher’s emergency backpack. Teacher will then hand off signed dismissal form to Admin. 
  



 
R.J. NEUTRA SCHOOL 

PROCEDURES FOR  
MISSING CHILD 

 
IMMEDIATELY  

Notify the Principal and/or Assistant Principal 
 

Principal, Assistant Principal, Custodian and any other 
available school personnel to sweep the campus in search of student 

 
Intercom Announcement is made  

requesting child report to office 
 

IF THE CHILD IS NOT LOCATED WITHIN FIRST FEW MINUTES 
Clerk 

 Call number on Emergency Card to make home contact 
 Obtain description of child from Teacher/Parent (i.e., clothing, 

appearance, etc) 
 Print school picture if available 

Secretary 
 Notify Superintendent’s Office 
 Notify Security and/or Sheriff 
 

 
 

Custodians and Principal/Teachers drive around the community 
 

All available personnel continue to search the community on foot until child is located 
 

All information is to be reported to the Main Office and relayed to the Principal. 
Clerk will be the point of communication and will relay information to the Principal if the Principal is not in the 

office. 
 

When a child is physically located Intercom  
“ATTENTION ALL FACULTY 

ALL CLEAR, ALL CLEAR” 
 
 

Secretary notifies Security and Superintendent’s Office 

Custodians and Assistant Principal/Teacher drive around the community.

All available personnel continue to search until child is located.

All information is to be reported to the Main Office and relayed to the Principal.
Mrs. Dakin (Clerk) will be the point of communication and will relay information 

to the Principal if the Principal is not in the office.

When a child is physically located an ALL CLEAR call is made.

Mrs. Szczerba (Secretary) notifies Security and
Superintendent’s Office.



   
 
 
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Heiko Sweeney- Principal 
707-5089 

Darin Denney  VP       
559-779-2069 

Lane Wilcox 
707-8971 

Beth Piper 
779-3352 

Karla Orosco 
816-3486 

    Admiral Akers School 2019-2020 
-2018 

Marcy Lawson 836-3093 
Denise Bono 309-7578 
Lisa Jipson 707-1310 
Reilly Reis 381-6567 
Jay Villanueva 707-2852, 924-5017 
 

Rebecca Camarena 
469-7515 
Brian Tashima  
381-4912 
Margaret Godinho 
362-7114 
Lauren Thayer 309-8028 

Danielle Post 901-1831 
John Ecker 904-3431 
Brian Fraley 707-9553 
 

Tara Taylor 817-5211 
John Coelho 380-5887 
Adrianne Hoover  
381-7047 
  

Marcy Lawson Call: 
Chris Santos 707-3510 
Roy Frausto 381-5520, 794-0905 
Christine Coelho 362-1177 
Vicki Potter 925-9391, 816-0035 
Cynthia Olivarez 
832-800-2550 
Lynn Tanner 381-1673 
Yira E Quiros (Preschool) 583-9747 

Denise Bono calls: 
 

Sherry Holdbrooks 772-5035 
Melissa Rice  
805-588-3625 
Lisa Costin 360-853-3387 
Staci Stanley 254-216-0458 

Dick Blankenship 
802-2635 
Chris Holdbrooks  
772-5036 
Mike Porter 816-4011 
Dale Oakes 362-9037 
 

Lisa Jipson calls: 
 

Maricela Deathriage  
639-7817 
Judy Tubbs  
816-8820 
Diane Holmes  
679-2917 
 

Cathy Snow 
707-5168 

Laura Ferguson 
362-7375 

Jeff Kirchhoff  
661-803-1172 
Roman Konovsky (Speech) 
310-488-5602 
Kelli Sowers 793-6673 
Martha Vargas 836-4453 

Reilly Reis calls: 
Jennifer Escola  
353-0222 
Margaret Murray 
633-0225 

Jay Villanueva calls: 
 
Kourtney Rhoads  
805-512-6305 
Christopher Costello  
362-4225 

Chris Santos calls: 
 
Veronica Bryant 
707-2143 
Carrie Dozier 707-0467 
Kelly Estes 816-5880 
Laurie Heaton 381-3287 
Brooke Rothford 
559-284-9614 

Vicki Potter calls: 
 
Marisa Capelle 
 380-6788 
Vicki Catlett 362-6478 
Cheyenne Devries 
816-2568 
Maria Fejzo 
201-310-9272 
Sara Gonzalez 772-5672 
Taylor Heaton 381-1290 
 

Roy Frausto 
 
Larry Hayes 
904-6649 
Eluid Maldonado 
410-1635 
George Velasco 
707-1713 
Mat Wilson 
667-5025 
 

Christine 
Coelho: 
 
Melissa Carrillo 
491-6263 
Mercedes Gonzalez 
415-5786 
Melody Murphy 
940-8391 
Rubi Navia 
573-5675 

Cynthia Olivarez: 
 
Patricia Hernandez 
816-9822 
Ana Martinez 381-7500 
Kaylee McCain  
381-9831 
Tiffany Montes 381-2724 
Erin Morrisey 579-2389 
 

Lynn Tanner calls: 
 

Noelle Rye 951-616-4950 
Shalyn Tamayo 
714-598-6294 
Audris Tello 852-1233 
Sabrina Vernon 
410-0409 
Carole Wagner  
 757-353-7332 
Christina Wengerd 
757-831-7364 
 

8/29/19 

Yira Quiro’s 
calls: 
 

Lacey Null 
998-9788 
Melinda Garvin 
410-5920 
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Senate Bill 187: Comprehensive School Safety Plan Purpose 
 
The California Education Code (sections 32280-32288) outlines the requirements of all schools operating any kindergarten and any 
grades 1 to 12, inclusive, to write and develop a school safety plan relevant to the needs and resources of that particular school. 
 
In 2004, the Legislature and Governor recast and renumbered the Comprehensive School Safety Plan provisions in SB 719 and AB 
115. It is the intent ofthe Legislature in enacting the provisions to support California public schools as they develop their mandated 
comprehensive safety plans that are the result of a systematic planning process, that include strategies aimed at the prevention of, 
and education about, potential incidents involving crime and violence on school campuses. 
 
The historical requirement of the Comprehensive School Safety Plan was presented in Senate Bill 187, which was approved by the 
Governor and chaptered in 1997. This legislation contained a sunset clause that stated that this legislation would remain in effect 
only until January I, 2000. Senate Bill 334 was approved and chaptered in 1999 and perpetuated this legislation under the 
requirement of the initial legislation. 
 
Comprehensive School Safety Plans are required under SB 719 & AB 115 and contains the following elements: 
 
Assessment of school crime committed on school campuses and at school-related functions 

• Child abuse reporting procedures 
• Disaster procedures 
• Suspension and expulsion policies 
• Procedures to notify teachers of dangerous pupils 
• Discrimination and harassment policies 
• School wide dress code policies 
• Procedures for safe ingress and egress 
• Policies enacted to maintain a safe and orderly environment 
• Rules and procedures on school discipline 
• Hate crime reporting procedures 

 
The Comprehensive School Safety Plan will be reviewed and updated by March 1st every year. In July of every year, the school will 
report on the status of its school safety plan including a description of its key elements in the annual school accountability report 
card. 
 
A copy of the Comprehensive School Safety Plan is available for review at Central School. 
 
Safety Plan Vision 
The intent of the Central Union School District is to provide a safe and secure learning environment for all its students.  Two 
components of providing a safe environment are timely assessment and prevention of crime on our campuses and maintaining an 
Emergency Disaster Response Plan. The information in this Safe School Plan includes specific courses of action to be taken in case of 
an emergency as well as daily activities, which help preclude an emergency situation.  Each employee should become familiar with 
this plan so that he or she will be prepared to carry out his/her responsibility should the need arise.  Further, this plan deals with 
daily activities which promote the general welfare of the students in our care. 
 
The incidence of crimes reported at District schools is very low.  Current information about reported crimes is maintained at the 
District Office (559-924-3405).  In an effort to maintain a safe school environment, close coordination with local law enforcement 
agencies is maintained.  All suspected crimes are reported to the Kings County Sheriff’s Office or the Lemoore Naval Air Station 
Security Office for investigation.  When appropriate, contact is made with Child Protective Services. 
 
The plan is primarily devoted to the welfare and safety of students during school hours.  There are some situations where the school 
may be used as a community resource during a disaster condition.  Existing Board policies and administrative regulations have been 
included along with a copy of the Student Code of Conduct. 
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An emergency situation may strike any school campus at any time.  These emergencies fall into two categories–natural and man-
made. Earthquakes, floods, and severe storms can occur with little or no warning and are natural.  The possibility of fires, chemical 
accidents, falling aircraft, the use of firearms, bombs, and hostage taking are examples of man-made emergencies. 
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Components of the Comprehensive School Safety Plan (EC 32281) 
 
Central Elementary School Safety Committee 
Principal, Assistant Principal, Head Custodian, Head Cook, School Secretary, General Ed. Teacher, School Nurse, Special Ed. Teacher, 
Members of the School Site Council which include five parents on the SSC, School Resource Officer 
 
Assessment of School Safety 
1)Daily inspection of the campus grounds by custodian and site administration. 2) Regular reviews as preventative measures made 
by school resource officer with members of the safety team. 3) Daily communication and feedback of playground equipment and 
grounds provided to site administration by support staff and yard supervisors. 
 
Strategies and Programs to Provide and Maintain a High Level of Safety (EC 32281(a)1, items A-J) 
In accordance with education code, Central school develops the comprehensive school safety plan using the input of committee 
members to address various components of safety. 
 
(A) Child Abuse Reporting Procedures (EC 35294.2 [a] [2]; PC 11166) 
In accordance with Penal Code (PC11165) and Central Union School District Board Policy (BP 5141.4) all employees of the Central 
Union School District are mandated to report any known or suspected child abuse and neglect instances. 
 
A mandated reporter shall make a report whenever, in his/her professional capacity or within the scope of his/her employment, 
he/she has knowledge of or observes a child whom the mandated reporter knows or reasonably suspects has been the victim of 
child abuse or neglect. (PC1166) 
 
Procedures and guidance are included as attachments (BP & AR 5141.4 Child Abuse Prevention And Reporting) 
 
 
(B) Disaster Procedures (EC 35295-35297; GC 8607 and 3100) 
 
Disaster Plan (See Appendix C-F) 
 
 
Public Agency Use ofSchool Buildings for Emergency Shelters 
SCHOOL SHELTER CAPACITIES 
During a major disaster, the District may be directed to utilize school facilities as Mass Care Centers.  The American Red Cross has 
been charged by Congress with the responsibility for assisting families and individuals to meet disaster-caused needs that cannot be 
met with family or individual resources. 
 
Cafeteria Capacities 
Akers    480 
Central    287 
Neutra    450 
Stratford    656 
 
 
(C) School Suspension, Expulsion and Mandatory Expulsion Guidelines 
Suspension means the removal of a pupil from ongoing instruction for adjustment purposes (Education Code §48925 [a]). 
 
Expulsion means removal of a student from the immediate supervision and control, or the general supervision, of school personnel. 
(Education Code 48925) 
 
A student may be suspended or expelled for any of the acts listed in Education Code 48900, if the act is related to school activity or 
school attendance occurring at any district school or within any other school district, at any time, including, but not limited to, the 
following: (Education Code 48900(s)) 
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1. While on school grounds 
2. While going to or coming from school 
3. During the lunch period, whether on, or off the school campus 
4. During, going to, or coming from a school-sponsored activity 
 
The Superintendent, principal, or designee shall recommend that the Board expel any student found at school or at a school activity 
to be: (Education Code 48915(c)) 
 
Central Union School Board Policy and Adminstrative Regulation 5144.1 - Suspension Expulsion/Due Process is included in the 
attachments. 
 
 
(D) Procedures to Notify Teachers of Dangerous Pupils (EC 49079) 
In accordance with education code, the Central site administration informs teaching staff and applicable staff of students who may 
pose a danger in the classroom and other pertinent locations on the school campus.  All notifications are confidential and any 
communique is not shared or disseminated to unauthorized personnel or parties. 
 
(E) Sexual Harassment Policies (EC 212.6 [b]) 
Upon receiving a complaint of discrimination or harassment, the site administration shall immediately investigate the complaint in 
accordance with site/level procedures specified in AR 5145.7 – Sexual Harassment 
 
(F) School-wide Dress Code Relating to Gang-Related Apparel (EC 35183) 
Central school follows a dress code prohibiting gang related apparel at school or school activities, the principal or designee, staff and 
parents/guardians participate in the development of the school safety plan shall define "gang-related apparel" and shall limit this 
definition to apparel that reasonably could be determined to threaten the health and safety of the school environment if it were 
worn or displaced on a school campus (Education Code 32282).  Articles of clothing, which display gang symbols or affiliation, 
profanity, or products, or slogans, which promote tobacco, alcohol, drugs, or violence, are not allowed. This information is 
communicated and referenced to all stakeholders in the Central Student Parent Handbook. 
 
(G) Procedure for Safe Ingress and Egress of Pupils, Parents, and Staff to and from School (EC 35294.2) 
For safety purposes, students should not arrive at school prior to 7:20am, which is the arrival time of the first bus.  Students walking 
to school or for those being transported privately, parents/guardians are advised to not drop their student off before 7:20am. 
Parents/guardians are advised to drop off their student on the west side of the school in the parent drop-off and pick-up parking lot 
as it is a designated safe zone.  Additionally, parent/guardians are to come to the school office and check out the student should 
they need to take the student during the school day. 
 
(H) A Safe and Orderly School Environment Conducive to Learning (EC 35294.2) 
 
Component: 
Central School Wide Behavior Expectations -Tier 1 practices that assist in maintaining a safe and orderly campus and promote 
positive learning. 
 
1. Central School student "Wolf Rights are posted in every classroom; one to two wolf rights are stated in every morning 
announcement by the school principal (Right to be Heard, Safe, Learn and Respected). 
2.     School wide expectation banners are posted in all areas of the campus which incorporate reminders of positive and desired 
behaviors (banners highlight conduct in or on: bus, cafeteria, bathrooms, health office, school front office, library, P.E. classroom, 
Counseling and Student Support room). One of these expectations in one of these areas is highlighted daily during morning 
announcements by the school principal. 
3. Central "Wolf Den" is designed and available to all students and works as a tier II system.  The "Wolf Den" is staffed by an 
instructional aide or graduate social work student intern which work with students to reconnect them to in making positive choices 
and decision making while playing and socializing with others during recess time.  This system is intended to minimize 
ticket/referrals and serve as corrective measure for students to reengage in the social setting at school. 
4. Playground Training is offered to over a period of 7 days for K-5th grade students and 4 days for 6th-8th grades at the beginning of 
the school year.  Instructional aides review rules, use of equipment, model acceptable behavior and discuss consequences. Zones for 
areas of play and the category of play are also reviewed for student understanding. 
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5. Central Student "Passport Day" – Designed to review all school-wide expectations introduced at the beginning of the year. This 
activity is student driven as upper grade students (7th-8th) create powerpoint lessons and review behavior expectations with Kinder-
5th graders. This activity is held after winter break. 
6. National Anti-Bullying Awareness Campaign – Designed appropriate lessons which afford modeling and role playing to all students 
in grades Kinder-4th graders. The school counselor/school social work interns deliver lessons (whole class) that discuss acceptable 
student behaviors/interaction, promote conflict resolution and advocacy. 
7. Instructional Aide Training – Supervision Handbook.  A review and training of student behaviors and expectations for various 
settings. 
 
 
Element: 
 
 
Opportunity for Improvement: 
Continue to identify areas of need, develop program components and design opportunities for services/resources to offer all 
students that promote a safe learning environment. 
 

Objectives Action Steps Resources Lead Person Evaluation 

     
 
 
Component: 
Attendance - 
Central school considers punctual and regular school attendance as being essential to a student’s success.  A major threat to 
academic success and a contributing factor to producing unsatisfactory schoolwork are school absences. Our goal and commitment 
is to assist parents/guardians to understand the legal requirements regarding school attendance in accordance with board policies 
and State education code. 
 
 
Element: 
 
 
Opportunity for Improvement: 
Continue to promote regular school attendance and understand factors associated with school refusal for students as it relates to 
their educational experience. 
 

Objectives Action Steps Resources Lead Person Evaluation 

     
 
 
Component: 
Student Behavior - Code of Conduct 
Students are responsible for good behavior while at school. There are classroom & playground student expectations, which must be 
followed. Should a student choose to ignore the student expectations, he/she will be issued a behavior notice, which may be mailed 
home, to the parent or guardian. Within the Parent/Student handbook is the Student Code of Conduct, which enumerates types of 
infractions and consequences. This handbook is made available to parents online/print for parent/guardian review with their child. It 
is important that the student knows the consequences of his/her behavior. 
Classroom policies are also developed to address student behavior which are shared at with students in the classroom; 
parents/guardians at Back to School events; parent conferences, other forms of school to parent/guardian communique (i.e. phone 
call, text message, email, home visits). 
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Element: 
 
 
Opportunity for Improvement: 
Continue to find ways of engaging students in making positive decisions that avoid punitive measures but instead promote 
corrective measures. 
 

Objectives Action Steps Resources Lead Person Evaluation 

     
 
(I) School Discipline Rules and Consequences (EC 35291 and EC 35291.5) 
 
Central Elementary School Student Conduct Code 
Central school maintains high standards of conduct and behavior for all students. It is believed that appropriate student conduct is 
essential in order to make each student’s experience at school meaningful, productive, and enjoyable. The development of proper 
school behavior is necessary to provide an effective learning environment for all students and to accomplish the following: 
 
1. Develop the student’s ability to assume responsibility for his/her actions. 
2. Develop the student’s ability to make appropriate decisions regarding his/her actions based on “cause and effect” relationships. 
3. Develop the student’s awareness of the impact of his/her actions on the rights of others. 
4. Develop the student’s ability to deal with problems and/or conflicts within the framework of accepted social standards. 
5. Develop the student’s sense of respect for himself/herself, other people, property, and the laws governing today’s society. 
 
Close cooperation between the home and the school is vital in the development of appropriate behavior patterns. Thus, it is 
important that all concerned parties are aware of what the rules are and why they exist. With this in mind, the following is provided 
for your guidance and information. The rules governing the behavior of students and the operation of the school reflect three 
guiding principles: (1) the school exists as a place to learn; (2) teachers have a right to teach and all students have a right to learn; 
and (3) self-discipline is the key to school discipline. Central's expectation for student conduct is embedded in use of common sense, 
good manners, and respect for one another. 
 
 
Conduct Code Procedures 
Central school discipline program encourages and rewards appropriate behavior with praise and motivational incentives. For those 
students choosing to break the rules, a negative consequence will follow. 
 
The following are the specific rules governing the operation of the school: (1) Students will be on time and prepared to learn, (2) 
Students will be courteous, respectful, and cooperative (3) Students are not to enter another student's desk, book bag, locker, etc. 
(4) Students should return all lost and found articles to the office or to the Lost and Found Box. (5) Students will conduct themselves 
in a way that will not disrupt the learning environment. (6) Such things as gum and seeds are not allowed at school. (7) Students are 
not to eat in classrooms or on the playground except during a planned activity under the direct supervision of a teacher. (8) Students 
may use the office phones only with specific permission from their teachers or from office personnel. (9) Students will play at recess 
in the designated play areas only. Other areas, building and corridors are OFF LIMITS during recess.(10) On rainy or wet days, 
students should stay on concrete and asphalt areas. (11) Students are not to run in corridors, on the sidewalks, or in the rooms. (12) 
Students should not bounce balls in corridors or on walls of any building. (13) Students are to use drinking fountains and restrooms 
only for the purposes for which they were designed. Students are to follow all student expectations in the restrooms. (14) Students 
should not have valuables or money anywhere but on their person. 
 
Each of these is intended to ensure the safety of the students and to promote an orderly, pleasant and effective school 
environment. 
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(J) Hate Crime Reporting Procedures and Policies 
The Board of Trustees is committed to providing a safe learning environment that protects students from discrimination, 
harassment, intimidation, bullying, and other behavior motivated by a person's hostility towards another person's real or perceived 
ethnicity, national origin, immigrant status, sex, gender, sexual orientation, religious belief, age, disability, or any other physical or 
cultural characteristic. 
 
As per guidance in BP 5145.9 (Hate-Motivated Behavior), a student or parent/guardian who believes the student is a victim of hate-
motivated behavior is strongly encouraged to report the incident to a teacher, the principal, or other staff member. (See 
attachments for policy). 
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Safety Plan Review, Evaluation and Amendment Procedures 
 
Regular safety plan reviews take place with Central teaching and support staff during general meetings.  Procedures are discussed 
and considered for update/changes based on presenting issues or concerns that require reevaluation of practices addressing student 
and staff safety. 
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Safety Plan Appendices 
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Emergency Contact Numbers 
 
Utilities, Responders and Communication Resources 
 

Type Vendor Number Comments 

Law 
Enforcement/Fire/Paramed
ic 

Kings County Sheriff 
Department 582-3211 Ext. 2720 Deputy Darrin Ellis, SRO 

Law 
Enforcement/Fire/Paramed
ic 

Kings County Fire 
Department 924-2626  

Public Utilities Pacific Gas & Electric 
(PG&E) 1-800-743-5000)  

American National Red 
Cross Red Cross (Kings County) (559)-732-6436  

Other Kings County Child 
Protective Services (559)-582-8776  

Other Poison Control Center 1-800-222-1222  

Other Kings County Mental Health 582-4481/1-800-655-2553  

School District Central Union School 
District 559-924-3405 Tom Addington/Traci Fullerton 
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Safety Plan Review, Evaluation and Amendment Procedures 
 

Activity Description 
(i.e. review steps, meetings conducted, approvals, etc) Date and Time Attached Document 

(description and location) 
Central Safety Plan Reviewed and Updated 10/28/19 @ 8:30am Central School, Plant Meeting, 

Instructional Aides Meeting 
School Site Council Meeting 9/25/19 @ 2:30pm SSC meeting - initial review 

School Site Council Meeting 11/6/19 @ 2:30pm SSC meeting 
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Central Elementary School Incident Command System 
 

--------     Incident Commander     

--------     

Principal 
Anne Gonzales 

 
SCHOOL COMMANDER 

The Assistant Principal – 
Christina Barber 

Alternate:  Marissa Adams 
-------- 

    

--------           

--------   Safety Officer   Public Information Officer   

--------   

SAFETY OFFICER 
Traci Fullerton 

Alternate: Anne Gonzales 
-------- 

  

PUBLIC INFORMATION 
OFFICER 

SUPERINTENDANT: Tom 
Addington 

Alternate: Elizabethe Williams-
Lozano 
-------- 

  

--------           

--------   Scribe       

--------   

INCIDENT LOG SCRIBE 
Secretary: Alicia Martella 

Alternate: Jennifer Arevalo 
-------- 

      

--------           

--------           

Operations ------- Planning/ 
Intelligence  Logistics  Finance/Administration 

SUPPORT PERSONNEL LEADER 
LIBRARY CLERK: Shannon 

Arnold 
Alternate: Monica Gonzalez 

-------- 

------- --------  

LOGISTIC LEADER 
CUSTODIAN: Jordan Rael 

Alternate: Steve Plooy 
-------- 

 -------- 
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--------           

--------           

--------  First Aid & Search 
Teacher A        

--------  

FIRST AIDE LEADER 
Carrie Dozier 

Alternate: TBD 
 

-------- 

       

--------           

--------  
Student Release & 

Accountability 
TeacherB 

       

--------  

STUDENT RELEASE LEADER 
Daniel Olveda 

Alternate: Ali Barstow 
 

CARE TEAM LEADER 
Martha Vargas 

Alternate: Kelli Sowers 
 

FOOD SERVICE LEADER 
Patty Orsaba 

Alternate:  Yesenia Guzman 
 

MAINTENANCE LEADER 
Jordan Rael 

Alternate:  Steve Plooy 
-------- 
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Incident Command Team Responsibilities 
 
Standardized Emergency Response Management System Overview 
The California Standardized Emergency Management System (SEMS) is designed to centralize and coordinate emergency response 
through the use of standardized terminology and processes. This greatly facilitates the flow of information and resources among the 
agencies participating in response to an emergency. SEMS consists of five functions: 
LEVEL I – OVERSIGHT 
 
The principal in conjunction with the School Commander (Traci Fullerton) evaluates the situation and determines the first response, 
which could lead to the activation of the Emergency Operations Team. The Principal maintains oversight, allowing designated staff 
to Initiate, if necessary, critical functions. The Principal interfaces with the District Office, parents, and manages staff that are not in 
a primary operations role. He/ She also maintains communication among school staff who are managing students, e.g., making 
announcements or sending runners if public address system is down. 
 
The Principal – Anne Gonzales 

• Evaluates the situation 
• Determines the first response 
• Oversees the situation 
• Interfaces with District Office, Parents & Manages (Not in a primary role) 

LEVEL II – EMERGENCY OPERATIONS TEAM (EOT) 
 
The school Emergency Operations Team is responsible for directing “crisis containment” operations, which includes setting up the 
command post and subsequent staging areas as needed. When public safety officers arrive, this command post will serve as a 
Unified Command where school officials and emergency responders will plan to move beyond crisis containment to crisis resolution. 
 
SCHOOL COMMANDER 
 
The Assistant Principal – Christina Barber 
 
Alternate: Marissa Adamas 

 Interacts with Principal to determine appropriate action 
 Activates the EOT 
 Manages overall operations 
 Complies status and final incident report. (Forms #4-7) 

LOGISTIC LEADER 
 
CUSTODIAN: Jordan Rael 
 
Alternate: Steve Plooy 

 Maintains Supplies 
 Gets supplies 
 Transportation 
 Document all Activities – Form #8 

PUBLIC INFORMATION OFFICER 
 
SUPERINTENDANT: Tom Addington 
 
Alternate: Elizabethe Williams-Lozano 

 Releases all information 
 Completes Form #10 
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SAFETY OFFICER 
 
Traci Fullerton 
 
Alternate: Anne Gonzales 

 Oversees Safety 
 Determines if actions by EOT are harmful 
 Determines staff/students are evacuated far enough from school 
 Completes Form #11 

INCIDENT LOG SCRIBE 
 
Secretary: Alicia Martella 
 
Alternate: Jennifer Arevalo 

 Maintains Emergency Kit 
 Transport Emergency Kit to Command Post 
 Completes Incident report form #14 
 Files all forms 
 Document all Activities form #8 

SUPPORT PERSONNEL LEADER 
 
Library Clerk: Shannon Arnold 
 
Alternate: Monica Gonzalez 

 Make sure all Radios are distributed and working 
 Liaison between EOT and EOST 
 Check to see if the Emergency Kit is transported to Command Post 

LEVEL III – EMERGENCY OPERATIONS TEAM (EOST) 
 
The Emergency Operations Support Team (EOST) consists of several staff members who have the skills and training to perform 
specific functions. They are under the direction of the Personnel Support Leader who meets with the Emergency Operation Team. 
 
STUDENT RELEASE LEADER 
 
Daniel Olveda 
 
Alternate: Ali Barstow 

 Updates student rosters & distributes to all teachers 
 Creates a Student Emergency file/binder for Command Post 
 Documents student release procedures 
 Completes Form # 2-3 

CARE TEAM LEADER 
 
Carrie Dozier 
 
Alternate: Kelli Sowers 

 Identifies all Care Team personnel and necessary staging area. 
 Notifies local Clergy 
 Notifies and locates local counselors or Trauma counselors 
 Coordinates aftermath procedures for staff & students 
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FIRST AIDE LEADER 
 
Carrie Dozier 
 
Alternate: TBD 

 Identifies trained personnel and staging area. 
 Maintains ample supplies for First Aide Kit 
 Administers First Aide 
 Assigns personnel to accompany students/staff to hospital. 
 Records treatment by Completing Form #12 

FOOD SERVICE LEADER 
 
Patty Orsaba 
 
Alternate: Yesenia Guzman 

 Oversees dispensation of food and water. 

MAINTENANCE LEADER 
 
Jordan Rael 
 
Alternate: Steve Plooy 

 Oversees Utility control 
 Assists with building keys 
 Directs Emergency Responders 

Management Level I: Oversight 
 
The Principal 
 
Anne Gonzales 
 
The principal in conjunction with the School Commander (usually Assistant Principal) evaluates the situation and determines the first 
response which could lead to the activation of the Emergency Operations Team. The Principal maintains oversight, allowing 
designated staff to Initiate, if necessary, critical functions. The Principal interfaces with the District Office, parents, and manages 
staff that are not in a primary operations role. He/she also maintains communication among school staff who are managing 
students, e.g., making announcements or sending runners if public address system is down. 
 
District Officials 
 
Tom Addington 
 
LeAnn Nowlin 
 
Elizabeth Lozano 
 
Monitors the event through contact with the Principal. 
 
Management Level II: Emergency Operations Team (EOT) 
 
The school Emergency Operations Team is responsible for directing “crisis containment” operations, which includes setting up the 
command post and subsequent staging areas as needed. When public safety officers arrive, this command post will serve as a 
Unified Command where school officials and emergency responders will plan to move beyond crisis containment to crisis resolution.  
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School Commander 
 
Christina Barber 
 
Alternate: Marissa Adams 
 
Interact with Principal to determine appropriate action; activates the Emergency Operations Team; manages overall operations; 
compiles status and final incident reports using Forms # 4-7. 
 
Logistics Leader 
 
Jordan Rael 
 
Alternate: Patty Orsaba 
 
Maintains adequate supplies in preparation for emergency; acquires supplies needed to assist individuals such as food, water, 
bathroom facilities, and transportation (i.e., if the students need to be moved off campus); documents all activity using Form #8.  
 
Public Information Officer 
 
Tom Addington 
 
Alternate: LeAnn Nowlin 
 
Releases information to parents, community members, and the media during the crisis; documents all contacts and announcements 
using Form # 10. 
 
Safety Officer 
 
Traci Fullerton 
 
Alternate: Anne Gonzales 
 
Oversees the safety of students/school staff; determines if response actions/strategies by Emergency Operations Team can cause 
harm to students/staff; determines whether students have been evacuated far enough from the school; documents events using 
Form # 11. 
 
Incident Log Scribe 
 
Alicia Martella 
 
Alternate: Jennifer Arevalo 
 
Maintains the Emergency Kit and transports it to the Command Post; assists principal in completing the incident report form to 
document events, response, outcomes; collects and synthesizes for file all completed forms used to document crisis procedures 
 
Support Personnel Leader 
 
Shannon Arnold 
 
Alternate: Monica Gonzalez 
 
Serves as liaison between Emergency Operations Team and the Emergency Operations Support Team. 
 
Management Level III: Emergency Operations Support Team 
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The Emergency Operations Support Team consists of several staff members who have the skills and training to perform specific 
functions. They are under the direction of the Personnel Support Leader who meets with the Emergency Operations Team. 
 
Student Release Leader 
 
Daniel Olveda 
 
Alternate: Ali Barstow 
 
Periodically updates student rosters and distributes new lists to all teachers for their emergency kits; creates a student emergency 
card file on each student at the beginning of the year and places it in the Emergency Kit that is used in the Command Post; and, 
document student release procedures by completing Forms # 2-3. 
 
Care Team Leader 
 
Martha Vargas 
 
Alternate: Kelli Sowers 
 
Identifies Care Team personnel and necessary staging areas; notifies local clergy, off-site counselors, or other trauma counselors; 
coordinates aftermath procedures for the students/school staff. 
 
First Aid Leader 
 
Carrie Dozier 
 
Alternate: Samantha Erickson 
 
Identifies trained First Aid personnel with Logistical Leader to maintain ample supplies in Emergency First Aid Kit; administers 
emergency first aid; assigns school personnel to accompany students/staff to area hospitals; keeps records of treatment using Form 
#12. 
 
Food Service Leader 
 
Patty Orsaba 
 
Alternate: Yesenia Guzman 
 
Oversees dispensation of food, water. 
 
Maintenance Leader 
 
Jordan Rael 
 
Alternate: Steve Plooy 
 
Oversees school utility control as needed in conjunction with the pubic safety responders; assist with building keys directing 
emergency responders to the proper area as they arrive at the school campus. 
 
Management Level IV: Managing Students 
 
Teachers, coaches, aides, and other support staff managing welfare of students; know the whereabouts of all students in their care 
at all times; and taking student attendance every half hour during before and after each Responds Action (i.e. relocating students) 
until students are released into their parents/caregivers care. 
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Management 
During an emergency, the Incident Commander directs response actions from a designated Command Post. To effectively do this, 
the Incident Commander must constantly assess the situation, and develop and implement appropriate strategies. The Incident 
Commander must be familiar with the available resources, accurately document all response actions, and effectively communicate 
response strategies to others participating in the response. This function is typically filled by the school principal. The principal is 
assisted in carrying out this function by a Public Information & Liaison Officer and Safety Officer. 
 
Planning & Intelligence 
Planning and Intelligence involves the use of various methods to efficiently gather information, weigh and document the information 
for significance, and actively assess the status of the emergency. This understanding and knowledge about the situation at hand is 
vital to the effective management of a response. These activities are performed by a single person who reports directly to the 
Incident Commander. 
 
Operations 
All response actions are implemented under by Operations. This includes staff performing first aid, crisis intervention, search and 
rescue, site security, damage assessment, evacuations, and the release of students. 
 
Logistics 
Logistics supports the response by coordinating personnel; assembling and deploying volunteers; providing supplies, equipment, and 
services; and facilitating communications among emergency responders. 
 
Finance & Administration 
Finance & Administration involves the purchasing of all necessary materials, tracking financial records, timekeeping for emergency 
responders, and recovering school records following an emergency. These activities are performed by a single person who reports 
directly to the Incident Commander. 
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Emergency Response Guidelines 
 
Step One: Identify the Type of Emergency 
Assess the situation carefully yet quickly. Is there immediate danger to staff or students? Is the danger within the building or outside 
the building? 
 
 
Step Two: Identify the Level of Emergency 
What is the magnitude of the event? Is it life threatening? What needs to be done immediately to protect safety while further 
information is gathered? 
 
 
Step Three: Determine the Immediate Response Action 
Do not delay in calling 911 and the District Office. It is better to have emergency responders arrive and not be needed then to delay 
calling them and risk injury or harm. 
 
 
Step Four: Communicate the Appropriate Response Action 
Communicate clearly to staff and students what they should do immediately. Activate the emergency response team at the school 
as needed. 
 
Emergency Contact Numbers. 
 
1. Emergency Dispatch 911 
 
2. Kings County Sheriff’s Office (559) 582-3211 
 
4. District Office (599) 924-3405 

 -------------------------------------------------------------------------------------------------------------- 

MISSING STUDENT 
 
When any employee suspects a student is missing, he/she should notify the principal, the clerical staff, and the custodians. The 
principal will notify the superintendent. If the employee who suspects a child is missing is not the child’s teacher, the classroom 
teacher should also be notified. As quickly as possible, all these people should be given the following information: 
 
1. Name of student 
 
2. Age 
 
3. Physical description 
 
4. Clothing worn 
 
5. Last known location 
 
6. Time last seen 
 
If the student is not found soon, contact the parents. Notify law enforcement whether or not the parent has notified them. 

 -------------------------------------------------------------------------------------------------------------- 

EVACUATION 
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The signal for an evacuation is the same as for a fire drill. All students are to immediately vacate the buildings using fire drill 
procedures. Teachers must take their Class Emergency Lists outside for roll call and appropriate actions. When released by an 
administrator, students should proceed directly to the location specified (buses, walking in order to another location, or back to the 
classrooms). 
 
1. All relocation decisions will be made by administrators (or Sheriff Department). 
 
2. Staff members are to remain with students until all students have been released. Remember to stay clam. Your emotions will feed 
into students’ reactions. 
 
3. Practice fire drills and evacuation procedures on a scheduled basis. 
 
It may be necessary to use all available transportation to transport students and staff from an area of danger to an area of safety. 
The principal and District Office will coordinate the use of school buses.  
 
If students and staff are transported away from campus, it is important to keep in mind that some classes are on a split-day schedule 
such as Preschool. All communication well be made in order to avoid a situation where afternoon students arrive and find no one at 
school. 
 
If students are sent home, notification to teachers should be made in writing and delivered by a staff member. In many emergencies, 
electronic communication systems are not fully operative. Students should be sent home only on direct orders from the District 
Office. 

 -------------------------------------------------------------------------------------------------------------- 

LOCKDOWN 
 
Types of Crisis: Dangerous Intruder, Drive-by Shooting, Riot, Unauthorized Weapons on Site, Assault, Battery, or Kidnapping on or 
near the school site or Crimes or Emergencies in the neighborhood off site. 
 
1. Begin a “lock down” procedure, and utilize Lockdown signal. 
 
2. Call 911 
 
3. Quickly scan hallway for students walking by. Close and lock classroom doors, close and lock windows and close window 
treatments, if available.  
 
4. If students are not in classrooms, Go to the safest and closest area or room. DO NOT try to go to your classroom. Instead enter 
any available room. 
 
5. Once the Lockdown has started, teachers should not, under any circumstance open their doors until the end of the lockdown. 
 
6. Notify the office so a Code Red signal can be sounded (not the same as a fire drill alarm) 
 
7. Lock the doors, Stay away from doors and windows and wait quietly for further instructions.  
 
8 If outdoors, go directly to the nearest classroom. Each teacher should take roll.  
 
9. Pull any curtains or close any blinds and turn off the lights. 
 
10. Take roll (Class Emergency List). 
 
11. Remain in the classroom until an “all clear” announcement is made. 
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 -------------------------------------------------------------------------------------------------------------- 

DROP AND COVER 
 
Types of Crisis: Earthquake: Explosion 
 
If inside building 
 
1) Each student and staff member takes cove r under a table or desk, dropping to his or her knees, with the head protected by the 
arms, and the back to the windows. 
 
2) Students and staff immediately duck under a desk or table and, with both hands, hold onto the desk leg or table leg. 
 
3) Hang on with both hands and be prepared to move with the desk or table and keep your head and body under the top of the desk 
or table at all times. Try to stay on your knees when the furniture is moving to keep your face off the floor. 
 
4) After all movement and noise stops, stay under desk or table until a teacher gives you instructions. Listen carefully and following 
instructions. 
 
If outside building 
 
1) Move away from buildings, trees, fences and power lines 
 
2) Drop to your knees 
 
3) Clasp both hands behind your neck 
 
4) Bury your face in your arms 
 
5) Make your body as small as possible 
 
6) Follow instructions and stay away from buildings, trees, and fences. Should a power line fall on a fence, it will be electrified and 
very dangerous. 
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Types of Emergencies & Specific Procedures 
 
Aircraft Crash 
Warning of a falling or fallen aircraft is usually by sight, sound, or fire.  If an aircraft falls near the school, the following actions should 
be taken. 
Action 
1.  Take immediate action to ensure the safety of all pupils. 
2.  Notify the principal of the emergency situation 
3. Students and staff must be kept at a safe distance from the aircraft. 
4. Notify the Kings County Sheriff’s Office or you may just call 911. 
5. Notify the Superintendent. (559)-924-3405 
6. Take further action as required.  If students will be safe in the classrooms, move all students indoors and keep them there.  Cancel 
automatic bell system.  If it is unsafe to remain in the classrooms, evacuate the building.  The signal for an evacuation is the same as 
for a fire drill.  Use this signal only if the normal assembly areas are at a safe distance from the crash site.  Otherwise, use the 
intercom or personal communication.  Teachers must take their roll list with them and prepare students for possible transportation 
to another site. 
7. Take roll to make sure the location of all students is known. 
 
Responsibility 
1.  All staff 
2.  All staff 
3.  All staff 
4.  Principal 
5.  Principal 
6.  Principal 
 
In the event of a fallen aircraft, teachers should instruct students to implement duck, cover, and hold procedures.  Students should 
duck under furniture, face away from windows, clasp both hands behind their necks, close their eyes, and cover their ears with their 
forearms. Students are to hold that position until instructed to stop. 
 
If the buildings or site is evacuated, all students and staff are to maintain a safe distance from the aircraft (at least 400 yards) and 
move away and upwind to avoid injury from fumes and a possible explosion. 
 
Teachers should take roll using their Class Emergency Lists. 
 
 
 
Air Quality 
Predicted Air Quality Episode 
 
Notification of predicted air quality will be received on the day before, except when the prediction is for a Monday or for the day 
after a holiday, in which case it is anticipated the notification will be received on the morning of the day for which the prediction is 
made.  If the prediction for the following day is received before the end of the staff working day, administrators will advise staff 
members and students present of the predicted air quality and request their cooperation for reduced vehicular use, modified 
programs requiring prolonged or strenuous physical activities on the predicted poor air quality day. 
 
On the day of the predicted poor air quality, the District will communicate with the San Joaquin Valley Air Pollution Control District 
to obtain air contaminant readings for Kings County.  If a health advisory, Stage I, Stage II, Stage III or Stage IV Air Pollution episode is 
declared, the appropriate provision of the Air Quality Reporting Procedures will become effective.  The District will call each site and 
report the status of the air quality. 
 
Poor Air Quality Episode 
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Upon receipt of information from the San Joaquin Valley Air Pollution Control District that a Stage I, Stage II, Stage III or Stage IV Air 
Pollution episode has been declared, District Office staff will transmit the notification to affected sites.  After a poor air quality 
episode has been declared and notification has been given, procedures shall remain in effect until the staff is notified the episode is 
over or until sunset, whichever occurs first.  In determining whether a proposed activity can be conducted during a declared poor air 
quality episode, staff shall consider its potential for increasing the respiration rate for an extended period.  The intensity of an 
activity may be the deciding factor as to whether it shall be included in, or excluded form, the program of the day. 
 
1. Declared Health Advisory–Poor Air Quality 
Stage1-Unhealthy for Sensitive Groups –Orange-101-150 
A code orange day indicates that the level of air pollution is high enough for sensitive members of the population to experience ill 
health effects.  Depending on the type of pollution, individuals with lung disease or heart disease may be considered most 
vulnerable.  Whether a code orange day results from high ozone smog or fine particle pollution, children with asthma are at risk are 
advised to avoid going outdoors.  No organized outdoor physical education or sports for identified asthmatics and others with 
respiratory illnesses. 
 
2. Declared State II Air Quality Episode 
Stage II- Unhealthy (Red) - 151-200 
A code red day indicates that the level of air pollution is high enough for everyone to suffer health effects.  Members of the 
population who are particularly sensitive to pollution could experience more severe effects on code red days.  Accordingly, all 
children are advised to avoid outdoor exertion on code red days.  No organized outdoor physical education, sports and limited 
playground play for all students. 
 
3.  Declared Stage III Air Quality Episode 
Stage III- Very Unhealthy (Purple) – 201-300 
Pollution on code purple and deep purple days is significant enough for the entire population to be in danger of more severe health 
consequences.  Children (especially asthmatic children) are a higher risk for ill health effects from air pollution on code red and 
purple days; even the simple act of playing outdoors can become a health hazard.  No organized outdoor physical education, sports 
and no recess play for all students. 
 
4. Declared Stage III Air Quality Episode 
Stage IV- Hazardous (Deep Purple) Over 300 
Pollution on code purple and deep purple days is significant enough for the entire population to be in danger of more severe health 
consequences.  Children (especially asthmatic children) are at higher risk for ill health effects from air pollution on code red and 
purple days; even the simple act of playing outdoors can become a health hazard.  No organized outdoor physical education, sports 
and no recess play for all students. 
 
 
San Joaquin Unified Air Pollution Center 
http://www.valleyair.org/aqinfo/forecast.htm 
(559) 230-6000 
 
 
 
Arrest of Students 
ARREST OF STUDENTS 
 
The Board has authorized site administrators to release minor students into the custody of a law enforcement officer for the 
student’s arrest or to have a CPS (Child Protective Services) worker talk with the child at the school site.  Law enforcement and 
probation officers have the right to enter a school site to affect a lawful arrest.  School staff has no authority over law enforcement 
personnel in this situation. 
Questioning Students 
Law enforcement officials have the right to interview students on school premises when the students are suspected of having 
committed a crime.  When such an interview is requested, the site administrator or designee shall ascertain the officer’s identity, 
official capacity, and the authority under which he/she acts.  School personnel shall serve in a guardian role for the student though 
law enforcement personnel retain ultimate authority.  If an officer requests to interview a student, the site administrator or 
designee shall: 
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1. Seek to accommodate the request in a way that will minimize disruption of the school process and maximize campus safety.  The 
student’s best interest should also be kept in mind. 
2. Notify the superintendent immediately for guidance or concerns. 
3. Request to be present during questioning if the student is al least twelve years old, with approval of the student.  (Final discretion 
is that of the officer.) 
4. Be present during questioning if the student is less than twelve years old. 
 
Student Searches 
In determining whether reasonable suspicion exists, administrators shall consider the following five factors. 
1. The student’s age and previous behavior patterns. 
2. The prevalence and seriousness of the problem which would initiate the search. 
3. If there is an immediate need to search. 
4. The reliability of the information used to determine the need to search. 
5. The location of the student at the time of the incident that caused reasonable suspicion. 
 
When reasonable suspicion is established, the administrator will direct the student to an office or other area separate from other 
students and adhere to the following guidelines. 
1. At least two employees must be present. 
2. The student should be directed to empty his/her pockets, purse, wallet, or back pack and to pull any pockets in his/her clothing 
inside out to demonstrate that they are empty. 
3. The administrator should avoid physical contact with the student. 
4. If the student refuses to comply, the administrator shall take possession of the purse or other object to examine the contents for a 
possible violation of law. 
5. A pat down of the outer clothing should preferably be done by a staff member of the same gender as the student and must be 
done quickly with minimal contact.  Check the areas around the belt and interior pockets, looking for concealed weapons, drugs, or 
other contraband. Employees will not conduct strip searches or body cavity searches. 
6. If an object is felt, the subject will be asked to remove the object.  If the student refused to remove the object, the administrator 
may remove the object. 
7. If the student is combative and refuses to cooperate, immediately discontinue the attempted search and, depending on the 
circumstances, contact law enforcement personnel. 
 
Removal of a Student 
If, during the course of an interview, an officer of the law finds it necessary to remove the student from school, the administrator or 
designee shall: 
1. Ascertain the reason for such action. 
2. Obtain the officer’s name, badge number, and the department he/she represents. 
3. Obtain the charges against the minor student. 
4. Obtain the destination of the arrested student. 
5. Notify a parent or guardian of the student. 
 
Parent Notification 
Except in cases of child abuse or neglect, the administrator or designee shall attempt to notify the student’s parent/guardian prior to 
the officer interviewing the student.  The parent/guardian shall be informed of the following: 
1. The reason for the student being questioned. 
2. The officer’s name, badge number, and agency represented. 
3. The student’s destination and the phone number of the arresting agency if the student has been arrested. 
 
Discovery of Weapons or Other Contraband 
1. When an individual is found in the possession of a weapon or contraband, the administrator and a law enforcement officer should 
immediately be called to the scene. 
2. If the weapon or contraband is not allowed by law, the officer may take custody of the object(s) and the person who brought in on 
campus. 
3. If the weapon or contraband is not illegal but is prohibited by the Education Code or district policy, the principal or designee will 
take custody of the object(s) and take appropriate disciplinary action. 
4. All property taken from an individual that is not prohibited by law or school policy will be returned. 
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Biological or Chemical Release 
A chemical spill or accident usually happens near a campus, not on it.  For this reason, the notification is usually received form the 
fire or police (security). 
The following precautions should be taken. 
 
Action 
1. Determine the need to evacuate the buildings.  This is usually done in consultation with other local authorities. 
2. Determine where the students and staff should leave the school grounds. 
3. If it is necessary to evacuate the area, move in classroom groups crosswind, never directly with or against the wind which may 
carry fumes. 
4. A custodian will shut down HVAC systems. 
5. Render first aid as necessary. 
6. Take roll each time students move (Class Emergency List). 
7. If outside agencies did not notify the school of the accident,   call 911. 
8. Notify the district office. 
9. Students and staff members are not to return to the buildings (or campus) until the area has been determined safe. 
10. If a chemical accident occurs near the end of the school day or before school begins, guides may need to be sent to key   points 
in order to direct students and others away from the affected area. 
11. If a full evacuation is necessary from the buildings, use the fire drill exit routes and procedures. 
 
 
Responsibility 
1.  Principal 
2.  Principal 
3.  Principal/staff 
4.  Custodian 
5.  Nurse/staff 
6. Teachers 
7.  Principal/secretary 
8.  Principal/secretary 
9.  Principal 
10. Principal/staff 
11. Principal/staff 
 
 
 
Bomb Threat/ Threat Of violence 
BOMB THREAT 
 
All bomb threats must be taken seriously. Immediately go to CODE BLACK. The fire alarm will be used to signal an evacuation from 
all buildings. Law enforcement must be notified. Normally, a bomb squad will not be called unless a suspicious object is found. Do 
not transmit with two-way radios, turn off beepers, do not use cell phones, and do not activate microwave ovens. Explosives may be 
detonated by electronic signals. Cooperate with law enforcement personnel in search the area for foreign or suspicious objects. If 
one is found, do not touch it or move it. 
 
Person Receiving the Call 
 
1. Use the form on the next page. 
 
2. Keep the caller on the line. Delay the caller with questions and statements such as: 

 What did you say? 
 I did not understand you. 
 May I have you speak to the principal? 
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3. Gather and record information about the call. Ask questions. 
 
o Where is the bomb? 
 
o What time will it detonate? 
 
o What kind of bomb is it? 
 
o What does the bomb look like? 
 
4. Estimate the age of the caller. 
 
5. Determine the sex of the caller. 
 
6. Note voice quality, accent, and any peculiar speech mannerisms. 
 
7. Note the exact time the call was received. 
 
8. Note any background noises (people, traffic, music). 
 
9. Provide this information to the site administrator. 
 
Office Staff 
 
1. Call 911. 
 
2. Call the District Office at 924-3405. 
 
Bomb Threat Call Reporting Form 
 
Ask questions. Exact wording of the bomb threat. 
 
1. When is it going to explode? __________________________ 
 
2. Where is it right now? __________________________ 
 
3. What does it look like? __________________________ 
 
4. What kind of a bomb is it? __________________________ 
 
5. What will cause it to explode? __________________________ 
 
6. Did you place the bomb? Why? __________________________ 
 
7. What is your address? __________________________ 
 
8. What is your name? __________________________ 
 
9. How can I reach you by phone. __________________________ 
 
Caller’s voice: Background sounds: 
 
__Calm  __Nasal __Traffic __Dishes 
 
__Angry __Stutter __Voices __PA system 
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__Excited __Lisp  __Music __Motor 
 
__Slow  __Raspy __Animals __Baby 
 
__Rapid __Deep  __Static __Local call 
 
__Soft  __Child  __Pay phone __Long distance 
 
__Loud  __Laughing 
 
__Crying __Normal Familiar voices: 
 
__Distinct __Slurred It sounds like: __________________________ 
 
__Adult  __Familiar __________________________ 
 
__Deep  __Horse __________________________ 
 
__Coughing __Whisper __________________________ 
 
Other information: 
 
Sex of caller: __________________________________________________________ 
 
Nationality (by accent): __________________________________________________ 
 
Length of call: _________________________________________________________ 
 
Number call was made to: _______________________________________________  
 
Time and date of call: ___________________________________________________ 
 
Threat language: ___well spoken; ___ educated; ___foul language: ___incoherent; ___irrational; ___ recorded or taped; 
___message read by the threat maker. 
 
Date:   ____________________________ Name: __________________________ 
 
Position: ___________________________ Site: ____________________________ 
 
People the call was reported to: ____________________________________________ 
 
Phone number of the people: ______________________________________________ 
 
Other remarks: _________________________________________________________ 
 
Place a copy of this form under the telephone. 
 
CAMPUS SWEEP AND RESCUE TEAM 
 
Some emergency situations don’t allow for a safe or orderly evacuation of buildings. Any time buildings are evacuated and there is a 
possibility of an injured person remaining somewhere within a building, the Campus Sweep and Rescue Team should take action. 
The site administrator, predesignated teachers, and predesignated custodians usually make up this team. The team should proceed 
in an orderly and pre-established sweep pattern, checking each classroom, storage room, auditorium, bathroom, etc. Document 
which rooms have been check as the sweep is conducted. 
 
1. The check of each room should be visually, vocally, and physically, if safety allows all three.  
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2. If an injured student or employee is discovered, one member of the team should remain with the injured person while another 
member of the team summons help. 
 
3. Team members should also assess any structural damage to school buildings and equipment and determine if they are useable 
during a continued emergency. 
 
4. The team will need to assess several capabilities (water, gas, electricity, sanitation, phones, etc.). 
 
 
Bus Disaster 
FIELD TRIPS 
Field trips present their own special problems during emergencies.  Usually students are outside and teachers should be familiar 
with emergency procedures when students are not in buildings.  If students are on a bus during an emergency, the bus driver is in 
charge but teachers are the people students know and trust so teachers should work closing with the bus driver to keep students 
calm and safe. 
 
No teacher should leave for a field trip without the names of students, names of parents/guardians of the students, phone numbers 
and emergency numbers for each student (Class Emergency List).  Teachers should also be familiar with any health problems 
participating students may have.  Provision should be made for students with diabetes, asthma, and insect bite allergies. 
 
Chaperones must have cleared a CD check through the District Office.  Further, if a parent will be alone with a student, such as at a 
bathroom, the parent must pass fingerprint screening before being allowed to come as a chaperone.  Those adults who can legally 
be with a student alone should have a separate name badge from other adults so students can tell the difference.  Also, students 
should have name tags.  Avoid using complete first and last names on student name tags when off campus. 
 
At the scene of an accident involving a school bus, the responding law enforcement agency is in charge.  The responsibility for the 
release of students still rests, however, with employees of the Central Union School District.  The following bus emergency 
procedures shall be enacted when the welfare and safety of students are involved.  The severity of the accident may alter the order 
of events to protect the welfare of children. 
Responsibilities of the Driver and Teachers 
1. Provide emergency first aid for restoration of breathing, severe bleeding, shock, and minor injuries. 
2. Evacuate the bus, if it is required for the safety of the passengers.  Give instructions for an orderly evacuation from designated 
exits.  Announce a specific assembly point after the evacuation.  Check to be sure all passengers have left the bus.  Take roll using 
the Class Emergency List.  Supervise students at the assembly area. 
3. Notify the California Highway Patrol.  If necessary, also notify the fire department and call for an ambulance.  CALL 911. 
4. Contact the director of transportation (559-924-6440) with the following: 
4.1 Type of accident 
4.2 Location of nearest intersection 
4.3 Extent of injuries and any request for emergency ambulance service 
4.4 Request another bus for to transport students (if necessary) 
4.5 Provide the names of people sent to the hospital and name the hospital 
Responsibilities of the School of Attendance 
1. Notify the District Office  (559-924-3405) 
2. Dispatch staff to attending hospital 
3. Notify parents/guardians of the incident 
4. Release students to parents/guardians 
5. Complete an accident report for all students and staff members who have complaints of injury 
6. Coordinate the completion of insurance forms 
 
 
 
 
Child Abuse/Neglect 
CHILD ABUSE/NEGLECT 
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When a child is suspected of being the victim of child abuse or neglect and is being removed from school premises, the principal or 
designee shall provide the telephone number and address of the student’s parent/guardian to an officer of the law.  The officer has 
the responsibility to notify the parent/guardian. 
 
All staff associated with the school are considered mandated reporters.  Mandated reporters include but are not limited to teachers; 
instructional aides; teacher's aides or assistants; classified employees; certificated pupil personnel employees; district office 
administrators, and district school resource officers. 
 
Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6) 
1. A physical injury or death inflicted by other than accidental means on a child by another person 
2. Sexual abuse, including sexual assault or sexual exploitation, of a child as defined in Penal Code 11165.1 
3. Neglect as defined in Penal Code 11165.2 
4. Willful cruelty or injuring of a child or the endangering of the person or health of a child as defined in Penal Code 11165.3 
5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4 
 
District Policies and procedures are included in the attachments. 
 
 
 
Disorderly Conduct 
DISORDERLY CONDUCT 
Disorderly Conduct may involve a student or staff member exhibiting threatening or irrational behavior. 
 
Procedure 
1. Upon witnessing a Disorderly Conduct, staff should take steps to calm and control the situation and attempt to isolate the 
perpetrator from other students and staff, if it is safe to do so. 
2. Staff will immediately notify the School Administrator. 
3. The School Administrator will initiate the appropriate Immediate Response Actions, which may include  LOCK DOWN, EVACUATE 
BUILDING or OFF-SITE EVACUATION 
4. The School Administrator will call emergency services (911), and provide the exact location and nature of the incident. 
5. If an immediate threat is not clearly evident, the School Administrator or a staff member may attempt to diffuse the situation. 
Approach the perpetrator in a calm, non-confrontational manner and request he or she leave the campus. Avoid any hostile 
situations. 
6. If the perpetrator is a student, an attempt should be made to notify the family. (Family members may provide useful information 
on handling the situation.) 
7. The School Administrator will notify the District Superintendent of the situation. 
 
 
Earthquake 
Much of California is considered “earthquake country.”  Because no advance warning is given, earthquake drills should be conducted 
semi-annually.  Use the following procedures when an earthquake begins. 
 
Inside a Building 
1. Duck under furniture, clasp your hands around your neck, cover your ears with your forearms, close your eyes, and face away 
from glass. 
2. Students are to remain in this position until it is determined that it is safe to move. 
3. If the classroom or building has sustained structural damage, the teacher is to have the students follow normal fire drill 
procedures (without an alarm sounding) following termination of the quake. 
 
4. Teachers should take roll (Class Emergency List). 
5. Assessment of injuries should be made as quickly as possible. 
6. Render first aid as needed. 
7. Be prepared for strong aftershocks. 
8. The office staff will call 911 or other emergency help as needed.  Keep phone lines free for emergency use. 
9. The principal and maintenance staff will determine the extent of damage and will give clearance when students are able to return 
to the classroom. 
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10. If there is significant damage, the superintendent and principal will make a decision about dismissing students from school for 
the day. 
 
Outside the Building 
1. Drop to the ground. 
2. Remain in a cleared area free from potential falling objects (trees, backstop, buildings, power lines). 
3. Children will remain under the supervision of the nearest school adult when the earthquake occurred until further instructions 
from the principal. 
4. Assessment of injuries should be made as quickly as possible. 
5. Render first aid as needed. 
6. Under no circumstances should students or staff attempt to return to a building during an earthquake. 
7. Be prepared for strong aftershocks. 
8. Buses will pull over in an area safe from falling debris. 
 
ELECTRICITY 
1. The principal of designee will call PG&E (911 or 1-800-743-5000). 
2. The principal will notify the District Office. (559-924-3405) 
3. If the school can call out but cannot receive calls, the principal is to make a status report to the District Office every 30 minutes. 
4. All surge protectors should be turned off.  They should not be turned back on without instructions from the principal. 
5. Depending upon the cause of the power-outage, the custodian may need to shut off all electrical switches. 
6. When electricity is restored, check the effect of the power-outage (refrigerated food, clocks, bell system, etc.). 
7. Students are never to be dismissed from school due to a power-outage without permission from the superintendent or on direct 
orders from military personnel. 
 
EMERGENCY KIT 
1. Flashlight with batteries stored outside 
2. First aid kit 
3. Latex gloves 
4. Whistle 
5. Emergency phone numbers, names of staff and students, phone numbers of parents and guardians, list of students with health 
problems (Class and Staff Emergency Lists and Emergency Kits) 
6.     Sufficient name tags for the entire school 
7. Notebook and two pens 
8. Utility shutoff tools 
9. Map of school 
10. Meals Ready to Eat (MREs) for diabetic students or faculty.   Contact Red Cross (559-732-6436) 
 
 
 
 
Explosion or Risk Of Explosion 
Action 
1. At the sound of an explosion, give the command “drop.” 
2. If the explosion occurs within the building or threatens the building, sound the fire alarm. 
3. Move to a safe area and supervise students. 
4. Render first aid as necessary. 
5. Notify the Fire Department (911). 
6. Notify the Kings County Sheriff’s Office. 
7. If there are small fires which you can fight without endangering life, do so. 
8. Take roll and account for all pupils (Class Emergency List). 
9. Notify the District Office. 
10. Notify utility companies of any break or suspected break in lines or pipes that might present an additional hazard. 
11. Students and staff members are not to return to the school buildings until they are declared safe. 
 
Responsibility 
1.Staff 
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2.Principal, staff 
3.Staff 
4.Nurse, staff 
5.Principal, clerical 
Principal, clerical 
Custodians, staff 
Teachers 
Principal 
Principal 
Principal, emergency personnel 
 
 
Fire 
In case of fire, the first priority is to protect human life.  Secondary consideration is save property. 
1. Activate the fire alarm. 
2. Direct personnel to re-route students whose exit path is affected by the location of the fire. 
3.     Teachers are to bring their Class Emergency Lists and take roll. 
4. The principal will report the fire to the District Office. 
5. The principal will ensure that the facility is safe before giving the “all clear” signal. 
6. The principal will report suspected arson to law enforcement officials. 
7. Staff members will cooperate with any investigation and implement prevention measures if recommended by law enforcement or 
fire department officials. 
 
GAS LEAKS OR INTERRUPTION OF SERVICE 
Variables that relate to interruption of service are the amount of warning, the time in the day, the expected length of the 
interruption, and the season of the year.  Cafeterias need gas to cook food.  Winter weather necessitates heat for health reasons.  
With advance warning, such as during periods of construction, a school can operate effectively without gas.  Normally, utility 
companies will cooperate concerning the time in the day when the gas is interrupted.  If the weather is extremely cold and the gas 
service will be interrupted for an entire day or more, more complex solutions will become necessary. 
 
A gas leak comes without warning.  All pilot lights close to the leak should be extinguished. Any equipment that might generate a 
spark should not be used.  Students and staff in the immediate vicinity should be moved if the leak is not stopped almost 
immediately.  Plans should be made to cover the loss of service from any equipment (HVAC units, stoves, ovens) that is temporarily 
shut down while the leak is repaired. 
 
Several people on each campus should know how to shut off the gas and where the proper tool for doing this is located.  These 
people will include the principal and all custodians. 
 
ORDER OF PROTECTION 
Each school office will maintain a list of non-custodial parents with a restraining order (Order of Protection).  These individuals will 
not be allowed into the building or on school property.  If a named person attempts entry onto the campus, a school administrator 
will confront the individual and attempt to convince him/her to leave immediately. 
1. Request the a Sheriff’s Deputy or member of Security provide immediate response for the person with an Order of protection. 
2. Give the exact location on campus, including room number, if appropriate. 
3. Immediately remove the affected student from the classroom or playground and transport him/her to a “safe place” inside the 
office area. 
4.     If an intruder with an Order of Protection gains entry into the school, immediately announce a “Code Red.” 
5. The goal is to protect the student and to delay the intruder until law enforcement arrives. 
 
 
 
 
Flooding 
FLOODING 
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This procedure applies whenever storm water or other sources of water inundate or threaten to inundate school grounds or 
buildings. Flooding may occur as a result of prolonged periods of rainfall, where the school would have sufficient time to prepare. 
Alternatively, flooding may occur without warning, as a result of damage to water distribution systems, 
 
Procedure 
 
1. The School Administrator will initiate appropriate Immediate Response Actions, which may include SHELTER-IN-PLACE, EVACUATE 
BUILDING, or OFFSITE EVACUATION. 
 
2. The School Administrator will notify “911” and will describe the nature and extent of the flooding. 
 
3. If the School Administrator issues the EVACUATE BUILDING or OFF-SITE EVACUATION action, staff and students will evacuate 
affected buildings using prescribed routes or other safe routes to the Assembly Area. 
 
4. In the event of an evacuation, teachers will bring their student roster and take attendance at the Assembly Area to account for 
students. Teachers will notify the Assembly Area Team of missing students. 
 
5. The School Administrator will notify the Local District Superintendent of the emergency situation. 
 
6. As appropriate, the School Administrator will activate Parent Alert System. 
 
 
 
 
 
Loss or Failure Of Utilities 
ELECTRICAL FAILURE 
1. The principal of designee will call PG&E (911 or 1-800-743-5000). 
2. The principal will notify the District Superintendent's Office. (559-925-2619). 
3. If the school can call out but cannot receive calls, the principal is to make a status report to the District Office every 30 minutes. 
4. All surge protectors should be turned off.  They should not be turned back on without instructions from the principal. 
5. Depending upon the cause of the power-outage, the custodian may need to shut off all electrical switches. 
6. When electricity is restored, check the effect of the power-outage (refrigerated food, clocks, bell system, etc.). 
7. Students are never to be dismissed from school due to a power-outage without permission from the superintendent or on direct 
orders from military personnel. 
 
 
GAS LEAKS OR INTERRUPTION OF SERVICE 
Variables that relate to interruption of service are the amount of warning, the time in the day, the expected length of the 
interruption, and the season of the year.  Cafeterias need gas to cook food.  Winter weather necessitates heat for health reasons.  
With advance warning, such as during periods of construction, a school can operate effectively without gas.  Normally, utility 
companies will cooperate concerning the time in the day when the gas is interrupted.  If the weather is extremely cold and the gas 
service will be interrupted for an entire day or more, more complex solutions will become necessary. 
 
A gas leak comes without warning.  All pilot lights close to the leak should be extinguished. Any equipment that might generate a 
spark should not be used.  Students and staff in the immediate vicinity should be moved if the leak is not stopped almost 
immediately.  Plans should be made to cover the loss of service from any equipment (HVAC units, stoves, ovens) that is temporarily 
shut down while the leak is repaired. 
 
Several people on each campus should know how to shut off the gas and where the proper tool for doing this is located.  These 
people will include the principal and all custodians. 
 
WATER LOSS 
The school is not likely to lose its water supply without warning.  Such things as portable toilets and drinking water with paper cups 
can solve most problems.  The kitchen must be considered.  Paper trays may be used, along with packaged napkins, straws, and 
forks 
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1. Call the District Office. 
2. Any decision to dismiss students shall come from the Superintendent. 
 
 
 
Motor Vehicle Crash 
MOTOR VEHICLE CRASH 
 
Warning of a motor vehicle crash is usually by sight, sound, or fire.  If a vehicle crashes near the school, the following actions should 
be taken. 
 
Action 
 
1.  Take immediate action to ensure the safety of all pupils. 
 
2.  Notify the principal of the emergency situation. 
 
3. Students and staff must be kept at a safe distance from the accident scene. 
 
4. Notify the Kings County Sheriff’s Office or Lemoore Naval Air Station Security.  You may just call 911. 
 
5. Notify the Superintendent. (559)925-2619 
 
6. Take further action as required.  If students will be safe in the classrooms, move all students indoors and keep them there. If it is 
unsafe to remain in the classrooms, evacuate the building.  The signal for an evacuation is the same as for a fire drill.  Use this signal 
only if the normal assembly areas are at a safe distance from the crash site.  Otherwise, use the intercom or personal 
communication.  Teachers must take their roll list with them and prepare students for possible transportation to another site. 
 
7. Take roll to make sure the location of all students is known. 
 
 
 
 
 
Psychological Trauma 
The Central Union School District recognizes the need and responsibility to protect the health, safety and welfare of our students; to 
promote healthy development, to safeguard against the threat or attempt of suicide among school aged youth, and to address 
barriers to learning. This attached policy, regulation, and manual (BP5141.52) corresponds with and supports other federal, state 
and local efforts to provide youth with prevention education, early identification and intervention, and access to all local resources 
to promote health and prevent personal harm or injury 
 
Any staff member who is originally made aware of any threat or witnesses any attempt toward self-harm that is written, drawn, 
posted on social media, spoken or threatened, will immediately notify the Principal, their Designee or School 
Counselor/Psychologist. Any threat in any form must be treated as real and dealt with 
immediately. No student should be left alone, nor confidences promised. Thus, in cases of life-threatening situations a student's 
confidentiality will be waived. The District's suicide crisis response procedures will be implemented.  The suicide response guidelines 
are included in the attachments (Exhibit 5141.52 - Manual). 
 
Suicide Threat 
Definition - A suicide threat is a verbal or non-verbal communication that the individual intends to harm himself or herself with the 
intention to die but has not acted on the behavior. 
1. The staff member who learns of the threat will locate the individual and arrange for or provide constant adult supervision. 
2. Immediately inform your site Administrator. 
3. The site Administrator will notify the School Counselor/Psychologist. 
4. The School Counselor/Psychologist will conduct a threat assessment to determine risk and intervention See Exhibit 5141.52 (b). 
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Suspected Contamination of Food or Water 
WATER LOSS 
The school is not likely to loss its water supply without warning.  Such things as portable toilets and drinking water with paper cups 
can solve most problems.  The kitchen must be considered.  Paper trays may be used, along with packaged napkins, straws, and 
forks.  On the base, water can sometimes be connected to the kitchen only directly from a nearby home.  This procedure should only 
be taken with District Office. 
· Call the District Office. 
· Any decision to dismiss students shall come from the Superintendent. 
 
 
 
Unlawful Demonstration or Walkout 
Principal stays on site to supervise students 
 
Actions to be taken by administration/certificated staff 
1) Talk to students as they leave campus if this is manageable--do you understand that you will be marked absent? 
2) Do your parents know you are leaving campus and will be unsupervised? 
3) AP or APs, and campus supervisor(s) depending on the size of the crowd walk with students to protect their safety. 
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Emergency Evacuation Map 
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Child Abuse Prevention And Reporting   

The Board of Trustees is committed to supporting the safety and well-being of district students and desires to
facilitate the prevention of and response to child abuse and neglect. The Superintendent or designee shall
develop and implement strategies for preventing, recognizing, and promptly reporting known or suspected
child abuse and neglect.

The Superintendent or designee may provide a student who is a victim of abuse with school-based mental
health services or other support services and/or may refer the student to resources available within the
community as needed.

(cf. 6164.2 - Guidance/Counseling Services)

Child Abuse Prevention

The district's instructional program shall include age-appropriate and culturally sensitive child abuse
prevention curriculum. This curriculum shall explain students' right to live free of abuse, include instruction
in the skills and techniques needed to identify unsafe situations and react appropriately and promptly, inform
students of available support resources, and teach students how to obtain help and disclose incidents of abuse.

(cf. 6143 - Courses of Study)

The Superintendent or designee shall, to the extent feasible, seek to incorporate community resources into the
district's child abuse prevention programs and may use these resources to provide parents/guardians with
instruction in parenting skills and child abuse prevention.

Child Abuse Reporting

The Superintendent or designee shall establish procedures for the identification and reporting of known and
suspected child abuse and neglect in accordance with law.

(cf. 4119.21/4219.21/4319.21 - Professional Standards)

(cf. 5145.7 - Sexual Harassment)

Procedures for reporting child abuse shall be included in the district and/or school comprehensive safety plan.
(Education Code 32282)

(cf. 0450 - Comprehensive Safety Plan)

District employees who are mandated reporters, as defined by law and administrative regulation, are
obligated to report all known or suspected incidents of child abuse and neglect.

The Superintendent or designee shall provide training regarding the duties of mandated reporters.

Legal Reference:

EDUCATION CODE

32280-32288 Comprehensive school safety plans

http://www.gamutonline.net/district/centralunionesd/
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140731/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140732/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140733/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/899639/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140527/5


33195 Heritage schools, mandated reporters

33308.1 Guidelines on procedure for filing child abuse complaints

44252 Teacher credentialing

44691 Staff development in the detection of child abuse and neglect

44807 Duty concerning conduct of students

48906 Notification when student released to peace officer

48987 Dissemination of reporting guidelines to parents

49001 Prohibition of corporal punishment

51220.5 Parenting skills education

51900.6 Sexual abuse and sexual assault awareness and prevention

PENAL CODE

152.3 Duty to report murder, rape, or lewd or lascivious act

273a Willful cruelty or unjustifiable punishment of child; endangering life or health

288 Definition of lewd or lascivious act requiring reporting

11164-11174.3 Child Abuse and Neglect Reporting Act

WELFARE AND INSTITUTIONS CODE

15630-15637 Dependent adult abuse reporting

CODE OF REGULATIONS, TITLE 5

4650 Filing complaints with CDE, special education students

UNITED STATES CODE, TITLE 42

11434a McKinney-Vento Homeless Assistance Act; definitions

COURT DECISIONS

Camreta v. Greene (2011) 131 S.Ct. 2020

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Health Education Content Standards for California Public Schools, Kindergarten Through Grade Twelve

Health Framework for California Public Schools, Kindergarten Through Grade Twelve



WEB SITES

California Attorney General's Office, Suspected Child Abuse Report Form:
http://www.ag.ca.gov/childabuse/pdf/ss_8572.pdf

California Department of Education, Safe Schools: http://www.cde.ca.gov/ls/ss/ap

California Department of Social Services, Children and Family Services Division:
http://www.childsworld.ca.gov

U.S. Department of Health and Human Services, Child Welfare Information Gateway:
https://www.childwelfare.gov/can

Policy CENTRAL UNION ELEMENTARY SCHOOL DISTRICT

adopted: January 13, 1986 Lemoore, California

revised: October 15, 2007

revised: April 13, 2015

revised: June 10, 2019

http://www.ag.ca.gov/childabuse/pdf/ss_8572.pdf
http://www.cde.ca.gov/ls/ss/ap
http://www.childsworld.ca.gov/
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Child Abuse Prevention And Reporting   

Definitions

Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6)

1. A physical injury or death inflicted by other than accidental means on a child by another person

2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal Code 11165.1

3. Neglect of a child as defined in Penal Code 11165.2

4. Willful harming or injuring of a child or the endangering of the person or health of a child as defined in
Penal Code 11165.3

5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4

(cf. 4119.21/4219.21/4319.21 - Professional Standards)

(cf. 5145.7 - Sexual Harassment)

Child abuse or neglect does not include:

1. A mutual affray between minors (Penal Code 11165.6)

2. An injury caused by reasonable and necessary force used by a peace officer acting within the course and
scope of his/her employment (Penal Code 11165.6)

(cf. 3515.3 - District Police/Security Department)

3. An injury resulting from the exercise by a teacher, vice principal, principal, or other certificated employee
of the same degree of physical control over a student that a parent/guardian would be privileged to exercise,
not exceeding the amount of physical control reasonably necessary to maintain order, protect property, protect
the health and safety of students, or maintain proper and appropriate conditions conducive to learning
(Education Code 44807)

4. An injury caused by a school employee's use of force that is reasonable and necessary to quell a
disturbance threatening physical injury to persons or damage to property, to protect himself/herself, or to
obtain weapons or other dangerous objects within the control of a student (Education Code 49001)

(cf. 5131.7 - Weapons and Dangerous Instruments)

(cf. 5144 - Discipline)

5. Physical pain or discomfort caused by athletic competition or other such recreational activity voluntarily
engaged in by a student (Education Code 49001)

(cf. 6142.7 - Physical Education and Activity)

6. Homelessness or classification as an unaccompanied minor (Penal Code 11165.15)

http://www.gamutonline.net/district/centralunionesd/
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169485/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169486/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/226075/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169482/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169483/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169484/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140731/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140732/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140733/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169486/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169486/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140621/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/130921/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/132271/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140898/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140937/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/132271/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/881290/5


Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's aides or assistants;
classified employees; certificated pupil personnel employees; administrative officers or supervisors of child
attendance; athletic coaches, administrators, and directors; administrators and employees of a licensed child
day care facility; Head Start teachers; district police or security officers; licensed nurses or health care
providers; and administrators, presenters, and counselors of a child abuse prevention program. (Penal Code
11165.7)

Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, based upon
facts that could cause a reasonable person in a like position, drawing when appropriate on his/her training and
experience, to suspect child abuse or neglect. However, reasonable suspicion does not require certainty that
child abuse or neglect has occurred nor does it require a specific medical indication of child abuse or neglect.
(Penal Code 11166)

Reportable Offenses

A mandated reporter shall make a report using the procedures provided below whenever, in his/her
professional capacity or within the scope of his/her employment, he/she has knowledge of or observes a child
whom the mandated reporter knows or reasonably suspects has been the victim of child abuse or neglect.
(Penal Code 11166)

Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious
emotional damage or is at a substantial risk of suffering serious emotional damage, based on evidence of
severe anxiety, depression, withdrawal, or untoward aggressive behavior toward self or others, may make a
report to the appropriate agency. (Penal Code 11166.05, 11167)

Any district employee who reasonably believes that he/she has observed the commission of a murder, rape, or
lewd or lascivious act by use of force, violence, duress, menace, or fear of immediate and unlawful bodily
injury against a victim who is a child under age 14 shall notify a peace officer. (Penal Code 152.3, 288)

Responsibility for Reporting

The reporting duties of mandated reporters are individual and cannot be delegated to another person. (Penal
Code 11166)

When two or more mandated reporters jointly have knowledge of a known or suspected instance of child
abuse or neglect, the report may be made by a member of the team selected by mutual agreement and a single
report may be made and signed by the selected member of the reporting team. Any member who has
knowledge that the member designated to report has failed to do so shall thereafter make the report. (Penal
Code 11166)

No supervisor or administrator shall impede or inhibit a mandated reporter from making a report. (Penal
Code 11166)

Any person not identified as a mandated reporter who has knowledge of or observes a child whom he/she
knows or reasonably suspects has been a victim of child abuse or neglect may report the known or suspected
instance of child abuse or neglect to the appropriate agency. (Penal Code 11166)

(cf. 1240 - Volunteer Assistance)

Reporting Procedures

1. Initial Telephone Report

http://www.gamutonline.net/district/centralunionesd/displayPolicy/169487/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169575/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169575/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/249092/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169622/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/226121/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169700/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169575/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169575/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169575/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169575/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140545/5


Immediately or as soon as practicable after knowing or observing suspected child abuse or neglect, a
mandated reporter shall make an initial report by telephone to any police department (excluding a school
district police/security department), sheriff's department, county probation department if designated by the
county to receive such reports, or county welfare department. (Penal Code 11165.9, 11166)

NAS Lemoore Security Kings County Sheriff's Dept Kings County CPS

NAS Lemoore, CA 1444 W. Lacey Blvd. 1400 W. Lacey Blvd.

Hanford, CA 93230 Hanford, CA 93230

(559) 998-4749 (559) 582-3211 (559) 582-3241

When the initial telephone report is made, the mandated reporter shall note the name of the official contacted,
the date and time contacted, and any instructions or advice received.

2. Written Report

Within 36 hours of knowing or observing the information concerning the incident, the mandated reporter
shall then prepare and either send, fax, or electronically submit to the appropriate agency a written follow-up
report, which includes a completed Department of Justice form (SS 8572). (Penal Code 11166, 11168)

The Department of Justice form may be obtained from the district office or other appropriate agencies, such
as the county probation or welfare department or the police or sheriff's department.

Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167)

a. The name, business address, and telephone number of the person making the report and the capacity that
makes the person a mandated reporter

b. The child's name and address, present location, and, where applicable, school, grade, and class

c. The names, addresses, and telephone numbers of the child's parents/guardians

d. The name, address, telephone number, and other relevant personal information about the person who might
have abused or neglected the child

e. The information that gave rise to the reasonable suspicion of child abuse or neglect and the source(s) of
that information

The mandated reporter shall make a report even if some of this information is not known or is uncertain to
him/her. (Penal Code 11167)

The mandated reporter may give to an investigator from an agency investigating the case, including a
licensing agency, any information relevant to an incident of child abuse or neglect or to a report made for
serious emotional damage pursuant to Penal Code 11166.05. (Penal Code 11167)

3. Internal Reporting

The mandated reporter shall not be required to disclose his/her identity to his/her supervisor, the principal, or
the Superintendent or designee. (Penal Code 11166)

However, employees reporting child abuse or neglect to an appropriate agency are encouraged, but not
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required, to notify the principal as soon as possible after the initial telephone report to the appropriate agency.
When so notified, the principal shall inform the Superintendent or designee.

The principal so notified shall provide the mandated reporter with any assistance necessary to ensure that
reporting procedures are carried out in accordance with law, Board policy, and administrative regulation. At
the mandated reporter's request, the principal may assist in completing and filing the necessary forms.

Reporting the information to an employer, supervisor, principal, school counselor, coworker, or other person
shall not be a substitute for making a mandated report to the appropriate agency. (Penal Code 11166)

Training

Within the first six weeks of each school year, the Superintendent or designee shall provide training on
mandated reporting requirements to district employees and persons working on their behalf who are
mandated reporters. Any school personnel hired during the school year shall receive such training within the
first six weeks of employment. (Education Code 44691; Penal Code 11165.7)

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

The Superintendent or designee shall use the online training module provided by the California Department
of Social Services. (Education Code 44691)

The training shall include, but not necessarily be limited to, training in identification and reporting of child
abuse and neglect. In addition, the training shall include information that failure to report an incident of
known or reasonably suspected child abuse or neglect as required by law is a misdemeanor punishable by
imprisonment and/or a fine as specified. (Education Code 44691; Penal Code 11165.7)

The Superintendent or designee shall obtain and retain proof of each mandated reporter's completion of the
training. (Education Code 44691)

Victim Interviews by Social Services

Whenever the Department of Social Services or another government agency is investigating suspected child
abuse or neglect that occurred within the child's home or out-of-home care facility, the student may be
interviewed by an agency representative during school hours, on school premises. The Superintendent or
designee shall give the student the choice of being interviewed in private or in the presence of any adult
school employee or volunteer aide selected by the student. (Penal Code 11174.3)

A staff member or volunteer aide selected by a child may decline to be present at the interview. If the selected
person accepts, the principal or designee shall inform him/her of the following requirements: (Penal Code
11174.3)

1. The purpose of the selected person's presence at the interview is to lend support to the child and enable
him/her to be as comfortable as possible.

2. The selected person shall not participate in the interview.

3. The selected person shall not discuss the facts or circumstances of the case with the child.
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4. The selected person is subject to the confidentiality requirements of the Child Abuse and Neglect
Reporting Act, a violation of which is punishable as specified in Penal Code 11167.5.

If a staff member agrees to be present, the interview shall be held at a time during school hours when it does
not involve an expense to the school. (Penal Code 11174.3)

Release of Child to Peace Officer

When a child is released to a peace officer and taken into custody as a victim of suspected child abuse or
neglect, the Superintendent or designee and/or principal shall not notify the parent/guardian, but rather shall
provide the peace officer with the address and telephone number of the child's parent/guardian. (Education
Code 48906)

(cf. 5145.11 - Questioning and Apprehension by Law Enforcement)

Parent/Guardian Complaints

Upon request, the Superintendent or designee shall provide parents/guardians with procedures for reporting
suspected child abuse occurring at a school site to appropriate agencies. For parents/guardians whose primary
language is not English, such procedures shall be in their primary language and, when communicating orally
regarding those procedures, an interpreter shall be provided.

To file a complaint against a district employee or other person suspected of child abuse or neglect at a school
site, parents/guardians may file a report by telephone, in person, or in writing with any appropriate agency
identified above under "Reporting Procedures." If a parent/guardian makes a complaint about an employee to
any other employee, the employee receiving the information shall notify the parent/guardian of procedures
for filing a complaint with the appropriate agency. The employee also is obligated pursuant to Penal Code
11166 to file a report himself/herself using the procedures described above for mandated reporters.

(cf. 1312.1 - Complaints Concerning District Employees)

In addition, if the child is enrolled in special education, a separate complaint may be filed with the California
Department of Education pursuant to 5 CCR 4650.

(cf. 1312.3 - Uniform Complaint Procedures)

Notifications

The Superintendent or designee shall provide to all new employees who are mandated reporters a statement
that informs them of their status as mandated reporters, their reporting obligations under Penal Code 11166,
and their confidentiality rights under Penal Code 11167. The district also shall provide these new employees
with a copy of Penal Code 11165.7, 11166, and 11167. (Penal Code 11165.7, 11166.5)

Before beginning employment, any person who will be a mandated reporter by virtue of his/her position shall
sign a statement indicating that he/she has knowledge of the reporting obligations under Penal Code 11166
and will comply with those provisions. The signed statement shall be retained by the Superintendent or
designee. (Penal Code 11166.5)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

Employees who work with dependent adults shall be notified of legal responsibilities and reporting
procedures pursuant to Welfare and Institutions Code 15630-15637.
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The Superintendent or designee also shall notify all employees that:

1. A mandated reporter who reports a known or suspected instance of child abuse or neglect shall not be held
civilly or criminally liable for making a report and this immunity shall apply even if the mandated reporter
acquired the knowledge or reasonable suspicion of child abuse or neglect outside of his/her professional
capacity or outside the scope of his/her employment. Any other person making a report shall not incur civil or
criminal liability unless it can be proven that he/she knowingly made a false report or made a report with
reckless disregard of the truth or falsity of the report. (Penal Code 11172)

2. If a mandated reporter fails to timely report an incident of known or reasonably suspected child abuse or
neglect, he/she may be guilty of a crime punishable by a fine and/or imprisonment. (Penal Code 11166)

3. No employee shall be subject to any sanction by the district for making a report unless it can be shown that
he/she knowingly made a false report or made a report with reckless disregard of the truth or falsity of the
report. (Penal Code 11166)
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Central Un ESD Lemoore |  BP  5145.9  Students

Hate-Motivated Behavior   

The Board of Trustees is committed to providing a safe learning environment that protects students from
discrimination, harassment, intimidation, bullying, and other behavior motivated by a person's hostility
towards another person's real or perceived ethnicity, national origin, immigrant status, sex, gender, sexual
orientation, religious belief, age, disability, or any other physical or cultural characteristic. The
Superintendent or designee shall design strategies to promote harmonious relationships among students,
prevent incidents of hate-motivated behavior to the extent possible, and address such incidents if they occur.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

(cf. 0450 - Comprehensive Safety Plan)

(cf. 3515.4 - Recovery for Property Loss or Damage)

(cf. 5131- Conduct)

(cf. 5131.2 - Bullying)

(cf. 5131.5 - Vandalism and Graffiti)

(cf. 5136 - Gangs)

(cf. 5137 - Positive School Climate)

(cf. 5141.52 - Suicide Prevention)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

The Superintendent or designee shall collaborate with regional programs and community organizations to
promote safe environments for youth. Such collaborative efforts shall focus on ensuring an efficient use of
district and community resources, developing effective prevention strategies and response plans, providing
assistance to students affected by hate-motivated behavior, and/or educating students who have perpetrated
hate-motivated acts.

(cf. 1020 - Youth Services)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)

(cf. 1700 - Relations Between Private Industry and the Schools)

(cf. 5148.2 - Before/After School Programs)

The district shall provide students with age-appropriate instruction that includes the development of social-
emotional learning, promotes their understanding of and respect for human rights, diversity, and acceptance
in a multicultural society, and provides strategies to manage conflicts constructively.

(cf. 5138 - Conflict Resolution/Peer Mediation)
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(cf. 6142.3 - Civic Education)

(cf. 6142.4 - Service Learning/Community Service Classes)

(cf. 6142.94 - History-Social Science Instruction)

As necessary, the district shall provide counseling, guidance, and support to students who are victims of hate-
motivated behavior and to students who exhibit such behavior.

(cf. 6164.2 - Guidance/Counseling Services)

The Superintendent or designee shall ensure that the rules prohibiting hate-motivated behavior and
procedures for reporting a hate-motivated incident are provided to students and parents/guardians.

The Superintendent or designee shall provide staff with training on recognizing and preventing hate-
motivated behavior and on effectively enforcing rules for appropriate student conduct.

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

Complaint Process

A student or parent/guardian who believes the student is a victim of hate-motivated behavior is strongly
encouraged to report the incident to a teacher, the principal, or other staff member.

Any staff member who is notified that hate-motivated behavior has occurred, observes such behavior, or
otherwise becomes aware of an incident shall immediately contact the principal or the compliance officer
responsible for coordinating the district's response to complaints and complying with state and federal civil
rights laws. As appropriate, he/she shall also contact law enforcement.

(cf. 3515.3 - District Police/Security Department)

(cf. 5145.11 - Questioning and Apprehension by Law Enforcement)

Any complaint of hate-motivated behavior shall be investigated and, if determined to be discriminatory, shall
be resolved in accordance with law and the district's uniform complaint procedures specified in AR 1312.3 -
Uniform Complaint Procedures. If, during the investigation, it is determined that a complaint is about
nondiscriminatory behavior, the principal or designee shall inform the complainant and shall take all
necessary actions to resolve the complaint.

(cf. 1312.1 - Complaints Concerning District Employees)

(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
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Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

32282 School safety plans

48900.3 Suspension for hate violence

48900.4 Suspension or expulsion for threats or harassment

PENAL CODE

422.55 Definition of hate crime

422.6 Crimes, harassment

CODE OF REGULATIONS, TITLE 5

4600-4670 Uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education programs

CODE OF FEDERAL REGULATIONS, TITLE 28

35.107 Nondiscrimination on basis of disability; complaints

CODE OF FEDERAL REGULATIONS, TITLE 34

100.3 Prohibition of discrimination on basis of race, color or national origin

104.7 Designation of responsible employee for Section 504

106.8 Designation of responsible employee for Title IX

110.25 Prohibition of discrimination based on age

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Bullying at School, 2003

CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS

Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist
California K-12 Schools in Responding to Immigration Issues, April 2018

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS

Dear Colleague Letter: Harassment and Bullying, October 2010



Dear Colleague Letter: Prohibited Disability Harassment, July 2000

WEB SITES

CSBA: http://www.csba.org

California Association of Human Relations Organizations: http://www.cahro.org

California Department of Education: http://www.cde.ca.gov

California Office of the Attorney General: http://oag.ca.gov

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr

U.S. Department of Justice: https://www.justice.gov
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Central Un ESD Lemoore |  BP  5144.1  Students

Suspension And Expulsion/Due Process   

The Board of Trustees desires to provide district students access to educational opportunities in an orderly
school environment that protects their safety and security, ensures their welfare and well-being, and promotes
their learning and development. The Board shall develop rules and regulations setting the standards of
behavior expected of district students and the disciplinary processes and procedures for addressing violations
of those standards, including suspension and/or expulsion.

(cf. 5131 - Conduct)

(cf. 5131.1 - Bus Conduct)

(cf. 5131.2 - Bullying)

The grounds for suspension and expulsion and the procedures for considering, recommending, and/or
implementing suspension and expulsion shall be only those specified in law, in this policy, and in the
accompanying administrative regulation.

Except when otherwise permitted by law, a student may be suspended or expelled only when his/her behavior
is related to a school activity or school attendance occurring within any district school or another school
district, regardless of when it occurs, including, but not limited to, the following: (Education Code 48900(s))

1. While on school grounds

2. While going to or coming from school

3. During the lunch period, whether on or off the school campus

(cf. 5112.5 - Open/Closed Campus)

4. During, going to, or coming from a school-sponsored activity

District staff shall enforce the rules concerning suspension and expulsion of students fairly, consistently,
equally, and in accordance with the district's nondiscrimination policies.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

Appropriate Use of Suspension Authority

Except when a student's act violates Education Code 48900(a)-(e), as listed in items #1-5 under "Grounds for
Suspension and Expulsion: Grades K-12" of the accompanying administrative regulation, or when his/her
presence causes a danger to others, suspension shall be used only when other means of correction have failed
to bring about proper conduct. (Education Code 48900.5, 48900.6)

(cf. 5138 - Conflict Resolution/Peer Mediation)

(cf. 5144 - Discipline)

(cf. 6142.4 - Service Learning/Community Service Classes)
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(cf. 6164.2 - Guidance/Counseling Services)

(cf. 6164.5 - Student Success Teams)

A student's parents/guardians shall be notified as soon as possible when there is an escalating pattern of
misbehavior that could lead to on-campus or off-campus suspension.

No student in grades K-3 may be suspended for disruption or willful defiance, except by a teacher pursuant to
Education Code 48910. (Education Code 48900)

Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from assigned school
activities.

(cf. 5113 - Absences and Excuses)

(cf. 5113.1 - Chronic Absence and Truancy)

On-Campus Suspension

To ensure the proper supervision and ongoing learning of students who are suspended for any of the reasons
enumerated in Education Code 48900 and 48900.2, but who pose no imminent danger or threat to anyone at
school and for whom expulsion proceedings have not been initiated, the Superintendent or designee shall
establish a supervised suspension classroom program which meets the requirements of law.

Except where a supervised suspension is permitted by law for a student's first offense, supervised suspension
shall be imposed only when other means of correction have failed to bring about proper conduct. (Education
Code 48900.5)

Authority to Expel

A student may be expelled only by the Board. (Education Code 48918(j))

As required by law, the Superintendent or principal shall recommend expulsion and the Board shall expel any
student found to have committed any of the following "mandatory recommendation and mandatory
expulsion" acts at school or at a school activity off school grounds: (Education Code 48915)

1. Possessing a firearm which is not an imitation firearm, as verified by a certificated employee, unless the
student had obtained prior written permission to possess the item from a certificated school employee, with
the principal or designee's concurrence

(cf. 5131.7 - Weapons and Dangerous Instruments)

2. Selling or otherwise furnishing a firearm

3. Brandishing a knife at another person

4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058

5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a,
or 289, or committing a sexual battery as defined in Penal Code 243.4

6. Possessing an explosive as defined in 18 USC 921
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For all other violations listed in the accompanying administrative regulation under "Grounds for Suspension
and Expulsion: Grades K-12" and "Additional Grounds for Suspension and Expulsion: Grades 4-12," the
Superintendent or principal shall have the discretion to recommend expulsion of a student. If expulsion is
recommended, the Board shall order the student expelled only if it makes a finding of either or both of the
following: (Education Code 48915(b) and (e))

1. That other means of correction are not feasible or have repeatedly failed to bring about proper conduct

2. That due to the nature of the violation, the presence of the student causes a continuing danger to the
physical safety of the student or others

A vote to expel a student shall be taken in an open session of a Board meeting.

The Board may vote to suspend the enforcement of the expulsion order pursuant to the requirements of law
and the accompanying administrative regulation. (Education Code 48917)

No student shall be expelled for disruption or willful defiance. (Education Code 48900)

No child enrolled in a preschool program shall be expelled except under limited circumstances as specified in
AR 5148.3 - Preschool/Early Childhood Education.

(cf. 5148.3 - Preschool/Early Childhood Education)

Due Process

The Board shall provide for the fair and equitable treatment of students facing suspension and/or expulsion
by affording them their due process rights under the law. The Superintendent or designee shall comply with
procedures for notices, hearings, and appeals as specified in law and administrative regulation. (Education
Code 48911, 48915, 48915.5, 48918)

(cf. 5119 - Students Expelled from Other Districts)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Maintenance and Monitoring of Outcome Data

The Superintendent or designee shall maintain outcome data related to student suspensions and expulsions in
accordance with Education Code 48900.8 and 48916.1, including, but not limited to, the number of students
recommended for expulsion, the grounds for each recommended expulsion, the actions taken by the Board,
the types of referral made after each expulsion, and the disposition of the students after the expulsion period.
For any expulsion that involves the possession of a firearm, such data shall include the name of the school
and the type of firearm involved, as required pursuant to 20 USC 7961. Suspension and expulsion data shall
be reported to the Board annually and to the California Department of Education when so required.

In presenting the report to the Board, the Superintendent or designee shall disaggregate data on suspensions
and expulsions by school and by numerically significant student subgroups, including, but not limited to,
ethnic subgroups, socioeconomically disadvantaged students, English learners, students with disabilities,
foster youth, and homeless students. Based on the data, the Board shall address any identified disparities in
the imposition of student discipline and shall determine whether and how the district is meeting its goals for
improving school climate as specified in its local control and accountability plan.

(cf. 0460 - Local Control and Accountability Plan)
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Legal Reference:

EDUCATION CODE

212.5 Sexual harassment

233 Hate violence

1981-1981.5 Enrollment of students in community school

8239.1 Prohibition against expulsion of preschool student

17292.5 Program for expelled students

32261 Interagency School Safety Demonstration Act of 1985

35145 Open board meetings

35146 Closed sessions (regarding suspensions)

35291 Rules (for government and discipline of schools)

35291.5 Rules and procedures on school discipline

48645.5 Readmission; contact with juvenile justice system

48660-48666 Community day schools

48853.5 Foster youth

48900-48927 Suspension and expulsion

48950 Speech and other communication

48980 Parental notifications

49073-49079 Privacy of student records

52052 Numerically significant student subgroups

52060-52077 Local control and accountability plan

64000-64001 Consolidated application

CIVIL CODE

47 Privileged communication

48.8 Defamation liability

CODE OF CIVIL PROCEDURE

1985-1997 Subpoenas; means of production



GOVERNMENT CODE

11455.20 Contempt

54950-54963 Ralph M. Brown Act

HEALTH AND SAFETY CODE

11014.5 Drug paraphernalia

11053-11058 Standards and schedules

LABOR CODE

230.7 Employee time off to appear in school on behalf of a child

PENAL CODE

31 Principal of a crime, defined

240 Assault defined

241.2 Assault fines

242 Battery defined

243.2 Battery on school property

243.4 Sexual battery

245 Assault with deadly weapon

245.6 Hazing

261 Rape defined

266c Unlawful sexual intercourse

286 Sodomy defined

288 Lewd or lascivious acts with child under age 14

288a Oral copulation

289 Penetration of genital or anal openings

417.27 Laser pointers

422.55 Hate crime defined

422.6 Interference with exercise of civil rights

422.7 Aggravating factors for punishment



422.75 Enhanced penalties for hate crimes

626.2 Entry upon campus after written notice of suspension or dismissal without permission

626.9 Gun-Free School Zone Act of 1995

626.10 Dirks, daggers, knives, razors, or stun guns

868.5 Supporting person; attendance during testimony of witness

WELFARE AND INSTITUTIONS CODE

729.6 Counseling

UNITED STATES CODE, TITLE 18

921 Definitions, firearm

UNITED STATES CODE, TITLE 20

1415(K) Placement in alternative educational setting

7961 Gun-free schools

UNITED STATES CODE, TITLE 42

11432-11435 Education of homeless children and youths

COURT DECISIONS

T.H. v. San Diego Unified School District (2004) 122 Cal. App. 4th 1267

Woodbury v. Dempsey (2003) 108 Cal. App. 4th 421

Board of Education of Sacramento City Unified School District v. Sacramento County Board of Education
and Kenneth H. (2001) 85 Cal.App.4th 1321

Fremont Union High School District v. Santa Clara County Board (1991) 235 Cal. App. 3d 118

Garcia v. Los Angeles Board of Education (1991) 123 Cal. App. 3d 807

John A. v. San Bernardino School District (1982) 33 Cal. 3d 301

ATTORNEY GENERAL OPINIONS

84 Ops.Cal.Atty.Gen. 146 (2001)

80 Ops.Cal.Atty.Gen. 348 (1997)

80 Ops.Cal.Atty.Gen. 91 (1997)

80 Ops.Cal.Atty.Gen. 85 (1997)



Management Resources:

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS

Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, January 2014

WEB SITES

CSBA: http://www.csba.org

California Attorney General's Office: http://www.oag.ca.gov

California Department of Education: http://www.cde.ca.gov

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr/docs/crdc-
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Central Un ESD Lemoore |  AR  5144.1  Students

Suspension And Expulsion/Due Process   

Definitions

Suspension means removal of a student from ongoing instruction for adjustment purposes. However,
suspension does not mean any of the following: (Education Code 48925)

1. Reassignment to another education program or class at the same school where the student will receive
continuing instruction for the length of day prescribed by the Board of Trustees for students of the same
grade level

2. Referral to a certificated employee designated by the principal to advise students

3. Removal from the class, but without reassignment to another class or program, for the remainder of the
class period without sending the student to the principal or designee as provided in Education Code 48910

Expulsion means removal of a student from the immediate supervision and control or the general supervision
of school personnel. (Education Code 48925)

Notice of Regulations

At the beginning of each school year, the principal of each school shall ensure that all students and
parents/guardians are notified in writing of all school rules related to discipline, including suspension and
expulsion. (Education Code 35291, 48900.1, 48980)

(cf. 5144 - Discipline)

(cf. 5145.6 - Parental Notifications)

Grounds for Suspension and Expulsion: Grades K-12

Acts for which a student, including a student with disabilities, may be suspended or expelled shall be only
those specified as follows:

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

1. Caused, attempted to cause, or threatened to cause physical injury to another person; willfully used force or
violence upon another person, except in self-defense; or committed as an aider or abettor, as adjudged by a
juvenile court, a crime of physical violence in which the victim suffered great or serious bodily injury
(Education Code 48900(a) and (t))

2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object, unless, in
the case of possession of any object of this type, the student had obtained written permission to possess the
item from a certificated school employee, with the principal or designee's concurrence (Education Code
48900(b))

(cf. 5131 - Conduct)

(cf. 5131.7 - Weapons and Dangerous Instruments)
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3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any controlled
substance as defined in Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind
(Education Code 48900(c))

(cf. 3513.4 - Drug and Alcohol Free Schools)

(cf. 5131.6 - Alcohol and Other Drugs)

4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and Safety
Code 11053-11058, alcoholic beverage, or intoxicant of any kind, and then sold, delivered, or otherwise
furnished to any person another liquid, substance, or material and represented same as such controlled
substance, alcoholic beverage, or intoxicant (Education Code 48900(d))

5. Committed or attempted to commit robbery or extortion (Education Code 48900(e))

6. Caused or attempted to cause damage to school property or private property (Education Code 48900(f))

7. Stole or attempted to steal school property or private property (Education Code 48900(g))

8. Possessed or used tobacco or products containing tobacco or nicotine products, including, but not limited
to, cigars, cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel,
except that this restriction shall not prohibit a student from using or possessing his/her own prescription
products (Education Code 48900(h))

(cf. 5131.62 - Tobacco)

9. Committed an obscene act or engaged in habitual profanity or vulgarity (Education Code 48900(i))

10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Health
and Safety Code 11014.5 (Education Code 48900(j))

11. Knowingly received stolen school property or private property (Education Code 48900(l))

12.Possessed an imitation firearm (Education Code 48900(m))

Imitation firearm means a replica of a firearm that is so substantially similar in physical properties to an
existing firearm as to lead a reasonable person to conclude that the replica is a firearm. (Education Code
48900(m))

13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a,
or 289, or committed a sexual battery as defined in Penal Code 243.4 (Education Code 48900(n))

14. Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school
disciplinary proceeding for the purpose of preventing that student from being a witness and/or retaliating
against that student for being a witness (Education Code 48900(o))

15. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma (Education
Code 48900(p))

16. Engaged in, or attempted to engage in, hazing (Education Code 48900(q))

Hazing means a method of initiation or pre-initiation into a student organization or body, whether or not the
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organization or body is officially recognized by an educational institution, which is likely to cause serious
bodily injury or personal degradation or disgrace resulting in physical or mental harm to a former, current, or
prospective student. Hazing does not include athletic events or school-sanctioned events. (Education Code
48900(q))

17.Engaged in an act of bullying (Education Code 48900(r))

Bullying means any severe or pervasive physical or verbal act or conduct, including communications made in
writing or by means of an electronic act, directed toward one or more students that has or can reasonably be
predicted to have the effect of placing a reasonable student in fear of harm to himself/herself or his/her
property; cause the student to experience a substantially detrimental effect on his/her physical or mental
health; or cause the student to experience substantial interferences with his/her academic performance or
ability to participate in or benefit from the services, activities, or privileges provided by a school. (Education
Code 48900(r))

Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or intimidation, as
defined in Education Code 48900.2, 48900.3, or 48900.4 and below in items #1-3 of "Additional Grounds for
Suspension and Expulsion: Grades 4-12," that has any of the effects described above on a reasonable student.

Bullying also includes an act of cyber sexual bullying by a student through the dissemination of, or the
solicitation or incitement to disseminate, a photograph or other visual recording that depicts a nude, semi-
nude, or sexually explicit photograph or other visual recording of an identifiable minor, when such
dissemination is to another student or to school personnel by means of an electronic act and has or can be
reasonably predicted to have one or more of the effects of bullying described above. Cyber sexual bullying
does not include a depiction, portrayal, or image that has any serious literary, artistic, educational, political, or
scientific value or that involves athletic events or school-sanctioned activities.

Electronic act means the creation or transmission originated on or off the school site by means of an
electronic device, including, but not limited to, a telephone, wireless telephone, or other wireless
communication device, computer, or pager, of a communication including, but not limited to: (Education
Code 48900(r))

a. A message, text, sound, video, or image

b. A post on a social network Internet web site, including, but not limited to, posting to or creating a burn
page or creating a credible impersonation or false profile for the purpose of causing a reasonable student any
of the effects of bullying described above.

Reasonable student means a student, including, but not limited to, a student who has been identified as a
student with a disability, who exercises average care, skill, and judgment in conduct for a person of his/her
age, or for a person of his/her age with his/her disability. (Education Code 48900(r))

(cf. 1114 - District-Sponsored Social Media)

(cf. 5131.2 - Bullying)

(cf. 6163.4 - Student Use of Technology)

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)

(cf. 6164.6 - Identification and Education under Section 504)
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18. Aided or abetted the infliction or attempted infliction of physical injury on another person, as defined in
Penal Code 31 (Education Code 48900(t))

19. Made terrorist threats against school officials and/or school property (Education Code 48900.7)

A terrorist threat includes any written or oral statement by a person who willfully threatens to commit a crime
which will result in death or great bodily injury to another person or property damage in excess of $1,000,
with the specific intent that the statement is to be taken as a threat, even if there is no intent of actually
carrying it out. (Education Code 48900.7)

Additional Grounds for Suspension and Expulsion: Grades 4-12

Any student in grades 4-12 may be suspended, but not expelled, for disrupting school activities or otherwise
willfully defying the valid authority of supervisors, teachers, administrators, other school officials, or other
school personnel engaged in the performance of their duties. (Education Code 48900(k))

(cf. 5131.4 - Student Disturbances)

A student in grades 4-12 shall be subject to suspension or recommendation for expulsion when it is
determined that he/she:

1. Committed sexual harassment as defined in Education Code 212.5 (Education Code 48900.2)

Sexual harassment means conduct which, when considered from the perspective of a reasonable person of the
same gender as the victim, is sufficiently severe or pervasive as to have a negative impact upon the victim's
academic performance or to create an intimidating, hostile, or offensive educational environment. (Education
Code 212.5, 48900.2)

(cf. 5145.7 - Sexual Harassment)

2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as defined in
Education Code 233 (Education Code 48900.3)

Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such acts include injuring
or intimidating a victim, interfering with the exercise of a victim's civil rights, or damaging a victim's
property because of the victim's race, ethnicity, religion, nationality, disability, gender, gender identity, gender
expression, or sexual orientation; a perception of the presence of any of those characteristics in the victim; or
the victim's association with a person or group with one or more of those actual or perceived characteristics.
(Education Code 233; Penal Code 422.55)

(cf. 5145.9 - Hate-Motivated Behavior)

3. Intentionally engaged in harassment, threats, or intimidation against district personnel or students that is
sufficiently severe or pervasive to have the actual and reasonably expected effect of materially disrupting
classwork, creating substantial disorder, and invading the rights of school personnel or students by creating
an intimidating or hostile educational environment (Education Code 48900.4)

(cf. 5145.3 - Nondiscrimination/Harassment)

Suspension from Class by a Teacher

A teacher may suspend a student, including a grade K-3 student, from class for the remainder of the day and
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the following day for disruption, willful defiance, or any of the other acts specified in Education Code 48900
and listed as items #1-18 under "Grounds for Suspension and Expulsion: Grades K-12" above. (Education
Code 48910)

When suspending a student from class, the teacher shall immediately report this action to the principal or
designee and send the student to the principal or designee for appropriate action. If that action requires the
continuing presence of the student at school, he/she shall be appropriately supervised during the class periods
from which he/she has been suspended. (Education Code 48910)

As soon as possible after the teacher decides to suspend the student, he/she shall ask the student's
parent/guardian to attend a parent-teacher conference regarding the suspension. A counselor or psychologist
may attend the conference if it is practicable, and a school administrator shall attend if either the
parent/guardian or teacher so requests. (Education Code 48910)

A student suspended from class shall not be returned to class during the period of the suspension without the
approval of the teacher of the class and the principal or designee. (Education Code 48910)

A student suspended from class shall not be placed in another regular class during the period of suspension.
However, a student assigned to more than one class per day may continue to attend other regular classes
except those held at the same time as the class from which he/she was suspended. (Education Code 48910)

The teacher of any class from which a student is suspended may require the student to complete any
assignments and tests missed during the removal. (Education Code 48913)

Suspension by Superintendent, Principal or Principal's Designee

To implement disciplinary procedures at a school site, the principal may, in writing, designate as the
principal's designee another administrator or, if the principal is the only administrator at the school site, a
certificated employee. As necessary, the principal may, in writing, also designate another administrator or
certificated employee as the secondary designee to assist with disciplinary procedures when the principal and
the principal's primary designee are absent from the school site.

The Superintendent, principal, or designee shall immediately suspend any student found at school or at a
school activity to have committed any of the acts listed in the Board policy under "Authority to Expel" and
for which he/she is required to recommend expulsion. (Education Code 48915(c))

The Superintendent, principal, or designee may impose a suspension for a first offense if he/she determines
that the student violated any of items #1-5 listed under "Grounds for Suspension and Expulsion: Grades K-
12" above or if the student's presence causes a danger to persons. (Education Code 48900.5)

For all other offenses, a student may be suspended only when the Superintendent or principal has determined
that other means of correction have failed to bring about proper conduct. (Education Code 48900.5)

When other means of correction are implemented prior to imposing suspension or supervised suspension
upon a student, the Superintendent, principal, or designee shall document the other means of correction used
and retain the documentation in the student's record. (Education Code 48900.5)

(cf. 5125 - Student Records)

Length of Suspension

The Superintendent, principal, or designee may suspend a student from school for not more than five
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consecutive school days. (Education Code 48911)

A student may be suspended from school for not more than 20 school days in any school year. However, if a
student enrolls in or is transferred to another regular school, an opportunity school, or continuation school or
class for the purpose of adjustment, he/she may be suspended for not more than 30 school days in a school
year. The district may count suspensions that occur while a student is enrolled in another school district
toward the maximum number of days for which the student may be suspended in any school year. (Education
Code 48903, 48911, 48912)

(cf. 6184 - Continuation Education)

These restrictions on the number of days of suspension shall not apply when the suspension is extended
pending an expulsion. (Education Code 48911)

Due Process Procedures for Suspension

Suspensions shall be imposed in accordance with the following procedures:

1. Informal Conference: Suspension shall be preceded by an informal conference conducted by the
Superintendent, principal, or designee with the student and, whenever practicable, the teacher, supervisor, or
school employee who referred the student to the principal. At the conference, the student shall be informed of
the reason for the disciplinary action, including the other means of correction that were attempted before the
suspension as required pursuant to Education Code 48900.5, and the evidence against him/her, and shall be
given the opportunity to present his/her version and evidence in support of his/her defense. (Education Code
48911)

This conference may be omitted if the Superintendent, principal, or designee determines that an emergency
situation exists involving a clear and present danger to the lives, safety, or health of students or school
personnel. If a student is suspended without this conference, both the parent/guardian and student shall be
notified of the student's right to return to school for the purpose of the conference and the conference shall be
held within two school days, unless the student waives his/her right to it or is physically unable to attend for
any reason. In such a case, the conference shall be held as soon as the student is physically able to return to
school. (Education Code 48911)

2. Administrative Actions: All requests for student suspension are to be processed by the principal or
designee. A school employee shall report the suspension, including the name of the student and the cause for
the suspension, to the Superintendent or designee. (Education Code 48911)

3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make a reasonable
effort to contact the parent/guardian by telephone or in person. Whenever a student is suspended, the
parent/guardian shall also be notified in writing of the suspension. (Education Code 48911)

This notice shall state the specific offense committed by the student. (Education Code 48900.8)

In addition, the notice may state the date and time when the student may return to school.

4. Parent/Guardian Conference: Whenever a student is suspended, school officials may request a meeting
with the parent/guardian to discuss the cause(s) and duration of the suspension, the school policy involved,
and any other pertinent matter. (Education Code 48914)

If school officials request to meet with the parent/guardian, the notice may state that the law requires the
parent/guardian to respond to such requests without delay. However, no penalties may be imposed on the
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student for the failure of the parent/guardian to attend such a conference. The student may not be denied
reinstatement solely because the parent/guardian failed to attend the conference. (Education Code 48911)

5. Extension of Suspension: If the Board is considering the expulsion of a suspended student from any school
or the suspension of a student for the balance of the semester from continuation school, the Superintendent or
designee may, in writing, extend the suspension until such time as the Board has made a decision, provided
the following requirements are followed: (Education Code 48911)

a. The extension of the original period of suspension is preceded by notice of such extension with an offer to
hold a conference concerning the extension, giving the student an opportunity to be heard. This conference
may be held in conjunction with a meeting requested by the student or parent/guardian to challenge the
original suspension.

b. The Superintendent or designee determines, following a meeting in which the student and the student's
parent/guardian were invited to participate, that the student's presence at the school or at an alternative school
would endanger persons or property or threaten to disrupt the instructional process. (Education Code 48911)

c. If the student involved is a foster youth, the Superintendent or designee shall notify the district liaison for
foster youth of the need to invite the student's attorney and a representative of the appropriate county child
welfare agency to attend the meeting. (Education Code 48853.5, 48911, 48918.1)

(cf. 6173.1 - Education for Foster Youth)

d. If the student involved is a homeless child or youth, the Superintendent or designee shall notify the district
liaison for homeless students. (Education Code 48918.1)

(cf. 6173 - Education for Homeless Children)

In lieu of or in addition to suspending a student, the Superintendent, principal, or designee may provide
services or require the student to participate in an alternative disciplinary program designed to correct his/her
behavior and keep him/her in school.

Suspension by the Board

The Board may suspend a student for any of the acts listed under "Grounds for Suspension and Expulsion:
Grades K-12" and "Additional Grounds for Suspension and Expulsion: Grades 4-12" above and within the
limits specified under "Suspension by Superintendent, Principal, or Designee" above. (Education Code
48912)

The Board may suspend a student enrolled in a continuation school or class for a period not longer than the
remainder of the semester. The suspension shall meet the requirements of Education Code 48915. (Education
Code 48912.5)

When the Board is considering a suspension, disciplinary action, or any other action (except expulsion)
against any student, it shall hold a closed session if a public hearing would lead to disclosure of information
that would violate a student's right to privacy under Education Code 49073-49079. (Education Code 35146,
48912)

(cf. 9321 - Closed Session Purposes and Agendas)

The Board shall provide the student and his/her parent/guardian with written notice of the closed session by
registered or certified mail or personal service. Upon receiving this notice, the student or parent/guardian may
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request a public meeting, and this request shall be granted if made in writing within 48 hours after receipt of
the Board's notice. However, any discussion that conflicts with any other student's right to privacy still shall
be held in closed session. (Education Code 35146, 48912)

On-Campus Suspension

A student for whom an expulsion action has not been initiated and who poses no imminent danger or threat to
the school, students, or staff may be assigned to on-campus suspension in a separate classroom, building, or
site for the entire period of suspension. The following conditions shall apply: (Education Code 48911.1)

1. The on-campus suspension classroom shall be staffed in accordance with law.

2. The student shall have access to appropriate counseling services.

3. The on-campus suspension classroom shall promote completion of schoolwork and tests missed by the
student during the suspension.

4. The student shall be responsible for contacting his/her teacher(s) to receive assignments to be completed in
the supervised suspension classroom. The teacher(s) shall provide all assignments and tests that the student
will miss while suspended. If no such work is assigned, the person supervising the suspension classroom shall
assign schoolwork.

At the time a student is assigned to an on-campus suspension classroom, the principal or designee shall notify
the student's parent/guardian in person or by telephone. When the assignment is for longer than one class
period, this notification may be made in writing. (Education Code 48911.1)

Superintendent or Principal's Authority to Recommend Expulsion

Unless the Superintendent or principal determines that expulsion should not be recommended under the
circumstances or that an alternative means of correction would address the conduct, he/she shall recommend
a student's expulsion for any of the following acts: (Education Code 48915)

1. Causing serious physical injury to another person, except in self-defense

2. Possession of any knife or other dangerous object of no reasonable use to the student

3. Unlawful possession of any controlled substance as listed in Health and Safety Code 11053-11058, except
for (a) the first offense for the possession of not more than one ounce of marijuana, other than concentrated
cannabis, or (b) the student's possession of over-the-counter medication for his/her use or other medication
prescribed for him/her by a physician

4. Robbery or extortion

5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee

In determining whether or not to recommend the expulsion of a student, the Superintendent, principal, or
designee shall act as quickly as possible to ensure that the student does not lose instructional time. (Education
Code 48915)

Student's Right to Expulsion Hearing

Any student recommended for expulsion shall be entitled to a hearing to determine whether he/she should be
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expelled. The hearing shall be held within 30 school days after the Superintendent, principal, or designee
determines that the student has committed the act(s) that form the basis for the expulsion recommendation.
(Education Code 48918(a))

The student is entitled to at least one postponement of an expulsion hearing for a period of not more than 30
calendar days. The request for postponement shall be in writing. Any subsequent postponement may be
granted at the Board's discretion. (Education Code 48918(a))

If the Board finds it impractical during the regular school year to comply with these time requirements for
conducting an expulsion hearing, the Superintendent or designee may, for good cause, extend the time period
by an additional five school days. Reasons for the extension shall be included as a part of the record when the
expulsion hearing is held. (Education Code 48918(a))

If the Board finds it impractical to comply with the time requirements of the expulsion hearing due to a
summer recess of Board meetings of more than two weeks, the days during the recess shall not be counted as
school days. The days not counted during the recess may not exceed 20 school days, as defined in Education
Code 48925. Unless the student requests in writing that the expulsion hearing be postponed, the hearing shall
be held not later than 20 calendar days prior to the first day of the next school year. (Education Code
48918(a))

Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded without
unnecessary delay. (Education Code 48918(a))

Stipulated Expulsion

After a determination that a student has committed an expellable offense, the Superintendent, principal, or
designee shall offer the student and his/her parent/guardian the option to waive a hearing and stipulate to the
expulsion or to a suspension of the expulsion under certain conditions. The offer shall be made only after the
student or his/her parent/guardian has been given written notice of the expulsion hearing pursuant to
Education Code 48918.

The stipulation agreement shall be in writing and shall be signed by the student and his/her parent/guardian.
The stipulation agreement shall include notice of all the rights that the student is waiving, including the
waiving of his/her right to have a full hearing, to appeal the expulsion to the County Board of Education, and
to consult legal counsel.

A stipulated expulsion agreed to by the student and his/her parent/guardian shall be effective upon approval
by the Board.

Rights of Complaining Witness

An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed for one
school day in order to accommodate the special physical, mental, or emotional needs of a student who is the
complaining witness. (Education Code 48918.5)

Whenever the Superintendent or designee recommends an expulsion hearing that addresses allegations of
sexual assault or sexual battery, he/she shall give the complaining witness a copy of the district's suspension
and expulsion policy and regulation and shall advise the witness of his/her right to: (Education Code
48918.5)

1. Receive five days' notice of his/her scheduled testimony at the hearing
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2. Have up to two adult support persons of his/her choosing present at the hearing at the time he/she testifies

3. Have a closed hearing during the time he/she testifies

Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or designee shall
immediately advise complaining witnesses and accused students to refrain from personal or telephone contact
with each other during the time when an expulsion process is pending. (Education Code 48918.5)

Written Notice of the Expulsion Hearing

Written notice of the expulsion hearing shall be forwarded to the student and the student's parent/guardian at
least 10 calendar days before the date of the hearing. The notice shall include: (Education Code 48900.8,
48918(b))

1. The date and place of the hearing

2. A statement of the specific facts, charges, and offense upon which the proposed expulsion is based

3. A copy of district disciplinary rules which relate to the alleged violation

4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 48915.1, to
provide information about the student's status in the district to any other district in which the student seeks
enrollment

This obligation applies when a student is expelled for acts other than those described in Education Code
48915(a) or (c).

(cf. 5119 - Students Expelled from Other Districts)

5. The opportunity for the student or the student's parent/guardian to appear in person or be represented by
legal counsel or by a nonattorney adviser

Legal counsel means an attorney or lawyer who is admitted to the practice of law in California and is an
active member of the State Bar of California.

Nonattorney adviser means an individual who is not an attorney or lawyer, but who is familiar with the facts
of the case and has been selected by the student or student's parent/guardian to provide assistance at the
hearing.

6. The right to inspect and obtain copies of all documents to be used at the hearing

7. The opportunity to confront and question all witnesses who testify at the hearing

8. The opportunity to question all evidence presented and to present oral and documentary evidence on the
student's behalf, including witnesses

Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students

If the student facing expulsion is a foster student, the Superintendent or designee shall also send notice of the
hearing to the student's attorney and a representative of an appropriate child welfare agency at least 10 days
prior to the hearing. (Education Code 48918.1)

If the student facing expulsion is a homeless student, the Superintendent or designee shall also send notice of
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the hearing to the district liaison for homeless students at least 10 days prior to the hearing. (Education Code
48918.1)

Any notice for these purposes may be provided by the most cost-effective method possible, including by
email or a telephone call. (Education Code 48918.1)

Conduct of Expulsion Hearing

1. Closed Session: Notwithstanding Education Code 35145, the Board shall conduct a hearing to consider the
expulsion of the student in a session closed to the public unless the student requests in writing at least five
days prior to the hearing that the hearing be a public meeting. If such a request is made, the meeting shall be
public to the extent that privacy rights of other students are not violated. (Education Code 48918)

Whether the expulsion hearing is held in closed or public session, the Board may meet in closed session to
deliberate and determine whether or not the student should be expelled. If the Board admits any other person
to this closed session, the parent/guardian, the student, and the counsel of the student also shall be allowed to
attend the closed session. (Education Code 48918(c))

If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in public, a
complaining witness shall have the right to have his/her testimony heard in closed session when testifying in
public would threaten serious psychological harm to the witness and when there are no alternative procedures
to avoid the threatened harm, including, but not limited to, a videotaped deposition or contemporaneous
examination in another place communicated to the hearing room by closed-circuit television. (Education
Code 48918(c))

2. Record of Hearing: A record of the hearing shall be made and may be maintained by any means, including
electronic recording, as long as a reasonably accurate and complete written transcription of the proceedings
can be made. (Education Code 48918(g))

3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue subpoenas, at the
request of either the student or the Superintendent or designee, for the personal appearance at the hearing of
any person who actually witnessed the action that gave rise to the recommendation for expulsion. After the
hearing has commenced, the Board or the hearing officer or administrative panel may issue such subpoenas at
the request of the student or the County Superintendent of Schools or designee. All subpoenas shall be issued
in accordance with Code of Civil Procedure 1985-1985.2 and enforced in accordance with Government Code
11455.20. (Education Code 48918(i))

Any objection raised by the student or the Superintendent or designee to the issuance of subpoenas may be
considered by the Board in closed session, or in open session if so requested by the student, before the
meeting. The Board's decision in response to such an objection shall be final and binding. (Education Code
48918(i))

If the Board determines, or if the hearing officer or administrative panel finds and submits to the Board, that a
witness would be subject to unreasonable risk of harm by testifying at the hearing, a subpoena shall not be
issued to compel the personal attendance of that witness at the hearing. However, that witness may be
compelled to testify by means of a sworn declaration as described in item #4 below. (Education Code
48918(i))

4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion hearing, but relevant
evidence may be admitted and used as proof only if it is the kind of evidence on which reasonable persons
can rely in the conduct of serious affairs. The decision of the Board to expel shall be supported by substantial
evidence that the student committed any of the acts pursuant to Education Code 48900 and listed in "Grounds
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for Suspension and Expulsion: Grades K-12" and "Additional Grounds for Suspension and Expulsion: Grades
4-12" above. (Education Code 48918(h))

Findings of fact shall be based solely on the evidence at the hearing. Although no finding shall be based
solely on hearsay, sworn declarations may be admitted as testimony from witnesses whose disclosure of their
identity or testimony at the hearing may subject them to an unreasonable risk of physical or psychological
harm. (Education Code 48918(f))

In cases where a search of a student's person or property has occurred, evidence describing the
reasonableness of the search shall be included in the hearing record.

5. Testimony by Complaining Witnesses: The following procedures shall be observed when a hearing
involves allegations of sexual assault or sexual battery by a student: (Education Code 48918, 48918.5)

a. Any complaining witness shall be given five days' notice before being called to testify.

b. Any complaining witness shall be entitled to have up to two adult support persons, including, but not
limited to, a parent/guardian or legal counsel, present during his/her testimony.

c. Before a complaining witness testifies, support persons shall be admonished that the hearing is confidential.

d. The person presiding over the hearing may remove a support person whom he/she finds is disrupting the
hearing.

e. If one or both support persons are also witnesses, the hearing shall be conducted in accordance with Penal
Code 868.5.

f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be presumed
inadmissible and shall not be heard unless the person conducting the hearing determines that extraordinary
circumstances require the evidence to be heard. Before such a determination is made, the complaining
witness shall be given notice and an opportunity to oppose the introduction of this evidence. In the hearing on
the admissibility of this evidence, the complaining witness shall be entitled to be represented by a
parent/guardian, legal counsel, or other support person. Reputation or opinion evidence regarding the sexual
behavior of a complaining witness shall not be admissible for any purpose.

g. In order to facilitate a free and accurate statement of the experiences of the complaining witness and to
prevent discouragement of complaints, the district shall provide a nonthreatening environment.

(1) The district shall provide a room separate from the hearing room for the use of the complaining witness
before and during breaks in testimony.

(2) At the discretion of the person conducting the hearing, the complaining witness shall be allowed
reasonable periods of relief from examination and cross-examination during which he/she may leave the
hearing room.

(3) The person conducting the hearing may:

(a) Arrange the seating within the hearing room so as to facilitate a less intimidating environment for the
complaining witness

(b) Limit the time for taking the testimony of a complaining witness to the hours he/she is normally in school,
if there is no good cause to take the testimony during other hours
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(c) Permit one of the support persons to accompany the complaining witness to the witness stand

6. Decision: The Board's decision as to whether to expel a student shall be made within 40 school days after
the student is removed from his/her school of attendance, unless the student requests in writing that the
decision be postponed. (Education Code 48918(a))

Alternative Expulsion Hearing: Hearing Officer or Administrative Panel

Instead of conducting an expulsion hearing itself, the Board may contract with the county hearing officer or
with the Office of Administrative Hearings of the State of California for a hearing officer. The Board may
also appoint an impartial administrative panel composed of three or more certificated personnel, none of
whom shall be members of the Board or on the staff of the school in which the student is enrolled. (Education
Code 48918)

A hearing conducted by the hearing officer or administrative panel shall conform to the same procedures
applicable to a hearing conducted by the Board as specified above in "Conduct of Expulsion Hearing,"
including the requirement to issue a decision within 40 school days of the student's removal from school,
unless the student requests that the decision be postponed. (Education Code 48918(a) and (d))

The hearing officer or administrative panel shall, within three school days after the hearing, determine
whether to recommend expulsion of the student to the Board. If expulsion is not recommended, the expulsion
proceeding shall be terminated and the student shall be immediately reinstated and permitted to return to the
classroom instructional program from which the referral was made, unless another placement is requested in
writing by the student's parent/guardian. Before the student's placement decision is made by his/her
parent/guardian, the Superintendent or designee shall consult with the parent/guardian and district staff,
including the student's teachers, regarding other placement options for the student in addition to the option to
return to the classroom instructional program from which the student's expulsion referral was made. The
decision to not recommend expulsion shall be final. (Education Code 48918(e))

If expulsion is recommended, findings of fact in support of the recommendation shall be prepared and
submitted to the Board. All findings of fact and recommendations shall be based solely on the evidence
presented at the hearing. The Board may accept the recommendation based either upon a review of the
findings of fact and recommendations submitted or upon the results of any supplementary hearing the Board
may order. (Education Code 48918(f))

In accordance with Board policy, the hearing officer or administrative panel may recommend that the Board
suspend the enforcement of the expulsion. If the hearing officer or administrative panel recommends that the
Board expel a student but suspend the enforcement of the expulsion, the student shall not be reinstated and
permitted to return to the classroom instructional program from which the referral was made until the Board
has ruled on the recommendation. (Education Code 48917, 48918)

Final Action by the Board

Whether the expulsion hearing is conducted in closed or open session by the Board, a hearing officer, or an
administrative panel or is waived through the signing of a stipulated expulsion agreement, the final action to
expel shall be taken by the Board in public. (Education Code 48918(j))

(cf. 9321.1 - Closed Session Actions and Reports)

The Board's decision is final. If the decision is to not expel, the student shall be reinstated immediately. If the
decision is to suspend the enforcement of the expulsion, the student shall be reinstated under the conditions of
the suspended expulsion.
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Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for readmission to
a school within the district. For a student expelled for any "mandatory recommendation and mandatory
expulsion" act listed in the section "Authority to Expel" in the accompanying Board policy, this date shall be
one year from the date the expulsion occurred, except that the Board may set an earlier date on a case-by-case
basis. For a student expelled for other acts, this date shall be no later than the last day of the semester
following the semester in which the expulsion occurred. If an expulsion is ordered during summer session or
the intersession period of a year-round program, the Board shall set a date when the student shall be reviewed
for readmission not later than the last day of the semester following the summer session or intersession period
in which the expulsion occurred. (Education Code 48916)

At the time of the expulsion order, the Board shall recommend a plan for the student's rehabilitation, which
may include: (Education Code 48916)

1. Periodic review, as well as assessment at the time of review, for readmission

2. Recommendations for improved academic performance, tutoring, special education assessments, job
training, counseling, employment, community service, or other rehabilitative programs

With parent/guardian consent, students who have been expelled for reasons relating to controlled substances
or alcohol may be required to enroll in a county-sponsored drug rehabilitation program before returning to
school. (Education Code 48916.5)

Written Notice to Expel

The Superintendent or designee shall send written notice of the decision to expel to the student or
parent/guardian. This notice shall include the following:

1. The specific offense committed by the student for any of the causes for suspension or expulsion listed
above under "Grounds for Suspension and Expulsion: Grades K-12" or "Additional Grounds for Suspension
and Expulsion: Grades 4-12" (Education Code 48900.8)

2. The fact that a description of readmission procedures will be made available to the student and his/her
parent/guardian (Education Code 48916)

3. Notice of the right to appeal the expulsion to the County Board (Education Code 48918)

4. Notice of the alternative educational placement to be provided to the student during the time of expulsion
(Education Code 48918)

5. Notice of the student's or parent/guardian's obligation to inform any new district in which the student seeks
to enroll of the student's status with the expelling district, pursuant to Education Code 48915.1 (Education
Code 48918)

Decision to Suspend Expulsion Order

In accordance with Board policy, when deciding whether to suspend the enforcement of an expulsion order,
the Board shall take into account the following criteria:

1. The student's pattern of behavior

2. The seriousness of the misconduct
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3. The student's attitude toward the misconduct and his/her willingness to follow a rehabilitation program

The suspension of the enforcement of an expulsion shall be governed by the following:

1. The Board may, as a condition of the suspension of enforcement, assign the student to a school, class, or
program appropriate for the student's rehabilitation. This rehabilitation program may provide for the
involvement of the student's parent/guardian in the student's education. However, a parent/guardian's refusal
to participate in the rehabilitation program shall not be considered in the Board's determination as to whether
the student has satisfactorily completed the rehabilitation program. (Education Code 48917)

2. During the period when enforcement of the expulsion order is suspended, the student shall be on
probationary status. (Education Code 48917)

3. The suspension of the enforcement of an expulsion order may be revoked by the Board if the student
commits any of the acts listed under "Grounds for Suspension and Expulsion: Grades K-12" or "Additional
Grounds for Suspension and Expulsion: Grades 4-12" above or violates any of the district's rules and
regulations governing student conduct. (Education Code 48917)

4. When the suspension of enforcement of an expulsion order is revoked, a student may be expelled under the
terms of the original expulsion order. (Education Code 48917)

5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the student in a
district school. Upon reinstatement, the Board may order the expunging of any or all records of the expulsion
proceedings. (Education Code 48917)

6. The Superintendent or designee shall send written notice of any decision to suspend the enforcement of an
expulsion order during a period of probation to the student or parent/guardian. The notice shall inform the
parent/guardian of the right to appeal the expulsion to the County Board, the alternative educational
placement to be provided to the student during the period of expulsion, and the student's or parent/guardian's
obligation to inform any new district in which the student seeks to enroll of his/her status with the expelling
district, pursuant to Education Code 48915.1(b). (Education Code 48918(j))

7. Suspension of the enforcement of an expulsion order shall not affect the time period and requirements for
the filing of an appeal of the expulsion order with the County Board. (Education Code 48917)

Appeal

The student or parent/guardian is entitled to file an appeal of the Board's decision with the County Board. The
appeal must be filed within 30 days of the Board's decision to expel, even if the expulsion order is suspended
and the student is placed on probation. (Education Code 48919)

If the student submits a written request for a copy of the written transcripts and supporting documents from
the district simultaneously with the filing of the notice of appeal with the County Board, the district shall
provide the student with these documents within 10 school days following the student's written request.
(Education Code 48919)

Notification to Law Enforcement Authorities

Prior to the suspension or expulsion of any student, the principal or designee shall notify appropriate city or
county law enforcement authorities of any student acts of assault which may have violated Penal Code 245.
(Education Code 48902)
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The principal or designee shall notify appropriate city or county law enforcement authorities of any student
acts which may involve the possession or sale of narcotics or of a controlled substance, or of any student acts
involving the possession, sale, or furnishing of firearms, explosives, or other dangerous weapons in violation
of Education Code 48915(c)(1) or (5) or Penal Code 626.9 and 626.10. (Education Code 48902)

Within one school day after a student's suspension or expulsion, the principal or designee shall notify
appropriate county or district law enforcement authorities, by telephone or other appropriate means, of any
student acts which may violate Education Code 48900(c) or (d), relating to the possession, use, offering, or
sale of controlled substances, alcohol, or intoxicants of any kind. (Education Code 48902)

Placement During Expulsion

The Board shall refer expelled students to a program of study that is: (Education Code 48915, 48915.01)

1. Appropriately prepared to accommodate students who exhibit discipline problems

2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary school, unless
the program is offered at a community day school established at any of these

3. Not housed at the school site attended by the student at the time of suspension

(cf. 6158 - Independent Study)

(cf. 6185 - Community Day School)

When the placement described above is not available and when the County Superintendent so certifies,
students expelled for only acts described in items #6-12 under "Grounds for Suspension and Expulsion:
Grades K-12" and items #1-3 under "Additional Grounds for Suspension and Expulsion: Grades 4-12" above
may be referred to a program of study that is provided at another comprehensive middle, junior, or senior
high school or at an elementary school. (Education Code 48915)

The program for a student expelled from any of grades K-6 shall not be combined or merged with programs
offered to students in any of grades 7-12. (Education Code 48916.1)

Readmission After Expulsion

Prior to the date set by the Board for the student's readmission:

1. The Superintendent or designee shall hold a conference with the parent/guardian and the student. At the
conference, the student's rehabilitation plan shall be reviewed and the Superintendent or designee shall verify
that the provisions of this plan have been met. School regulations shall be reviewed and the student and
parent/guardian shall be asked to indicate in writing their willingness to comply with these regulations.

2. The Superintendent or designee shall transmit to the Board his/her recommendation regarding readmission.
The Board shall consider this recommendation in closed session. If a written request for open session is
received from the parent/guardian or adult student, it shall be honored to the extent that privacy rights of
other students are not violated.

3. If the readmission is granted, the Superintendent or designee shall notify the student and parent/guardian,
by registered mail, of the Board's decision regarding readmission.

4. The Board may deny readmission only if it finds that the student has not satisfied the conditions of the
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rehabilitation plan or that the student continues to pose a danger to campus safety or to other district students
or employees. (Education Code 48916)

5. If the Board denies the readmission of a student, the Board shall determine either to continue the student's
placement in the alternative educational program initially selected or to place the student in another program
that serves expelled students, including placement in a county community school.

6. The Board shall provide written notice to the expelled student and parent/guardian describing the reasons
for denying readmittance into the regular program. This notice shall indicate the Board's determination of the
educational program which the Board has chosen. The student shall enroll in that program unless the
parent/guardian chooses to enroll the student in another school district. (Education Code 48916)

No student shall be denied readmission into the district based solely on the student's arrest, adjudication by a
juvenile court, formal or informal supervision by a probation officer, detention in a juvenile facility,
enrollment in a juvenile court school, or other such contact with the juvenile justice system. (Education Code
48645.5)

Maintenance of Records

The district shall maintain a record of each suspension and expulsion, including its specific cause(s).
(Education Code 48900.8)

Expulsion records of any student shall be maintained in the student's mandatory interim record and sent to
any school in which the student subsequently enrolls upon written request by that school. (Education Code
48918(k))

The Superintendent or designee shall, within five working days, honor any other district's request for
information about an expulsion from this district. (Education Code 48915.1)

(cf. 5119 - Students Expelled from Other Districts)
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Central Un ESD Lemoore |  BP  5145.7  Students

Sexual Harassment   

The Board of Trustees is committed to maintaining a safe school environment that is free from harassment
and discrimination. The Board prohibits, at school or at school-sponsored or school-related activities, sexual
harassment targeted at any student by anyone. The Board also prohibits retaliatory behavior or action against
any person who reports, files a complaint or testifies about, or otherwise supports a complainant in alleging
sexual harassment.

The district strongly encourages any student who feels that he/she is being or has been sexually harassed on
school grounds or at a school-sponsored or school-related activity by another student or an adult who has
experienced off-campus sexual harassment that has a continuing effect on campus to immediately contact
his/her teacher, the principal, or any other available school employee. Any employee who receives a report or
observes an incident of sexual harassment shall notify the principal or a district compliance officer. Once
notified, the principal or compliance officer shall take the steps to investigate and address the allegation, as
specified in the accompanying administrative regulation.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

(cf. 1312.1 - Complaints Concerning District Employees)

(cf. 5131 - Conduct)

(cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5141.4 - Child Abuse Prevention and Reporting)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)

The Superintendent or designee shall take appropriate actions to reinforce the district's sexual harassment
policy.

Instruction/Information

The Superintendent or designee shall ensure that all district students receive age-appropriate information on
sexual harassment. Such instruction and information shall include:

1. What acts and behavior constitute sexual harassment, including the fact that sexual harassment could occur
between people of the same sex and could involve sexual violence

2. A clear message that students do not have to endure sexual harassment under any circumstance

3. Encouragement to report observed incidents of sexual harassment even where the alleged victim of the
harassment has not complained

4. A clear message that student safety is the district's primary concern, and that any separate rule violation
involving an alleged victim or any other person reporting a sexual harassment incident will be addressed

http://www.gamutonline.net/district/centralunionesd/
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140520/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140550/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140886/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140889/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140905/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140926/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140950/5


separately and will not affect the manner in which the sexual harassment complaint will be received,
investigated, or resolved

5. A clear message that, regardless of a complainant's noncompliance with the writing, timeline, or other
formal filing requirements, every sexual harassment allegation that involves a student, whether as the
complainant, respondent, or victim of the harassment, shall be investigated and prompt action shall be taken
to stop any harassment, prevent recurrence, and address any continuing effect on students

6. Information about the district's procedure for investigating complaints and the person(s) to whom a report
of sexual harassment should be made

7. Information about the rights of students and parents/guardians to file a civil or criminal complaint, as
applicable, including the right to file a civil or criminal complaint while the district investigation of a sexual
harassment complaint continues

8. A clear message that, when needed, the district will take interim measures to ensure a safe school
environment for a student who is the complainant or victim of sexual harassment and/or other students during
an investigation and that, to the extent possible, when such interim measures are taken, they shall not
disadvantage the complainant or victim of the alleged harassment

Complaint Process and Disciplinary Actions

Sexual harassment complaints by and against students shall be investigated and resolved in accordance with
law and district procedures specified in AR 1312.3 - Uniform Complaint Procedures. Principals are
responsible for notifying students and parents/guardians that complaints of sexual harassment can be filed
under AR 1312.3 and where to obtain a copy of the procedures.

(cf. 1312.3 - Uniform Complaint Procedures)

Upon investigation of a sexual harassment complaint, any student found to have engaged in sexual
harassment or sexual violence in violation of this policy shall be subject to disciplinary action. For students in
grades 4-12, disciplinary action may include suspension and/or expulsion, provided that, in imposing such
discipline, the entire circumstances of the incident(s) shall be taken into account.

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Upon investigation of a sexual harassment complaint, any employee found to have engaged in sexual
harassment or sexual violence toward any student shall have his/her employment terminated in accordance
with law and the applicable collective bargaining agreement.

(cf. 4117.7 - Employment Status Report)

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)
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Record-Keeping

The Superintendent or designee shall maintain a record of all reported cases of sexual harassment to enable
the district to monitor, address, and prevent repetitive harassing behavior in district schools.

(cf. 3580 - District Records)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination on the basis of sex

48900 Grounds for suspension or expulsion

48900.2 Additional grounds for suspension or expulsion; sexual harassment

48904 Liability of parent/guardian for willful student misconduct

48980 Notice at beginning of term

CIVIL CODE

51.9 Liability for sexual harassment; business, service and professional relationships

1714.1 Liability of parents/guardians for willful misconduct of minor

GOVERNMENT CODE

12950.1 Sexual harassment training

CODE OF REGULATIONS, TITLE 5

4600-4687 Uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education programs

UNITED STATES CODE, TITLE 20

1221 Application of laws

1232g Family Educational Rights and Privacy Act

1681-1688 Title IX, discrimination

UNITED STATES CODE, TITLE 42

1983 Civil action for deprivation of rights

2000d-2000d-7 Title VI, Civil Rights Act of 1964

2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended
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CODE OF FEDERAL REGULATIONS, TITLE 34

99.1-99.67 Family Educational Rights and Privacy

106.1-106.71 Nondiscrimination on the basis of sex in education programs

COURT DECISIONS

Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567

Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 324 F.3d 1130

Reese v. Jefferson School District, (2001, 9th Cir.) 208 F.3d 736

Davis v. Monroe County Board of Education, (1999) 526 U.S. 629

Gebser v. Lago Vista Independent School District, (1998) 524 U.S. 274

Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473

Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 1447

Management Resources:

CSBA PUBLICATIONS

Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-Nonconforming
Students, Policy Brief, February 2014

Safe Schools: Strategies for Boards of Trustees to Ensure Student Success, 2011

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS

Dear Colleague Letter: Transgender Students, May 2016

Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016

Dear Colleague Letter: Title IX Coordinators, April 2015

Questions and Answers on Title IX and Sexual Violence, April 2014

Dear Colleague Letter: Sexual Violence, April 4, 2011

Sexual Harassment: It's Not Academic, September 2008

Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other Students, or
Third Parties, January 2001

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov

http://www.csba.org/
http://www.cde.ca.gov/


U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr
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Central Un ESD Lemoore |  AR  5145.7  Students

Sexual Harassment   

The district designates the following individual(s) as the responsible employee(s) to coordinate its efforts to
comply with Title IX of the Education Amendments of 1972 and California Education Code 234.1, as well as
to investigate and resolve sexual harassment complaints under AR 1312.3 - Uniform Complaint Procedures.
The coordinator/compliance officer(s) may be contacted at:

Mrs. Elizabethe Williams-Lozano

Assistant Superintendent, Educational Services and Human Resources

15783 18th Avenue

Lemoore, CA 93245

(559) 924-3405

elozano@central.k12.ca.us

(cf. 1312.3 - Uniform Complaint Procedures)

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests
for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual nature made against
another person of the same or opposite sex in the educational setting, under any of the following conditions:
(Education Code 212.5; 5 CCR 4916)

1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's academic
status or progress.

2. Submission to or rejection of the conduct by a student is used as the basis for academic decisions affecting
the student.

3. The conduct has the purpose or effect of having a negative impact on the student's academic performance
or of creating an intimidating, hostile, or offensive educational environment.

4. Submission to or rejection of the conduct by the student is used as the basis for any decision affecting the
student regarding benefits and services, honors, programs, or activities available at or through any district
program or activity.

(cf. 5131 - Conduct)

(cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)

Examples of types of conduct which are prohibited in the district and which may constitute sexual harassment
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include, but are not limited to:

1. Unwelcome leering, sexual flirtations, or propositions

2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or sexually degrading
descriptions

3. Graphic verbal comments about an individual's body or overly personal conversation

4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene gestures, or
computer-generated images of a sexual nature

5. Spreading sexual rumors

6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class

7. Massaging, grabbing, fondling, stroking, or brushing the body

8. Touching an individual's body or clothes in a sexual way

9. Impeding or blocking movements or any physical interference with school activities when directed at an
individual on the basis of sex

10. Displaying sexually suggestive objects

11. Sexual assault, sexual battery, or sexual coercion

12. Electronic communications containing comments, words, or images described above

Any prohibited conduct that occurs off campus or outside of school-related or school-sponsored programs or
activities will be regarded as sexual harassment in violation of district policy if it has a continuing effect on or
creates a hostile school environment for the complainant or victim of the conduct.

Reporting Process and Complaint Investigation and Resolution

Any student who believes that he/she has been subjected to sexual harassment by another student, an
employee, or a third party or who has witnessed sexual harassment is strongly encouraged to report the
incident to his/her teacher, the principal, or any other available school employee. Within one school day of
receiving such a report, the school employee shall forward the report to the principal or the district's
compliance officer identified in AR 1312.3. In addition, any school employee who observes an incident of
sexual harassment involving a student shall, within one school day, report his/her observation to the principal
or a district compliance officer. The employee shall take these actions, whether or not the alleged victim files
a complaint.

When a report or complaint of sexual harassment involves off-campus conduct, the principal shall assess
whether the conduct may create or contribute to the creation of a hostile school environment. If he/she
determines that a hostile environment may be created, the complaint shall be investigated and resolved in the
same manner as if the prohibited conduct occurred at school.

When a verbal or informal report of sexual harassment is submitted, the principal or compliance officer shall
inform the student or parent/guardian of the right to file a formal written complaint in accordance with the
district's uniform complaint procedures. Regardless of whether a formal complaint is filed, the principal or



compliance officer shall take steps to investigate the allegations and, if sexual harassment is found, shall take
prompt action to stop it, prevent recurrence, and address any continuing effects.

If a complaint of sexual harassment is initially submitted to the principal, he/she shall, within two school
days, forward the report to the compliance officer to initiate investigation of the complaint. The compliance
officer shall contact the complainant and investigate and resolve the complaint in accordance with law and
district procedures specified in AR 1312.3.

In investigating a sexual harassment complaint, evidence of past sexual relationships of the victim shall not
be considered, except to the extent that such evidence may relate to the victim's prior relationship with the
respondent.

In any case of sexual harassment involving the principal, compliance officer, or any other person to whom the
incident would ordinarily be reported or filed, the report may instead be submitted to the Superintendent or
designee who shall determine who will investigate the complaint.

(cf. 5141.4 - Child Abuse Prevention and Reporting)

Confidentiality

All complaints and allegations of sexual harassment shall be kept confidential except as necessary to carry
out the investigation or take other subsequent necessary action. (5 CCR 4964)

However, when a complainant or victim of sexual harassment notifies the district of the harassment but
requests confidentiality, the compliance officer shall inform him/her that the request may limit the district's
ability to investigate the harassment or take other necessary action. When honoring a request for
confidentiality, the district will nevertheless take all reasonable steps to investigate and respond to the
complaint consistent with the request.

When a complainant or victim of sexual harassment notifies the district of the harassment but requests that
the district not pursue an investigation, the district will determine whether or not it can honor such a request
while still providing a safe and nondiscriminatory environment for all students.

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)

(cf. 5125 - Student Records)

Response Pending Investigation

When an incident of sexual harassment is reported, the principal or designee, in consultation with the
compliance officer, shall determine whether interim measures are necessary pending the results of the
investigation. The principal/designee or compliance officer shall take immediate measures necessary to stop
the harassment and protect students and/or ensure their access to the educational program. To the extent
possible, such interim measures shall not disadvantage the complainant or victim of the alleged harassment.
Interim measures may include placing the individuals involved in separate classes or transferring a student to
a class taught by a different teacher, in accordance with law and Board policy. The school should notify the
individual who was harassed of his/her options to avoid contact with the alleged harasser and allow the
complainant to change academic and extracurricular arrangements as appropriate. The school should also
ensure that the complainant is aware of the resources and assistance, such as counseling, that are available to
him/her. As appropriate, such actions shall be considered even when a student chooses to not file a formal
complaint or the sexual harassment occurs off school grounds or outside school-sponsored or school-related
programs or activities.
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Notifications

A copy of the district's sexual harassment policy and regulation shall:

1. Be included in the notifications that are sent to parents/guardians at the beginning of each school year
(Education Code 48980; 5 CCR 4917)

(cf. 5145.6 - Parental Notifications)

2. Be displayed in a prominent location in the main administrative building or other area where notices of
district rules, regulations, procedures, and standards of conduct are posted (Education Code 231.5)

A copy of the district's sexual harassment policy and regulation shall be posted on district and school web
sites and, when available, on district-supported social media.

(cf. 1113 - District and School Web Sites)

(cf. 1114 - District-Sponsored Social Media)

3. Be provided as part of any orientation program conducted for new students at the beginning of each
quarter, semester, or summer session (Education Code 231.5)

4. Appear in any school or district publication that sets forth the school's or district's comprehensive rules,
regulations, procedures, and standards of conduct (Education Code 231.5)

5. Be included in the student handbook

6. Be provided to employees and employee organizations
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The Board of Trustees recognizes that suicide is a leading cause of death among youth and that school
personnel who regularly interact with students are often in a position to recognize the warning signs of
suicide and to offer appropriate referral and/or assistance. To attempt to reduce suicidal behavior and its
impact on students and families, the Superintendent or designee shall develop measures and strategies for
suicide prevention, intervention, and postvention.

In developing measures and strategies for use by the district, the Superintendent or designee may consult with
school health professionals, school counselors, school psychologists, school social workers, administrators,
other staff, parents/guardians, students, local health agencies, mental health professionals, and community
organizations.

(cf. 1020 - Youth Services)

(cf. 1220 - Citizen Advisory Committees)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)

Such measures and strategies shall include, but are not limited to:

1. Staff development on suicide awareness and prevention for teachers, school counselors, and other district
employees who interact with students in the secondary grades

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

2. Instruction to students in problem-solving and coping skills to promote students' mental, emotional, and
social health and well-being, as well as instruction in recognizing and appropriately responding to warning
signs of suicidal intent in others

(cf. 6142.8 - Comprehensive Health Education)

3. Encouragement for students to notify appropriate school personnel or other adults when they are
experiencing thoughts of suicide or when they suspect or have knowledge of another student's suicidal
intentions

4. Crisis intervention procedures for addressing suicide threats or attempts

5. Counseling and other postvention strategies for helping students, staff, and others cope in the aftermath of
a student's suicide

As appropriate, these measures and strategies shall specifically address the needs of students who are at high
risk of suicide, including, but not limited to, students who are bereaved by suicide; students with disabilities,
mental illness, or substance use disorders; students who are experiencing homelessness or who are in out-of-
home settings such as foster care; and students who are lesbian, gay, bisexual, transgender, or questioning
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youth. (Education Code 215)

Legal Reference:

EDUCATION CODE

215 Student suicide prevention policies

32280-32289 Comprehensive safety plan

49060-49079 Student records

49602 Confidentiality of student information

49604 Suicide prevention training for school counselors

GOVERNMENT CODE

810-996.6 Government Claims Act

PENAL CODE

11164-11174.3 Child Abuse and Neglect Reporting Act

WELFARE AND INSTITUTIONS CODE

5698 Emotionally disturbed youth; legislative intent

5850-5883 Mental Health Services Act

COURT DECISIONS

Corales v. Bennett (Ontario-Montclair School District), (2009) 567 F.3d 554

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Health Education Content Standards for California Public Schools, Kindergarten Through Grade Twelve,
2008

Health Framework for California Public Schools, Kindergarten Through Grade Twelve, 2003

CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS

School Connectedness: Strategies for Increasing Protective Factors Among Youth, 2009

NATIONAL ASSOCIATION OF SCHOOL PSYCHOLOGISTS PUBLICATIONS

Preventing Suicide, Guidelines for Administrators and Crisis Teams, 2015

U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES PUBLICATIONS

http://www.gamutonline.net/district/centralunionesd/displayPolicy/1070231/5


Preventing Suicide: A Toolkit for High Schools, 2012

National Strategy for Suicide Prevention: Goals and Objectives for Action, rev. 2012

WEB SITES

American Association of Suicidology: http://www.suicidology.org

American Foundation for Suicide Prevention: https://afsp.org

American Psychological Association: http://www.apa.org

American School Counselor Association: https://www.schoolcounselor.org

California Department of Education, Mental Health: http://www.cde.ca.gov/ls/cg/mh

California Department of Health Care Services, Suicide Prevention Program:
http://www.dhcs.ca.gov/services/MH/Pages/SuicidePrevention.aspx

Centers for Disease Control and Prevention, Mental Health: http://www.cdc.gov/mentalhealth

National Association of School Psychologists: https://www.nasponline.org

National Institute for Mental Health: http://www.nimh.nih.gov

Trevor Project: http://thetrevorproject.org

U.S. Department of Health and Human Services, Substance Abuse and Mental Health Services
Administration: http://www.samhsa.gov

Policy CENTRAL UNION ELEMENTARY SCHOOL DISTRICT

adopted: June 10, 2019 Lemoore, California

http://www.suicidology.org/
http://www.apa.org/
http://www.cde.ca.gov/ls/cg/mh
http://www.dhcs.ca.gov/services/MH/Pages/SuicidePrevention.aspx
http://www.cdc.gov/mentalhealth
http://www.nimh.nih.gov/
http://thetrevorproject.org/
http://www.samhsa.gov/


Central Un ESD Lemoore |  AR  5141.52  Students

Suicide Prevention   

Staff Development

Suicide prevention training shall be provided to teachers, counselors, and other district employees who
interact with students at the secondary level. The training shall be offered under the direction of a district
counselor/psychologist and/or in cooperation with one or more community mental health agencies. Training
shall be provided to all teaching staff assigned to 7th or 8th grade, and to those teachers who may not be
assigned directly to 7th or 8th grade, but whose teaching assignment includes students in these grade levels.
Following the initial training, staff will be deemed to have been offered suicide awareness and prevention.
Periodic refresher training may be offered.

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

Materials for training shall include how to identify appropriate mental health services at the school site and
within the community, and when and how to refer youth and their families to those services. Materials also
may include programs that can be completed through self-review of suitable suicide prevention materials.
(Education Code 215)

Staff development shall include research and information related to the following topics:

1. The higher risk of suicide among certain groups, including, but not limited to, students who are bereaved
by suicide; students with disabilities, mental illness, or substance use disorders; students who are
experiencing homelessness or who are in out-of-home settings such as foster care; and students who are
lesbian, gay, bisexual, transgender, or questioning youth

2. Individual risk factors such as previous suicide attempt(s) or self-harm, history of depression or mental
illness, family history of suicide or violence, feelings of isolation, interpersonal conflicts, a recent severe
stressor or loss, family instability, impulsivity, and other factors

(cf. 5131.6 - Alcohol and Other Drugs)

3. Warning signs that may indicate depression, emotional distress, or suicidal intentions, such as changes in
students' personality or behavior and verbalizations of hopelessness or suicidal intent

4. Protective factors that may help to decrease a person's suicide risk, such as resiliency, problem-solving
ability, access to mental health care, and positive connections to family, peers, school, and community

5. Instructional strategies for teaching the suicide prevention curriculum and promoting mental and emotional
health

6. School and community resources and services, including resources and services that meet the specific
needs of high-risk groups

(cf. 5141.6 - School Health Services)
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(cf. 6164.2 - Guidance/Counseling Services)

7. District procedures for intervening when a student attempts, threatens, or discloses the desire to die by
suicide

Instruction

The district's comprehensive health education program shall promote the healthy mental, emotional, and
social development of students and shall be aligned with the state content standards and curriculum
framework. Suicide prevention instruction shall be incorporated into the health education curriculum at
appropriate secondary grades and shall be designed to help students:

1. Identify and analyze signs of depression and self-destructive behaviors and understand how feelings of
depression, loss, isolation, inadequacy, and anxiety can lead to thoughts of suicide

2. Develop coping and resiliency skills and self-esteem

3. Learn to listen, be honest, share feelings, and get help when communicating with friends who show signs
of suicidal intent

4. Identify trusted adults, school resources, and/or community crisis intervention resources where youth can
get help and recognize that there is no stigma associated with seeking services for mental health, substance
abuse, and/or suicide prevention

(cf. 1020 - Youth Services)

(cf. 5131.6 - Alcohol and Other Drugs)

(cf. 5141.6 - School Health Services)

(cf. 6142.8 - Comprehensive Health Education)

(cf. 6164.2 - Guidance/Counseling Services)

Intervention

Students shall be encouraged to notify a teacher, principal, counselor, or other adult when they are
experiencing thoughts of suicide or when they suspect or have knowledge of another student's suicidal
intentions.

Every statement regarding suicidal intent shall be taken seriously. Whenever a staff member suspects or has
knowledge of a student's suicidal intentions based on the student's verbalizations or act of self-harm, he/she
shall promptly notify the principal or school counselor.

Although any personal information that a student discloses to a school counselor shall generally not be
revealed, released, referenced, or discussed with third parties, the counselor shall report to the principal or
student's parents/guardians when he/she has reasonable cause to believe that disclosure is necessary to avert a
clear and present danger to the health, safety, or welfare of the student. In addition, the counselor may
disclose information of a personal nature to psychotherapists, other health care providers, or the school nurse
for the sole purpose of referring the student for treatment. (Education Code 49602)

(cf. 5141 - Health Care and Emergencies)
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A school employee shall act only within the authorization and scope of his/her credential or license. An
employee is not authorized to diagnose or treat mental illness unless he/she is specifically licensed and
employed to do so. (Education Code 215)

Whenever schools establish a peer counseling system to provide support for students, peer counselors shall
receive training that includes identification of the warning signs of suicidal behavior and referral of a suicidal
student to appropriate adults.

(cf. 5138 - Conflict Resolution/Peer Mediation)

When a suicide attempt or threat is reported, the principal or designee shall ensure student safety by taking
the following actions:

1. Immediately securing medical treatment and/or mental health services as necessary

2. Notifying law enforcement and/or other emergency assistance if a suicidal act is being actively threatened

3. Keeping the student under continuous adult supervision until the parent/guardian and/or appropriate
support agent or agency can be contacted and has the opportunity to intervene

4. Removing other students from the immediate area as soon as possible

(cf. 0450 - Comprehensive Safety Plan)

(cf. 5141 - Health Care and Emergencies)

The principal or designee shall document the incident in writing, including the steps that the school took in
response to the suicide attempt or threat.

(cf. 5125 - Student Records)

For any student returning to school after a mental health crisis, the principal or designee and/or school
counselor may meet with the parents/guardians and, if appropriate, with the student to discuss re-entry and
appropriate next steps to ensure the student's readiness for return to school.

Postvention

In the event that a student dies by suicide, the Superintendent or designee shall communicate with the
student's parents/guardians to offer condolences, assistance, and resources. In accordance with the laws
governing confidentiality of student record information, the Superintendent or designee shall consult with the
parents/guardians regarding facts that may be divulged to other students, parents/guardians, and staff.

The Superintendent or designee shall implement procedures to address students' and staff's grief and to
minimize the risk of imitative suicide or suicide contagion. He/she shall provide students, parents/guardians,
and staff with information, counseling, and/or referrals to community agencies as needed. School staff may
receive assistance from school counselors or other mental health professionals in determining how best to
discuss the suicide or attempted suicide with students.

Any response to media inquiries shall be handled by the district-designated spokesperson who shall not
divulge confidential information. The district's response shall not sensationalize suicide and shall focus on the
district's postvention plan and available resources.
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(cf. 1112- Media Relations)

After any suicide or attempted suicide by a student, the Superintendent or designee shall provide an
opportunity for all staff who responded to the incident to debrief, evaluate the effectiveness of the strategies
used, and make recommendations for future actions.

Regulation CENTRAL UNION ELEMENTARY SCHOOL DISTRICT
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Purpose
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Central Union School District hereby adopts this policy as we recognize the need to protect the health, safety
and welfare of our students; to promote healthy development, to safeguard against the threat or attempt of
suicide among school aged youth, and to address barriers to learning, hereby adopts this policy. This policy
corresponds with and supports other federal, state and local efforts to provide youth with prevention
education, early identification and intervention, and access to all local resources to promote health and
prevent personal harm or injury.

Suicide Prevention Education

Students will receive age appropriate lessons and presentations delivered by school staff during instructional
time. These presentations will focus on the importance of safe and healthy choices, as well as help-seeking
strategies for self or others. Warning signs of suicidal behavior as well as information about specific resources
available to all students at school will also be addressed. Students are taught not to make promises of
confidence when they are concerned about a peer or significant other. Lessons will contain information on
comprehensive health and wellness, including emotional, behavioral and social skills development. Students
who are in need of intervention will be referred to the School Counselor or Psychologist for screening and
recommendations.

Staff Training and Responsibilities

All staff are responsible for safeguarding the health and safety of students. All staff are expected to exercise
sound professional judgment, err on the side of caution and demonstrate extreme sensitivity throughout any
crisis situation. All school personnel should be informed of the signs of youth depression/suicide.

Staff who instruct seventh and eighth grade students will receive annual professional development on risk
factors, warning signs, protective factors, response procedures, referrals, postvention, and resources regarding
youth suicide prevention. The professional development will include additional information regarding groups
of students at elevated risk for suicide, including those living with mental and/or substance use disorders,
those who engage in self-harm or have attempted suicide, those in out-of-home settings, those experiencing
homelessness, students with gender or sexuality concerns, students bereaved by suicide, and those with
medical conditions or certain types of disabilities.

Additional professional development in risk assessment and crisis intervention will be provided to school
counselors and psychologists.

Any staff member who is originally made aware of any threat or witnesses any attempt toward self-harm that
is written, drawn, posted on social media, spoken or threatened, will immediately notify the Principal, their
Designee or School Counselor/Psychologist. Any threat in any form must be treated as real and dealt with
immediately. No student should be left alone, nor confidences promised. Thus, in cases of life-threatening
situations a student's confidentiality will be waived. The District's suicide crisis response procedures will be
implemented.

Suicide Crisis Response Procedures

Suicide Threat

Definition - A suicide threat is a verbal or non-verbal communication that the individual intends to harm
himself or herself with the intention to die but has not acted on the behavior.

1. The staff member who learns of the threat will locate the individual and arrange for or provide constant
adult supervision.



2. Immediately inform your site Administrator.

3. The site Administrator will notify the School Counselor/Psychologist.

4. The School Counselor/Psychologist will conduct a threat assessment to determine risk and intervention See
Exhibit 5141.52 (b).

5. If student is deemed "low" risk, the student's Parent(s)/Guardian(s) will be informed as soon as practicable
by the site Principal, their Designee, or School Counselor/Psychologist.

6. If student is deemed to be "medium-high" risk, parental contact will be made to let them know the SRO
(School Resource Officer)/KCSD (Kings County Sheriff Department) will be contacting their student. If the
decision is made to transport the student via ambulance to the ER, the SRO/KCSD will then contact the
Parent(s)/Guardian(s) to let them know.

7. If the student exhibits any kind of suicidal behavior, the Parent(s)/Guardian(s) should be counseled on
"means restriction", limiting the child's access to mechanisms for carrying out a suicide attempt. Staff will
also seek parental permission to communicate with outside mental health care providers regarding their child
See Exhibit 5141.52.(e).

8. If the student is found to be at risk for suicidal behavior and/or emotional distress, a referral will be made
to Kings County Behavioral Health. The School Counselor/Psychologist shall verify that follow-up treatment
has been accessed. Parent(s)/Guardian(s) will be required to provide documentation of care for the student.

9. Put all recommendations in writing to the Parent(s)/Guardian(s) See Exhibit 5141.52 (e).

10. Mail the recommendation through certified mail if there is any question or doubt of the
Parent(s)/Guardian(s) receiving the recommendations.

11. If Parent(s)/Guardian(s) refuse or neglect to access treatment, the School Counselor/Psychologist (or
other appropriate school staff member) will meet with the Parent(s)/Guardian(s) to identify barriers to
treatment (e.g., cultural stigma, financial issues, etc.). If follow-up care for the student is still not provided, or
there is any doubt regarding the child's safety, the School Counselor/Psychologist (or other appropriate school
staff member) will contact the Kings County Child Welfare Services at (559) 852-2000, and/or the Central
Union School District School Resource Officer (SRO).

X Provide a file copy of all documentation to the Coordinator of Curriculum (Student Services)

Suicidal Act or Attempt on School Grounds or During a School - Sponsored Activity

Definition - Suicidal act (also referred to as suicide attempt) - a potentially self-injurious behavior for which
there is evidence that the person probably intended to kill himself or herself; a suicidal act may result in
death, injuries, or no injuries.

1. Call for help from another staff member, locate the individual and follow District emergency medical
procedures, such as calling 911.

2. Notify the Principal/Designee.

3. Staff will move all other students out of the immediate area and arrange appropriate supervision. Students
should not be allowed to observe the scene.



4. Principal/Designee will immediately:

* Contact School Counselor/Psychologist

* Contact Parent(s)/Guardian(s) and request they come to the site

5. The Principal/Designee will call for assistance from, as appropriate:

* Kings Behavioral Health's on-call Crisis Response Team at (559) 582-4484

6. The School Counselor/Psychologist will:

* Complete the Risk Assessment Summary See Exhibit 5141.52 (f)

* Provide Risk Assessment Summary to Parent(s)/Guardian(s) and/or Emergency Services

* Request written documentation from any treating facilities prior to a student's return to school See Exhibit
5141.52 (g)

* Student Services staff will promptly follow up with any students or staff who might have witnessed the
attempt, and contact their Parent(s)/Guardian(s)

* Student Services staff will provide supportive counseling and document all actions taken

7. The Administrator will schedule a Student Study Team (SST)/Individualized Education Plan (IEP)/504
meeting prior to the student returning to school (See Re-entry Procedures section).

8. Media representatives should be referred to the Superintendent (or Principal if designated by the
Superintendent). School staff should make no statements to the media.

X Provide a file copy of all documentation to the Coordinator of Curriculum (Student Services)

Out-of-School Suicide Attempts

1. If a staff member becomes aware of a suicide attempt by a student that is suspected to be imminent in an
out-of-school location, the staff member will:

* Call the Police and/or Emergency Medical Services, such as 911

* Inform the student's Parent(s)/Guardian(s)

* Inform the Principal and the Coordinator of Curriculum (Student Services)

* Principal/Designee will contact the School Counselor/Psychologist

* The School Counselor/Psychologist will notify the School Nurse

* The site Administrator will schedule a Student Study Team (SST)/Individualized Education Plan (IEP)/504
meeting prior to the student returning to school (See Re-entry Procedures section)

* If the student contacts the staff member and expresses suicidal ideation, the staff member should maintain
contact with the student (either in person, online, or on the phone) until Police and/or Parent(s)/Guardian(s)
have been contacted



X Provide a file copy of all documentation to the Coordinator of Curriculum (Student Services)

Re-entry Procedure

An appropriate re-entry process is an important component of suicide prevention and having a well-planned
re-entry process ensures the safety and well-being of at-risk students. An appropriate re-entry process is an
important component of suicide prevention. Involving students in planning for their return to school provides
them with a voice, sense of control, personal responsibility, and empowerment.

The following procedures are to be employed for students returning to school after a mental health crisis
(e.g., suicidal ideation, suicide attempt or psychiatric hospitalization).

1. The site Administrator will schedule a Student Study Team (SST)/Individualized Education Plan (IEP)/504
prior to the students return to school.

2. The School Counselor/Psychologist will request written documentation from a mental health care provider
that the student has undergone examination and that they are no longer a danger to themselves or others
(Appendix F, Clearance to Return to School form).

3. The Student Study Team (SST)/Individualized Education Plan (IEP)/504 meeting will include:

* Site Principal or Designee

* School Counselor/Psychologist

* School Nurse

* Teacher(s)

* Parent(s)/Guardian(s)

* As appropriate, the student (involving the student in planning for their return provides a sense of control,
personal responsibility, and empowerment)

4. Elements to include in the Student Study Team (SST)/:

* Designate a staff member to serve as primary point of contact for the school site to coordinate with the
student, their Parent(s)/Guardian(s), and any outside mental health care providers

* Obtain a written release of information Exhibit 5141.52 (e) signed by Parent(s)/Guardian(s)

* Allow accommodations for student to make up work (be understanding that missed assignments may add
stress to student)

* The designated staff person will periodically check in with student and Parent(s)/Guardian(s) to help the
student readjust to the school community and address any ongoing concerns

* Determine the need to initiate any additional outside referrals to community agencies (i.e., Kings
Behavioral Health, Kings View, etc.)

X Provide a file copy of all documentation to the Coordinator of Curriculum (Student Services)

Suicide Postvention Procedures



The District Crisis Team will develop an action plan to guide school response following a death by suicide. A
meeting of the District Crisis Team to implement the action plan will take place immediately following news
of the suicide death. The action plan includes the following steps:

1. After it has been determined that there has been a death of a student or staff member:

2. Immediately notify, regardless of the day or time:

X Tom Addington, Superintendent, at (559)924-3405 ext.2619

X Elizabeth Lozano, Assistant Superintendent, at (559)924-3405 ext.2621

X John Raven, Coordinator of Curriculum (Student Services) (559)924-3405 ext.2616

X District Office at (559) 924-3405

3. Assemble the District Crisis Team consisting of: Site administration, School Counselors/Psychologist and
School Nurse to determine and prepare the postvention response.

4. In the event of the sudden death of a teacher, plan for class coverage through the use of a substitute or
coverage from other staff members.

5. The District Crisis Team will determine the best mode of communication to relay information to staff. Site
Administration may hold a staff meeting at the conclusion of the day. If the death occurred in the evening,
hold a staff meeting prior to the start of the next school day.

6. Inactivate the student from PowerSchool to prevent auto-dial absence calls from being received by
Parent(s)/Guardian(s).

7. Collect and safeguard student or staff member's belongings from desk or locker. Consult with family
members to return belongings privately.

8. Prioritize classrooms and students who will need immediate attention and connect them with School
Counselor/Psychologist.

9. If the student has siblings, the School Counselor/Psychologist will contact the school and inform them of
the incident.

10. District Crisis Team and Site Administration will determine the need and plan to support students and
staff with sorrow and grief counseling.

11. The Team may call for assistance from:

* Kings County Behavioral Health Crisis Response Team 559-582-4484

12. Do not disclose any information or details to the media.

13. Refer media requests to District Superintendent.

14. School site and District Administrators will meet with all appropriate staff at the end of the day to insure
the exchange of important information, as well as to ensure communication and further planning of activities.

15. The School Counselor/Psychologist will check in periodically with the family, staff and students to ensure



that everyone is supported as much as feasible within the context of the school setting.

Actions to Avoid

1. Do not announce the death of anyone over the public address system.

2. Do not hold an assembly program or bring large groups of students together in one place to discuss suicide.

3. Avoid canceling school, classes or pre-planned activities unless absolutely necessary; students find comfort
in following their normal routine when they are under stress, within reason. Discuss with the Superintendent
prior to proceeding with any cancellations.

Memorials

The school should not create on-campus physical memorials (e.g. photos, flowers, etc.), funeral services, or
fly the flag at half-mast because it may sensationalize the death and encourage suicide contagion. School
should not be canceled for the funeral.

It is recognized that grieving individuals need a variety of opportunities to personally express their emotions
and reactions to this type of death. Recommendations and ideas for a memorial should be taken into
consideration and discussed with the Superintendent prior to being implemented.

Central Union School District

SUICIDE RISK ASSESSMENT

A suicide risk assessment should be initiated immediately whenever a student talks about harming
himself/herself, or if there is concern that a student has thoughts about hurting himself/herself. Do not leave
the student unattended by an adult. Do not allow the student to leave the building until this protocol is
completely filled out and a plan for ensuring the student's safety is being carried out. The Site
Administrator/Principal must be informed. This Suicide Risk Assessment will guide your evaluation,
document your concerns, and help you develop a student safety plan.

Student Name:

School:

DOB:

Grade:

Age:

Parent/Guardian Names:

Phone:

Date:

Staff Completing Form:

Signature



Date:

Narrative

Step 1: Keep the Student Safe

* Appropriately supervise the student(s)

* If there is imminent danger, call 911

Step 2: Notify the Site Administrator/Principal

* Report the situation to the school Principal immediately

Step 3: Identify a Staff Member to Complete this Screening

It is required that this assessment process include a staff member with mental health training. If available,
consult with a second staff member.

* School Nurse * School Psychologist * School Counselor

* School Employed Mental Health Professional

* Other

Step 4: Seek Information to Clarify Concerns

As needed, clarify current concerns by actively seeking information from:

* Interviews with school staff, teachers or students

* Other agencies: therapists, human services, etc.

* Education records, health, psychologist, and counselor records

Step 5: Conduct Adolescent Suicide Assessment Protocol-20 (ASAP-20)

* Utilize ASAP-20 manual to determine level of risk

* Consult with Administration on next steps of threat

(See low, medium and high-risk levels below)

* Low Level of Risk (Contact Parent(s)/Guardian(s), Inform Teacher and Site Administration, Safety
Contract) ASAP Score 0-15

The student appears to be at a low risk for harming himself/herself. The student is in distress but has positive
supports. The student's concerns and needs may be readily addressed. The student does not appear serious
about harming himself/herself, nor have they thought seriously about a means to do so.

* Medium Level of Risk (Contact Parent(s)/Guardian(s), Inform Teacher and Site Administration, Safety
Contract) ASAP Score 16-19



Information suggests medium risk potential. The student is in distress. There is suicidal thinking but the
student does not seem intent on harming himself/herself. The problem situation can be resolved and the
student appears able to use some coping skills. The student's suicidal thinking is concerning but they are not
expressing a clear intent to harm himself/herself. The student is open and responsive to support, or already
has sufficient support. The student may be referred to outpatient treatment and/or school counseling. Consult
with Parent(s)/Guardian(s), make recommendations, and determine how the child will be going home and
how they will be supervised.

* High Level of Risk (Contact Parent(s)/Guardian(s), Inform Teacher, Site Administration, and the School
Resource Officer) ASAP Score 20 and above

Information suggests high risk potential. The student is in significant distress. There is clear suicidal thinking
and warning signs present. The student's coping skills and social supports are limited or compromised. There
may be a situation that is difficult to resolve. The student appears to be in imminent danger of inflicting self-
harm or committing suicide. There is a need for immediate intervention and possibly hospitalization. Ensure
student is always with an adult and make determination if the School Resource Officer (SRO) needs to be
involved or if Parent(s)/Guardian(s) is able to take their child for outside assessment. Go over Emergency
Conference Notice (See Appendix C). Develop a Student Safety Contract (See Appendix G) at student's re-
entry meeting. Call 911 if needed.

Step 6: Notify the Student's Parent(s) or Guardian(s)

* Parent(s)/Guardian(s) have been notified of the situation and that you have been talking to and assessing
their child

* Parent(s)/Guardian(s) have been asked to come to the school to discuss their child's needs

* Parent(s)/Guardian(s) have NOT been notified because:

Step 7: Provide Intervention and Support

* Take action to provide for the student's safety and address current concerns

* In all cases you must provide referrals for supportive services to parents. List supportive services
suggested:

* Emergency Conference Notice (See Appendix C) must be completed with Parent(s)/Guardian(s) when
Parent(s)/Guardian(s) comes to the school to take responsibility for their child. (Medium and High Risk
Only)

Step 8: Develop a Suicide Prevention Plan for the Student at School (attach additional pages as needed)

* Develop this Suicide Prevention Plan in partnership with the student and parent(s) or guardian(s)

* Student Safety Contract (See Appendix G) explained to student and signed by student (please attach)

* Emergency Conference Notice (See Appendix C) needed and explained to Parent(s)/Guardian(s) and signed
by Parent(s)/Guardian(s) (please attach)

* Referrals and resources must be provided to parents or guardians

* Discuss safety and home supervision with parents or guardians (access to weapons, drugs, medications)



* Release of information forms (See Appendix D) signed by parents or guardians

* Alert administrator, all support staff and teachers on a need-to-know basis

* Other action(s):_________________________________________________

PARENTS or GUARDIANS (attach additional pages as needed)

Parent(s)/Guardian(s) will provide the following supervision and/or intervention:

Parent(s)/Guardian(s) sign permission to release/share information with

A Student Study Team (SST)/Individualized Education Plan (IEP)/504 meeting has been scheduled:

Step 9: Develop a Safety Plan for the Student (Re-Entry)

Meeting Date and Time:

X Attach meeting notes once completed

Step 10: Review this Plan with Staff as Indicated and File this Copy

* Date reviewed: * Level of Concern:

* Feedback to staff:

* Additional Concerns:

* Reviewed with:

Checklist for Procedures

Discuss Current Concerns with Parent(s) and/or Guardian(s)

* Share findings from the assessment with parent(s) or guardian(s) and get their input via interview questions

Provide Intervention and Support

* Take action to provide for the student's safety and address current concerns

* In all cases you must provide referrals for supportive services to parents

* List supportive services suggested:

* (Local) Kings Behavioral Health, Kings View Counseling Services, Adventist Health Emergency Room

* (National) National Crisis Suicide Hotline: 1(800) 273-8255

* Emergency Conference Notice (See Appendix C) must be completed with Parent(s)/Guardian(s) when
Parent(s)/Guardian(s) comes to the school to take responsibility for their child

Develop a Suicide Prevention Plan for the Student at School (attach additional pages as needed)



Develop this Suicide Prevention Plan in partnership with the student and parent(s) or guardian(s)

* Student Safety Contract (See Appendix G) explained to student and signed by student (please attach)

* Emergency Conference Notice (See Appendix C) explained to Parent(s)/Guardian(s) and signed by
Parent(s)/Guardian(s) (please attach)

* Referrals and resources must be provided to parents or guardians

* Discuss safety and home supervision with parents or guardians (access to weapons, drugs, medications)

* Release of information forms (See Appendix D) signed by parents or guardians

* Alert administrator, all support staff, and teachers on a need-to-know basis

* Assign adults that the student can talk to for support Student Safety Contract (See Appendix G)

* Other action:

PARENTS or GUARDIANS (attach additional pages as needed)

* Parent(s)/Guardian(s) will provide the following supervision and/or intervention:

* Alert administrator, all support staff, and teachers on a need-to-know basis

* Adults that the student can talk to for support (from Student Safety Contract (See Appendix G)):

* Other action:

Central Union School District (Medium and High Risk Only)

PARENT/GUARDIAN EMERGENCY CONFERENCE NOTICE

I have been informed that my child has been expressing suicidal thoughts. School staff members are
concerned and want to support my child. I understand that I have a part in keeping my child safe. I have been
advised to take the following steps:

* Provide supervision for my child at all times and safety proof my home

_____ I will not allow my child to be left alone at this time or allow them access to weapons, drugs or
medications.

_____ I have been advised that I should immediately take my child to a hospital to be evaluated (High Level
Risk and potentially Medium Level Risk).

* Help the school staff create a Suicide Prevention Plan for my child to be used at school

* Contact professionals that can assist me and my child on a private basis:

Possible resources include:

1. Kings Behavioral Health (559) 852-2444



2. National Crisis Line 1800-784-2433 (1-800-SUICIDE)

3. Fleet and Family Support Center (NAS) (559) 998-4042

* Share with the school the names of other professionals helping my child.

X Sign a release of information form (See Appendix D) so that school staff and other professionals may share
information to benefit my child.

* In case of emergency, I should:

X Call 911

X Call the Kings County Crisis Hotline at (559) 582- 4484 or 1-800-655-2553

X Take my child to a hospital emergency room

* I will attend the re-entry meeting on:

X Date: at am/pm

X Location:

Parent Signature School Staff Signature

Date Date

Student Name:

Date of Birth: School:

Grade:

Parent/Guardian Names:

CENTRAL UNION SCHOOL DISTRICT

Authorization to Release Information

Authorization for the exchange/release of information and records of attendance, welfare records, medical
and health, psychological testing, special education placement and other.

Student Name: Birth Date:

Information to be released/exchanged from:

Name/Agency:

Address:

Information to be released/exchanged to:

Name/Agency:



Address:

Requested by:

Information to be released/exchanged:

* Attendance and welfare records

* Medical and health records

* Psychological test results/Special Education Placement

* Cumulative Educational records

* Discipline records

* Other (specify):

Public Law 93-380 (The Family Education Rights and Privacy Act, 1974) states, in part, that when student
records are to be transferred to another school outside of the state, or if student records, other than cumulative
records, are to be sent to another school and/or agency, parents or guardians of students or students over 18
years of age, be notified of such transfer, receive a copy of the records being transferred, if desired, and have
an opportunity for a hearing to challenge the content of the records.

REDISCLOSURE: This information is being disclosed from records whose confidentiality is protected by
Federal law. Federal regulations (42 CRF Part 2) prohibit you from making any further disclosure of this
information except with specific written consent of the person to who it pertains. Exchanges are shared with
the designated person(s) or appropriate representatives of agencies specified on the release. The
confidentiality of medical and related information is protected by State and Federal Statutes, Rules, and
Regulations. Photocopy or fax transmission also is a valid authorization and may be considered adequate
substitute for the original on file. I understand that this authorization extends to all or any part of the
records/information designated.

Signature: Relationship:

Address:

Telephone: Date:

Central Union School District

15783 18th Ave

Lemoore, CA 93245

Phone: (559) 924-3405 Fax: (559) 924-1153

Risk Assessment Summary

Student name:

Date: __________________



The above-named student has demonstrated/reported the following warning signs/risks associated with
suicidal ideations and/or acts. As a result of these, the student has been referred for emergency mental health
assessment by the District Crisis Team at

Please note this form is for reference purposes only and is meant to provide a summary of information for
mental health assessment evaluators. It is in no way meant to serve as a comprehensive assessment.

__Suicide note __Reading/writing about death __Change in mood

__Social withdrawal __History of abuse __Drug/alcohol use

__Previous suicide attempts __Self-harm behavior __Family history of suicide

Other:

Student has a plan: No __ Yes __

Student has means to carry out plan: No __ Yes __

Student reports current level of distress is:

1 (very low) 2 3 4 5 (medium) 6 7 8 9 10 (very high)

This form was completed by:

Name and Title (Please Print) Phone Number

Central Union School District

15783 18th Ave

Lemoore, CA 93245

Phone: (559) 924-3405 Fax: (559) 924-1153

Clearance to Return to School

Provider/Evaluator name:

(please print)

License number:

Agency:

This document serves to provide documentation that (name of student) received a mental health assessment
on (date) related to risk concerns documented on the Risk Assessment that was completed in connection with
a school-based incident. Based on the results of the assessment, it has been determined that the student does
not present a danger to himself/herself or others at this time and is cleared to return to school. As a result of
today's interaction:

__ The family plans to follow up with mental health counseling at Kings View, Kings County Behavioral
Health or Fleet and Family Service Center.



__ The family will follow up with a private provider.

__ The family does not feel that they need to follow up with mental health services.

Signature

Title

Date

Central Union School District

Student Safety Contract

Student Name:

Date of Birth:

School:

Grade:

Parent/Guardian Names:

I have expressed thoughts about hurting myself. School staff members are concerned and want to support me.
I understand that I have a part in keeping myself safe, and I am making this agreement to stay safe. I, agree
that I will not try to hurt myself. If I think about hurting myself, I will help myself in the following ways:

* Get help from an adult immediately:

At school, I will talk to:

1. , or

2. , or

3.

At school, I will talk to:

1. , or

2. , or

3.

Call 911 or a Crisis Hotline that is open 24 hours per day:

X Call the Kings County Crisis Hotline at (559) 582- 4484 or 1-800-655-2553

X National Crisis Line, 1-800-784-2433 (1-800-SUICIDE)

* Not take any alcohol or drugs



* I could also do this:

Student Signature: Date:

Staff Signature: Date:

Local Resources

Kings County Behavioral Health (All Insurances)

450 Kings County Drive Suite 104

Hanford, CA 93230

(559) 582-3211

Kings View Counseling Services (Medi-Cal)

1393 Bailey Drive

Hanford, CA. 93230

(559) 582-4481

Fleet and Family Service Center (NAS)(Military Dependents)

966 Franklin Avenue Bldg. 966

Lemoore, CA 93245

(559) 998-40442

National Resources

National Suicide Prevention Lifeline

1 (800) 273-8255 (TALK)

1 (800) 799-4889 (TTY)

Crisis Text Line

Text "HOME" to 741-741

The Trevor Project

Lifeline 1 (866) 488-7386

Text Text "TREVOR" to 1(202) 304-1200
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Senate Bill 187: Comprehensive School Safety Plan Purpose 
 
The California Education Code (sections 32280-32288) outlines the requirements of all schools operating any kindergarten and any 
grades 1 to 12, inclusive, to write and develop a school safety plan relevant to the needs and resources of that particular school. 
 
In 2004, the Legislature and Governor recast and renumbered the Comprehensive School Safety Plan provisions in SB 719 and AB 
115. It is the intent ofthe Legislature in enacting the provisions to support California public schools as they develop their mandated 
comprehensive safety plans that are the result of a systematic planning process, that include strategies aimed at the prevention of, 
and education about, potential incidents involving crime and violence on school campuses. 
 
The historical requirement of the Comprehensive School Safety Plan was presented in Senate Bill 187, which was approved by the 
Governor and chaptered in 1997. This legislation contained a sunset clause that stated that this legislation would remain in effect 
only until January I, 2000. Senate Bill 334 was approved and chaptered in 1999 and perpetuated this legislation under the 
requirement of the initial legislation. 
 
Comprehensive School Safety Plans are required under SB 719 & AB 115 and contains the following elements: 
 
Assessment of school crime committed on school campuses and at school-related functions 

• Child abuse reporting procedures 
• Disaster procedures 
• Suspension and expulsion policies 
• Procedures to notify teachers of dangerous pupils 
• Discrimination and harassment policies 
• School wide dress code policies 
• Procedures for safe ingress and egress 
• Policies enacted to maintain a safe and orderly environment 
• Rules and procedures on school discipline 
• Hate crime reporting procedures 

 
The Comprehensive School Safety Plan will be reviewed and updated by March 1st every year. In July of every year, the school will 
report on the status of its school safety plan including a description of its key elements in the annual school accountability report 
card. 
 
A copy of the Comprehensive School Safety Plan is available for review at R.J. Neutra School. 
 
Safety Plan Vision 
The intent of the Central Union School District is to provide a safe and secure learning environment for all its students.  Two 
components of providing a safe environment are timely assessment and prevention of crime on our campuses and maintaining an 
Emergency Disaster Response Plan. The information in this Safe School Plan includes specific courses of action to be taken in case of 
an emergency as well as daily activities, which help preclude an emergency situation.  Each employee should become familiar with 
this plan so that he or she will be prepared to carry out his/her responsibility should the need arise.  Further, this plan deals with 
daily activities which promote the general welfare of the students in our care. 
 
The incidence of crimes reported at District schools is very low.  Current information about reported crimes is maintained at the 
District Office (559-924-3405).  In an effort to maintain a safe school environment, close coordination with local law enforcement 
agencies is maintained.  All suspected crimes are reported to the Kings County Sheriff’s Office or the Lemoore Naval Air Station 
Security Office for investigation.  When appropriate, contact is made with Child Protective Services. 
 
The plan is primarily devoted to the welfare and safety of students during school hours.  There are some situations where the school 
may be used as a community resource during a disaster condition.  Existing Board policies and administrative regulations have been 
included along with a copy of the Student Code of Conduct. 
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An emergency situation may strike any school campus at any time.  These emergencies fall into two categories–natural and man-
made. Earthquakes, floods, and severe storms can occur with little or no warning and are natural.  The possibility of fires, chemical 
accidents, falling aircraft, the use of firearms, bombs, and hostage taking are examples of man-made emergencies. 
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Components of the Comprehensive School Safety Plan (EC 32281) 
 
R. J. Neutra Elementary School Safety Committee 
Principal, Assistant Principal, Head Custodian, School Secretary, General Education Teacher, Special Education Teacher, Members of 
the School Site Council (including five parents), School Resource Officer. 
 
Assessment of School Safety 

• Daily inspection of campus grounds by head custodian and administration. 
• Regular reviews as preventative measures made by school resource officer with members of the safety team. 
• Daily communication and feedback of playground equipment and grounds provided to site administration by support 

staff and yard supervisors. 

 
Strategies and Programs to Provide and Maintain a High Level of Safety (EC 32281(a)1, items A-J) 
In accordance with Education Code, Neutra School developed the comprehension school plan using the input of committee 
members to address various components of safety. 
 
(A) Child Abuse Reporting Procedures (EC 35294.2 [a] [2]; PC 11166) 
In accordance with Penal Code (PC11165) and Central Union School District Board Policy (BP 5141.4) all employees of the Central 
Union School District are mandated to report any known or suspected child abuse and neglect instances. 
 
A mandated reporter shall make a report whenever, in his/her professional capacity or within the scope of his/her employment, 
he/she has knowledge of or observes a child whom the mandated reporter knows or reasonably suspects has been the victim of 
child abuse or neglect. (PC1166) 
 
Procedures and guidance are included as attachments (BP & AR 5141.4 Child Abuse Prevention And Reporting) 
 
 
 
(B) Disaster Procedures (EC 35295-35297; GC 8607 and 3100) 
 
Disaster Plan (See Appendix C-F) 
 
 
Public Agency Use ofSchool Buildings for Emergency Shelters 
SCHOOL SHELTER CAPACITIES 
During a major disaster, the District may be directed to utilize school facilities as Mass Care Centers.  The American Red Cross has 
been charged by Congress with the responsibility for assisting families and individuals to meet disaster-caused needs that cannot be 
met with family or individual resources. 
 
Cafeteria Capacities: 
Akers    480 
Central    287 
Neutra    450 
Stratford    656 
 
 
(C) School Suspension, Expulsion and Mandatory Expulsion Guidelines 
Suspension means the removal of a pupil from ongoing instruction for adjustment purposes (Education Code §48925 [a]). 
 
Expulsion means removal of a student from the immediate supervision and control, or the general supervision, of school personnel. 
(Education Code 48925) 
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A student may be suspended or expelled for any of the acts listed in Education Code 48900, if the act is related to school activity or 
school attendance occurring at any district school or within any other school district, at any time, including, but not limited to, the 
following: (Education Code 48900(s)) 
 
1. While on school grounds 
2. While going to or coming from school 
3. During the lunch period, whether on or off the school campus 
4. During, going to, or coming from a school-sponsored activity 
 
The Superintendent, principal, or designee shall recommend that the Board expel any student found at school or at a school activity 
to be: (Education Code 48915(c)) 
 
Central Union School Board Policy and Adminstrative Regulation 5144.1 - Suspension Expulsion/Due Process is included in the 
attachments. 
 
 
(D) Procedures to Notify Teachers of Dangerous Pupils (EC 49079) 
In accordance with education code, the Neutra site administration informs teaching staff and applicable staff of students who may 
pose a danger in the classroom and other pertinent locations on the school campus.  All notifications are confidential and any 
communique is not shared or disseminated to unauthorized personnel or parties. 
 
(E) Sexual Harassment Policies (EC 212.6 [b]) 
Upon receiving a complaint of discrimination or harassment, the site administration shall immediately investigate the complaint in 
accordance with site/level procedures specified in AR 5145.7 – Sexual Harassment 
 
(F) School-wide Dress Code Relating to Gang-Related Apparel (EC 35183) 
* Articles of clothing, which display gang symbols or affiliation, profanity, or products, or slogans, which promote tobacco, alcohol, 
drugs, or violence, are not allowed. 
* Tank tops, spaghetti strap tops, halter-tops, bare midriffs or chests, see-through outfits, tube tops, or off-The- shoulder blouses are 
not allowed. All tops must fit properly, shall not be oversized, and cannot extend beyond the fingertips. All shirts with straps must 
measure at least 2 inches in width. 
* Overalls must be worn with a shirt and must be fitted at the waist. Both straps of the overalls must be fastened and worn over the 
shoulders at all times. 
* Dresses, jumpers, skirts, skorts, and shorts must be of a length that is not disruptive to the educational process. That length is 
determined to be mid-thigh or longer, regardless of any other garment that might be worn beneath the shorts etc. Shorter clothing 
is not acceptable, including short-shorts. Spandex and bicycling shorts are not allowed. 
* Shoes must be worn by all students. All shoes must have a strap across the toes and around the back of the heel. No steel-toed 
shoes are allowed. Straps must be worn at all times. No flip flops. 
* No “House shoes”, or “slippers” are to be worn. 
* All pants must be worn with the top around the wearer's waist and must be covering undergarments. The waist size of pants must 
be appropriate for the size of the wearer. No oversized or baggy clothing is allowed. (with student in a standing position; when 
material is pulled away from the knee area and measures more than 4 ½ inches, then the pants will be deemed too baggy) Clothing 
is to be worn as designed and as traditionally intended. All pants must have a finished hem and not touch the ground. No pajama 
pants. 
* Belts may not hang down. Belts must be worn through the loops. Buckles may not be oversized or have initials on them. 
* Hoop shaped earrings cannot exceed a diameter of 1½ inches to prevent injuries. Dangling earrings may not exceed 1 inch in 
length when measured from the bottom of the earlobe. 
* Body piercing shall be limited to the ears. All other piercing shall be covered to prevent injuries. 
* All body art shall be covered. 
* Hats may be worn in inclement weather and for protection against the sun. Hats must be worn as they were intended to be worn. 
(Bill facing forward) Hats or hoods may not be worn inside. 
* Sunglasses may be worn only during outdoor activities. 
* No chained wallets allowed. 
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(G) Procedure for Safe Ingress and Egress of Pupils, Parents, and Staff to and from School (EC 35294.2) 
For safety purposes, students should not arrive at school prior to 7:30AM.  Students walking to school or for those being transported 
privately, parents/guardians are advised to not drop their student off before 7:30am. Parents/guardians are advised to drop off their 
student  in the parent drop-off and pick-up parking lot as it is a designated safe zone.  Additionally, parent/guardians are to come to 
the school office and check out the student should they need to take the student during the school day. 
 
(H) A Safe and Orderly School Environment Conducive to Learning (EC 35294.2) 
 
Component: 
A School Emergency Kit will be available in each school building and an Emergency Bag or Box will be created for each classroom as 
follows: 
 
The Command Post Emergency Kit includes:  

 A map of the school including evacuation routes, location of fire extinguisher and location of utilities shut off valves 
 Video which shows outside and inside of each school building (tour of school) 
 Emergency Files 
 A current list of enrolled students 
 Student class schedules and class lists 
 Daily absence report 
 Sufficient copies of student release form for each student (Form # 2) 
 Deluxe emergency kit for 20 for 72 hours and Emergency Medical Forms 
 Current and complete phone list for school staff (office, cell, home) 
 Bullhorns (2) 
 Basic office supplies. 

Stocking Classrooms for an Emergency Response  
 
The classroom Emergency Bag or Box includes: materials to monitor the whereabouts of all students at all times:  

 three signs (12’X 12”) needed to help account for students at evacuation site: 
 a green “all students present” sign, 
 a red “missing student(s)” sign, and 
 a yellow “additional student(s)” sign 
 student grade book 
 three student attendance sheets 
 basic first aid supplies 
 flashlight 
 basic office supplies 
 map of evacuation routes 
 log book, and 
 a list of students medical needs. 

 
Element: 
Neutra School Wide Behavior Expectations -Tier 1 practices that assist in maintaining a safe and orderly campus and promote 
positive learning. 

 Neutra School School-Wide Behavior Expectations SOAR are posted around campus and in every classroom. (Self-Control, 
On-task, Achievement, Respect) 

 Playground Training is offered to over a period of 7 days for K-5th grade students at the beginning of the school year and 
when school resumes after winter break. Instructional aides review rules, use of equipment, model acceptable behavior 
and discuss consequences. Zones for areas of play and the category of play are also reviewed for student understanding. 

 The first week of school and the week school resumes from winter break all School-Wide Behavior Expectations are 
introduced and reviewed. 

 National Anti-Bullying Awareness Campaign – Designed appropriate lessons which afford modeling and role playing to all 
students in grades Kinder-5th is focused on throughout the month of October. 
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 Instructional Aide Training – Supervision Handbook. A review and training of student behaviors and expectations for 
various settings. 

 
Opportunity for Improvement: 
Continue to identify areas of need, develop program components and design opportunities for services/resources to offer all 
students that promote a safe learning environment. 
 

Objectives Action Steps Resources Lead Person Evaluation 

     
 
 
Component: 
Attendance 
 
Element: 
Neutra school considers punctual and regular school attendance as being essential to a student’s success.  A major threat to 
academic success and a contributing factor to producing unsatisfactory schoolwork are school absences. Our goal and commitment 
is to assist parents/guardians to understand the legal requirements regarding school attendance in accordance with board policies 
and State education code. 
 
Opportunity for Improvement: 
Continue to promote regular school attendance and understand factors associated with school refusal for students as it relates to 
their educational experience. 
 

Objectives Action Steps Resources Lead Person Evaluation 

     
 
 
Component: 
Student Behavior - Code of Conduct 
 
Element: 
Students are responsible for good behavior while at school. There are classroom & playground student expectations, which must be 
followed. Should a student choose to ignore the student expectations, he/she will be issued a behavior notice, which may be mailed 
home, to the parent or guardian. Within the Parent/Student handbook is the Student Code of Conduct, which enumerates types of 
infractions and consequences. This handbook is made available to parents online/print for parent/guardian review with their child. It 
is important that the student knows the consequences of his/her behavior. 
Classroom policies are also developed to address student behavior which are shared at with students in the classroom; 
parents/guardians at Back to School events; parent conferences, other forms of school to parent/guardian communique (i.e. phone 
call, text message, email, home visits). 
 
 
Opportunity for Improvement: 
Continue to find ways of engaging students in making positive decisions that avoid punitive measures but instead promote 
corrective measures. 
 

Objectives Action Steps Resources Lead Person Evaluation 
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(I) School Discipline Rules and Consequences (EC 35291 and EC 35291.5) 
 
R. J. Neutra Elementary School Student Conduct Code 
Neutra school maintains high standards of conduct and behavior for all students. It is believed that appropriate student conduct is 
essential in order to make each student’s experience at school meaningful, productive, and enjoyable. The development of proper 
school behavior is necessary to provide an effective learning environment for all students and to accomplish the following: 
 
1. Develop the student’s ability to assume responsibility for his/her actions. 
2. Develop the student’s ability to make appropriate decisions regarding his/her actions based on “cause and effect” relationships. 
3. Develop the student’s awareness of the impact of his/her actions on the rights of others. 
4. Develop the student’s ability to deal with problems and/or conflicts within the framework of accepted social standards. 
5. Develop the student’s sense of respect for himself/herself, other people, property, and the laws governing today’s society. 
 
 
 
Conduct Code Procedures 
Close cooperation between the home and the school is vital in the development of appropriate behavior patterns. Thus, it is 
important that all concerned parties are aware of what the rules are and why they exist. With this in mind, the following is provided 
for your guidance and information. 
 
The rules governing the behavior of students and the operation of the school reflect three guiding principles: (1) the school exists as 
a place to learn; (2) teachers have a right to teach and all students have a right to learn; and (3) self-discipline is the key to school 
 
Neutra’s expectations for student conduct boil down to common sense, good manners, and respect for one another. The following 
are the specific rules governing the operation of the schools. Each of these is intended to ensure the safety of the students and to 
promote an orderly, pleasant and effective school environment. 
* Students will be on time and prepared to learn. 
* Play stops immediately when the first bell rings (or whistle is sounded). Students freeze and await the whistle signal from the yard 
supervisor. When the next whistle sounds, students proceed to their next assigned area. 
* All students must check through the office if tardy to school or if leaving during the school day. 
Students will be courteous, respectful, and cooperative. 
* Personal items, such as toys, knives, skateboards, CD players, iPods and other electronic devices etc., are not to be brought to 
school unless so directed or authorized by a teacher. 
* Students are not to enter another student’s desk, book bag, locker, etc. 
* Students should not have valuables or money anywhere but on their person. 
* Students should return all lost and found articles to the office or to the Lost and Found Box. 
* Students will conduct themselves in a way that will not disrupt the learning environment. 
* Such things as gum and seeds are not allowed at school. 
* Students are not to eat in classrooms or on the playground except during a planned activity under the direct supervision of a 
teacher. 
* Students may use the office phones only with specific permission from their teachers or from office personnel. 
* Students will play at recess in the designated play areas only. Other areas, building and corridors are OFF LIMITS during recess. 
* On rainy or wet days, students should stay on concrete and asphalt areas. 
* Students are not to run in corridors, on the sidewalks, or in the rooms. 
* Students should not bounce balls in corridors or on walls of any building. 
* Students are to use drinking fountains and restrooms only for the purposes for which they were designed. There should be no 
yelling, horsing around, or congregating. 
 
 
(J) Hate Crime Reporting Procedures and Policies 
The Board of Trustees is committed to providing a safe learning environment that protects students from discrimination, 
harassment, intimidation, bullying, and other behavior motivated by a person's hostility towards another person's real or perceived 
ethnicity, national origin, immigrant status, sex, gender, sexual orientation, religious belief, age, disability, or any other physical or 
cultural characteristic. 
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As per guidance in BP 5145.9 (Hate-Motivated Behavior), a student or parent/guardian who believes the student is a victim of hate-
motivated behavior is strongly encouraged to report the incident to a teacher, the principal, or other staff member. (See 
attachments for policy). 
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Safety Plan Review, Evaluation and Amendment Procedures 
 
Regular safety plan reviews take place with Neutra teaching and support staff during general meetings.  Procedures are discussed 
and considered for update/changes based on presenting issues or concerns that require reevaluation of practices addressing student 
and staff safety. 
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Safety Plan Appendices 
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Emergency Contact Numbers 
 
Utilities, Responders and Communication Resources 
 

Type Vendor Number Comments 

School District Central Union School 
District 559-924-3405 Superintendent, Tom Addington 

School District Central Union School 
District 559-924-3405 Assistant Superintendent, Elizabethe Lozano 

School District Neutra School 559-998-6823 Principal, Courtney Kirchman 

School District Neutra School 559-998-6823 Assistant Principal, Adrian Maldonado 

Law 
Enforcement/Fire/Paramed
ic 

NAS Watch Command 559-707-2363 559-998-4776 

Law 
Enforcement/Fire/Paramed
ic 

NAS Fire Department 559-998-4749  

Law 
Enforcement/Fire/Paramed
ic 

NAS Security 559-998-4749  
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Safety Plan Review, Evaluation and Amendment Procedures 
 

Activity Description 
(i.e. review steps, meetings conducted, approvals, etc) Date and Time Attached Document 

(description and location) 
Neutra Safety Plan Reviewed and Updated 10/24/19, 11:15AM Neutra School, NAS Lemoore 

Neutra Safety Plan Reviewed and Approved by SSC 11/13/19, 3:00PM Neutra School, NAS Lemoore 
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R. J. Neutra Elementary School Incident Command System 
 

--------     Incident Commander     

--------     

Principal 
Courtney Kirchman 

 
SCHOOL COMMANDER 

Assistant Principal – Adrian 
Maldonado 

Alternate:  Brittany Gately 
-------- 

    

--------           

--------   Safety Officer   Public Information Officer   

--------   

SAFETY OFFICER 
Tom Addington 

Alternate: Courtney Kirchman 
-------- 

  

PUBLIC INFORMATION 
OFFICER 

SUPERINTENDANT: Tom 
Addington 

Alternate: Elizabethe Lozano 
-------- 

  

--------           

--------   Scribe       

--------   

INCIDENT LOG SCRIBE 
Secretary: Kharisa Szczerba 

Alternate: Latisha Dakin 
-------- 

      

--------           

--------           

Operations ------- Planning/ 
Intelligence  Logistics  Finance/Administration 

SUPPORT PERSONNEL LEADER 
School Clerk: Latisha Dakin 

Alternate: Toby Arnold 
-------- 

------- --------  

LOGISTIC LEADER 
CUSTODIAN: Toby Arnold 
Alternate: Laure McCann 

-------- 

 
FINANCE LEADER: 

LeAnn Nowlin 
-------- 

--------           
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--------           

--------  First Aid & Search 
Teacher A        

--------  

FIRST AIDE LEADER 
Carrie Dozier 

Alternate: Mandy Evans 
 

-------- 

       

--------           

--------  
Student Release & 

Accountability 
TeacherB 

       

--------  

STUDENT RELEASE LEADER 
Latish Dakin 

Alternate: Kharisa Szczerba 
 

CARE TEAM LEADER 
Kelli Sowers 

Alternate: Vanessa Aguiniga 
 

FOOD SERVICE LEADER 
Laure McCann 

Alternate:  Crystal Bonham 
 

MAINTENANCE LEADER 
Toby Arnold 

Alternate:  Steve Plooy 
-------- 
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Incident Command Team Responsibilities 
 
Standardized Emergency Response Management System Overview 
The California Standardized Emergency Management System (SEMS) is designed to centralize and coordinate emergency response 
through the use of standardized terminology and processes. This greatly facilitates the flow of information and resources among the 
agencies participating in response to an emergency. SEMS consists of five functions: 
LEVEL I – OVERSIGHT 
 
The principal in conjunction with the School Commander (Tom Addington) evaluates the situation and determines the first response, 
which could lead to the activation of the Emergency Operations Team. The Principal maintains oversight, allowing designated staff 
to initiate, if necessary, critical functions. The principal interfaces with the district office, parents, and manages staff that are not in a 
primary operations role. He/ She also maintains communication among school staff who are managing students, e.g., making 
announcements or sending runners if public address system is down. 
 
The Principal – Courtney Kirchman 

 Evaluates the situation 
 Determines the first response 
 Oversees the situation 
 Interfaces with District Office, Parents & Manages (Not in a primary role) 

LEVEL II – EMERGENCY OPERATIONS TEAM (EOT) 
 
The school Emergency Operations Team is responsible for directing “crisis containment” operations, which includes setting up the 
command post and subsequent staging areas as needed. When public safety officers arrive, this command post will serve as a 
Unified Command where school officials and emergency responders will plan to move beyond crisis containment to crisis resolution. 
 
SCHOOL COMMANDER 
 
The Assistant Principal – Adrian Maldonado 
 
Alternate: Brittany Gately 

 Interacts with principal to determine appropriate action 
 Activates the EOT 
 Manages overall operations 
 Complies status and final incident report. (Forms #4-7) 

LOGISTIC LEADER 
 
CUSTODIAN: Toby Arnold 
 
Alternate: Laure McCann 

 Maintains Supplies 
 Gets supplies 
 Transportation 
 Document all Activities – Form #8 

PUBLIC INFORMATION OFFICER 
 
SUPERINTENDANT: Tom Addington 
 
Alternate: Elizabethe Lozano 

 Releases all information 
 Completes Form #10 
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SAFETY OFFICER 
 
Tom Addington 
 
Alternate: Courtney Kirchman 

 Oversees Safety 
 Determines if actions by EOT are harmful 
 Determines staff/students are evacuated far enough from school 
 Completes Form #11 

INCIDENT LOG SCRIBE 
 
Secretary: Kharisa Szczerba 
 
Alternate: Latisha Dakin 

 Maintains Emergency Kit 
 Transport Emergency Kit to Command Post 
 Completes Incident report form #14 
 Files all forms 
 Document all Activities form #8 

SUPPORT PERSONNEL LEADER 
 
School Clerk: Latisha Dakin 
 
Alternate: Toby Arnold 

 Make sure all Radios are distributed and working 
 Liaison between EOT and EOST 
 Check to see if the Emergency Kit is transported to Command Post 

LEVEL III – EMERGENCY OPERATIONS TEAM (EOST) 
 
The Emergency Operations Support Team (EOST) consists of several staff members who have the skills and training to perform 
specific functions. They are under the direction of the Personnel Support Leader who meets with the Emergency Operation Team. 
 
STUDENT RELEASE LEADER 
 
Latisha Dakin 
 
Alternate: Kharisa Szczerba 

 Updates student rosters & distributes to all teachers 
 Creates a Student Emergency file/binder for Command Post 
 Documents student release procedures 
 Completes Form # 2-3 

CARE TEAM LEADER 
 
Kelli Sowers 
 
Alternate: Vanessa Aguiniga 

 Identifies all Care Team personnel and necessary staging area. 
 Notifies local Clergy 
 Notifies and locates local counselors or Trauma counselors 
 Coordinates aftermath procedures for staff & students 
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FIRST AIDE LEADER 
 
Carrie Dozier 
 
Alternate: Mandy Evans 

 Identifies trained personnel and staging area. 
 Maintains ample supplies for First Aide Kit 
 Administers First Aide 
 Assigns personnel to accompany students/staff to hospital. 
 Records treatment by Completing Form #12 

FOOD SERVICE LEADER 
 
Laure McCann 
 
Alternate: Crystal Bonham 

 Oversees dispensation of food and water. 

MAINTENANCE LEADER 
 
Toby Arnold 
 
Alternate: Steve Plooy 

 Oversees Utility control 
 Assists with building keys 
 Directs Emergency Responders 

Management Level I: Oversight 
 
The Principal: 
 
Courtney Kirchman 
 
The principal in conjunction with the School Commander (usually Assistant Principal) evaluates the situation and determines the first 
response which could lead to the activation of the Emergency Operations Team. The Principal maintains oversight, allowing 
designated staff to Initiate, if necessary, critical functions. The Principal interfaces with the District Office, parents, and manages 
staff that are not in a primary operations role. He/she also maintains communication among school staff who are managing 
students, e.g., making announcements or sending runners if public address system is down. 
 
District Officials: 
 
Tom Addington 
 
Elizabeth Lozano 
 
LeAnn Nowlin 
 
Monitors the event through contact with the Principal. 
 
Management Level II: Emergency Operations Team (EOT) 
 
The school Emergency Operations Team is responsible for directing “crisis containment” operations, which includes setting up the 
command post and subsequent staging areas as needed. When public safety officers arrive, this command post will serve as a 
Unified Command where school officials and emergency responders will plan to move beyond crisis containment to crisis resolution.  



Comprehensive School Safety Plan 21 of 39 2/3/20 

 
School Commander: 
 
Adrian Maldonado 
 
Alternate: Brittany Gately 
 
Interact with Principal to determine appropriate action; activates the Emergency Operations Team; manages overall operations; 
compiles status and final incident reports using Forms # 4-7. 
 
Logistics Leader: 
 
Toby Arnold 
 
Alternate: Laure McCann 
 
Maintains adequate supplies in preparation for emergency; acquires supplies needed to assist individuals such as food, water, 
bathroom facilities, and transportation (i.e., if the students need to be moved off campus); documents all activity using Form #8.  
 
Public Information Officer: 
 
Tom Addington 
 
Alternate: Elizabethe Lozano 
 
Releases information to parents, community members, and the media during the crisis; documents all contacts and announcements 
using Form # 10. 
 
Safety Officer: 
 
Tom Addington 
 
Alternate: Courtney Kirchman 
 
Oversees the safety of students/school staff; determines if response actions/strategies by Emergency Operations Team can cause 
harm to students/staff; determines whether students have been evacuated far enough from the school; documents events using 
Form # 11. 
 
Incident Log Scribe: 
 
Kharisa Szczerba 
 
Alternate: Latisha Dakin 
 
Maintains the Emergency Kit and transports it to the Command Post; assists principal in completing the incident report form to 
document events, response, outcomes; collects and synthesizes for file all completed forms used to document crisis procedures 
 
Support Personnel Leader: 
 
Latisha Dakin  
 
Alternate: Toby Arnold 
 
Serves as liaison between Emergency Operations Team and the Emergency Operations Support Team. 
 
Management Level III: Emergency Operations Support Team 
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The Emergency Operations Support Team consists of several staff members who have the skills and training to perform specific 
functions. They are under the direction of the Personnel Support Leader who meets with the Emergency Operations Team. 
 
Student Release Leader: 
 
Latisha Dakin 
 
Alternate: Kharisa Szczerba 
 
Periodically updates student rosters and distributes new lists to all teachers for their emergency kits; creates a student emergency 
card file on each student at the beginning of the year and places it in the Emergency Kit that is used in the Command Post; and, 
document student release procedures by completing Forms # 2-3. 
 
Care Team Leader: 
 
Kelli Sowers 
 
Alternate: Vanessa Aguiniga 
 
Identifies Care Team personnel and necessary staging areas; notifies local clergy, off-site counselors, or other trauma counselors; 
coordinates aftermath procedures for the students/school staff. 
 
First Aid Leader 
 
Carrie Dozier 
 
Alternate: Mandy Evans 
 
Identifies trained First Aid personnel with Logistical Leader to maintain ample supplies in Emergency First Aid Kit; administers 
emergency first aid; assigns school personnel to accompany students/staff to area hospitals; keeps records of treatment using Form 
#12. 
 
Food Service Leader: 
 
Laure McCann 
 
Alternate: Crystal Bonham 
 
Oversees dispensation of food, water. 
 
Maintenance Leader: 
 
Toby Arnold 
 
Alternate: Steve Plooy 
 
Oversees school utility control as needed in conjunction with the pubic safety responders; assist with building keys directing 
emergency responders to the proper area as they arrive at the school campus. 
 
Management Level IV: Managing Students 
 
Teachers, coaches, aides, and other support staff managing welfare of students; know the whereabouts of all students in their care 
at all times; and taking student attendance every half hour during before and after each Responds Action (i.e. relocating students) 
until students are released into their parents/caregivers care. 
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Management 
During an emergency, the Incident Commander directs response actions from a designated Command Post. To effectively do this, 
the Incident Commander must constantly assess the situation, and develop and implement appropriate strategies. The Incident 
Commander must be familiar with the available resources, accurately document all response actions, and effectively communicate 
response strategies to others participating in the response. This function is typically filled by the school principal. The principal is 
assisted in carrying out this function by a Public Information & Liaison Officer and Safety Officer. 
 
Planning & Intelligence 
Planning and Intelligence involves the use of various methods to efficiently gather information, weigh and document the information 
for significance, and actively assess the status of the emergency. This understanding and knowledge about the situation at hand is 
vital to the effective management of a response. These activities are performed by a single person who reports directly to the 
Incident Commander. 
 
Operations 
All response actions are implemented under by Operations. This includes staff performing first aid, crisis intervention, search and 
rescue, site security, damage assessment, evacuations, and the release of students. 
 
Logistics 
Logistics supports the response by coordinating personnel; assembling and deploying volunteers; providing supplies, equipment, and 
services; and facilitating communications among emergency responders. 
 
Finance & Administration 
Finance & Administration involves the purchasing of all necessary materials, tracking financial records, timekeeping for emergency 
responders, and recovering school records following an emergency. These activities are performed by a single person who reports 
directly to the Incident Commander. 



Comprehensive School Safety Plan 24 of 39 2/3/20 

 
Emergency Response Guidelines 
 
Step One: Identify the Type of Emergency 
Assess the situation carefully yet quickly. Is there immediate danger to staff or students? Is the danger within the building or outside 
the building? 
 
 
Step Two: Identify the Level of Emergency 
What is the magnitude of the event? Is it life threatening? What needs to be done immediately to protect safety while further 
information is gathered? 
 
 
Step Three: Determine the Immediate Response Action 
Do not delay in calling 911 and the District Office. It is better to have emergency responders arrive and not be needed then to delay 
calling them and risk injury or harm. 
 
 
Step Four: Communicate the Appropriate Response Action 
Communicate clearly to staff and students what they should do immediately. Activate the emergency response team at the school 
as needed. 
 
Emergency Contact Numbers. 
 
1. Emergency Dispatch 911 
 
2. Security (NAS Lemoore) 559-998-4749 
 
3. Kings County Sheriff’s Office 559-582-3211 
 
4. District Office 559-924-3405 

 -------------------------------------------------------------------------------------------------------------- 

MISSING STUDENT 
 
When any employee suspects a student is missing, he/she should notify the principal, the clerical staff, and the custodians. The 
principal will notify the superintendent. If the employee who suspects a child is missing is not the child’s teacher, the classroom 
teacher should also be notified. As quickly as possible, all these people should be given the following information: 
 
1. Name of student 
 
2. Age 
 
3. Physical description 
 
4. Clothing worn 
 
5. Last known location 
 
6. Time last seen 
 
If the student is not found soon, contact the parents. Notify law enforcement whether or not the parent has notified them. 

 -------------------------------------------------------------------------------------------------------------- 



Comprehensive School Safety Plan 25 of 39 2/3/20 

EVACUATION 
 
The signal for an evacuation is the same as for a fire drill. All students are to immediately vacate the buildings using fire drill 
procedures. Teachers must take their Class Emergency Lists outside for roll call and appropriate actions. When released by an 
administrator, students should proceed directly to the location specified (buses, walking in order to another location, or back to the 
classrooms). 
 
1. All relocation decisions will be made by administrators (or military personnel at NAS). 
 
2. Staff members are to remain with students until all students have been released. Remember to stay clam. Your emotions will feed 
into students’ reactions. 
 
3. Practice fire drills and evacuation procedures on a scheduled basis. 
 
It may be necessary to use all available transportation to transport students and staff from an area of danger to an area of safety. 
The principal and District Office will coordinate the use of school buses. Aboard NAS Lemoore, Navy buses may be coordinated by 
members of Security. 
 
If students are sent home, notification to teachers should be made in writing and delivered by a staff member. In many emergencies, 
electronic communication systems are not fully operative. Students should be sent home only on direct orders from the District 
Office or from military personnel. 

 -------------------------------------------------------------------------------------------------------------- 

LOCKDOWN 
 
Types of Crisis: Dangerous Intruder, Drive-by Shooting, Riot, Unauthorized Weapons on Site, Assault, Battery, or Kidnapping on or 
near the school site or Crimes or Emergencies in the neighborhood off site. 
 
1. Begin a “lock down” procedure, and utilize Lockdown signal. 
 
2. Call 911 
 
3. Quickly scan hallway for students walking by. Close and lock classroom doors, close and lock windows and close window 
treatments, if available.  
 
4. If students are not in classrooms, Go to the safest and closest area or room. DO NOT try to go to your classroom. Instead enter 
any available room. 
 
5. Once the Lockdown has started, teachers should not, under any circumstance open their doors until law enforcement opens 
them. 
 
6. Notify the office so a Code Yellow signal can be sounded (not the same as a fire drill alarm) 
 
7. Lock the doors, Stay away from doors and windows and wait quietly for further instructions.  
 
8 If outdoors, go directly to the nearest classroom. Each teacher should take roll.  
 
9. Pull any curtains or close any blinds and turn off the lights. 
 
10. Take roll (Class Emergency List). 
 
11. Remain in the classroom until an “all clear” announcement is made (for drills). In an actual lock-down, law enforcement will open 
and clear classrooms. 
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 -------------------------------------------------------------------------------------------------------------- 

DROP AND COVER 
 
Types of Crisis: Earthquake: Explosion 
 
If inside building 
 
1) Each student and staff member takes cover under a table or desk, dropping to his or her knees, with the head protected by the 
arms, and the back to the windows. 
 
2) Students and staff immediately duck under a desk or table and, with both hands, hold onto the desk leg or table leg. 
 
3) Hang on with both hands and be prepared to move with the desk or table and keep your head and body under the top of the desk 
or table at all times. Try to stay on your knees when the furniture is moving to keep your face off the floor. 
 
4) After all movement and noise stops, stay under desk or table until a teacher gives you instructions. Listen carefully and following 
instructions. 
 
If outside building 
 
1) Move away from buildings, trees, fences and power lines 
 
2) Drop to your knees 
 
3) Clasp both hands behind your neck 
 
4) Bury your face in your arms 
 
5) Make your body as small as possible 
 
6) Follow instructions and stay away from buildings, trees, and fences. Should a power line fall on a fence, it will be electrified and 
very dangerous. 
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Types of Emergencies & Specific Procedures 
 
Aircraft Crash 
Warning of a falling or fallen aircraft is usually by sight, sound, or fire.  If an aircraft falls near the school, the following actions should 
be taken. 
Action 
1. Take immediate action to ensure the safety of all pupils. 
2. Notify the principal of the emergency situation 
3. Students and staff must be kept at a safe distance from the aircraft. 
4. Notify the Kings County Sheriff’s Office or Lemoore Naval Air Station Security.  You may just call 911. 
5. Notify the Superintendent. (559)-924-3405 
6. Take further action as required.  If students will be safe in the classrooms, move all students indoors and keep them there.  Cancel 
automatic bell system.  If it is unsafe to remain in the classrooms, evacuate the building.  The signal for an evacuation is the same as 
for a fire drill.  Use this signal only if the normal assembly areas are at a safe distance from the crash site.  Otherwise, use the 
intercom or personal communication.  Teachers must take their roll list with them and prepare students for possible transportation 
to another site. 
7. Take roll to make sure the location of all students is known. 
 
Responsibility 
1.  All staff 
2.  All staff 
3.  All staff 
4.  Principal 
5.  Principal 
6.  Principal 
 
In the event of a fallen aircraft, teachers should instruct students to implement duck, cover, and hold procedures.  Students should 
duck under furniture, face away from windows, clasp both hands behind their necks, close their eyes, and cover their ears with their 
forearms. Students are to hold that position until instructed to stop. 
 
If the buildings or site is evacuated, all students and staff are to maintain a safe distance from the aircraft (at least 400 yards) and 
move away and upwind to avoid injury from fumes and a possible explosion. 
 
Teachers should take roll using their Class Emergency Lists. 
 
 
 
Air Quality 
Predicted Air Quality Episode 
 
Notification of predicted air quality will be received on the day before, except when the prediction is for a Monday or for the day 
after a holiday, in which case it is anticipated the notification will be received on the morning of the day for which the prediction is 
made.  If the prediction for the following day is received before the end of the staff working day, administrators will advise staff 
members and students present of the predicted air quality and request their cooperation for reduced vehicular use, modified 
programs requiring prolonged or strenuous physical activities on the predicted poor air quality day. 
 
On the day of the predicted poor air quality, the District will communicate with the San Joaquin Valley Air Pollution Control District 
to obtain air contaminant readings for Kings County.  If a health advisory, Stage I, Stage II, Stage III or Stage IV Air Pollution episode is 
declared, the appropriate provision of the Air Quality Reporting Procedures will become effective.  The District will call each site and 
report the status of the air quality. 
 
Poor Air Quality Episode 
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Upon receipt of information from the San Joaquin Valley Air Pollution Control District that a Stage I, Stage II, Stage III or Stage IV Air 
Pollution episode has been declared, District Office staff will transmit the notification to affected sites.  After a poor air quality 
episode has been declared and notification has been given, procedures shall remain in effect until the staff is notified the episode is 
over or until sunset, whichever occurs first.  In determining whether a proposed activity can be conducted during a declared poor air 
quality episode, staff shall consider its potential for increasing the respiration rate for an extended period.  The intensity of an 
activity may be the deciding factor as to whether it shall be included in, or excluded form, the program of the day. 
 
1. Declared Health Advisory–Poor Air Quality 
Stage1-Unhealthy for Sensitive Groups –Orange-101-150 
A code orange day indicates that the level of air pollution is high enough for sensitive members of the population to experience ill 
health effects.  Depending on the type of pollution, individuals with lung disease or heart disease may be considered most 
vulnerable.  Whether a code orange day results from high ozone smog or fine particle pollution, children with asthma are at risk are 
advised to avoid going outdoors.  No organized outdoor physical education or sports for identified asthmatics and others with 
respiratory illnesses. 
 
2. Declared State II Air Quality Episode 
Stage II- Unhealthy (Red) - 151-200 
A code red day indicates that the level of air pollution is high enough for everyone to suffer health effects.  Members of the 
population who are particularly sensitive to pollution could experience more severe effects on code red days.  Accordingly, all 
children are advised to avoid outdoor exertion on code red days.  No organized outdoor physical education, sports and limited 
playground play for all students. 
 
3.  Declared Stage III Air Quality Episode 
Stage III- Very Unhealthy (Purple) – 201-300 
Pollution on code purple and deep purple days is significant enough for the entire population to be in danger of more severe health 
consequences.  Children (especially asthmatic children) are a higher risk for ill health effects from air pollution on code red and 
purple days; even the simple act of playing outdoors can become a health hazard.  No organized outdoor physical education, sports 
and no recess play for all students. 
 
4. Declared Stage III Air Quality Episode 
Stage IV- Hazardous (Deep Purple) Over 300 
Pollution on code purple and deep purple days is significant enough for the entire population to be in danger of more severe health 
consequences.  Children (especially asthmatic children) are a higher risk for ill health effects from air pollution on code red and 
purple days; even the simple act of playing outdoors can become a health hazard.  No organized outdoor physical education, sports 
and no recess play for all students. 
 
 
San Joaquin Unified Air Pollution Center 
http://www.valleyair.org/aqinfo/forecast.htm 
(559) 230-6000 
 
 
 
Arrest of Students 
ARREST OF STUDENTS 
The Board has authorized site administrators to release minor students into the custody of a law enforcement officer for the 
student’s arrest or to have a CPS (Child Protective Services) worker talk with the child at the school site.  Law enforcement and 
probation officers have the right to enter a school site to affect a lawful arrest.  School staff has no authority over law enforcement 
personnel in this situation. 
Questioning Students 
Law enforcement officials have the right to interview students on school premises when the students are suspected of having 
committed a crime.  When such an interview is requested, the site administrator or designee shall ascertain the officer’s identity, 
official capacity, and the authority under which he/she acts.  School personnel shall serve in a guardian role for the student though 
law enforcement personnel retain ultimate authority.  If an officer requests to interview a student, the site administrator or 
designee shall: 
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1. Seek to accommodate the request in a way that will minimize disruption of the school process and maximize campus safety.  The 
student’s best interest should also be kept in mind. 
2. Notify the superintendent immediately for guidance or concerns. 
3. Request to be present during questioning if the student is al least twelve years old, with approval of the student.  (Final discretion 
is that of the officer.) 
4. Be present during questioning if the student is less than twelve years old. 
 
Student Searches 
In determining whether reasonable suspicion exists, administrators shall consider the following five factors. 
1. The student’s age and previous behavior patterns. 
2. The prevalence and seriousness of the problem which would initiate the search. 
3. If there is an immediate need to search. 
4. The reliability of the information used to determine the need to search. 
5. The location of the student at the time of the incident that caused reasonable suspicion. 
 
When reasonable suspicion is established, the administrator will direct the student to an office or other area separate from other 
students and adhere to the following guidelines. 
1. At least two employees must be present. 
2. The student should be directed to empty his/her pockets, purse, wallet, or back pack and to pull any pockets in his/her clothing 
inside out to demonstrate that they are empty. 
3. The administrator should avoid physical contact with the student. 
4. If the student refuses to comply, the administrator shall take possession of the purse or other object to examine the contents for a 
possible violation of law. 
5. A pat down of the outer clothing should preferably be done by a staff member of the same gender as the student and must be 
done quickly with minimal contact.  Check the areas around the belt and interior pockets, looking for concealed weapons, drugs, or 
other contraband. Employees will not conduct strip searches or body cavity searches. 
6. If an object is felt, the subject will be asked to remove the object.  If the student refused to remove the object, the administrator 
may remove the object. 
7. If the student is combative and refuses to cooperate, immediately discontinue the attempted search and, depending on the 
circumstances, contact law enforcement personnel. 
 
Removal of a Student 
If, during the course of an interview, an officer of the law finds it necessary to remove the student from school, the administrator or 
designee shall: 
1. Ascertain the reason for such action. 
2. Obtain the officer’s name, badge number, and the department he/she represents. 
3. Obtain the charges against the minor student. 
4. Obtain the destination of the arrested student. 
5. Notify a parent or guardian of the student. 
 
Parent Notification 
Except in cases of child abuse or neglect, the administrator or designee shall attempt to notify the student’s parent/guardian prior to 
the officer interviewing the student.  The parent/guardian shall be informed of the following: 
1. The reason for the student being questioned. 
2. The officer’s name, badge number, and agency represented. 
3. The student’s destination and the phone number of the arresting agency if the student has been arrested. 
 
Discovery of Weapons or Other Contraband 
1. When an individual is found in the possession of a weapon or contraband, the administrator and a law enforcement officer should 
immediately be called to the scene. 
2. If the weapon or contraband is not allowed by law, the officer may take custody of the object(s) and the person who brought in on 
campus. 
3. If the weapon or contraband is not illegal but is prohibited by the Education Code or district policy, the principal or designee will 
take custody of the object(s) and take appropriate disciplinary action. 
4. All property taken from an individual that is not prohibited by law or school policy will be returned. 
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Biological or Chemical Release 
A chemical spill or accident usually happens near a campus, not on it.  For this reason, the notification is usually received from the 
fire or police (security).  The following precautions should be taken. 
 
Action 
1. Determine the need to evacuate the buildings.  This is usually done in consultation with other local authorities. 
2. Determine where the students and staff should leave the school grounds. 
3. If it is necessary to evacuate the area, move in classroom groups crosswind, never directly with or against the wind which may 
carry fumes. 
4. A custodian will shut down HVAC systems. 
5. Render first aid as necessary. 
6. Take roll each time students move (Class Emergency List). 
7. If outside agencies did not notify the school of the accident,   call 911. 
8. Notify the district office. 
9. Students and staff members are not to return to the buildings (or campus) until the area has been determined safe. 
10. If a chemical accident occurs near the end of the school day or before school begins, guides may need to be sent to key   points 
in order to direct students and others away from the affected area. 
11. If a full evacuation is necessary from the buildings, use the fire drill exit routes and procedures. 
 
 
Responsibility 
1.  Principal 
2.  Principal 
3.  Principal/staff 
4.  Custodian 
5.  Nurse/staff 
6.  Teachers 
7.  Principal/secretary 
8.  Principal/secretary 
9.  Principal 
10. Principal/staff 
11. Principal/staff 
 
 
 
Bomb Threat/ Threat Of violence 
BOMB THREAT 
 
All bomb threats must be taken seriously. Immediately go to CODE BLACK. The fire alarm will be used to signal an evacuation from 
all buildings. Law enforcement must be notified. Normally, a bomb squad will not be called unless a suspicious object is found. Do 
not transmit with two-way radios, turn off beepers, do not use cell phones, and do not activate microwave ovens. Explosives may be 
detonated by electronic signals. Cooperate with law enforcement personnel in search the area for foreign or suspicious objects. If 
one is found, do not touch it or move it. 
 
Person Receiving the Call 
 
1. Use the form on the next page. 
 
2. Keep the caller on the line. Delay the caller with questions and statements such as: 

 What did you say? 
 I did not understand you. 
 May I have you speak to the principal? 

3. Gather and record information about the call. Ask questions. 
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 Where is the bomb? 
 What time will it detonate? 
 What kind of bomb is it? 
 What does the bomb look like? 

4. Estimate the age of the caller. 
 
5. Determine the sex of the caller. 
 
6. Note voice quality, accent, and any peculiar speech mannerisms. 
 
7. Note the exact time the call was received. 
 
8. Note any background noises (people, traffic, music). 
 
9. Provide this information to the site administrator. 
 
Office Staff 
 
1. Call 911. 
 
2. Call the District Office at 559-924-3405. 
 
Bomb Threat Call Reporting Form 
 
Ask questions. Exact wording of the bomb threat. 
 
1. When is it going to explode? __________________________ 
 
2. Where is it right now? __________________________ 
 
3. What does it look like? __________________________ 
 
4. What kind of a bomb is it? __________________________ 
 
5. What will cause it to explode? __________________________ 
 
6. Did you place the bomb? Why? __________________________ 
 
7. What is your address? __________________________ 
 
8. What is your name? __________________________ 
 
9. How can I reach you by phone. __________________________ 
 
Caller’s voice: Background sounds: 
 
__Calm  __Nasal  __Traffic  __Dishes 
 
__Angry  __Stutter  __Voices  __PA system 
 
__Excited __Lisp  __Music  __Motor 
 
__Slow  __Raspy  __Animals  __Baby 
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__Rapid  __Deep  __Static  __Local call 
 
__Soft  __Child  __Pay phone __Long distance 
 
__Loud  __Laughing 
 
__Crying  __Normal Familiar voices: 
 
__Distinct  __Slurred It sounds like: __________________________ 
 
__Adult  __Familiar __________________________ 
 
__Deep  __Horse __________________________ 
 
__Coughing __Whisper __________________________ 
 
Other information: 
 
Sex of caller: __________________________________________________________ 
 
Nationality (by accent): __________________________________________________ 
 
Length of call: _________________________________________________________ 
 
Number call was made to: _______________________________________________  
 
Time and date of call: ___________________________________________________ 
 
Threat language: ___well spoken; ___ educated; ___foul language: ___incoherent; ___irrational; ___ recorded or taped; 
___message read by the threat maker. 
 
Date:   ____________________________ Name: __________________________ 
 
Position: ___________________________ Site: ____________________________ 
 
People the call was reported to: ____________________________________________ 
 
Phone number of the people: ______________________________________________ 
 
Other remarks: _________________________________________________________ 
 
Place a copy of this form under the telephone. 
 
CAMPUS SWEEP AND RESCUE TEAM 
 
Some emergency situations don’t allow for a safe or orderly evacuation of buildings. Any time buildings are evacuated and there is a 
possibility of an injured person remaining somewhere within a building, the Campus Sweep and Rescue Team should take action. 
The site administrator, predesignated teachers, and predesignated custodians usually make up this team. The team should proceed 
in an orderly and pre-established sweep pattern, checking each classroom, storage room, auditorium, bathroom, etc. Document 
which rooms have been check as the sweep is conducted. 
 
1. The check of each room should be visually, vocally, and physically, if safety allows all three.  
 
2. If an injured student or employee is discovered, one member of the team should remain with the injured person while another 
member of the team summons help. 
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3. Team members should also assess any structural damage to school buildings and equipment and determine if they are useable 
during a continued emergency. 
 
4. The team will need to assess several capabilities (water, gas, electricity, sanitation, phones, etc.). 
 
 
Bus Disaster 
FIELD TRIPS 
Field trips present their own special problems during emergencies.  Usually students are outside and teachers should be familiar 
with emergency procedures when students are not in buildings.  If students are on a bus during an emergency, the bus driver is in 
charge but teachers are the people students know and trust so teachers should work closing with the bus driver to keep students 
calm and safe. 
 
No teacher should leave for a field trip without the names of students, names of parents/guardians of the students, phone numbers 
and emergency numbers for each student (Class Emergency List).  Teachers should also be familiar with any health problems 
participating students may have.  Provision should be made for students with diabetes, asthma, and insect bite allergies. 
 
Chaperones must have cleared a CD check through the District Office.  Further, if a parent will be alone with a student, such as at a 
bathroom, the parent must pass fingerprint screening before being allowed to come as a chaperone.  Those adults who can legally 
be with a student alone should have a separate name badge from other adults so students can tell the difference.  Also, students 
should have name tags.  Avoid using complete first and last names on student name tags when off campus. 
 
At the scene of an accident involving a school bus, the responding law enforcement agency is in charge.  The responsibility for the 
release of students still rests, however, with employees of the Central Union School District.  The following bus emergency 
procedures shall be enacted when the welfare and safety of students are involved.  The severity of the accident may alter the order 
of events to protect the welfare of children. 
Responsibilities of the Driver and Teachers 
1. Provide emergency first aid for restoration of breathing, severe bleeding, shock, and minor injuries. 
2. Evacuate the bus, if it is required for the safety of the passengers.  Give instructions for an orderly evacuation from designated 
exits.  Announce a specific assembly point after the evacuation.  Check to be sure all passengers have left the bus.  Take roll using 
the Class Emergency List.  Supervise students at the assembly area. 
3. Notify the California Highway Patrol.  If necessary, also notify the fire department and call for an ambulance.  CALL 911. 
4. Contact the director of transportation (559-924-6440) with the following: 
4.1 Type of accident 
4.2 Location of nearest intersection 
4.3 Extent of injuries and any request for emergency ambulance service 
4.4 Request another bus for to transport students (if necessary) 
4.5 Provide the names of people sent to the hospital and name the hospital 
Responsibilities of the School of Attendance 
1. Notify the District Office  (559-924-3405) 
2. Dispatch staff to attending hospital 
3. Notify parents/guardians of the incident 
4. Release students to parents/guardians 
5. Complete an accident report for all students and staff members who have complaints of injury 
6. Coordinate the completion of insurance forms 
 
 
 
 
Child Abuse/Neglect 
CHILD ABUSE/NEGLECT 
When a child is suspected of being the victim of child abuse or neglect and is being removed from school premises, the principal or 
designee shall provide the telephone number and address of the student’s parent/guardian to an officer of the law.  The officer has 
the responsibility to notify the parent/guardian. 
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All staff associated with the school are considered mandated reporters.  Mandated reporters include but are not limited to teachers; 
instructional aides; teacher's aides or assistants; classified employees; certificated pupil personnel employees; district office 
administrators, and district school resource officers. 
 
Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6) 
1. A physical injury or death inflicted by other than accidental means on a child by another person 
2. Sexual abuse, including sexual assault or sexual exploitation, of a child as defined in Penal Code 11165.1 
3. Neglect as defined in Penal Code 11165.2 
4. Willful cruelty or injuring of a child or the endangering of the person or health of a child as defined in Penal Code 11165.3 
5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4 
 
District Policies and procedures are included in the attachments. 
 
 
 
Disorderly Conduct 
Disorderly Conduct may involve a student or staff member exhibiting threatening or irrational behavior. 
 
Procedure 
1. Upon witnessing a Disorderly Conduct, staff should take steps to calm and control the situation and attempt to isolate the 
perpetrator from other students and staff, if it is safe to do so. 
2. Staff will immediately notify the School Administrator. 
3. The School Administrator will initiate the appropriate Immediate Response Actions, which may include  LOCK DOWN, EVACUATE 
BUILDING or OFF-SITE EVACUATION 
4. The School Administrator will call emergency services (911), and provide the exact location and nature of the incident. 
5. If an immediate threat is not clearly evident, the School Administrator or a staff member may attempt to diffuse the situation. 
Approach the perpetrator in a calm, non-confrontational manner and request he or she leave the campus. Avoid any hostile 
situations. 
6. If the perpetrator is a student, an attempt should be made to notify the family. (Family members may provide useful information 
on handling the situation.) 
7. The School Administrator will notify the District Superintendent of the situation. 
 
 
Earthquake 
Much of California is considered “earthquake country.”  Because no advance warning is given, earthquake drills should be conducted 
semi-annually.  Use the following procedures when an earthquake begins. 
 
Inside a Building 
1. Duck under furniture, clasp your hands around your neck, cover your ears with your forearms, close your eyes, and face away 
from glass. 
2. Students are to remain in this position until it is determined that it is safe to move. 
3. If the classroom or building has sustained structural damage, the teacher is to have the students follow normal fire drill 
procedures (without an alarm sounding) following termination of the quake. 
4. Teachers should take roll (Class Emergency List). 
5. Assessment of injuries should be made as quickly as possible. 
6. Render first aid as needed. 
7. Be prepared for strong aftershocks. 
8. The office staff will call 911 or other emergency help as needed.  Keep phone lines free for emergency use. 
9. The principal and maintenance staff will determine the extent of damage and will give clearance when students are able to return 
to the classroom. 
10.   If there is significant damage, the superintendent and principal will make a decision about dismissing students from school for 
the day. 
 
Outside the Building 
1. Drop to the ground. 
2. Remain in a cleared area free from potential falling objects (trees, backstop, buildings, power lines). 
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3. Children will remain under the supervision of the nearest school adult when the earthquake occurred until further instructions 
from the principal. 
4. Assessment of injuries should be made as quickly as possible. 
5. Render first aid as needed. 
6. Under no circumstances should students or staff attempt to return to a building during an earthquake. 
7. Be prepared for strong aftershocks. 
8. Buses will pull over in an area safe from falling debris. 
 
ELECTRICITY 
1. The principal of designee will call PG&E (911 or 1-800-743-5000) or the Lemoore Naval Air Station Public Works Trouble Desk 
(559-998-4123). 
2. The principal will notify the District Office. (559-924-3405) 
3. If the school can call out but cannot receive calls, the principal is to make a status report to the District Office every 30 minutes. 
4. All surge protectors should be turned off.  They should not be turned back on without instructions from the principal. 
5. Depending upon the cause of the power-outage, the custodian may need to shut off all electrical switches. 
6. When electricity is restored, check the effect of the power-outage (refrigerated food, clocks, bell system, etc.). 
7. Students are never to be dismissed from school due to a power-outage without permission from the superintendent or on direct 
orders from military personnel. 
 
EMERGENCY KIT 
1. Flashlight with batteries stored outside 
2. First aid kit 
3. Latex gloves 
4. Whistle 
5. Emergency phone numbers, names of staff and students, phone numbers of parents and guardians, list of students with health 
problems (Class and Staff Emergency Lists and Emergency Kits) 
6.     Sufficient name tags for the entire school 
7. Notebook and two pens 
8. Utility shutoff tools 
9. Map of school 
10. Meals Ready to Eat (MREs) for diabetic students or faculty.   Contact NAS Galley (559-998-4809) and/or Red Cross (559-732-
6436) 
 
 
 
 
Explosion or Risk Of Explosion 
Action 
1. At the sound of an explosion, give the command “drop.” 
2. If the explosion occurs within the building or threatens the building, sound the fire alarm. 
3. Move to a safe area and supervise students. 
4. Render first aid as necessary. 
5. Notify the Fire Department (911).  On base, pulling the alarm automatically notifies the Fire Department. 
6. Notify the Kings County Sheriff’s Office or Security. 
7. If there are small fires which you can fight without endangering life, do so. 
8. Take roll and account for all pupils (Class Emergency List). 
9. Notify the District Office. 
10. Notify utility companies of any break or suspected break in lines or pipes that might present an additional hazard. 
11. Students and staff members are not to return to the school buildings until they are declared safe. 
 
Responsibility 
1. Staff 
2. Principal, staff 
3. Staff 
4. Nurse, staff 
5. Principal, clerical 
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6. Principal, clerical 
7. Custodians, staff 
8. Teachers 
9. Principal 
10. Principal 
11. Principal, emergency personnel 
 
 
Fire 
In case of fire, the first priority is to protect human life.  Secondary consideration is save property. 
1. Activate the fire alarm. 
2. Direct personnel to re-route students whose exit path is affected by the location of the fire. 
3.     Teachers are to bring their Class Emergency Lists and take roll. 
4. The principal will report the fire to the District Office. 
5. The principal will ensure that the facility is safe before giving the “all clear” signal. 
6. The principal will report suspected arson to law enforcement officials. 
7. Staff members will cooperate with any investigation and implement prevention measures if recommended by law enforcement or 
fire department officials. 
 
GAS LEAKS OR INTERRUPTION OF SERVICE 
Variables that relate to interruption of service are the amount of warning, the time in the day, the expected length of the 
interruption, and the season of the year.  Cafeterias need gas to cook food.  Winter weather necessitates heat for health reasons.  
With advance warning, such as during periods of construction, a school can operate effectively without gas.  Normally, utility 
companies will cooperate concerning the time in the day when the gas is interrupted.  If the weather is extremely cold and the gas 
service will be interrupted for an entire day or more, more complex solutions will become necessary. 
 
A gas leak comes without warning.  All pilot lights close to the leak should be extinguished. Any equipment that might generate a 
spark should not be used.  Students and staff in the immediate vicinity should be moved if the leak is not stopped almost 
immediately.  Plans should be made to cover the loss of service from any equipment (HVAC units, stoves, ovens) that is temporarily 
shut down while the leak is repaired. 
 
Several people on each campus should know how to shut off the gas and where the proper tool for doing this is located.  These 
people will include the principal and all custodians. 
 
ORDER OF PROTECTION 
Each school office will maintain a list of non-custodial parents with a restraining order (Order of Protection).  These individuals will 
not be allowed into the building or on school property.  If a named person attempts entry onto the campus, a school administrator 
will confront the individual and attempt to convince him/her to leave immediately. 
1. Request the a Sheriff’s Deputy or member of Security provide immediate response for the person with an Order of protection. 
2. Give the exact location on campus, including room number, if appropriate. 
3. Immediately remove the affected student from the classroom or playground and transport him/her to a “safe place” inside the 
office area. 
4.     If an intruder with an Order of Protection gains entry into the school, immediately announce a “Code Red.” 
5. The goal is to protect the student and to delay the intruder until law enforcement arrives. 
 
 
 
 
Flooding 
This procedure applies whenever storm water or other sources of water inundate or threaten to inundate school grounds or 
buildings. Flooding may occur as a result of prolonged periods of rainfall, where the school would have sufficient time to prepare. 
Alternatively, flooding may occur without warning, as a result of damage to water distribution systems, 
 
Procedure 
1. The School Administrator will initiate appropriate Immediate Response Actions, which may include SHELTER-IN-PLACE, EVACUATE 
BUILDING, or OFFSITE EVACUATION. 
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2. The School Administrator will notify “911” and will describe the nature and extent of the flooding. 
3. If the School Administrator issues the EVACUATE BUILDING or OFF-SITE EVACUATION action, staff and students will evacuate 
affected buildings using prescribed routes or other safe routes to the Assembly Area. 
4. In the event of an evacuation, teachers will bring their student roster and take attendance at the Assembly Area to account for 
students. Teachers will notify the Assembly Area Team of missing students. 
5. The School Administrator will notify the Local District Superintendent of the emergency situation. 
6. As appropriate, the School Administrator will activate Parent Alert System. 
 
 
 
Loss or Failure Of Utilities 
1. The principal of designee will call PG&E (911 or 1-800-743-5000) or the Lemoore Naval Air Station Public Works Trouble Desk 
(559-998-4123). 
2. The principal will notify the District Office. (559-924-3405) 
3. If the school can call out but cannot receive calls, the principal is to make a status report to the District Office every 30 minutes. 
4. All surge protectors should be turned off.  They should not be turned back on without instructions from the principal. 
5. Depending upon the cause of the power-outage, the custodian may need to shut off all electrical switches. 
6. When electricity is restored, check the effect of the power-outage (refrigerated food, clocks, bell system, etc.). 
7. Students are never to be dismissed from school due to a power-outage without permission from the superintendent or on direct 
orders from military personnel. 
 
 
 
Motor Vehicle Crash 
Warning of a motor vehicle crash is usually by sight, sound, or fire.  If a vehicle crashes near the school, the following actions should 
be taken. 
 
Action 
1.  Take immediate action to ensure the safety of all pupils. 
2.  Notify the principal of the emergency situation. 
3. Students and staff must be kept at a safe distance from the accident scene. 
4. Notify the Kings County Sheriff’s Office or Lemoore Naval Air Station Security.  You may just call 911. 
5. Notify the Superintendent. (559)925-2619 
6. Take further action as required.  If students will be safe in the classrooms, move all students indoors and keep them there. If it is 
unsafe to remain in the classrooms, evacuate the building.  The signal for an evacuation is the same as for a fire drill.  Use this signal 
only if the normal assembly areas are at a safe distance from the crash site.  Otherwise, use the intercom or personal 
communication.  Teachers must take their roll list with them and prepare students for possible transportation to another site. 
7. Take roll to make sure the location of all students is known. 
 
Responsibility 
1.  All staff 
2.  All staff 
3.  All staff 
4.  Principal 
5.  Principal 
6.  Principal 
7.  Teachers 
 
 
 
Psychological Trauma 
The Central Union School District recognizes the need and responsibility to protect the health, safety and welfare of our students; to 
promote healthy development, to safeguard against the threat or attempt of suicide among school aged youth, and to address 
barriers to learning. This attached policy, regulation, and manual (BP5141.52) corresponds with and supports other federal, state 
and local efforts to provide youth with prevention education, early identification and intervention, and access to all local resources 
to promote health and prevent personal harm or injury 
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Any staff member who is originally made aware of any threat or witnesses any attempt toward self-harm that is written, drawn, 
posted on social media, spoken or threatened, will immediately notify the Principal, their Designee or School 
Counselor/Psychologist. Any threat in any form must be treated as real and dealt with 
immediately. No student should be left alone, nor confidences promised. Thus, in cases of life-threatening situations a student's 
confidentiality will be waived. The District's suicide crisis response procedures will be implemented.  The suicide response guidelines 
are included in the attachments (Exhibit 5141.52 - Manual). 
 
Suicide Threat 
Definition - A suicide threat is a verbal or non-verbal communication that the individual intends to harm himself or herself with the 
intention to die but has not acted on the behavior. 
1. The staff member who learns of the threat will locate the individual and arrange for or provide constant adult supervision. 
2. Immediately inform your site Administrator. 
3. The site Administrator will notify the School Counselor/Psychologist. 
4. The School Counselor/Psychologist will conduct a threat assessment to determine risk and intervention See Exhibit 5141.52 (b). 
 
 
Suspected Contamination of Food or Water 
WATER LOSS 
The school is not likely to loss its water supply without warning.  Such things as portable toilets and drinking water with paper cups 
can solve most problems.  The kitchen must be considered.  Paper trays may be used, along with packaged napkins, straws, and 
forks.  On the base, water can sometimes be connected to the kitchen only directly from a nearby home.  This procedure should only 
be taken with District Office and Navy permission. 
· Call the District Office. 
· Akers and Neutra should also call Public Works at Lemoore Naval Air Station. 
· Any decision to dismiss students shall come from the Superintendent. 
 
 
 
Unlawful Demonstration or Walkout 
 
WAR/ATTACK 
Notification that enemy-initiated hostilities may be imminent is disseminated by the news media.  It is more likely that an attack will 
occur without warning.  If this occurs, the principal should do three things. 
11. Under the direction of the superintendent or a military officer, dismiss students to go home. 
12. Take the necessary steps to close the school. 
13. Notify the appropriate officials. 
 
If a school does receive warning of an imminent attack and there is no time to dismiss the students to go home, go to Code Yellow. 
1. Take roll. 
2. Notify the District Office. 
3. Remain in a sheltered area until other action is advised or directed by a competent authority. 
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Emergency Evacuation Map 
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Courtney Kirchman- Principal
559-623-1778

Adrian Maldonado
559-288-0293

Toby Arnold
559-381-1682

Laurie McCann
559-469-3096

Kharisa 
Szczerba 

916-521-3311

 R.J. Neutra Phone Tree 2019-2020

Stacy Cardoza 559-816-3896
Brittany Gately 770-823-1130
Melanie Thayer 559-707-9546
Debbie Soltero 559-790-8178
Carrie Dozier 559-707-0467
Rachael White 808-783-2853

Crystal Cunningham 559-309-2424
Rachel Taylor 559-907-0042
Amanda Ramirez 559-816-5089
Renee Heck 559-817-8549
Joy Weaver 850-501-8776
Kelli Sowers 559-793-6673

All Custodial Staff
Eluid Maldonado 
559-410-1635
Matt Wilson
559-667-7935
Larry Hayes 
559-904-6649
George Velasco
559-707-1713

All Kitchen Staff
Shawnett Wright
559-707-2656
Crystal Bonham
559-362-7866
Laurie Botello
559-380-9070
Jenni Jensen 208-
351-8579

Cindy Clark 559-779-9821
Kelly Davis 559-633-0472
Kelly Gosschalk 559-212-8059
Julianne Fees 559-381-0328
Laurie Anderson 559-269-9467 

Janet Buryta 559-707-0622
Marliese Buchanan 559-852-6040
Ashley Haynes 559-816-9488
Curt Elia 559-284-1228

Andi Springer 559-285-7521
Bridgette McMath 757-373-6337
Jeff Shimmon 559-904-0308
Gina Freitas 559-303-3682
Vanessa Aguiniga 559-259-7554

Mariela Ochoa 559-827-5503
Nicole Smyers 559-707-7527
Brandy Volkman 360-969-5114
Wendy Demerath 360-632-9832
Rosella Goodchild 757-469-0260

Bev Parker 559-303-0181
Ann VanGroningen 559-352-7519
Jim Rickard 559-273-7549
Richard Clark 559-246-8101

Latisha Dakin 937-520-7762
Mandy Evans 559-415-0278
Merri Mariano 904-891-7309
Claire Head 559-572-9888
Lupe Avalos 559-269-9103

Ivone Rosa 559-707-4617
Theresa Rapozo 559-381-3140
Paula Ramos 559-362-0573
Theresa Copeland 559-994-1668
Jennifer Ward 559-308-1312
Kristina Wilcox 559-584-8930

Sonya Beatty 559-904-6620
Minda Beltrano 757-828-9892
Anel Avila 559-836-2079
Julie Hurlbut 559-816-1438
Angelica Torres 559-644-8027

Stacy Cardoza Calls:

Brittany Gately Calls:

Melanie Thayer Calls:

Debbie Soltero Calls:

Rachael White Calls:

Crystal Cunningham Calls:

Rachel Taylor Calls:

Amanda Ramirez Calls:

Updated 09/16/19

Amanda Hammer 559-817-8325
Kristina Thompson 559-772-2559
Pam Tookey 559-381-6988
Alissa Alvarado 559-403-5051
Bailey Watson 208-371-5875

Joy Weaver Calls:

Adrienne Day 559-924-2207
Kaelyn Morrison 559-997-9061
Cassandra Torres 559-572-0673
Jessica Hahn 360-929-5159
Carina Duran 559-537-9695

Renee Heck Calls:
Amanda



R.J. NEUTRA SCHOOL 
PROCEDURES FOR  

FULL LOCKDOWN 
 

Staff member observes an Imminent Threat of Violence  
Against School, Faculty or Any Student 

 
STUDENTS TO REMAIN IN THE CLASSROOM 

Students and staff seek closest shelter if outside classroom 
 

Call 911 Immediately  
Report the type of threat in as much detail as possible  

Report any suspicious persons or vehicles 
 

Notify Principal and/or Assistant Principal 
 

Intercom Announcement is made 
“ATTENTION ALL FACULTY 

WE HAVE A FULL LOCKDOWN” 
 

Secretary  
Notifies Superintendent’s Office 

Communicates with staff via email (if possible) 

Custodians 
Lock all main entrances 

Check all restrooms 
Report to the office if safe to do so 

 
Teachers and Aides/Faculty get all students indoors/inside classrooms 

HIDE  Lock Doors 
 Turn out lights 
 Close window blinds/curtains 
 Silence your cell phone ringer and vibration mode 
 Barricade doors and windows if able to with furniture and other objects 
 Stay low to the ground but don’t sit down; be prepared to move 
 Gather items to use for self-defense 
 Identify other methods of evacuating should the opportunity to escape occur (other 

doors, windows) 
RUN  Move from area if intruder has breached area 

 Keep your hands visible for law enforcement 
PROTECT  Consider what could be used as potential defense/protection against the intruder 

  Be prepared to act aggressively to distract/stop the intruder 
 Students grab books, backpacks, iPads, staplers, or other objects that can be thrown at the 

intruder 
 

LAW ENFORCEMENT 
1) Secure area  
2) Perform campus sweep for clearance 
2) Communicate with School Staff for further instructions and release of staff/students 

 
  



 
 

R.J. NEUTRA SCHOOL 
PROCEDURES FOR  

MEDICAL LOCKDOWN 
 

A Life Threatening emergency that requires specific action to ensure the safety of staff and students 
MEDICAL LOCKDOWN REQUIRES STUDENTS TO REMAIN IN THE CLASSROOM 

 
CALL 911 

 
Notify Principal and Assistant Principal 

 
Intercom Announcement is made 

“ATTENTION ALL FACULTY 
WE HAVE A MEDICAL LOCKDOWN” 

 
Health staff  

Render necessary First Aid 
 

Teachers and Aides/Faculty  
  If students are outside, move them indoors immediately 

 Lock doors 
 Minimize student view by closing window blinds/curtains 
 Limit hallway access 

 
Secretary 

Notify Superintendent’s Office 
Communicate with staff via email (if possible) 

 
Upon Arrival of First Responders  

  Site administration assist with guiding to location 
 Provide assistance as necessary upon direction of First Responders 

 
Intercom when situation is resolved -  

“ATTENTION ALL FACULTY 
ALL CLEAR, ALL CLEAR” 

 
 

  



 
R.J. NEUTRA SCHOOL 

PROCEDURES FOR  
DROP AND COVER 

 
Natural Disaster  - ex. Earthquake, Tremor, Tornado 

 
Intercom Announcement is made if possible 

“ATTENTION ALL FACULTY 
DROP AND COVER” 

 
DO NOT LOCK DOWN 

 
If students are outside, 

get in an open area, drop and cover 
 

Drop and cover 
When shaking stops, take roll of students and staff 

 
 

Depending on the severity of the earthquake, the 
Principal will determine whether an evacuation is necessary 

NOT NECESSARY 
 

Intercom Announcement is made 
 

“ATTENTION ALL STAFF, ALL CLEAR, ALL CLEAR” 

NECESSARY 
 

Intercom Announcement is made 
 

“ATTENTION ALL STAFF, EVACUATE, EVACUATE” 
 The Principal and Maintenance Staff 

 
 Determine the extent of damage to site/buildings 
 Provide clearance when students and staff are able 

to return to the classroom 
 If there is significant damage, the Superintendent 

and Principal will make the decision about 
dismissing students from school for the day 

 
 
 
 
 
 
  



 
 

R.J. NEUTRA SCHOOL 
PROCEDURES FOR  
EVACUATION 

 
Principal and Assistant Principal are notified 

 
Alarm is activated 

 
Principal reports to front parking lot. Assistant Principal reports to blacktop area 

 
Teachers 

 Take Emergency Backpack which should include: 
o Class Roster 
o Emergency Cards 
o Green and Red Cards 

 Lock classroom doors and escort class 
according to fire drill exit map 

Secretary 
 Take walkie, Substitute Sign-In Sheet, and Staff 

Binder  
 Report to parking lot 
 Call Fire Department, Security, and 

Superintendent’s Office 
 Report attendance to Principal 

Clerk 1 
 Assist in locking down the office 
 Take walkie, all Emergency Cards and report to 

the Kindergarten yard 

Clerk 2 
 Assist in locking down the office 
 Take walkie and iPad and report to Kindergarten 

yard 
Cooks 

 Assist in locking down kitchen 
 Report to front parking lot 

Nurse 
 Take emergency evacuation kit 
 Report to front parking lot 
 Check with Principal for additional assignments 

 Custodian 
 Locate fire and substance 
 Check all bathrooms and lock bathroom doors 
 Report to front parking lot 

 
Any student missing is to be immediately reported to Principal and Assistant Principal 

 
If all students are accounted for, wait for assistance 

 
Principal will notify staff when it is an ALL CLEAR or next steps 

 
If required, all students and staff will be evacuated to Akers or Lincoln Military Housing  

(North or South Community Centers) 
 
All students being dismissed need to have the dismissal form signed and given to their teacher. Forms can be 

found in teacher’s emergency backpack. Teacher will then hand off signed dismissal form to Admin. 
  



 
R.J. NEUTRA SCHOOL 

PROCEDURES FOR  
MISSING CHILD 

 
IMMEDIATELY  

Notify the Principal and/or Assistant Principal 
 

Principal, Assistant Principal, Custodian and any other 
available school personnel to sweep the campus in search of student 

 
Intercom Announcement is made  

requesting child report to office 
 

IF THE CHILD IS NOT LOCATED WITHIN FIRST FEW MINUTES 
Clerk 

 Call number on Emergency Card to make home contact 
 Obtain description of child from Teacher/Parent (i.e., clothing, 

appearance, etc) 
 Print school picture if available 

Secretary 
 Notify Superintendent’s Office 
 Notify Security and/or Sheriff 
 

 
 

Custodians and Principal/Teachers drive around the community 
 

All available personnel continue to search the community on foot until child is located 
 

All information is to be reported to the Main Office and relayed to the Principal. 
Clerk will be the point of communication and will relay information to the Principal if the Principal is not in the 

office. 
 

When a child is physically located Intercom  
“ATTENTION ALL FACULTY 

ALL CLEAR, ALL CLEAR” 
 
 

Secretary notifies Security and Superintendent’s Office 

Custodians and Assistant Principal/Teacher drive around the community.

All available personnel continue to search until child is located.

All information is to be reported to the Main Office and relayed to the Principal.
Mrs. Dakin (Clerk) will be the point of communication and will relay information 

to the Principal if the Principal is not in the office.

When a child is physically located an ALL CLEAR call is made.

Mrs. Szczerba (Secretary) notifies Security and
Superintendent’s Office.
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Child Abuse Prevention And Reporting   

The Board of Trustees is committed to supporting the safety and well-being of district students and desires to
facilitate the prevention of and response to child abuse and neglect. The Superintendent or designee shall
develop and implement strategies for preventing, recognizing, and promptly reporting known or suspected
child abuse and neglect.

The Superintendent or designee may provide a student who is a victim of abuse with school-based mental
health services or other support services and/or may refer the student to resources available within the
community as needed.

(cf. 6164.2 - Guidance/Counseling Services)

Child Abuse Prevention

The district's instructional program shall include age-appropriate and culturally sensitive child abuse
prevention curriculum. This curriculum shall explain students' right to live free of abuse, include instruction
in the skills and techniques needed to identify unsafe situations and react appropriately and promptly, inform
students of available support resources, and teach students how to obtain help and disclose incidents of abuse.

(cf. 6143 - Courses of Study)

The Superintendent or designee shall, to the extent feasible, seek to incorporate community resources into the
district's child abuse prevention programs and may use these resources to provide parents/guardians with
instruction in parenting skills and child abuse prevention.

Child Abuse Reporting

The Superintendent or designee shall establish procedures for the identification and reporting of known and
suspected child abuse and neglect in accordance with law.

(cf. 4119.21/4219.21/4319.21 - Professional Standards)

(cf. 5145.7 - Sexual Harassment)

Procedures for reporting child abuse shall be included in the district and/or school comprehensive safety plan.
(Education Code 32282)

(cf. 0450 - Comprehensive Safety Plan)

District employees who are mandated reporters, as defined by law and administrative regulation, are
obligated to report all known or suspected incidents of child abuse and neglect.

The Superintendent or designee shall provide training regarding the duties of mandated reporters.

Legal Reference:

EDUCATION CODE

32280-32288 Comprehensive school safety plans

http://www.gamutonline.net/district/centralunionesd/
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140731/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140732/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140733/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/899639/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140527/5


33195 Heritage schools, mandated reporters

33308.1 Guidelines on procedure for filing child abuse complaints

44252 Teacher credentialing

44691 Staff development in the detection of child abuse and neglect

44807 Duty concerning conduct of students

48906 Notification when student released to peace officer

48987 Dissemination of reporting guidelines to parents

49001 Prohibition of corporal punishment

51220.5 Parenting skills education

51900.6 Sexual abuse and sexual assault awareness and prevention

PENAL CODE

152.3 Duty to report murder, rape, or lewd or lascivious act

273a Willful cruelty or unjustifiable punishment of child; endangering life or health

288 Definition of lewd or lascivious act requiring reporting

11164-11174.3 Child Abuse and Neglect Reporting Act

WELFARE AND INSTITUTIONS CODE

15630-15637 Dependent adult abuse reporting

CODE OF REGULATIONS, TITLE 5

4650 Filing complaints with CDE, special education students

UNITED STATES CODE, TITLE 42

11434a McKinney-Vento Homeless Assistance Act; definitions

COURT DECISIONS

Camreta v. Greene (2011) 131 S.Ct. 2020

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Health Education Content Standards for California Public Schools, Kindergarten Through Grade Twelve

Health Framework for California Public Schools, Kindergarten Through Grade Twelve



WEB SITES

California Attorney General's Office, Suspected Child Abuse Report Form:
http://www.ag.ca.gov/childabuse/pdf/ss_8572.pdf

California Department of Education, Safe Schools: http://www.cde.ca.gov/ls/ss/ap

California Department of Social Services, Children and Family Services Division:
http://www.childsworld.ca.gov

U.S. Department of Health and Human Services, Child Welfare Information Gateway:
https://www.childwelfare.gov/can

Policy CENTRAL UNION ELEMENTARY SCHOOL DISTRICT

adopted: January 13, 1986 Lemoore, California

revised: October 15, 2007

revised: April 13, 2015

revised: June 10, 2019

http://www.ag.ca.gov/childabuse/pdf/ss_8572.pdf
http://www.cde.ca.gov/ls/ss/ap
http://www.childsworld.ca.gov/
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Child Abuse Prevention And Reporting   

Definitions

Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6)

1. A physical injury or death inflicted by other than accidental means on a child by another person

2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal Code 11165.1

3. Neglect of a child as defined in Penal Code 11165.2

4. Willful harming or injuring of a child or the endangering of the person or health of a child as defined in
Penal Code 11165.3

5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4

(cf. 4119.21/4219.21/4319.21 - Professional Standards)

(cf. 5145.7 - Sexual Harassment)

Child abuse or neglect does not include:

1. A mutual affray between minors (Penal Code 11165.6)

2. An injury caused by reasonable and necessary force used by a peace officer acting within the course and
scope of his/her employment (Penal Code 11165.6)

(cf. 3515.3 - District Police/Security Department)

3. An injury resulting from the exercise by a teacher, vice principal, principal, or other certificated employee
of the same degree of physical control over a student that a parent/guardian would be privileged to exercise,
not exceeding the amount of physical control reasonably necessary to maintain order, protect property, protect
the health and safety of students, or maintain proper and appropriate conditions conducive to learning
(Education Code 44807)

4. An injury caused by a school employee's use of force that is reasonable and necessary to quell a
disturbance threatening physical injury to persons or damage to property, to protect himself/herself, or to
obtain weapons or other dangerous objects within the control of a student (Education Code 49001)

(cf. 5131.7 - Weapons and Dangerous Instruments)

(cf. 5144 - Discipline)

5. Physical pain or discomfort caused by athletic competition or other such recreational activity voluntarily
engaged in by a student (Education Code 49001)

(cf. 6142.7 - Physical Education and Activity)

6. Homelessness or classification as an unaccompanied minor (Penal Code 11165.15)

http://www.gamutonline.net/district/centralunionesd/
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169485/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169486/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/226075/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169482/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169483/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169484/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140731/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140732/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140733/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169486/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169486/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140621/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/130921/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/132271/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140898/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140937/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/132271/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/881290/5


Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's aides or assistants;
classified employees; certificated pupil personnel employees; administrative officers or supervisors of child
attendance; athletic coaches, administrators, and directors; administrators and employees of a licensed child
day care facility; Head Start teachers; district police or security officers; licensed nurses or health care
providers; and administrators, presenters, and counselors of a child abuse prevention program. (Penal Code
11165.7)

Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, based upon
facts that could cause a reasonable person in a like position, drawing when appropriate on his/her training and
experience, to suspect child abuse or neglect. However, reasonable suspicion does not require certainty that
child abuse or neglect has occurred nor does it require a specific medical indication of child abuse or neglect.
(Penal Code 11166)

Reportable Offenses

A mandated reporter shall make a report using the procedures provided below whenever, in his/her
professional capacity or within the scope of his/her employment, he/she has knowledge of or observes a child
whom the mandated reporter knows or reasonably suspects has been the victim of child abuse or neglect.
(Penal Code 11166)

Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious
emotional damage or is at a substantial risk of suffering serious emotional damage, based on evidence of
severe anxiety, depression, withdrawal, or untoward aggressive behavior toward self or others, may make a
report to the appropriate agency. (Penal Code 11166.05, 11167)

Any district employee who reasonably believes that he/she has observed the commission of a murder, rape, or
lewd or lascivious act by use of force, violence, duress, menace, or fear of immediate and unlawful bodily
injury against a victim who is a child under age 14 shall notify a peace officer. (Penal Code 152.3, 288)

Responsibility for Reporting

The reporting duties of mandated reporters are individual and cannot be delegated to another person. (Penal
Code 11166)

When two or more mandated reporters jointly have knowledge of a known or suspected instance of child
abuse or neglect, the report may be made by a member of the team selected by mutual agreement and a single
report may be made and signed by the selected member of the reporting team. Any member who has
knowledge that the member designated to report has failed to do so shall thereafter make the report. (Penal
Code 11166)

No supervisor or administrator shall impede or inhibit a mandated reporter from making a report. (Penal
Code 11166)

Any person not identified as a mandated reporter who has knowledge of or observes a child whom he/she
knows or reasonably suspects has been a victim of child abuse or neglect may report the known or suspected
instance of child abuse or neglect to the appropriate agency. (Penal Code 11166)

(cf. 1240 - Volunteer Assistance)

Reporting Procedures

1. Initial Telephone Report

http://www.gamutonline.net/district/centralunionesd/displayPolicy/169487/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169575/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169575/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/249092/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169622/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/226121/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169700/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169575/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169575/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169575/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169575/5
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Immediately or as soon as practicable after knowing or observing suspected child abuse or neglect, a
mandated reporter shall make an initial report by telephone to any police department (excluding a school
district police/security department), sheriff's department, county probation department if designated by the
county to receive such reports, or county welfare department. (Penal Code 11165.9, 11166)

NAS Lemoore Security Kings County Sheriff's Dept Kings County CPS

NAS Lemoore, CA 1444 W. Lacey Blvd. 1400 W. Lacey Blvd.

Hanford, CA 93230 Hanford, CA 93230

(559) 998-4749 (559) 582-3211 (559) 582-3241

When the initial telephone report is made, the mandated reporter shall note the name of the official contacted,
the date and time contacted, and any instructions or advice received.

2. Written Report

Within 36 hours of knowing or observing the information concerning the incident, the mandated reporter
shall then prepare and either send, fax, or electronically submit to the appropriate agency a written follow-up
report, which includes a completed Department of Justice form (SS 8572). (Penal Code 11166, 11168)

The Department of Justice form may be obtained from the district office or other appropriate agencies, such
as the county probation or welfare department or the police or sheriff's department.

Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167)

a. The name, business address, and telephone number of the person making the report and the capacity that
makes the person a mandated reporter

b. The child's name and address, present location, and, where applicable, school, grade, and class

c. The names, addresses, and telephone numbers of the child's parents/guardians

d. The name, address, telephone number, and other relevant personal information about the person who might
have abused or neglected the child

e. The information that gave rise to the reasonable suspicion of child abuse or neglect and the source(s) of
that information

The mandated reporter shall make a report even if some of this information is not known or is uncertain to
him/her. (Penal Code 11167)

The mandated reporter may give to an investigator from an agency investigating the case, including a
licensing agency, any information relevant to an incident of child abuse or neglect or to a report made for
serious emotional damage pursuant to Penal Code 11166.05. (Penal Code 11167)

3. Internal Reporting

The mandated reporter shall not be required to disclose his/her identity to his/her supervisor, the principal, or
the Superintendent or designee. (Penal Code 11166)

However, employees reporting child abuse or neglect to an appropriate agency are encouraged, but not
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required, to notify the principal as soon as possible after the initial telephone report to the appropriate agency.
When so notified, the principal shall inform the Superintendent or designee.

The principal so notified shall provide the mandated reporter with any assistance necessary to ensure that
reporting procedures are carried out in accordance with law, Board policy, and administrative regulation. At
the mandated reporter's request, the principal may assist in completing and filing the necessary forms.

Reporting the information to an employer, supervisor, principal, school counselor, coworker, or other person
shall not be a substitute for making a mandated report to the appropriate agency. (Penal Code 11166)

Training

Within the first six weeks of each school year, the Superintendent or designee shall provide training on
mandated reporting requirements to district employees and persons working on their behalf who are
mandated reporters. Any school personnel hired during the school year shall receive such training within the
first six weeks of employment. (Education Code 44691; Penal Code 11165.7)

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

The Superintendent or designee shall use the online training module provided by the California Department
of Social Services. (Education Code 44691)

The training shall include, but not necessarily be limited to, training in identification and reporting of child
abuse and neglect. In addition, the training shall include information that failure to report an incident of
known or reasonably suspected child abuse or neglect as required by law is a misdemeanor punishable by
imprisonment and/or a fine as specified. (Education Code 44691; Penal Code 11165.7)

The Superintendent or designee shall obtain and retain proof of each mandated reporter's completion of the
training. (Education Code 44691)

Victim Interviews by Social Services

Whenever the Department of Social Services or another government agency is investigating suspected child
abuse or neglect that occurred within the child's home or out-of-home care facility, the student may be
interviewed by an agency representative during school hours, on school premises. The Superintendent or
designee shall give the student the choice of being interviewed in private or in the presence of any adult
school employee or volunteer aide selected by the student. (Penal Code 11174.3)

A staff member or volunteer aide selected by a child may decline to be present at the interview. If the selected
person accepts, the principal or designee shall inform him/her of the following requirements: (Penal Code
11174.3)

1. The purpose of the selected person's presence at the interview is to lend support to the child and enable
him/her to be as comfortable as possible.

2. The selected person shall not participate in the interview.

3. The selected person shall not discuss the facts or circumstances of the case with the child.
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4. The selected person is subject to the confidentiality requirements of the Child Abuse and Neglect
Reporting Act, a violation of which is punishable as specified in Penal Code 11167.5.

If a staff member agrees to be present, the interview shall be held at a time during school hours when it does
not involve an expense to the school. (Penal Code 11174.3)

Release of Child to Peace Officer

When a child is released to a peace officer and taken into custody as a victim of suspected child abuse or
neglect, the Superintendent or designee and/or principal shall not notify the parent/guardian, but rather shall
provide the peace officer with the address and telephone number of the child's parent/guardian. (Education
Code 48906)

(cf. 5145.11 - Questioning and Apprehension by Law Enforcement)

Parent/Guardian Complaints

Upon request, the Superintendent or designee shall provide parents/guardians with procedures for reporting
suspected child abuse occurring at a school site to appropriate agencies. For parents/guardians whose primary
language is not English, such procedures shall be in their primary language and, when communicating orally
regarding those procedures, an interpreter shall be provided.

To file a complaint against a district employee or other person suspected of child abuse or neglect at a school
site, parents/guardians may file a report by telephone, in person, or in writing with any appropriate agency
identified above under "Reporting Procedures." If a parent/guardian makes a complaint about an employee to
any other employee, the employee receiving the information shall notify the parent/guardian of procedures
for filing a complaint with the appropriate agency. The employee also is obligated pursuant to Penal Code
11166 to file a report himself/herself using the procedures described above for mandated reporters.

(cf. 1312.1 - Complaints Concerning District Employees)

In addition, if the child is enrolled in special education, a separate complaint may be filed with the California
Department of Education pursuant to 5 CCR 4650.

(cf. 1312.3 - Uniform Complaint Procedures)

Notifications

The Superintendent or designee shall provide to all new employees who are mandated reporters a statement
that informs them of their status as mandated reporters, their reporting obligations under Penal Code 11166,
and their confidentiality rights under Penal Code 11167. The district also shall provide these new employees
with a copy of Penal Code 11165.7, 11166, and 11167. (Penal Code 11165.7, 11166.5)

Before beginning employment, any person who will be a mandated reporter by virtue of his/her position shall
sign a statement indicating that he/she has knowledge of the reporting obligations under Penal Code 11166
and will comply with those provisions. The signed statement shall be retained by the Superintendent or
designee. (Penal Code 11166.5)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

Employees who work with dependent adults shall be notified of legal responsibilities and reporting
procedures pursuant to Welfare and Institutions Code 15630-15637.
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The Superintendent or designee also shall notify all employees that:

1. A mandated reporter who reports a known or suspected instance of child abuse or neglect shall not be held
civilly or criminally liable for making a report and this immunity shall apply even if the mandated reporter
acquired the knowledge or reasonable suspicion of child abuse or neglect outside of his/her professional
capacity or outside the scope of his/her employment. Any other person making a report shall not incur civil or
criminal liability unless it can be proven that he/she knowingly made a false report or made a report with
reckless disregard of the truth or falsity of the report. (Penal Code 11172)

2. If a mandated reporter fails to timely report an incident of known or reasonably suspected child abuse or
neglect, he/she may be guilty of a crime punishable by a fine and/or imprisonment. (Penal Code 11166)

3. No employee shall be subject to any sanction by the district for making a report unless it can be shown that
he/she knowingly made a false report or made a report with reckless disregard of the truth or falsity of the
report. (Penal Code 11166)
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Central Un ESD Lemoore |  BP  5145.9  Students

Hate-Motivated Behavior   

The Board of Trustees is committed to providing a safe learning environment that protects students from
discrimination, harassment, intimidation, bullying, and other behavior motivated by a person's hostility
towards another person's real or perceived ethnicity, national origin, immigrant status, sex, gender, sexual
orientation, religious belief, age, disability, or any other physical or cultural characteristic. The
Superintendent or designee shall design strategies to promote harmonious relationships among students,
prevent incidents of hate-motivated behavior to the extent possible, and address such incidents if they occur.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

(cf. 0450 - Comprehensive Safety Plan)

(cf. 3515.4 - Recovery for Property Loss or Damage)

(cf. 5131- Conduct)

(cf. 5131.2 - Bullying)

(cf. 5131.5 - Vandalism and Graffiti)

(cf. 5136 - Gangs)

(cf. 5137 - Positive School Climate)

(cf. 5141.52 - Suicide Prevention)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

The Superintendent or designee shall collaborate with regional programs and community organizations to
promote safe environments for youth. Such collaborative efforts shall focus on ensuring an efficient use of
district and community resources, developing effective prevention strategies and response plans, providing
assistance to students affected by hate-motivated behavior, and/or educating students who have perpetrated
hate-motivated acts.

(cf. 1020 - Youth Services)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)

(cf. 1700 - Relations Between Private Industry and the Schools)

(cf. 5148.2 - Before/After School Programs)

The district shall provide students with age-appropriate instruction that includes the development of social-
emotional learning, promotes their understanding of and respect for human rights, diversity, and acceptance
in a multicultural society, and provides strategies to manage conflicts constructively.

(cf. 5138 - Conflict Resolution/Peer Mediation)
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(cf. 6142.3 - Civic Education)

(cf. 6142.4 - Service Learning/Community Service Classes)

(cf. 6142.94 - History-Social Science Instruction)

As necessary, the district shall provide counseling, guidance, and support to students who are victims of hate-
motivated behavior and to students who exhibit such behavior.

(cf. 6164.2 - Guidance/Counseling Services)

The Superintendent or designee shall ensure that the rules prohibiting hate-motivated behavior and
procedures for reporting a hate-motivated incident are provided to students and parents/guardians.

The Superintendent or designee shall provide staff with training on recognizing and preventing hate-
motivated behavior and on effectively enforcing rules for appropriate student conduct.

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

Complaint Process

A student or parent/guardian who believes the student is a victim of hate-motivated behavior is strongly
encouraged to report the incident to a teacher, the principal, or other staff member.

Any staff member who is notified that hate-motivated behavior has occurred, observes such behavior, or
otherwise becomes aware of an incident shall immediately contact the principal or the compliance officer
responsible for coordinating the district's response to complaints and complying with state and federal civil
rights laws. As appropriate, he/she shall also contact law enforcement.

(cf. 3515.3 - District Police/Security Department)

(cf. 5145.11 - Questioning and Apprehension by Law Enforcement)

Any complaint of hate-motivated behavior shall be investigated and, if determined to be discriminatory, shall
be resolved in accordance with law and the district's uniform complaint procedures specified in AR 1312.3 -
Uniform Complaint Procedures. If, during the investigation, it is determined that a complaint is about
nondiscriminatory behavior, the principal or designee shall inform the complainant and shall take all
necessary actions to resolve the complaint.

(cf. 1312.1 - Complaints Concerning District Employees)

(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
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Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

32282 School safety plans

48900.3 Suspension for hate violence

48900.4 Suspension or expulsion for threats or harassment

PENAL CODE

422.55 Definition of hate crime

422.6 Crimes, harassment

CODE OF REGULATIONS, TITLE 5

4600-4670 Uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education programs

CODE OF FEDERAL REGULATIONS, TITLE 28

35.107 Nondiscrimination on basis of disability; complaints

CODE OF FEDERAL REGULATIONS, TITLE 34

100.3 Prohibition of discrimination on basis of race, color or national origin

104.7 Designation of responsible employee for Section 504

106.8 Designation of responsible employee for Title IX

110.25 Prohibition of discrimination based on age

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Bullying at School, 2003

CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS

Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist
California K-12 Schools in Responding to Immigration Issues, April 2018

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS

Dear Colleague Letter: Harassment and Bullying, October 2010



Dear Colleague Letter: Prohibited Disability Harassment, July 2000

WEB SITES

CSBA: http://www.csba.org

California Association of Human Relations Organizations: http://www.cahro.org

California Department of Education: http://www.cde.ca.gov

California Office of the Attorney General: http://oag.ca.gov

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr

U.S. Department of Justice: https://www.justice.gov

Policy CENTRAL UNION ELEMENTARY SCHOOL DISTRICT

adopted: June 10, 2019 Lemoore, California
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Central Un ESD Lemoore |  BP  5144.1  Students

Suspension And Expulsion/Due Process   

The Board of Trustees desires to provide district students access to educational opportunities in an orderly
school environment that protects their safety and security, ensures their welfare and well-being, and promotes
their learning and development. The Board shall develop rules and regulations setting the standards of
behavior expected of district students and the disciplinary processes and procedures for addressing violations
of those standards, including suspension and/or expulsion.

(cf. 5131 - Conduct)

(cf. 5131.1 - Bus Conduct)

(cf. 5131.2 - Bullying)

The grounds for suspension and expulsion and the procedures for considering, recommending, and/or
implementing suspension and expulsion shall be only those specified in law, in this policy, and in the
accompanying administrative regulation.

Except when otherwise permitted by law, a student may be suspended or expelled only when his/her behavior
is related to a school activity or school attendance occurring within any district school or another school
district, regardless of when it occurs, including, but not limited to, the following: (Education Code 48900(s))

1. While on school grounds

2. While going to or coming from school

3. During the lunch period, whether on or off the school campus

(cf. 5112.5 - Open/Closed Campus)

4. During, going to, or coming from a school-sponsored activity

District staff shall enforce the rules concerning suspension and expulsion of students fairly, consistently,
equally, and in accordance with the district's nondiscrimination policies.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

Appropriate Use of Suspension Authority

Except when a student's act violates Education Code 48900(a)-(e), as listed in items #1-5 under "Grounds for
Suspension and Expulsion: Grades K-12" of the accompanying administrative regulation, or when his/her
presence causes a danger to others, suspension shall be used only when other means of correction have failed
to bring about proper conduct. (Education Code 48900.5, 48900.6)

(cf. 5138 - Conflict Resolution/Peer Mediation)

(cf. 5144 - Discipline)

(cf. 6142.4 - Service Learning/Community Service Classes)
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(cf. 6164.2 - Guidance/Counseling Services)

(cf. 6164.5 - Student Success Teams)

A student's parents/guardians shall be notified as soon as possible when there is an escalating pattern of
misbehavior that could lead to on-campus or off-campus suspension.

No student in grades K-3 may be suspended for disruption or willful defiance, except by a teacher pursuant to
Education Code 48910. (Education Code 48900)

Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from assigned school
activities.

(cf. 5113 - Absences and Excuses)

(cf. 5113.1 - Chronic Absence and Truancy)

On-Campus Suspension

To ensure the proper supervision and ongoing learning of students who are suspended for any of the reasons
enumerated in Education Code 48900 and 48900.2, but who pose no imminent danger or threat to anyone at
school and for whom expulsion proceedings have not been initiated, the Superintendent or designee shall
establish a supervised suspension classroom program which meets the requirements of law.

Except where a supervised suspension is permitted by law for a student's first offense, supervised suspension
shall be imposed only when other means of correction have failed to bring about proper conduct. (Education
Code 48900.5)

Authority to Expel

A student may be expelled only by the Board. (Education Code 48918(j))

As required by law, the Superintendent or principal shall recommend expulsion and the Board shall expel any
student found to have committed any of the following "mandatory recommendation and mandatory
expulsion" acts at school or at a school activity off school grounds: (Education Code 48915)

1. Possessing a firearm which is not an imitation firearm, as verified by a certificated employee, unless the
student had obtained prior written permission to possess the item from a certificated school employee, with
the principal or designee's concurrence

(cf. 5131.7 - Weapons and Dangerous Instruments)

2. Selling or otherwise furnishing a firearm

3. Brandishing a knife at another person

4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058

5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a,
or 289, or committing a sexual battery as defined in Penal Code 243.4

6. Possessing an explosive as defined in 18 USC 921

http://www.gamutonline.net/district/centralunionesd/displayPolicy/1141017/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1141021/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/132235/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/137736/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140856/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140858/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/137736/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/132221/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/132224/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/137967/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/135958/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140898/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/149830/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/149833/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169326/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/226067/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169686/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169700/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169687/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169626/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/437784/5


For all other violations listed in the accompanying administrative regulation under "Grounds for Suspension
and Expulsion: Grades K-12" and "Additional Grounds for Suspension and Expulsion: Grades 4-12," the
Superintendent or principal shall have the discretion to recommend expulsion of a student. If expulsion is
recommended, the Board shall order the student expelled only if it makes a finding of either or both of the
following: (Education Code 48915(b) and (e))

1. That other means of correction are not feasible or have repeatedly failed to bring about proper conduct

2. That due to the nature of the violation, the presence of the student causes a continuing danger to the
physical safety of the student or others

A vote to expel a student shall be taken in an open session of a Board meeting.

The Board may vote to suspend the enforcement of the expulsion order pursuant to the requirements of law
and the accompanying administrative regulation. (Education Code 48917)

No student shall be expelled for disruption or willful defiance. (Education Code 48900)

No child enrolled in a preschool program shall be expelled except under limited circumstances as specified in
AR 5148.3 - Preschool/Early Childhood Education.

(cf. 5148.3 - Preschool/Early Childhood Education)

Due Process

The Board shall provide for the fair and equitable treatment of students facing suspension and/or expulsion
by affording them their due process rights under the law. The Superintendent or designee shall comply with
procedures for notices, hearings, and appeals as specified in law and administrative regulation. (Education
Code 48911, 48915, 48915.5, 48918)

(cf. 5119 - Students Expelled from Other Districts)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Maintenance and Monitoring of Outcome Data

The Superintendent or designee shall maintain outcome data related to student suspensions and expulsions in
accordance with Education Code 48900.8 and 48916.1, including, but not limited to, the number of students
recommended for expulsion, the grounds for each recommended expulsion, the actions taken by the Board,
the types of referral made after each expulsion, and the disposition of the students after the expulsion period.
For any expulsion that involves the possession of a firearm, such data shall include the name of the school
and the type of firearm involved, as required pursuant to 20 USC 7961. Suspension and expulsion data shall
be reported to the Board annually and to the California Department of Education when so required.

In presenting the report to the Board, the Superintendent or designee shall disaggregate data on suspensions
and expulsions by school and by numerically significant student subgroups, including, but not limited to,
ethnic subgroups, socioeconomically disadvantaged students, English learners, students with disabilities,
foster youth, and homeless students. Based on the data, the Board shall address any identified disparities in
the imposition of student discipline and shall determine whether and how the district is meeting its goals for
improving school climate as specified in its local control and accountability plan.

(cf. 0460 - Local Control and Accountability Plan)
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Legal Reference:

EDUCATION CODE

212.5 Sexual harassment

233 Hate violence

1981-1981.5 Enrollment of students in community school

8239.1 Prohibition against expulsion of preschool student

17292.5 Program for expelled students

32261 Interagency School Safety Demonstration Act of 1985

35145 Open board meetings

35146 Closed sessions (regarding suspensions)

35291 Rules (for government and discipline of schools)

35291.5 Rules and procedures on school discipline

48645.5 Readmission; contact with juvenile justice system

48660-48666 Community day schools

48853.5 Foster youth

48900-48927 Suspension and expulsion

48950 Speech and other communication

48980 Parental notifications

49073-49079 Privacy of student records

52052 Numerically significant student subgroups

52060-52077 Local control and accountability plan

64000-64001 Consolidated application

CIVIL CODE

47 Privileged communication

48.8 Defamation liability

CODE OF CIVIL PROCEDURE

1985-1997 Subpoenas; means of production



GOVERNMENT CODE

11455.20 Contempt

54950-54963 Ralph M. Brown Act

HEALTH AND SAFETY CODE

11014.5 Drug paraphernalia

11053-11058 Standards and schedules

LABOR CODE

230.7 Employee time off to appear in school on behalf of a child

PENAL CODE

31 Principal of a crime, defined

240 Assault defined

241.2 Assault fines

242 Battery defined

243.2 Battery on school property

243.4 Sexual battery

245 Assault with deadly weapon

245.6 Hazing

261 Rape defined

266c Unlawful sexual intercourse

286 Sodomy defined

288 Lewd or lascivious acts with child under age 14

288a Oral copulation

289 Penetration of genital or anal openings

417.27 Laser pointers

422.55 Hate crime defined

422.6 Interference with exercise of civil rights

422.7 Aggravating factors for punishment



422.75 Enhanced penalties for hate crimes

626.2 Entry upon campus after written notice of suspension or dismissal without permission

626.9 Gun-Free School Zone Act of 1995

626.10 Dirks, daggers, knives, razors, or stun guns

868.5 Supporting person; attendance during testimony of witness

WELFARE AND INSTITUTIONS CODE

729.6 Counseling

UNITED STATES CODE, TITLE 18

921 Definitions, firearm

UNITED STATES CODE, TITLE 20

1415(K) Placement in alternative educational setting

7961 Gun-free schools

UNITED STATES CODE, TITLE 42

11432-11435 Education of homeless children and youths

COURT DECISIONS

T.H. v. San Diego Unified School District (2004) 122 Cal. App. 4th 1267

Woodbury v. Dempsey (2003) 108 Cal. App. 4th 421

Board of Education of Sacramento City Unified School District v. Sacramento County Board of Education
and Kenneth H. (2001) 85 Cal.App.4th 1321

Fremont Union High School District v. Santa Clara County Board (1991) 235 Cal. App. 3d 118

Garcia v. Los Angeles Board of Education (1991) 123 Cal. App. 3d 807

John A. v. San Bernardino School District (1982) 33 Cal. 3d 301

ATTORNEY GENERAL OPINIONS

84 Ops.Cal.Atty.Gen. 146 (2001)

80 Ops.Cal.Atty.Gen. 348 (1997)

80 Ops.Cal.Atty.Gen. 91 (1997)

80 Ops.Cal.Atty.Gen. 85 (1997)



Management Resources:

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS

Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, January 2014

WEB SITES

CSBA: http://www.csba.org

California Attorney General's Office: http://www.oag.ca.gov

California Department of Education: http://www.cde.ca.gov

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr/docs/crdc-
2012-data-summary.pdf

U.S. Department of Education, Office of Safe and Healthy Students:
http://www2.ed.gov/about/offices/list/oese/oshs
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Central Un ESD Lemoore |  AR  5144.1  Students

Suspension And Expulsion/Due Process   

Definitions

Suspension means removal of a student from ongoing instruction for adjustment purposes. However,
suspension does not mean any of the following: (Education Code 48925)

1. Reassignment to another education program or class at the same school where the student will receive
continuing instruction for the length of day prescribed by the Board of Trustees for students of the same
grade level

2. Referral to a certificated employee designated by the principal to advise students

3. Removal from the class, but without reassignment to another class or program, for the remainder of the
class period without sending the student to the principal or designee as provided in Education Code 48910

Expulsion means removal of a student from the immediate supervision and control or the general supervision
of school personnel. (Education Code 48925)

Notice of Regulations

At the beginning of each school year, the principal of each school shall ensure that all students and
parents/guardians are notified in writing of all school rules related to discipline, including suspension and
expulsion. (Education Code 35291, 48900.1, 48980)

(cf. 5144 - Discipline)

(cf. 5145.6 - Parental Notifications)

Grounds for Suspension and Expulsion: Grades K-12

Acts for which a student, including a student with disabilities, may be suspended or expelled shall be only
those specified as follows:

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

1. Caused, attempted to cause, or threatened to cause physical injury to another person; willfully used force or
violence upon another person, except in self-defense; or committed as an aider or abettor, as adjudged by a
juvenile court, a crime of physical violence in which the victim suffered great or serious bodily injury
(Education Code 48900(a) and (t))

2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object, unless, in
the case of possession of any object of this type, the student had obtained written permission to possess the
item from a certificated school employee, with the principal or designee's concurrence (Education Code
48900(b))

(cf. 5131 - Conduct)

(cf. 5131.7 - Weapons and Dangerous Instruments)
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3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any controlled
substance as defined in Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind
(Education Code 48900(c))

(cf. 3513.4 - Drug and Alcohol Free Schools)

(cf. 5131.6 - Alcohol and Other Drugs)

4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and Safety
Code 11053-11058, alcoholic beverage, or intoxicant of any kind, and then sold, delivered, or otherwise
furnished to any person another liquid, substance, or material and represented same as such controlled
substance, alcoholic beverage, or intoxicant (Education Code 48900(d))

5. Committed or attempted to commit robbery or extortion (Education Code 48900(e))

6. Caused or attempted to cause damage to school property or private property (Education Code 48900(f))

7. Stole or attempted to steal school property or private property (Education Code 48900(g))

8. Possessed or used tobacco or products containing tobacco or nicotine products, including, but not limited
to, cigars, cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel,
except that this restriction shall not prohibit a student from using or possessing his/her own prescription
products (Education Code 48900(h))

(cf. 5131.62 - Tobacco)

9. Committed an obscene act or engaged in habitual profanity or vulgarity (Education Code 48900(i))

10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Health
and Safety Code 11014.5 (Education Code 48900(j))

11. Knowingly received stolen school property or private property (Education Code 48900(l))

12.Possessed an imitation firearm (Education Code 48900(m))

Imitation firearm means a replica of a firearm that is so substantially similar in physical properties to an
existing firearm as to lead a reasonable person to conclude that the replica is a firearm. (Education Code
48900(m))

13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a,
or 289, or committed a sexual battery as defined in Penal Code 243.4 (Education Code 48900(n))

14. Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school
disciplinary proceeding for the purpose of preventing that student from being a witness and/or retaliating
against that student for being a witness (Education Code 48900(o))

15. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma (Education
Code 48900(p))

16. Engaged in, or attempted to engage in, hazing (Education Code 48900(q))

Hazing means a method of initiation or pre-initiation into a student organization or body, whether or not the
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organization or body is officially recognized by an educational institution, which is likely to cause serious
bodily injury or personal degradation or disgrace resulting in physical or mental harm to a former, current, or
prospective student. Hazing does not include athletic events or school-sanctioned events. (Education Code
48900(q))

17.Engaged in an act of bullying (Education Code 48900(r))

Bullying means any severe or pervasive physical or verbal act or conduct, including communications made in
writing or by means of an electronic act, directed toward one or more students that has or can reasonably be
predicted to have the effect of placing a reasonable student in fear of harm to himself/herself or his/her
property; cause the student to experience a substantially detrimental effect on his/her physical or mental
health; or cause the student to experience substantial interferences with his/her academic performance or
ability to participate in or benefit from the services, activities, or privileges provided by a school. (Education
Code 48900(r))

Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or intimidation, as
defined in Education Code 48900.2, 48900.3, or 48900.4 and below in items #1-3 of "Additional Grounds for
Suspension and Expulsion: Grades 4-12," that has any of the effects described above on a reasonable student.

Bullying also includes an act of cyber sexual bullying by a student through the dissemination of, or the
solicitation or incitement to disseminate, a photograph or other visual recording that depicts a nude, semi-
nude, or sexually explicit photograph or other visual recording of an identifiable minor, when such
dissemination is to another student or to school personnel by means of an electronic act and has or can be
reasonably predicted to have one or more of the effects of bullying described above. Cyber sexual bullying
does not include a depiction, portrayal, or image that has any serious literary, artistic, educational, political, or
scientific value or that involves athletic events or school-sanctioned activities.

Electronic act means the creation or transmission originated on or off the school site by means of an
electronic device, including, but not limited to, a telephone, wireless telephone, or other wireless
communication device, computer, or pager, of a communication including, but not limited to: (Education
Code 48900(r))

a. A message, text, sound, video, or image

b. A post on a social network Internet web site, including, but not limited to, posting to or creating a burn
page or creating a credible impersonation or false profile for the purpose of causing a reasonable student any
of the effects of bullying described above.

Reasonable student means a student, including, but not limited to, a student who has been identified as a
student with a disability, who exercises average care, skill, and judgment in conduct for a person of his/her
age, or for a person of his/her age with his/her disability. (Education Code 48900(r))

(cf. 1114 - District-Sponsored Social Media)

(cf. 5131.2 - Bullying)

(cf. 6163.4 - Student Use of Technology)

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)

(cf. 6164.6 - Identification and Education under Section 504)

http://www.gamutonline.net/district/centralunionesd/displayPolicy/137736/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/137736/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/137736/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/132221/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/132222/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/137736/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/137736/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140537/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140889/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1141015/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1141018/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1141023/5


18. Aided or abetted the infliction or attempted infliction of physical injury on another person, as defined in
Penal Code 31 (Education Code 48900(t))

19. Made terrorist threats against school officials and/or school property (Education Code 48900.7)

A terrorist threat includes any written or oral statement by a person who willfully threatens to commit a crime
which will result in death or great bodily injury to another person or property damage in excess of $1,000,
with the specific intent that the statement is to be taken as a threat, even if there is no intent of actually
carrying it out. (Education Code 48900.7)

Additional Grounds for Suspension and Expulsion: Grades 4-12

Any student in grades 4-12 may be suspended, but not expelled, for disrupting school activities or otherwise
willfully defying the valid authority of supervisors, teachers, administrators, other school officials, or other
school personnel engaged in the performance of their duties. (Education Code 48900(k))

(cf. 5131.4 - Student Disturbances)

A student in grades 4-12 shall be subject to suspension or recommendation for expulsion when it is
determined that he/she:

1. Committed sexual harassment as defined in Education Code 212.5 (Education Code 48900.2)

Sexual harassment means conduct which, when considered from the perspective of a reasonable person of the
same gender as the victim, is sufficiently severe or pervasive as to have a negative impact upon the victim's
academic performance or to create an intimidating, hostile, or offensive educational environment. (Education
Code 212.5, 48900.2)

(cf. 5145.7 - Sexual Harassment)

2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as defined in
Education Code 233 (Education Code 48900.3)

Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such acts include injuring
or intimidating a victim, interfering with the exercise of a victim's civil rights, or damaging a victim's
property because of the victim's race, ethnicity, religion, nationality, disability, gender, gender identity, gender
expression, or sexual orientation; a perception of the presence of any of those characteristics in the victim; or
the victim's association with a person or group with one or more of those actual or perceived characteristics.
(Education Code 233; Penal Code 422.55)

(cf. 5145.9 - Hate-Motivated Behavior)

3. Intentionally engaged in harassment, threats, or intimidation against district personnel or students that is
sufficiently severe or pervasive to have the actual and reasonably expected effect of materially disrupting
classwork, creating substantial disorder, and invading the rights of school personnel or students by creating
an intimidating or hostile educational environment (Education Code 48900.4)

(cf. 5145.3 - Nondiscrimination/Harassment)

Suspension from Class by a Teacher

A teacher may suspend a student, including a grade K-3 student, from class for the remainder of the day and
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the following day for disruption, willful defiance, or any of the other acts specified in Education Code 48900
and listed as items #1-18 under "Grounds for Suspension and Expulsion: Grades K-12" above. (Education
Code 48910)

When suspending a student from class, the teacher shall immediately report this action to the principal or
designee and send the student to the principal or designee for appropriate action. If that action requires the
continuing presence of the student at school, he/she shall be appropriately supervised during the class periods
from which he/she has been suspended. (Education Code 48910)

As soon as possible after the teacher decides to suspend the student, he/she shall ask the student's
parent/guardian to attend a parent-teacher conference regarding the suspension. A counselor or psychologist
may attend the conference if it is practicable, and a school administrator shall attend if either the
parent/guardian or teacher so requests. (Education Code 48910)

A student suspended from class shall not be returned to class during the period of the suspension without the
approval of the teacher of the class and the principal or designee. (Education Code 48910)

A student suspended from class shall not be placed in another regular class during the period of suspension.
However, a student assigned to more than one class per day may continue to attend other regular classes
except those held at the same time as the class from which he/she was suspended. (Education Code 48910)

The teacher of any class from which a student is suspended may require the student to complete any
assignments and tests missed during the removal. (Education Code 48913)

Suspension by Superintendent, Principal or Principal's Designee

To implement disciplinary procedures at a school site, the principal may, in writing, designate as the
principal's designee another administrator or, if the principal is the only administrator at the school site, a
certificated employee. As necessary, the principal may, in writing, also designate another administrator or
certificated employee as the secondary designee to assist with disciplinary procedures when the principal and
the principal's primary designee are absent from the school site.

The Superintendent, principal, or designee shall immediately suspend any student found at school or at a
school activity to have committed any of the acts listed in the Board policy under "Authority to Expel" and
for which he/she is required to recommend expulsion. (Education Code 48915(c))

The Superintendent, principal, or designee may impose a suspension for a first offense if he/she determines
that the student violated any of items #1-5 listed under "Grounds for Suspension and Expulsion: Grades K-
12" above or if the student's presence causes a danger to persons. (Education Code 48900.5)

For all other offenses, a student may be suspended only when the Superintendent or principal has determined
that other means of correction have failed to bring about proper conduct. (Education Code 48900.5)

When other means of correction are implemented prior to imposing suspension or supervised suspension
upon a student, the Superintendent, principal, or designee shall document the other means of correction used
and retain the documentation in the student's record. (Education Code 48900.5)

(cf. 5125 - Student Records)

Length of Suspension

The Superintendent, principal, or designee may suspend a student from school for not more than five
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consecutive school days. (Education Code 48911)

A student may be suspended from school for not more than 20 school days in any school year. However, if a
student enrolls in or is transferred to another regular school, an opportunity school, or continuation school or
class for the purpose of adjustment, he/she may be suspended for not more than 30 school days in a school
year. The district may count suspensions that occur while a student is enrolled in another school district
toward the maximum number of days for which the student may be suspended in any school year. (Education
Code 48903, 48911, 48912)

(cf. 6184 - Continuation Education)

These restrictions on the number of days of suspension shall not apply when the suspension is extended
pending an expulsion. (Education Code 48911)

Due Process Procedures for Suspension

Suspensions shall be imposed in accordance with the following procedures:

1. Informal Conference: Suspension shall be preceded by an informal conference conducted by the
Superintendent, principal, or designee with the student and, whenever practicable, the teacher, supervisor, or
school employee who referred the student to the principal. At the conference, the student shall be informed of
the reason for the disciplinary action, including the other means of correction that were attempted before the
suspension as required pursuant to Education Code 48900.5, and the evidence against him/her, and shall be
given the opportunity to present his/her version and evidence in support of his/her defense. (Education Code
48911)

This conference may be omitted if the Superintendent, principal, or designee determines that an emergency
situation exists involving a clear and present danger to the lives, safety, or health of students or school
personnel. If a student is suspended without this conference, both the parent/guardian and student shall be
notified of the student's right to return to school for the purpose of the conference and the conference shall be
held within two school days, unless the student waives his/her right to it or is physically unable to attend for
any reason. In such a case, the conference shall be held as soon as the student is physically able to return to
school. (Education Code 48911)

2. Administrative Actions: All requests for student suspension are to be processed by the principal or
designee. A school employee shall report the suspension, including the name of the student and the cause for
the suspension, to the Superintendent or designee. (Education Code 48911)

3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make a reasonable
effort to contact the parent/guardian by telephone or in person. Whenever a student is suspended, the
parent/guardian shall also be notified in writing of the suspension. (Education Code 48911)

This notice shall state the specific offense committed by the student. (Education Code 48900.8)

In addition, the notice may state the date and time when the student may return to school.

4. Parent/Guardian Conference: Whenever a student is suspended, school officials may request a meeting
with the parent/guardian to discuss the cause(s) and duration of the suspension, the school policy involved,
and any other pertinent matter. (Education Code 48914)

If school officials request to meet with the parent/guardian, the notice may state that the law requires the
parent/guardian to respond to such requests without delay. However, no penalties may be imposed on the
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student for the failure of the parent/guardian to attend such a conference. The student may not be denied
reinstatement solely because the parent/guardian failed to attend the conference. (Education Code 48911)

5. Extension of Suspension: If the Board is considering the expulsion of a suspended student from any school
or the suspension of a student for the balance of the semester from continuation school, the Superintendent or
designee may, in writing, extend the suspension until such time as the Board has made a decision, provided
the following requirements are followed: (Education Code 48911)

a. The extension of the original period of suspension is preceded by notice of such extension with an offer to
hold a conference concerning the extension, giving the student an opportunity to be heard. This conference
may be held in conjunction with a meeting requested by the student or parent/guardian to challenge the
original suspension.

b. The Superintendent or designee determines, following a meeting in which the student and the student's
parent/guardian were invited to participate, that the student's presence at the school or at an alternative school
would endanger persons or property or threaten to disrupt the instructional process. (Education Code 48911)

c. If the student involved is a foster youth, the Superintendent or designee shall notify the district liaison for
foster youth of the need to invite the student's attorney and a representative of the appropriate county child
welfare agency to attend the meeting. (Education Code 48853.5, 48911, 48918.1)

(cf. 6173.1 - Education for Foster Youth)

d. If the student involved is a homeless child or youth, the Superintendent or designee shall notify the district
liaison for homeless students. (Education Code 48918.1)

(cf. 6173 - Education for Homeless Children)

In lieu of or in addition to suspending a student, the Superintendent, principal, or designee may provide
services or require the student to participate in an alternative disciplinary program designed to correct his/her
behavior and keep him/her in school.

Suspension by the Board

The Board may suspend a student for any of the acts listed under "Grounds for Suspension and Expulsion:
Grades K-12" and "Additional Grounds for Suspension and Expulsion: Grades 4-12" above and within the
limits specified under "Suspension by Superintendent, Principal, or Designee" above. (Education Code
48912)

The Board may suspend a student enrolled in a continuation school or class for a period not longer than the
remainder of the semester. The suspension shall meet the requirements of Education Code 48915. (Education
Code 48912.5)

When the Board is considering a suspension, disciplinary action, or any other action (except expulsion)
against any student, it shall hold a closed session if a public hearing would lead to disclosure of information
that would violate a student's right to privacy under Education Code 49073-49079. (Education Code 35146,
48912)

(cf. 9321 - Closed Session Purposes and Agendas)

The Board shall provide the student and his/her parent/guardian with written notice of the closed session by
registered or certified mail or personal service. Upon receiving this notice, the student or parent/guardian may
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request a public meeting, and this request shall be granted if made in writing within 48 hours after receipt of
the Board's notice. However, any discussion that conflicts with any other student's right to privacy still shall
be held in closed session. (Education Code 35146, 48912)

On-Campus Suspension

A student for whom an expulsion action has not been initiated and who poses no imminent danger or threat to
the school, students, or staff may be assigned to on-campus suspension in a separate classroom, building, or
site for the entire period of suspension. The following conditions shall apply: (Education Code 48911.1)

1. The on-campus suspension classroom shall be staffed in accordance with law.

2. The student shall have access to appropriate counseling services.

3. The on-campus suspension classroom shall promote completion of schoolwork and tests missed by the
student during the suspension.

4. The student shall be responsible for contacting his/her teacher(s) to receive assignments to be completed in
the supervised suspension classroom. The teacher(s) shall provide all assignments and tests that the student
will miss while suspended. If no such work is assigned, the person supervising the suspension classroom shall
assign schoolwork.

At the time a student is assigned to an on-campus suspension classroom, the principal or designee shall notify
the student's parent/guardian in person or by telephone. When the assignment is for longer than one class
period, this notification may be made in writing. (Education Code 48911.1)

Superintendent or Principal's Authority to Recommend Expulsion

Unless the Superintendent or principal determines that expulsion should not be recommended under the
circumstances or that an alternative means of correction would address the conduct, he/she shall recommend
a student's expulsion for any of the following acts: (Education Code 48915)

1. Causing serious physical injury to another person, except in self-defense

2. Possession of any knife or other dangerous object of no reasonable use to the student

3. Unlawful possession of any controlled substance as listed in Health and Safety Code 11053-11058, except
for (a) the first offense for the possession of not more than one ounce of marijuana, other than concentrated
cannabis, or (b) the student's possession of over-the-counter medication for his/her use or other medication
prescribed for him/her by a physician

4. Robbery or extortion

5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee

In determining whether or not to recommend the expulsion of a student, the Superintendent, principal, or
designee shall act as quickly as possible to ensure that the student does not lose instructional time. (Education
Code 48915)

Student's Right to Expulsion Hearing

Any student recommended for expulsion shall be entitled to a hearing to determine whether he/she should be
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expelled. The hearing shall be held within 30 school days after the Superintendent, principal, or designee
determines that the student has committed the act(s) that form the basis for the expulsion recommendation.
(Education Code 48918(a))

The student is entitled to at least one postponement of an expulsion hearing for a period of not more than 30
calendar days. The request for postponement shall be in writing. Any subsequent postponement may be
granted at the Board's discretion. (Education Code 48918(a))

If the Board finds it impractical during the regular school year to comply with these time requirements for
conducting an expulsion hearing, the Superintendent or designee may, for good cause, extend the time period
by an additional five school days. Reasons for the extension shall be included as a part of the record when the
expulsion hearing is held. (Education Code 48918(a))

If the Board finds it impractical to comply with the time requirements of the expulsion hearing due to a
summer recess of Board meetings of more than two weeks, the days during the recess shall not be counted as
school days. The days not counted during the recess may not exceed 20 school days, as defined in Education
Code 48925. Unless the student requests in writing that the expulsion hearing be postponed, the hearing shall
be held not later than 20 calendar days prior to the first day of the next school year. (Education Code
48918(a))

Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded without
unnecessary delay. (Education Code 48918(a))

Stipulated Expulsion

After a determination that a student has committed an expellable offense, the Superintendent, principal, or
designee shall offer the student and his/her parent/guardian the option to waive a hearing and stipulate to the
expulsion or to a suspension of the expulsion under certain conditions. The offer shall be made only after the
student or his/her parent/guardian has been given written notice of the expulsion hearing pursuant to
Education Code 48918.

The stipulation agreement shall be in writing and shall be signed by the student and his/her parent/guardian.
The stipulation agreement shall include notice of all the rights that the student is waiving, including the
waiving of his/her right to have a full hearing, to appeal the expulsion to the County Board of Education, and
to consult legal counsel.

A stipulated expulsion agreed to by the student and his/her parent/guardian shall be effective upon approval
by the Board.

Rights of Complaining Witness

An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed for one
school day in order to accommodate the special physical, mental, or emotional needs of a student who is the
complaining witness. (Education Code 48918.5)

Whenever the Superintendent or designee recommends an expulsion hearing that addresses allegations of
sexual assault or sexual battery, he/she shall give the complaining witness a copy of the district's suspension
and expulsion policy and regulation and shall advise the witness of his/her right to: (Education Code
48918.5)

1. Receive five days' notice of his/her scheduled testimony at the hearing
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2. Have up to two adult support persons of his/her choosing present at the hearing at the time he/she testifies

3. Have a closed hearing during the time he/she testifies

Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or designee shall
immediately advise complaining witnesses and accused students to refrain from personal or telephone contact
with each other during the time when an expulsion process is pending. (Education Code 48918.5)

Written Notice of the Expulsion Hearing

Written notice of the expulsion hearing shall be forwarded to the student and the student's parent/guardian at
least 10 calendar days before the date of the hearing. The notice shall include: (Education Code 48900.8,
48918(b))

1. The date and place of the hearing

2. A statement of the specific facts, charges, and offense upon which the proposed expulsion is based

3. A copy of district disciplinary rules which relate to the alleged violation

4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 48915.1, to
provide information about the student's status in the district to any other district in which the student seeks
enrollment

This obligation applies when a student is expelled for acts other than those described in Education Code
48915(a) or (c).

(cf. 5119 - Students Expelled from Other Districts)

5. The opportunity for the student or the student's parent/guardian to appear in person or be represented by
legal counsel or by a nonattorney adviser

Legal counsel means an attorney or lawyer who is admitted to the practice of law in California and is an
active member of the State Bar of California.

Nonattorney adviser means an individual who is not an attorney or lawyer, but who is familiar with the facts
of the case and has been selected by the student or student's parent/guardian to provide assistance at the
hearing.

6. The right to inspect and obtain copies of all documents to be used at the hearing

7. The opportunity to confront and question all witnesses who testify at the hearing

8. The opportunity to question all evidence presented and to present oral and documentary evidence on the
student's behalf, including witnesses

Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students

If the student facing expulsion is a foster student, the Superintendent or designee shall also send notice of the
hearing to the student's attorney and a representative of an appropriate child welfare agency at least 10 days
prior to the hearing. (Education Code 48918.1)

If the student facing expulsion is a homeless student, the Superintendent or designee shall also send notice of
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the hearing to the district liaison for homeless students at least 10 days prior to the hearing. (Education Code
48918.1)

Any notice for these purposes may be provided by the most cost-effective method possible, including by
email or a telephone call. (Education Code 48918.1)

Conduct of Expulsion Hearing

1. Closed Session: Notwithstanding Education Code 35145, the Board shall conduct a hearing to consider the
expulsion of the student in a session closed to the public unless the student requests in writing at least five
days prior to the hearing that the hearing be a public meeting. If such a request is made, the meeting shall be
public to the extent that privacy rights of other students are not violated. (Education Code 48918)

Whether the expulsion hearing is held in closed or public session, the Board may meet in closed session to
deliberate and determine whether or not the student should be expelled. If the Board admits any other person
to this closed session, the parent/guardian, the student, and the counsel of the student also shall be allowed to
attend the closed session. (Education Code 48918(c))

If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in public, a
complaining witness shall have the right to have his/her testimony heard in closed session when testifying in
public would threaten serious psychological harm to the witness and when there are no alternative procedures
to avoid the threatened harm, including, but not limited to, a videotaped deposition or contemporaneous
examination in another place communicated to the hearing room by closed-circuit television. (Education
Code 48918(c))

2. Record of Hearing: A record of the hearing shall be made and may be maintained by any means, including
electronic recording, as long as a reasonably accurate and complete written transcription of the proceedings
can be made. (Education Code 48918(g))

3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue subpoenas, at the
request of either the student or the Superintendent or designee, for the personal appearance at the hearing of
any person who actually witnessed the action that gave rise to the recommendation for expulsion. After the
hearing has commenced, the Board or the hearing officer or administrative panel may issue such subpoenas at
the request of the student or the County Superintendent of Schools or designee. All subpoenas shall be issued
in accordance with Code of Civil Procedure 1985-1985.2 and enforced in accordance with Government Code
11455.20. (Education Code 48918(i))

Any objection raised by the student or the Superintendent or designee to the issuance of subpoenas may be
considered by the Board in closed session, or in open session if so requested by the student, before the
meeting. The Board's decision in response to such an objection shall be final and binding. (Education Code
48918(i))

If the Board determines, or if the hearing officer or administrative panel finds and submits to the Board, that a
witness would be subject to unreasonable risk of harm by testifying at the hearing, a subpoena shall not be
issued to compel the personal attendance of that witness at the hearing. However, that witness may be
compelled to testify by means of a sworn declaration as described in item #4 below. (Education Code
48918(i))

4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion hearing, but relevant
evidence may be admitted and used as proof only if it is the kind of evidence on which reasonable persons
can rely in the conduct of serious affairs. The decision of the Board to expel shall be supported by substantial
evidence that the student committed any of the acts pursuant to Education Code 48900 and listed in "Grounds
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for Suspension and Expulsion: Grades K-12" and "Additional Grounds for Suspension and Expulsion: Grades
4-12" above. (Education Code 48918(h))

Findings of fact shall be based solely on the evidence at the hearing. Although no finding shall be based
solely on hearsay, sworn declarations may be admitted as testimony from witnesses whose disclosure of their
identity or testimony at the hearing may subject them to an unreasonable risk of physical or psychological
harm. (Education Code 48918(f))

In cases where a search of a student's person or property has occurred, evidence describing the
reasonableness of the search shall be included in the hearing record.

5. Testimony by Complaining Witnesses: The following procedures shall be observed when a hearing
involves allegations of sexual assault or sexual battery by a student: (Education Code 48918, 48918.5)

a. Any complaining witness shall be given five days' notice before being called to testify.

b. Any complaining witness shall be entitled to have up to two adult support persons, including, but not
limited to, a parent/guardian or legal counsel, present during his/her testimony.

c. Before a complaining witness testifies, support persons shall be admonished that the hearing is confidential.

d. The person presiding over the hearing may remove a support person whom he/she finds is disrupting the
hearing.

e. If one or both support persons are also witnesses, the hearing shall be conducted in accordance with Penal
Code 868.5.

f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be presumed
inadmissible and shall not be heard unless the person conducting the hearing determines that extraordinary
circumstances require the evidence to be heard. Before such a determination is made, the complaining
witness shall be given notice and an opportunity to oppose the introduction of this evidence. In the hearing on
the admissibility of this evidence, the complaining witness shall be entitled to be represented by a
parent/guardian, legal counsel, or other support person. Reputation or opinion evidence regarding the sexual
behavior of a complaining witness shall not be admissible for any purpose.

g. In order to facilitate a free and accurate statement of the experiences of the complaining witness and to
prevent discouragement of complaints, the district shall provide a nonthreatening environment.

(1) The district shall provide a room separate from the hearing room for the use of the complaining witness
before and during breaks in testimony.

(2) At the discretion of the person conducting the hearing, the complaining witness shall be allowed
reasonable periods of relief from examination and cross-examination during which he/she may leave the
hearing room.

(3) The person conducting the hearing may:

(a) Arrange the seating within the hearing room so as to facilitate a less intimidating environment for the
complaining witness

(b) Limit the time for taking the testimony of a complaining witness to the hours he/she is normally in school,
if there is no good cause to take the testimony during other hours
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(c) Permit one of the support persons to accompany the complaining witness to the witness stand

6. Decision: The Board's decision as to whether to expel a student shall be made within 40 school days after
the student is removed from his/her school of attendance, unless the student requests in writing that the
decision be postponed. (Education Code 48918(a))

Alternative Expulsion Hearing: Hearing Officer or Administrative Panel

Instead of conducting an expulsion hearing itself, the Board may contract with the county hearing officer or
with the Office of Administrative Hearings of the State of California for a hearing officer. The Board may
also appoint an impartial administrative panel composed of three or more certificated personnel, none of
whom shall be members of the Board or on the staff of the school in which the student is enrolled. (Education
Code 48918)

A hearing conducted by the hearing officer or administrative panel shall conform to the same procedures
applicable to a hearing conducted by the Board as specified above in "Conduct of Expulsion Hearing,"
including the requirement to issue a decision within 40 school days of the student's removal from school,
unless the student requests that the decision be postponed. (Education Code 48918(a) and (d))

The hearing officer or administrative panel shall, within three school days after the hearing, determine
whether to recommend expulsion of the student to the Board. If expulsion is not recommended, the expulsion
proceeding shall be terminated and the student shall be immediately reinstated and permitted to return to the
classroom instructional program from which the referral was made, unless another placement is requested in
writing by the student's parent/guardian. Before the student's placement decision is made by his/her
parent/guardian, the Superintendent or designee shall consult with the parent/guardian and district staff,
including the student's teachers, regarding other placement options for the student in addition to the option to
return to the classroom instructional program from which the student's expulsion referral was made. The
decision to not recommend expulsion shall be final. (Education Code 48918(e))

If expulsion is recommended, findings of fact in support of the recommendation shall be prepared and
submitted to the Board. All findings of fact and recommendations shall be based solely on the evidence
presented at the hearing. The Board may accept the recommendation based either upon a review of the
findings of fact and recommendations submitted or upon the results of any supplementary hearing the Board
may order. (Education Code 48918(f))

In accordance with Board policy, the hearing officer or administrative panel may recommend that the Board
suspend the enforcement of the expulsion. If the hearing officer or administrative panel recommends that the
Board expel a student but suspend the enforcement of the expulsion, the student shall not be reinstated and
permitted to return to the classroom instructional program from which the referral was made until the Board
has ruled on the recommendation. (Education Code 48917, 48918)

Final Action by the Board

Whether the expulsion hearing is conducted in closed or open session by the Board, a hearing officer, or an
administrative panel or is waived through the signing of a stipulated expulsion agreement, the final action to
expel shall be taken by the Board in public. (Education Code 48918(j))

(cf. 9321.1 - Closed Session Actions and Reports)

The Board's decision is final. If the decision is to not expel, the student shall be reinstated immediately. If the
decision is to suspend the enforcement of the expulsion, the student shall be reinstated under the conditions of
the suspended expulsion.

http://www.gamutonline.net/district/centralunionesd/displayPolicy/137967/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/137967/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/137967/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/137967/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/137967/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/132248/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/137967/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/137967/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1141078/5


Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for readmission to
a school within the district. For a student expelled for any "mandatory recommendation and mandatory
expulsion" act listed in the section "Authority to Expel" in the accompanying Board policy, this date shall be
one year from the date the expulsion occurred, except that the Board may set an earlier date on a case-by-case
basis. For a student expelled for other acts, this date shall be no later than the last day of the semester
following the semester in which the expulsion occurred. If an expulsion is ordered during summer session or
the intersession period of a year-round program, the Board shall set a date when the student shall be reviewed
for readmission not later than the last day of the semester following the summer session or intersession period
in which the expulsion occurred. (Education Code 48916)

At the time of the expulsion order, the Board shall recommend a plan for the student's rehabilitation, which
may include: (Education Code 48916)

1. Periodic review, as well as assessment at the time of review, for readmission

2. Recommendations for improved academic performance, tutoring, special education assessments, job
training, counseling, employment, community service, or other rehabilitative programs

With parent/guardian consent, students who have been expelled for reasons relating to controlled substances
or alcohol may be required to enroll in a county-sponsored drug rehabilitation program before returning to
school. (Education Code 48916.5)

Written Notice to Expel

The Superintendent or designee shall send written notice of the decision to expel to the student or
parent/guardian. This notice shall include the following:

1. The specific offense committed by the student for any of the causes for suspension or expulsion listed
above under "Grounds for Suspension and Expulsion: Grades K-12" or "Additional Grounds for Suspension
and Expulsion: Grades 4-12" (Education Code 48900.8)

2. The fact that a description of readmission procedures will be made available to the student and his/her
parent/guardian (Education Code 48916)

3. Notice of the right to appeal the expulsion to the County Board (Education Code 48918)

4. Notice of the alternative educational placement to be provided to the student during the time of expulsion
(Education Code 48918)

5. Notice of the student's or parent/guardian's obligation to inform any new district in which the student seeks
to enroll of the student's status with the expelling district, pursuant to Education Code 48915.1 (Education
Code 48918)

Decision to Suspend Expulsion Order

In accordance with Board policy, when deciding whether to suspend the enforcement of an expulsion order,
the Board shall take into account the following criteria:

1. The student's pattern of behavior

2. The seriousness of the misconduct
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3. The student's attitude toward the misconduct and his/her willingness to follow a rehabilitation program

The suspension of the enforcement of an expulsion shall be governed by the following:

1. The Board may, as a condition of the suspension of enforcement, assign the student to a school, class, or
program appropriate for the student's rehabilitation. This rehabilitation program may provide for the
involvement of the student's parent/guardian in the student's education. However, a parent/guardian's refusal
to participate in the rehabilitation program shall not be considered in the Board's determination as to whether
the student has satisfactorily completed the rehabilitation program. (Education Code 48917)

2. During the period when enforcement of the expulsion order is suspended, the student shall be on
probationary status. (Education Code 48917)

3. The suspension of the enforcement of an expulsion order may be revoked by the Board if the student
commits any of the acts listed under "Grounds for Suspension and Expulsion: Grades K-12" or "Additional
Grounds for Suspension and Expulsion: Grades 4-12" above or violates any of the district's rules and
regulations governing student conduct. (Education Code 48917)

4. When the suspension of enforcement of an expulsion order is revoked, a student may be expelled under the
terms of the original expulsion order. (Education Code 48917)

5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the student in a
district school. Upon reinstatement, the Board may order the expunging of any or all records of the expulsion
proceedings. (Education Code 48917)

6. The Superintendent or designee shall send written notice of any decision to suspend the enforcement of an
expulsion order during a period of probation to the student or parent/guardian. The notice shall inform the
parent/guardian of the right to appeal the expulsion to the County Board, the alternative educational
placement to be provided to the student during the period of expulsion, and the student's or parent/guardian's
obligation to inform any new district in which the student seeks to enroll of his/her status with the expelling
district, pursuant to Education Code 48915.1(b). (Education Code 48918(j))

7. Suspension of the enforcement of an expulsion order shall not affect the time period and requirements for
the filing of an appeal of the expulsion order with the County Board. (Education Code 48917)

Appeal

The student or parent/guardian is entitled to file an appeal of the Board's decision with the County Board. The
appeal must be filed within 30 days of the Board's decision to expel, even if the expulsion order is suspended
and the student is placed on probation. (Education Code 48919)

If the student submits a written request for a copy of the written transcripts and supporting documents from
the district simultaneously with the filing of the notice of appeal with the County Board, the district shall
provide the student with these documents within 10 school days following the student's written request.
(Education Code 48919)

Notification to Law Enforcement Authorities

Prior to the suspension or expulsion of any student, the principal or designee shall notify appropriate city or
county law enforcement authorities of any student acts of assault which may have violated Penal Code 245.
(Education Code 48902)
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The principal or designee shall notify appropriate city or county law enforcement authorities of any student
acts which may involve the possession or sale of narcotics or of a controlled substance, or of any student acts
involving the possession, sale, or furnishing of firearms, explosives, or other dangerous weapons in violation
of Education Code 48915(c)(1) or (5) or Penal Code 626.9 and 626.10. (Education Code 48902)

Within one school day after a student's suspension or expulsion, the principal or designee shall notify
appropriate county or district law enforcement authorities, by telephone or other appropriate means, of any
student acts which may violate Education Code 48900(c) or (d), relating to the possession, use, offering, or
sale of controlled substances, alcohol, or intoxicants of any kind. (Education Code 48902)

Placement During Expulsion

The Board shall refer expelled students to a program of study that is: (Education Code 48915, 48915.01)

1. Appropriately prepared to accommodate students who exhibit discipline problems

2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary school, unless
the program is offered at a community day school established at any of these

3. Not housed at the school site attended by the student at the time of suspension

(cf. 6158 - Independent Study)

(cf. 6185 - Community Day School)

When the placement described above is not available and when the County Superintendent so certifies,
students expelled for only acts described in items #6-12 under "Grounds for Suspension and Expulsion:
Grades K-12" and items #1-3 under "Additional Grounds for Suspension and Expulsion: Grades 4-12" above
may be referred to a program of study that is provided at another comprehensive middle, junior, or senior
high school or at an elementary school. (Education Code 48915)

The program for a student expelled from any of grades K-6 shall not be combined or merged with programs
offered to students in any of grades 7-12. (Education Code 48916.1)

Readmission After Expulsion

Prior to the date set by the Board for the student's readmission:

1. The Superintendent or designee shall hold a conference with the parent/guardian and the student. At the
conference, the student's rehabilitation plan shall be reviewed and the Superintendent or designee shall verify
that the provisions of this plan have been met. School regulations shall be reviewed and the student and
parent/guardian shall be asked to indicate in writing their willingness to comply with these regulations.

2. The Superintendent or designee shall transmit to the Board his/her recommendation regarding readmission.
The Board shall consider this recommendation in closed session. If a written request for open session is
received from the parent/guardian or adult student, it shall be honored to the extent that privacy rights of
other students are not violated.

3. If the readmission is granted, the Superintendent or designee shall notify the student and parent/guardian,
by registered mail, of the Board's decision regarding readmission.

4. The Board may deny readmission only if it finds that the student has not satisfied the conditions of the
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rehabilitation plan or that the student continues to pose a danger to campus safety or to other district students
or employees. (Education Code 48916)

5. If the Board denies the readmission of a student, the Board shall determine either to continue the student's
placement in the alternative educational program initially selected or to place the student in another program
that serves expelled students, including placement in a county community school.

6. The Board shall provide written notice to the expelled student and parent/guardian describing the reasons
for denying readmittance into the regular program. This notice shall indicate the Board's determination of the
educational program which the Board has chosen. The student shall enroll in that program unless the
parent/guardian chooses to enroll the student in another school district. (Education Code 48916)

No student shall be denied readmission into the district based solely on the student's arrest, adjudication by a
juvenile court, formal or informal supervision by a probation officer, detention in a juvenile facility,
enrollment in a juvenile court school, or other such contact with the juvenile justice system. (Education Code
48645.5)

Maintenance of Records

The district shall maintain a record of each suspension and expulsion, including its specific cause(s).
(Education Code 48900.8)

Expulsion records of any student shall be maintained in the student's mandatory interim record and sent to
any school in which the student subsequently enrolls upon written request by that school. (Education Code
48918(k))

The Superintendent or designee shall, within five working days, honor any other district's request for
information about an expulsion from this district. (Education Code 48915.1)

(cf. 5119 - Students Expelled from Other Districts)
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Central Un ESD Lemoore |  BP  5145.7  Students

Sexual Harassment   

The Board of Trustees is committed to maintaining a safe school environment that is free from harassment
and discrimination. The Board prohibits, at school or at school-sponsored or school-related activities, sexual
harassment targeted at any student by anyone. The Board also prohibits retaliatory behavior or action against
any person who reports, files a complaint or testifies about, or otherwise supports a complainant in alleging
sexual harassment.

The district strongly encourages any student who feels that he/she is being or has been sexually harassed on
school grounds or at a school-sponsored or school-related activity by another student or an adult who has
experienced off-campus sexual harassment that has a continuing effect on campus to immediately contact
his/her teacher, the principal, or any other available school employee. Any employee who receives a report or
observes an incident of sexual harassment shall notify the principal or a district compliance officer. Once
notified, the principal or compliance officer shall take the steps to investigate and address the allegation, as
specified in the accompanying administrative regulation.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

(cf. 1312.1 - Complaints Concerning District Employees)

(cf. 5131 - Conduct)

(cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5141.4 - Child Abuse Prevention and Reporting)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)

The Superintendent or designee shall take appropriate actions to reinforce the district's sexual harassment
policy.

Instruction/Information

The Superintendent or designee shall ensure that all district students receive age-appropriate information on
sexual harassment. Such instruction and information shall include:

1. What acts and behavior constitute sexual harassment, including the fact that sexual harassment could occur
between people of the same sex and could involve sexual violence

2. A clear message that students do not have to endure sexual harassment under any circumstance

3. Encouragement to report observed incidents of sexual harassment even where the alleged victim of the
harassment has not complained

4. A clear message that student safety is the district's primary concern, and that any separate rule violation
involving an alleged victim or any other person reporting a sexual harassment incident will be addressed
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separately and will not affect the manner in which the sexual harassment complaint will be received,
investigated, or resolved

5. A clear message that, regardless of a complainant's noncompliance with the writing, timeline, or other
formal filing requirements, every sexual harassment allegation that involves a student, whether as the
complainant, respondent, or victim of the harassment, shall be investigated and prompt action shall be taken
to stop any harassment, prevent recurrence, and address any continuing effect on students

6. Information about the district's procedure for investigating complaints and the person(s) to whom a report
of sexual harassment should be made

7. Information about the rights of students and parents/guardians to file a civil or criminal complaint, as
applicable, including the right to file a civil or criminal complaint while the district investigation of a sexual
harassment complaint continues

8. A clear message that, when needed, the district will take interim measures to ensure a safe school
environment for a student who is the complainant or victim of sexual harassment and/or other students during
an investigation and that, to the extent possible, when such interim measures are taken, they shall not
disadvantage the complainant or victim of the alleged harassment

Complaint Process and Disciplinary Actions

Sexual harassment complaints by and against students shall be investigated and resolved in accordance with
law and district procedures specified in AR 1312.3 - Uniform Complaint Procedures. Principals are
responsible for notifying students and parents/guardians that complaints of sexual harassment can be filed
under AR 1312.3 and where to obtain a copy of the procedures.

(cf. 1312.3 - Uniform Complaint Procedures)

Upon investigation of a sexual harassment complaint, any student found to have engaged in sexual
harassment or sexual violence in violation of this policy shall be subject to disciplinary action. For students in
grades 4-12, disciplinary action may include suspension and/or expulsion, provided that, in imposing such
discipline, the entire circumstances of the incident(s) shall be taken into account.

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Upon investigation of a sexual harassment complaint, any employee found to have engaged in sexual
harassment or sexual violence toward any student shall have his/her employment terminated in accordance
with law and the applicable collective bargaining agreement.

(cf. 4117.7 - Employment Status Report)

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)
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Record-Keeping

The Superintendent or designee shall maintain a record of all reported cases of sexual harassment to enable
the district to monitor, address, and prevent repetitive harassing behavior in district schools.

(cf. 3580 - District Records)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination on the basis of sex

48900 Grounds for suspension or expulsion

48900.2 Additional grounds for suspension or expulsion; sexual harassment

48904 Liability of parent/guardian for willful student misconduct

48980 Notice at beginning of term

CIVIL CODE

51.9 Liability for sexual harassment; business, service and professional relationships

1714.1 Liability of parents/guardians for willful misconduct of minor

GOVERNMENT CODE

12950.1 Sexual harassment training

CODE OF REGULATIONS, TITLE 5

4600-4687 Uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education programs

UNITED STATES CODE, TITLE 20

1221 Application of laws

1232g Family Educational Rights and Privacy Act

1681-1688 Title IX, discrimination

UNITED STATES CODE, TITLE 42

1983 Civil action for deprivation of rights

2000d-2000d-7 Title VI, Civil Rights Act of 1964

2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended
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CODE OF FEDERAL REGULATIONS, TITLE 34

99.1-99.67 Family Educational Rights and Privacy

106.1-106.71 Nondiscrimination on the basis of sex in education programs

COURT DECISIONS

Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567

Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 324 F.3d 1130

Reese v. Jefferson School District, (2001, 9th Cir.) 208 F.3d 736

Davis v. Monroe County Board of Education, (1999) 526 U.S. 629

Gebser v. Lago Vista Independent School District, (1998) 524 U.S. 274

Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473

Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 1447

Management Resources:

CSBA PUBLICATIONS

Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-Nonconforming
Students, Policy Brief, February 2014

Safe Schools: Strategies for Boards of Trustees to Ensure Student Success, 2011

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS

Dear Colleague Letter: Transgender Students, May 2016

Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016

Dear Colleague Letter: Title IX Coordinators, April 2015

Questions and Answers on Title IX and Sexual Violence, April 2014

Dear Colleague Letter: Sexual Violence, April 4, 2011

Sexual Harassment: It's Not Academic, September 2008

Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other Students, or
Third Parties, January 2001

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov

http://www.csba.org/
http://www.cde.ca.gov/


U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr
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Central Un ESD Lemoore |  AR  5145.7  Students

Sexual Harassment   

The district designates the following individual(s) as the responsible employee(s) to coordinate its efforts to
comply with Title IX of the Education Amendments of 1972 and California Education Code 234.1, as well as
to investigate and resolve sexual harassment complaints under AR 1312.3 - Uniform Complaint Procedures.
The coordinator/compliance officer(s) may be contacted at:

Mrs. Elizabethe Williams-Lozano

Assistant Superintendent, Educational Services and Human Resources

15783 18th Avenue

Lemoore, CA 93245

(559) 924-3405

elozano@central.k12.ca.us

(cf. 1312.3 - Uniform Complaint Procedures)

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests
for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual nature made against
another person of the same or opposite sex in the educational setting, under any of the following conditions:
(Education Code 212.5; 5 CCR 4916)

1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's academic
status or progress.

2. Submission to or rejection of the conduct by a student is used as the basis for academic decisions affecting
the student.

3. The conduct has the purpose or effect of having a negative impact on the student's academic performance
or of creating an intimidating, hostile, or offensive educational environment.

4. Submission to or rejection of the conduct by the student is used as the basis for any decision affecting the
student regarding benefits and services, honors, programs, or activities available at or through any district
program or activity.

(cf. 5131 - Conduct)

(cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)

Examples of types of conduct which are prohibited in the district and which may constitute sexual harassment
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include, but are not limited to:

1. Unwelcome leering, sexual flirtations, or propositions

2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or sexually degrading
descriptions

3. Graphic verbal comments about an individual's body or overly personal conversation

4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene gestures, or
computer-generated images of a sexual nature

5. Spreading sexual rumors

6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class

7. Massaging, grabbing, fondling, stroking, or brushing the body

8. Touching an individual's body or clothes in a sexual way

9. Impeding or blocking movements or any physical interference with school activities when directed at an
individual on the basis of sex

10. Displaying sexually suggestive objects

11. Sexual assault, sexual battery, or sexual coercion

12. Electronic communications containing comments, words, or images described above

Any prohibited conduct that occurs off campus or outside of school-related or school-sponsored programs or
activities will be regarded as sexual harassment in violation of district policy if it has a continuing effect on or
creates a hostile school environment for the complainant or victim of the conduct.

Reporting Process and Complaint Investigation and Resolution

Any student who believes that he/she has been subjected to sexual harassment by another student, an
employee, or a third party or who has witnessed sexual harassment is strongly encouraged to report the
incident to his/her teacher, the principal, or any other available school employee. Within one school day of
receiving such a report, the school employee shall forward the report to the principal or the district's
compliance officer identified in AR 1312.3. In addition, any school employee who observes an incident of
sexual harassment involving a student shall, within one school day, report his/her observation to the principal
or a district compliance officer. The employee shall take these actions, whether or not the alleged victim files
a complaint.

When a report or complaint of sexual harassment involves off-campus conduct, the principal shall assess
whether the conduct may create or contribute to the creation of a hostile school environment. If he/she
determines that a hostile environment may be created, the complaint shall be investigated and resolved in the
same manner as if the prohibited conduct occurred at school.

When a verbal or informal report of sexual harassment is submitted, the principal or compliance officer shall
inform the student or parent/guardian of the right to file a formal written complaint in accordance with the
district's uniform complaint procedures. Regardless of whether a formal complaint is filed, the principal or



compliance officer shall take steps to investigate the allegations and, if sexual harassment is found, shall take
prompt action to stop it, prevent recurrence, and address any continuing effects.

If a complaint of sexual harassment is initially submitted to the principal, he/she shall, within two school
days, forward the report to the compliance officer to initiate investigation of the complaint. The compliance
officer shall contact the complainant and investigate and resolve the complaint in accordance with law and
district procedures specified in AR 1312.3.

In investigating a sexual harassment complaint, evidence of past sexual relationships of the victim shall not
be considered, except to the extent that such evidence may relate to the victim's prior relationship with the
respondent.

In any case of sexual harassment involving the principal, compliance officer, or any other person to whom the
incident would ordinarily be reported or filed, the report may instead be submitted to the Superintendent or
designee who shall determine who will investigate the complaint.

(cf. 5141.4 - Child Abuse Prevention and Reporting)

Confidentiality

All complaints and allegations of sexual harassment shall be kept confidential except as necessary to carry
out the investigation or take other subsequent necessary action. (5 CCR 4964)

However, when a complainant or victim of sexual harassment notifies the district of the harassment but
requests confidentiality, the compliance officer shall inform him/her that the request may limit the district's
ability to investigate the harassment or take other necessary action. When honoring a request for
confidentiality, the district will nevertheless take all reasonable steps to investigate and respond to the
complaint consistent with the request.

When a complainant or victim of sexual harassment notifies the district of the harassment but requests that
the district not pursue an investigation, the district will determine whether or not it can honor such a request
while still providing a safe and nondiscriminatory environment for all students.

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)

(cf. 5125 - Student Records)

Response Pending Investigation

When an incident of sexual harassment is reported, the principal or designee, in consultation with the
compliance officer, shall determine whether interim measures are necessary pending the results of the
investigation. The principal/designee or compliance officer shall take immediate measures necessary to stop
the harassment and protect students and/or ensure their access to the educational program. To the extent
possible, such interim measures shall not disadvantage the complainant or victim of the alleged harassment.
Interim measures may include placing the individuals involved in separate classes or transferring a student to
a class taught by a different teacher, in accordance with law and Board policy. The school should notify the
individual who was harassed of his/her options to avoid contact with the alleged harasser and allow the
complainant to change academic and extracurricular arrangements as appropriate. The school should also
ensure that the complainant is aware of the resources and assistance, such as counseling, that are available to
him/her. As appropriate, such actions shall be considered even when a student chooses to not file a formal
complaint or the sexual harassment occurs off school grounds or outside school-sponsored or school-related
programs or activities.
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Notifications

A copy of the district's sexual harassment policy and regulation shall:

1. Be included in the notifications that are sent to parents/guardians at the beginning of each school year
(Education Code 48980; 5 CCR 4917)

(cf. 5145.6 - Parental Notifications)

2. Be displayed in a prominent location in the main administrative building or other area where notices of
district rules, regulations, procedures, and standards of conduct are posted (Education Code 231.5)

A copy of the district's sexual harassment policy and regulation shall be posted on district and school web
sites and, when available, on district-supported social media.

(cf. 1113 - District and School Web Sites)

(cf. 1114 - District-Sponsored Social Media)

3. Be provided as part of any orientation program conducted for new students at the beginning of each
quarter, semester, or summer session (Education Code 231.5)

4. Appear in any school or district publication that sets forth the school's or district's comprehensive rules,
regulations, procedures, and standards of conduct (Education Code 231.5)

5. Be included in the student handbook

6. Be provided to employees and employee organizations
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Suicide Prevention   

The Board of Trustees recognizes that suicide is a leading cause of death among youth and that school
personnel who regularly interact with students are often in a position to recognize the warning signs of
suicide and to offer appropriate referral and/or assistance. To attempt to reduce suicidal behavior and its
impact on students and families, the Superintendent or designee shall develop measures and strategies for
suicide prevention, intervention, and postvention.

In developing measures and strategies for use by the district, the Superintendent or designee may consult with
school health professionals, school counselors, school psychologists, school social workers, administrators,
other staff, parents/guardians, students, local health agencies, mental health professionals, and community
organizations.

(cf. 1020 - Youth Services)

(cf. 1220 - Citizen Advisory Committees)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)

Such measures and strategies shall include, but are not limited to:

1. Staff development on suicide awareness and prevention for teachers, school counselors, and other district
employees who interact with students in the secondary grades

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

2. Instruction to students in problem-solving and coping skills to promote students' mental, emotional, and
social health and well-being, as well as instruction in recognizing and appropriately responding to warning
signs of suicidal intent in others

(cf. 6142.8 - Comprehensive Health Education)

3. Encouragement for students to notify appropriate school personnel or other adults when they are
experiencing thoughts of suicide or when they suspect or have knowledge of another student's suicidal
intentions

4. Crisis intervention procedures for addressing suicide threats or attempts

5. Counseling and other postvention strategies for helping students, staff, and others cope in the aftermath of
a student's suicide

As appropriate, these measures and strategies shall specifically address the needs of students who are at high
risk of suicide, including, but not limited to, students who are bereaved by suicide; students with disabilities,
mental illness, or substance use disorders; students who are experiencing homelessness or who are in out-of-
home settings such as foster care; and students who are lesbian, gay, bisexual, transgender, or questioning
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youth. (Education Code 215)

Legal Reference:

EDUCATION CODE

215 Student suicide prevention policies

32280-32289 Comprehensive safety plan

49060-49079 Student records

49602 Confidentiality of student information

49604 Suicide prevention training for school counselors

GOVERNMENT CODE

810-996.6 Government Claims Act

PENAL CODE

11164-11174.3 Child Abuse and Neglect Reporting Act

WELFARE AND INSTITUTIONS CODE

5698 Emotionally disturbed youth; legislative intent

5850-5883 Mental Health Services Act

COURT DECISIONS

Corales v. Bennett (Ontario-Montclair School District), (2009) 567 F.3d 554

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Health Education Content Standards for California Public Schools, Kindergarten Through Grade Twelve,
2008

Health Framework for California Public Schools, Kindergarten Through Grade Twelve, 2003

CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS

School Connectedness: Strategies for Increasing Protective Factors Among Youth, 2009

NATIONAL ASSOCIATION OF SCHOOL PSYCHOLOGISTS PUBLICATIONS

Preventing Suicide, Guidelines for Administrators and Crisis Teams, 2015

U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES PUBLICATIONS
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Preventing Suicide: A Toolkit for High Schools, 2012

National Strategy for Suicide Prevention: Goals and Objectives for Action, rev. 2012

WEB SITES

American Association of Suicidology: http://www.suicidology.org

American Foundation for Suicide Prevention: https://afsp.org

American Psychological Association: http://www.apa.org

American School Counselor Association: https://www.schoolcounselor.org

California Department of Education, Mental Health: http://www.cde.ca.gov/ls/cg/mh

California Department of Health Care Services, Suicide Prevention Program:
http://www.dhcs.ca.gov/services/MH/Pages/SuicidePrevention.aspx

Centers for Disease Control and Prevention, Mental Health: http://www.cdc.gov/mentalhealth

National Association of School Psychologists: https://www.nasponline.org

National Institute for Mental Health: http://www.nimh.nih.gov

Trevor Project: http://thetrevorproject.org

U.S. Department of Health and Human Services, Substance Abuse and Mental Health Services
Administration: http://www.samhsa.gov

Policy CENTRAL UNION ELEMENTARY SCHOOL DISTRICT

adopted: June 10, 2019 Lemoore, California
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Staff Development

Suicide prevention training shall be provided to teachers, counselors, and other district employees who
interact with students at the secondary level. The training shall be offered under the direction of a district
counselor/psychologist and/or in cooperation with one or more community mental health agencies. Training
shall be provided to all teaching staff assigned to 7th or 8th grade, and to those teachers who may not be
assigned directly to 7th or 8th grade, but whose teaching assignment includes students in these grade levels.
Following the initial training, staff will be deemed to have been offered suicide awareness and prevention.
Periodic refresher training may be offered.

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

Materials for training shall include how to identify appropriate mental health services at the school site and
within the community, and when and how to refer youth and their families to those services. Materials also
may include programs that can be completed through self-review of suitable suicide prevention materials.
(Education Code 215)

Staff development shall include research and information related to the following topics:

1. The higher risk of suicide among certain groups, including, but not limited to, students who are bereaved
by suicide; students with disabilities, mental illness, or substance use disorders; students who are
experiencing homelessness or who are in out-of-home settings such as foster care; and students who are
lesbian, gay, bisexual, transgender, or questioning youth

2. Individual risk factors such as previous suicide attempt(s) or self-harm, history of depression or mental
illness, family history of suicide or violence, feelings of isolation, interpersonal conflicts, a recent severe
stressor or loss, family instability, impulsivity, and other factors

(cf. 5131.6 - Alcohol and Other Drugs)

3. Warning signs that may indicate depression, emotional distress, or suicidal intentions, such as changes in
students' personality or behavior and verbalizations of hopelessness or suicidal intent

4. Protective factors that may help to decrease a person's suicide risk, such as resiliency, problem-solving
ability, access to mental health care, and positive connections to family, peers, school, and community

5. Instructional strategies for teaching the suicide prevention curriculum and promoting mental and emotional
health

6. School and community resources and services, including resources and services that meet the specific
needs of high-risk groups

(cf. 5141.6 - School Health Services)
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(cf. 6164.2 - Guidance/Counseling Services)

7. District procedures for intervening when a student attempts, threatens, or discloses the desire to die by
suicide

Instruction

The district's comprehensive health education program shall promote the healthy mental, emotional, and
social development of students and shall be aligned with the state content standards and curriculum
framework. Suicide prevention instruction shall be incorporated into the health education curriculum at
appropriate secondary grades and shall be designed to help students:

1. Identify and analyze signs of depression and self-destructive behaviors and understand how feelings of
depression, loss, isolation, inadequacy, and anxiety can lead to thoughts of suicide

2. Develop coping and resiliency skills and self-esteem

3. Learn to listen, be honest, share feelings, and get help when communicating with friends who show signs
of suicidal intent

4. Identify trusted adults, school resources, and/or community crisis intervention resources where youth can
get help and recognize that there is no stigma associated with seeking services for mental health, substance
abuse, and/or suicide prevention

(cf. 1020 - Youth Services)

(cf. 5131.6 - Alcohol and Other Drugs)

(cf. 5141.6 - School Health Services)

(cf. 6142.8 - Comprehensive Health Education)

(cf. 6164.2 - Guidance/Counseling Services)

Intervention

Students shall be encouraged to notify a teacher, principal, counselor, or other adult when they are
experiencing thoughts of suicide or when they suspect or have knowledge of another student's suicidal
intentions.

Every statement regarding suicidal intent shall be taken seriously. Whenever a staff member suspects or has
knowledge of a student's suicidal intentions based on the student's verbalizations or act of self-harm, he/she
shall promptly notify the principal or school counselor.

Although any personal information that a student discloses to a school counselor shall generally not be
revealed, released, referenced, or discussed with third parties, the counselor shall report to the principal or
student's parents/guardians when he/she has reasonable cause to believe that disclosure is necessary to avert a
clear and present danger to the health, safety, or welfare of the student. In addition, the counselor may
disclose information of a personal nature to psychotherapists, other health care providers, or the school nurse
for the sole purpose of referring the student for treatment. (Education Code 49602)

(cf. 5141 - Health Care and Emergencies)
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A school employee shall act only within the authorization and scope of his/her credential or license. An
employee is not authorized to diagnose or treat mental illness unless he/she is specifically licensed and
employed to do so. (Education Code 215)

Whenever schools establish a peer counseling system to provide support for students, peer counselors shall
receive training that includes identification of the warning signs of suicidal behavior and referral of a suicidal
student to appropriate adults.

(cf. 5138 - Conflict Resolution/Peer Mediation)

When a suicide attempt or threat is reported, the principal or designee shall ensure student safety by taking
the following actions:

1. Immediately securing medical treatment and/or mental health services as necessary

2. Notifying law enforcement and/or other emergency assistance if a suicidal act is being actively threatened

3. Keeping the student under continuous adult supervision until the parent/guardian and/or appropriate
support agent or agency can be contacted and has the opportunity to intervene

4. Removing other students from the immediate area as soon as possible

(cf. 0450 - Comprehensive Safety Plan)

(cf. 5141 - Health Care and Emergencies)

The principal or designee shall document the incident in writing, including the steps that the school took in
response to the suicide attempt or threat.

(cf. 5125 - Student Records)

For any student returning to school after a mental health crisis, the principal or designee and/or school
counselor may meet with the parents/guardians and, if appropriate, with the student to discuss re-entry and
appropriate next steps to ensure the student's readiness for return to school.

Postvention

In the event that a student dies by suicide, the Superintendent or designee shall communicate with the
student's parents/guardians to offer condolences, assistance, and resources. In accordance with the laws
governing confidentiality of student record information, the Superintendent or designee shall consult with the
parents/guardians regarding facts that may be divulged to other students, parents/guardians, and staff.

The Superintendent or designee shall implement procedures to address students' and staff's grief and to
minimize the risk of imitative suicide or suicide contagion. He/she shall provide students, parents/guardians,
and staff with information, counseling, and/or referrals to community agencies as needed. School staff may
receive assistance from school counselors or other mental health professionals in determining how best to
discuss the suicide or attempted suicide with students.

Any response to media inquiries shall be handled by the district-designated spokesperson who shall not
divulge confidential information. The district's response shall not sensationalize suicide and shall focus on the
district's postvention plan and available resources.
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(cf. 1112- Media Relations)

After any suicide or attempted suicide by a student, the Superintendent or designee shall provide an
opportunity for all staff who responded to the incident to debrief, evaluate the effectiveness of the strategies
used, and make recommendations for future actions.

Regulation CENTRAL UNION ELEMENTARY SCHOOL DISTRICT

approved: June 10, 2019 Lemoore, California
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Purpose
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Central Union School District hereby adopts this policy as we recognize the need to protect the health, safety
and welfare of our students; to promote healthy development, to safeguard against the threat or attempt of
suicide among school aged youth, and to address barriers to learning, hereby adopts this policy. This policy
corresponds with and supports other federal, state and local efforts to provide youth with prevention
education, early identification and intervention, and access to all local resources to promote health and
prevent personal harm or injury.

Suicide Prevention Education

Students will receive age appropriate lessons and presentations delivered by school staff during instructional
time. These presentations will focus on the importance of safe and healthy choices, as well as help-seeking
strategies for self or others. Warning signs of suicidal behavior as well as information about specific resources
available to all students at school will also be addressed. Students are taught not to make promises of
confidence when they are concerned about a peer or significant other. Lessons will contain information on
comprehensive health and wellness, including emotional, behavioral and social skills development. Students
who are in need of intervention will be referred to the School Counselor or Psychologist for screening and
recommendations.

Staff Training and Responsibilities

All staff are responsible for safeguarding the health and safety of students. All staff are expected to exercise
sound professional judgment, err on the side of caution and demonstrate extreme sensitivity throughout any
crisis situation. All school personnel should be informed of the signs of youth depression/suicide.

Staff who instruct seventh and eighth grade students will receive annual professional development on risk
factors, warning signs, protective factors, response procedures, referrals, postvention, and resources regarding
youth suicide prevention. The professional development will include additional information regarding groups
of students at elevated risk for suicide, including those living with mental and/or substance use disorders,
those who engage in self-harm or have attempted suicide, those in out-of-home settings, those experiencing
homelessness, students with gender or sexuality concerns, students bereaved by suicide, and those with
medical conditions or certain types of disabilities.

Additional professional development in risk assessment and crisis intervention will be provided to school
counselors and psychologists.

Any staff member who is originally made aware of any threat or witnesses any attempt toward self-harm that
is written, drawn, posted on social media, spoken or threatened, will immediately notify the Principal, their
Designee or School Counselor/Psychologist. Any threat in any form must be treated as real and dealt with
immediately. No student should be left alone, nor confidences promised. Thus, in cases of life-threatening
situations a student's confidentiality will be waived. The District's suicide crisis response procedures will be
implemented.

Suicide Crisis Response Procedures

Suicide Threat

Definition - A suicide threat is a verbal or non-verbal communication that the individual intends to harm
himself or herself with the intention to die but has not acted on the behavior.

1. The staff member who learns of the threat will locate the individual and arrange for or provide constant
adult supervision.



2. Immediately inform your site Administrator.

3. The site Administrator will notify the School Counselor/Psychologist.

4. The School Counselor/Psychologist will conduct a threat assessment to determine risk and intervention See
Exhibit 5141.52 (b).

5. If student is deemed "low" risk, the student's Parent(s)/Guardian(s) will be informed as soon as practicable
by the site Principal, their Designee, or School Counselor/Psychologist.

6. If student is deemed to be "medium-high" risk, parental contact will be made to let them know the SRO
(School Resource Officer)/KCSD (Kings County Sheriff Department) will be contacting their student. If the
decision is made to transport the student via ambulance to the ER, the SRO/KCSD will then contact the
Parent(s)/Guardian(s) to let them know.

7. If the student exhibits any kind of suicidal behavior, the Parent(s)/Guardian(s) should be counseled on
"means restriction", limiting the child's access to mechanisms for carrying out a suicide attempt. Staff will
also seek parental permission to communicate with outside mental health care providers regarding their child
See Exhibit 5141.52.(e).

8. If the student is found to be at risk for suicidal behavior and/or emotional distress, a referral will be made
to Kings County Behavioral Health. The School Counselor/Psychologist shall verify that follow-up treatment
has been accessed. Parent(s)/Guardian(s) will be required to provide documentation of care for the student.

9. Put all recommendations in writing to the Parent(s)/Guardian(s) See Exhibit 5141.52 (e).

10. Mail the recommendation through certified mail if there is any question or doubt of the
Parent(s)/Guardian(s) receiving the recommendations.

11. If Parent(s)/Guardian(s) refuse or neglect to access treatment, the School Counselor/Psychologist (or
other appropriate school staff member) will meet with the Parent(s)/Guardian(s) to identify barriers to
treatment (e.g., cultural stigma, financial issues, etc.). If follow-up care for the student is still not provided, or
there is any doubt regarding the child's safety, the School Counselor/Psychologist (or other appropriate school
staff member) will contact the Kings County Child Welfare Services at (559) 852-2000, and/or the Central
Union School District School Resource Officer (SRO).

X Provide a file copy of all documentation to the Coordinator of Curriculum (Student Services)

Suicidal Act or Attempt on School Grounds or During a School - Sponsored Activity

Definition - Suicidal act (also referred to as suicide attempt) - a potentially self-injurious behavior for which
there is evidence that the person probably intended to kill himself or herself; a suicidal act may result in
death, injuries, or no injuries.

1. Call for help from another staff member, locate the individual and follow District emergency medical
procedures, such as calling 911.

2. Notify the Principal/Designee.

3. Staff will move all other students out of the immediate area and arrange appropriate supervision. Students
should not be allowed to observe the scene.



4. Principal/Designee will immediately:

* Contact School Counselor/Psychologist

* Contact Parent(s)/Guardian(s) and request they come to the site

5. The Principal/Designee will call for assistance from, as appropriate:

* Kings Behavioral Health's on-call Crisis Response Team at (559) 582-4484

6. The School Counselor/Psychologist will:

* Complete the Risk Assessment Summary See Exhibit 5141.52 (f)

* Provide Risk Assessment Summary to Parent(s)/Guardian(s) and/or Emergency Services

* Request written documentation from any treating facilities prior to a student's return to school See Exhibit
5141.52 (g)

* Student Services staff will promptly follow up with any students or staff who might have witnessed the
attempt, and contact their Parent(s)/Guardian(s)

* Student Services staff will provide supportive counseling and document all actions taken

7. The Administrator will schedule a Student Study Team (SST)/Individualized Education Plan (IEP)/504
meeting prior to the student returning to school (See Re-entry Procedures section).

8. Media representatives should be referred to the Superintendent (or Principal if designated by the
Superintendent). School staff should make no statements to the media.

X Provide a file copy of all documentation to the Coordinator of Curriculum (Student Services)

Out-of-School Suicide Attempts

1. If a staff member becomes aware of a suicide attempt by a student that is suspected to be imminent in an
out-of-school location, the staff member will:

* Call the Police and/or Emergency Medical Services, such as 911

* Inform the student's Parent(s)/Guardian(s)

* Inform the Principal and the Coordinator of Curriculum (Student Services)

* Principal/Designee will contact the School Counselor/Psychologist

* The School Counselor/Psychologist will notify the School Nurse

* The site Administrator will schedule a Student Study Team (SST)/Individualized Education Plan (IEP)/504
meeting prior to the student returning to school (See Re-entry Procedures section)

* If the student contacts the staff member and expresses suicidal ideation, the staff member should maintain
contact with the student (either in person, online, or on the phone) until Police and/or Parent(s)/Guardian(s)
have been contacted



X Provide a file copy of all documentation to the Coordinator of Curriculum (Student Services)

Re-entry Procedure

An appropriate re-entry process is an important component of suicide prevention and having a well-planned
re-entry process ensures the safety and well-being of at-risk students. An appropriate re-entry process is an
important component of suicide prevention. Involving students in planning for their return to school provides
them with a voice, sense of control, personal responsibility, and empowerment.

The following procedures are to be employed for students returning to school after a mental health crisis
(e.g., suicidal ideation, suicide attempt or psychiatric hospitalization).

1. The site Administrator will schedule a Student Study Team (SST)/Individualized Education Plan (IEP)/504
prior to the students return to school.

2. The School Counselor/Psychologist will request written documentation from a mental health care provider
that the student has undergone examination and that they are no longer a danger to themselves or others
(Appendix F, Clearance to Return to School form).

3. The Student Study Team (SST)/Individualized Education Plan (IEP)/504 meeting will include:

* Site Principal or Designee

* School Counselor/Psychologist

* School Nurse

* Teacher(s)

* Parent(s)/Guardian(s)

* As appropriate, the student (involving the student in planning for their return provides a sense of control,
personal responsibility, and empowerment)

4. Elements to include in the Student Study Team (SST)/:

* Designate a staff member to serve as primary point of contact for the school site to coordinate with the
student, their Parent(s)/Guardian(s), and any outside mental health care providers

* Obtain a written release of information Exhibit 5141.52 (e) signed by Parent(s)/Guardian(s)

* Allow accommodations for student to make up work (be understanding that missed assignments may add
stress to student)

* The designated staff person will periodically check in with student and Parent(s)/Guardian(s) to help the
student readjust to the school community and address any ongoing concerns

* Determine the need to initiate any additional outside referrals to community agencies (i.e., Kings
Behavioral Health, Kings View, etc.)

X Provide a file copy of all documentation to the Coordinator of Curriculum (Student Services)

Suicide Postvention Procedures



The District Crisis Team will develop an action plan to guide school response following a death by suicide. A
meeting of the District Crisis Team to implement the action plan will take place immediately following news
of the suicide death. The action plan includes the following steps:

1. After it has been determined that there has been a death of a student or staff member:

2. Immediately notify, regardless of the day or time:

X Tom Addington, Superintendent, at (559)924-3405 ext.2619

X Elizabeth Lozano, Assistant Superintendent, at (559)924-3405 ext.2621

X John Raven, Coordinator of Curriculum (Student Services) (559)924-3405 ext.2616

X District Office at (559) 924-3405

3. Assemble the District Crisis Team consisting of: Site administration, School Counselors/Psychologist and
School Nurse to determine and prepare the postvention response.

4. In the event of the sudden death of a teacher, plan for class coverage through the use of a substitute or
coverage from other staff members.

5. The District Crisis Team will determine the best mode of communication to relay information to staff. Site
Administration may hold a staff meeting at the conclusion of the day. If the death occurred in the evening,
hold a staff meeting prior to the start of the next school day.

6. Inactivate the student from PowerSchool to prevent auto-dial absence calls from being received by
Parent(s)/Guardian(s).

7. Collect and safeguard student or staff member's belongings from desk or locker. Consult with family
members to return belongings privately.

8. Prioritize classrooms and students who will need immediate attention and connect them with School
Counselor/Psychologist.

9. If the student has siblings, the School Counselor/Psychologist will contact the school and inform them of
the incident.

10. District Crisis Team and Site Administration will determine the need and plan to support students and
staff with sorrow and grief counseling.

11. The Team may call for assistance from:

* Kings County Behavioral Health Crisis Response Team 559-582-4484

12. Do not disclose any information or details to the media.

13. Refer media requests to District Superintendent.

14. School site and District Administrators will meet with all appropriate staff at the end of the day to insure
the exchange of important information, as well as to ensure communication and further planning of activities.

15. The School Counselor/Psychologist will check in periodically with the family, staff and students to ensure



that everyone is supported as much as feasible within the context of the school setting.

Actions to Avoid

1. Do not announce the death of anyone over the public address system.

2. Do not hold an assembly program or bring large groups of students together in one place to discuss suicide.

3. Avoid canceling school, classes or pre-planned activities unless absolutely necessary; students find comfort
in following their normal routine when they are under stress, within reason. Discuss with the Superintendent
prior to proceeding with any cancellations.

Memorials

The school should not create on-campus physical memorials (e.g. photos, flowers, etc.), funeral services, or
fly the flag at half-mast because it may sensationalize the death and encourage suicide contagion. School
should not be canceled for the funeral.

It is recognized that grieving individuals need a variety of opportunities to personally express their emotions
and reactions to this type of death. Recommendations and ideas for a memorial should be taken into
consideration and discussed with the Superintendent prior to being implemented.

Central Union School District

SUICIDE RISK ASSESSMENT

A suicide risk assessment should be initiated immediately whenever a student talks about harming
himself/herself, or if there is concern that a student has thoughts about hurting himself/herself. Do not leave
the student unattended by an adult. Do not allow the student to leave the building until this protocol is
completely filled out and a plan for ensuring the student's safety is being carried out. The Site
Administrator/Principal must be informed. This Suicide Risk Assessment will guide your evaluation,
document your concerns, and help you develop a student safety plan.

Student Name:

School:

DOB:

Grade:

Age:

Parent/Guardian Names:

Phone:

Date:

Staff Completing Form:

Signature



Date:

Narrative

Step 1: Keep the Student Safe

* Appropriately supervise the student(s)

* If there is imminent danger, call 911

Step 2: Notify the Site Administrator/Principal

* Report the situation to the school Principal immediately

Step 3: Identify a Staff Member to Complete this Screening

It is required that this assessment process include a staff member with mental health training. If available,
consult with a second staff member.

* School Nurse * School Psychologist * School Counselor

* School Employed Mental Health Professional

* Other

Step 4: Seek Information to Clarify Concerns

As needed, clarify current concerns by actively seeking information from:

* Interviews with school staff, teachers or students

* Other agencies: therapists, human services, etc.

* Education records, health, psychologist, and counselor records

Step 5: Conduct Adolescent Suicide Assessment Protocol-20 (ASAP-20)

* Utilize ASAP-20 manual to determine level of risk

* Consult with Administration on next steps of threat

(See low, medium and high-risk levels below)

* Low Level of Risk (Contact Parent(s)/Guardian(s), Inform Teacher and Site Administration, Safety
Contract) ASAP Score 0-15

The student appears to be at a low risk for harming himself/herself. The student is in distress but has positive
supports. The student's concerns and needs may be readily addressed. The student does not appear serious
about harming himself/herself, nor have they thought seriously about a means to do so.

* Medium Level of Risk (Contact Parent(s)/Guardian(s), Inform Teacher and Site Administration, Safety
Contract) ASAP Score 16-19



Information suggests medium risk potential. The student is in distress. There is suicidal thinking but the
student does not seem intent on harming himself/herself. The problem situation can be resolved and the
student appears able to use some coping skills. The student's suicidal thinking is concerning but they are not
expressing a clear intent to harm himself/herself. The student is open and responsive to support, or already
has sufficient support. The student may be referred to outpatient treatment and/or school counseling. Consult
with Parent(s)/Guardian(s), make recommendations, and determine how the child will be going home and
how they will be supervised.

* High Level of Risk (Contact Parent(s)/Guardian(s), Inform Teacher, Site Administration, and the School
Resource Officer) ASAP Score 20 and above

Information suggests high risk potential. The student is in significant distress. There is clear suicidal thinking
and warning signs present. The student's coping skills and social supports are limited or compromised. There
may be a situation that is difficult to resolve. The student appears to be in imminent danger of inflicting self-
harm or committing suicide. There is a need for immediate intervention and possibly hospitalization. Ensure
student is always with an adult and make determination if the School Resource Officer (SRO) needs to be
involved or if Parent(s)/Guardian(s) is able to take their child for outside assessment. Go over Emergency
Conference Notice (See Appendix C). Develop a Student Safety Contract (See Appendix G) at student's re-
entry meeting. Call 911 if needed.

Step 6: Notify the Student's Parent(s) or Guardian(s)

* Parent(s)/Guardian(s) have been notified of the situation and that you have been talking to and assessing
their child

* Parent(s)/Guardian(s) have been asked to come to the school to discuss their child's needs

* Parent(s)/Guardian(s) have NOT been notified because:

Step 7: Provide Intervention and Support

* Take action to provide for the student's safety and address current concerns

* In all cases you must provide referrals for supportive services to parents. List supportive services
suggested:

* Emergency Conference Notice (See Appendix C) must be completed with Parent(s)/Guardian(s) when
Parent(s)/Guardian(s) comes to the school to take responsibility for their child. (Medium and High Risk
Only)

Step 8: Develop a Suicide Prevention Plan for the Student at School (attach additional pages as needed)

* Develop this Suicide Prevention Plan in partnership with the student and parent(s) or guardian(s)

* Student Safety Contract (See Appendix G) explained to student and signed by student (please attach)

* Emergency Conference Notice (See Appendix C) needed and explained to Parent(s)/Guardian(s) and signed
by Parent(s)/Guardian(s) (please attach)

* Referrals and resources must be provided to parents or guardians

* Discuss safety and home supervision with parents or guardians (access to weapons, drugs, medications)



* Release of information forms (See Appendix D) signed by parents or guardians

* Alert administrator, all support staff and teachers on a need-to-know basis

* Other action(s):_________________________________________________

PARENTS or GUARDIANS (attach additional pages as needed)

Parent(s)/Guardian(s) will provide the following supervision and/or intervention:

Parent(s)/Guardian(s) sign permission to release/share information with

A Student Study Team (SST)/Individualized Education Plan (IEP)/504 meeting has been scheduled:

Step 9: Develop a Safety Plan for the Student (Re-Entry)

Meeting Date and Time:

X Attach meeting notes once completed

Step 10: Review this Plan with Staff as Indicated and File this Copy

* Date reviewed: * Level of Concern:

* Feedback to staff:

* Additional Concerns:

* Reviewed with:

Checklist for Procedures

Discuss Current Concerns with Parent(s) and/or Guardian(s)

* Share findings from the assessment with parent(s) or guardian(s) and get their input via interview questions

Provide Intervention and Support

* Take action to provide for the student's safety and address current concerns

* In all cases you must provide referrals for supportive services to parents

* List supportive services suggested:

* (Local) Kings Behavioral Health, Kings View Counseling Services, Adventist Health Emergency Room

* (National) National Crisis Suicide Hotline: 1(800) 273-8255

* Emergency Conference Notice (See Appendix C) must be completed with Parent(s)/Guardian(s) when
Parent(s)/Guardian(s) comes to the school to take responsibility for their child

Develop a Suicide Prevention Plan for the Student at School (attach additional pages as needed)



Develop this Suicide Prevention Plan in partnership with the student and parent(s) or guardian(s)

* Student Safety Contract (See Appendix G) explained to student and signed by student (please attach)

* Emergency Conference Notice (See Appendix C) explained to Parent(s)/Guardian(s) and signed by
Parent(s)/Guardian(s) (please attach)

* Referrals and resources must be provided to parents or guardians

* Discuss safety and home supervision with parents or guardians (access to weapons, drugs, medications)

* Release of information forms (See Appendix D) signed by parents or guardians

* Alert administrator, all support staff, and teachers on a need-to-know basis

* Assign adults that the student can talk to for support Student Safety Contract (See Appendix G)

* Other action:

PARENTS or GUARDIANS (attach additional pages as needed)

* Parent(s)/Guardian(s) will provide the following supervision and/or intervention:

* Alert administrator, all support staff, and teachers on a need-to-know basis

* Adults that the student can talk to for support (from Student Safety Contract (See Appendix G)):

* Other action:

Central Union School District (Medium and High Risk Only)

PARENT/GUARDIAN EMERGENCY CONFERENCE NOTICE

I have been informed that my child has been expressing suicidal thoughts. School staff members are
concerned and want to support my child. I understand that I have a part in keeping my child safe. I have been
advised to take the following steps:

* Provide supervision for my child at all times and safety proof my home

_____ I will not allow my child to be left alone at this time or allow them access to weapons, drugs or
medications.

_____ I have been advised that I should immediately take my child to a hospital to be evaluated (High Level
Risk and potentially Medium Level Risk).

* Help the school staff create a Suicide Prevention Plan for my child to be used at school

* Contact professionals that can assist me and my child on a private basis:

Possible resources include:

1. Kings Behavioral Health (559) 852-2444



2. National Crisis Line 1800-784-2433 (1-800-SUICIDE)

3. Fleet and Family Support Center (NAS) (559) 998-4042

* Share with the school the names of other professionals helping my child.

X Sign a release of information form (See Appendix D) so that school staff and other professionals may share
information to benefit my child.

* In case of emergency, I should:

X Call 911

X Call the Kings County Crisis Hotline at (559) 582- 4484 or 1-800-655-2553

X Take my child to a hospital emergency room

* I will attend the re-entry meeting on:

X Date: at am/pm

X Location:

Parent Signature School Staff Signature

Date Date

Student Name:

Date of Birth: School:

Grade:

Parent/Guardian Names:

CENTRAL UNION SCHOOL DISTRICT

Authorization to Release Information

Authorization for the exchange/release of information and records of attendance, welfare records, medical
and health, psychological testing, special education placement and other.

Student Name: Birth Date:

Information to be released/exchanged from:

Name/Agency:

Address:

Information to be released/exchanged to:

Name/Agency:



Address:

Requested by:

Information to be released/exchanged:

* Attendance and welfare records

* Medical and health records

* Psychological test results/Special Education Placement

* Cumulative Educational records

* Discipline records

* Other (specify):

Public Law 93-380 (The Family Education Rights and Privacy Act, 1974) states, in part, that when student
records are to be transferred to another school outside of the state, or if student records, other than cumulative
records, are to be sent to another school and/or agency, parents or guardians of students or students over 18
years of age, be notified of such transfer, receive a copy of the records being transferred, if desired, and have
an opportunity for a hearing to challenge the content of the records.

REDISCLOSURE: This information is being disclosed from records whose confidentiality is protected by
Federal law. Federal regulations (42 CRF Part 2) prohibit you from making any further disclosure of this
information except with specific written consent of the person to who it pertains. Exchanges are shared with
the designated person(s) or appropriate representatives of agencies specified on the release. The
confidentiality of medical and related information is protected by State and Federal Statutes, Rules, and
Regulations. Photocopy or fax transmission also is a valid authorization and may be considered adequate
substitute for the original on file. I understand that this authorization extends to all or any part of the
records/information designated.

Signature: Relationship:

Address:

Telephone: Date:

Central Union School District

15783 18th Ave

Lemoore, CA 93245

Phone: (559) 924-3405 Fax: (559) 924-1153

Risk Assessment Summary

Student name:

Date: __________________



The above-named student has demonstrated/reported the following warning signs/risks associated with
suicidal ideations and/or acts. As a result of these, the student has been referred for emergency mental health
assessment by the District Crisis Team at

Please note this form is for reference purposes only and is meant to provide a summary of information for
mental health assessment evaluators. It is in no way meant to serve as a comprehensive assessment.

__Suicide note __Reading/writing about death __Change in mood

__Social withdrawal __History of abuse __Drug/alcohol use

__Previous suicide attempts __Self-harm behavior __Family history of suicide

Other:

Student has a plan: No __ Yes __

Student has means to carry out plan: No __ Yes __

Student reports current level of distress is:

1 (very low) 2 3 4 5 (medium) 6 7 8 9 10 (very high)

This form was completed by:

Name and Title (Please Print) Phone Number

Central Union School District

15783 18th Ave

Lemoore, CA 93245

Phone: (559) 924-3405 Fax: (559) 924-1153

Clearance to Return to School

Provider/Evaluator name:

(please print)

License number:

Agency:

This document serves to provide documentation that (name of student) received a mental health assessment
on (date) related to risk concerns documented on the Risk Assessment that was completed in connection with
a school-based incident. Based on the results of the assessment, it has been determined that the student does
not present a danger to himself/herself or others at this time and is cleared to return to school. As a result of
today's interaction:

__ The family plans to follow up with mental health counseling at Kings View, Kings County Behavioral
Health or Fleet and Family Service Center.



__ The family will follow up with a private provider.

__ The family does not feel that they need to follow up with mental health services.

Signature

Title

Date

Central Union School District

Student Safety Contract

Student Name:

Date of Birth:

School:

Grade:

Parent/Guardian Names:

I have expressed thoughts about hurting myself. School staff members are concerned and want to support me.
I understand that I have a part in keeping myself safe, and I am making this agreement to stay safe. I, agree
that I will not try to hurt myself. If I think about hurting myself, I will help myself in the following ways:

* Get help from an adult immediately:

At school, I will talk to:

1. , or

2. , or

3.

At school, I will talk to:

1. , or

2. , or

3.

Call 911 or a Crisis Hotline that is open 24 hours per day:

X Call the Kings County Crisis Hotline at (559) 582- 4484 or 1-800-655-2553

X National Crisis Line, 1-800-784-2433 (1-800-SUICIDE)

* Not take any alcohol or drugs



* I could also do this:

Student Signature: Date:

Staff Signature: Date:

Local Resources

Kings County Behavioral Health (All Insurances)

450 Kings County Drive Suite 104

Hanford, CA 93230

(559) 582-3211

Kings View Counseling Services (Medi-Cal)

1393 Bailey Drive

Hanford, CA. 93230

(559) 582-4481

Fleet and Family Service Center (NAS)(Military Dependents)

966 Franklin Avenue Bldg. 966

Lemoore, CA 93245

(559) 998-40442

National Resources

National Suicide Prevention Lifeline

1 (800) 273-8255 (TALK)

1 (800) 799-4889 (TTY)

Crisis Text Line

Text "HOME" to 741-741

The Trevor Project

Lifeline 1 (866) 488-7386

Text Text "TREVOR" to 1(202) 304-1200

Exhibit CENTRAL UNION ELEMENTARY SCHOOL DISTRICT

version: June 10, 2019 Lemoore, California
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Senate Bill 187: Comprehensive School Safety Plan Purpose 
 
The California Education Code (sections 32280-32288) outlines the requirements of all schools operating any kindergarten and any 
grades 1 to 12, inclusive, to write and develop a school safety plan relevant to the needs and resources of that particular school. 
 
In 2004, the Legislature and Governor recast and renumbered the Comprehensive School Safety Plan provisions in SB 719 and AB 
115. It is the intent ofthe Legislature in enacting the provisions to support California public schools as they develop their mandated 
comprehensive safety plans that are the result of a systematic planning process, that include strategies aimed at the prevention of, 
and education about, potential incidents involving crime and violence on school campuses. 
 
The historical requirement of the Comprehensive School Safety Plan was presented in Senate Bill 187, which was approved by the 
Governor and chaptered in 1997. This legislation contained a sunset clause that stated that this legislation would remain in effect 
only until January I, 2000. Senate Bill 334 was approved and chaptered in 1999 and perpetuated this legislation under the 
requirement of the initial legislation. 
 
Comprehensive School Safety Plans are required under SB 719 & AB 115 and contains the following elements: 
 
Assessment of school crime committed on school campuses and at school-related functions 

• Child abuse reporting procedures 
• Disaster procedures 
• Suspension and expulsion policies 
• Procedures to notify teachers of dangerous pupils 
• Discrimination and harassment policies 
• School wide dress code policies 
• Procedures for safe ingress and egress 
• Policies enacted to maintain a safe and orderly environment 
• Rules and procedures on school discipline 
• Hate crime reporting procedures 

 
The Comprehensive School Safety Plan will be reviewed and updated by March 1st every year. In July of every year, the school will 
report on the status of its school safety plan including a description of its key elements in the annual school accountability report 
card. 
 
A copy of the Comprehensive School Safety Plan is available for review at central.k12.ca.us. 
 
Safety Plan Vision 
The intent of the Central Union School District is to provide a safe and secure learning environment for all its students.  Two 
components of providing a safe environment are timely assessment and prevention of crime on our campuses and maintaining an 
Emergency Disaster Response Plan. The information in this Safe School Plan includes specific courses of action to be taken in case of 
an emergency as well as daily activities, which help preclude an emergency situation.  Each employee should become familiar with 
this plan so that he or she will be prepared to carry out his/her responsibility should the need arise.  Further, this plan deals with 
daily activities, which promote the general welfare of the students in our care. 
 
The incidence of crimes reported at District schools is very low.  Current information about reported crimes is maintained at the 
District Office (559-925-2600).  In an effort to maintain a safe school environment, close coordination with local law enforcement 
agencies is maintained.  All suspected crimes are reported to the Kings County Sheriff’s Office or the Lemoore Naval Air Station 
Security Office for investigation.  When appropriate, contact is made with Child Protective Services. 
 
The plan is primarily devoted to the welfare and safety of students during school hours.  There are some situations where the school 
may be used as a community resource during a disaster condition.  Existing Board policies and administrative regulations have been 
included along with a copy of the Student Code of Conduct. 
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An emergency situation may strike any school campus at any time.  These emergencies fall into two categories–natural and man-
made. Earthquakes, floods, and severe storms can occur with little or no warning and are natural.  The possibility of fires, chemical 
accidents, falling aircraft, the use of firearms, bombs, and hostage taking are examples of man-made emergencies. 
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Components of the Comprehensive School Safety Plan (EC 32281) 
 
Stratford Elementary School Safety Committee 
The Stratford Elementary School safety committee is comprised of school staff, local law enforcement, and community members.  
The committee reviews potential threats and makes recommendations to improve plans, policies, and procedures. 
 
Assessment of School Safety 
Stratford Elementary School uses the process of assessment, planning, physical protection, and response capacity development 
 
designed to: 
 
1) Protect students and staff from physical harm 
 
2) Minimize disruption and ensure the continuity of education for all children 
 
3) Develop and maintain a culture of safety 
 
4) Inform school community of safety plan and procedures. 
 
Stratford Elementary School: 

• Assesses hazards, vulnerabilities, and capacities/resources 
• Plans for physical risk reduction, maintenance of safe facilities, standard operating procedures, and training for disaster 

response 
• Creates preparedness plans and conducts regular drills for a variety of potential incidents 
• Monitors and improves through reflection, assessment, and plan improvement. 

In addition, Stratford Elementary School's physical safety plan includes measures such as volunteer clearance, visitor check-in, and 
identification badges. The school's Comprehensive School Safety Plan is aligned with the recommendations from the Kings County 
Office Education, local emergency responders, and public safety officials. Review and assessment of the current safety needs are 
conducted regularly. 
 
 
Strategies and Programs to Provide and Maintain a High Level of Safety (EC 32281(a)1, items A-J) 
Appropriate strategies and programs are in place to provide and maintain a high level of school safety and address the school's 
procedures for complying with existing laws related to school safety, which shall include the development of all of the following: 

 Child abuse reporting procedures 
 Routine and emergency disaster preparedness and procedures 
 Policies pursuant to Ed Code 48915(c) and other school-designated serious acts which would lead to suspension, 

expulsion or mandatory expulsion recommendations 
 Procedures to notify teachers of dangerous students 
 Discrimination and harassment policy consistent with the prohibition against discrimination 
 Procedures for safe ingress and egress of students, parents/guardians, and employees to and from school 
 Safe and orderly environment conducive to learning 
 Rules and procedures on school discipline 
 Procedures for reporting bullying and school crimes 
 Healthy Kids Survey 
 Staff and parent volunteers required to wear identification badges 

School safety is the job of the entire school community. The Safety Plan is a continuous process that focuses on: 
 Staff training 
 Review of basic emergency and standard operating procedures 
 School Evacuation Route Maps posted in each classroom 
 Identification of campus and neighborhood risks and hazards 
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 Classroom emergency backpacks 
 Updated student emergency cards 
 Communication with families 
 Implementation of emergency drills and procedures 

 
(A) Child Abuse Reporting Procedures (EC 35294.2 [a] [2]; PC 11166) 
In accordance with Penal Code (PC11165) and Central Union School District Board Policy (BP 5141.4) all employees of the Central 
Union School District are mandated to report any known or suspected child abuse and neglect instances. 
 
A mandated reporter shall make a report whenever, in his/her professional capacity or within the scope of his/her employment, 
he/she has knowledge of or observes a child whom the mandated reporter knows or reasonably suspects has been the victim of 
child abuse or neglect. (PC1166) 
 
Procedures and guidance are included as attachments (BP & AR 5141.4 Child Abuse Prevention And Reporting) 
 
 
 
(B) Disaster Procedures (EC 35295-35297; GC 8607 and 3100) 
 
Disaster Plan (See Appendix C-F) 
 
 
Public Agency Use ofSchool Buildings for Emergency Shelters 
SCHOOL SHELTER CAPACITIES 
During a major disaster, the District may be directed to utilize school facilities as Mass Care Centers.  The American Red Cross has 
been charged by Congress with the responsibility for assisting families and individuals to meet disaster-caused needs that cannot be 
met with family or individual resources. 
 
Cafeteria Capacities 
Akers    480 
Central    287 
Neutra    450 
Stratford    656 
 
 
 
(C) School Suspension, Expulsion and Mandatory Expulsion Guidelines 
A student may be suspended or expelled for any of the acts listed, if the act is related to school activity or school attendance 
occurring at any district school or within any other school district, at any time, including, but not limited to, the following: (Education 
Code 48900(s)) 
1. While on school grounds 
2. While going to or coming from school 
3. During the lunch period, whether on or off the school campus 
4. During, going to, or coming from a school-sponsored activity 
 
The Superintendent, principal, or designee shall recommend that the Board expel any student found at school or at a school activity 
to be: (Education Code 48915(c)) 
1. Possessing, as verified by a district employee, selling, or otherwise furnishing a firearm, unless the student had obtained prior 
written permission to possess the firearm from a certificated school employee, with the principal or designee's concurrence 
 
However, possession of an imitation firearm, as defined in Education Code 48900(m), shall not be regarded as an offense requiring a 
mandatory recommendation for expulsion and mandatory expulsion. 
1. Brandishing a knife as defined in Education Code 48915(g) at another person 
2. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 
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3. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or 289, or committing a 
sexual battery as defined in Penal Code 243.4 
4. Possessing an explosive as defined in 18 USC 921 
 
Mandatory Recommendation for Expulsion: 
Unless the Superintendent, principal, or designee determines that expulsion should not be recommended under the circumstances 
or that an alternative means of correction would address the conduct, he/she shall recommend a student's expulsion for any of the 
following acts: (Education Code 48915(a)) 
1. Causing serious physical injury to another person, except in self-defense 
2. Possession of any knife as defined in Education Code 48915(g), explosive, or other dangerous object of no reasonable use to the 
student 
3. Unlawful possession of any controlled substance as listed in Health and Safety Code 11053-11058, except for (a) the first offense 
for the possession of not more than one ounce of marijuana, other than concentrated cannabis, or (b) the student's possession of 
over-the-counter medication for his/her use or other medication prescribed for him/her by a physician 
4. Robbery or extortion 
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 
 
Grounds for Suspension and Expulsion: 
Any student, including a student with disabilities, may be subject to suspension or expulsion when it is determined that he/she: 
1. Caused, attempted to cause, or threatened to cause physical injury to another person or willfully used force or violence upon 
another person, except in self-defense (Education Code 48900(a)) 
2. A student who aids or abets the infliction or attempted infliction of physical injury on another person, as defined in Penal Code 31, 
may be suspended, but not expelled. However, such a student may be suspended or expelled pursuant to Education Code 48900(a) 
when he/she has been adjudged by a juvenile court to have committed, as an aider or abettor, a crime of physical violence in which 
the victim suffered great or serious bodily injury. (Education Code 48900(t)) 
3. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object, unless, in the case of possession 
of any object of this type, the student had obtained written permission to possess the item from a certificated school employee, 
with the principal or designee's concurrence (Education Code 48900(b)) 
4.     Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any controlled substance as defined in 
Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind (Education Code 48900(c)) 
5. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and Safety Code 11053-11058, 
alcoholic beverage, or intoxicant of any kind, and then sold, delivered, or otherwise furnished to any person another liquid, 
substance, or material and represented same as such controlled substance, alcoholic beverage, or intoxicant (Education Code 
48900(d)) 
6. Committed or attempted to commit robbery or extortion (Education Code 48900(e)) 
7. Caused or attempted to cause damage to school property or private property (Education Code 48900(f)) 
8. Stole or attempted to steal school property or private property (Education Code 48900(g)) 
9. Possessed or used tobacco or products containing tobacco or nicotine products, including, but not limited to, cigars, cigarettes, 
miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel, except that this restriction shall not prohibit a 
student from using or possessing his/her own prescription products. Students’ possession or use of nicotine delivery devices, such as 
electronic cigarettes, is also prohibited. (Education Code 48900(h)) 
10. Committed an obscene act or engaged in habitual profanity or vulgarity (Education Code 48900(i)) 
11.   Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Health and Safety Code 
11014.5 (Education Code 48900(j)) 
12. Disrupted school activities or otherwise willfully defied the valid authority of supervisors, teachers, administrators, other school 
officials, or other school personnel engaged in the performance of their duties (Education Code 48900(k)) 
13. Knowingly received stolen school property or private property (Education Code 48900(l)) 
14. Possessed an imitation firearm.  Imitation firearm means a replica of a firearm that is so substantially similar in physical 
properties to an existing firearm as to lead a reasonable person to conclude that the replica is a firearm. (Education Code 48900(m)) 
15. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or 289, or committed a 
sexual battery as defined in Penal Code 243.4 (Education Code 48900(n)) 
16. Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school disciplinary proceeding for 
the purpose of preventing that student from being a witness and/or retaliating against that student for being a witness (Education 
Code 48900(o)) 
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17. Engaged in, or attempted to engage in, hazing (Education Code 48900(q)): Hazing means a method of initiation or pre -initiation 
into a student organization or body, whether or not the organization or body is officially recognized by an educational institution, 
which is likely to cause serious bodily injury or personal degradation or disgrace resulting in physical or mental harm to a former, 
current, or prospective student. Hazing does not include athletic events or school-sanctioned events. 
18. Engaged in an act of bullying (Education Code 48900(r)): Bullying means any severe or pervasive physical or verbal act or 
conduct, including communications made in writing or by means of an electronic act, directed toward one or more students that has 
or can reasonably be predicted to have the effect of placing a reasonable student in fear of harm to himself/herself or his/her 
property; cause the student to experience a substantially detrimental effect on his/her physical or mental health; or cause the 
student to experience substantial interferences with his/her academic performance or ability to participate in or benefit from the 
services, activities, or privileges provided by a school. Bullying shall include any act of sexual harassment, hate violence, or 
harassment, threat, or intimidation, as defined in Education Code 48900.2, 48900.3, or 48900.4, that has any of the effects described 
above on a reasonable student. 
19. Made terrorist threats against school officials and/or school property. (Education Code 48900.7): A terrorist threat includes any 
written or oral statement by a person who willfully threatens to commit a crime which will result in death or great bodily injury to 
another person or property damage in excess of $1,000, with the specific intent that the statement is to be taken as a threat, even if 
there is no intent of actually carrying it out. (Education Code 48900.7) 
20. Committed sexual harassment as defined in Education Code 212.5 (Education Code 48900.2) (grades 4-12): Sexual harassment 
means conduct which, when considered from the perspective of a reasonable person of the same gender as the victim, is sufficiently 
severe or pervasive as to have a negative impact upon the victim's academic performance or to create an intimidating, hostile, or 
offensive educational environment. (Education Code 212.5, 48900.2) 
21. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as defined in Education Code 233 
(Education Code 48900.3) 
22. Intentionally engaged in harassment, threats, or intimidation against district personnel or students that is sufficiently severe or 
pervasive to have the actual and reasonably expected effect of materially disrupting classwork, creating substantial disorder, and 
invading the rights of school personnel or students by creating an intimidating or hostile educational environment (Education Code 
48900.4) 
 
The Superintendent, principal, or designee may suspend a student for any of the acts listed in "Grounds for Suspension and 
Expulsion" above. A student may be suspended when the Superintendent or principal has determined that other means of 
correction have failed to bring about proper conduct in the student. (Education Code 48900.5) 
 
When other means of correcting a student's behavior are implemented prior to imposing suspension upon the student, including 
supervised suspension, the Superintendent, principal, or designee shall document the other means of correction used and retain 
them in the student's record. (Education Code 48900.5) 
 
The Superintendent, principal, or designee may impose a suspension upon a first offense if he/she determines that the student 
violated any of items #1-5 listed in "Grounds for Suspension and Expulsion" above or if the student's presence causes a danger to 
persons. (Education Code 48900.5) 
 
The Superintendent, principal, or designee shall immediately suspend any student found at school or at a school activity to be: 
(Education Code 48915) 
1. Possessing, as verified by a district employee, selling, or otherwise furnishing a firearm, unless the student had obtained prior 
written permission to possess the item from a certificated school employee, with the principal or designee's concurrence 
2. Brandishing a knife as defined in Education Code 48915(g) 
3. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 
4. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or 289, or committing a 
sexual battery as defined in Penal Code 243.4 
5. Possessing an explosive as defined in 18 USC 921 
 
The Superintendent, principal, or designee may suspend a student from school for not more than five consecutive school days unless 
the suspension is extended pending expulsion. (Education Code 48911) 
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(D) Procedures to Notify Teachers of Dangerous Pupils (EC 49079) 
Stratford Elementary School desires to provide a safe, orderly working environment for all employees. As part of the comprehensive 
school safety plan, strategies have been developed to protect employees from potentially dangerous persons and situations and for 
assisting them in the event of an emergency situation. School administration shall ensure that employees are informed, in 
accordance with law, regarding crimes and offenses by students who may pose a danger in the classroom. 
 
The principal/assistant principal shall notify the teachers annually of students who were engaged in, or reasonably suspected to have 
engaged in, for the previous three school years, any of the acts described in Education Code 48900. Teachers are kept informed of 
such offenses as they occur throughout the school year. The principal/teacher shall keep this information in confidence and must 
not further disseminate. 
 
 
(E) Sexual Harassment Policies (EC 212.6 [b]) 
Upon receiving a complaint of discrimination or harassment, the site administration shall immediately investigate the complaint in 
accordance with site/level procedures specified in AR 5145.7 – Sexual Harassment 
 
(F) School-wide Dress Code Relating to Gang-Related Apparel (EC 35183) 
Dress And Grooming 
The Governing Board believes that appropriate dress and grooming contribute to a productive learning environment. The Board 
expects students to give proper attention to personal cleanliness and to wear clothes that are suitable for the school activities in 
which they participate. Students' clothing must not present a health or safety hazard or a distraction which would interfere with the 
educational process. 
Students and parents/guardians shall be informed about dress and grooming standards at the beginning of the school year and 
whenever these standards are revised. A student who violates these standards shall be subject to appropriate disciplinary action. 
 
Gang-Related Apparel 
The principal, staff and parents/guardians at a school may establish a reasonable dress code that prohibits students from wearing 
gang-related apparel when there is evidence of a gang presence that disrupts or threatens to disrupt the school's activities. Such a 
dress code may be included as part of the school safety plan and must be presented to the Board for approval. The Board shall 
approve the plan upon determining that it is necessary to protect the health and safety of the school's students. 
 
 
(G) Procedure for Safe Ingress and Egress of Pupils, Parents, and Staff to and from School (EC 35294.2) 
School Ingress: 
Students arrive on campus in various ways. Walkers have sidewalks and crosswalks available to them. Bicyclists, once on campus, 
have a bike rack to secure their bicycles, and they are encouraged to have heavy-duty locks and cables. 
A designated student drop-off area is available for parents choosing to drop off their children by automobile. Parents can enter the 
safe drop-off area and allow their children to exit the vehicle and step directly onto the sidewalk. 
Students arriving to school by bus are dropped off in the designated bus loading zone. A yard supervisor is assigned to that area to 
ensure the safe unloading of all students from the bus. 
 
School Egress: 
Students leave campus in various ways. Walkers have designated exit gates where sidewalks and crosswalks are available. A yard 
supervisor is assigned to that area to supervise students as they exit the campus. 
Students being picked up by parents are walked to the parent pick-up area by their teachers. Primary students remain with their 
teachers until face-to-face contact is made with the parents. 
Students riding the bus are escorted to the bus loading zone by their teachers. Teachers remain with them at the bus loading zone 
until all student shave safely loaded the bus. 
 
 
(H) A Safe and Orderly School Environment Conducive to Learning (EC 35294.2) 
 
Component: 
Schoolwide Behavior Expectations: Tier 1 positive behavior interventions that assist in maintaining a safe and orderly campus 
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Element: 
1. Common schoolwide behavior expectations aligned to ROAR have been developed for specific locations, and these are posted 
throughout the campus. All behavior expectations are explicitly taught during the first two weeks of school, and they are revisited 
throughout the school year as needed. A passport day is held after winter break to revisit common behavior expectations by 
location. 
2. The Cougar Den provides an alternative indoor recess option for students who require a more structured recess break. Students 
are given the opportunity to reflect on their choices in a non-threatening environment, while working on the skills necessary to be 
more successful on the playground. 
3. Peaceful Playground trainings are provided during the first seven days of school. During these trainings, students are explicitly 
taught the playground rules for specific activities/games and locations. These rules are revisited throughout the school year as 
needed. 
4. Instructional aides are explicitly trained in proactive student supervision, as well as strategies for deescalating unwanted student 
behaviors. 
 
 
Opportunity for Improvement: 
Continue to evaluate the progress of resources and services as they relate to providing a safe and orderly campus. 
 

Objectives Action Steps Resources Lead Person Evaluation 

We will provide a 
safe/orderly learning 
environment for all 
students. 

Explicitly teach student 
behavior expectations. 
Explicitly teach students 
playground activities and 
games. 
Train yard supervisors in 
proactive supervision 
and strategies for 
deescalating unwanted 
behaviors. 
 

Peaceful Playgrounds 
PBIS model 
School Resource Officer 
District Counselor 
Parent surveys 
Student SEL screener 
 

Principal/Assistant 
Principal 

Student SEL screeners 
and parent survey data 
will reflect an overall 
feeling of safety on the 
campus. 

 
 
Component: 
Attendance 
 
Element: 
Regular school attendance is essential to student academic success. Our goal is to inform parents of the legal attendance 
requirements, as well as demonstrate the positive correlation between good school attendance and student academic success. 
 
Opportunity for Improvement: 
Continue to promote good school attendance and remove the barriers that negatively affect student attendance rates. 
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Objectives Action Steps Resources Lead Person Evaluation 

We will maintain a 
schoolwide attendance 
rate of 97.3% or better 
for the current school 
year. 

Maintain an active SARB 
process. 
Inform parents of legal 
requirements. 
Promote student 
connectedness. 
Reward positive student 
attendance. 
 

SARB Committee 
School Resource Officer 
District Counselor 
Schoolzilla 
 

Principal/Assistant 
Princpal 

PowerSchool will reflect 
a schoolwide attendance 
rate of 97.3% or better 
for the 2019-2020 school 
year. 

We will maintain a 
chronic absentee rate of 
3% or less during the 
current school year. 

Maintain an active SARB 
process. 
Inform parents of legal 
requirements. 
Promote student 
connectedness. 
Reward positive student 
attendance. 
 

SARB Committee 
School Resource Officer 
District Counselor 
Schoolzilla 
 

Principal/Assistant 
Princpal 

PowerSchool and the 
state accountability 
system will reflect a 
schoolwide chronic 
absentee rate of 3% or 
less for the 2019-2020 
school year. 

 
 
Component: 
Student Behavior Code of Conduct 
 
Element: 
Students are held accountable for following school rules and adhering to behavior expectations. Violations of school rules will result 
in written documentation, parent contact, and/or other appropriate consequences as outlined in the Parent/Student handbook. 
Classroom policies are also developed and reviewed with students. Parents are informed of such policies at Back to School events, 
parent conferences, and other means of communication. 
 
 
Opportunity for Improvement: 
Continue to provide a proactive means of addressing student behaviors. 
 

Objectives Action Steps Resources Lead Person Evaluation 

We will maintain a 
suspension rate of 2% or 
less for the current 
school year. 

Explicitly teach student 
behavior expectations. 
Provide students with 
structured alternative 
recess options. 
Explicitly teach students 
playground activities and 
games. 
Train yard supervisors in 
proactive supervision 
and strategies for 
deescalating unwanted 
behaviors. 
 

Peaceful Playgrounds 
PBIS model 
School Resource Officer 
District Counselor 
 

Principal/Assistant 
Principal 

PowerSchool, Schoolzilla, 
and the state 
accountability system 
will reflect a suspension 
rate of 2% or less for the 
2019-2020 school year. 
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(I) School Discipline Rules and Consequences (EC 35291 and EC 35291.5) 
 
Stratford Elementary School Student Conduct Code 
Our schools maintains high standards of conduct and behavior for all students. It is believed that appropriate student conduct is 
essential in order to make each student’s experience at school meaningful, productive, and enjoyable. The development of proper 
school behavior is necessary to provide an effective learning environment for all students and to accomplish the following: 
1. Develop the student’s ability to assume responsibility for his/her actions. 
2. Develop the student’s ability to make appropriate decisions regarding his/her actions based on “cause and effect” relationships. 
3. Develop the student’s awareness of the impact of his/her actions on the rights of others. 
4. Develop the student’s ability to deal with problems and/or conflicts within the framework of accepted social standards. 
5. Develop the student’s sense of respect for himself/herself, other people, property, and the laws governing today’s society. 
 
An Assertive Discipline Program is utilized at our school. Our discipline program encourages and rewards appropriate behavior with 
praise and motivational incentives. For those students choosing to break the rules, a negative consequence will follow. 
Close cooperation between the home and the school is vital in the development of appropriate behavior patterns. Thus, it is 
important that all concerned parties are aware of what the rules are and why they exist. With this in mind, the following is provided 
for your guidance and information. 
 
The rules governing the behavior of students and the operation of the school reflect three guiding principles: 
(1) The school exists as a place to learn. 
(2) Teachers have a right to teach and all students have a right to learn. 
(3)Self-discipline is the key to school discipline. Our expectations for student conduct, therefore, boil down to common sense, good 
manners, and respect for one another. The following are the specific rules governing the operation of the schools. Each of these is 
intended to ensure the safety of the students and to promote an orderly, pleasant and effective school environment. 
 
Students will be on time and prepared to learn. 
* Play stops immediately when the first bell rings (or whistle is sounded) 
* All students must check in at the office if tardy to school, if leaving during the school day, when going home for and/or coming 
back from lunch. 
* Personal items, such as toys, knives, skateboards, iPods and other electronic devices etc., are not to be brought to school unless so 
directed or authorized by a teacher. 
* Students are not to enter another student’s desk, book bag, locker, etc. 
* Students should not have valuables or money anywhere but on their person. 
* Students should return all lost and found articles to the office or to the Lost and Found Box. 
 
Students will conduct themselves in a way that will not disrupt the learning environment. 
* Such things as gum and seeds are not allowed at school. 
* Students are not to eat in classrooms or on the playground except during a planned activity under the direct supervision of a 
teacher. 
* Students may use the office phones only with specific permission from their teachers or from office personnel. 
* Students will play at recess in the designated play areas only. Other areas, building and corridors are OFF LIMITS during recess. 
* On rainy or wet days, students should stay on concrete and asphalt areas. 
* Students are not to run in corridors, on the sidewalks, or in the rooms. 
* Students should not bounce balls in corridors or on walls of any building. 
 
 
Conduct Code Procedures 
Every effort will be made to prevent discipline problems from occurring. A system of positive behavior interventions and supports 
(PBIS) is provided for all students, and behavior expectations are explicitly taught to students in each campus location at the 
beginning of the school year and are revisited as needed. Teachers and administrators are constantly alert to any unusual symptom 
that could develop into a serious situation. It is better to solve problems than to correct mistakes. 
 
It is the right and privilege of every student to attend school. However, with these rights comes the responsibility to abide by and 
adhere to the regulations established by the California Education Code which states: “All pupils shall comply with the regulations, 
pursue the required course of study and submit to the authority of the teachers of the school.” 
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Infractions and Probable School Responses: 
1. ALCOHOL, DRUGS, OTHER CONTROLLED SUB-STANCES, LOOK-ALIKE MATERIALS AND/OR DRUG PARAPHERNALIA 
Suspected Use 
a. Evaluation by school nurse/administrator 
b. Parent contact by administrator 
c. Send home with parents 
Use or Possession 
a. Parent contact by administrator 
b. Five-day suspension 
c. Police contact 
d. Recommendation of expulsion 
e. Advise superintendent 
Sale 
a. Parent contact by administrator 
b. Five-day suspension 
c. Police contact 
d. Recommendation of expulsion 
e. Advise superintendent 
 
2. ARSON 
a. Parent contact by administrator 
b. Five-day suspension 
c. Restitution of damages 
d. Police contact 
f. Recommendation of expulsion 
g. Advise superintendent 
 
3. ASSAULT AND/OR BATTERY OF SCHOOL PERSONNEL 
a. Suspension for five days 
b. Parent contact by administrator 
c. Police contact 
d. Recommendation of expulsion 
e. Advise superintendent 
 
4. BUS CONDUCT 
Verbal Warning 
a. Drivers shall discuss any student discipline problem with the student involved. If, in the bus driver’s judgment, the incident is 
serious; it shall be reported to the student’s school principal on a School Bus Incident Report to Parent’s form. 
First Report-Written Warning 
a. Bus Drivers will issue a notice of unsatisfactory conduct, on a School Bus Incident Report to parent’s form when they feel that 
behavior has been serious enough to warrant the child’s parent(s) being informed of the situation. 
Second Written Report 
a. The student will lose his/her privilege of riding the bus for a period of five (5) school days. The principal or designee shall inform 
the parent (s) by telephone and/or letter of this suspension. 
Third Written Report 
a. The student will lose his/her privilege of riding the bus for twenty (20) school days. The principal or designee shall inform the 
parent (s) by telephone and or letter of this suspension. 
Fourth Written Report 
a. The student will lose his/her privilege of riding the bus for the remainder of the school year. The principal or designee shall inform 
the parent (s) by telephone and/or letter of this suspension. 
 
5. CHEATING 
Grades K-3 
First Offense 
a. No credit for assignment (score of zero) 
b. Student counseled 
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c. Parent contact by teacher 
Second Offense 
a. No credit for assignment (score of zero) 
b. Student counseled 
c. Parent contact by teacher 
d. Suspension/Saturday School for one to two days 
Third Offense 
a. No credit for assignment (score of zero) 
b. Student counseled 
c. Parent contact by teacher 
d. Suspension for one to five days 
 
Grades 4-8 
First Offense 
a. No credit for assignment (score of zero) 
b. Student counseled 
c. Parent contact by teacher 
d. Detention 
Second Offense 
a. No credit for assignment (score of zero) 
b. Student counseled 
c. Parent contact by teacher 
d. Suspension/Saturday School for one to two days 
Third Offense 
a. No credit for assignment (score of zero) 
b. Student counseled 
c. Parent contact by teacher 
d. Suspension for one to five days 
e. School site alternative 
f. Suspension/Saturday school for one to two days 
 
6. CLASSROOM/CAMPUS DISRUPTIONS OR DISTURBANCES 
a. Parent contact by teacher 
b. School site alternative 
c. Teacher suspension from class 
d. Saturday school 
 
7. DRESS CODE VIOLATIONS 
First Offense 
a. Parent contact by teacher 
b. School site alternative 
c. Student may be sent home to change 
Second Offense 
a. Parent contact by administrator 
b. Suspension/Saturday school for one to five days 
c. Student sent home to change 
 
8. EXTORTION OR THREATS ON STUDENT (FORCE OR FEAR) 
First Offense 
a. Parent contact by administrator 
b. Suspension for one to five days 
c. Police contact 
d. Recommendation of expulsion 
e. Advise superintendent 
Second Offense 
a. Parent contact by administrator 
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b. Suspension/Saturday School for one to five days 
c. Police contact 
d. Recommendation of expulsion 
 
9. FIGHTING (ASSAULT AND/OR BATTERY) 
Grades K-3 
a. Parent contact by teacher (second offense by administrator 
b. Suspension/Saturday School for one to five days 
c. School site alternative 
d. Police contact 
Grades 4-8 
a. Parent contact by administrator 
b. Suspension for three days 
c. Police contact 
d. Recommendation of expulsion 
 
10. FIRECRACKERS, EXPLOSIVES OR OTHER DANGEROUS MATERIALS 
a. Immediate confiscation 
b. Parent contact by administrator 
c. Police contact 
d. Suspension for five days 
e. Recommendation of expulsion 
f. Advise superintendent 
 
11. HARASSMENT (INCLUDING HAZING) 
Harass: to annoy persistently. Haze: (1) to harass by banter, ridicule, or criticism (2) to haze by way of initiation, such as gang 
initiates. 
Grades K-3 
a. Parent contact by teacher 
b. School site alternative 
Grades 4-8 
a. Parent contact by teacher (2nd offense by administrator) 
b. Suspension/Saturday School for one to five days 
c. School site alternative 
Grades 4-8 
a. Parent contact by teacher (2nd offense by administrator) 
b. School site alternative 
c. Suspension/Saturday School from one to five days 
d. Recommendation for expulsion 
 
12. INSULTS AND/OR VERBAL ABUSE OF SCHOOL PERSONNEL 
a. Parent contact by teacher or administrator 
b. School site alternative 
c. Suspension/Saturday School one to five days 
d. Recommendation of expulsion 
 
13. PROFANITY, VULGARITY, PORNOGRAPHY 
a. Pupil counseling 
b. Parent contact (1st and 2nd by teacher, 3rd by administrator) 
c. Confiscation (pornography) 
d. School site alternative 
e. Saturday School for one to five days 
f. Suspension for one to five days 
g. Recommendation of expulsion 
 
14. SEXUAL HARASSMENT 
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Grades K-3 
a. Removing vulgar or offending graffiti 
b. Student counseling with a district administrator 
c. Parent contact 
Grades 4-8 
a. Removing vulgar or offending graffiti 
b. Student counseling with a district administrator 
c. Parent contact 
d. Suspension/Saturday School from one to five days 
e. Recommendation of expulsion 
 
15. THEFTS 
First Offense 
a. Pupil counseling 
b. Parent contact by teacher 
c. Return of item or restitution 
d. School site alternative 
e. Suspension/Saturday School for one to five 
Second Offense 
a. Pupil counseling 
b. Parent contact by teacher 
c. Return of item or restitution 
d. School site alternative 
e. Suspension/Saturday School for one to five days 
 
16. THREATS ON SCHOOL PERSONNEL (VERBAL) 
a. Parent contact by administrator 
b. School site alternative 
c. Suspension/Saturday School for one to five days 
d. Police contact 
e. Recommendation of expulsion 
f. Advise superintendent 
 
17. TOBACCO 
First Offense 
a. Pupil conference with administrator 
b. Parent contact with administrator 
c. Suspension for one day 
d. School site alternative 
Second Offense 
a. Pupil conference with administrator 
b. Parent contact by administrator 
c. Suspension/Saturday School for three days 
d. School site alternative 
Third Offense 
a. Suspension for five days 
b. Parent contact by administrator 
c. Suspension/Saturday School for three days 
d. School site alternative 
Fourth Offense 
a. Suspension for five days 
b. Parent contact by administrator 
c. Recommend expulsion 
d. Advise superintendent 
 
18. VANDALISM (under $100) 
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a. School site alternative 
b. Parent contact 
c. Restitution of damages 
d. Suspension/Saturday School for one to five days 
e. Police contact 
f. Recommendation of expulsion 
 
19. VANDALISM (over $100) 
a. Suspension for five days 
b. Police contact 
c. Recommendation for expulsion 
d. Advise Superintendent 
 
20. WEAPONS AND DANGEROUS OBJECTS VIOLATIONS 
a. Confiscation 
b. Parent contact by administrator 
c. Suspension/Saturday School for one to five days 
d. Police contact 
e. Recommendation of expulsion 
f. Advise superintendent 
 
The following school site alternative may also be used with suspension or in place of suspension as listed on the preceding pages. In 
all cases, discipline should be consistent and fair. Such things as the intent of the student and repetition of the same or similar 
offenses will be taken into consideration. Alternatives include, but are not limited to, the following: 
1. Student conference 
2. Parent conferences 
3. Parent-student-staff conferences 
4. Change of homeroom 
5. Behavior contact 
6. Restriction of campus privileges, school activities, etc. 
7. Detention 
8. Suspension from class by a teacher 
9. Restitution or work towards restitution 
10. Referral to the School Attendance Review Board 
11. In-school suspension (on campus but out of classroom) 
12. Required parental attendance in a child’s class (California Education Code § 48900.1) 
13. Work Detention 
14. Saturday School 
 
 
(J) Hate Crime Reporting Procedures and Policies 
The Board of Trustees is committed to providing a safe learning environment that protects students from discrimination, 
harassment, intimidation, bullying, and other behavior motivated by a person's hostility towards another person's real or perceived 
ethnicity, national origin, immigrant status, sex, gender, sexual orientation, religious belief, age, disability, or any other physical or 
cultural characteristic. 
 
As per guidance in BP 5145.9 (Hate-Motivated Behavior), a student or parent/guardian who believes the student is a victim of hate-
motivated behavior is strongly encouraged to report the incident to a teacher, the principal, or other staff member. (See 
attachments for policy). 
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Safety Plan Review, Evaluation and Amendment Procedures 
 
Stratford Elementary School Administration, School Site Council, and Safety Committee shall consult with local law enforcement and 
review, evaluate, and update the plan annually. The School Site Council and the Governing Board will approve the updated plan 
annually. 
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Safety Plan Appendices 
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Emergency Contact Numbers 
 
Utilities, Responders and Communication Resources 
 

Type Vendor Number Comments 

Law 
Enforcement/Fire/Paramed
ic 

Kings County Sheriff's 
Department 559-584-1431  

Law 
Enforcement/Fire/Paramed
ic 

Kings County Fire 
Department 559-852-2881  

Law 
Enforcement/Fire/Paramed
ic 

School Resource Officer 559-801-8946  

Public Utilities Stratford Public Utility 
District 559-947-3037  

School District Superintendent 559-381-3662  

School District Assistant Superintendent 559-381-2047  

School District Director of Student Services 559-707-7703  

School District Principal 559-816-5696  

School District Assistant Principal 559-285-4627  
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Safety Plan Review, Evaluation and Amendment Procedures 
 

Activity Description 
(i.e. review steps, meetings conducted, approvals, etc) Date and Time Attached Document 

(description and location) 
Safety Plan reviewed at School Site Council meeting September 18, 2019 

@3PM 
November 13, 2019 
@3PM 
 

Stratford Elementary School Site Council 

Safety Plan reviewed at staff meeting with teachers October 17, 2019 @3PM 
November 14, 2019 
@3PM 
 

Stratford Elementary School Teachers 
Meeting 

Safety Plan reviewed at instructional aides meeting September 23, 2019 
@1:15PM 
November 18, 219 
@1:15PM 
 

Stratford Elementary School Instructional 
Aides Meeting 
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Stratford Elementary School Incident Command System 
 

--------     Incident Commander     

--------     Penny Miller, Assistant 
Principal--------     

--------           

--------   Safety Officer   Public Information Officer   

--------   Ayanna Beasley, Teacher--------   

Tom Addington, 
Superintendent 

Elizabethe Lozano, Assistant 
Superintendent 

-------- 

  

--------           

--------   Scribe       

--------   Areida Guzman, Secretary------
--       

--------           

--------           

Operations ------- Planning/ 
Intelligence  Logistics  Finance/Administration 

Elizabeth Alvarado, Teacher----
---- ------- Christina Gonzales, Principal---

-----  Sergio Lopez, Head Custodian-
-------  LeAnn Nowlin, Director of 

Business-------- 

--------           

--------           

--------  First Aid & Search 
Teacher A        

--------  Luke Jacobs, Teacher--------        

--------           

--------  
Student Release & 

Accountability 
TeacherB 
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--------  Melissa Benedicto, Teacher----
----        
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Incident Command Team Responsibilities 
 
Standardized Emergency Response Management System Overview 
The California Standardized Emergency Management System (SEMS) is designed to centralize and coordinate emergency response 
through the use of standardized terminology and processes. This greatly facilitates the flow of information and resources among the 
agencies participating in response to an emergency. SEMS consists of five functions: 
LEVEL I – OVERSIGHT 
 
The principal, in conjunction with the School Commander, evaluates the situation and determines the first response, which could 
lead to the activation of the Emergency Operations Team. The Principal maintains oversight, allowing designated staff to initiate, if 
necessary, critical functions. The Principal interfaces with the District Office, parents, and manages staff that are not in a primary 
operations role. He/ She also maintains communication among school staff who are managing students, e.g., making 
announcements or sending runners if public address system is down. 
 
The Principal – Mrs. Christina Gonzales 

 Evaluates the situation 
 Determines the first response 
 Oversees the situation 
 Interfaces with District Office, Parents & Manages 

DISTRICT OFFICIALS 
 
Tom Addington 
 
Elizabethe Lozano 
 
LeAnn Nowlin 

 Monitor the event through contact with the Principal. 

LEVEL II – EMERGENCY OPERATIONS TEAM (EOT) 
 
The school Emergency Operations Team is responsible for directing “crisis containment” operations, which includes setting up the 
command post and subsequent staging areas as needed. When public safety officers arrive, this command post will serve as a 
Unified Command where school officials and emergency responders will plan to move beyond crisis containment to crisis resolution. 
 
SCHOOL COMMANDER 
 
 Penny Miller, Assistant Principal 
 
Alternate: Elizabeth Alvarado, Teacher 

 Interacts with Principal to determine appropriate action 
 Activates the EOT 
 Manages overall operations 
 Complies status and final incident report. (Forms #4-7) 

LOGISTIC LEADER 
 
Head Custodian, Sergio Lopez 
 
Alternate: Giana Artusa, Science Teacher 

 Maintains Supplies 
 Gets supplies 
 Transportation 
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 Document all Activities – Form #8 

PUBLIC INFORMATION OFFICER 
 
Superintendent, Tom Addington 
 
Alternate: Elizabethe Lozano, Assistant Superintendent  

 Releases all information 
 Completes Form #10 

SAFETY OFFICER 
 
Ayanna Beasley, Teacher 
 
Alternate: Barbara Infante, Teacher 

 Oversees Safety 
 Determines if actions by EOT are harmful 
 Determines staff/students are evacuated far enough from school 
 Completes Form #11 

INCIDENT LOG SCRIBE 
 
Secretary, Areida Guzman 
 
Alternate: Ariana Avila, Office Clerk  

 Maintains Emergency Kit 
 Transport Emergency Kit to Command Post 
 Completes Incident report form #14 
 Files all forms 
 Document all Activities form #8 

SUPPORT PERSONNEL LEADER 
 
Library Clerk: Jennifer DeRaad 
 
Alternate: Patty Alamo, FRC Clerk 

 Make sure all Radios are distributed and working 
 Liaison between EOT and EOST 
 Check to see if the Emergency Kit is transported to Command Post 

LEVEL III – EMERGENCY OPERATIONS TEAM (EOST) 
 
The Emergency Operations Support Team (EOST) consists of several staff members who have the skills and training to perform 
specific functions. They are under the direction of the Personnel Support Leader who meets with the Emergency Operation Team. 
 
STUDENT RELEASE LEADER 
 
Melissa Benedicto, Teacher 
 
Alternate: David Pilcher, Teacher 

 Distributes student rosters to all teachers 
 Creates a Student Emergency file/binder for Command Post 
 Documents student release procedures 
 Completes Form # 2-3 
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CARE TEAM LEADER 
 
School Counselor, Vanessa Aguiniga 
 
Alternate: Kelli Sowers, District Psychologist 

 Identifies all Care Team personnel and necessary staging area. 
 Notifies local Clergy 
 Notifies and locates local counselors or Trauma counselors 
 Coordinates aftermath procedures for staff & students 

FIRST AID LEADER 
 
District Nurse, Carrie Dozier 
 
Alternate: Araceli Rios, Health Aide 

 Identifies trained personnel and staging area. 
 Maintains ample supplies for First Aid Kit 
 Administers First Aid 
 Assigns personnel to accompany students/staff to hospital. 
 Records treatment by Completing Form #12 

FOOD SERVICE LEADER 
 
Head Cook, Aime Flores 
 
Alternate: Gina Casillas, Cafeteria Assistant 

 Oversees dispensation of food and water 

MAINTENANCE LEADER 
 
Head Custodian, Sergio Lopez 
 
Alternate: Steve Plooy, District Custodian  

 Oversees Utility control 
 Assists with building keys 
 Directs Emergency Responders 

LEVEL IV: MANAGING STUDENTS 
 
Teachers, coaches, instructional aides, and other support staff managing the welfare of students 

 Know the whereabouts of all students in their care at all times 
 Take student attendance every half hour during, before, and after each Response Action (i.e. relocating students), until 

students are released into their parents/guardians' care 

 
Management 
During an emergency, the Incident Commander directs response actions from a designated Command Post. To effectively do this, 
the Incident Commander must constantly assess the situation, and develop and implement appropriate strategies. The Incident 
Commander must be familiar with the available resources, accurately document all response actions, and effectively communicate 
response strategies to others participating in the response. This function is typically filled by the school principal. The principal is 
assisted in carrying out this function by a Public Information & Liaison Officer and Safety Officer. 
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Planning & Intelligence 
Planning and Intelligence involves the use of various methods to efficiently gather information, weigh and document the information 
for significance, and actively assess the status of the emergency. This understanding and knowledge about the situation at hand is 
vital to the effective management of a response. These activities are performed by a single person who reports directly to the 
Incident Commander. 
 
Operations 
All response actions are implemented under by Operations. This includes staff performing first aid, crisis intervention, search and 
rescue, site security, damage assessment, evacuations, and the release of students. 
 
Logistics 
Logistics supports the response by coordinating personnel; assembling and deploying volunteers; providing supplies, equipment, and 
services; and facilitating communications among emergency responders. 
 
Finance & Administration 
Finance & Administration involves the purchasing of all necessary materials, tracking financial records, timekeeping for emergency 
responders, and recovering school records following an emergency. These activities are performed by a single person who reports 
directly to the Incident Commander. 
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Emergency Response Guidelines 
 
Step One: Identify the Type of Emergency 
The Command Team evaluates the situation to identify the type of emergency, threat, or hazard.  (Assess the situation carefully yet 
quickly. Is there immediate danger to staff or students? Is the danger within the building or outside the building? What is the 
magnitude of the event?) 
 
 
Step Two: Identify the Level of Emergency 
The Command Team determines the level of emergency, and its potential impact on school safety. (What is the magnitude of the 
event? Is it life threatening? What needs to be done immediately to protect safety while further information is gathered?) 
 
 
Step Three: Determine the Immediate Response Action 
Based on the level of emergency, the Command Team determines the necessary response action, including the mobilization of 
resources and the execution of emergency procedures. It is important to evaluate whether conditions are more dangerous outside 
or inside the school, and choose response procedures accordingly.  (Do not delay in calling 911 and the District Office. It is better to 
have emergency responders arrive and not be needed then to delay calling them and risk injury or harm.) 
 
 
Step Four: Communicate the Appropriate Response Action 
The Principal communicates with the District Office and parents, and manages staff members who are not in a primary operations 
role. He/she also maintains communication among school staff who are managing students, by making announcements or sending 
runners if the public address system is down. 
 
Communicate clearly to staff and students what they should do immediately. Activate the emergency response team at the school 
as needed. 
 
Emergency Contact Numbers. 
 
1. Emergency Dispatch 911 
 
2. Security (NAS Lemoore) 998-4749 
 
3. Kings County Sheriff’s Office 582-3211 
 
4. District Office 924-3405 

 -------------------------------------------------------------------------------------------------------------- 

MISSING STUDENT 
 
When any employee suspects a student is missing, he/she should notify the principal, the clerical staff, and the custodians. The 
principal will notify the superintendent. If the employee who suspects a child is missing is not the child’s teacher, the classroom 
teacher should also be notified. As quickly as possible, all these people should be given the following information: 
 
1. Name of student 
 
2. Age 
 
3. Physical description 
 
4. Clothing worn 
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5. Last known location 
 
6. Time last seen 
 
If the student is not found soon, contact the parents. Notify law enforcement whether or not the parent has notified them. 

 -------------------------------------------------------------------------------------------------------------- 

EVACUATION 
 
The signal for an evacuation is the same as for a fire drill. All students are to immediately vacate the buildings using fire drill 
procedures. Teachers must take their Class Emergency Lists outside for roll call and appropriate actions. When released by an 
administrator, students should proceed directly to the location specified (buses, walking in order to another location, or back to the 
classrooms). 
 
1. All relocation decisions will be made by administrators (or law enforcement if present). 
 
2. Staff members are to remain with students until all students have been released. Remember to stay clam. Your emotions will feed 
into students’ reactions. 
 
3. Practice fire drills and evacuation procedures on a scheduled basis. 
 
It may be necessary to use all available transportation to transport students and staff from an area of danger to an area of safety. 
The principal and District Office will coordinate the use of school buses. Aboard NAS Lemoore, Navy buses may be coordinated by 
members of Security. 
 
If students and staff are transported away from campus, keep in mind that some District kindergarten classes are on a split-day 
schedule. Avoid a situation where afternoon students arrive and find no on at school. 
 
If students are sent home, notification to teachers should be made in writing and delivered by a staff member. In many emergencies, 
electronic communication systems are not fully operative. Students should be sent home only on direct orders from the District 
Office or from military personnel. 

 -------------------------------------------------------------------------------------------------------------- 

LOCKDOWN 
 
Types of Crisis: Dangerous Intruder, Drive-by Shooting, Riot, Unauthorized Weapons on Site, Assault, Battery, or Kidnapping on or 
near the school site or Crimes or Emergencies in the neighborhood off site. 
 
1. Begin a “lock down” procedure, and utilize Lockdown signal. 
 
2. Call 911 
 
3. Quickly scan hallway for students walking by. Close and lock classroom doors, close and lock windows and close window 
treatments, if available.  
 
4. If students are not in classrooms, Go to the safest and closest area or room. DO NOT try to go to your classroom. Instead enter 
any available room. 
 
5. Once the Lockdown has started, teachers should not, under any circumstance open their doors until the end of the lockdown. 
 
6. Notify the office so a Code Red signal can be sounded (not the same as a fire drill alarm) 
 
7. Lock the doors, Stay away from doors and windows and wait quietly for further instructions.  
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8 If outdoors, go directly to the nearest classroom. Each teacher should take roll.  
 
9. Pull any curtains or close any blinds and turn off the lights. 
 
10. Take roll (Class Emergency List). 
 
11. Remain in the classroom until an “all clear” announcement is made. 

 -------------------------------------------------------------------------------------------------------------- 

DROP AND COVER 
 
Types of Crisis: Earthquake: Explosion 
 
If inside building 
 
1) Each student and staff member takes cove r under a table or desk, dropping to his or her knees, with the head protected by the 
arms, and the back to the windows. 
 
2) Students and staff immediately duck under a desk or table and, with both hands, hold onto the desk leg or table leg. 
 
3) Hang on with both hands and be prepared to move with the desk or table and keep your head and body under the top of the desk 
or table at all times. Try to stay on your knees when the furniture is moving to keep your face off the floor. 
 
4) After all movement and noise stops, stay under desk or table until a teacher gives you instructions. Listen carefully and following 
instructions. 
 
If outside building 
 
1) Move away from buildings, trees, fences and power lines 
 
2) Drop to your knees 
 
3) Clasp both hands behind your neck 
 
4) Bury your face in your arms 
 
5) Make your body as small as possible 
 
6) Follow instructions and stay away from buildings, trees, and fences. Should a power line fall on a fence, it will be electrified and 
very dangerous. 
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Types of Emergencies & Specific Procedures 
 
Aircraft Crash 
Warning of a falling or fallen aircraft is usually by sight, sound, or fire.  If an aircraft falls near the school, the following actions should 
be taken. 
 
Action 
1.  Take immediate action to ensure the safety of all pupils. 
2.  Notify the principal of the emergency situation. 
3. Students and staff must be kept at a safe distance from the aircraft. 
4. Notify the Kings County Sheriff’s Office.  You may just call 911. 
5. Notify the Superintendent. (559)924-3405 
6. Take further action as required.  If students will be safe in the classrooms, move all students indoors and keep them there.  Cancel 
automatic bell system.  If it is unsafe to remain in the classrooms, evacuate the building.  The signal for an evacuation is the same as 
for a fire drill.  Use this signal only if the normal assembly areas are at a safe distance from the crash site.  Otherwise, use the 
intercom or personal communication.  Teachers must take their roll list with them and prepare students for possible transportation 
to another site. 
7. Take roll to make sure the location of all students is known. 
 
Responsibility 
1.  All staff 
2.  All staff 
3.  All staff 
4.  Principal 
5.  Principal 
6.  Principal 
7.  Teachers 
 
In the event of a fallen aircraft, teachers should instruct students to implement duck, cover, and hold procedures.  Students should 
duck under furniture, face away from windows, clasp both hands behind their necks, close their eyes, and cover their ears with their 
forearms. Students are to hold that position until instructed to stop. 
 
If the building or site is evacuated, all students and staff are to maintain a safe distance from the aircraft (at least 400 yards), and 
move away and upwind to avoid injury from fumes and a possible explosion. 
 
Teachers should take roll using their Class Emergency Lists. 
 
 
 
Air Quality 
Notification of predicted air quality will be received on the day before, except when the prediction is for a Monday or for the day 
after a holiday, in which case it is anticipated the notification will be received on the morning of the day for which the prediction is 
made.  If the prediction for the following day is received before the end of the staff working day, administrators will advise staff 
members and students present of the predicted air quality and request their cooperation for reduced vehicular use, modified 
programs requiring prolonged or strenuous physical activities on the predicted poor air quality day. 
 
On the day of the predicted poor air quality, the District will communicate with the San Joaquin Valley Air Pollution Control District 
to obtain air contaminant readings for Kings County.  If a health advisory, Stage I, Stage II, Stage III or Stage IV Air Pollution episode is 
declared, the appropriate provision of the Air Quality Reporting Procedures will become effective.  The District will call each site and 
report the status of the air quality. 
 
Poor Air Quality Episode 
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Upon receipt of information from the San Joaquin Valley Air Pollution Control District that a Stage I, Stage II, Stage III or Stage IV Air 
Pollution episode has been declared, District Office staff will transmit the notification to affected sites.  After a poor air quality 
episode has been declared and notification has been given, procedures shall remain in effect until the staff is notified the episode is 
over or until sunset, whichever occurs first.  In determining whether a proposed activity can be conducted during a declared poor air 
quality episode, staff shall consider its potential for increasing the respiration rate for an extended period.  The intensity of an 
activity may be the deciding factor as to whether it shall be included in, or excluded form, the program of the day. 
 
1. Declared Health Advisory–Poor Air Quality 
Stage 1-Unhealthy for Sensitive Groups – Orange - 101-150 
A code orange day indicates that the level of air pollution is high enough for sensitive members of the population to experience ill 
health effects.  Depending on the type of pollution, individuals with lung disease or heart disease may be considered most 
vulnerable.  Whether a code orange day results from high ozone smog or fine particle pollution, children with asthma are at risk are 
advised to avoid going outdoors.  No organized outdoor physical education or sports for identified asthmatics and others with 
respiratory illnesses. 
 
2. Declared State II Air Quality Episode 
Stage II- Unhealthy (Red) - 151-200 
A code red day indicates that the level of air pollution is high enough for everyone to suffer health effects.  Members of the 
population who are particularly sensitive to pollution could experience more severe effects on code red days.  Accordingly, all 
children are advised to avoid outdoor exertion on code red days.  No organized outdoor physical education, sports and limited 
playground play for all students. 
 
3.  Declared Stage III Air Quality Episode 
Stage III- Very Unhealthy (Purple) – 201-300 
Pollution on code purple and deep purple days is significant enough for the entire population to be in danger of more severe health 
consequences.  Children (especially asthmatic children) are a higher risk for ill health effects from air pollution on code red and 
purple days; even the simple act of playing outdoors can become a health hazard.  No organized outdoor physical education, sports 
and no recess play for all students. 
 
4. Declared Stage III Air Quality Episode 
Stage IV- Hazardous (Deep Purple) Over 300 
Pollution on code purple and deep purple days is significant enough for the entire population to be in danger of more severe health 
consequences.  Children (especially asthmatic children) are a higher risk for ill health effects from air pollution on code red and 
purple days; even the simple act of playing outdoors can become a health hazard.  No organized outdoor physical education, sports 
and no recess play for all students. 
 
San Joaquin Unified Air Pollution Center 
http://www.valleyair.org/aqinfo/forecast.htm 
(559) 230-6000 
 
 
Arrest of Students 
ARREST OF STUDENTS 
The Board has authorized site administrators to release minor students into the custody of a law enforcement officer for the 
student’s arrest or to have a CPS (Child Protective Services) worker talk with the child at the school site.  Law enforcement and 
probation officers have the right to enter a school site to affect a lawful arrest.  School staff has no authority over law enforcement 
personnel in this situation. 
Questioning Students 
Law enforcement officials have the right to interview students on school premises when the students are suspected of having 
committed a crime.  When such an interview is requested, the site administrator or designee shall ascertain the officer’s identity, 
official capacity, and the authority under which he/she acts.  School personnel shall serve in a guardian role for the student though 
law enforcement personnel retain ultimate authority.  If an officer requests to interview a student, the site administrator or 
designee shall: 
1. Seek to accommodate the request in a way that will minimize disruption of the school process and maximize campus safety.  The 
student’s best interest should also be kept in mind. 
2. Notify the superintendent immediately for guidance or concerns. 
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3. Request to be present during questioning if the student is al least twelve years old, with approval of the student. (Final discretion 
is that of the officer) 
4. Be present during questioning if the student is younger than twelve years old. 
 
Student Searches 
In determining whether reasonable suspicion exists, administrators shall consider the following five factors. 
1. The student’s age and previous behavior patterns. 
2. The prevalence and seriousness of the problem, which would initiate the search. 
3. If there is an immediate need to search. 
4. The reliability of the information used to determine the need to search. 
5. The location of the student at the time of the incident that caused reasonable suspicion. 
 
When reasonable suspicion is established, the administrator will direct the student to an office or other area separate from other 
students and adhere to the following guidelines. 
1. At least two employees must be present. 
2. The student should be directed to empty his/her pockets, purse, wallet, or back pack and to pull any pockets in his/her clothing 
inside out to demonstrate that they are empty. 
3. The administrator should avoid physical contact with the student. 
4. If the student refuses to comply, the administrator shall take possession of the purse or other object to examine the contents for a 
possible violation of law. 
5. A pat down of the outer clothing should preferably be done by a staff member of the same gender as the student and must be 
done quickly with minimal contact.  Check the areas around the belt and interior pockets, looking for concealed weapons, drugs, or 
other contraband. Employees will not conduct strip searches or body cavity searches. 
6. If an object is felt, the subject will be asked to remove the object.  If the student refused to remove the object, the administrator 
may remove the object. 
7. If the student is combative and refuses to cooperate, immediately discontinue the attempted search and, depending on the 
circumstances, contact law enforcement personnel. 
 
Removal of a Student 
If, during the course of an interview, an officer of the law finds it necessary to remove the student from school, the administrator or 
designee shall: 
1. Ascertain the reason for such action. 
2. Obtain the officer’s name, badge number, and the department he/she represents. 
3. Obtain the charges against the minor student. 
4. Obtain the destination of the arrested student. 
5. Notify a parent or guardian of the student. 
 
Parent Notification 
Except in cases of child abuse or neglect, the administrator or designee shall attempt to notify the student’s parent/guardian prior to 
the officer interviewing the student.  The parent/guardian shall be informed of the following: 
1. The reason for the student being questioned. 
2. The officer’s name, badge number, and agency represented. 
3. The student’s destination and the phone number of the arresting agency if the student has been arrested. 
 
Discovery of Weapons or Other Contraband 
1. When an individual is found in the possession of a weapon or contraband, the administrator and a law enforcement officer should 
immediately be called to the scene. 
2. If the weapon or contraband is not allowed by law, the officer may take custody of the object(s) and the person who brought in on 
campus. 
3. If the weapon or contraband is not illegal but is prohibited by the Education Code or district policy, the principal or designee will 
take custody of the object(s) and take appropriate disciplinary action. 
4. All property taken from an individual that is not prohibited by law or school policy will be returned. 
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Biological or Chemical Release 
A chemical spill or accident usually happens near a campus, not on it.  For this reason, the notification is usually received form the 
fire or police (Sheriff).  The following precautions should be taken. 
 
Action 
1. Determine the need to evacuate the buildings.  This is usually done in consultation with other local authorities. 
2. Determine where the students and staff should leave the school grounds. 
3. If it is necessary to evacuate the area, move in classroom groups crosswind, never directly with or against the wind which may 
carry fumes. 
4. A custodian will shut down HVAC systems. 
5. Render first aid as necessary. 
6. Take roll each time students move (Class Emergency List). 
7. If outside agencies did not notify the school of the accident,   call 911. 
8. Notify the district office. 
9. Students and staff members are not to return to the buildings (or campus) until the area has been determined safe. 
10. If a chemical accident occurs near the end of the school day or before school begins, guides may need to be sent to key points in 
order to direct students and others away from the affected area. 
11. If a full evacuation is necessary from the buildings, use the fire drill exit routes and procedures. 
 
 
Responsibility 
1.  Principal 
2.  Principal 
3.  Principal/staff 
4.  Custodian 
5.  Nurse/staff 
6.  Teachers 
7.  Principal/secretary 
8.  Principal/secretary 
9.  Principal 
10. Principal/staff 
11. Principal/staff 
 
 
Bomb Threat/ Threat Of violence 
BOMB THREAT 
 
All bomb threats must be taken seriously. The fire alarm will be used to signal an evacuation from all buildings. Law enforcement 
must be notified. Normally, a bomb squad will not be called unless a suspicious object is found. Do not transmit with two-way 
radios, turn off beepers, do not use cell phones, and do not activate microwave ovens. Explosives may be detonated by electronic 
signals. Cooperate with law enforcement personnel in search the area for foreign or suspicious objects. If one is found, do not touch 
it or move it. 
 
Person Receiving the Call 
 
1. Use the form on the next page. 
 
2. Keep the caller on the line. Delay the caller with questions and statements such as: 

 What did you say? 
 I did not understand you. 
 May I have you speak to the principal? 

3. Gather and record information about the call. Ask questions. 
 Where is the bomb? 
 What time will it detonate? 
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 What kind of bomb is it? 
 What does the bomb look like? 

4. Estimate the age of the caller. 
 
5. Determine the sex of the caller. 
 
6. Note voice quality, accent, and any peculiar speech mannerisms. 
 
7. Note the exact time the call was received. 
 
8. Note any background noises (people, traffic, music). 
 
9. Provide this information to the site administrator. 
 
Office Staff 
 
1. Call 911. 
 
2. Call the District Office at 924-3405. 
 
Bomb Threat Call Reporting Form 
 
Ask questions. Exact wording of the bomb threat. 
 
1. When is it going to explode? __________________________ 
 
2. Where is it right now? __________________________ 
 
3. What does it look like? __________________________ 
 
4. What kind of a bomb is it? __________________________ 
 
5. What will cause it to explode? __________________________ 
 
6. Did you place the bomb? Why? __________________________ 
 
7. What is your address? __________________________ 
 
8. What is your name? __________________________ 
 
9. How can I reach you by phone? __________________________ 
 
Caller’s voice: Background sounds: 
 
__Calm  __Nasal __Traffic __Dishes 
 
__Angry __Stutter __Voices __PA system 
 
__Excited __Lisp  __Music __Motor 
 
__Slow  __Raspy __Animals __Baby 
 
__Rapid __Deep  __Static __Local call 
 
__Soft  __Child  __Pay phone __Long distance 
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__Loud  __Laughing 
 
__Crying __Normal Familiar voices: 
 
__Distinct __Slurred It sounds like: __________________________ 
 
__Adult  __Familiar __________________________ 
 
__Deep  __Horse __________________________ 
 
__Coughing __Whisper __________________________ 
 
Other information: 
 
Sex of caller: __________________________________________________________ 
 
Nationality (by accent): __________________________________________________ 
 
Length of call: _________________________________________________________ 
 
Number call was made to: _______________________________________________  
 
Time and date of call: ___________________________________________________ 
 
Threat language: ___well spoken; ___ educated; ___foul language: ___incoherent; ___irrational; ___ recorded or taped; 
___message read by the threat maker. 
 
Date:   ____________________________ Name: __________________________ 
 
Position: ___________________________ Site: ____________________________ 
 
People the call was reported to: ____________________________________________ 
 
Phone number of the people: ______________________________________________ 
 
Other remarks: _________________________________________________________ 
 
CAMPUS SWEEP AND RESCUE TEAM 
 
Some emergency situations don’t allow for a safe or orderly evacuation of buildings. Any time buildings are evacuated and there is a 
possibility of an injured person remaining somewhere within a building, the Campus Sweep and Rescue Team should take action. 
The site administrator, predesignated teachers, and predesignated custodians usually make up this team. The team should proceed 
in an orderly and pre-established sweep pattern, checking each classroom, storage room, auditorium, bathroom, etc. Document 
which rooms have been check as the sweep is conducted. 
 
1. The check of each room should be visually, vocally, and physically, if safety allows all three.  
 
2. If an injured student or employee is discovered, one member of the team should remain with the injured person while another 
member of the team summons help. 
 
3. Team members should also assess any structural damage to school buildings and equipment and determine if they are useable 
during a continued emergency. 
 
4. The team will need to assess several capabilities (water, gas, electricity, sanitation, phones, etc.). 
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Bus Disaster 
FIELD TRIPS 
Field trips present their own special problems during emergencies.  Usually students are outside and teachers should be familiar 
with emergency procedures when students are not in buildings.  If students are on a bus during an emergency, the bus driver is in 
charge but teachers are the people students know and trust so teachers should work closing with the bus driver to keep students 
calm and safe. 
 
No teacher should leave for a field trip without the names of students, names of parents/guardians of the students, phone numbers 
and emergency numbers for each student (Class Emergency List).  Teachers should also be familiar with any health problems 
participating students may have.  Provision should be made for students with diabetes, asthma, and insect bite allergies. 
 
Chaperones must have cleared a CD check through the District Office.  Further, if a parent will be alone with a student, such as at a 
bathroom, the parent must pass fingerprint screening before being allowed to come as a chaperone.  Those adults who can legally 
be with a student alone should have a separate name badge from other adults so students can tell the difference.  Also, students 
should have name tags.  Avoid using complete first and last names on student name tags when off campus. 
 
At the scene of an accident involving a school bus, the responding law enforcement agency is in charge.  The responsibility for the 
release of students still rests, however, with employees of the Central Union School District.  The following bus emergency 
procedures shall be enacted when the welfare and safety of students are involved.  The severity of the accident may alter the order 
of events to protect the welfare of children. 
 
Responsibilities of the Driver and Teachers 
1. Provide emergency first aid for restoration of breathing, severe bleeding, shock, and minor injuries. 
2. Evacuate the bus, if it is required for the safety of the passengers.  Give instructions for an orderly evacuation from designated 
exits.  Announce a specific assembly point after the evacuation.  Check to be sure all passengers have left the bus.  Take roll using 
the Class Emergency List.  Supervise students at the assembly area. 
3. Notify the California Highway Patrol.  If necessary, also notify the fire department and call for an ambulance.  CALL 911. 
4. Contact the director of transportation (559-924-6440) with the following: 
4.1 Type of accident 
4.2 Location of nearest intersection 
4.3 Extent of injuries and any request for emergency ambulance service 
4.4 Request another bus for to transport students (if necessary) 
4.5 Provide the names of people sent to the hospital and name the hospital 
 
Responsibilities of the School of Attendance 
1. Notify the District Office  (559-925-2600) 
2. Dispatch staff to attending hospital 
3. Notify parents/guardians of the incident 
4. Release students to parents/guardians 
5. Complete an accident report for all students and staff members who have complaints of injury 
6. Coordinate the completion of insurance forms 
 
 
 
 
Child Abuse/Neglect 
CHILD ABUSE/NEGLECT 
When a child is suspected of being the victim of child abuse or neglect and is being removed from school premises, the principal or 
designee shall provide the telephone number and address of the student’s parent/guardian to an officer of the law.  The officer has 
the responsibility to notify the parent/guardian. 
 
All staff associated with the school are considered mandated reporters.  Mandated reporters include but are not limited to teachers; 
instructional aides; teacher's aides or assistants; classified employees; certificated pupil personnel employees; district office 
administrators, and district school resource officers. 
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Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6) 
1. A physical injury or death inflicted by other than accidental means on a child by another person 
2. Sexual abuse, including sexual assault or sexual exploitation, of a child as defined in Penal Code 11165.1 
3. Neglect as defined in Penal Code 11165.2 
4. Willful cruelty or injuring of a child or the endangering of the person or health of a child as defined in Penal Code 11165.3 
5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4 
 
District Policies and procedures are included in the attachments. 
 
 
 
Disorderly Conduct 
DISORDERLY CONDUCT 
Disorderly Conduct may involve a student or staff member exhibiting threatening or irrational behavior. 
 
Procedure 
1. Upon witnessing a Disorderly Conduct, staff should take steps to calm and control the situation and attempt to isolate the 
perpetrator from other students and staff, if it is safe to do so. 
2. Staff will immediately notify the School Administrator. 
3. The School Administrator will initiate the appropriate Immediate Response Actions, which may include SHELTER-IN-PLACE, LOCK 
DOWN, EVACUATE BUILDING or OFF-SITE EVACUATION 
4. The School Administrator will call emergency services (911), and provide the exact location and nature of the incident. 
5. If an immediate threat is not clearly evident, the School Administrator or a staff member may attempt to diffuse the situation. 
Approach the perpetrator in a calm, non-confrontational manner and request he or she leave the campus. Avoid any hostile 
situations. 
6. If the perpetrator is a student, an attempt should be made to notify the family. (Family members may provide useful information 
on handling the situation.) 
7. The School Administrator will notify the Local District Superintendent of the situation. 
 
 
Earthquake 
Much of California is considered “earthquake country.”  Because no advance warning is given, earthquake drills should be conducted 
semi-annually.  Use the following procedures when an earthquake begins. 
Inside a Building 
1. Duck under furniture, clasp your hands around your neck, cover your ears with your forearms, close your eyes, and face away 
from glass. 
2. Students are to remain in this position until it is determined that it is safe to move. 
3. If the classroom or building has sustained structural damage, the teacher is to have the students follow normal fire drill 
procedures (without an alarm sounding) following termination of the quake. 
 
4. Teachers should take roll (Class Emergency List). 
5. Assessment of injuries should be made as quickly as possible. 
6. Render first aid as needed. 
7. Be prepared for strong aftershocks. 
8. The office staff will call 911 or other emergency help as needed.  Keep phone lines free for emergency use. 
9. The principal and maintenance staff will determine the extent of damage and will give clearance when students are able to return 
to the classroom. 
10.    If there is significant damage, the superintendent and principal will make a decision about dismissing students from school for 
the day. 
 
Outside the Building 
1. Drop to the ground. 
2. Remain in a cleared area free from potential falling objects (trees, backstop, buildings, power lines). 
3. Children will remain under the supervision of the nearest school adult when the earthquake occurred until further instructions 
from the principal. 
4. Assessment of injuries should be made as quickly as possible. 
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5. Render first aid as needed. 
6. Under no circumstances should students or staff attempt to return to a building during an earthquake. 
7. Be prepared for strong aftershocks. 
8. Buses will pull over in an area safe from falling debris. 
 
ELECTRICITY 
 
1. The principal of designee will call PG&E (911 or 1-800-743-5000) or the Lemoore Naval Air Station Public Works Trouble Desk 
(559-998-4123). 
2. The principal will notify the District Office. (559-924-2600) 
3. If the school can call out but cannot receive calls, the principal is to make a status report to the District Office every 30 minutes. 
4. All surge protectors should be turned off.  They should not be turned back on without instructions from the principal. 
5. Depending upon the cause of the power-outage, the custodian may need to shut off all electrical switches. 
6. When electricity is restored, check the effect of the power-outage (refrigerated food, clocks, bell system, etc.). 
7. Students are never to be dismissed from school due to a power-outage without permission from the superintendent or on direct 
orders from military personnel. 
 
EMERGENCY KIT 
1. Flashlight with batteries stored outside 
2. First aid kit 
3. Non-Latex gloves 
4. Whistle 
5. Emergency phone numbers, names of staff and students, phone numbers of parents and guardians, list of students with health 
problems (Class and Staff Emergency Lists and Emergency Kits) 
 
6. Sufficient name tags for the entire school 
7. Notebook and two pens 
8. Utility shutoff tools 
9. Map of school 
10. Meals Ready to Eat (MREs) for diabetic students or faculty.   Contact Red Cross (559-732-6436) and/or NAS Galley (559-998-
4809). 
 
 
Explosion or Risk Of Explosion 
Action 
1.  At the sound of an explosion, give the command “drop.” 
2.  If the explosion occurs within the building or threatens the building, sound the fire alarm. 
3.  Move to a safe area and supervise students. 
4.  Render first aid as necessary. 
5.  Notify the Fire Department (911). 
6.  Notify the Kings County Sheriff’s Office. 
7.  If there are small fires which you can fight without endangering life, do so. 
8.  Take roll and account for all pupils (Class Emergency List). 
9.  Notify the District Office. 
10. Notify utility companies of any break or suspected break in lines or pipes that might present an additional hazard. 
11. Students and staff members are not to return to the school buildings until they are declared safe. 
 
Responsibility 
1.Staff 
2.Principal, staff 
3.Staff 
4.Nurse, staff 
5.Principal, clerical 
Principal, clerical 
Custodians, staff 
Teachers 
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Principal 
Principal 
Principal, emergency personnel 
 
 
Fire 
In case of fire, the first priority is to protect human life.  Secondary consideration is save property. 
1. Activate the fire alarm. 
2. Direct personnel to re-route students whose exit path is affected by the location of the fire. 
3.     Teachers are to bring their Class Emergency Lists and take roll. 
4. The principal will report the fire to the District Office. 
5. The principal will ensure that the facility is safe before giving the “all clear” signal. 
6. The principal will report suspected arson to law enforcement officials. 
7. Staff members will cooperate with any investigation and implement prevention measures if recommended by law enforcement or 
fire department officials. 
 
FIRST AID/TRAINED EMPLOYEES 
Each site is to maintain a current list of employees trained in first aid and CPR.  Plans should be made ahead of time for these people 
to be relieved of their duties by other staff members when an emergency situation calls for their assistance in giving first aid and/or 
CPR.  Trained staff members should represent several grade levels and should normally be assigned to rooms in different parts of the 
campus. 
 
In an emergency situation, the nurse’s office may not be available.  The nurse and other office staff members should ensure that 
Emergency Cards and first aid supplies are available in a safe area.  Those administering first aid must keep complete records of 
students injured, the nature of the first aid administered, the time, reason, destination, and names of all student removed from 
campus for medical treatment. 
 
A student’s Emergency Card must accompany him/her when leaving campus for medical aid.  Also, information regarding the extent 
of injury, first aid administered, and other critical information regarding the student’s health should accompany the Emergency Card. 
 
GAS LEAKS OR INTERRUPTION OF SERVICE 
Variables that relate to interruption of service are the amount of warning, the time in the day, the expected length of the 
interruption, and the season of the year.  Cafeterias need gas to cook food.  Winter weather necessitates heat for health reasons.  
With advance warning, such as during periods of construction, a school can operate effectively without gas.  Normally, utility 
companies will cooperate concerning the time in the day when the gas is interrupted.  If the weather is extremely cold and the gas 
service will be interrupted for an entire day or more, more complex solutions will become necessary. 
 
A gas leak comes without warning.  All pilot lights close to the leak should be extinguished. Any equipment that might generate a 
spark should not be used.  Students and staff in the immediate vicinity should be moved if the leak is not stopped almost 
immediately.  Plans should be made to cover the loss of service from any equipment (HVAC units, stoves, ovens) that is temporarily 
shut down while the leak is repaired. 
 
Several people on each campus should know how to shut off the gas and where the proper tool for doing this is located.  These 
people will include the principal and all custodians. 
 
ORDER OF PROTECTION 
Each school office will maintain a list of non-custodial parents with a restraining order (Order of Protection).  These individuals will 
not be allowed into the building or on school property.  If a named person attempts entry onto the campus, a school administrator 
will confront the individual and attempt to convince him/her to leave immediately. 
 
1. Request a Sheriff’s Deputy response for the person with an Order of protection. 
2. Give the exact location on campus, including room number, if appropriate. 
3. Immediately remove the affected student from the classroom or playground and transport him/her to a “safe place” inside the 
office area. 
4.     If an intruder with an Order of Protection gains entry into the school, immediately announce a “Code Red.” 
5.     The goal is to protect the student and to delay the intruder until law enforcement arrives. 
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Flooding 
FLOODING 
This procedure applies whenever storm water or other sources of water inundate or threaten to inundate school grounds or 
buildings. Flooding may occur as a result of prolonged periods of rainfall, where the school would have sufficient time to prepare. 
Alternatively, flooding may occur without warning, as a result of damage to water distribution systems, 
 
Procedure 
1. The School Administrator will initiate appropriate Immediate Response Actions, which may include SHELTER-IN-PLACE, EVACUATE 
BUILDING, or OFFSITE EVACUATION. 
2. The School Administrator will notify “911” and will describe the nature and extent of the flooding. 
3. If the School Administrator issues the EVACUATE BUILDING or OFF-SITE EVACUATION action, staff and students will evacuate 
affected buildings using prescribed routes or other safe routes to the Assembly Area. 
4. In the event of an evacuation, teachers will bring their student roster and take attendance at the Assembly Area to account for 
students. Teachers will notify the Assembly Area Team of missing students. 
5. The School Administrator will notify the Local District Superintendent of the emergency situation. 
6. As appropriate, the School Administrator will activate Parent Alert System. 
 
 
 
Loss or Failure Of Utilities 
ELECTRICAL FAILURE 
1. The principal of designee will call PG&E (911 or 1-800-743-5000). 
2. The principal will notify the District Superintendent's Office. (559-925-2619) 
3. If the school can call out but cannot receive calls, the principal is to make a status report to the District Office every 30 minutes. 
4. All surge protectors should be turned off.  They should not be turned back on without instructions from the principal. 
5. Depending upon the cause of the power-outage, the custodian may need to shut off all electrical switches. 
6. When electricity is restored, check the effect of the power-outage (refrigerated food, clocks, bell system, etc.). 
7. Students are never to be dismissed from school due to a power-outage without permission from the superintendent or on direct 
orders from military personnel. 
 
 
GAS LEAKS OR INTERRUPTION OF SERVICE 
Variables that relate to interruption of service are the amount of warning, the time in the day, the expected length of the 
interruption, and the season of the year.  Cafeterias need gas to cook food.  Winter weather necessitates heat for health reasons.  
With advance warning, such as during periods of construction, a school can operate effectively without gas.  Normally, utility 
companies will cooperate concerning the time in the day when the gas is interrupted.  If the weather is extremely cold and the gas 
service will be interrupted for an entire day or more, more complex solutions will become necessary. 
 
A gas leak comes without warning.  All pilot lights close to the leak should be extinguished. Any equipment that might generate a 
spark should not be used.  Students and staff in the immediate vicinity should be moved if the leak is not stopped almost 
immediately.  Plans should be made to cover the loss of service from any equipment (HVAC units, stoves, ovens) that is temporarily 
shut down while the leak is repaired. 
 
Several people on each campus should know how to shut off the gas and where the proper tool for doing this is located.  These 
people will include the principal and all custodians. 
 
WATER LOSS 
The school is not likely to lose its water supply without warning.  Such things as portable toilets and drinking water with paper cups 
can solve most problems.  The kitchen must be considered.  Paper trays may be used, along with packaged napkins, straws, and 
forks 
1. Call the District Office. 
2. Any decision to dismiss students shall come from the Superintendent. 
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Motor Vehicle Crash 
Warning of a motor vehicle crash is usually by sight, sound, or fire.  If a vehicle crashes near the school, the following actions should 
be taken. 
 
Action 
1.  Take immediate action to ensure the safety of all pupils. 
2.  Notify the principal of the emergency situation. 
3. Students and staff must be kept at a safe distance from the accident scene. 
4. Notify the Kings County Sheriff’s Office or Lemoore Naval Air Station Security.  You may just call 911. 
5. Notify the Superintendent. (559)925-2619 
6. Take further action as required.  If students will be safe in the classrooms, move all students indoors and keep them there. If it is 
unsafe to remain in the classrooms, evacuate the building.  The signal for an evacuation is the same as for a fire drill.  Use this signal 
only if the normal assembly areas are at a safe distance from the crash site.  Otherwise, use the intercom or personal 
communication.  Teachers must take their roll list with them and prepare students for possible transportation to another site. 
7. Take roll to make sure the location of all students is known. 
 
Responsibility 
1.  All staff 
2.  All staff 
3.  All staff 
4.  Principal 
5.  Principal 
6.  Principal 
7.  Teachers 
 
 
Psychological Trauma 
The Central Union School District recognizes the need and responsibility to protect the health, safety and welfare of our students; to 
promote healthy development, to safeguard against the threat or attempt of suicide among school aged youth, and to address 
barriers to learning. This attached policy, regulation, and manual (BP5141.52) corresponds with and supports other federal, state 
and local efforts to provide youth with prevention education, early identification and intervention, and access to all local resources 
to promote health and prevent personal harm or injury 
 
Any staff member who is originally made aware of any threat or witnesses any attempt toward self-harm that is written, drawn, 
posted on social media, spoken or threatened, will immediately notify the Principal, their Designee or School 
Counselor/Psychologist. Any threat in any form must be treated as real and dealt with 
immediately. No student should be left alone, nor confidences promised. Thus, in cases of life-threatening situations a student's 
confidentiality will be waived. The District's suicide crisis response procedures will be implemented.  The suicide response guidelines 
are included in the attachments (Exhibit 5141.52 - Manual). 
 
Suicide Threat 
Definition - A suicide threat is a verbal or non-verbal communication that the individual intends to harm himself or herself with the 
intention to die but has not acted on the behavior. 
1. The staff member who learns of the threat will locate the individual and arrange for or provide constant adult supervision. 
2. Immediately inform your site Administrator. 
3. The site Administrator will notify the School Counselor/Psychologist. 
4. The School Counselor/Psychologist will conduct a threat assessment to determine risk and intervention See Exhibit 5141.52 (b). 
 
 
Suspected Contamination of Food or Water 
The school is not likely to lose its water supply without warning.  Such things as portable toilets and drinking water with paper cups 
can solve most problems.  The kitchen must be considered.  Paper trays may be used, along with packaged napkins, straws, and 
forks. 
1. Call the District Office. 
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2. Any decision to dismiss students shall come from the Superintendent. 
 
 
Unlawful Demonstration or Walkout 
Notification that enemy-initiated hostilities may be imminent is disseminated by the news media.  It is more likely that an attack will 
occur without warning.  If this occurs, the principal should do three things. 
1.   Under the direction of the superintendent, dismiss students to go home. 
2.   Take the necessary steps to close the school. 
3.   Notify the appropriate officials. 
 
If a school does receive warning of an imminent attack and there is no time to dismiss the students to go home, go to lockdown 
mode. 
1.   Take roll. 
2.   Notify the District Office. 
3.   Remain in a sheltered area until other action is advised or directed by a competent authority. 
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Emergency Evacuation Map 
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Child Abuse Prevention And Reporting   

The Board of Trustees is committed to supporting the safety and well-being of district students and desires to
facilitate the prevention of and response to child abuse and neglect. The Superintendent or designee shall
develop and implement strategies for preventing, recognizing, and promptly reporting known or suspected
child abuse and neglect.

The Superintendent or designee may provide a student who is a victim of abuse with school-based mental
health services or other support services and/or may refer the student to resources available within the
community as needed.

(cf. 6164.2 - Guidance/Counseling Services)

Child Abuse Prevention

The district's instructional program shall include age-appropriate and culturally sensitive child abuse
prevention curriculum. This curriculum shall explain students' right to live free of abuse, include instruction
in the skills and techniques needed to identify unsafe situations and react appropriately and promptly, inform
students of available support resources, and teach students how to obtain help and disclose incidents of abuse.

(cf. 6143 - Courses of Study)

The Superintendent or designee shall, to the extent feasible, seek to incorporate community resources into the
district's child abuse prevention programs and may use these resources to provide parents/guardians with
instruction in parenting skills and child abuse prevention.

Child Abuse Reporting

The Superintendent or designee shall establish procedures for the identification and reporting of known and
suspected child abuse and neglect in accordance with law.

(cf. 4119.21/4219.21/4319.21 - Professional Standards)

(cf. 5145.7 - Sexual Harassment)

Procedures for reporting child abuse shall be included in the district and/or school comprehensive safety plan.
(Education Code 32282)

(cf. 0450 - Comprehensive Safety Plan)

District employees who are mandated reporters, as defined by law and administrative regulation, are
obligated to report all known or suspected incidents of child abuse and neglect.

The Superintendent or designee shall provide training regarding the duties of mandated reporters.

Legal Reference:

EDUCATION CODE

32280-32288 Comprehensive school safety plans

http://www.gamutonline.net/district/centralunionesd/
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140731/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140732/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140733/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/899639/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140527/5


33195 Heritage schools, mandated reporters

33308.1 Guidelines on procedure for filing child abuse complaints

44252 Teacher credentialing

44691 Staff development in the detection of child abuse and neglect

44807 Duty concerning conduct of students

48906 Notification when student released to peace officer

48987 Dissemination of reporting guidelines to parents

49001 Prohibition of corporal punishment

51220.5 Parenting skills education

51900.6 Sexual abuse and sexual assault awareness and prevention

PENAL CODE

152.3 Duty to report murder, rape, or lewd or lascivious act

273a Willful cruelty or unjustifiable punishment of child; endangering life or health

288 Definition of lewd or lascivious act requiring reporting

11164-11174.3 Child Abuse and Neglect Reporting Act

WELFARE AND INSTITUTIONS CODE

15630-15637 Dependent adult abuse reporting

CODE OF REGULATIONS, TITLE 5

4650 Filing complaints with CDE, special education students

UNITED STATES CODE, TITLE 42

11434a McKinney-Vento Homeless Assistance Act; definitions

COURT DECISIONS

Camreta v. Greene (2011) 131 S.Ct. 2020

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Health Education Content Standards for California Public Schools, Kindergarten Through Grade Twelve

Health Framework for California Public Schools, Kindergarten Through Grade Twelve



WEB SITES

California Attorney General's Office, Suspected Child Abuse Report Form:
http://www.ag.ca.gov/childabuse/pdf/ss_8572.pdf

California Department of Education, Safe Schools: http://www.cde.ca.gov/ls/ss/ap

California Department of Social Services, Children and Family Services Division:
http://www.childsworld.ca.gov

U.S. Department of Health and Human Services, Child Welfare Information Gateway:
https://www.childwelfare.gov/can

Policy CENTRAL UNION ELEMENTARY SCHOOL DISTRICT

adopted: January 13, 1986 Lemoore, California

revised: October 15, 2007

revised: April 13, 2015

revised: June 10, 2019

http://www.ag.ca.gov/childabuse/pdf/ss_8572.pdf
http://www.cde.ca.gov/ls/ss/ap
http://www.childsworld.ca.gov/
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Child Abuse Prevention And Reporting   

Definitions

Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6)

1. A physical injury or death inflicted by other than accidental means on a child by another person

2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal Code 11165.1

3. Neglect of a child as defined in Penal Code 11165.2

4. Willful harming or injuring of a child or the endangering of the person or health of a child as defined in
Penal Code 11165.3

5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4

(cf. 4119.21/4219.21/4319.21 - Professional Standards)

(cf. 5145.7 - Sexual Harassment)

Child abuse or neglect does not include:

1. A mutual affray between minors (Penal Code 11165.6)

2. An injury caused by reasonable and necessary force used by a peace officer acting within the course and
scope of his/her employment (Penal Code 11165.6)

(cf. 3515.3 - District Police/Security Department)

3. An injury resulting from the exercise by a teacher, vice principal, principal, or other certificated employee
of the same degree of physical control over a student that a parent/guardian would be privileged to exercise,
not exceeding the amount of physical control reasonably necessary to maintain order, protect property, protect
the health and safety of students, or maintain proper and appropriate conditions conducive to learning
(Education Code 44807)

4. An injury caused by a school employee's use of force that is reasonable and necessary to quell a
disturbance threatening physical injury to persons or damage to property, to protect himself/herself, or to
obtain weapons or other dangerous objects within the control of a student (Education Code 49001)

(cf. 5131.7 - Weapons and Dangerous Instruments)

(cf. 5144 - Discipline)

5. Physical pain or discomfort caused by athletic competition or other such recreational activity voluntarily
engaged in by a student (Education Code 49001)

(cf. 6142.7 - Physical Education and Activity)

6. Homelessness or classification as an unaccompanied minor (Penal Code 11165.15)

http://www.gamutonline.net/district/centralunionesd/
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169485/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169486/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/226075/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169482/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169483/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169484/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140731/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140732/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140733/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169486/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169486/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140621/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/130921/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/132271/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140898/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140937/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/132271/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/881290/5


Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's aides or assistants;
classified employees; certificated pupil personnel employees; administrative officers or supervisors of child
attendance; athletic coaches, administrators, and directors; administrators and employees of a licensed child
day care facility; Head Start teachers; district police or security officers; licensed nurses or health care
providers; and administrators, presenters, and counselors of a child abuse prevention program. (Penal Code
11165.7)

Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, based upon
facts that could cause a reasonable person in a like position, drawing when appropriate on his/her training and
experience, to suspect child abuse or neglect. However, reasonable suspicion does not require certainty that
child abuse or neglect has occurred nor does it require a specific medical indication of child abuse or neglect.
(Penal Code 11166)

Reportable Offenses

A mandated reporter shall make a report using the procedures provided below whenever, in his/her
professional capacity or within the scope of his/her employment, he/she has knowledge of or observes a child
whom the mandated reporter knows or reasonably suspects has been the victim of child abuse or neglect.
(Penal Code 11166)

Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious
emotional damage or is at a substantial risk of suffering serious emotional damage, based on evidence of
severe anxiety, depression, withdrawal, or untoward aggressive behavior toward self or others, may make a
report to the appropriate agency. (Penal Code 11166.05, 11167)

Any district employee who reasonably believes that he/she has observed the commission of a murder, rape, or
lewd or lascivious act by use of force, violence, duress, menace, or fear of immediate and unlawful bodily
injury against a victim who is a child under age 14 shall notify a peace officer. (Penal Code 152.3, 288)

Responsibility for Reporting

The reporting duties of mandated reporters are individual and cannot be delegated to another person. (Penal
Code 11166)

When two or more mandated reporters jointly have knowledge of a known or suspected instance of child
abuse or neglect, the report may be made by a member of the team selected by mutual agreement and a single
report may be made and signed by the selected member of the reporting team. Any member who has
knowledge that the member designated to report has failed to do so shall thereafter make the report. (Penal
Code 11166)

No supervisor or administrator shall impede or inhibit a mandated reporter from making a report. (Penal
Code 11166)

Any person not identified as a mandated reporter who has knowledge of or observes a child whom he/she
knows or reasonably suspects has been a victim of child abuse or neglect may report the known or suspected
instance of child abuse or neglect to the appropriate agency. (Penal Code 11166)

(cf. 1240 - Volunteer Assistance)

Reporting Procedures

1. Initial Telephone Report

http://www.gamutonline.net/district/centralunionesd/displayPolicy/169487/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169575/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169575/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/249092/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169622/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/226121/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169700/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169575/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169575/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169575/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/169575/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140545/5


Immediately or as soon as practicable after knowing or observing suspected child abuse or neglect, a
mandated reporter shall make an initial report by telephone to any police department (excluding a school
district police/security department), sheriff's department, county probation department if designated by the
county to receive such reports, or county welfare department. (Penal Code 11165.9, 11166)

NAS Lemoore Security Kings County Sheriff's Dept Kings County CPS

NAS Lemoore, CA 1444 W. Lacey Blvd. 1400 W. Lacey Blvd.

Hanford, CA 93230 Hanford, CA 93230

(559) 998-4749 (559) 582-3211 (559) 582-3241

When the initial telephone report is made, the mandated reporter shall note the name of the official contacted,
the date and time contacted, and any instructions or advice received.

2. Written Report

Within 36 hours of knowing or observing the information concerning the incident, the mandated reporter
shall then prepare and either send, fax, or electronically submit to the appropriate agency a written follow-up
report, which includes a completed Department of Justice form (SS 8572). (Penal Code 11166, 11168)

The Department of Justice form may be obtained from the district office or other appropriate agencies, such
as the county probation or welfare department or the police or sheriff's department.

Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167)

a. The name, business address, and telephone number of the person making the report and the capacity that
makes the person a mandated reporter

b. The child's name and address, present location, and, where applicable, school, grade, and class

c. The names, addresses, and telephone numbers of the child's parents/guardians

d. The name, address, telephone number, and other relevant personal information about the person who might
have abused or neglected the child

e. The information that gave rise to the reasonable suspicion of child abuse or neglect and the source(s) of
that information

The mandated reporter shall make a report even if some of this information is not known or is uncertain to
him/her. (Penal Code 11167)

The mandated reporter may give to an investigator from an agency investigating the case, including a
licensing agency, any information relevant to an incident of child abuse or neglect or to a report made for
serious emotional damage pursuant to Penal Code 11166.05. (Penal Code 11167)

3. Internal Reporting

The mandated reporter shall not be required to disclose his/her identity to his/her supervisor, the principal, or
the Superintendent or designee. (Penal Code 11166)

However, employees reporting child abuse or neglect to an appropriate agency are encouraged, but not
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required, to notify the principal as soon as possible after the initial telephone report to the appropriate agency.
When so notified, the principal shall inform the Superintendent or designee.

The principal so notified shall provide the mandated reporter with any assistance necessary to ensure that
reporting procedures are carried out in accordance with law, Board policy, and administrative regulation. At
the mandated reporter's request, the principal may assist in completing and filing the necessary forms.

Reporting the information to an employer, supervisor, principal, school counselor, coworker, or other person
shall not be a substitute for making a mandated report to the appropriate agency. (Penal Code 11166)

Training

Within the first six weeks of each school year, the Superintendent or designee shall provide training on
mandated reporting requirements to district employees and persons working on their behalf who are
mandated reporters. Any school personnel hired during the school year shall receive such training within the
first six weeks of employment. (Education Code 44691; Penal Code 11165.7)

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

The Superintendent or designee shall use the online training module provided by the California Department
of Social Services. (Education Code 44691)

The training shall include, but not necessarily be limited to, training in identification and reporting of child
abuse and neglect. In addition, the training shall include information that failure to report an incident of
known or reasonably suspected child abuse or neglect as required by law is a misdemeanor punishable by
imprisonment and/or a fine as specified. (Education Code 44691; Penal Code 11165.7)

The Superintendent or designee shall obtain and retain proof of each mandated reporter's completion of the
training. (Education Code 44691)

Victim Interviews by Social Services

Whenever the Department of Social Services or another government agency is investigating suspected child
abuse or neglect that occurred within the child's home or out-of-home care facility, the student may be
interviewed by an agency representative during school hours, on school premises. The Superintendent or
designee shall give the student the choice of being interviewed in private or in the presence of any adult
school employee or volunteer aide selected by the student. (Penal Code 11174.3)

A staff member or volunteer aide selected by a child may decline to be present at the interview. If the selected
person accepts, the principal or designee shall inform him/her of the following requirements: (Penal Code
11174.3)

1. The purpose of the selected person's presence at the interview is to lend support to the child and enable
him/her to be as comfortable as possible.

2. The selected person shall not participate in the interview.

3. The selected person shall not discuss the facts or circumstances of the case with the child.
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4. The selected person is subject to the confidentiality requirements of the Child Abuse and Neglect
Reporting Act, a violation of which is punishable as specified in Penal Code 11167.5.

If a staff member agrees to be present, the interview shall be held at a time during school hours when it does
not involve an expense to the school. (Penal Code 11174.3)

Release of Child to Peace Officer

When a child is released to a peace officer and taken into custody as a victim of suspected child abuse or
neglect, the Superintendent or designee and/or principal shall not notify the parent/guardian, but rather shall
provide the peace officer with the address and telephone number of the child's parent/guardian. (Education
Code 48906)

(cf. 5145.11 - Questioning and Apprehension by Law Enforcement)

Parent/Guardian Complaints

Upon request, the Superintendent or designee shall provide parents/guardians with procedures for reporting
suspected child abuse occurring at a school site to appropriate agencies. For parents/guardians whose primary
language is not English, such procedures shall be in their primary language and, when communicating orally
regarding those procedures, an interpreter shall be provided.

To file a complaint against a district employee or other person suspected of child abuse or neglect at a school
site, parents/guardians may file a report by telephone, in person, or in writing with any appropriate agency
identified above under "Reporting Procedures." If a parent/guardian makes a complaint about an employee to
any other employee, the employee receiving the information shall notify the parent/guardian of procedures
for filing a complaint with the appropriate agency. The employee also is obligated pursuant to Penal Code
11166 to file a report himself/herself using the procedures described above for mandated reporters.

(cf. 1312.1 - Complaints Concerning District Employees)

In addition, if the child is enrolled in special education, a separate complaint may be filed with the California
Department of Education pursuant to 5 CCR 4650.

(cf. 1312.3 - Uniform Complaint Procedures)

Notifications

The Superintendent or designee shall provide to all new employees who are mandated reporters a statement
that informs them of their status as mandated reporters, their reporting obligations under Penal Code 11166,
and their confidentiality rights under Penal Code 11167. The district also shall provide these new employees
with a copy of Penal Code 11165.7, 11166, and 11167. (Penal Code 11165.7, 11166.5)

Before beginning employment, any person who will be a mandated reporter by virtue of his/her position shall
sign a statement indicating that he/she has knowledge of the reporting obligations under Penal Code 11166
and will comply with those provisions. The signed statement shall be retained by the Superintendent or
designee. (Penal Code 11166.5)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

Employees who work with dependent adults shall be notified of legal responsibilities and reporting
procedures pursuant to Welfare and Institutions Code 15630-15637.
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The Superintendent or designee also shall notify all employees that:

1. A mandated reporter who reports a known or suspected instance of child abuse or neglect shall not be held
civilly or criminally liable for making a report and this immunity shall apply even if the mandated reporter
acquired the knowledge or reasonable suspicion of child abuse or neglect outside of his/her professional
capacity or outside the scope of his/her employment. Any other person making a report shall not incur civil or
criminal liability unless it can be proven that he/she knowingly made a false report or made a report with
reckless disregard of the truth or falsity of the report. (Penal Code 11172)

2. If a mandated reporter fails to timely report an incident of known or reasonably suspected child abuse or
neglect, he/she may be guilty of a crime punishable by a fine and/or imprisonment. (Penal Code 11166)

3. No employee shall be subject to any sanction by the district for making a report unless it can be shown that
he/she knowingly made a false report or made a report with reckless disregard of the truth or falsity of the
report. (Penal Code 11166)
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Central Un ESD Lemoore |  BP  5145.9  Students

Hate-Motivated Behavior   

The Board of Trustees is committed to providing a safe learning environment that protects students from
discrimination, harassment, intimidation, bullying, and other behavior motivated by a person's hostility
towards another person's real or perceived ethnicity, national origin, immigrant status, sex, gender, sexual
orientation, religious belief, age, disability, or any other physical or cultural characteristic. The
Superintendent or designee shall design strategies to promote harmonious relationships among students,
prevent incidents of hate-motivated behavior to the extent possible, and address such incidents if they occur.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

(cf. 0450 - Comprehensive Safety Plan)

(cf. 3515.4 - Recovery for Property Loss or Damage)

(cf. 5131- Conduct)

(cf. 5131.2 - Bullying)

(cf. 5131.5 - Vandalism and Graffiti)

(cf. 5136 - Gangs)

(cf. 5137 - Positive School Climate)

(cf. 5141.52 - Suicide Prevention)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

The Superintendent or designee shall collaborate with regional programs and community organizations to
promote safe environments for youth. Such collaborative efforts shall focus on ensuring an efficient use of
district and community resources, developing effective prevention strategies and response plans, providing
assistance to students affected by hate-motivated behavior, and/or educating students who have perpetrated
hate-motivated acts.

(cf. 1020 - Youth Services)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)

(cf. 1700 - Relations Between Private Industry and the Schools)

(cf. 5148.2 - Before/After School Programs)

The district shall provide students with age-appropriate instruction that includes the development of social-
emotional learning, promotes their understanding of and respect for human rights, diversity, and acceptance
in a multicultural society, and provides strategies to manage conflicts constructively.

(cf. 5138 - Conflict Resolution/Peer Mediation)
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(cf. 6142.3 - Civic Education)

(cf. 6142.4 - Service Learning/Community Service Classes)

(cf. 6142.94 - History-Social Science Instruction)

As necessary, the district shall provide counseling, guidance, and support to students who are victims of hate-
motivated behavior and to students who exhibit such behavior.

(cf. 6164.2 - Guidance/Counseling Services)

The Superintendent or designee shall ensure that the rules prohibiting hate-motivated behavior and
procedures for reporting a hate-motivated incident are provided to students and parents/guardians.

The Superintendent or designee shall provide staff with training on recognizing and preventing hate-
motivated behavior and on effectively enforcing rules for appropriate student conduct.

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

Complaint Process

A student or parent/guardian who believes the student is a victim of hate-motivated behavior is strongly
encouraged to report the incident to a teacher, the principal, or other staff member.

Any staff member who is notified that hate-motivated behavior has occurred, observes such behavior, or
otherwise becomes aware of an incident shall immediately contact the principal or the compliance officer
responsible for coordinating the district's response to complaints and complying with state and federal civil
rights laws. As appropriate, he/she shall also contact law enforcement.

(cf. 3515.3 - District Police/Security Department)

(cf. 5145.11 - Questioning and Apprehension by Law Enforcement)

Any complaint of hate-motivated behavior shall be investigated and, if determined to be discriminatory, shall
be resolved in accordance with law and the district's uniform complaint procedures specified in AR 1312.3 -
Uniform Complaint Procedures. If, during the investigation, it is determined that a complaint is about
nondiscriminatory behavior, the principal or designee shall inform the complainant and shall take all
necessary actions to resolve the complaint.

(cf. 1312.1 - Complaints Concerning District Employees)

(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
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Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

32282 School safety plans

48900.3 Suspension for hate violence

48900.4 Suspension or expulsion for threats or harassment

PENAL CODE

422.55 Definition of hate crime

422.6 Crimes, harassment

CODE OF REGULATIONS, TITLE 5

4600-4670 Uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education programs

CODE OF FEDERAL REGULATIONS, TITLE 28

35.107 Nondiscrimination on basis of disability; complaints

CODE OF FEDERAL REGULATIONS, TITLE 34

100.3 Prohibition of discrimination on basis of race, color or national origin

104.7 Designation of responsible employee for Section 504

106.8 Designation of responsible employee for Title IX

110.25 Prohibition of discrimination based on age

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Bullying at School, 2003

CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS

Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist
California K-12 Schools in Responding to Immigration Issues, April 2018

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS

Dear Colleague Letter: Harassment and Bullying, October 2010



Dear Colleague Letter: Prohibited Disability Harassment, July 2000

WEB SITES

CSBA: http://www.csba.org

California Association of Human Relations Organizations: http://www.cahro.org

California Department of Education: http://www.cde.ca.gov

California Office of the Attorney General: http://oag.ca.gov

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr

U.S. Department of Justice: https://www.justice.gov
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Central Un ESD Lemoore |  BP  5144.1  Students

Suspension And Expulsion/Due Process   

The Board of Trustees desires to provide district students access to educational opportunities in an orderly
school environment that protects their safety and security, ensures their welfare and well-being, and promotes
their learning and development. The Board shall develop rules and regulations setting the standards of
behavior expected of district students and the disciplinary processes and procedures for addressing violations
of those standards, including suspension and/or expulsion.

(cf. 5131 - Conduct)

(cf. 5131.1 - Bus Conduct)

(cf. 5131.2 - Bullying)

The grounds for suspension and expulsion and the procedures for considering, recommending, and/or
implementing suspension and expulsion shall be only those specified in law, in this policy, and in the
accompanying administrative regulation.

Except when otherwise permitted by law, a student may be suspended or expelled only when his/her behavior
is related to a school activity or school attendance occurring within any district school or another school
district, regardless of when it occurs, including, but not limited to, the following: (Education Code 48900(s))

1. While on school grounds

2. While going to or coming from school

3. During the lunch period, whether on or off the school campus

(cf. 5112.5 - Open/Closed Campus)

4. During, going to, or coming from a school-sponsored activity

District staff shall enforce the rules concerning suspension and expulsion of students fairly, consistently,
equally, and in accordance with the district's nondiscrimination policies.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

Appropriate Use of Suspension Authority

Except when a student's act violates Education Code 48900(a)-(e), as listed in items #1-5 under "Grounds for
Suspension and Expulsion: Grades K-12" of the accompanying administrative regulation, or when his/her
presence causes a danger to others, suspension shall be used only when other means of correction have failed
to bring about proper conduct. (Education Code 48900.5, 48900.6)

(cf. 5138 - Conflict Resolution/Peer Mediation)

(cf. 5144 - Discipline)

(cf. 6142.4 - Service Learning/Community Service Classes)
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(cf. 6164.2 - Guidance/Counseling Services)

(cf. 6164.5 - Student Success Teams)

A student's parents/guardians shall be notified as soon as possible when there is an escalating pattern of
misbehavior that could lead to on-campus or off-campus suspension.

No student in grades K-3 may be suspended for disruption or willful defiance, except by a teacher pursuant to
Education Code 48910. (Education Code 48900)

Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from assigned school
activities.

(cf. 5113 - Absences and Excuses)

(cf. 5113.1 - Chronic Absence and Truancy)

On-Campus Suspension

To ensure the proper supervision and ongoing learning of students who are suspended for any of the reasons
enumerated in Education Code 48900 and 48900.2, but who pose no imminent danger or threat to anyone at
school and for whom expulsion proceedings have not been initiated, the Superintendent or designee shall
establish a supervised suspension classroom program which meets the requirements of law.

Except where a supervised suspension is permitted by law for a student's first offense, supervised suspension
shall be imposed only when other means of correction have failed to bring about proper conduct. (Education
Code 48900.5)

Authority to Expel

A student may be expelled only by the Board. (Education Code 48918(j))

As required by law, the Superintendent or principal shall recommend expulsion and the Board shall expel any
student found to have committed any of the following "mandatory recommendation and mandatory
expulsion" acts at school or at a school activity off school grounds: (Education Code 48915)

1. Possessing a firearm which is not an imitation firearm, as verified by a certificated employee, unless the
student had obtained prior written permission to possess the item from a certificated school employee, with
the principal or designee's concurrence

(cf. 5131.7 - Weapons and Dangerous Instruments)

2. Selling or otherwise furnishing a firearm

3. Brandishing a knife at another person

4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058

5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a,
or 289, or committing a sexual battery as defined in Penal Code 243.4

6. Possessing an explosive as defined in 18 USC 921
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For all other violations listed in the accompanying administrative regulation under "Grounds for Suspension
and Expulsion: Grades K-12" and "Additional Grounds for Suspension and Expulsion: Grades 4-12," the
Superintendent or principal shall have the discretion to recommend expulsion of a student. If expulsion is
recommended, the Board shall order the student expelled only if it makes a finding of either or both of the
following: (Education Code 48915(b) and (e))

1. That other means of correction are not feasible or have repeatedly failed to bring about proper conduct

2. That due to the nature of the violation, the presence of the student causes a continuing danger to the
physical safety of the student or others

A vote to expel a student shall be taken in an open session of a Board meeting.

The Board may vote to suspend the enforcement of the expulsion order pursuant to the requirements of law
and the accompanying administrative regulation. (Education Code 48917)

No student shall be expelled for disruption or willful defiance. (Education Code 48900)

No child enrolled in a preschool program shall be expelled except under limited circumstances as specified in
AR 5148.3 - Preschool/Early Childhood Education.

(cf. 5148.3 - Preschool/Early Childhood Education)

Due Process

The Board shall provide for the fair and equitable treatment of students facing suspension and/or expulsion
by affording them their due process rights under the law. The Superintendent or designee shall comply with
procedures for notices, hearings, and appeals as specified in law and administrative regulation. (Education
Code 48911, 48915, 48915.5, 48918)

(cf. 5119 - Students Expelled from Other Districts)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Maintenance and Monitoring of Outcome Data

The Superintendent or designee shall maintain outcome data related to student suspensions and expulsions in
accordance with Education Code 48900.8 and 48916.1, including, but not limited to, the number of students
recommended for expulsion, the grounds for each recommended expulsion, the actions taken by the Board,
the types of referral made after each expulsion, and the disposition of the students after the expulsion period.
For any expulsion that involves the possession of a firearm, such data shall include the name of the school
and the type of firearm involved, as required pursuant to 20 USC 7961. Suspension and expulsion data shall
be reported to the Board annually and to the California Department of Education when so required.

In presenting the report to the Board, the Superintendent or designee shall disaggregate data on suspensions
and expulsions by school and by numerically significant student subgroups, including, but not limited to,
ethnic subgroups, socioeconomically disadvantaged students, English learners, students with disabilities,
foster youth, and homeless students. Based on the data, the Board shall address any identified disparities in
the imposition of student discipline and shall determine whether and how the district is meeting its goals for
improving school climate as specified in its local control and accountability plan.

(cf. 0460 - Local Control and Accountability Plan)
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Legal Reference:

EDUCATION CODE

212.5 Sexual harassment

233 Hate violence

1981-1981.5 Enrollment of students in community school

8239.1 Prohibition against expulsion of preschool student

17292.5 Program for expelled students

32261 Interagency School Safety Demonstration Act of 1985

35145 Open board meetings

35146 Closed sessions (regarding suspensions)

35291 Rules (for government and discipline of schools)

35291.5 Rules and procedures on school discipline

48645.5 Readmission; contact with juvenile justice system

48660-48666 Community day schools

48853.5 Foster youth

48900-48927 Suspension and expulsion

48950 Speech and other communication

48980 Parental notifications

49073-49079 Privacy of student records

52052 Numerically significant student subgroups

52060-52077 Local control and accountability plan

64000-64001 Consolidated application

CIVIL CODE

47 Privileged communication

48.8 Defamation liability

CODE OF CIVIL PROCEDURE

1985-1997 Subpoenas; means of production



GOVERNMENT CODE

11455.20 Contempt

54950-54963 Ralph M. Brown Act

HEALTH AND SAFETY CODE

11014.5 Drug paraphernalia

11053-11058 Standards and schedules

LABOR CODE

230.7 Employee time off to appear in school on behalf of a child

PENAL CODE

31 Principal of a crime, defined

240 Assault defined

241.2 Assault fines

242 Battery defined

243.2 Battery on school property

243.4 Sexual battery

245 Assault with deadly weapon

245.6 Hazing

261 Rape defined

266c Unlawful sexual intercourse

286 Sodomy defined

288 Lewd or lascivious acts with child under age 14

288a Oral copulation

289 Penetration of genital or anal openings

417.27 Laser pointers

422.55 Hate crime defined

422.6 Interference with exercise of civil rights

422.7 Aggravating factors for punishment



422.75 Enhanced penalties for hate crimes

626.2 Entry upon campus after written notice of suspension or dismissal without permission

626.9 Gun-Free School Zone Act of 1995

626.10 Dirks, daggers, knives, razors, or stun guns

868.5 Supporting person; attendance during testimony of witness

WELFARE AND INSTITUTIONS CODE

729.6 Counseling

UNITED STATES CODE, TITLE 18

921 Definitions, firearm

UNITED STATES CODE, TITLE 20

1415(K) Placement in alternative educational setting

7961 Gun-free schools

UNITED STATES CODE, TITLE 42

11432-11435 Education of homeless children and youths

COURT DECISIONS

T.H. v. San Diego Unified School District (2004) 122 Cal. App. 4th 1267

Woodbury v. Dempsey (2003) 108 Cal. App. 4th 421

Board of Education of Sacramento City Unified School District v. Sacramento County Board of Education
and Kenneth H. (2001) 85 Cal.App.4th 1321

Fremont Union High School District v. Santa Clara County Board (1991) 235 Cal. App. 3d 118

Garcia v. Los Angeles Board of Education (1991) 123 Cal. App. 3d 807

John A. v. San Bernardino School District (1982) 33 Cal. 3d 301

ATTORNEY GENERAL OPINIONS

84 Ops.Cal.Atty.Gen. 146 (2001)

80 Ops.Cal.Atty.Gen. 348 (1997)

80 Ops.Cal.Atty.Gen. 91 (1997)

80 Ops.Cal.Atty.Gen. 85 (1997)



Management Resources:

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS

Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, January 2014

WEB SITES

CSBA: http://www.csba.org

California Attorney General's Office: http://www.oag.ca.gov

California Department of Education: http://www.cde.ca.gov

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr/docs/crdc-
2012-data-summary.pdf

U.S. Department of Education, Office of Safe and Healthy Students:
http://www2.ed.gov/about/offices/list/oese/oshs
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Central Un ESD Lemoore |  AR  5144.1  Students

Suspension And Expulsion/Due Process   

Definitions

Suspension means removal of a student from ongoing instruction for adjustment purposes. However,
suspension does not mean any of the following: (Education Code 48925)

1. Reassignment to another education program or class at the same school where the student will receive
continuing instruction for the length of day prescribed by the Board of Trustees for students of the same
grade level

2. Referral to a certificated employee designated by the principal to advise students

3. Removal from the class, but without reassignment to another class or program, for the remainder of the
class period without sending the student to the principal or designee as provided in Education Code 48910

Expulsion means removal of a student from the immediate supervision and control or the general supervision
of school personnel. (Education Code 48925)

Notice of Regulations

At the beginning of each school year, the principal of each school shall ensure that all students and
parents/guardians are notified in writing of all school rules related to discipline, including suspension and
expulsion. (Education Code 35291, 48900.1, 48980)

(cf. 5144 - Discipline)

(cf. 5145.6 - Parental Notifications)

Grounds for Suspension and Expulsion: Grades K-12

Acts for which a student, including a student with disabilities, may be suspended or expelled shall be only
those specified as follows:

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

1. Caused, attempted to cause, or threatened to cause physical injury to another person; willfully used force or
violence upon another person, except in self-defense; or committed as an aider or abettor, as adjudged by a
juvenile court, a crime of physical violence in which the victim suffered great or serious bodily injury
(Education Code 48900(a) and (t))

2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object, unless, in
the case of possession of any object of this type, the student had obtained written permission to possess the
item from a certificated school employee, with the principal or designee's concurrence (Education Code
48900(b))

(cf. 5131 - Conduct)

(cf. 5131.7 - Weapons and Dangerous Instruments)
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3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any controlled
substance as defined in Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind
(Education Code 48900(c))

(cf. 3513.4 - Drug and Alcohol Free Schools)

(cf. 5131.6 - Alcohol and Other Drugs)

4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and Safety
Code 11053-11058, alcoholic beverage, or intoxicant of any kind, and then sold, delivered, or otherwise
furnished to any person another liquid, substance, or material and represented same as such controlled
substance, alcoholic beverage, or intoxicant (Education Code 48900(d))

5. Committed or attempted to commit robbery or extortion (Education Code 48900(e))

6. Caused or attempted to cause damage to school property or private property (Education Code 48900(f))

7. Stole or attempted to steal school property or private property (Education Code 48900(g))

8. Possessed or used tobacco or products containing tobacco or nicotine products, including, but not limited
to, cigars, cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel,
except that this restriction shall not prohibit a student from using or possessing his/her own prescription
products (Education Code 48900(h))

(cf. 5131.62 - Tobacco)

9. Committed an obscene act or engaged in habitual profanity or vulgarity (Education Code 48900(i))

10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Health
and Safety Code 11014.5 (Education Code 48900(j))

11. Knowingly received stolen school property or private property (Education Code 48900(l))

12.Possessed an imitation firearm (Education Code 48900(m))

Imitation firearm means a replica of a firearm that is so substantially similar in physical properties to an
existing firearm as to lead a reasonable person to conclude that the replica is a firearm. (Education Code
48900(m))

13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a,
or 289, or committed a sexual battery as defined in Penal Code 243.4 (Education Code 48900(n))

14. Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school
disciplinary proceeding for the purpose of preventing that student from being a witness and/or retaliating
against that student for being a witness (Education Code 48900(o))

15. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma (Education
Code 48900(p))

16. Engaged in, or attempted to engage in, hazing (Education Code 48900(q))

Hazing means a method of initiation or pre-initiation into a student organization or body, whether or not the
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organization or body is officially recognized by an educational institution, which is likely to cause serious
bodily injury or personal degradation or disgrace resulting in physical or mental harm to a former, current, or
prospective student. Hazing does not include athletic events or school-sanctioned events. (Education Code
48900(q))

17.Engaged in an act of bullying (Education Code 48900(r))

Bullying means any severe or pervasive physical or verbal act or conduct, including communications made in
writing or by means of an electronic act, directed toward one or more students that has or can reasonably be
predicted to have the effect of placing a reasonable student in fear of harm to himself/herself or his/her
property; cause the student to experience a substantially detrimental effect on his/her physical or mental
health; or cause the student to experience substantial interferences with his/her academic performance or
ability to participate in or benefit from the services, activities, or privileges provided by a school. (Education
Code 48900(r))

Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or intimidation, as
defined in Education Code 48900.2, 48900.3, or 48900.4 and below in items #1-3 of "Additional Grounds for
Suspension and Expulsion: Grades 4-12," that has any of the effects described above on a reasonable student.

Bullying also includes an act of cyber sexual bullying by a student through the dissemination of, or the
solicitation or incitement to disseminate, a photograph or other visual recording that depicts a nude, semi-
nude, or sexually explicit photograph or other visual recording of an identifiable minor, when such
dissemination is to another student or to school personnel by means of an electronic act and has or can be
reasonably predicted to have one or more of the effects of bullying described above. Cyber sexual bullying
does not include a depiction, portrayal, or image that has any serious literary, artistic, educational, political, or
scientific value or that involves athletic events or school-sanctioned activities.

Electronic act means the creation or transmission originated on or off the school site by means of an
electronic device, including, but not limited to, a telephone, wireless telephone, or other wireless
communication device, computer, or pager, of a communication including, but not limited to: (Education
Code 48900(r))

a. A message, text, sound, video, or image

b. A post on a social network Internet web site, including, but not limited to, posting to or creating a burn
page or creating a credible impersonation or false profile for the purpose of causing a reasonable student any
of the effects of bullying described above.

Reasonable student means a student, including, but not limited to, a student who has been identified as a
student with a disability, who exercises average care, skill, and judgment in conduct for a person of his/her
age, or for a person of his/her age with his/her disability. (Education Code 48900(r))

(cf. 1114 - District-Sponsored Social Media)

(cf. 5131.2 - Bullying)

(cf. 6163.4 - Student Use of Technology)

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)

(cf. 6164.6 - Identification and Education under Section 504)
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18. Aided or abetted the infliction or attempted infliction of physical injury on another person, as defined in
Penal Code 31 (Education Code 48900(t))

19. Made terrorist threats against school officials and/or school property (Education Code 48900.7)

A terrorist threat includes any written or oral statement by a person who willfully threatens to commit a crime
which will result in death or great bodily injury to another person or property damage in excess of $1,000,
with the specific intent that the statement is to be taken as a threat, even if there is no intent of actually
carrying it out. (Education Code 48900.7)

Additional Grounds for Suspension and Expulsion: Grades 4-12

Any student in grades 4-12 may be suspended, but not expelled, for disrupting school activities or otherwise
willfully defying the valid authority of supervisors, teachers, administrators, other school officials, or other
school personnel engaged in the performance of their duties. (Education Code 48900(k))

(cf. 5131.4 - Student Disturbances)

A student in grades 4-12 shall be subject to suspension or recommendation for expulsion when it is
determined that he/she:

1. Committed sexual harassment as defined in Education Code 212.5 (Education Code 48900.2)

Sexual harassment means conduct which, when considered from the perspective of a reasonable person of the
same gender as the victim, is sufficiently severe or pervasive as to have a negative impact upon the victim's
academic performance or to create an intimidating, hostile, or offensive educational environment. (Education
Code 212.5, 48900.2)

(cf. 5145.7 - Sexual Harassment)

2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as defined in
Education Code 233 (Education Code 48900.3)

Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such acts include injuring
or intimidating a victim, interfering with the exercise of a victim's civil rights, or damaging a victim's
property because of the victim's race, ethnicity, religion, nationality, disability, gender, gender identity, gender
expression, or sexual orientation; a perception of the presence of any of those characteristics in the victim; or
the victim's association with a person or group with one or more of those actual or perceived characteristics.
(Education Code 233; Penal Code 422.55)

(cf. 5145.9 - Hate-Motivated Behavior)

3. Intentionally engaged in harassment, threats, or intimidation against district personnel or students that is
sufficiently severe or pervasive to have the actual and reasonably expected effect of materially disrupting
classwork, creating substantial disorder, and invading the rights of school personnel or students by creating
an intimidating or hostile educational environment (Education Code 48900.4)

(cf. 5145.3 - Nondiscrimination/Harassment)

Suspension from Class by a Teacher

A teacher may suspend a student, including a grade K-3 student, from class for the remainder of the day and
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the following day for disruption, willful defiance, or any of the other acts specified in Education Code 48900
and listed as items #1-18 under "Grounds for Suspension and Expulsion: Grades K-12" above. (Education
Code 48910)

When suspending a student from class, the teacher shall immediately report this action to the principal or
designee and send the student to the principal or designee for appropriate action. If that action requires the
continuing presence of the student at school, he/she shall be appropriately supervised during the class periods
from which he/she has been suspended. (Education Code 48910)

As soon as possible after the teacher decides to suspend the student, he/she shall ask the student's
parent/guardian to attend a parent-teacher conference regarding the suspension. A counselor or psychologist
may attend the conference if it is practicable, and a school administrator shall attend if either the
parent/guardian or teacher so requests. (Education Code 48910)

A student suspended from class shall not be returned to class during the period of the suspension without the
approval of the teacher of the class and the principal or designee. (Education Code 48910)

A student suspended from class shall not be placed in another regular class during the period of suspension.
However, a student assigned to more than one class per day may continue to attend other regular classes
except those held at the same time as the class from which he/she was suspended. (Education Code 48910)

The teacher of any class from which a student is suspended may require the student to complete any
assignments and tests missed during the removal. (Education Code 48913)

Suspension by Superintendent, Principal or Principal's Designee

To implement disciplinary procedures at a school site, the principal may, in writing, designate as the
principal's designee another administrator or, if the principal is the only administrator at the school site, a
certificated employee. As necessary, the principal may, in writing, also designate another administrator or
certificated employee as the secondary designee to assist with disciplinary procedures when the principal and
the principal's primary designee are absent from the school site.

The Superintendent, principal, or designee shall immediately suspend any student found at school or at a
school activity to have committed any of the acts listed in the Board policy under "Authority to Expel" and
for which he/she is required to recommend expulsion. (Education Code 48915(c))

The Superintendent, principal, or designee may impose a suspension for a first offense if he/she determines
that the student violated any of items #1-5 listed under "Grounds for Suspension and Expulsion: Grades K-
12" above or if the student's presence causes a danger to persons. (Education Code 48900.5)

For all other offenses, a student may be suspended only when the Superintendent or principal has determined
that other means of correction have failed to bring about proper conduct. (Education Code 48900.5)

When other means of correction are implemented prior to imposing suspension or supervised suspension
upon a student, the Superintendent, principal, or designee shall document the other means of correction used
and retain the documentation in the student's record. (Education Code 48900.5)

(cf. 5125 - Student Records)

Length of Suspension

The Superintendent, principal, or designee may suspend a student from school for not more than five
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consecutive school days. (Education Code 48911)

A student may be suspended from school for not more than 20 school days in any school year. However, if a
student enrolls in or is transferred to another regular school, an opportunity school, or continuation school or
class for the purpose of adjustment, he/she may be suspended for not more than 30 school days in a school
year. The district may count suspensions that occur while a student is enrolled in another school district
toward the maximum number of days for which the student may be suspended in any school year. (Education
Code 48903, 48911, 48912)

(cf. 6184 - Continuation Education)

These restrictions on the number of days of suspension shall not apply when the suspension is extended
pending an expulsion. (Education Code 48911)

Due Process Procedures for Suspension

Suspensions shall be imposed in accordance with the following procedures:

1. Informal Conference: Suspension shall be preceded by an informal conference conducted by the
Superintendent, principal, or designee with the student and, whenever practicable, the teacher, supervisor, or
school employee who referred the student to the principal. At the conference, the student shall be informed of
the reason for the disciplinary action, including the other means of correction that were attempted before the
suspension as required pursuant to Education Code 48900.5, and the evidence against him/her, and shall be
given the opportunity to present his/her version and evidence in support of his/her defense. (Education Code
48911)

This conference may be omitted if the Superintendent, principal, or designee determines that an emergency
situation exists involving a clear and present danger to the lives, safety, or health of students or school
personnel. If a student is suspended without this conference, both the parent/guardian and student shall be
notified of the student's right to return to school for the purpose of the conference and the conference shall be
held within two school days, unless the student waives his/her right to it or is physically unable to attend for
any reason. In such a case, the conference shall be held as soon as the student is physically able to return to
school. (Education Code 48911)

2. Administrative Actions: All requests for student suspension are to be processed by the principal or
designee. A school employee shall report the suspension, including the name of the student and the cause for
the suspension, to the Superintendent or designee. (Education Code 48911)

3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make a reasonable
effort to contact the parent/guardian by telephone or in person. Whenever a student is suspended, the
parent/guardian shall also be notified in writing of the suspension. (Education Code 48911)

This notice shall state the specific offense committed by the student. (Education Code 48900.8)

In addition, the notice may state the date and time when the student may return to school.

4. Parent/Guardian Conference: Whenever a student is suspended, school officials may request a meeting
with the parent/guardian to discuss the cause(s) and duration of the suspension, the school policy involved,
and any other pertinent matter. (Education Code 48914)

If school officials request to meet with the parent/guardian, the notice may state that the law requires the
parent/guardian to respond to such requests without delay. However, no penalties may be imposed on the
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student for the failure of the parent/guardian to attend such a conference. The student may not be denied
reinstatement solely because the parent/guardian failed to attend the conference. (Education Code 48911)

5. Extension of Suspension: If the Board is considering the expulsion of a suspended student from any school
or the suspension of a student for the balance of the semester from continuation school, the Superintendent or
designee may, in writing, extend the suspension until such time as the Board has made a decision, provided
the following requirements are followed: (Education Code 48911)

a. The extension of the original period of suspension is preceded by notice of such extension with an offer to
hold a conference concerning the extension, giving the student an opportunity to be heard. This conference
may be held in conjunction with a meeting requested by the student or parent/guardian to challenge the
original suspension.

b. The Superintendent or designee determines, following a meeting in which the student and the student's
parent/guardian were invited to participate, that the student's presence at the school or at an alternative school
would endanger persons or property or threaten to disrupt the instructional process. (Education Code 48911)

c. If the student involved is a foster youth, the Superintendent or designee shall notify the district liaison for
foster youth of the need to invite the student's attorney and a representative of the appropriate county child
welfare agency to attend the meeting. (Education Code 48853.5, 48911, 48918.1)

(cf. 6173.1 - Education for Foster Youth)

d. If the student involved is a homeless child or youth, the Superintendent or designee shall notify the district
liaison for homeless students. (Education Code 48918.1)

(cf. 6173 - Education for Homeless Children)

In lieu of or in addition to suspending a student, the Superintendent, principal, or designee may provide
services or require the student to participate in an alternative disciplinary program designed to correct his/her
behavior and keep him/her in school.

Suspension by the Board

The Board may suspend a student for any of the acts listed under "Grounds for Suspension and Expulsion:
Grades K-12" and "Additional Grounds for Suspension and Expulsion: Grades 4-12" above and within the
limits specified under "Suspension by Superintendent, Principal, or Designee" above. (Education Code
48912)

The Board may suspend a student enrolled in a continuation school or class for a period not longer than the
remainder of the semester. The suspension shall meet the requirements of Education Code 48915. (Education
Code 48912.5)

When the Board is considering a suspension, disciplinary action, or any other action (except expulsion)
against any student, it shall hold a closed session if a public hearing would lead to disclosure of information
that would violate a student's right to privacy under Education Code 49073-49079. (Education Code 35146,
48912)

(cf. 9321 - Closed Session Purposes and Agendas)

The Board shall provide the student and his/her parent/guardian with written notice of the closed session by
registered or certified mail or personal service. Upon receiving this notice, the student or parent/guardian may
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request a public meeting, and this request shall be granted if made in writing within 48 hours after receipt of
the Board's notice. However, any discussion that conflicts with any other student's right to privacy still shall
be held in closed session. (Education Code 35146, 48912)

On-Campus Suspension

A student for whom an expulsion action has not been initiated and who poses no imminent danger or threat to
the school, students, or staff may be assigned to on-campus suspension in a separate classroom, building, or
site for the entire period of suspension. The following conditions shall apply: (Education Code 48911.1)

1. The on-campus suspension classroom shall be staffed in accordance with law.

2. The student shall have access to appropriate counseling services.

3. The on-campus suspension classroom shall promote completion of schoolwork and tests missed by the
student during the suspension.

4. The student shall be responsible for contacting his/her teacher(s) to receive assignments to be completed in
the supervised suspension classroom. The teacher(s) shall provide all assignments and tests that the student
will miss while suspended. If no such work is assigned, the person supervising the suspension classroom shall
assign schoolwork.

At the time a student is assigned to an on-campus suspension classroom, the principal or designee shall notify
the student's parent/guardian in person or by telephone. When the assignment is for longer than one class
period, this notification may be made in writing. (Education Code 48911.1)

Superintendent or Principal's Authority to Recommend Expulsion

Unless the Superintendent or principal determines that expulsion should not be recommended under the
circumstances or that an alternative means of correction would address the conduct, he/she shall recommend
a student's expulsion for any of the following acts: (Education Code 48915)

1. Causing serious physical injury to another person, except in self-defense

2. Possession of any knife or other dangerous object of no reasonable use to the student

3. Unlawful possession of any controlled substance as listed in Health and Safety Code 11053-11058, except
for (a) the first offense for the possession of not more than one ounce of marijuana, other than concentrated
cannabis, or (b) the student's possession of over-the-counter medication for his/her use or other medication
prescribed for him/her by a physician

4. Robbery or extortion

5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee

In determining whether or not to recommend the expulsion of a student, the Superintendent, principal, or
designee shall act as quickly as possible to ensure that the student does not lose instructional time. (Education
Code 48915)

Student's Right to Expulsion Hearing

Any student recommended for expulsion shall be entitled to a hearing to determine whether he/she should be
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expelled. The hearing shall be held within 30 school days after the Superintendent, principal, or designee
determines that the student has committed the act(s) that form the basis for the expulsion recommendation.
(Education Code 48918(a))

The student is entitled to at least one postponement of an expulsion hearing for a period of not more than 30
calendar days. The request for postponement shall be in writing. Any subsequent postponement may be
granted at the Board's discretion. (Education Code 48918(a))

If the Board finds it impractical during the regular school year to comply with these time requirements for
conducting an expulsion hearing, the Superintendent or designee may, for good cause, extend the time period
by an additional five school days. Reasons for the extension shall be included as a part of the record when the
expulsion hearing is held. (Education Code 48918(a))

If the Board finds it impractical to comply with the time requirements of the expulsion hearing due to a
summer recess of Board meetings of more than two weeks, the days during the recess shall not be counted as
school days. The days not counted during the recess may not exceed 20 school days, as defined in Education
Code 48925. Unless the student requests in writing that the expulsion hearing be postponed, the hearing shall
be held not later than 20 calendar days prior to the first day of the next school year. (Education Code
48918(a))

Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded without
unnecessary delay. (Education Code 48918(a))

Stipulated Expulsion

After a determination that a student has committed an expellable offense, the Superintendent, principal, or
designee shall offer the student and his/her parent/guardian the option to waive a hearing and stipulate to the
expulsion or to a suspension of the expulsion under certain conditions. The offer shall be made only after the
student or his/her parent/guardian has been given written notice of the expulsion hearing pursuant to
Education Code 48918.

The stipulation agreement shall be in writing and shall be signed by the student and his/her parent/guardian.
The stipulation agreement shall include notice of all the rights that the student is waiving, including the
waiving of his/her right to have a full hearing, to appeal the expulsion to the County Board of Education, and
to consult legal counsel.

A stipulated expulsion agreed to by the student and his/her parent/guardian shall be effective upon approval
by the Board.

Rights of Complaining Witness

An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed for one
school day in order to accommodate the special physical, mental, or emotional needs of a student who is the
complaining witness. (Education Code 48918.5)

Whenever the Superintendent or designee recommends an expulsion hearing that addresses allegations of
sexual assault or sexual battery, he/she shall give the complaining witness a copy of the district's suspension
and expulsion policy and regulation and shall advise the witness of his/her right to: (Education Code
48918.5)

1. Receive five days' notice of his/her scheduled testimony at the hearing
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2. Have up to two adult support persons of his/her choosing present at the hearing at the time he/she testifies

3. Have a closed hearing during the time he/she testifies

Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or designee shall
immediately advise complaining witnesses and accused students to refrain from personal or telephone contact
with each other during the time when an expulsion process is pending. (Education Code 48918.5)

Written Notice of the Expulsion Hearing

Written notice of the expulsion hearing shall be forwarded to the student and the student's parent/guardian at
least 10 calendar days before the date of the hearing. The notice shall include: (Education Code 48900.8,
48918(b))

1. The date and place of the hearing

2. A statement of the specific facts, charges, and offense upon which the proposed expulsion is based

3. A copy of district disciplinary rules which relate to the alleged violation

4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 48915.1, to
provide information about the student's status in the district to any other district in which the student seeks
enrollment

This obligation applies when a student is expelled for acts other than those described in Education Code
48915(a) or (c).

(cf. 5119 - Students Expelled from Other Districts)

5. The opportunity for the student or the student's parent/guardian to appear in person or be represented by
legal counsel or by a nonattorney adviser

Legal counsel means an attorney or lawyer who is admitted to the practice of law in California and is an
active member of the State Bar of California.

Nonattorney adviser means an individual who is not an attorney or lawyer, but who is familiar with the facts
of the case and has been selected by the student or student's parent/guardian to provide assistance at the
hearing.

6. The right to inspect and obtain copies of all documents to be used at the hearing

7. The opportunity to confront and question all witnesses who testify at the hearing

8. The opportunity to question all evidence presented and to present oral and documentary evidence on the
student's behalf, including witnesses

Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students

If the student facing expulsion is a foster student, the Superintendent or designee shall also send notice of the
hearing to the student's attorney and a representative of an appropriate child welfare agency at least 10 days
prior to the hearing. (Education Code 48918.1)

If the student facing expulsion is a homeless student, the Superintendent or designee shall also send notice of
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the hearing to the district liaison for homeless students at least 10 days prior to the hearing. (Education Code
48918.1)

Any notice for these purposes may be provided by the most cost-effective method possible, including by
email or a telephone call. (Education Code 48918.1)

Conduct of Expulsion Hearing

1. Closed Session: Notwithstanding Education Code 35145, the Board shall conduct a hearing to consider the
expulsion of the student in a session closed to the public unless the student requests in writing at least five
days prior to the hearing that the hearing be a public meeting. If such a request is made, the meeting shall be
public to the extent that privacy rights of other students are not violated. (Education Code 48918)

Whether the expulsion hearing is held in closed or public session, the Board may meet in closed session to
deliberate and determine whether or not the student should be expelled. If the Board admits any other person
to this closed session, the parent/guardian, the student, and the counsel of the student also shall be allowed to
attend the closed session. (Education Code 48918(c))

If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in public, a
complaining witness shall have the right to have his/her testimony heard in closed session when testifying in
public would threaten serious psychological harm to the witness and when there are no alternative procedures
to avoid the threatened harm, including, but not limited to, a videotaped deposition or contemporaneous
examination in another place communicated to the hearing room by closed-circuit television. (Education
Code 48918(c))

2. Record of Hearing: A record of the hearing shall be made and may be maintained by any means, including
electronic recording, as long as a reasonably accurate and complete written transcription of the proceedings
can be made. (Education Code 48918(g))

3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue subpoenas, at the
request of either the student or the Superintendent or designee, for the personal appearance at the hearing of
any person who actually witnessed the action that gave rise to the recommendation for expulsion. After the
hearing has commenced, the Board or the hearing officer or administrative panel may issue such subpoenas at
the request of the student or the County Superintendent of Schools or designee. All subpoenas shall be issued
in accordance with Code of Civil Procedure 1985-1985.2 and enforced in accordance with Government Code
11455.20. (Education Code 48918(i))

Any objection raised by the student or the Superintendent or designee to the issuance of subpoenas may be
considered by the Board in closed session, or in open session if so requested by the student, before the
meeting. The Board's decision in response to such an objection shall be final and binding. (Education Code
48918(i))

If the Board determines, or if the hearing officer or administrative panel finds and submits to the Board, that a
witness would be subject to unreasonable risk of harm by testifying at the hearing, a subpoena shall not be
issued to compel the personal attendance of that witness at the hearing. However, that witness may be
compelled to testify by means of a sworn declaration as described in item #4 below. (Education Code
48918(i))

4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion hearing, but relevant
evidence may be admitted and used as proof only if it is the kind of evidence on which reasonable persons
can rely in the conduct of serious affairs. The decision of the Board to expel shall be supported by substantial
evidence that the student committed any of the acts pursuant to Education Code 48900 and listed in "Grounds
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for Suspension and Expulsion: Grades K-12" and "Additional Grounds for Suspension and Expulsion: Grades
4-12" above. (Education Code 48918(h))

Findings of fact shall be based solely on the evidence at the hearing. Although no finding shall be based
solely on hearsay, sworn declarations may be admitted as testimony from witnesses whose disclosure of their
identity or testimony at the hearing may subject them to an unreasonable risk of physical or psychological
harm. (Education Code 48918(f))

In cases where a search of a student's person or property has occurred, evidence describing the
reasonableness of the search shall be included in the hearing record.

5. Testimony by Complaining Witnesses: The following procedures shall be observed when a hearing
involves allegations of sexual assault or sexual battery by a student: (Education Code 48918, 48918.5)

a. Any complaining witness shall be given five days' notice before being called to testify.

b. Any complaining witness shall be entitled to have up to two adult support persons, including, but not
limited to, a parent/guardian or legal counsel, present during his/her testimony.

c. Before a complaining witness testifies, support persons shall be admonished that the hearing is confidential.

d. The person presiding over the hearing may remove a support person whom he/she finds is disrupting the
hearing.

e. If one or both support persons are also witnesses, the hearing shall be conducted in accordance with Penal
Code 868.5.

f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be presumed
inadmissible and shall not be heard unless the person conducting the hearing determines that extraordinary
circumstances require the evidence to be heard. Before such a determination is made, the complaining
witness shall be given notice and an opportunity to oppose the introduction of this evidence. In the hearing on
the admissibility of this evidence, the complaining witness shall be entitled to be represented by a
parent/guardian, legal counsel, or other support person. Reputation or opinion evidence regarding the sexual
behavior of a complaining witness shall not be admissible for any purpose.

g. In order to facilitate a free and accurate statement of the experiences of the complaining witness and to
prevent discouragement of complaints, the district shall provide a nonthreatening environment.

(1) The district shall provide a room separate from the hearing room for the use of the complaining witness
before and during breaks in testimony.

(2) At the discretion of the person conducting the hearing, the complaining witness shall be allowed
reasonable periods of relief from examination and cross-examination during which he/she may leave the
hearing room.

(3) The person conducting the hearing may:

(a) Arrange the seating within the hearing room so as to facilitate a less intimidating environment for the
complaining witness

(b) Limit the time for taking the testimony of a complaining witness to the hours he/she is normally in school,
if there is no good cause to take the testimony during other hours
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(c) Permit one of the support persons to accompany the complaining witness to the witness stand

6. Decision: The Board's decision as to whether to expel a student shall be made within 40 school days after
the student is removed from his/her school of attendance, unless the student requests in writing that the
decision be postponed. (Education Code 48918(a))

Alternative Expulsion Hearing: Hearing Officer or Administrative Panel

Instead of conducting an expulsion hearing itself, the Board may contract with the county hearing officer or
with the Office of Administrative Hearings of the State of California for a hearing officer. The Board may
also appoint an impartial administrative panel composed of three or more certificated personnel, none of
whom shall be members of the Board or on the staff of the school in which the student is enrolled. (Education
Code 48918)

A hearing conducted by the hearing officer or administrative panel shall conform to the same procedures
applicable to a hearing conducted by the Board as specified above in "Conduct of Expulsion Hearing,"
including the requirement to issue a decision within 40 school days of the student's removal from school,
unless the student requests that the decision be postponed. (Education Code 48918(a) and (d))

The hearing officer or administrative panel shall, within three school days after the hearing, determine
whether to recommend expulsion of the student to the Board. If expulsion is not recommended, the expulsion
proceeding shall be terminated and the student shall be immediately reinstated and permitted to return to the
classroom instructional program from which the referral was made, unless another placement is requested in
writing by the student's parent/guardian. Before the student's placement decision is made by his/her
parent/guardian, the Superintendent or designee shall consult with the parent/guardian and district staff,
including the student's teachers, regarding other placement options for the student in addition to the option to
return to the classroom instructional program from which the student's expulsion referral was made. The
decision to not recommend expulsion shall be final. (Education Code 48918(e))

If expulsion is recommended, findings of fact in support of the recommendation shall be prepared and
submitted to the Board. All findings of fact and recommendations shall be based solely on the evidence
presented at the hearing. The Board may accept the recommendation based either upon a review of the
findings of fact and recommendations submitted or upon the results of any supplementary hearing the Board
may order. (Education Code 48918(f))

In accordance with Board policy, the hearing officer or administrative panel may recommend that the Board
suspend the enforcement of the expulsion. If the hearing officer or administrative panel recommends that the
Board expel a student but suspend the enforcement of the expulsion, the student shall not be reinstated and
permitted to return to the classroom instructional program from which the referral was made until the Board
has ruled on the recommendation. (Education Code 48917, 48918)

Final Action by the Board

Whether the expulsion hearing is conducted in closed or open session by the Board, a hearing officer, or an
administrative panel or is waived through the signing of a stipulated expulsion agreement, the final action to
expel shall be taken by the Board in public. (Education Code 48918(j))

(cf. 9321.1 - Closed Session Actions and Reports)

The Board's decision is final. If the decision is to not expel, the student shall be reinstated immediately. If the
decision is to suspend the enforcement of the expulsion, the student shall be reinstated under the conditions of
the suspended expulsion.
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Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for readmission to
a school within the district. For a student expelled for any "mandatory recommendation and mandatory
expulsion" act listed in the section "Authority to Expel" in the accompanying Board policy, this date shall be
one year from the date the expulsion occurred, except that the Board may set an earlier date on a case-by-case
basis. For a student expelled for other acts, this date shall be no later than the last day of the semester
following the semester in which the expulsion occurred. If an expulsion is ordered during summer session or
the intersession period of a year-round program, the Board shall set a date when the student shall be reviewed
for readmission not later than the last day of the semester following the summer session or intersession period
in which the expulsion occurred. (Education Code 48916)

At the time of the expulsion order, the Board shall recommend a plan for the student's rehabilitation, which
may include: (Education Code 48916)

1. Periodic review, as well as assessment at the time of review, for readmission

2. Recommendations for improved academic performance, tutoring, special education assessments, job
training, counseling, employment, community service, or other rehabilitative programs

With parent/guardian consent, students who have been expelled for reasons relating to controlled substances
or alcohol may be required to enroll in a county-sponsored drug rehabilitation program before returning to
school. (Education Code 48916.5)

Written Notice to Expel

The Superintendent or designee shall send written notice of the decision to expel to the student or
parent/guardian. This notice shall include the following:

1. The specific offense committed by the student for any of the causes for suspension or expulsion listed
above under "Grounds for Suspension and Expulsion: Grades K-12" or "Additional Grounds for Suspension
and Expulsion: Grades 4-12" (Education Code 48900.8)

2. The fact that a description of readmission procedures will be made available to the student and his/her
parent/guardian (Education Code 48916)

3. Notice of the right to appeal the expulsion to the County Board (Education Code 48918)

4. Notice of the alternative educational placement to be provided to the student during the time of expulsion
(Education Code 48918)

5. Notice of the student's or parent/guardian's obligation to inform any new district in which the student seeks
to enroll of the student's status with the expelling district, pursuant to Education Code 48915.1 (Education
Code 48918)

Decision to Suspend Expulsion Order

In accordance with Board policy, when deciding whether to suspend the enforcement of an expulsion order,
the Board shall take into account the following criteria:

1. The student's pattern of behavior

2. The seriousness of the misconduct

http://www.gamutonline.net/district/centralunionesd/displayPolicy/132245/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/132245/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/132247/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/137737/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/132245/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/137967/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/137967/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/135956/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/137967/5


3. The student's attitude toward the misconduct and his/her willingness to follow a rehabilitation program

The suspension of the enforcement of an expulsion shall be governed by the following:

1. The Board may, as a condition of the suspension of enforcement, assign the student to a school, class, or
program appropriate for the student's rehabilitation. This rehabilitation program may provide for the
involvement of the student's parent/guardian in the student's education. However, a parent/guardian's refusal
to participate in the rehabilitation program shall not be considered in the Board's determination as to whether
the student has satisfactorily completed the rehabilitation program. (Education Code 48917)

2. During the period when enforcement of the expulsion order is suspended, the student shall be on
probationary status. (Education Code 48917)

3. The suspension of the enforcement of an expulsion order may be revoked by the Board if the student
commits any of the acts listed under "Grounds for Suspension and Expulsion: Grades K-12" or "Additional
Grounds for Suspension and Expulsion: Grades 4-12" above or violates any of the district's rules and
regulations governing student conduct. (Education Code 48917)

4. When the suspension of enforcement of an expulsion order is revoked, a student may be expelled under the
terms of the original expulsion order. (Education Code 48917)

5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the student in a
district school. Upon reinstatement, the Board may order the expunging of any or all records of the expulsion
proceedings. (Education Code 48917)

6. The Superintendent or designee shall send written notice of any decision to suspend the enforcement of an
expulsion order during a period of probation to the student or parent/guardian. The notice shall inform the
parent/guardian of the right to appeal the expulsion to the County Board, the alternative educational
placement to be provided to the student during the period of expulsion, and the student's or parent/guardian's
obligation to inform any new district in which the student seeks to enroll of his/her status with the expelling
district, pursuant to Education Code 48915.1(b). (Education Code 48918(j))

7. Suspension of the enforcement of an expulsion order shall not affect the time period and requirements for
the filing of an appeal of the expulsion order with the County Board. (Education Code 48917)

Appeal

The student or parent/guardian is entitled to file an appeal of the Board's decision with the County Board. The
appeal must be filed within 30 days of the Board's decision to expel, even if the expulsion order is suspended
and the student is placed on probation. (Education Code 48919)

If the student submits a written request for a copy of the written transcripts and supporting documents from
the district simultaneously with the filing of the notice of appeal with the County Board, the district shall
provide the student with these documents within 10 school days following the student's written request.
(Education Code 48919)

Notification to Law Enforcement Authorities

Prior to the suspension or expulsion of any student, the principal or designee shall notify appropriate city or
county law enforcement authorities of any student acts of assault which may have violated Penal Code 245.
(Education Code 48902)
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The principal or designee shall notify appropriate city or county law enforcement authorities of any student
acts which may involve the possession or sale of narcotics or of a controlled substance, or of any student acts
involving the possession, sale, or furnishing of firearms, explosives, or other dangerous weapons in violation
of Education Code 48915(c)(1) or (5) or Penal Code 626.9 and 626.10. (Education Code 48902)

Within one school day after a student's suspension or expulsion, the principal or designee shall notify
appropriate county or district law enforcement authorities, by telephone or other appropriate means, of any
student acts which may violate Education Code 48900(c) or (d), relating to the possession, use, offering, or
sale of controlled substances, alcohol, or intoxicants of any kind. (Education Code 48902)

Placement During Expulsion

The Board shall refer expelled students to a program of study that is: (Education Code 48915, 48915.01)

1. Appropriately prepared to accommodate students who exhibit discipline problems

2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary school, unless
the program is offered at a community day school established at any of these

3. Not housed at the school site attended by the student at the time of suspension

(cf. 6158 - Independent Study)

(cf. 6185 - Community Day School)

When the placement described above is not available and when the County Superintendent so certifies,
students expelled for only acts described in items #6-12 under "Grounds for Suspension and Expulsion:
Grades K-12" and items #1-3 under "Additional Grounds for Suspension and Expulsion: Grades 4-12" above
may be referred to a program of study that is provided at another comprehensive middle, junior, or senior
high school or at an elementary school. (Education Code 48915)

The program for a student expelled from any of grades K-6 shall not be combined or merged with programs
offered to students in any of grades 7-12. (Education Code 48916.1)

Readmission After Expulsion

Prior to the date set by the Board for the student's readmission:

1. The Superintendent or designee shall hold a conference with the parent/guardian and the student. At the
conference, the student's rehabilitation plan shall be reviewed and the Superintendent or designee shall verify
that the provisions of this plan have been met. School regulations shall be reviewed and the student and
parent/guardian shall be asked to indicate in writing their willingness to comply with these regulations.

2. The Superintendent or designee shall transmit to the Board his/her recommendation regarding readmission.
The Board shall consider this recommendation in closed session. If a written request for open session is
received from the parent/guardian or adult student, it shall be honored to the extent that privacy rights of
other students are not violated.

3. If the readmission is granted, the Superintendent or designee shall notify the student and parent/guardian,
by registered mail, of the Board's decision regarding readmission.

4. The Board may deny readmission only if it finds that the student has not satisfied the conditions of the
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rehabilitation plan or that the student continues to pose a danger to campus safety or to other district students
or employees. (Education Code 48916)

5. If the Board denies the readmission of a student, the Board shall determine either to continue the student's
placement in the alternative educational program initially selected or to place the student in another program
that serves expelled students, including placement in a county community school.

6. The Board shall provide written notice to the expelled student and parent/guardian describing the reasons
for denying readmittance into the regular program. This notice shall indicate the Board's determination of the
educational program which the Board has chosen. The student shall enroll in that program unless the
parent/guardian chooses to enroll the student in another school district. (Education Code 48916)

No student shall be denied readmission into the district based solely on the student's arrest, adjudication by a
juvenile court, formal or informal supervision by a probation officer, detention in a juvenile facility,
enrollment in a juvenile court school, or other such contact with the juvenile justice system. (Education Code
48645.5)

Maintenance of Records

The district shall maintain a record of each suspension and expulsion, including its specific cause(s).
(Education Code 48900.8)

Expulsion records of any student shall be maintained in the student's mandatory interim record and sent to
any school in which the student subsequently enrolls upon written request by that school. (Education Code
48918(k))

The Superintendent or designee shall, within five working days, honor any other district's request for
information about an expulsion from this district. (Education Code 48915.1)

(cf. 5119 - Students Expelled from Other Districts)
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Central Un ESD Lemoore |  BP  5145.7  Students

Sexual Harassment   

The Board of Trustees is committed to maintaining a safe school environment that is free from harassment
and discrimination. The Board prohibits, at school or at school-sponsored or school-related activities, sexual
harassment targeted at any student by anyone. The Board also prohibits retaliatory behavior or action against
any person who reports, files a complaint or testifies about, or otherwise supports a complainant in alleging
sexual harassment.

The district strongly encourages any student who feels that he/she is being or has been sexually harassed on
school grounds or at a school-sponsored or school-related activity by another student or an adult who has
experienced off-campus sexual harassment that has a continuing effect on campus to immediately contact
his/her teacher, the principal, or any other available school employee. Any employee who receives a report or
observes an incident of sexual harassment shall notify the principal or a district compliance officer. Once
notified, the principal or compliance officer shall take the steps to investigate and address the allegation, as
specified in the accompanying administrative regulation.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

(cf. 1312.1 - Complaints Concerning District Employees)

(cf. 5131 - Conduct)

(cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5141.4 - Child Abuse Prevention and Reporting)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)

The Superintendent or designee shall take appropriate actions to reinforce the district's sexual harassment
policy.

Instruction/Information

The Superintendent or designee shall ensure that all district students receive age-appropriate information on
sexual harassment. Such instruction and information shall include:

1. What acts and behavior constitute sexual harassment, including the fact that sexual harassment could occur
between people of the same sex and could involve sexual violence

2. A clear message that students do not have to endure sexual harassment under any circumstance

3. Encouragement to report observed incidents of sexual harassment even where the alleged victim of the
harassment has not complained

4. A clear message that student safety is the district's primary concern, and that any separate rule violation
involving an alleged victim or any other person reporting a sexual harassment incident will be addressed
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separately and will not affect the manner in which the sexual harassment complaint will be received,
investigated, or resolved

5. A clear message that, regardless of a complainant's noncompliance with the writing, timeline, or other
formal filing requirements, every sexual harassment allegation that involves a student, whether as the
complainant, respondent, or victim of the harassment, shall be investigated and prompt action shall be taken
to stop any harassment, prevent recurrence, and address any continuing effect on students

6. Information about the district's procedure for investigating complaints and the person(s) to whom a report
of sexual harassment should be made

7. Information about the rights of students and parents/guardians to file a civil or criminal complaint, as
applicable, including the right to file a civil or criminal complaint while the district investigation of a sexual
harassment complaint continues

8. A clear message that, when needed, the district will take interim measures to ensure a safe school
environment for a student who is the complainant or victim of sexual harassment and/or other students during
an investigation and that, to the extent possible, when such interim measures are taken, they shall not
disadvantage the complainant or victim of the alleged harassment

Complaint Process and Disciplinary Actions

Sexual harassment complaints by and against students shall be investigated and resolved in accordance with
law and district procedures specified in AR 1312.3 - Uniform Complaint Procedures. Principals are
responsible for notifying students and parents/guardians that complaints of sexual harassment can be filed
under AR 1312.3 and where to obtain a copy of the procedures.

(cf. 1312.3 - Uniform Complaint Procedures)

Upon investigation of a sexual harassment complaint, any student found to have engaged in sexual
harassment or sexual violence in violation of this policy shall be subject to disciplinary action. For students in
grades 4-12, disciplinary action may include suspension and/or expulsion, provided that, in imposing such
discipline, the entire circumstances of the incident(s) shall be taken into account.

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Upon investigation of a sexual harassment complaint, any employee found to have engaged in sexual
harassment or sexual violence toward any student shall have his/her employment terminated in accordance
with law and the applicable collective bargaining agreement.

(cf. 4117.7 - Employment Status Report)

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)
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Record-Keeping

The Superintendent or designee shall maintain a record of all reported cases of sexual harassment to enable
the district to monitor, address, and prevent repetitive harassing behavior in district schools.

(cf. 3580 - District Records)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination on the basis of sex

48900 Grounds for suspension or expulsion

48900.2 Additional grounds for suspension or expulsion; sexual harassment

48904 Liability of parent/guardian for willful student misconduct

48980 Notice at beginning of term

CIVIL CODE

51.9 Liability for sexual harassment; business, service and professional relationships

1714.1 Liability of parents/guardians for willful misconduct of minor

GOVERNMENT CODE

12950.1 Sexual harassment training

CODE OF REGULATIONS, TITLE 5

4600-4687 Uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education programs

UNITED STATES CODE, TITLE 20

1221 Application of laws

1232g Family Educational Rights and Privacy Act

1681-1688 Title IX, discrimination

UNITED STATES CODE, TITLE 42

1983 Civil action for deprivation of rights

2000d-2000d-7 Title VI, Civil Rights Act of 1964

2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended
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CODE OF FEDERAL REGULATIONS, TITLE 34

99.1-99.67 Family Educational Rights and Privacy

106.1-106.71 Nondiscrimination on the basis of sex in education programs

COURT DECISIONS

Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567

Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 324 F.3d 1130

Reese v. Jefferson School District, (2001, 9th Cir.) 208 F.3d 736

Davis v. Monroe County Board of Education, (1999) 526 U.S. 629

Gebser v. Lago Vista Independent School District, (1998) 524 U.S. 274

Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473

Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 1447

Management Resources:

CSBA PUBLICATIONS

Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-Nonconforming
Students, Policy Brief, February 2014

Safe Schools: Strategies for Boards of Trustees to Ensure Student Success, 2011

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS

Dear Colleague Letter: Transgender Students, May 2016

Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016

Dear Colleague Letter: Title IX Coordinators, April 2015

Questions and Answers on Title IX and Sexual Violence, April 2014

Dear Colleague Letter: Sexual Violence, April 4, 2011

Sexual Harassment: It's Not Academic, September 2008

Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other Students, or
Third Parties, January 2001

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov

http://www.csba.org/
http://www.cde.ca.gov/


U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr
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Central Un ESD Lemoore |  AR  5145.7  Students

Sexual Harassment   

The district designates the following individual(s) as the responsible employee(s) to coordinate its efforts to
comply with Title IX of the Education Amendments of 1972 and California Education Code 234.1, as well as
to investigate and resolve sexual harassment complaints under AR 1312.3 - Uniform Complaint Procedures.
The coordinator/compliance officer(s) may be contacted at:

Mrs. Elizabethe Williams-Lozano

Assistant Superintendent, Educational Services and Human Resources

15783 18th Avenue

Lemoore, CA 93245

(559) 924-3405

elozano@central.k12.ca.us

(cf. 1312.3 - Uniform Complaint Procedures)

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests
for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual nature made against
another person of the same or opposite sex in the educational setting, under any of the following conditions:
(Education Code 212.5; 5 CCR 4916)

1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's academic
status or progress.

2. Submission to or rejection of the conduct by a student is used as the basis for academic decisions affecting
the student.

3. The conduct has the purpose or effect of having a negative impact on the student's academic performance
or of creating an intimidating, hostile, or offensive educational environment.

4. Submission to or rejection of the conduct by the student is used as the basis for any decision affecting the
student regarding benefits and services, honors, programs, or activities available at or through any district
program or activity.

(cf. 5131 - Conduct)

(cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)

Examples of types of conduct which are prohibited in the district and which may constitute sexual harassment
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include, but are not limited to:

1. Unwelcome leering, sexual flirtations, or propositions

2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or sexually degrading
descriptions

3. Graphic verbal comments about an individual's body or overly personal conversation

4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene gestures, or
computer-generated images of a sexual nature

5. Spreading sexual rumors

6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class

7. Massaging, grabbing, fondling, stroking, or brushing the body

8. Touching an individual's body or clothes in a sexual way

9. Impeding or blocking movements or any physical interference with school activities when directed at an
individual on the basis of sex

10. Displaying sexually suggestive objects

11. Sexual assault, sexual battery, or sexual coercion

12. Electronic communications containing comments, words, or images described above

Any prohibited conduct that occurs off campus or outside of school-related or school-sponsored programs or
activities will be regarded as sexual harassment in violation of district policy if it has a continuing effect on or
creates a hostile school environment for the complainant or victim of the conduct.

Reporting Process and Complaint Investigation and Resolution

Any student who believes that he/she has been subjected to sexual harassment by another student, an
employee, or a third party or who has witnessed sexual harassment is strongly encouraged to report the
incident to his/her teacher, the principal, or any other available school employee. Within one school day of
receiving such a report, the school employee shall forward the report to the principal or the district's
compliance officer identified in AR 1312.3. In addition, any school employee who observes an incident of
sexual harassment involving a student shall, within one school day, report his/her observation to the principal
or a district compliance officer. The employee shall take these actions, whether or not the alleged victim files
a complaint.

When a report or complaint of sexual harassment involves off-campus conduct, the principal shall assess
whether the conduct may create or contribute to the creation of a hostile school environment. If he/she
determines that a hostile environment may be created, the complaint shall be investigated and resolved in the
same manner as if the prohibited conduct occurred at school.

When a verbal or informal report of sexual harassment is submitted, the principal or compliance officer shall
inform the student or parent/guardian of the right to file a formal written complaint in accordance with the
district's uniform complaint procedures. Regardless of whether a formal complaint is filed, the principal or



compliance officer shall take steps to investigate the allegations and, if sexual harassment is found, shall take
prompt action to stop it, prevent recurrence, and address any continuing effects.

If a complaint of sexual harassment is initially submitted to the principal, he/she shall, within two school
days, forward the report to the compliance officer to initiate investigation of the complaint. The compliance
officer shall contact the complainant and investigate and resolve the complaint in accordance with law and
district procedures specified in AR 1312.3.

In investigating a sexual harassment complaint, evidence of past sexual relationships of the victim shall not
be considered, except to the extent that such evidence may relate to the victim's prior relationship with the
respondent.

In any case of sexual harassment involving the principal, compliance officer, or any other person to whom the
incident would ordinarily be reported or filed, the report may instead be submitted to the Superintendent or
designee who shall determine who will investigate the complaint.

(cf. 5141.4 - Child Abuse Prevention and Reporting)

Confidentiality

All complaints and allegations of sexual harassment shall be kept confidential except as necessary to carry
out the investigation or take other subsequent necessary action. (5 CCR 4964)

However, when a complainant or victim of sexual harassment notifies the district of the harassment but
requests confidentiality, the compliance officer shall inform him/her that the request may limit the district's
ability to investigate the harassment or take other necessary action. When honoring a request for
confidentiality, the district will nevertheless take all reasonable steps to investigate and respond to the
complaint consistent with the request.

When a complainant or victim of sexual harassment notifies the district of the harassment but requests that
the district not pursue an investigation, the district will determine whether or not it can honor such a request
while still providing a safe and nondiscriminatory environment for all students.

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)

(cf. 5125 - Student Records)

Response Pending Investigation

When an incident of sexual harassment is reported, the principal or designee, in consultation with the
compliance officer, shall determine whether interim measures are necessary pending the results of the
investigation. The principal/designee or compliance officer shall take immediate measures necessary to stop
the harassment and protect students and/or ensure their access to the educational program. To the extent
possible, such interim measures shall not disadvantage the complainant or victim of the alleged harassment.
Interim measures may include placing the individuals involved in separate classes or transferring a student to
a class taught by a different teacher, in accordance with law and Board policy. The school should notify the
individual who was harassed of his/her options to avoid contact with the alleged harasser and allow the
complainant to change academic and extracurricular arrangements as appropriate. The school should also
ensure that the complainant is aware of the resources and assistance, such as counseling, that are available to
him/her. As appropriate, such actions shall be considered even when a student chooses to not file a formal
complaint or the sexual harassment occurs off school grounds or outside school-sponsored or school-related
programs or activities.

http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140926/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/244921/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140739/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140740/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140741/5
http://www.gamutonline.net/district/centralunionesd/displayPolicy/1140878/5


Notifications

A copy of the district's sexual harassment policy and regulation shall:

1. Be included in the notifications that are sent to parents/guardians at the beginning of each school year
(Education Code 48980; 5 CCR 4917)

(cf. 5145.6 - Parental Notifications)

2. Be displayed in a prominent location in the main administrative building or other area where notices of
district rules, regulations, procedures, and standards of conduct are posted (Education Code 231.5)

A copy of the district's sexual harassment policy and regulation shall be posted on district and school web
sites and, when available, on district-supported social media.

(cf. 1113 - District and School Web Sites)

(cf. 1114 - District-Sponsored Social Media)

3. Be provided as part of any orientation program conducted for new students at the beginning of each
quarter, semester, or summer session (Education Code 231.5)

4. Appear in any school or district publication that sets forth the school's or district's comprehensive rules,
regulations, procedures, and standards of conduct (Education Code 231.5)

5. Be included in the student handbook

6. Be provided to employees and employee organizations
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The Board of Trustees recognizes that suicide is a leading cause of death among youth and that school
personnel who regularly interact with students are often in a position to recognize the warning signs of
suicide and to offer appropriate referral and/or assistance. To attempt to reduce suicidal behavior and its
impact on students and families, the Superintendent or designee shall develop measures and strategies for
suicide prevention, intervention, and postvention.

In developing measures and strategies for use by the district, the Superintendent or designee may consult with
school health professionals, school counselors, school psychologists, school social workers, administrators,
other staff, parents/guardians, students, local health agencies, mental health professionals, and community
organizations.

(cf. 1020 - Youth Services)

(cf. 1220 - Citizen Advisory Committees)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)

Such measures and strategies shall include, but are not limited to:

1. Staff development on suicide awareness and prevention for teachers, school counselors, and other district
employees who interact with students in the secondary grades

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

2. Instruction to students in problem-solving and coping skills to promote students' mental, emotional, and
social health and well-being, as well as instruction in recognizing and appropriately responding to warning
signs of suicidal intent in others

(cf. 6142.8 - Comprehensive Health Education)

3. Encouragement for students to notify appropriate school personnel or other adults when they are
experiencing thoughts of suicide or when they suspect or have knowledge of another student's suicidal
intentions

4. Crisis intervention procedures for addressing suicide threats or attempts

5. Counseling and other postvention strategies for helping students, staff, and others cope in the aftermath of
a student's suicide

As appropriate, these measures and strategies shall specifically address the needs of students who are at high
risk of suicide, including, but not limited to, students who are bereaved by suicide; students with disabilities,
mental illness, or substance use disorders; students who are experiencing homelessness or who are in out-of-
home settings such as foster care; and students who are lesbian, gay, bisexual, transgender, or questioning
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youth. (Education Code 215)

Legal Reference:

EDUCATION CODE

215 Student suicide prevention policies

32280-32289 Comprehensive safety plan

49060-49079 Student records

49602 Confidentiality of student information

49604 Suicide prevention training for school counselors

GOVERNMENT CODE

810-996.6 Government Claims Act

PENAL CODE

11164-11174.3 Child Abuse and Neglect Reporting Act

WELFARE AND INSTITUTIONS CODE

5698 Emotionally disturbed youth; legislative intent

5850-5883 Mental Health Services Act

COURT DECISIONS

Corales v. Bennett (Ontario-Montclair School District), (2009) 567 F.3d 554

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Health Education Content Standards for California Public Schools, Kindergarten Through Grade Twelve,
2008

Health Framework for California Public Schools, Kindergarten Through Grade Twelve, 2003

CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS

School Connectedness: Strategies for Increasing Protective Factors Among Youth, 2009

NATIONAL ASSOCIATION OF SCHOOL PSYCHOLOGISTS PUBLICATIONS

Preventing Suicide, Guidelines for Administrators and Crisis Teams, 2015

U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES PUBLICATIONS

http://www.gamutonline.net/district/centralunionesd/displayPolicy/1070231/5


Preventing Suicide: A Toolkit for High Schools, 2012

National Strategy for Suicide Prevention: Goals and Objectives for Action, rev. 2012

WEB SITES

American Association of Suicidology: http://www.suicidology.org

American Foundation for Suicide Prevention: https://afsp.org

American Psychological Association: http://www.apa.org

American School Counselor Association: https://www.schoolcounselor.org

California Department of Education, Mental Health: http://www.cde.ca.gov/ls/cg/mh

California Department of Health Care Services, Suicide Prevention Program:
http://www.dhcs.ca.gov/services/MH/Pages/SuicidePrevention.aspx

Centers for Disease Control and Prevention, Mental Health: http://www.cdc.gov/mentalhealth

National Association of School Psychologists: https://www.nasponline.org

National Institute for Mental Health: http://www.nimh.nih.gov

Trevor Project: http://thetrevorproject.org

U.S. Department of Health and Human Services, Substance Abuse and Mental Health Services
Administration: http://www.samhsa.gov
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Staff Development

Suicide prevention training shall be provided to teachers, counselors, and other district employees who
interact with students at the secondary level. The training shall be offered under the direction of a district
counselor/psychologist and/or in cooperation with one or more community mental health agencies. Training
shall be provided to all teaching staff assigned to 7th or 8th grade, and to those teachers who may not be
assigned directly to 7th or 8th grade, but whose teaching assignment includes students in these grade levels.
Following the initial training, staff will be deemed to have been offered suicide awareness and prevention.
Periodic refresher training may be offered.

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

Materials for training shall include how to identify appropriate mental health services at the school site and
within the community, and when and how to refer youth and their families to those services. Materials also
may include programs that can be completed through self-review of suitable suicide prevention materials.
(Education Code 215)

Staff development shall include research and information related to the following topics:

1. The higher risk of suicide among certain groups, including, but not limited to, students who are bereaved
by suicide; students with disabilities, mental illness, or substance use disorders; students who are
experiencing homelessness or who are in out-of-home settings such as foster care; and students who are
lesbian, gay, bisexual, transgender, or questioning youth

2. Individual risk factors such as previous suicide attempt(s) or self-harm, history of depression or mental
illness, family history of suicide or violence, feelings of isolation, interpersonal conflicts, a recent severe
stressor or loss, family instability, impulsivity, and other factors

(cf. 5131.6 - Alcohol and Other Drugs)

3. Warning signs that may indicate depression, emotional distress, or suicidal intentions, such as changes in
students' personality or behavior and verbalizations of hopelessness or suicidal intent

4. Protective factors that may help to decrease a person's suicide risk, such as resiliency, problem-solving
ability, access to mental health care, and positive connections to family, peers, school, and community

5. Instructional strategies for teaching the suicide prevention curriculum and promoting mental and emotional
health

6. School and community resources and services, including resources and services that meet the specific
needs of high-risk groups

(cf. 5141.6 - School Health Services)
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(cf. 6164.2 - Guidance/Counseling Services)

7. District procedures for intervening when a student attempts, threatens, or discloses the desire to die by
suicide

Instruction

The district's comprehensive health education program shall promote the healthy mental, emotional, and
social development of students and shall be aligned with the state content standards and curriculum
framework. Suicide prevention instruction shall be incorporated into the health education curriculum at
appropriate secondary grades and shall be designed to help students:

1. Identify and analyze signs of depression and self-destructive behaviors and understand how feelings of
depression, loss, isolation, inadequacy, and anxiety can lead to thoughts of suicide

2. Develop coping and resiliency skills and self-esteem

3. Learn to listen, be honest, share feelings, and get help when communicating with friends who show signs
of suicidal intent

4. Identify trusted adults, school resources, and/or community crisis intervention resources where youth can
get help and recognize that there is no stigma associated with seeking services for mental health, substance
abuse, and/or suicide prevention

(cf. 1020 - Youth Services)

(cf. 5131.6 - Alcohol and Other Drugs)

(cf. 5141.6 - School Health Services)

(cf. 6142.8 - Comprehensive Health Education)

(cf. 6164.2 - Guidance/Counseling Services)

Intervention

Students shall be encouraged to notify a teacher, principal, counselor, or other adult when they are
experiencing thoughts of suicide or when they suspect or have knowledge of another student's suicidal
intentions.

Every statement regarding suicidal intent shall be taken seriously. Whenever a staff member suspects or has
knowledge of a student's suicidal intentions based on the student's verbalizations or act of self-harm, he/she
shall promptly notify the principal or school counselor.

Although any personal information that a student discloses to a school counselor shall generally not be
revealed, released, referenced, or discussed with third parties, the counselor shall report to the principal or
student's parents/guardians when he/she has reasonable cause to believe that disclosure is necessary to avert a
clear and present danger to the health, safety, or welfare of the student. In addition, the counselor may
disclose information of a personal nature to psychotherapists, other health care providers, or the school nurse
for the sole purpose of referring the student for treatment. (Education Code 49602)

(cf. 5141 - Health Care and Emergencies)
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A school employee shall act only within the authorization and scope of his/her credential or license. An
employee is not authorized to diagnose or treat mental illness unless he/she is specifically licensed and
employed to do so. (Education Code 215)

Whenever schools establish a peer counseling system to provide support for students, peer counselors shall
receive training that includes identification of the warning signs of suicidal behavior and referral of a suicidal
student to appropriate adults.

(cf. 5138 - Conflict Resolution/Peer Mediation)

When a suicide attempt or threat is reported, the principal or designee shall ensure student safety by taking
the following actions:

1. Immediately securing medical treatment and/or mental health services as necessary

2. Notifying law enforcement and/or other emergency assistance if a suicidal act is being actively threatened

3. Keeping the student under continuous adult supervision until the parent/guardian and/or appropriate
support agent or agency can be contacted and has the opportunity to intervene

4. Removing other students from the immediate area as soon as possible

(cf. 0450 - Comprehensive Safety Plan)

(cf. 5141 - Health Care and Emergencies)

The principal or designee shall document the incident in writing, including the steps that the school took in
response to the suicide attempt or threat.

(cf. 5125 - Student Records)

For any student returning to school after a mental health crisis, the principal or designee and/or school
counselor may meet with the parents/guardians and, if appropriate, with the student to discuss re-entry and
appropriate next steps to ensure the student's readiness for return to school.

Postvention

In the event that a student dies by suicide, the Superintendent or designee shall communicate with the
student's parents/guardians to offer condolences, assistance, and resources. In accordance with the laws
governing confidentiality of student record information, the Superintendent or designee shall consult with the
parents/guardians regarding facts that may be divulged to other students, parents/guardians, and staff.

The Superintendent or designee shall implement procedures to address students' and staff's grief and to
minimize the risk of imitative suicide or suicide contagion. He/she shall provide students, parents/guardians,
and staff with information, counseling, and/or referrals to community agencies as needed. School staff may
receive assistance from school counselors or other mental health professionals in determining how best to
discuss the suicide or attempted suicide with students.

Any response to media inquiries shall be handled by the district-designated spokesperson who shall not
divulge confidential information. The district's response shall not sensationalize suicide and shall focus on the
district's postvention plan and available resources.
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(cf. 1112- Media Relations)

After any suicide or attempted suicide by a student, the Superintendent or designee shall provide an
opportunity for all staff who responded to the incident to debrief, evaluate the effectiveness of the strategies
used, and make recommendations for future actions.
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Purpose
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Central Union School District hereby adopts this policy as we recognize the need to protect the health, safety
and welfare of our students; to promote healthy development, to safeguard against the threat or attempt of
suicide among school aged youth, and to address barriers to learning, hereby adopts this policy. This policy
corresponds with and supports other federal, state and local efforts to provide youth with prevention
education, early identification and intervention, and access to all local resources to promote health and
prevent personal harm or injury.

Suicide Prevention Education

Students will receive age appropriate lessons and presentations delivered by school staff during instructional
time. These presentations will focus on the importance of safe and healthy choices, as well as help-seeking
strategies for self or others. Warning signs of suicidal behavior as well as information about specific resources
available to all students at school will also be addressed. Students are taught not to make promises of
confidence when they are concerned about a peer or significant other. Lessons will contain information on
comprehensive health and wellness, including emotional, behavioral and social skills development. Students
who are in need of intervention will be referred to the School Counselor or Psychologist for screening and
recommendations.

Staff Training and Responsibilities

All staff are responsible for safeguarding the health and safety of students. All staff are expected to exercise
sound professional judgment, err on the side of caution and demonstrate extreme sensitivity throughout any
crisis situation. All school personnel should be informed of the signs of youth depression/suicide.

Staff who instruct seventh and eighth grade students will receive annual professional development on risk
factors, warning signs, protective factors, response procedures, referrals, postvention, and resources regarding
youth suicide prevention. The professional development will include additional information regarding groups
of students at elevated risk for suicide, including those living with mental and/or substance use disorders,
those who engage in self-harm or have attempted suicide, those in out-of-home settings, those experiencing
homelessness, students with gender or sexuality concerns, students bereaved by suicide, and those with
medical conditions or certain types of disabilities.

Additional professional development in risk assessment and crisis intervention will be provided to school
counselors and psychologists.

Any staff member who is originally made aware of any threat or witnesses any attempt toward self-harm that
is written, drawn, posted on social media, spoken or threatened, will immediately notify the Principal, their
Designee or School Counselor/Psychologist. Any threat in any form must be treated as real and dealt with
immediately. No student should be left alone, nor confidences promised. Thus, in cases of life-threatening
situations a student's confidentiality will be waived. The District's suicide crisis response procedures will be
implemented.

Suicide Crisis Response Procedures

Suicide Threat

Definition - A suicide threat is a verbal or non-verbal communication that the individual intends to harm
himself or herself with the intention to die but has not acted on the behavior.

1. The staff member who learns of the threat will locate the individual and arrange for or provide constant
adult supervision.



2. Immediately inform your site Administrator.

3. The site Administrator will notify the School Counselor/Psychologist.

4. The School Counselor/Psychologist will conduct a threat assessment to determine risk and intervention See
Exhibit 5141.52 (b).

5. If student is deemed "low" risk, the student's Parent(s)/Guardian(s) will be informed as soon as practicable
by the site Principal, their Designee, or School Counselor/Psychologist.

6. If student is deemed to be "medium-high" risk, parental contact will be made to let them know the SRO
(School Resource Officer)/KCSD (Kings County Sheriff Department) will be contacting their student. If the
decision is made to transport the student via ambulance to the ER, the SRO/KCSD will then contact the
Parent(s)/Guardian(s) to let them know.

7. If the student exhibits any kind of suicidal behavior, the Parent(s)/Guardian(s) should be counseled on
"means restriction", limiting the child's access to mechanisms for carrying out a suicide attempt. Staff will
also seek parental permission to communicate with outside mental health care providers regarding their child
See Exhibit 5141.52.(e).

8. If the student is found to be at risk for suicidal behavior and/or emotional distress, a referral will be made
to Kings County Behavioral Health. The School Counselor/Psychologist shall verify that follow-up treatment
has been accessed. Parent(s)/Guardian(s) will be required to provide documentation of care for the student.

9. Put all recommendations in writing to the Parent(s)/Guardian(s) See Exhibit 5141.52 (e).

10. Mail the recommendation through certified mail if there is any question or doubt of the
Parent(s)/Guardian(s) receiving the recommendations.

11. If Parent(s)/Guardian(s) refuse or neglect to access treatment, the School Counselor/Psychologist (or
other appropriate school staff member) will meet with the Parent(s)/Guardian(s) to identify barriers to
treatment (e.g., cultural stigma, financial issues, etc.). If follow-up care for the student is still not provided, or
there is any doubt regarding the child's safety, the School Counselor/Psychologist (or other appropriate school
staff member) will contact the Kings County Child Welfare Services at (559) 852-2000, and/or the Central
Union School District School Resource Officer (SRO).

X Provide a file copy of all documentation to the Coordinator of Curriculum (Student Services)

Suicidal Act or Attempt on School Grounds or During a School - Sponsored Activity

Definition - Suicidal act (also referred to as suicide attempt) - a potentially self-injurious behavior for which
there is evidence that the person probably intended to kill himself or herself; a suicidal act may result in
death, injuries, or no injuries.

1. Call for help from another staff member, locate the individual and follow District emergency medical
procedures, such as calling 911.

2. Notify the Principal/Designee.

3. Staff will move all other students out of the immediate area and arrange appropriate supervision. Students
should not be allowed to observe the scene.



4. Principal/Designee will immediately:

* Contact School Counselor/Psychologist

* Contact Parent(s)/Guardian(s) and request they come to the site

5. The Principal/Designee will call for assistance from, as appropriate:

* Kings Behavioral Health's on-call Crisis Response Team at (559) 582-4484

6. The School Counselor/Psychologist will:

* Complete the Risk Assessment Summary See Exhibit 5141.52 (f)

* Provide Risk Assessment Summary to Parent(s)/Guardian(s) and/or Emergency Services

* Request written documentation from any treating facilities prior to a student's return to school See Exhibit
5141.52 (g)

* Student Services staff will promptly follow up with any students or staff who might have witnessed the
attempt, and contact their Parent(s)/Guardian(s)

* Student Services staff will provide supportive counseling and document all actions taken

7. The Administrator will schedule a Student Study Team (SST)/Individualized Education Plan (IEP)/504
meeting prior to the student returning to school (See Re-entry Procedures section).

8. Media representatives should be referred to the Superintendent (or Principal if designated by the
Superintendent). School staff should make no statements to the media.

X Provide a file copy of all documentation to the Coordinator of Curriculum (Student Services)

Out-of-School Suicide Attempts

1. If a staff member becomes aware of a suicide attempt by a student that is suspected to be imminent in an
out-of-school location, the staff member will:

* Call the Police and/or Emergency Medical Services, such as 911

* Inform the student's Parent(s)/Guardian(s)

* Inform the Principal and the Coordinator of Curriculum (Student Services)

* Principal/Designee will contact the School Counselor/Psychologist

* The School Counselor/Psychologist will notify the School Nurse

* The site Administrator will schedule a Student Study Team (SST)/Individualized Education Plan (IEP)/504
meeting prior to the student returning to school (See Re-entry Procedures section)

* If the student contacts the staff member and expresses suicidal ideation, the staff member should maintain
contact with the student (either in person, online, or on the phone) until Police and/or Parent(s)/Guardian(s)
have been contacted



X Provide a file copy of all documentation to the Coordinator of Curriculum (Student Services)

Re-entry Procedure

An appropriate re-entry process is an important component of suicide prevention and having a well-planned
re-entry process ensures the safety and well-being of at-risk students. An appropriate re-entry process is an
important component of suicide prevention. Involving students in planning for their return to school provides
them with a voice, sense of control, personal responsibility, and empowerment.

The following procedures are to be employed for students returning to school after a mental health crisis
(e.g., suicidal ideation, suicide attempt or psychiatric hospitalization).

1. The site Administrator will schedule a Student Study Team (SST)/Individualized Education Plan (IEP)/504
prior to the students return to school.

2. The School Counselor/Psychologist will request written documentation from a mental health care provider
that the student has undergone examination and that they are no longer a danger to themselves or others
(Appendix F, Clearance to Return to School form).

3. The Student Study Team (SST)/Individualized Education Plan (IEP)/504 meeting will include:

* Site Principal or Designee

* School Counselor/Psychologist

* School Nurse

* Teacher(s)

* Parent(s)/Guardian(s)

* As appropriate, the student (involving the student in planning for their return provides a sense of control,
personal responsibility, and empowerment)

4. Elements to include in the Student Study Team (SST)/:

* Designate a staff member to serve as primary point of contact for the school site to coordinate with the
student, their Parent(s)/Guardian(s), and any outside mental health care providers

* Obtain a written release of information Exhibit 5141.52 (e) signed by Parent(s)/Guardian(s)

* Allow accommodations for student to make up work (be understanding that missed assignments may add
stress to student)

* The designated staff person will periodically check in with student and Parent(s)/Guardian(s) to help the
student readjust to the school community and address any ongoing concerns

* Determine the need to initiate any additional outside referrals to community agencies (i.e., Kings
Behavioral Health, Kings View, etc.)

X Provide a file copy of all documentation to the Coordinator of Curriculum (Student Services)

Suicide Postvention Procedures



The District Crisis Team will develop an action plan to guide school response following a death by suicide. A
meeting of the District Crisis Team to implement the action plan will take place immediately following news
of the suicide death. The action plan includes the following steps:

1. After it has been determined that there has been a death of a student or staff member:

2. Immediately notify, regardless of the day or time:

X Tom Addington, Superintendent, at (559)924-3405 ext.2619

X Elizabeth Lozano, Assistant Superintendent, at (559)924-3405 ext.2621

X John Raven, Coordinator of Curriculum (Student Services) (559)924-3405 ext.2616

X District Office at (559) 924-3405

3. Assemble the District Crisis Team consisting of: Site administration, School Counselors/Psychologist and
School Nurse to determine and prepare the postvention response.

4. In the event of the sudden death of a teacher, plan for class coverage through the use of a substitute or
coverage from other staff members.

5. The District Crisis Team will determine the best mode of communication to relay information to staff. Site
Administration may hold a staff meeting at the conclusion of the day. If the death occurred in the evening,
hold a staff meeting prior to the start of the next school day.

6. Inactivate the student from PowerSchool to prevent auto-dial absence calls from being received by
Parent(s)/Guardian(s).

7. Collect and safeguard student or staff member's belongings from desk or locker. Consult with family
members to return belongings privately.

8. Prioritize classrooms and students who will need immediate attention and connect them with School
Counselor/Psychologist.

9. If the student has siblings, the School Counselor/Psychologist will contact the school and inform them of
the incident.

10. District Crisis Team and Site Administration will determine the need and plan to support students and
staff with sorrow and grief counseling.

11. The Team may call for assistance from:

* Kings County Behavioral Health Crisis Response Team 559-582-4484

12. Do not disclose any information or details to the media.

13. Refer media requests to District Superintendent.

14. School site and District Administrators will meet with all appropriate staff at the end of the day to insure
the exchange of important information, as well as to ensure communication and further planning of activities.

15. The School Counselor/Psychologist will check in periodically with the family, staff and students to ensure



that everyone is supported as much as feasible within the context of the school setting.

Actions to Avoid

1. Do not announce the death of anyone over the public address system.

2. Do not hold an assembly program or bring large groups of students together in one place to discuss suicide.

3. Avoid canceling school, classes or pre-planned activities unless absolutely necessary; students find comfort
in following their normal routine when they are under stress, within reason. Discuss with the Superintendent
prior to proceeding with any cancellations.

Memorials

The school should not create on-campus physical memorials (e.g. photos, flowers, etc.), funeral services, or
fly the flag at half-mast because it may sensationalize the death and encourage suicide contagion. School
should not be canceled for the funeral.

It is recognized that grieving individuals need a variety of opportunities to personally express their emotions
and reactions to this type of death. Recommendations and ideas for a memorial should be taken into
consideration and discussed with the Superintendent prior to being implemented.

Central Union School District

SUICIDE RISK ASSESSMENT

A suicide risk assessment should be initiated immediately whenever a student talks about harming
himself/herself, or if there is concern that a student has thoughts about hurting himself/herself. Do not leave
the student unattended by an adult. Do not allow the student to leave the building until this protocol is
completely filled out and a plan for ensuring the student's safety is being carried out. The Site
Administrator/Principal must be informed. This Suicide Risk Assessment will guide your evaluation,
document your concerns, and help you develop a student safety plan.

Student Name:

School:

DOB:

Grade:

Age:

Parent/Guardian Names:

Phone:

Date:

Staff Completing Form:

Signature



Date:

Narrative

Step 1: Keep the Student Safe

* Appropriately supervise the student(s)

* If there is imminent danger, call 911

Step 2: Notify the Site Administrator/Principal

* Report the situation to the school Principal immediately

Step 3: Identify a Staff Member to Complete this Screening

It is required that this assessment process include a staff member with mental health training. If available,
consult with a second staff member.

* School Nurse * School Psychologist * School Counselor

* School Employed Mental Health Professional

* Other

Step 4: Seek Information to Clarify Concerns

As needed, clarify current concerns by actively seeking information from:

* Interviews with school staff, teachers or students

* Other agencies: therapists, human services, etc.

* Education records, health, psychologist, and counselor records

Step 5: Conduct Adolescent Suicide Assessment Protocol-20 (ASAP-20)

* Utilize ASAP-20 manual to determine level of risk

* Consult with Administration on next steps of threat

(See low, medium and high-risk levels below)

* Low Level of Risk (Contact Parent(s)/Guardian(s), Inform Teacher and Site Administration, Safety
Contract) ASAP Score 0-15

The student appears to be at a low risk for harming himself/herself. The student is in distress but has positive
supports. The student's concerns and needs may be readily addressed. The student does not appear serious
about harming himself/herself, nor have they thought seriously about a means to do so.

* Medium Level of Risk (Contact Parent(s)/Guardian(s), Inform Teacher and Site Administration, Safety
Contract) ASAP Score 16-19



Information suggests medium risk potential. The student is in distress. There is suicidal thinking but the
student does not seem intent on harming himself/herself. The problem situation can be resolved and the
student appears able to use some coping skills. The student's suicidal thinking is concerning but they are not
expressing a clear intent to harm himself/herself. The student is open and responsive to support, or already
has sufficient support. The student may be referred to outpatient treatment and/or school counseling. Consult
with Parent(s)/Guardian(s), make recommendations, and determine how the child will be going home and
how they will be supervised.

* High Level of Risk (Contact Parent(s)/Guardian(s), Inform Teacher, Site Administration, and the School
Resource Officer) ASAP Score 20 and above

Information suggests high risk potential. The student is in significant distress. There is clear suicidal thinking
and warning signs present. The student's coping skills and social supports are limited or compromised. There
may be a situation that is difficult to resolve. The student appears to be in imminent danger of inflicting self-
harm or committing suicide. There is a need for immediate intervention and possibly hospitalization. Ensure
student is always with an adult and make determination if the School Resource Officer (SRO) needs to be
involved or if Parent(s)/Guardian(s) is able to take their child for outside assessment. Go over Emergency
Conference Notice (See Appendix C). Develop a Student Safety Contract (See Appendix G) at student's re-
entry meeting. Call 911 if needed.

Step 6: Notify the Student's Parent(s) or Guardian(s)

* Parent(s)/Guardian(s) have been notified of the situation and that you have been talking to and assessing
their child

* Parent(s)/Guardian(s) have been asked to come to the school to discuss their child's needs

* Parent(s)/Guardian(s) have NOT been notified because:

Step 7: Provide Intervention and Support

* Take action to provide for the student's safety and address current concerns

* In all cases you must provide referrals for supportive services to parents. List supportive services
suggested:

* Emergency Conference Notice (See Appendix C) must be completed with Parent(s)/Guardian(s) when
Parent(s)/Guardian(s) comes to the school to take responsibility for their child. (Medium and High Risk
Only)

Step 8: Develop a Suicide Prevention Plan for the Student at School (attach additional pages as needed)

* Develop this Suicide Prevention Plan in partnership with the student and parent(s) or guardian(s)

* Student Safety Contract (See Appendix G) explained to student and signed by student (please attach)

* Emergency Conference Notice (See Appendix C) needed and explained to Parent(s)/Guardian(s) and signed
by Parent(s)/Guardian(s) (please attach)

* Referrals and resources must be provided to parents or guardians

* Discuss safety and home supervision with parents or guardians (access to weapons, drugs, medications)



* Release of information forms (See Appendix D) signed by parents or guardians

* Alert administrator, all support staff and teachers on a need-to-know basis

* Other action(s):_________________________________________________

PARENTS or GUARDIANS (attach additional pages as needed)

Parent(s)/Guardian(s) will provide the following supervision and/or intervention:

Parent(s)/Guardian(s) sign permission to release/share information with

A Student Study Team (SST)/Individualized Education Plan (IEP)/504 meeting has been scheduled:

Step 9: Develop a Safety Plan for the Student (Re-Entry)

Meeting Date and Time:

X Attach meeting notes once completed

Step 10: Review this Plan with Staff as Indicated and File this Copy

* Date reviewed: * Level of Concern:

* Feedback to staff:

* Additional Concerns:

* Reviewed with:

Checklist for Procedures

Discuss Current Concerns with Parent(s) and/or Guardian(s)

* Share findings from the assessment with parent(s) or guardian(s) and get their input via interview questions

Provide Intervention and Support

* Take action to provide for the student's safety and address current concerns

* In all cases you must provide referrals for supportive services to parents

* List supportive services suggested:

* (Local) Kings Behavioral Health, Kings View Counseling Services, Adventist Health Emergency Room

* (National) National Crisis Suicide Hotline: 1(800) 273-8255

* Emergency Conference Notice (See Appendix C) must be completed with Parent(s)/Guardian(s) when
Parent(s)/Guardian(s) comes to the school to take responsibility for their child

Develop a Suicide Prevention Plan for the Student at School (attach additional pages as needed)



Develop this Suicide Prevention Plan in partnership with the student and parent(s) or guardian(s)

* Student Safety Contract (See Appendix G) explained to student and signed by student (please attach)

* Emergency Conference Notice (See Appendix C) explained to Parent(s)/Guardian(s) and signed by
Parent(s)/Guardian(s) (please attach)

* Referrals and resources must be provided to parents or guardians

* Discuss safety and home supervision with parents or guardians (access to weapons, drugs, medications)

* Release of information forms (See Appendix D) signed by parents or guardians

* Alert administrator, all support staff, and teachers on a need-to-know basis

* Assign adults that the student can talk to for support Student Safety Contract (See Appendix G)

* Other action:

PARENTS or GUARDIANS (attach additional pages as needed)

* Parent(s)/Guardian(s) will provide the following supervision and/or intervention:

* Alert administrator, all support staff, and teachers on a need-to-know basis

* Adults that the student can talk to for support (from Student Safety Contract (See Appendix G)):

* Other action:

Central Union School District (Medium and High Risk Only)

PARENT/GUARDIAN EMERGENCY CONFERENCE NOTICE

I have been informed that my child has been expressing suicidal thoughts. School staff members are
concerned and want to support my child. I understand that I have a part in keeping my child safe. I have been
advised to take the following steps:

* Provide supervision for my child at all times and safety proof my home

_____ I will not allow my child to be left alone at this time or allow them access to weapons, drugs or
medications.

_____ I have been advised that I should immediately take my child to a hospital to be evaluated (High Level
Risk and potentially Medium Level Risk).

* Help the school staff create a Suicide Prevention Plan for my child to be used at school

* Contact professionals that can assist me and my child on a private basis:

Possible resources include:

1. Kings Behavioral Health (559) 852-2444



2. National Crisis Line 1800-784-2433 (1-800-SUICIDE)

3. Fleet and Family Support Center (NAS) (559) 998-4042

* Share with the school the names of other professionals helping my child.

X Sign a release of information form (See Appendix D) so that school staff and other professionals may share
information to benefit my child.

* In case of emergency, I should:

X Call 911

X Call the Kings County Crisis Hotline at (559) 582- 4484 or 1-800-655-2553

X Take my child to a hospital emergency room

* I will attend the re-entry meeting on:

X Date: at am/pm

X Location:

Parent Signature School Staff Signature

Date Date

Student Name:

Date of Birth: School:

Grade:

Parent/Guardian Names:

CENTRAL UNION SCHOOL DISTRICT

Authorization to Release Information

Authorization for the exchange/release of information and records of attendance, welfare records, medical
and health, psychological testing, special education placement and other.

Student Name: Birth Date:

Information to be released/exchanged from:

Name/Agency:

Address:

Information to be released/exchanged to:

Name/Agency:



Address:

Requested by:

Information to be released/exchanged:

* Attendance and welfare records

* Medical and health records

* Psychological test results/Special Education Placement

* Cumulative Educational records

* Discipline records

* Other (specify):

Public Law 93-380 (The Family Education Rights and Privacy Act, 1974) states, in part, that when student
records are to be transferred to another school outside of the state, or if student records, other than cumulative
records, are to be sent to another school and/or agency, parents or guardians of students or students over 18
years of age, be notified of such transfer, receive a copy of the records being transferred, if desired, and have
an opportunity for a hearing to challenge the content of the records.

REDISCLOSURE: This information is being disclosed from records whose confidentiality is protected by
Federal law. Federal regulations (42 CRF Part 2) prohibit you from making any further disclosure of this
information except with specific written consent of the person to who it pertains. Exchanges are shared with
the designated person(s) or appropriate representatives of agencies specified on the release. The
confidentiality of medical and related information is protected by State and Federal Statutes, Rules, and
Regulations. Photocopy or fax transmission also is a valid authorization and may be considered adequate
substitute for the original on file. I understand that this authorization extends to all or any part of the
records/information designated.

Signature: Relationship:

Address:

Telephone: Date:

Central Union School District

15783 18th Ave

Lemoore, CA 93245

Phone: (559) 924-3405 Fax: (559) 924-1153

Risk Assessment Summary

Student name:

Date: __________________



The above-named student has demonstrated/reported the following warning signs/risks associated with
suicidal ideations and/or acts. As a result of these, the student has been referred for emergency mental health
assessment by the District Crisis Team at

Please note this form is for reference purposes only and is meant to provide a summary of information for
mental health assessment evaluators. It is in no way meant to serve as a comprehensive assessment.

__Suicide note __Reading/writing about death __Change in mood

__Social withdrawal __History of abuse __Drug/alcohol use

__Previous suicide attempts __Self-harm behavior __Family history of suicide

Other:

Student has a plan: No __ Yes __

Student has means to carry out plan: No __ Yes __

Student reports current level of distress is:

1 (very low) 2 3 4 5 (medium) 6 7 8 9 10 (very high)

This form was completed by:

Name and Title (Please Print) Phone Number

Central Union School District

15783 18th Ave

Lemoore, CA 93245

Phone: (559) 924-3405 Fax: (559) 924-1153

Clearance to Return to School

Provider/Evaluator name:

(please print)

License number:

Agency:

This document serves to provide documentation that (name of student) received a mental health assessment
on (date) related to risk concerns documented on the Risk Assessment that was completed in connection with
a school-based incident. Based on the results of the assessment, it has been determined that the student does
not present a danger to himself/herself or others at this time and is cleared to return to school. As a result of
today's interaction:

__ The family plans to follow up with mental health counseling at Kings View, Kings County Behavioral
Health or Fleet and Family Service Center.



__ The family will follow up with a private provider.

__ The family does not feel that they need to follow up with mental health services.

Signature

Title

Date

Central Union School District

Student Safety Contract

Student Name:

Date of Birth:

School:

Grade:

Parent/Guardian Names:

I have expressed thoughts about hurting myself. School staff members are concerned and want to support me.
I understand that I have a part in keeping myself safe, and I am making this agreement to stay safe. I, agree
that I will not try to hurt myself. If I think about hurting myself, I will help myself in the following ways:

* Get help from an adult immediately:

At school, I will talk to:

1. , or

2. , or

3.

At school, I will talk to:

1. , or

2. , or

3.

Call 911 or a Crisis Hotline that is open 24 hours per day:

X Call the Kings County Crisis Hotline at (559) 582- 4484 or 1-800-655-2553

X National Crisis Line, 1-800-784-2433 (1-800-SUICIDE)

* Not take any alcohol or drugs



* I could also do this:

Student Signature: Date:

Staff Signature: Date:

Local Resources

Kings County Behavioral Health (All Insurances)

450 Kings County Drive Suite 104

Hanford, CA 93230

(559) 582-3211

Kings View Counseling Services (Medi-Cal)

1393 Bailey Drive

Hanford, CA. 93230

(559) 582-4481

Fleet and Family Service Center (NAS)(Military Dependents)

966 Franklin Avenue Bldg. 966

Lemoore, CA 93245

(559) 998-40442

National Resources

National Suicide Prevention Lifeline

1 (800) 273-8255 (TALK)

1 (800) 799-4889 (TTY)

Crisis Text Line

Text "HOME" to 741-741

The Trevor Project

Lifeline 1 (866) 488-7386

Text Text "TREVOR" to 1(202) 304-1200

Exhibit CENTRAL UNION ELEMENTARY SCHOOL DISTRICT

version: June 10, 2019 Lemoore, California



STRATFORD SCHOOL 
 PROCEDURES FOR  

FULL LOCKDOWN 
 

Staff member observes an Imminent Threat of Violence  
Against School, Staff, or Any Student 

 
STUDENTS ARE TO REMAIN IN THE CLASSROOM. 

Students and staff seek the closest shelter if outside the classroom. 
 

Call 911 Immediately  
Report the type of threat in as much detail as possible.  

Report any suspicious persons or vehicles. 
 

Notify Principal and/or Assistant Principal 
 

Intercom Announcement is made 
“ATTENTION ALL STAFF, 

WE HAVE A FULL LOCKDOWN.” 
 

Secretary  
Notify Superintendent’s Office. 

Communicate with staff via email (if possible). 

Custodians 
Lock all main entrances. 

Check all restrooms. 
Report to the office if safe to do so. 

 
Teachers and Instructional Aides/Staff get all students indoors/inside classrooms. 

HIDE  Lock Doors. 
 Turn out lights. 
 Close window blinds/curtains. 
 Silence your cell phone ringer and vibration mode. 
 Barricade doors and windows if able to with furniture and other objects. 
 Stay low to the ground but don’t sit down; be prepared to move. 
 Gather items to use for self-defense. 
 Identify other methods of evacuating should the opportunity to escape occur (other 

doors, windows). 
RUN  Move from the area if the intruder has breached the area. 

 Keep your hands visible for law enforcement. 
PROTECT  Consider what could be used as potential defense/protection against the intruder.  

 Be prepared to act aggressively to distract/stop the intruder. 
 Students grab books, backpacks, iPads, staplers, or other objects that can be thrown at the 

intruder. 
 

LAW ENFORCEMENT 
1) Secure the area. 
2) Perform campus sweep for clearance. 
2) Communicate with School Staff for further instructions and Release of Staff/Students. 

 
  



 
STRATFORD SCHOOL 

PROCEDURES FOR  
MEDICAL LOCKDOWN 

 
A Life-threatening emergency that requires specific action to ensure the safety of staff and students. 

MEDICAL LOCKDOWN REQUIRES STUDENTS TO REMAIN IN THE CLASSROOM 
 

CALL 911 
 

Notify Principal and Assistant Principal. 
 

Intercom Announcement is made 
“ATTENTION ALL STAFF, 

WE HAVE A MEDICAL LOCKDOWN” 
 

Health Staff  
Render necessary First Aid. 

 
Teachers and Instructional Aides/Staff 

  If students are outside, move them indoors immediately. 
 Lock doors. 
 Minimize student view by closing window blinds/curtains. 
 Limit hallway access. 

 
Secretary 

Notify Superintendent’s Office. 
Communicate with staff via email (if possible). 

 
Upon Arrival of First Responders  

  Site administration assist with guiding to the emergency location. 
 Provide assistance as necessary upon direction of First Responders. 

 
Intercom when situation is resolved -  

“ATTENTION ALL STAFF, 
ALL CLEAR, ALL CLEAR.” 

 
 

  



 
STRATFORD SCHOOL 

PROCEDURES FOR  
DROP AND COVER 

 
Natural Disaster, such as Earthquake, Tremor, Tornado, etc. 

 
Intercom Announcement is made if possible 

“ATTENTION ALL STAFF, 
DROP AND COVER.” 

 
DO NOT LOCK DOWN 

 
If students are outside, 

get in an open area, drop and cover. 
 

Drop and cover 
When shaking stops, take roll of students and staff. 

 
 

Depending on the severity of the earthquake, the 
Principal will determine whether an evacuation is necessary. 

NOT NECESSARY 
 

Intercom Announcement is made 
 

“ATTENTION ALL STAFF, ALL CLEAR, ALL CLEAR.” 

NECESSARY 
 

Intercom Announcement is made 
 

“ATTENTION ALL STAFF, EVACUATE, EVACUATE.” 
 The Principal and Maintenance Staff 

 
 Determine the extent of damage to site/buildings. 
 Provide clearance when students and staff are able 

to return to the classroom. 
 If there is significant damage, the Superintendent 

and Principal will make the decision about 
dismissing students from school for the day. 

 
 
 
 
 
 
  



 
STRATFORD SCHOOL 

PROCEDURES FOR  
EVACUATION 

 
Principal and Assistant Principal are notified.  

 
Alarm is activated. 

 
Principal and Assistant Principal report to the blacktop area. 

 
Teachers 

 Take Emergency Backpack which should include: 
o Class Roster 
o Emergency Cards 
o Green and Red Cards 

 Lock classroom doors and escort class 
according to the fire drill exit map. 

Secretary 
 Take radio, Substitute Sign-In Sheet, and Staff 

Binder.  
 Report to the blacktop area. 
 Call Fire Department, Sheriff’s Department, and 

Superintendent’s Office. 
 Report attendance to the Principal. 

Office Clerk 
 Assist in locking down the office. 
 Take radio and all Emergency Cards, and report to 

the blacktop area. 

FRC Clerk 
 Assist in locking down the office. 
 Take radio and report to the blacktop area. 

Kitchen Staff 
 Assist in locking down the kitchen. 
 Report to the blacktop area. 

Nurse 
 Take emergency kit. 
 Report to the blacktop area. 
 Check with Principal for additional assignments. 

 Custodian 
 Locate fire and/or dangerous substance. 
 Check all bathrooms and lock bathroom doors. 
 Report to the blacktop area. 

 
Any missing student is to be immediately reported to the Principal and Assistant Principal. 

 
If all students are accounted for, wait for assistance. 

 
Principal will notify the staff when it is an “ALL CLEAR” or with next steps. 

 
If required, all students and staff will be evacuated to the I.D.E.S. Hall. 

 
All students being dismissed need to have the dismissal form signed and given to their teacher. Forms can be 

found in teachers’ emergency backpacks. Teachers will hand signed dismissal forms to the Principal. 
  



 
STRATFORD SCHOOL 

PROCEDURES FOR  
MISSING CHILD 

 
IMMEDIATELY  

Notify the Principal and/or Assistant Principal. 
 

Principal, Assistant Principal, Custodian and any other 
available school personnel sweep the campus in search of the missing student. 

 
Intercom Announcement is made  

requesting the child report to the office. 
 

IF THE CHILD IS NOT LOCATED WITHIN FIRST FEW MINUTES 
Clerk 

 Call the number on the Emergency Card to make home contact. 
 Obtain a description of the child from Teacher/Parent (i.e., clothing, 

appearance, etc.). 
 Print school picture if available. 

Secretary 
 Notify the Superintendent’s 

Office. 
 Notify the Sheriff’s Department. 
 

 
 

Custodians and Principal/Teachers drive around the community. 
 

All available personnel continue to search the community on foot until the child is located. 
 

All information is to be reported to the Main Office and relayed to the Principal. 
The Secretary/Office Clerk will be the point of communication and will relay information to the Principal if the 

Principal is not in the office. 
 

When a child is physically located, an intercom announcement is made 
“ATTENTION ALL STAFF, 
ALL CLEAR, ALL CLEAR.” 

 
 

Secretary notifies the Superintendent’s Office and the Kings County Sheriff’s Department. 

Custodians and Assistant Principal/Teacher drive around the community.

All available personnel continue to search until child is located.

All information is to be reported to the Main Office and relayed to the Principal.
Mrs. Dakin (Clerk) will be the point of communication and will relay information 

to the Principal if the Principal is not in the office.

When a child is physically located an ALL CLEAR call is made.

Mrs. Szczerba (Secretary) notifies Security and
Superintendent’s Office.
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Thomas Addington 
Superintendent 

 
15783 18th Avenue 

Lemoore, CA 93245 
Telephone (559) 924-3405 

Fax (559) 924-1153 
 

 
 
 Board Members 

 
Dale Davidson 

Jeffrey Gilcrease 
Ceil Howe, III 
Casey Fisher 

 

To:  Tom Addington 
From: John Raven 
Date:  February 10, 2020 
 
For Board Meeting 

 Action (Consent or New Business) 
  Information 

 
Item: 
Approval of Wellness Policy 
 
Rationale/Purpose: 
The Governing Board recognizes the link between student health and learning 
and desires to provide a comprehensive program promoting healthy eating and 
physical activity for District students.  The superintendent or designee shall build 
a coordinated school health system that supports and reinforces health literacy 
through education, physical education, health services, nutrition services 
psychological and counseling service, health promotion for staff, a safe and 
healthy school environment, and parent/guardian and community involvement. 
 
Fiscal Impact: 
The Central Union Elementary School District could incur penalties if a Wellness 
Policy is in place. 
 
Recommendation: 
This Wellness policy has been reviewed and updated as required.  During the 
Spring meeting of the Wellness Committee, the policy was reviewed and updated. 
All input and suggestions were considered and discussed during the meeting.  
Therefore it is recommended that the policy be approved for the 2019-20 school 
year.  

Central Union School District
Lemoore, CA
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Preamble 

Central Union School District (hereto referred to as the District) is committed to the optimal development 
of every student.  The District believes that for students to have the opportunity to achieve personal, 
academic, developmental, and social success, we need to create positive, safe, and health-promoting 
learning environments at every level, in every setting, throughout the school year.     

Research shows that two components, good nutrition and physical activity before, during, and after the 
school day, are strongly correlated with positive student outcomes.  For example, student participation in 
the U.S. Department of Agriculture’s (USDA) School Breakfast Program is associated with higher grades 
and standardized test scores, lower absenteeism, and better performance on cognitive tasks.1,2,3,4,5,6,7 
Conversely, less-than-adequate consumption of specific foods including fruits, vegetables, and dairy 
products, is associated with lower grades among students.8,9,10 In addition, students who are physically 
active through active transport to and from school, recess, physical activity breaks, high-quality physical 
education, and extracurricular activities – do better academically.11,12,13,14 

This plan outlines the District’s approach to ensuring environments and opportunities for all students to 
practice healthy eating and physical activity behaviors throughout the school day while minimizing 
commercial distractions.  Specifically, this plan establishes goals and procedures to ensure that:  

§ Students in the District have access to healthy foods throughout the school day—both through 
reimbursable school meals and other foods available throughout the school campus—in accordance 
with Federal and state nutrition standards; 

§ Students receive quality nutrition education that helps them develop lifelong healthy eating behaviors; 
§ Students have opportunities to be physically active before, during, and after school;  
§ Schools engage in nutrition and physical activity promotion and other activities that promote student 

wellness; 
§ School staff are encouraged and supported to practice healthy nutrition and physical activity 

behaviors in and out of school;  
§ The community is engaged in supporting the work of the District in creating continuity between school 

and other settings for students and staff to practice lifelong healthy habits; and 
§ The District establishes and maintains an infrastructure for management, oversight, implementation, 

communication about, and monitoring of the plan and its established goals and objectives. 

This plan applies to all students, staff, and schools in the District.  
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I. School Wellness Committee  

Committee Role and Membership 

The District will convene a representative district wellness committee (hereto referred to as the DWC or 
work within an existing school health committee) that meets at least once per year to establish goals for 
and oversee school health and safety policies and programs, including development, implementation, and 
periodic review and update of this district-level wellness plan (heretofore referred as “wellness plan”).   

The DWC membership will represent all school levels (elementary and secondary schools) and may 
include (to the extent possible), but not be limited to: parents and caregivers; students; representatives of 
the school nutrition program (ex., Food Service Coordinator); physical education teachers; health 
education teachers; school health professionals [i.e., school nurses, and school health aides, physicians, 
dentists, health educators, and other allied health personnel who provide school health services], and 
mental health and social services staff [i.e., school counselors, school psychologists, or social workers, 
school administrators (ex., superintendent, principal, vice principal), school board members; health 
professionals (ex., dietitians, doctors, nurses, dentists); Santa Rosa Rancheria staff, (ex., Education 
department, Tribal members,).  To the extent possible, the DWC will include representatives from each 
school building and reflect the diversity of the community.   

Leadership 

The Superintendent or designee(s) will convene the DWC and facilitate development of and updates to 
the wellness plan, and will ensure each school’s compliance with the plan.   

The title(s) of this/these individual(s) are:  

Title Location Role 

Coordinator of 
Curriculum and 

Instruction 

District Office Superintendent 
designee 

Food Service 
Coordinator 

District Office Committee Member 

Site Administration Akers Elementary Committee Member 

Site Administration Central Elementary Committee Member 

Site Administration Neutra Elementary Committee Member 

Site Administration Stratford Elementary Committee Member 

 

Each school will designate a school wellness plan coordinator, who will ensure compliance with the plan.  
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II. Wellness Plan Implementation, Monitoring, Accountability, and Community 
Engagement 

Implementation Plan 

This wellness plan and the progress reports can be found at: 
http://www.central.k12.ca.us/departments/nutrition_services/wellness  

Recordkeeping 

The District will retain records to document compliance with the requirements of the wellness plan at 
Educational Services, (Coordinator of Curriculum and Instruction’s Office.)  Documentation maintained in 
this location will include but will not be limited to:  

§ The written wellness plan; 
§ Documentation demonstrating compliance with community involvement requirements, including (1) 

Efforts to actively solicit DWC membership from the required stakeholder groups; (ex. Flyers, Public 
notices, phone messages) and (2) These groups’ participation in the development, implementation, 
and periodic review and update of the wellness plan; 

§ Documentation of annual plan progress reports for each school under its jurisdiction; and 
§ Documentation demonstrating compliance with public notification requirements, including: (1) 

Methods by which the wellness plan, annual progress reports, are made available to the public; and 
(2) Efforts to actively notify families about the availability of wellness plan. 

Annual Progress Reports 

The District will compile and publish an annual report to share basic information about the wellness plan 
and report on the progress of the schools within the district in meeting wellness goals. This annual report 
will be published around the same time each year in March, and will include information from each school 
within the District. This report will include, but is not limited to:  

§ The website address for the wellness plan and/or how the public can receive/access a copy of the 
wellness plan;  

§ A description of each school’s progress in meeting the wellness plan goals; 
§ A summary of each school's events or activities related to wellness plan implementation; 
§ The name, position title, and contact information of the designated District plan leader(s) identified in 

Section I; and 
§ Information on how individuals and the public can get involved with the DWC. 

The annual report will be available in English and Spanish. 

The District and all four school sites, will actively notify households/families of the availability of the 
annual report.  

The DWC, will establish and monitor goals and objectives for the District’s schools, specific and 
appropriate for each instructional unit (elementary and secondary), for each of the content-specific 
components listed in Sections III-V of this plan.  
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Revisions and Updating the Plan  

The DWC will update or modify the wellness plan based on the results of the annual progress reports 
and/or as District priorities change; community needs change; wellness goals are met; new health 
science, information, and technology emerges; and new Federal or state guidance or standards are 
issued.  The wellness policy will be assessed and updated as indicated at least yearly. 

Community Involvement, Outreach, and Communications 

The District is committed to being responsive to community input, which begins with awareness of the 
wellness plan.   The District will actively communicate ways in which representatives of DWC and others 
can participate in the development, implementation, and periodic review and update of the wellness plan 
through a variety of means appropriate for that district.   The District will also inform parents of the 
improvements that have been made to school meals and compliance with school meal standards, 
availability of child nutrition programs and how to apply, and a description of and compliance with Smart 
Snacks in School nutrition standards.  The District will use electronic mechanisms, such as email or 
displaying notices on the district’s website, as well as non-electronic mechanisms, such as newsletters, 
presentations to parents, or sending information home to parents, to ensure that all families are actively 
notified of the content of, implementation of, and updates to the wellness plan, as well as how to get 
involved and support the plan.  The District will ensure that communications are culturally and 
linguistically appropriate to the community, and accomplished through means similar to other ways that 
the district and individual schools are communicating other important school information with parents.  

The District will actively notify the public about the content of or any updates to the wellness plan 
annually, at a minimum.  The District will also use these mechanisms to inform the community about the 
availability of the annual.  
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III. Nutrition  

School Meals 

Our school district is committed to serving healthy meals to children, with plenty of fruits, vegetables, 
whole grains, and fat-free and low-fat milk; moderate in sodium, low in saturated fat, and zero grams 
trans fat per serving (nutrition label or manufacturer’s specification); and to meet the nutrition needs of 
school children within their calorie requirements. The school meal programs aim to improve the diet and 
health of school children, help mitigate childhood obesity, model healthy eating to support the 
development of lifelong healthy eating patterns, and support healthy choices while accommodating 
cultural food preferences and special dietary needs. 
 
All schools within the District participate in USDA child nutrition programs, including the National School 
Lunch Program (NSLP), the School Breakfast Program (SBP), Afterschool Program (ASP), and Summer 
Food Service Program (SFSP) The District also operates additional nutrition-related programs and 
activities including Second Chance Breakfast, and self-serve garden bars, that: 

§ Are accessible to all students;  
§ Are appealing and attractive to children; 
§ Are served in clean and pleasant settings; 
§ Meet or exceed current nutrition requirements established by local, state, and Federal statutes and 

regulations.  The District offers reimbursable school meals that meet USDA nutrition standards. 
§ Promote healthy food and beverage choices: 

− Daily Garden Bar selections include mixed green salad of fresh spinach and romaine, two raw 
vegetables selections, fresh fruit selection and a caned food selection 

− All staff members, especially those serving, have been trained to politely prompt students to 
select and consume the daily vegetable options with their meal 

− Milk available in a variety of flavor and fat content in all coolers 
− All meal options are displayed daily 
− A reimbursable meal can be created in any service area available to students (e.g., salad bars, 

snack rooms, etc.) 
− Student surveys and taste testing opportunities are used to inform menu development, dining 

space decor, and promotional ideas 
− Student artwork is displayed in the service and/or dining areas 
− Daily announcements are used to promote and market menu options 
 

§ Menus will be posted on the District website or individual school websites, and will include nutrient 
information. 

§ ALL foods and beverages available to students at District schools will support health curriculum and 
promote optimal health.  Nutritional standards adopted by the District for all foods and beverages 
provided to students, including foods and beverages provided through the Districts food services 
program, will meet or exceed the Smart Snacks in School nutritional standards. 

§ School meals are administered by a team of child nutrition professionals.  
§ The District child nutrition program will accommodate students with special dietary needs.  
§ Students will be allowed at least 10 minutes to eat breakfast and at least 15 minutes to eat lunch. 
§ Participation in Federal child nutrition programs will be promoted among students and families to help 

ensure that families know what programs are available in their children’s school.  
§ The cafeterias use a Point of Sale (POS) system to avoid overtly identifying students and their meal 

qualifications in any way.  All students, regardless of type of payment they make for school meals, or 
other food being purchased (meal or a la carte), are given code to enter at the POS station. 

§ Information/Requirements and applications for Free Meal Eligibility is shared with all families at the 
time of registration each year.  
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Sharing of Foods and Beverages  

Schools will discourage students from sharing their food or beverages with one another during 
meal or snack time, given concerns about allergies and other restrictions on some children’s 
diets.  

Staff Qualifications and Professional Development 

All school nutrition program directors, managers, and staff will meet or exceed hiring and annual 
continuing education/training requirements in the USDA professional standards for child nutrition 
professionals.  

Water 

To promote hydration, free, safe, unflavored drinking water will be available to all students throughout the 
school day* and throughout every school campus* (“school campus” and “school day” are defined in the 
glossary).  The District will make drinking water available where school meals are served during 
mealtimes in accordance with Education Code 38086 and 42 USC 1758.  In addition, students will be 
allowed to bring and carry (approved) water bottles filled with only water with them throughout the day. 

Competitive Foods and Beverages 

The District is committed to ensuring that all foods and beverages available to students on the school 
campus* during the school day* support healthy eating.  The foods and beverages sold and served 
outside of the school meal programs (i.e., “competitive” foods and beverages) will meet the USDA Smart 
Snacks in School nutrition standards, at a minimum.  Smart Snacks aim to improve student health and 
well-being, increase consumption of healthful foods during the school day, and create an environment 
that reinforces the development of healthy eating habits. 

To support healthy food choices and improve student health and well-being, all foods and beverages 
outside the reimbursable school meal programs that are sold to students on the school campus during the 
school day* [and ideally, the extended school day*] will meet or exceed the USDA Smart Snacks nutrition 
standards [or, if the state plan is stronger, “will meet or exceed state nutrition standards”].  These 
standards will apply in all locations and through all services where foods and beverages are sold, which 
may include, but are not limited to, a la carte options in cafeterias, vending machines, school stores, and 
snack or food carts. 

Celebrations and Rewards 

All foods offered on the school campus will meet or exceed the USDA Smart Snacks in School nutrition 
standards [or, if the state plan is stronger, “will meet or exceed state nutrition standards”], including 
through:  

1. Celebrations and parties. The district will provide a list of healthy party ideas to parents and teachers, 
including non-food celebration ideas. Healthy party ideas from the Alliance for a Healthier Generation 
and from the USDA.  

2. Classroom snacks brought by parents.  The District will provide to parents a list of foods and 
beverages that meet Smart Snacks nutrition standards;  all foods brought in to the classroom will be 
required to be present on the approved list.   

3. Rewards and incentives.  The District will strongly encourage teachers and other relevant school staff 
to use other means of rewarding student, rather than rewarding with food products.  Foods and 
beverages will not be used as a reward, or withheld as punishment for any reason, such as for 
performance or behavior.  
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Nutrition Promotion 

Nutrition promotion and education positively influence lifelong eating behaviors by using evidence-based 
techniques and nutrition messages, and by creating food environments that encourage healthy nutrition 
choices and encourage participation in school meal programs. Students and staff will receive consistent 
nutrition messages throughout schools, classrooms, gymnasiums, and cafeterias. Nutrition promotion 
also includes marketing and advertising nutritious foods and beverages to students and is most effective 
when implemented consistently through a comprehensive and multi-channel approach by school staff and 
teachers, parents, students, and the community. 

The District will promote healthy food and beverage choices for all students throughout the school 
campus, as well as encourage participation in school meal programs.  This promotion will occur through 
at least: 

§ Promoting foods and beverages that meet the USDA Smart Snacks in School nutrition standards. 
Additional possible promotion techniques that the District and individual schools may use are 
available at www.healthiergeneration.org/smartsnacks.  

§ School staff shall encourage parents/guardians or other volunteers to support the district’s nutrition 
education program by considering nutritional quality when selecting any snacks which they may 
donate for occasional class parties.  

Nutrition Education 

The District aims to teach, model, encourage, and support healthy eating by students. Schools will 
provide nutrition education and engage in nutrition promotion that: 

§ Is designed to provide students with the knowledge/skills necessary to promote/protect their health; 
§ Is part of not only health education classes, but also integrated into other classroom instruction 

through subjects such as math, science, language arts, social sciences, and elective subjects; the 
district will utilize curriculum resources that educate and encourage students to live a healthy lifestyle.  

§ Include enjoyable, developmentally-appropriate, culturally-relevant, and participatory activities, such 
as cooking demonstrations or lessons, promotions, taste-testing, farm visits, and school gardens; 

§ Promote fruits, vegetables, whole-grain products, low-fat and fat-free dairy products, and healthy food 
preparation methods; 

§ Emphasize caloric balance between food intake and energy expenditure (promotes physical 
activity/exercise); 

§ Link with school meal programs, cafeteria nutrition promotion activities, school gardens, Farm to 
School programs, other school foods, and nutrition-related community services; 

§ Teach media literacy with an emphasis on food and beverage marketing; and 
§ Include nutrition education training for teachers and other staff.   
§ Accepting body size differences 
§ Food safety 
§ Importance of water consumption 
§ Importance of eating breakfast 
§ Making healthy choices when eating at restaurants 
§ Eating disorders 
§ The Dietary Guidelines for Americans 
§ Reducing sodium intake 
§ Social influences on healthy eating, including media, family, peers, and culture 
§ How to find valid information or services related to nutrition and dietary behavior 
§ Resisting peer pressure related to unhealthy dietary behavior 
§ Influencing, supporting, or advocating for others’ healthy dietary behavior  
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§ Partner with local agencies to provide health and nutrition education resources and experiences for 
the classroom, e.g. Mobile Dairy, local dentists, online lesson plans, etc. 
 

IV. Physical Activity  

Children and adolescents should participate in 60 minutes of physical activity every day.   A substantial 
percentage of students’ physical activity can be provided through a comprehensive school-based physical 
activity program (CSPAP) that includes these components: physical education, recess, classroom-based 
physical activity, walk and bicycle to school, and out-of-school time activities, community driven activities, 
such as Color Runs to encourage family participation, and the district is committed to providing these 
opportunities.  Schools will ensure that these varied opportunities are in addition to, and not as a 
substitute for, physical education (addressed in “Physical Education” subsection).   

All students will be given the opportunity for physical activity during the school day on a regular basis.  
Moderate and vigorous physical activity shall be provided through physical education and recess and may 
also include school athletic programs, extracurricular programs, before and after school programs, 
programs encouraging students to walk or bike to school, in-class physical activity breaks, and other 
structured and unstructured activities. (including but not limited to recess, physical activity breaks, or 
physical education) will not be withheld as punishment for any reason. The district will encourage 
teachers and other school staff to use alternative ways to discipline students. 

To the extent practicable, the District will ensure that its grounds and facilities are safe and that 
equipment is available to students to be active.  The District will conduct necessary inspections and 
repairs.   

Physical Education 

The District will provide students with physical education, using an age-appropriate, sequential physical 
education curriculum consistent with national and state standards for physical education.  The physical 
education curriculum will promote the benefits of a physically active lifestyle and will help students 
develop skills to engage in lifelong healthy habits, as well as incorporate essential health education 
concepts. 

All students, including students with disabilities, and special health care needs, will be provided equal 
opportunity to participate in physical education classes. The District will make appropriate 
accommodations to allow for equitable participation for all students and will adapt physical education 
classes and equipment as necessary.   

All District students in each grade will receive physical education for at least 60-89 minutes per week 
throughout the school year.  

The District physical education program will promote student physical fitness through individualized 
fitness and activity assessments (via the Presidential Youth Fitness Program or other appropriate 
assessment tool) and will use criterion-based reporting for each student.   

 
Recess (Elementary) 

All elementary schools will offer at least 20 minutes of recess on all or most days during the school year 
to all students in transitional kindergarten through 8th grade.  If recess is offered before lunch, schools will 
have appropriate hand-washing facilities and/or hand-sanitizing mechanisms located just inside/outside 
the cafeteria to ensure proper hygiene prior to eating and students are required to use these mechanisms 
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before eating. Hand-washing time, as well as time to put away coats/hats/gloves, will be built in to the 
recess transition period/timeframe before students enter the cafeteria. 

Outdoor recess will be offered when weather is feasible for outdoor play.  If the air quality is deemed 
unhealthy for that day, student physical activities will be limited. 

Recess will compliment, not substitute, physical education class.  Recess monitors or teachers will 
encourage students to be active, and will serve as role models by being physically active alongside the 
students whenever feasible.  

Active Academics 

Teachers will be encouraged to incorporate movement and kinesthetic learning approaches into “core” 
subject instruction when possible (e.g., science, math, language arts, social studies, and others) and do 
their part to limit sedentary behavior during the school day. 

The District will support classroom teachers incorporating physical activity and employing kinesthetic 
learning approaches into core subjects by providing annual professional development opportunities and 
resources, including information on leading activities, activity options, as well as making available 
background material on the connections between learning and movement. 

Teachers will serve as role models by being physically active alongside the students whenever feasible.  

Before and After School Activities 

The District offers opportunities for students to participate in physical activity either before and/or after the 
school day (or both) through a variety of methods.  The District will encourage students to be physically 
active before and after school through school sports programs, Mileage Club, Color Runs to include the 
community, School Fun Run, Walk of Pride, etc. 

Active Transport 

The District will support active transport to and from school, such as walking or biking.  The District will 
encourage this behavior by engaging in three or more of the activities below; including but not limited to:  

§ Designation of safe or preferred routes to school 
§ Promotional activities such as participation in International Walk to School Week, National Walk and 

Bike to School Week 
§ Secure storage facilities for bicycles and helmets (e.g., shed, cage, fenced area) 
§ Instruction on walking/bicycling safety provided to students 
§ Crosswalks exist on streets leading to schools 
§ Documentation of number of children walking and or biking to and from school 
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V. Goals 

• The District will decrease the average BMI by 2% base on the 2019-2020 Presidential Fitness 
Test school results for all 5th and 7th grade students.  

• Integrate nutrition education content into classroom instruction in core areas as much as possible.  

• Nutritional services will continue to explore more appealing food options to increase the number 
of students purchasing healthy school meals.  (ie more scratch made food rather than processed)  

• Engage students as active participants with school food services, in developing, advocating, and 
implementing nutrition related policies and programs.  

• Students will be notified of their access to credentialed school counselors, as needed, who offer 
support and assistance in making healthy decisions, managing emotions, and coping with crisis.  
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Glossary: 

 
Comprehensive School Physical Activity Program - A multicomponent approach for schools and 
districts to use all opportunities for students to be physically active, meet the national recommendations 
for physical activity each day, and develop knowledge, skills, and confidence to be physically active for a 
lifetime 
 
Extended School Day - time during before and afterschool activities that includes clubs, intramural 
sports, band and choir practice, drama rehearsals, etc. 
 
Point of Sale (POS) - the part of the software system used by cashiers to move students through the  
serving line and charge their accounts for the lunch being served. 
 
School Campus - areas that are owned or leased by the school and used at any time for school-related 
activities such as the school building or on the school campus, including on the outside of the school 
building, school buses or other vehicles used to transport students, athletic fields, and stadiums (e.g. on 
scoreboards, coolers, cups, and water bottles), or parking lots. 

School Day –for the purpose of the Wellness Plan, the definition of a school days means:  midnight the 
night before to 30 minutes after the end of the instructional day. 
 
Triennial – recurring every three years. 
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Student Wellness           BP 5030 
Students 
 
The Governing Board recognizes the link between student health and learning and 
desires to provide a comprehensive program promoting healthy eating and physical 
activity for district students.  The Superintendent or designee shall coordinate and align 
district efforts to support student wellness through health education, physical education 
and activity, health services, nutrition services, psychological and counseling services, 
and a safe and healthy school environment. In addition, the Superintendent or designee 
shall develop strategies for promoting staff wellness and for involving parents/guardians 
and the community in reinforcing students' understanding and appreciation of the 
importance of a healthy lifestyle. 
 
(cf. 1020 - Youth Services) 
(cf. 3513.3 - Tobacco-Free Schools) 
(cf. 3514 - Environmental Safety) 
(cf. 5131.6 - Alcohol and Other Drugs) 
(cf. 5131.61 - Drug Testing) 
(cf. 5131.62 - Tobacco) 
(cf. 5131.63 - Steroids) 
(cf. 5141 - Health Care and Emergencies) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5141.3 - Health Examinations) 
(cf. 5141.31 - Immunizations) 
(cf. 5141.32 - Health Screening for School Entry) 
(cf. 5141.6 - School Health Services) 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Education) 
(cf. 6164.2 - Guidance/Counseling Services) 
 
School Wellness Council 
 
The Superintendent or designee shall encourage parents/guardians, students, food 
service employees, physical education teachers, school health professionals, Board 
members, school administrators, and members of the public to participate in the 
development, implementation, and periodic review and update of the district's student 
wellness policy.  (42 USC 1758b; 7 CFR 210.30) 
 
To fulfill this requirement, the Superintendent or designee may appoint a school wellness 
council or other district committee and a wellness council coordinator.  The council may 
include representatives such as health educators, curriculum directors, counselors, 
before- and after-school program staff, health practitioners, and/or others interested in 
school health issues. 
 
(cf. 1220 - Citizen Advisory Committees) 



   

(cf. 9140 - Board Representatives) 
 
The Superintendent or designee may make available to the public and school community 
a list of the names, position titles, and contact information of the wellness council 
members. 
 
The wellness council shall advise the district on health-related issues, activities, policies, 
and programs. At the discretion of the Superintendent or designee, the duties of the 
council may also include the planning, implementation, and evaluation of activities to 
promote health within the school or community. 
 
Goals for Nutrition, Physical Activity, and Other Wellness Activities 
 
The Board shall adopt specific goals for nutrition promotion and education, physical 
activity, and other school-based activities that promote student wellness. In developing 
such goals, the Board shall review and consider evidence-based strategies and 
techniques.  (42 USC 1758b; 7 CFR 210.30) 
 
(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
 
The district's nutrition education and physical education programs shall be based on 
research, shall be consistent with the expectations established in the state's curriculum 
frameworks and content standards, and shall be designed to build the skills and 
knowledge that all students need to maintain a healthy lifestyle. 
 
(cf. 6011 - Academic Standards) 
(cf. 6142.7 - Physical Education and Activity) 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6143 - Courses of Study) 
 
The nutrition education program shall include, but is not limited to, information about the 
benefits of healthy eating for learning, disease prevention, weight management, and oral 
health.  Nutrition education shall be provided as part of the health education program and, 
as appropriate, shall be integrated into other academic subjects in the regular educational 
program, before- and after-school programs, summer learning programs, and school 
garden programs. 
 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6177 - Summer Learning Programs) 
 
All students shall be provided opportunities to be physically active on a regular basis. 
Opportunities for moderate to vigorous physical activity shall be provided through physical 
education and recess and may also be provided through school athletic programs, 



   

extracurricular programs, before- and after-school programs, summer learning programs, 
programs encouraging students to walk or bicycle to and from school, in-class physical 
activity breaks, and other structured and unstructured activities. 
 
(cf. 5142.2 - Safe Routes to School Program) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
 
The Board may enter into a joint use agreement or memorandum of understanding to 
make district facilities or grounds available for recreational or sports activities outside the 
school day and/or to use community facilities to expand students' access to opportunity 
for physical activity. 
 
(cf. 1330.1 - Joint Use Agreements) 
 
Professional development may be regularly offered to the nutrition program director, 
managers, and staff, as well as health education teachers, physical education teachers, 
coaches, activity supervisors, and other staff as appropriate to enhance their knowledge 
and skills related to student health and wellness. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
In order to ensure that students have access to comprehensive health services, the 
district may provide access to health services at or near district schools and/or may 
provide referrals to community resources. 
 
The Board recognizes that a safe, positive school environment is also conducive to 
students' physical and mental health and thus prohibits bullying and harassment of all 
students, including bullying on the basis of weight or health condition. 
 
(cf. 5131.2 - Bullying) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
The Superintendent or designee shall encourage staff to serve as positive role models 
for healthy eating and physical fitness. He/she shall promote work-site wellness programs 
and may provide opportunities for regular physical activity among employees. 
 
Nutrition Guidelines for All Foods Available at School 
 
For all foods and beverages available on each campus during the school day, the district 
shall adopt nutrition guidelines which are consistent with 42 USC 1758, 1766, 1773, and 
1779 and federal regulations and which support the objectives of promoting student 



   

health and reducing childhood obesity.  (42 USC 1758b) 
 
In order to maximize the district's ability to provide nutritious meals and snacks, all district 
schools shall participate in available federal school nutrition programs, including the 
National School Lunch and School Breakfast Programs and after-school snack programs, 
to the extent possible. When approved by the California Department of Education, the 
district may sponsor a summer meal program. 
 
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3552 - Summer Meal Program) 
(cf. 3553 - Free and Reduced Price Meals) 
(cf. 5141.27 - Food Allergies/Special Dietary Needs) 
(cf. 5148 - Child Care and Development) 
(cf. 5148.3 - Preschool/Early Childhood Education) 
 
The Superintendent or designee shall provide access to free, potable water in the food 
service area during meal times in accordance with Education Code 38086 and 42 USC 
1758, and shall encourage students' consumption of water by educating them about the 
health benefits of water and by serving water in an appealing manner. 
 
The Board believes that all foods and beverages sold to students at district schools, 
including those available outside the district's reimbursable food services program, should 
support the health curriculum and promote optimal health. Nutrition standards adopted by 
the district for foods and beverages provided through student stores, vending machines, 
or other venues shall meet or exceed state and federal nutrition standards. 
 
(cf. 3312 - Contracts) 
(cf. 3554 - Other Food Sales) 
 
The Superintendent or designee shall encourage school organizations to use healthy food 
items or non-food items for fundraising purposes. 
 
He/she also shall encourage school staff to avoid the use of non-nutritious foods as a 
reward for students' academic performance, accomplishments, or classroom behavior. 
 
School staff shall encourage parents/guardians or other volunteers to support the district's 
nutrition education program by considering nutritional quality when selecting any snacks 
which they may donate for occasional class parties. Class parties or celebrations shall be 
held after the lunch period when possible. 
 
To reinforce the district's nutrition education program, the Board prohibits the marketing 
and advertising of foods and beverages that do not meet nutrition standards for the sale 
of foods and beverages on campus during the school day.  (7 CFR 210.30) 
 



   

(cf. 1325 - Advertising and Promotion) 
 
Program Implementation and Evaluation 
 
The Superintendent designates the individual(s) identified below as the individual(s) 
responsible for ensuring that each school site complies with the district's wellness policy.  
(42 USC 1758b; 7 CFR 210.30) 
 

John Raven, Coordinator of Curriculum and Instruction 
559-924-3405 

jraven@central.k12.ca.us 
 
(cf. 0500 - Accountability) 
(cf. 3555 - Nutrition Program Compliance) 
 
The Superintendent or designee shall assess the implementation and effectiveness of 
this policy at least once every three years.  (42 USC 1758b; 7 CFR 210.30) 
 
The assessment shall include the extent to which district schools are in compliance with 
this policy, the extent to which this policy compares to model wellness policies available 
from the U.S. Department of Agriculture, and a description of the progress made in 
attaining the goals of the wellness policy.  (42 USC 1758b) 
 
The Superintendent or designee shall invite feedback on district and school wellness 
activities from food service personnel, school administrators, the wellness council, 
parents/guardians, students, teachers, before- and after-school program staff, and/or 
other appropriate persons. 
 
The Board and the Superintendent or designee shall establish indicators that will be used 
to measure the implementation and effectiveness of the district activities related to 
student wellness.  Such indicators may include, but are not limited to: 
 

1. Descriptions of the district's nutrition education, physical education, and health 
education curricula and the extent to which they align with state academic 
content standards and legal requirements 

 
2. An analysis of the nutritional content of school meals and snacks served in all 

district programs, based on a sample of menus and production records 
 

3. Student participation rates in all school meal and/or snack programs, including 
the number of students enrolled in the free and reduced-price meals program 
compared to the number of students eligible for that program 

 
4. Extent to which foods and beverages sold on campus outside the food services 



   

program, such as through vending machines, student stores, or fundraisers, 
comply with nutrition standards 

 
5. Extent to which other foods and beverages that are available on campus during 

the school day, such as foods and beverages for classroom parties, school 
celebrations, and rewards/incentives, comply with nutrition standards 

 
6. Results of the state's physical fitness test at applicable grade levels 

 
7. Number of minutes of physical education offered at each grade span, and the 

estimated percentage of class time spent in moderate to vigorous physical 
activity 

 
8. A description of district efforts to provide additional opportunities for physical 

activity outside of the physical education program 
 

9. A description of other districtwide or school-based wellness activities offered, 
including the number of sites and/or students participating, as appropriate 

 
As feasible, the assessment report may include a comparison of results across multiple 
years, a comparison of district data with county, statewide, or national data, and/or a 
comparison of wellness data with other student outcomes such as academic indicators or 
student discipline rates. 
 
In addition, the Superintendent or designee shall prepare and maintain the proper 
documentation and records needed for the administrative review of the district's wellness 
policy conducted by the California Department of Education (CDE) every three years. 
 
The assessment results of both the district and state evaluations shall be submitted to the 
Board for the purposes of evaluating policy and practice, recognizing accomplishments, 
and making policy adjustments as needed to focus district resources and efforts on 
actions that are most likely to make a positive impact on student health and achievement. 
 
Notifications 
 
The Superintendent or designee shall inform the public about the content and 
implementation of the district's wellness policy and shall make the policy, and any updates 
to the policy, available the public on an annual basis. He/she shall also inform the public 
of the district's progress towards meeting the goals of the wellness policy, including the 
availability of the triennial district assessment.  (Education Code 49432; 42 USC 1758b; 
7 CFR 210.30) 
 
(cf. 5145.6 - Parental Notifications) 
 



   

The Superintendent or designee shall distribute this information through the most 
effective methods of communication, including district or school newsletters, handouts, 
parent/guardian meetings, district and school web sites, and other communications. 
Outreach to parents/guardians shall emphasize the relationship between student health 
and wellness and academic performance. 
 
(cf. 1100 - Communication with the Public) 
(cf. 1112 - Media Relations) 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
(cf. 6020 - Parent Involvement) 
 
Each school may post a summary of nutrition and physical activity laws and regulations 
prepared by the CDE. 
 
Records 
 
The Superintendent or designee shall retain records that document compliance with 7 
CFR 210.30, including, but not limited to, the written student wellness policy, 
documentation of the triennial assessment of the wellness policy for each school site, and 
documentation demonstrating compliance with the community involvement requirements, 
including requirements to make the policy and assessment results available to the public.  
(7 CFR 210.30) 
 
Legal Reference: 
EDUCATION CODE 
33350-33354  CDE responsibilities re: physical education 
38086  Free fresh drinking water 
49430-49434  Pupil Nutrition, Health, and Achievement Act of 2001 
49490-49494  School breakfast and lunch programs 
49500-49505  School meals 
49510-49520  Nutrition 
49530-49536  Child Nutrition Act 
49540-49546  Child care food program 
49547-49548.3  Comprehensive nutrition services 
49550-49562 Meals for needy students 
49565-49565.8  California Fresh Start pilot program 
49570  National School Lunch Act 
51210  Course of study, grades 1-6 
51210.1-51210.2  Physical education, grades 1-6 
51210.4  Nutrition education 
51220  Course of study, grades 7-12 
51222 Physical education 
51223  Physical education, elementary schools 
51795-51798  School instructional gardens 
51880-51921  Comprehensive health education 



   

CODE OF REGULATIONS, TITLE 5 
15500-15501  Food sales by student organizations 
15510  Mandatory meals for needy students 
15530-15535  Nutrition education 
15550-15565  School lunch and breakfast programs 
UNITED STATES CODE, TITLE 42 
1751-1769j  National School Lunch Program, especially: 
1758b Local wellness policy 
1771-1793  Child Nutrition Act, especially: 
1773  School Breakfast Program 
1779  Rules and regulations, Child Nutrition Act 
CODE OF FEDERAL REGULATIONS, TITLE 7 
210.1-210.33  National School Lunch Program, especially: 
210.30  Wellness policy 
220.1-220.22  National School Breakfast Program 
COURT DECISIONS 
Frazer v. Dixon Unified School District, (1993) 18 Cal.App.4th 781 
 
Management Resources: 
CSBA PUBLICATIONS 
Integrating Physical Activity into the School Day, Governance Brief, April 2016 
Increasing Access to Drinking Water in Schools, Policy Brief, April 2013 
Monitoring for Success: A Guide for Assessing and Strengthening Student Wellness Policies, 
rev. 2012 
Nutrition Standards for Schools: Implications for Student Wellness, Policy Brief, rev. April 2012 
Student Wellness: A Healthy Food and Physical Activity Policy Resource Guide, rev. 2012 
Physical Activity and Physical Education in California Schools, Research Brief, April 2010 
Building Healthy Communities: A School Leader's Guide to Collaboration and Community 
Engagement, 2009 
Safe Routes to School: Program and Policy Strategies for School Districts, Policy Brief, 2009 
Physical Education and California Schools, Policy Brief, rev. October 2007 
School-Based Marketing of Foods and Beverages: Policy Implications for School Boards, Policy 
Brief, March 2006 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Physical Education Framework for California Public Schools, Kindergarten Through Grade 
Twelve, 2009 
Health Framework for California Public Schools, Kindergarten Through Grade Twelve, 2003 
CALIFORNIA PROJECT LEAN PUBLICATIONS 
Policy in Action: A Guide to Implementing Your Local School Wellness Policy, October 2006 
CENTER FOR COLLABORATIVE SOLUTIONS 
Changing Lives, Saving Lives: A Step-by-Step Guide to Developing Exemplary Practices in 
Healthy Eating, Physical Activity and Food Security in Afterschool Programs, January 2015 
CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS 
School Health Index for Physical Activity and Healthy Eating: A Self-Assessment and Planning 
Guide, rev. 2012 
FEDERAL REGISTER 
Rules and Regulations, July 29, 2016, Vol. 81, Number 146, pages 50151-50170 
NATIONAL ASSOCIATION OF STATE BOARDS OF EDUCATION PUBLICATIONS 
Fit, Healthy and Ready to Learn, rev. 2012 



   

U.S. DEPARTMENT OF AGRICULTURE PUBLICATIONS 
Dietary Guidelines for Americans, 2016 
WEB SITES 
CSBA: http://www.csba.org 
Action for Healthy Kids: http://www.actionforhealthykids.org 
Alliance for a Healthier Generation: http://www.healthiergeneration.org 
California Department of Education, Nutrition Services Division: http://www.cde.ca.gov/ls/nu 
California Department of Public Health: http://www.cdph.ca.gov 
California Healthy Kids Resource Center: http://www.californiahealthykids.org 
California Project LEAN (Leaders Encouraging Activity and Nutrition): 
http://www.californiaprojectlean.org 
California School Nutrition Association: http://www.calsna.org 
Center for Collaborative Solutions: http://www.ccscenter.org 
Centers for Disease Control and Prevention: http://www.cdc.gov 
Dairy Council of California: http://www.dairycouncilofca.org 
National Alliance for Nutrition and Activity: http://www.cspinet.org/nutritionpolicy/nana.html 
National Association of State Boards of Education: http://www.nasbe.org 
School Nutrition Association: http://www.schoolnutrition.org 
Society for Nutrition Education: http://www.sne.org 
U.S. Department of Agriculture, Food Nutrition Service, wellness policy: 
http://www.fns.usda.gov/tn/Healthy/wellnesspolicy.html 
U.S. Department of Agriculture, Healthy Meals Resource System: 
http://healthymeals.fns.usda.gov 
 
Policy   Central Union Elementary School District 
Adopted:   May 8, 2006  Lemoore, California 
Revised: June 9, 2008 
Revised: December 12, 2011 
Revised: May 14, 2014 
Revised: February 13, 2017 
Revised: February 10, 2020 
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